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ITpunoxenne k npukasy TAOY BO MI'TIY
or 2/ et XB2h No O g'?gs}:@/

Honoxenne
00 ynpaBjieHHH (pHHAHCAMH
I'ocynapcTBeHHOI0 aBTOHOMHOT'0 00pa30BaTEILHOIO YUpeKICHHA
BbICIIEro odpa3oBanus ropoga MockBbI
«MockoBCcKHii rOpoICcKO# mMeJaroru4ecKuii YHHBEPCHTET»
(TAOY BO MTI'ITY)

1. O6mue mo1oKeHus

1.1. Hacrosimee monoxkeHWe peryjiupyer JesTelbHOCTh yHpaBlieHHs (MHaHCAMH
I'ocynapcTBeHHOrO aBTOHOMHOTIO 00pa30BaTEILHOTO YYPEKIEHHS BBICIIEro obpazoBaHms
ropofa MockBbl «MOCKOBCKHH TOpPOJCKOW IeJarOTHYecKHuii yHHBEpCHTET» (najee —
VYrpasneHne) U yCTaHaBIHBAeT €ro CTPYKTYpY, 3ajJadd W (DyHKIHH, a TakXe IpaBa,
005I13aHHOCTH B OTBETCTBEHHOCTB €r0 PYKOBO/THTENS.

1.2. Vnpasnenue sBIf€TCA CTPYKTYPHBIM NoIpasfielieHHeM I ocynapCTBEHHOro
aBTOHOMHOIO 00pa30BaTEILHOI0 YyYpexIeHHUs BhICIIEro obpa3oBaHus ropoja MOCKBEI
«MOCKOBCKH! TIOPOACKOW NENaroriuyeckuii yHHBEpPCHTET» (Hanee — YHHMBEPCHUTET),
JeSTEIbHOCTh KOTOPOI'o KypUpYeT IPOPEKTOP 0 SKOHOMUYECKHM U IIPaBOBEIM BOIIPOCaM
B COOTBETCTBHM C [IPHMKa30M O pacipeleiieHud o0si3aHHOCTeH u JelerupoBaHuY
IIOJIHOMOYH.

1.3. B cBoeii nestensHOCTH YIIpaBlieHHe pyKoBoAcTByeTca PenepaibHBIM 3aKOHOM
or 29 nmexabps 2012 r. Ne 273-®3 «O6 obpazoBanuu B Poccumiickoit ®Penepanmmy,
HOPMATHUBHEIMH IIDABOBEIMH aKTaMH MUHHCTEpCTBa HayKd M BeIcmIero obpa3oBaHus
Poccmiickoit ®emepanmu, Munucrepcrea IlpocBemenns Poccuiickoit ®enepariu,
JenapramMeHTa 00pa3oBaHHA M HAayKH ropoja MOCKBEI ¥ HMHEIMH HOPMAaTHBHEIMH
NpaBOBBIMH aKTaMH, YCTaBOM YHHBepcuTeTa, HacrosmuM [lomoxkeHWeM U MHBIMH
JIOKAlTbHBIMY HOPMATUBHEIMU aKTaMH Y HUBEPCHUTETA.

1.4. VmpaBieHuwe co3jaercd, peopraHM3yercs H IJIMKBHJIUPYETCs B TMOpsJIKe,
YCTaHOBJIEHHOM YCTaBOM Y HUBEPCHTETA.

1.5. O61iee pyKOBOJCTBO AesTETbHOCTBIO Y IPaBIeHHs OCYIIeCTBIAET IPOPEKTOP 1O
IKOHOMHYECKHM H IIPpABOBLIM BOIPpOCaM yHHBBpCHTB’I‘a.

1.6. HenocpeicTBEHHOE PYKOBOJICTBO JEATEIbHOCTRIO Y IPAB/IEHHs OCYIIECTRIAET

Ha4dYaJIbHHK YHPRBHGHPIH., a B €ro OTCYTCTBHE — 3aMECTUTCIIbE HadallbHHKa
VrpasrneHus UK HCTIONHSIONIEE €ro 00s13aHHOCTH JHIO, HA3HAYEHHOE B YCTAHOBJICHHOM B
VHuBepcurere mnopsaake. [laHHoe auMLIO DpUOOpeTaeT COOTBETCTBYIOLIME IpaBa M
065[33HH{)CTH, H TAKJKE€ HeCEeT OTBETCTBEHHOCTSE 34 Ha/[JiexKalree UCIIOJTHEHHE BO3JIOKCHHBIX
Ha Hero obs3aHHOCTeH.

1.7. B crpykTypy YipaBieHus: BXOJST:

OTIEIN KaIpoBOTO y4eTa;

OT/Iell TUIAHUPOBAHUS U 610 KeTHPOBAHUS;

OTHel y4deTa 3apaboTHOM MIaThl ¥ CTUIICHIUH;
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CHCTEMHO-aHATHTHYECKWH OTIET;

(hMHAHCOBBI| OTHE.

1.8. Pacnpenenenue obs3aHHOCTeH Mexay pabGoTHukamMu  YTNpaBlieHHs
OCYIIECTBIIAETCS HAYaIbHUKOM Y IpaBlieHHH.

2. OcHOBHBIE LeJIH K 33212490 YNpaBJIeHAs

2.1. OCHOBHBIMH LEJISIMH [IESITENILHOCTH Y IPaBJIeHUs SBIISIOTCH:

2.1.1. Peanu3auysi KOMIUIEKCAa OPraHM3alMOHHLIX U METOOMYECKHX MEpPOIPHATHH,
CIIOCOOCTBYIONIMX CTaOMIBPHOMY pa3BHTHIO OSKOHOMHKH M  COLMANBHOH  cdeprl
YHusepcurera.

2.1.2. OGecmedenne yuéra JUYHOrO cocraBa pabOTHUKOB YHHBEpCHTETA,
coOmmoZIeHne NpaB, TbIOT ¥ TApaHTUil pabOTHHKOB B 0GJIACTH TPYJOBOTO NpaBa, BeJeHHE
KaJIpoBOTO JIEJIOTIDOM3BOJCTBA B COOTBETCTBHH C 3aKOHOAATensCTBOM Poccuiickoi
Denepanun.

