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06 yrBepxnennu Perimamenta odopmiieHus
€KETOIHBIX OTUIAYHBAEMBIX OTITyCKOB PaOOTHUKOB

B nensx obecriedeHrs CBOEBPEMEHHOI'O IJIaHUPOBAHUS OIJIAUABAEMBIX OTILYyCKOB
paboTHHKOB ["0CyIapcTBEHHOrO aBTOHOMHOI'O 00pa30BaTENbHOIO YUPEk AEHHS BBICILETO
obpazoBanus roposia MockBsl « MOCKOBCKIY IOPOACKO# I€Iarori4ecKiii yHUBEPCUTET
(mamee — I'’AOY BO MI'TIY, YHusepcurer)

NpUKa3bIBAIO:

1. VYtBepnute PernameHT oQoOpMIIEHUs €XErOoIHbIX OIUIAYMBAEMBIX OTILYCKOB
paboTHHKOB ["0Cy1apcTBEHHOTO aBTOHOMHOT'O 00pa30BaTeNIbHOTO YUPEKIeHHS BBICIIETO
oGpazoBanus roposa MockBel « MOCKOBCKHIT TOPOJICKOM MeJarorHuecKiii yHUBEPCUTET
(manee — PerniaMeHT) COINIacHO MPHUIIOKEHHIO K HACTOSALIEMY IIPUKA3Y.

2. HayanbHUKY yIpaBleHHs KOMMYHHMKAlMii M MOJIOAEKHOH IIOJUTHKH
C.C. CaBBe of0ecrneuyuTh pa3MelleHHE TPUIOKEHHS K HACTOAIEMY IMpUKa3sy Ha
odHIIMATEHOM caiiTe Y HUBEPCHTETA.

3. TlIpuka3 YuuBepcutera oT 26 HOsOpst 2020 r. Ne 810006m «O6 yTBepskaeHUH
PernamenTa odopmiieHHs eXeroJHbIX OIUIa4MBaeMBIX OTIIYCKOB PaOOTHHUKOBY» CUUTATh
YTpPaTHBILIUM CHITY.

4. Havaneuuky yrnpaeinenus nenamu M.A. AjekceeBoil 00eCHEeYUTH pPaCCHUIKY
HACTOSILIEro MpUKa3a.

5. KOHTpoJIb 32 HCTIOJTHEHHEM HACTOSLIETO IPHKa3a BO3JIOKUTE Ha IIPOPEKTOpa 110
9KOHOMHYECKHM U IpaBoBbIM BonpocaM E.A. CuibsHOBa.

Pexrop ~~ .M. PemopeHko
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[Ipunoxenue
k npukazy ['[AOY BO MI'TIY
L #taflr 2021 7. Ne 545007

Pernamenr
oopmMiIeHH €KeroAHbIX ONJIAYHBAEMbIX OTIHYCKOB pa0OTHHKOB
TI'ocyaapcTBeHHOro ABTOHOMHOI'0 00Pa30BaTeILHOIO YUpesKIeHHs
BhICIIEro oopa3oBanus ropoaa MocKBbI
«MockoBcKHi ropoacKoi nexaroru4eckKHi yHHBepCUTET»

1. PaborHukam [ ocynapcTBEeHHOr0 aBTOHOMHOTO 00pa30BaTeIbHOIO yUpexKIeHus
BEICIIEro oOpazoBaHus ropoga MockBel «MOCKOBCKHH TOPOACKOW IT€JarorMyecKui
YHHUBEPCUTET» (Hanee — YHHBEPCHTET) €KEroJHO NPEeAOCTaBIAIOTCS OIUIaYMBaeMbIe
OTITyCKa B COOTBETCTBHH C OYePeTHOCTBIO, ONpeaensieMoil rpapiKoM OTITyCKOB.

1.1. Coop u 00paboTKa MoKeJaHWH PaOOTHHUKOB O MEPHOJAX NpPeNOCTABIECHUS
€XEroJHblX OIUIAYHBAEMBIX OTIYCKOB i (opMHpoBaHUS TpaduKa OTITyCKOB
ocyllecTBasieTcss B HMH(OpMAlMOHHOM IpocTpaHcTBe YHuBepcureta — ANC
«OTITYCKA» mo cesuike https://lk.mgpu.ru (nanee — Cucrema).

