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O6 yreepwaeHnH HHCTpyKUMK Mo
nenonponssogersy FAOY BO MITIY

B coorsercrend ¢ henepantHeiM 3akoHom o1 22 oxrsbps 2004 r. No [25-D3 «06
apxmenoM nene 8 Poccuiickolt ®enepaiumn», nocranosnennem [lpaputenscrea Mocksn
or 23 mapra 2021 r. N 349-TIT «O6 wuubopMauuoHHOH CHCTEME MOCKOBCKODO
MEKTPOHHOTO J0KyMeHTooDopoTas, Tlpasunamu AenonpoH3IBOICTEA B POCY AAPCTREHHEIX
OpraHax, Oprasax MecTHOrD CaMoyYNpaRNeHHA, YTBEP#ICHHbX nprkazom PenepansHoro
apXHMBHOTO are’TcTRa oT 22 max 2019 r. Ne 71, MetoguueckumMy pekoMeHIAIHAMH 110
paspaboTke HHCTPYKUMIE MO JenonpoH3BOACTEY B FOCYJApCTBEHHAIX OpraHax, opraHax
MECTHOI'O CAMOYIIPABICHHS, YTREPRIEHHBIX npHKazoM Pocapxuea ot 24 nexabpa 2020 r,
Ne 199 na ocnosanun pemenusa LlenTpaneHoil NpoBepoMHOR IKCNEPTHOH KOMHCCHH
[maBnoro apxHBHOTO ynparneHHs ropoita Mocksel (npotokon sacenanns ot 25 denpalis
2022 r. Ne 1), skcneprHoit komuccnn Yuusepcureta ot 14 deppans 2022 r. Ne 1,

NPHEAIBBAK:

1. Yreepante  HucTpyRumio no  aenonpowssogctey  [ocynapereeHHoro
ABTOHOMHONO ODpPa’OBATENEHOND YUYPEXIEHHA BeICIero obpazomravus ropoda Mockss
«MockosckHi ropofckoil neparorwdecknii yuneepcuteT) (manee — Huctpykums no
neaonpouzsogctey FACY BO MITIV) cornacHo npHAOKEHHIO K HACTOALLEMY [PHKA3Y,

e PYKOBOIHTENAM CTPYKTYPHBIX MOApaznencHuil VHHBEPCHTETE OIHAKOMMHTE
noj  ACANHCh OTBETCTHEHHLIX 33 jJenonpodssoactéoe ¢ Muctpykumeid  no
nenonpoussonctey FAOY BOMITIY.

3. Tlpuxaz Yuusepcutera or 02 miona 2015 r, Ne 57200 «06 yreepxaenun
HucTpyruuu no neponponzeoactsy [BOY BO MITIVs cudTarth YTPETHBLIHM CHIY,

4. JamecTuTemo HavansHWka ynpasnenns genamd  EB.  Kapanpaenoil
ofecreYHTs PACChUIKY HACTORINETD NpHEasa.

5. KonTtpons 3a HenonHeHHeM HACTORIIETO MPHKEAIE OCTARNAH 38 coboil.
Pextop H.M. Pemopenxo
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MHCTPYKIIMA

L[] _ﬂﬂlﬂ“pﬂﬂ!ﬂﬂﬂﬂﬂ-}'
B locysapeTaennom anTonomuom ofpaloBaTensiom YupemIenHn
Bhicinero obpazosanmus ropoaa Mockees
«MockoBeknii ropoackoil neaaroruueckuii yunBepenTers

L. OBIIHE NOJOKEHHSA

1.1. Muerpyruns no AENONPOH3IBOACTEY (nanee - HucTpyxims) B
loCyaapeTBeHHOM ABTOHOMHOM oBpasoBaTENBHOM YUpeKIeHHH BRICIIero obpazoBaHis
ropona Mocksel «Mockosckmil ropogckoit  nemgaroruueckmi YHHBEPCHTETS (fanee —
Yuupepcurer) paspaborama B mensx COBCPIICHCTEOBAHKA  JOKYMEHTALHOHHOIO
OBECTIeUEHHA YTPARNEHHA W TOBLINEHHS €ro SdubeKTHRHOCTH nyTeM  YHHHEALHKA
COCTABA W (OPM YNPARNEHYECKHK [OKYMEHTOB, TEXHOMOrMH paboThl © HHMH W
0fecneqeHHA KOHTPONS HETIONHENHA JOKYMEHTOR,

Hacrosmas Huctpykuma yeranasnmsaer enwmsie Tpefomanma K NOPAIKY
MOArOTOBKH,  OGOPMICHHIO, NPOXOHISHHI),  HCIONbIOBAHHIO, EOHTPOMIO 3@
HCHOMHEHHEM, Y9eTOM, XpaHeHHEM, NevaTaHHEeM, KOTMPOBAHHEM M THPOKHPOBAHHEM
CaymeOHBIX JOKYMEHTOB, 0BPAIYIOUINXCE B JeATelbHOCTH YHupepcuTeTa.