2.2. OcHOBHBIMY 33/1a49aMH Y TIpaBJIeHUS SBISAIOTCS:

2.2.1.  OcymecTBieHHe  elWHOH  (UHAHCOBO-5KOHOMHMYECKOH  IOJIMTHKA
YHUBEepCUTETa Ha OCHOBE MOHHTOPHHTAa COCTOSHHS SKOHOMHKH Y HHBEPCHTETa,
IUIAHUPOBAHKUA €ro (UHAHCOBO-XO3MHCTBEHHOW  MEATENBHOCTH, 3KOHOMHYECKOro
CTHMY/IMPOBAHUS 3aWHTEPECOBaHHOCTH CTPYKTYpPHBIX TMoApa3ieneHuii U paboTHUKOB
VYHuBepcHuTeTa B JOCTHKEHHH KOHKPETHBIX MoKa3zaTenel 3¢ ek THBHOCTH.

2.2.2. KoopauHaud ¥ KOHTPOIb KadeCTBEHHOTO H HaJUIXKAIlero HCIIONHEHHUS
0043aTeNbCTB MO BENEHHUIO OYXraqTepCcKOTO W HAIOTOBOrO y4eTa I 0CyAapCTBEHHBIM
Ka3eHHBIM yupexacHuem ropoga Mockeel lleHTpoM ¢uHaHCOBOTO ObOecmeueHus
JenapramenTta oOpa3oBanus W Haykd ropoma Mockssl (manee — I'KY LI@O JIOHM)
COTJTaCHO JIOrOBOpa HAa OKasaHHE YCHYT [0 pacyeTraM IO OIUIaTe TPyAa M IO BEACHHIO
GyxranTtepckoro ydera.

2.2.3. Benenue (HMHAHCOBO-XO3SHCTBEHHON JEATENHHOCTH  YHHBEPCHUTETA,
NpeNOTBpallleHWe  OTPHLATENBHBIX  pe3ylbTaToB  XO3SHCTBEHHOH  JeATEbHOCTH
Yuausepcutera, obecrieueHre KOHTPOIIA 38 COXPaHHOCTHIO HMYIECTBa YHHBEPCHTETa H
LIeJIEBLIM MCTIOIB30BaHHEM MMEIOIIUXCA B PacIOpsKEeHUM Y HHBEPCHTETA CPEJICTB.

2.24. OpraHuzanys CTUNEHOHATBHOTO W MaTepHanbHOro obecnedyeHus
obyyalonmxcs B YHHBEPCHUTETE.

2.2.5. OpraHuzanuds KaJpoBOro y4é€ra C HCHONB30BAaHHEM 3JIEKTPOHHBIX
aBTOMATU3HMPOBAHHEIX CUCTEM, JCHCTBYIOLIUMX B Y HUBEPCHUTETE.

2.2.6. @opMHUpOBAaHUE ITATHOIO PACIIMCAHHUA.

2.2.7. Obecneyenre COOMIOJEHHS MOJMTHKA 11O 3alIMTE EPCOHAIBHBIX IaHHBIX
paboTHHKOB B VYHHBEpCHTETa, TPYAOBOLO0 H MHIPALMOHHOIO 3aKOHOAATElLCTBA
Poccuiickoii ®enepalivu B TPYAOBEIX OTHOIIEHUSIX C paOOTHHKAMH YHHUBEPCHTETA.

3. DyHKUMH OTAJOB Y IpaBJIeHHA
3.1. B coOTBeTCTBMM C BO3JIOXEHHBIMH 3a/layaMd YTPABJIEHHE BBIIOIHIET
ciexyomue GpyHKITHH:
3.1.1. TIlpoBoaWt aHamM3 HSKOHOMHYECKHMX (aKTOpPOB TeKymieH [eATelNbHOCTH
VYHuBepcuTeTa M OCymiecTBiseT (OPMHPOBAHHME €XKEroAHBIX IPOrHO30B OromKera
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VHuBepcuTeTa H y4YeTHBIX OKOJKETOB €ro CTPYKTYpPHBIX TOApasfeleHHHd Ha OCHOBE
NPOTHO3HBIX  IIOKa3aTelell OCHOBHBIX IApaMeTPOB  SKOHOMHYECKOIO  pa3BUTHS
VuuBepcurera Ha OuYepeqHOM (MHAHCOBEIA I'OJ W Ha IUIAHOBBIA IEPUOJ], aHANU3 HX
UCIIOJHEHHS, MOHHTODHHT M KOPPEKTHPOBKY ILIAHOBHIX PacXOJ0B YHHBEPCHUTETa H €I0
CTPYKTYPHBIX IIOJIpa3ieNeHHi.

3.1.2.  OcymiecTBisieT  OpPraHM3alMOHHOE  CONPOBOXJIEHHE  HCIIOJHEHHs
CTPYKTYPHBIMM  MOJpa3[eleHHsIMA YHHBEPCHTETa T[OCYNApCTBEHHOIO 3a[aHUA W
(hOpMHPOBaHHSA CBOIHBIX OTYETOB O €T0 BHIMOJHEHHH.

3.1.3. Ilpopomut aHamW3 MIAaHHpPyeMOro (HHAHCOBOrO  oObecreyeHwus
rOCy[lapCTBEHHBIX pabOT, BBINONHAEMBIX B paMKaX TIOCYQapCTBEHHOTO 3aJaHus
VYuuBepcuTera; obecnedMBaeT CONPOBOXICHHE BHECEHHSA COIVIACOBAHHBIX 3asBOK B
3JIEKTPOHHBIHA cepBHC «I ocynapcTBeHHEBIE pabOThD).