1.2. Chopmupoannsie B Cucreme rpaduki OTIIyCKOB pabOTHUKOB CTPYKTYpPHBIX
nojpasfielieHii Y HUBEpCUTETa, MPOIIEIIHE COIJIaCOBAaHMUE CO CIIEHAMCTaMH OTAea
KaJpOBOr0 ydeTa ympaBleHHs (UHAHCAMH, ITOJNHCHIBAIOTCS PYKOBOAMUTEISAMH H
pabOTHHKAMH TI0/Ipa3/ieeH i U IPeIOCTaBIAIOTCS B OTAE] KaJpOBOro y4eTa.

1.3. Coop u obpabGoTka mokenaHuii paOOTHUKOB, (GopMupoBaHHEe TI'papHKOB
OTILYCKOB B CTPYKTYPHBIX ITOAPa3IeTEHHX 3aBEPIIaeTCs He Mo3Hee 5 1eKabps TeKyIIero
KaJICHAapHOTO roja.

1.4. TI'papuk oOTMyckoB pabOTHUKOB YHHBepcHTeTa 000011aeTcs OTHeIOM
KaJpoBOr0 ydYeTa, IIOJANMCHIBAETCS pPYKOBOAWTENEM  YIpPaBIEHUS  (DUHAHCAMH,
COIJIACOBEIBAETCS C IIPOPEKTOPOM II0 3KOHOMHYECKHMM U IPaBOBBIM BOIPOCAM H
YTBEPKIAETCS PEKTOPOM C Y4YeTOM MOTHUBHPOBaHHOTO MHeHHs OObelHHEHHOH
TNIepBUYHOM PO COI3HOM OpraHu3aliiy Y HUBEPCHTETA He MO3/IHEE YeM 32 JIBE HEJETIH 0
HACTYTUICHHUS KaJleHAapHOro roja (MpuioxeHue 1).

2. EsxerofHelii OIia4MBaeMblii OTIYCK IO COIVIALICHHIO CTOPOH MOXET OBITh
pasznened Ha yact. [Ipu 3TOM XoTs OBI OJTHA M3 YacTel 3TOro OTIYyCKa N0JDKHA ObITh He
MeHee 14 KaleHOapHBIX JHe#; peKOMeHIOBaHHas MWHHMMAalbHas IPOJOJIKHUTEIBHOCTD
MHBIX YacTel eXeroJHOro OIUIaYHBacMOr0 OTIIyCKa — HE MEHee 5 KaJIeHJapHbIX JHEH.

ITpu pa3jiesieH|H OTITyCKa Ha YacTH He JOIyCKaeTcs ITIaHHPOBaHKHe JacTel OTIycCKa
HCKJIFOYMTENIEHO B BBIXOJHBIC THH, a Tak)Ke IIpPepbIBaHHE OTIIYyCKa €KeHeIeIbHBIMH
BEIXOHBIMH JTHSIMH.

Hepabourie mpa3snHWYHBIE [HM, I[PHUXONAIIMECS Ha TEPUOJ  €XEroIHOro
OIJIAYMBAEMOT0 OTITyCKa, B YHCIIO KaJeHIApHBIX JHEH OTIIYyCKa HE BKJIIOYAIOTCH.