Tonowenns wacrosmesi Hucrpysmwmm pacnpoctpansiotes wa OpPTaHH3alHID paboTh ©
IOKYMEHTAMH B Y HHBEPCHTETE B HETOM.

1.2, Tonowenna vacrosmelt Mactpykumm paspaboTaHEl B COOTBETCTBHHE C:

(DeflepansHEM KOHCTHTYIHOHHEIM 3aKoHOM 0T 25 fekabps 2000 roga Ne 2-BK3 «O
l"ocynaperrennom repbe Pocewmiicioli denepaimmy;

DenepaneueM 3akonoM o 06 anpens 2011 roga Ne 63-03 «O6 anexTponnoi
NOANHCHY

DenepantHEM saxonom ot 22 oxtabps 2004 ropa Ne 125-03 «O6 HPXHBHOM JIENE B
Poccuiickoi Menepamany;

DenepansHimM 3aronom o1 02 man 2006 roga Ne 59-d3 «O MOPRJIKE PACCMOTPEHHS
obpamenni rpasnan Poccriickoi Denepaums:

DeaepansheiM 3akonom or 27 wions 2006 rona Mo 149-03 «0O6 HHOPMALTHH,
HHPOPMAITHOHHLIX TEXHONOTHAX H O JAIIHTe HHBOPMALHA»

DenepantueM sakonom ot 27 mong 2006 roga Ne 152-03 «0) NEPCOHATEHELX
HAHHBIN;

Yrasom [pesunenta Poceniickoi Penepanun or 06 mapta 1997 roga Ne 188 «O6
yreepxnennn [lepeuns crenennii konduaeHHATE OO XapaKTepay;

[Noctanornenwem [lpasuteascrsa Poccuiickoii @enepaumn or 03 nosbpa 1994
roga Me 1233 «O6 yreepwaennu TMonokenus o nopamxe obpamieHus co cnyxetHoi
HHpopvanued  orpasugenHoro PACTIpOCTPAHEHHS B eJepansHBIX  OpraHax
HCTIONHHUTENRHOH BNACTH, YNOJHOMOMEHHOM OpTaHE YOpaBIeHHs  HCIONbI0BAHHEM
ATOMHOMH JHEPTHH H YMONHOMOYEHHOM DPTane 0 KOCMHYECKoR IesTenbHOCTH:
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[ocranonnennen [Mpasntensersa Poceuiickoii Denepaunn or 22 centabps 2009
roga Ne 754 «O0 yreepmuennn [lonowmenss o  cHcTeMe MENBENOMCTREHHOTO
EKTPOHHOIO JOKYMEHTOOGOpOTaN;

MocTranosnensem [Npasurenscrea Mockssr ot 23 sapra 2021 roga Ne 349-TTT1 «06
HHPOPMALMOHHOH CHCTEME MOCKOBCKOIT INEKTPOHHOIO J0KYMEHTOOG0POT ;

[lpukazom MUHHCTEPCTBA CBA3H W MACCOBBIX KOMMYHHKALME  PoccHBckoi
Prenepaunn ot 31 wona 2014 roga Ne 234 «06 yTBepaaenny [lpasun oxazanua yenyr
NOYTOROH CBAZHY;

«OCT P 7.097-2016 Haumonanb e crannapt Poccuiickoli  ®enepaipy.
CHeremMa crampapToR no HEQOPMALHH, GubanoTednoMy wn H3JATENLCKOMY ey,
OpranM3aHoHHO-PaCHOPATHTE b HaR AoKymenTauuA. Tpeosarus &  odopmnenuo
JAOKYMEHTOBR,

[paBriaMu JenoNpoMIBOICTEA B roCyIAPCTEEHHEL Oprasax, OpraHax MecTHOro
CAMOYNPABICHHA, YTBEPHIEHHEIX npukazoMm enepansHoro APXHBHOIMO areHTCTBA OT
22052019 Ne 71;

MeTONMYECKHMH — PeKOMEHIAUMAMH o paspaboTke  MHCTpYEUHE — no
ASIOTIPOM3BOICTEY B rOCYJapCTBEHHBIN OPraHAX, OPraHaxX MECTHOro CAMOYIPaBIeH A,
YTBCPRAEHHBIX [TpHKaioM Pocapxuea or 24.12.2020 No 199:

YeraBoM VYHWMBEPCHTETE M MHMIMH  JIOKATEHEIME HOPMATHBHEIME  AKTAMM
YHuBepcHTeTA.