3.1.4. OcymecTtBiser OpraHM3alMOHHOE COMPOBOXIEHHE IPeIOCTABIECHUS
VYrusepcurery u3 deznepanbHoro Gropkera rpaHTa B gopme cybcuauii Ha (UHAHCOBOE
obecrieuenue obydeHus rpaxgaH Poccuiickoit @epmepanpm M0 MMEMOLIHM
TOCY/IapCTBEHHYI0  aKKpeOuTaluio  oOpa3oBaTeNbHBEIM  MporpaMMaM  CpeIHero
Npod)eCCHOHANTBHOTO W BhICIIEro 00pa3oBaHMsS MO NPOMECCHSM, CIEIHANBHOCTAM U
HalpaB/ICHUAM MOATOTOBKHA ¥ (JOPMHPOBAHKE OTYETOB 00 OCYIIECTBIEHHH PACXO0B IO
JNaHHOMY TpaHTY.

3.1.5. OcymecTtBiser OpPraHU3allMOHHOE CONPOBOXICHHE IPEIOCTABICHHS
YuuBepcuTeTy rpaHta B (opMe CcyOCHAMM Ha BBHILIATY HMEHHBIX CTHICHIWH
IlpaButenscTBa MOCKBEI CTy/€HTaM IO HMEIOIIHM TOCYAAPCTBEHHYIO aKKpeIUTaIlHIO
obpa3oBaTeIEHBIM POrPAMMAaM HAIpPABIECHUSIM IIOATOTOBKM U (JOPMHUPOBAHHE OTYETOB 00
OCYIIECTBIEHUH PACXOJOB IO JaHHOMY I'PaHTY.

3.1.6. IlpomsBogur pacuer (HHHAHCOBOIO OOeCHeYeHHss IPeIOCTaBIECHHUS
o0pa3oBaTeNpHBIX YCIyr M MMyONMYHBIX 00s3aTeNnbeTB K3  (elepanbHOro 6romkera
Camapckomy ¢unuainy ['ocyAapcTBEHHOr0 aBTOHOMHOIO 0OpPAa30BaTENBHOIO YUpeX JeH s
BBICIIETO OOpa3zoBaHHs ropoga MockBel «MOCKOBCKHEA TOpPOICKOW I€AaroradecKuii
YHHUBEPCHUTET.

3.1.7. Opranmsyer paboTy Mo MOATOTOBKE 3a4BOK Ha TPEAOCTABIEHHE CPENCTB
cyOcuauwii, NpeIOCTaBICHHBIX HA LM, He CBS3aHHbE ¢ (DUHAHCOBLEIM OOecledYeHHeM
BBINOJHEHHS FOCYNapCTBEHHOIO 3aaHKA (Jajee — lelleBble CyOCHIuN), TUIAHUPOBAHUE U
YYeT LeNIeBbIX CyOCHIHiA.

3.1.8.  OcymecTBiaseT  CONPOBOXKIEHWE  pAcCXOAOBAHHS  CTPYKTYpPHBIMH
MOApa3ie/ICHUAMI Y HUBEPCUTETA LETeBbIX CYOCHIUA ¥ (PpOpMHpPOBaHUS E€KEMECSIHBIX
OTYeTOB 00 MCIIOJIb30BAHHH LENIeBBIX CYOCH/IHIA.

3.1.9. ®opmupyeT mnNpOeKT IuUIaHA (PHHAHCOBO-XO3SHCTBEHHON HEATENLHOCTH
VYHuBepcuTeTa (Hanee — [1aH) Ha OYepeHOM (DHMHAHCOBBIH rojl W Ha IUIAHOBBIH MEPHO]I,
IIPOBOJMT MOHHMTOPHMHI TEKYINErO BBIONHEHMS IIaHA M IOATOTOBKY OTY4ETa O €ro
UCIIOJTHEHHH.

3.1.10. Ocywmectnisier y4€T IOrOBOPOB HAa OKa3aHHe YCIYT, BHINOJIHEHHS pabor,
MOCTaBKy TOBAapOB H obecrnedymBaeT mnepenadyy HH(GOpMaIHK 0 HEM crnenuanncTam [KY
PO JOHM pns BHecenmss nanHbiXx B YAWC BrokeTHBIA y4eT, a TakkKe BBHIOTHSET
KOHTpOIIb 38 BHECCHHEM HH(OPMALIUH.
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3.1.11. OcymecrBnsier cbop, anHamuz u o06o0meHWe TPeNTOKEHUH YIEOHBIX
CTPYKTYPHBIX TIOJIpa3je/ieHuii YHMBepCUTeTa B IIPOEKTHI II1aHa KOMaHAUPOBOK M CMETHI
KOMaHAMPOBOYHBEIX pacxol0B Ha O4Yepe/HOM KaJleHJapHbIi rom © obecrieynBaeT
(GopMHpOBaHHE IIPOEKTOB IJIaHA KOMaHMPOBOK M CMEThI KOMaHMPOBOYHBIX PACXO/IOB HA
odepenHoi kaneHnapHsii rox B AUC «Komaunauposkmy.

3.1.12. PaspabareiBaer nmONMTHKY YHHBepcuTera B 00jacTH (OPMHPOBaHHSA
CTOMMOCTH IUTATHBIX 0Opa30BaTENbHBIX YCIYyT; IPOBOAUT CpPABHHUTEIBHBINA aHAIM3
CTOMMOCTH 3THX YCIYT, YCTaHOBJIEHHBIX B 00pa30BaTeNbHEIX OpPraHM3alUAX BEICIIETO
0bpa3oBaHKs, CONOCTABUMBIX C YHUBEPCUTETOM.

3.1.13. OcymecTBisAeT pacdeT CTONMOCTH IUTATHEIX 00pa3oBaTe/bHBIX YCIIYT.

3.1.14. ToTOBAT NpeIIOKEHHS 10 CTOMMOCTH IUIATHEIX 00Pa30BaTENBHEIX YCIYT B
YHuuBepcurere.

3.1.15. OcymectBuser GopMupoBaHHEe M COBEPIICHCTBOBAHHE CHCTEMBI OIIATHI
TpyHAa, paspabaTblBaeT MPOEKThl MOJOKeHHH 06 oroiare Tpyaa, O BHIUIATAX
KOMIIEHCAITMOHHOTO ¥ CTUMYJHPYIOLIEr0 XapaKTepa.