3. VTBepKaeHHBIH IrpadyK OTIIYyCKOB SBIISA€TC OCHOBAHHEM [JIA H3aHHA [IPHKA30B
O IIPeIOCTABIEHUH DPAOOTHHKAM EKErofIHOro oOmIadyuBaeMoro ormycka. O BpeMeHH
Hayaja OTIycka pabOOTHHKU M3BELIAIOTCS He MO3/IHee, YeM 3a JIBe HeJeIH 10 ero Havala,
10JT POCIIUCB.
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4. TTocne yTBepskneHus rpadyka OTILyCKOB [IEpPEHOC OTITyCKa B Mpe/enax TEKYIEro
KaJeHJapHOrO0 Toja OCYIIECTBIAETCA B HCKIIOYUTENBHBIX CIy4dasX Ha OCHOBaHHHU
IUCEMEHHOIo 3asBlIeHHs] paboTHUKa (mpuioxeHuss 2, 3), ¢ IpeaBapUTENbHBIM (He
no3/Hee 4eM 3a | Mecsl J0 3aljlaHUpPOBaHHOM JaThl OTITyCKa) pa3MeIleHHEM 3asBKU B
CucreMe H corimacoBaHHEM PYKOBOIHUTENIEM CTPYKTYpPHOIO Mojpa3jeieHus. 3asBka Ha
U3MEHEeHHe Ipa(uKka OTIIyCKOB Ka)XOMy M3 pPabOTHUKOB MOXeET ObITh pa3MelleHa B
Cucteme He Oonee IByX pa3 B TeUE€HHE OJHOTO KaJIeHAapHOTO TO/1a.

5.IlomnmucanHple  paOOTHHUKaMH  yBEJOMJIEHHS W JIMYHBIE  3asBIIEHUS
MpPeOCTABIISIOTCS B OT/EN KaJIpOBOro yueTa yrpasieHus (UHAHCAMH He MO3/IHee, YeM 32
IIBE HEJIENH 10 Hayala OTILyCKa.

6. ExxerofHbIi OMIIa4uBaeMBbli OTITYCK MMPOJIEBAETCS WM, C YYETOM MOXKETaHUH
paboTHHKA, TIEPEeHOCUTCS Ha JIPYTOH CPOK B CIIydae ero BpeMeHHOM HEeTPyI0CIOCOOHOCTH
B MEpPHOJ OTIYCKa, a TaKXe B MHBIX CllydasX, IPelyCMOTPEHHBIX IeHCTBYIOIIAM
3aKkoHo/arenbcTBOM Poccuiickoil Denepaliii, HA OCHOBAaHUU MPEJICTABICHHOTO B OTIEI
KaJIpOBOTO y4eTa ynpaBlIeHHs (UHAHCAMHU MUCHMEHHOr'O 3asBlieHus pabOTHUKA, THCTKA
BpPEMEHHOW HETPYIOCTIOCOOHOCTH, HHBIX MOITBEPKIAIOIINX JOKYMEHTOB.

7.1lpu ¢opmupoBaHuKM rpaduka OTIIyCKOB 3allpeliaeTcs OJHOBPEMEHHOE
IUIAaHHPOBAHHWE OTIYCKAa PpPYKOBOAMTENEH CTPYKTYPHBIX TMOApa3leleHHud U HX
3aMecTUTeNel, a TAaKXKe OJJHOBPEMEHHOE [IJIaHUPOBAHUE OTITYCKa JIUII, 3aMeIAI0IIX APYT
Ipyra BO BpeMs OTITyCKa B COOTBETCTBUH C ITPHKA30M O pacrpeneeHHH 00sS3aHHOCTEH H
pasrpaHuYeHHeM [T0JTHOMOYHUH.

3amenieHue AUPEeKTOpa UHCTUTYTA Ha BPeMsl OTIIyCKa BO3JIaraeTcsi Ha 3aMeCTUTeIs
IUpeKTopa 1o yuebHoit pabore.

OmHOBpPEMEHHO B OTITyCKE HE MOXKET HaXOUThCs OoJiee 25 NpoueHTOB pabOTHUKOB
CTPYKTYpPHOTO TIOZIpa3fielieHHs, 3a WCKIIOUeHHeM pabOTHHUKOB, OTHOCSIIMXCS K
o0pa3oBaTeNbHBIM CTPYKTYPHBIM [TOApa3IeIeHUSIM.

B mepmwon otmycka pekTopa AONMyCKaeTcsi HaxoXAEHHEe B OTIYCKE OJ[HOTO
IPOPEKTOpa, B OCTAJILHBIE IEPUOIBI — ABYX.

8. [lemaroruueckuM pabOTHUKAM, a Takxke pabOTHUKAM, YUYACTBYIOIIMM B
o0pazoBaTeNlbHOM IIpollecce, IPYyTrHX BHUAaX pabOTBl ¢ O0yJalOUIMMHCSH, OTIIyCK
IUTAHUPYETCS B JIETHHH W 3MMHUIA KaHUKYJISIPHBIE TIEPUO/IBI.

9. PaGoTHMKaM, y4acTBYIOIIUM B paboTe MpHeMHOU (IPEeIMETHOW) KOMUCCHUU U
NPYTHUX TIAHOBBIX MEPONPUSTHUSIX, €XKErOAHbIH OTIYCK, KaK IIPaBHJIO, IIPEJOCTaBIISIETCs
1ocJie OKOHYaHUS 3TUX MEPOIPHATHI.

10. B ciydae oTcyTCTBHS Ha JIeHb COCTaB/IeHHUs rpadrka OTIyCKOB HHGOpMALIUK
0 mepuoge pabOThI B COCTaBe IMPHEMHON (MpPeIMETHOW) KOMHCCHH, HMHBIX JIETHUX
IUTAHOBBIX MEPOINPHUATHH CPOK IPENOCTaB/IeHUs] OTIyCKa yCTaHaBIMBAeTICs 110 O0IIeMy
[paBUIy HA OCHOBAHUM MHCBMEHHOTO 3asBJIeHUs pabDOTHUKA B MOPSAJKE, YCTAHOBIEHHOM
nyHKTOM 4 Hacrosimero Perinamenra.

11. B cnydae u3MeHeHHUS CPOKOB pabOThI MPUEMHOH (MpeaMeTHON) KOMHCCHH,
HUHBIX JICTHHX IIJIIAaHOBBIX Mepoan}ITHﬁ ocbopmme’rca OT3bIB paGOTHHKa C €ro CorjiaCus M3
ormycka. [Ipm sTomM pabOTHMKY IpenocTaBiseTcs IpaBo BbIOOpa HCIOIB30BAThH
HEWCITOJIF30BaHHYIO B CBSI3M C 3TUM 4YacTh OTIIYCKa B yAOOHOE /Ui Hero BpeMs B TeUeHue
TEKyIIero pabovero rofa WiM IPUCOSIUHHUTE K OTIIYCKY 3a CleAYIOIUi pabodunii ros.
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12. OcHoBanueM 0T3bIBa paOOTHHKA U3 OTIIyCKa SIBISETCS CIyXeOHas 3amucKa
PYKOBOJAUTENSA, COAEpIKALasi CBEASHHUS O NMPUYMHAX OT3bIBAa U O IEPHOJE OTIIYCKA, W3
KOTOPOro TpedyeTcst 0TO3BaTh pabOTHHKA, a TAK)Ke MUCBMEHHOEe corjiache paboTHHKA Ha
OT3BIB C yKa3aHHEM NIePHOAa MOCIeIyIOIero NpeaocTaBlIeH s OTIyCKa.

13. 3ameHa HEUCIOJIb30BaHHON YacTH OTIyCKa JeHEXXHOH KOMIIeHcamueid B
clyyasiX, ykazaHHeIX B MmyHktax 10, 11 Hactosmero Permamenta U HHBIX
HCKJIIOUUTENBHBIX CIIydasx BO3MOJXKHA, €CIIM JaHHas 4YacTh OTITyCKa MNpeBbllIaeT 28
KaJIeHapHBIX THEeH ¥ OTIYCK He MpeI0CTaBIseTcs aBaHCOM. JleHe)kHas KOMITeHCAITHs TPH
3TOM MOXKeT ObITH BBHIIJIaueHa HA OCHOBAHUM NHACHMEHHOIO 3asBJIIEHUS Pa0OTHHKA IPU
ycJI0BUM OTpaboTKK UM He MeHee 11 MecsiueB pabodero roja, 3a KOTOPbIi MPeaoCcTaBIeH
OTITYCK.
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IIpunoxenue 2