3.1.16. ®opmupyeT NONHYIO H AOCTOBEPHYIO HH(OPMALHIO O XO3MHCTBEHHBIX
npoleccax i GUHAHCOBBIX PE3yNbTaTax JeATENBHOCTH Y HUBEPCUTETA, HEOOXOMMEBIX s
OIIEPAaTHBHOIO PYKOBOJCTBA U YIIPaBICHHAA.

3.1.17. Ocy1ecTBisfeT [IaHKPOBaHUE, MOATOTOBKY, 3aKIIIOYEeHHe, OpraHH3a[HOHHOE
COIIPOBOJKAECHHE DPacyeToB II0 CYETaM H KOHTPOIb 32 CBOCBPEMEHHBEIM HCIOIHEHHEM
JEHEXKHBIX 00s3aTeNbCTB MO JIOTOBOPAaM C PEeCypCOCHAOKAIOIIMME OpraHM3allUuAMH, a
TaKXKe BEJIET YYET ¥ IPOBOJUT aHAIN3 PACXO/I0BAHMS JIEHEKHBIX CPEICTB 3a NoTpedIieHHbIe
SHEPropecypcsl.

3.1.18. ®@opmupyer y4YeTHyI0 IIONHUTHKY YHHBEPCHTET2 B COOTBETCTBHH C
3aKOHOJIATENIECTBOM O OyXTalTepcKoM ydeTe H HalorooONOXKEHHH W MCXOIA U3 (DakToB
X035 HCTBEHHOH KH3HK Y HHBEPCUTETA.

3.1.19. OcymecTBisier nepenaHHble YHUBEPCHTETY MOJHOMO4YMs JlenmapramenTa
o0pasoBanus H HayKH ropoga MOCKBEI 110 HCIIOJHEHUIO MyOIHYHEIX 00S3aTeNBCTB Nepes
bu3HIECKMMHU JTHIJAMH, TOUIEXKAal{X HCIIOTHEHHIO B IEHEXKHOM hopMe.

3.1.20. OcymiecTBnsieT OpraHH3AIHOHHOE COIPOBOXIECHHE MEPONPHATHN Ais
CBOEBPEMEHHOIO0 HAa3HAYEHHWs BCEX BHUOB CTUNECHIWNH W MaTepHAIbHOW IMONNCPKKHA B
COOTBETCTBHM C TIOPSAKOM, YCTaHOBIeHHBIM [lonoXKeHHMEM O© CTHIEHIHAITBHOM
obecneyeHur M ApPYrux (OpMax MaTepHalbHOW MOIEPKKH CTYAEHTOB M acIIMpPaHTOB
YHUBepcuUTETA.

3.1.21. OcymiecTBIsieT OpraHW3allMOHHOE COMPOBOXKIECHHE MEPONPHATHNA i
CBOEBPEMEHHOI'0 Ha3HaA4YeHMsI BCEX BHAOB KOMIIEHCAIIHOHHBIX BBIILJIAT OETAM - CHpOTaM,
JeTsIM, OCTAaBIIMMCA Oe3 MONeYeHNU POLKTENIeH, a TAKXKE JIMLAM K3 YhCcla ASTeH - CHPOT H
JeTed, ocraBmuxcs 0Oe3 momedeHus poxuTeneH (manee — OETAM-CHPOTaM), a TaKxkKe
eIMHOBPEMEHHBIX NTOCOOMH N0 pOXKAeHUIO pebeHKa, Noco0mii Mo yxony 3a pedenkom o 1,5
et ofydalonumes YHHBEPCHTETA, B COOTBETCTBHM C JIEHCTBYIOIIMM 3aKOHO/ATENCTBOM.

3.1.22. TIpowWs3BOJUT pacyeT ¥ KOPPEKTHPOBKY MOTPEOHOCTH B CTHUIEHIHMAILHOM
obecneueHnM obyuarommxcs 3a cueT Olo/mKera ropofa Mocksel ((hopMHpOBaHHE
CTHUIIEHJMANBHOrO (oHMa), M MNOTPeGHOCTH B KOMIICHCALMOHHBIX BHIILIATAaX ACTAM-
CHpOTaM.
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3.1.23  OcymecTBNAeT OpraHW3allAOHHOE CONMPOBOXIEHWE  MEPOIPHATHH,
HEOOXOAMMBIX JUIs BBITyCcKa OaHKOBCKUX KapT CTYZICHTaM B paMKax 3apIlIaTHOIO IPOeKTa.

3.1.24. OcymecTBnseTr B3auMOJeHCTBAE C 00pa3zoBaTeNbHBIMH CTPYKTYPHBIMH
noJpa3JelIeHusIMH Y HUBEpCUTeTa N0 OTOOpY KaHOWIATOB Ha Ha3HAUYECHHE WMEHHBIX
crunenguii IlpaBurenbcTBa MOCKBEI, KOHTPOJHPYET CBOEBPEMEHHOE Ha3HAYECHHE
UMeHHBIX cTHneHaui IIpaBuTenscTBa MOCKBBI Ha OCHOBaHWHM mNpHkasa JlemaprameHnta
obpazoBaHus U HaykH ropoaa MOCKBEL

3.1.25. KoHTponupyeT CBOeBpeMEeHHOEe Ha3HAaYeHHe MAaTepPHANbHBIX ITOOIIPEHHMA
obydarormumcs 3a 0co0ble TOCTHXEHHS Ha OCHOBAHHWH PELIeHHUs peKTopaTa Y HHBEpCHTeTa.

3.1.26. KouTponupyer CBOEBpeMEHHOE HAYMCIEHHWE M BBIIUIATY BCEX BH/IOB
CTHIICHIUH, MAaTePHAIBHON MOANEPKKU, MAaTEPUAIBHEIX MTOOIIPEHUH, KOMIIEHCAIHOHHBIX
BBIILIAT ¥ IO0COOHH 00ydaroluMecs Ha OCHOBAaHHH IIPHKA30B Y HUBEPCUTETA.

3.1.27. OcymectBnser BHeceHHe cBeneHuit 006 obyuarommxca B [IO 1C Ha
OCHOBAHMM IIpMKa30B YHHBEpCHTETa O 3a4YUCIIEHUH, BOCCTAHOBJIEHWH, IIEPEBO/IE,
aKaJIeMU4YECKOM OTIIYCKe, OTYUCIeHnH, 0 cmeHe DHO.