K Pernmamenty odopmieHHs — €XETromgHBIX
OIUIAaYMBAEMBIX OTIIyCKOB paboTHukam ['AOVY
BO MI'TIY

OT « » 2020 r. Ne

Pextopy TAOY BO MI'TIY
N.M. Pemopenxko

(chaMHIHA, HMSA, OTIECTBO)

(HaUMEHOBAHHE JOKHOCTH H CTPYKTYPHOIO NOAPA3AEIeHHA)

O OCHOBHOE MECTO paboTEI
D BHCIIHEE COBMECTHTEIIECTBO
n BHYTPEHHEE COBMECTHUTEIBCTBO
3ASBIIEHHUE
HpOH]y NEPEHECTH [HaTy Hadajla €XEIrOoOOAHOIo0 OCHOBHOI'O OINIaYHBAEMOIo OTIIYCKa (T-la.CTH
OTIyCKa), 3allJITaHMPOBAHHOTO TpaduKOM OTIYCKOB C « » 20 r., HA Jary
« » 20 L
« » 200 | 1
(nata) (noanuce) (vHUOMAanbL, GaMuus)
COI''TACOBAHO:

PyKoBOJUTENH CTPYKTYPHOT'O NIOAPA3IEICHUSA

(IOJDKHOCTB) (noanucs)

(MHULMAIBL, (paMHUITHS)

20 ' m

(AOMKHOCTE) (noammce)

(MHHUMATbL, GamMunns)

20  m
3asiBlIcHIE OCTYIIHIIO
B (hHHAHCOBO-OKOHOMHUYECKYIO THPEKITAIO
20 r

(nomwxHOCTL pabOTHHKA, MPUHSBLLIENO 3aABJICHUE)

(Toarmcs, HHHIMABL, (hamums)
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[Tpunoxenue 3

Kk PernameHTy O0GQOpPMIEHHA €XErOJHbIX OIUTAYHBAEMBIX
ormyckoB paborHukam TAOY BO MI'TTY

OT « » 2020 r. Ne

Pexropy TAOY BO MITIY
H.M. Pemopenko

(thammnus, uMs, 0TYECTBO)

(HaMMEHOBAHHE JI0JDKHOCTH H CTPYKTYPHOTO MOApa3EeHHA)

O OCHOBHOE MeCTO paboTh

D BHEIIHEE COBMECTHTEIBCTBO

D BHYTPEHHEE COBMECTUTENLCTBO

3ASIBJIEHUE
ITpomy mnepeHecTH HaTy Hayaina €XeroJHOr0 OCHOBHOIO OIUJIAYMBAEMOIO OTIycKa (YacTH

OTITyCKa), 3aIUIAHMPOBAHHOIO IpadHKOM OTIIyCKOB C « » 20 r., Ha JaTy
« » 20 I. H TpPeNoCTaBHTH YacTh YKa3aHHOIO OTIyCKa Ha
( ) KaJeHIapHBIX THEH.

(yxa3aTh KOJMIECTBO KaleHIAPHBIX AHEH LHbpaMu U IPOTHCHIO)
OCTEI.BIIIYIOCH 4JacTb €XEroJHOro OCHOBHOI'O OITAYHMBAaEMOI'0 OTIIYCKa IIPOAOJIKHTEIBHOCTBIO

( ) KaJeHJapHBIX JHEH IPOILy IpEeIOCTAaBHTE C
« » 20 L.
« » 20 r.
(mara) (nmoxmuce) (uHMLManb, hamMunus)
COT'JTACOBAHO:

PykoBoauTENs CTPYKTYPHOT'O NOAPa3Ae/ICHHS

(OJIKHOCTB) (noanucs)

(MHHLMANDL, (paMHITHS)

20 5

(10MKHOCTB) (nmoanucs)

(uHHUHaTEL, haMuins)

200 1 T
3asBrIeHHe IOCTYIIHIIO
B (PHHAHCOBO-OKOHOMHMYECKYIO JUPEKIIAIO
20 T

(IO/DKHOCTL PabOTHHKA, TPUHABLLETO 3a5BIICHHE)

(noAnuce, MHULMATBI, (hamMuIIHs)
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