3.1.28. OcymecTBiseT OpraHU3alMI0 TMPOBEACHHUS W ITOJBEJIEHHS HUTOTOB PabOTEI
KOMHCCHH II0 TEpexony ¢ IUaTHoro oOydeHus Ha OecIUlaTHOE B COOTBETCTBHH C
ITono)xeHHeM O NOpPSAIKE U CIyYasx IMepexoja ¢ IUIaTHOro Ha GecriaTHoe o0ydeHue.

3.1.29. OcymecTBisgeT OpraHU3alMOHHOE COMNPOBOXKACHHE BOIPOCOB, KaCAIOIIUXCS
CHHKEHHUs CTOMMOCTH IJIATHBIX 00pa30BaTEeNbHBIX YCIIYT MO COIHAIBHBIM OCHOBaHHSIM.

3.1.30. ®opMupyeT CHpaBKH Ha OCHOBaHHMM 3alPOCOB OOYYarOIIMXCS O pasMepe
BBIIUIAT HA MpeAocTaBieHue cyOCHIUHM Ha OIUIAaTy Xujoro noMeimenus (dopma 3ampoca
Ne 2), o Bcex BuAax BBIIIAT 1O MecTy TpeOOBaHMsA, O BbIIaTe NOCOOHH IO POXKICHHIO
pebenka 1 1o yxony 3a pebeHKoM 1o 1,5 neT.

3.131 Cobupaer, obpabarblBaeT M IpeACTaBIsAeT HaHHbIE IO KOHTHHICHTY
o0ydJalomuxcs, NONMy4YaloluX MepEl CONHANBHOW TOANEPKKH, B COOTBETCTBHH C
KoMIleTeHLMeH YIipaBieHus.

3.1.32. O6ecneunBaet cTporoe cobmoneHne GUHAHCOBOH M KaCCOBOH MHUCIUILIHHEL,
3aKOHHOCTH CIHCaHHS CO CYeTOB OyXranaTepckoro ydera HemocTad, AeOHTOpCKOH
33I0JDKEHHOCTH M JApYTMX T[IOTepb, COXPAHHOCTH OyXralTepCcKuX JIOKYMEHTOB,
o(opMIIEHHS ¥ CAAYH UX B YCTAHOBIIEHHOM TIOPSIJIKE B apXHB.

3.1.33 OcymecTBnseTr KOHTPONb 3a INMOCTAaHOBKOW Ha OyXranTepCKHil y4eT BCex
IOCTYNAIOLIMX B YHUBEPCUTET OCHOBHBIX CPEICTB U MaTepHAIbHBIX LIEHHOCTEH, KOHTPOJIb
3a WX ABH)XEHHEM MEeXIy CTPYKTYPHBIMH TOApa3/elleHUsMH M MeXKIy MaTepHalbHO
OTBETCTBEHHBIMU ITHULIAMUA Y HUBEDCUTETA, CIIHCAHHE OCHOBHEIX CPEACTB M MaTE€PHAIBHBIX
LIEHHOCTEH, He MPUIOJHBIX I JanbHeHINero HCroab30BaHUsA.

3.1.34. Opranusyet npoBe/ieHHe WHBEHTApH3ALlHi HMYIIIECTBA ¥ PacyueToB, a TAKKe
KOHTpPOJILHEIX TPOBEPOK B COOTBETCTBHUHU C YUYECTHOW IOJUTHUKON U 3aKOHOIATEILCTBOM,
OCYLIECTBIACT KOHTPOJIb 38 CBOEBPEMEHHOE OTPAXKEHHUE HX PE3YIIBTATOB B YUETE;

3.1.35.  PaspabaTbiBaeT  NpPOEKTHI  JIOKAJBHEIX  HOPMATHBHBIX  aKTOB,
permaMeHTUPYIOIMX OCYIIeCTBIIeHHe B YHUBEpCUTETE [EATeIBLHOCTH MO BOIpOCaM,
OTHOCAIIHMMCS K IOTHOMOYHUSAM Y IIpaBneHus.

3.1.36. T'otoBuT mHGDOpMaIMIO JUIs pa3MemieHHs Ha OQHIUAIBHOM CalTe
Vuusepcurera B cet IHTEpHET 10 BOMpOCaM, OTHECEHHBIM K KOMIICTCHIIHH Y IPaBICHHA.
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3.1.37. ObecneunBaer pasmemenue maHHeX B cucteMe EKUC wu mpyrux
UH(DOPMALMOHHBIX cHcTeMax JlemaprameHTa oOpa3oBaHMS MW HAykKd ropoaa MOCKBEI,
KacaroluXcsd KOMIIETEHIMH Y IPaBICHUS.

3.1.38. Ocymectrisier 0OMeH nHGOpMalMei B paMKax JOTOBOpa Ha OKa3aHHEe YCIyr
110 OIUIaTe TPyJa M 1o BeAeHHIo Oyxrantepckoro yuera ' KY I11PO JIOHM.

3.1.39. OcymecTBnsier TpHeM W KOHTPOJIb IEPBHYHOM JOKYMEHTALMH 10
COOTBETCTBYIOIMM y4YacTKaM OyXraiTepcKoro ydera W MOATOTABIMBAET MX K CUETHOM
obpaborke ms nocnenyromieit nepemaun B I'KY 1I®O JIOHM, B yCTaHOBIEHHBIE CPOKH
NIPEJIOCTABIIAET B SJIEKTPOHHOM BHAE (CKaH-KOMHH), O(OpPMIIEHHEIE B YCTAHOBICHHOM
TTOPSJIKE.

3.1.40. OcymecTpaser BHeceHHe cBeleHUl 00 o0y4aloImuxcs Ha IUIATHOH OCHOBE
COIJTIaCHO NpHKa3aM O 3aYHC/IEHUH, BOCCTAHOBICHUH, [IePEeBOJe, aKaJeMUIECKOM OTIIYCKe,
OTYMCIIEHHHM, a TaKXKe CBEJIEHHH O CTOMMOCTH Ha Yy4eOHBIH roji, CKHAOK (COriacHo
ITonoxenwuro o ckuakax) B YAUC BrojpkerHsli y4yer.

3.1.40. OcymectBisier odbopmieHne (IpeJOCTaBIeHKE) AOKYMEHTOB (IIPOBEIEHUA
MEDONpPUATHI) B LENAX BeJeHHS ydeTa ()HHAHCOBEIX AKTHBOB (HampuMep, KapTodka
o0pa3loB moanmuced M OTTHUCKA reyarH, paboTa ¢ MOAOTYETHBIMH JIMIIAMH, KacCOBBIE
oreparuu).

3.1.41. OcymecTBinsieT KOHTPONE 338 CBOEBPEMEHHHIM HAYKMCJIECHMEM M BHIILIATOM
3apaboTHOM NnaThl paboTHHKAaM YHHBEPCHTETA.

3.1.42. Obecne4nBaeT neqTeNbHOCTh YHHBEPCHTET2 B OTHOIIEHWH DPaGOTHHMKOB
npodeccopcko-npenoaasarensekoro cocraga (IMIC), wayuneix paGoraukos (HP), |
aJIMHHUCTPATHBHO-YIIPAaBIEHYECKOr0 INepcoHana (pyKoBoauTelel, CHELMAlMCTOB H I
Apyrux cinyxammx — AVII), ydeb6Ho-BcnioMmorarensHoro nepconaia (YBII), npodeccuii
pabounx u obcmyxuBatomero mnepconana (IIP u OIT) B COOTBETCTBHH C TpPY/IOBBIM
3aKoHoHaTenbcTBOM Poccniickoi ®enepaiiu mo ClieIyoNAM HaPaBIeHHSIM:

oopMiIeHHe NPHEMOB, MEPEBONOB, YBOJIBHEHWH, OTIYCKOB, KOMAHIHMPOBOK,
YCTaHOBIIEHHE W H3MEHEHHE DPEXMMOB paboyero BpeMeHH, MEPCOHAJIBHBIX NaHHBIX,
oopmiIeHHE NpPEACTABICHHH K HarpaKIeHHsM, NUCUUIUIMHAPHBIX B3BICKAHWHU, OPYTHX
KaJ[POBBIX MEPOIPHUATHI;

¢opMHpOBaHWE M BeJIeHME JMYHBIX Jel ¥ JIMYHBIX KapToyeK MefCTBYIOIMX
paboOTHHKOB YHHBEpCHUTETA.

3.1.43. Opranusyer o3HaKOM/IeHHE pabDOTHHKOB ¥ JIML, MIOCTYNAOLMX Ha paboTy B
YHHUBEpPCHTET, ¢ JOKaJbHBIMH HOPDMATHBHBIMH aKTaMH YHHBEPCHTETa, & TakxkKe
noanucasie paboTHUKAMH KaJpPOBBIX JOKYMEHTOB.

3.1.44. Benmer yué€r, obopMmleHHe W XpaHEHHE TPY/AOBBIX KHHKEK pabOTHHKOB
YuusepcuteTra W BKIageimei Kk HuM. QopmupyeT M BblnaeT pabOTHHKaM CBEACHHA O
TPY/JIOBOM JIEATENILHOCTH B YCTAHOBIEHHOM 3aKOHOAaTeascTBOM PD nopsanke.

3.1.45. OcyniecTBisieT MHOATOTOBKY KaJpPOBBIX IOKYMEHTOB C MCIOJIE30BaHHEM
aBTOMaTH3HPOBAaHHBIX HHOOPMAIIMOHHbIX CHCTEM, felicTByronux B YauBepcutete (YAUC
«bromxerHsrit yuer», AUC «Kanpe»).

! 3.1.46. Bemer yuér paGOTHHKOB M OCYIIECTBJIET KaJpOBBEIE OIepalin
(oopmienne mNpHEMOB, NEPEBOJOB, YBOJIbHEHHH, OTIIYCKOB, KOMaHIHPOBOK) C
IIPHMCHCHHEM aBTOMAaTH3HMPOBAHHBIX HH(I]OPM&IJ;HOH_HHX CHCTEM. OﬁecneqHBaeT BHECEHHE
B HHX NAHHBIX O KaJIpOBOM COCTaBeE YHIlBepCHTeTa.
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3.1.47. BHOCHT H3MEHEHNA NEPCOHAIBHBIX JAHHBIX PaOOTHUKOB Y HHUBEpCHATETA
B WH(pOpMaUMOHHEIE 0a3el [aHHBIX HAa OCHOBAHHH IIONYYSHHOH COOTBETCTBYIOILICH
JOKYMEHTAIBHO NOATBEPXKACHHON HHGOPMAIIHK OT pabOTHHUKOB.

3.1.48. IIpoBoauT paboTy Mo cOBEPILIEHCTBOBAHUIO METOIOJIOTHH OQOPMIICHHUS
TPYJOBBIX  OTHOMIEHMH ¢  paboTHHKaMM  YHHBEpCcHTeTa C  IpHMEHEHHEM
aBTOMAaTH3UPOBAHHBIX CHCTEM.

3.1.49. Odopmisier yBemomnenus paboTHUKoB YHHBepcHuTeTa (06 McTedeHHH
CpOKa TPYZOBOIO JOTOBOpa, O HEOOXOAMMOCTH TMOJIY4YEeHHsI TPYAOBOH KHWKKH WITH
i CBeJIEHUH O TPYJOBOM AeATEIHOCTH B CBA3U C YBOJIbHEHUEM, O IIPEACTOSIIIEM COKPAIlleHHH
U JIpyTHe yBEIOMIIEHHs) B pamKax o(opMiIeHHs TPYIOBBIX OTHOIIEHHWH M COOIIOAEHUS
tpebopaHuii Tpynosoro koxekca Poccutickoi ®enepaius.

3.1.50. IIpoBoauT paboTy 1o 0(OpMICHHIO TPYAOBEIX OTHOIICHHH 10 HTOraM

3151, Bener paGory 1o  yIOCTOBEpeHHMI0 TOANHCEH  pabOTHUKOB
YHuBepcHTeTa B IIpejenax KOMIeTeHIIMH Y IpaBieH s.

3:.1.52. O6ecnednBaer paboTy 110 3aIIMTE NIEPCOHANBHBIX JaHHLIX PaOOTHHKOB
B YHUBEpCUTETE.

2193, T'oToBHT cBeeHNMS 0 paboTHHKaX YHUBEPCUTETA IO TAHHBIM KaJpOBOTO

y4€Ta U KaJ[poBOro JIelONPOX3BO/CTBA MO 3aITpOcaM yIOJTHOMOYEHHBIX JOKHOCTHBIX JIHI]
H CTPYKTYPHBIX NOZpaselleHHd YHHBepCHTEeTa ISl NMOATOTOBKH HMHM HEOOXODHMMOM
OTYETHOCTH.

3.1.54. loToBAT W DpeACTaBIAECT CTATHCTHYECKYI0 M HHYIO KaIpOBYIO
OTYETHOCTH I10 3aIpOCaM BBIINIECTOAIIMX OpraHW3allii, CTPYKTYPHBIX MOJApa3le/ieHuit U
JIOJDKHOCTHBIX JIML Y HUBEPCUTETA I10 YTBEPKIACHHBIM opMaM OTHETHOCTH.

3.1.55. ObecnednBaeT BEIIOTHEHAE HOPMATHBHEIX TpeGOBaHUH OXpaHbl TpyAa,
coflepkaluxcs B (ellepalbHBIX 3aKOHAX M HHBIX HOPMATHBHBIX IIPaBOBBIX aKTax
Poccuiickoii ®epepanuu, YHHBepcuTeTa, HANpaBleHHBIX HA COXPaHEHHE XHM3HH H
3/10pOBEsA PaOOTHUKOB YIIpaBIeHHUs B IPOLECCE TPYLOBOU AeATeIEHOCTH.

3.1.56. OcymectBiser (GopMHpPOBaHHE MOJHOH H JOCTOBEpHOM HH(OpMAIMH O
X03AHCTBEHHBIX TIpolLleccax U (PHHAHCOBBIX pe3ylbTaTaX AeATEIbHOCTH YHHBEPCHTETA, B
YCTAHOBJIEHHBIE CPOKH, KOHTPOJIb 3a COOIIOIEHUEM CPOKOB TOKYMEHTO000pOTa.

3.1.57. OcymecTBisieT XpaHeHHe MEepPBHYHEIX JOKYMEHTOB, TIOCITYXHBIIHX
OCHOBaHue /I OTPaKeHHs onepanuid B OyxraarepckoM ydere, o(OpMIseT HX B
COOTBETCTBHM C YCT2HOBJIEHHBIM IIOPAAKOM Ui IHepeiadyd B apxuB (mogbop B
XPOHOJIOrM4eCKOM Nopsifike M OpoIIopoBaHHE YYETHBIX NOKYMEHTOB, OTHOCALIMXCA K
COOTBETCTBYIOIMM JKypHaslaM onepaiiii, ’HBIM PErHcTpaM OyXraiTepcKoro ydera).

3.1.58. O6ecrieunBaeT pyKOBOJUTENEH, pabOTHUKOB YHHBEpPCHTETa H JIPYTHX
II0/Ib30BaTeNIel CONOCTAaBUMOW M JOCTOBEpHOM MHQOpMaluedl 10 COOTBETCTBYIOIIHM
HaIpaBlIeHUSAM YpaBICHUS.

3.1.59. OcymecTBisier IIpUEM, IPOBEPKY, KOHTPOJb M BHECEHHE IEPBHYHOM
JOKYMEHTAI|H, TIOCTYAIoIIel co BCeX CTPYKTYPHBIX MOpa3/ieleHnit YHUBEPCUTETa, IS
HAYWCNIEHUs1 3apaboTHOM IaTel, 06paboTKy KaJpOBEIX NMPHUKA30B: NpHeM Ha paborty,
KaJIpoBble IepeBOJibl, pellleHHe CIIOPHBIX BONPOCOB, BHECEHHWE JIMLEBBIX CYETOB s
NIEPEYHCICHUA 3apabOTHOH ILIaTHL.

3.1.60. OcymecTsnaer cO60p HaHHBIX 11 OQOPMIIEHUS PEECTPOB H NepeiadHt HX B
apXuB.
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3.1.61. OcymectBisier ¢opMupoBaHue W ciady exemecsdHoro oryera C3B-M u
rogosoro otdyeta C3B-CTANXK, KoppeKTHPYIOIIMX CBeJeHHH Ha paOOTHHKOB MO 3arpocam
TeppATOpHATBHEIX YTipaBinenuit [IOP, cnagy orueros, npepocrapienHsix [[OO JIOHM mo
3apaboTHO# T1aTe Yepe3 CUCTEMY DNIEKTPOHHOT0 AoKyMeHToo6opoTa KoHTyp-DKCeTepH.

4. IIpaBa YnpasieHus

4.1. B coOTBeTCTBHH C BO3JI0OXKEHHBIMH 33/1ad4aMH Y IIpaBlIeHUE BIIPaBe:

4.1.1. TpeboBaTh OT BCex mojpasieseHdil YHHBepcHTeTa COONIOAEHHS MOpSAKa
obopMiieHHs oOmlepaluii U [pe[CTaBJE€HHs B YCTAHOBJEHHbIE CPOKH HEOOXOAMMBIX
JOKYMEHTOB H CBEICHHH.

4.1.2. TpeboBaTh OT pyKOBOAMTENEH CTPYKTYPHBIX NOApasicieHH Y HUBEpPCUTETA
OT/IeNBHBIX CIEIUANUCTOB NMPUHATHS Mep, HampaBJIeHHBIX Ha obecreyeHWe NMpaBHIBHON
OpraHH3all|y MJIaHUPOBaHUs U OyXraaTepckoro ydera.

4.1.3. BHOCHTBE NpPEANIOKEHUS PEKTOPY O TIPUBIEYEHHMM K MaTepHAIbHOW u
JUCIMIUITMHAPHON OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMII 110 pe3ybTaTaM IPOBEPOK.

4.1.4. He npuHAMAaTh K UCIONHEHHUIO X O(QOPMICHHUIO JOKYMEHTHI IO ONEpaIismM,
KOTOpbI€ NPOTHBOpPEYAT 3aKOHOJATENIECTBY H YCTAHOBJIEHHOMY TIOPAAKY NPHEMKH,
XpaHEHHA H pacxXxolIOBaHHS [EHEXHBIX CpPEACTB, TOBApHO-MAaTEPHAIBHBIX H JpPYyrUx
LIEHHOCTeH, a Takxke 6e3 COOTBETCTBYIOIIEro PaCIOPsKEH s PYKOBOZICTBA.

4.1.5. JlaBaThb yKa3zaHHs CTPYKTYPHBIM ITOAPa3ieNeHHsM [10 BOIIPOCaM, OTHOCSIIAMCS
K KOMIETEHLIMH YTIpaBIeHHWs W BBITEKAIONUM W3 (YHKIUHM, KOTOphle NEepedyHrClieHEl B
HactosueM [lonoxenun.

4.1.6. TpeboBath M mOMyYaTh MaTepHansl, WHOOPMAIHIO, HEOOXOIMMBIE IS
NeATeNTsHOCTH YIIPaBIeHHS, OT CTPYKTYPHEIX NOApa3ieieHui Y HUBEPCUTETA.

4.1.7. PaspabateiBaTh MEpONpHATHA 10 COBEPIICHCTBOBAaHHIO TIpaduka
JOKYMEHTO000pOTa, FOTOBHTh pPaclOpPANUTEIbHbIE TOKYMEHTHl W COIJIACOBBIBATH HMX C
PYKOBOJACTBOM YHHMBEPCHTETa MJIf TIOBBIIICHHWA KayecTBa YydeTa M OTYETHOCTH
YupexaeHus.

4.1.8. Tpebosate OT pykoBoauTened unuanoB, 000COOICHHBIX CTPYKTYPHBIX
nojpa3felieHuii, MNoApa3JieleHdid W yIpaBleHWH YHHBEPCHTETa NPEICTaBIECHUS
HH(bOpMAaLMK, HeoOXOIUMOH Ul OCYIIECTBIEHHS pabOThI, BXOJMIIEH B KOMIETEHIHIO
VYropasneHuss B yCTaHOBIEHHOM (opMaTe M B CpPOKH, IIpelyCMOTpeHHble TrpaduKom
JIOKyMeHT0000poTa.

4.1.9. PaccmarpuBaTh M BH3HpPOBaTh JOTOBOPHI M COTJIAIIEHHS, 3aKIFOYEHHBIE
YHUBEPCUTETOM, IPHUKa3kl 00 yCTAHOBIEHWH W HM3MEHEHHWH YCJIOBHWM OMNATHI Tpyla |
IIPEMHUPOBAHMUS; O IIPUEME, YBOIIEHEHUH U NIEpeMEIIeHUH MaTepPHATBEHO OTBETCTBEHHBIX JIHI]
B YHUBEpCUTETE, O CIIUCAHWH LIEHHOCTEH.

4.1.10. IlpencraBnsaTh pPyKOBOACTBY YHHBEPCHTETa IPEJIONKEHHS O HAIOKEHHH
B3bICKAaHMM Ha JHI, JOIYCTUBIIMX HenoOpokadecTBeHHOe O(OpPMIICHHE COCTaBICHHE
JOKYMEHTOB, HECBOEBPEMEHHYIO TIepe/iady MX JUIsl OTPaKeHHUs Ha cueTax OyXrainTepckoro
YJeTa H OTYETHOCTH, a TaKiKE NOIMYCTHBIIHX HEIJOCTOBEPHOCTh AJAHHBIX COOEPIKAIIUXCA B
JOKYMEHTE.

06 yreepaaenny [Tonomuienns of ynpasnennd dunancamy - 181

N
" NPABUTE/IbCTBO

HokymeHT 3apeructpmpoBaH Ne 50606w ot 31.05.2021 Yesinesa H.C. (MockoBckuil ropoackoii negarormdeckuii yHusepcutet FTAQY BO) >
a8 MOCKBbI

Crtpanuua 10 n3 11. CtpaHuua cosgaxa: 04.06.2021 16:11




INucT cornacoBanua k gokymeHTy Ne 50606w ot 31.05.2021
MuuywaTop cornacosanmna: BusiokmHa W.J1. Beaywuid Byxrantep

CornacoBaHue nhnummMpoaro: 31.05.2021 15:48

JIUCT COrmACOBAHWA

NO

0] (o)

TWn cornacoeaHuA: NocnenoBEaTensHoE

1

T

Apxwnoea P.H.

Pazymoga E.E.

AnekceeBa M.A.

LnHoe H.A.

lNycap E.H.

[bipuHa E.C.

CunesaHoe E.A.

Twun cornacoeaHvs: NecneqoeEaTenLHoe

8

KapaHnaesa E.B.

Cpok

PesyneTar

cornacogaHMa cornacoBaHWA

CornacoeaHo
31.05.2021
15:51

CornacoBaHo
31.05.2021
16:21

CornacoBaHo
31.05.2021
16:53

CornacoBaHo
01.06.2021
18:13

CornacoBaHo
02.06.2021
15:30

CornacoBaHo
02.06.2021
15:43

CornacoeaHo
03.06.2021
11:22

MoanucaHo
03.06.2021
11:25

Tun cornacoBaHWA: CMelaHHoe

3amevaHua/KommeHTapuu

€ YYeTOM NpaBoK

1. 1.3. npyKaza - 3a KypUpYyHLIMM NPOPEKTOPOM,
Cornacylana nognnck - NpopekTop.
3.1.6 - ykazaTk NonHoe HauMmeHoBaHWe Camapckoro
dunuana.
Pazgen 5 npegnaraw MCKNIOUYUTE - XapakTepHbIA
ONA QONKHOCTHEIX MHCTPYKLUWA,
Pazpgen 6 npegnaraw nepeHecTn B pasnen 1
OBLKe NonoxeHWA.
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