[.3. lonowenna wactosmed Wuerpykuun PACMPOCTPAHAIOTCA HA OPTAHHIALNID
PaBOTH ¢ NOKYMEHTaMH HE3ABHCHMO OT BHOA HOCHTENS, B TOM HMMCNE ¢ WEKTPOHHEIME
AOKYMECHTAMH, BENIOYas NOArOTOBKY, PETHCTPALMIO, Y4€T M KOHTPOIb HCTOMHEHMS,
COCYIIECTRIAEMEIE C MOMOLIEK ABTOMATHIAPOBANHEIX (KOMITLIOTEDHBIX ) TeXHONOrHiL.

CHcremMbl  aBTOMaTHIMpOBaHHOM ofpaboTkn  NOKyMEHTOB, npHMeHAEMEle
B YHUBEpCHTeTe, NOMEHE obecneunpaTe BRITOIHEHHE TpeDoBaHui  HacTommeH
Hucrpyximn.

1.4, OcofieHHocTH paboThl © AOKYMEHTAMHE, COREPMANIMMH ROH(HASHIHATEH YO
HHPOPMALHIO (MepConaNkHble TaHHble), PETYIHPYIOTCA CNEUHATEHBIMH HOPMATHRHEIMH
AKTAMH (HHCTPYKLHAMH, NOMOMEHHIME, NPABHIAMH ), YTBEPHEIZEMEIMH PEKTODOM.

1.5. Tpebonanus uacTosmed Huctpykunn x pabore ¢ byxranrepcrkofl, HayyHo-
TEXHHYECKOH B Apyrof crenmansrol AOKYMEHTAIHEH PACOPOCTPAHRAIOTCH ML B YACTH
OBIIHX NPHHEIHNOE paboTsi c AOKYMEHTAMH, & TakKe NOATOTOBKM JOKYMEHTOB K
NEpelaue HA APXHBHOE XpaHeHHe,

1.6. Opraswsaniug, BefieHne H COBEPIIEHCTROBAHME CHOTEME AENONPOX3IEOICTRA Ha
OCHOBE ©HMHON TeXHWUYeCKOH NONHTHEHM o NpPHMEHEHHA COBPEMEHHBIX TEXHHYECKHX
CpeacTs mpH pafoTe ¢ JOKVMEHTAMM, MeETOIHYECKDEe PYKOBOACTEO H  KOHTPOJIb
cODNIONEHHA  YCTAHORIEHHOTO nopsgka padoTel © OOKYMEHTAMH B CTPYETYPHBIX
NojipaineneHHAX Y HHBEPCHTETA OCYIECTRIAETCH YTIPABIEHHEM 1eTaMHM.

1.7. OvsercTRenHocTs 32 opranmzammio ACNONPOHIBOJICTEA, CBOCBPEMEHHOE WM
Ea9ecTREHHOE HCOOMHEHAD OOEYMEHTOB H HX XpaHeHHE B ET'P}"H'T'}'P-HI:]K ﬂﬂﬂpﬂaﬂﬂ.ﬂﬂﬂi{ﬂ
BOINATACTCA HA PYKOBOJIMTENEH CTPYRTYpPHBIX nojpasteneHdd  Yuueepcurera, yro
YCTAaHABTHBASTCH HX AT HOCTHRIMH HHCTPY KL HAMH.

|.8. Henocpencteennoe  semenme ACTONPOHIBOACTEA B CTPYKTYPHOM
TONpasnencHHH OCYMEeCTRNAeTe paGOTHHEOM, HAHAYEHHEIM OTBETCTBEHHEIM 3a ITY
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pafoTy npHKazoM VHMBEPCHTeTA MIH VIONHOMOYEHHHIM [HUOM H COBMCLIAIONINM
BEIMIONHERHE AenonpoOHIBOACTECHHLIX obasanHocTel cornacHo IMepeunio ofszanHOCTel
paboTHHEA, OTBETCTREHHOTO 33 ASNONPOH3BEONCTEO (MpHIcHeHHe | ) ¢ dyHKUHOHATEHEMK
0DA3AHHOCTAMH B COOTBETCTBHH CO CBOCH [OMKHOCTHOM HHCTPYKIHEH.

[lpu yxoge B OTIyCK, OTHEINE B KOMAHIMPOBKY, DONE3HH HIH YBONLHEHHH
pafOTHHK CTPYKTYPHOID NMOApasnencHus YHHBEPCHTeTa obg3an NepefaTs Mo YRATAHMIO
PYKOBOJHTENA CTPYKTYPHOIO NOJPasfiefieHMs BCE JHCMAIIMECS 33 HHM  NOKYMEHTH
ApyroMy palioTHHKY, KOTODHIE OOH3aH NPHHATE Mepsl K HX COXPAHHOCTH M
CBOEBPEMEHHOMY HCNONHEHHED,

Mps  yBoALHEHAM HAM  mepementennd  paGOTHMKA, OTBETCTBEHHOrD  1a
ASTOTPOHIBOACTEG, TIPOHIBOIHTCA Mepegaya BCEX JOKYMEHTOR M JieNn  EHORE
HaiHa4daeMoMy palOTHMEY B NPHCYTCTEMM TPETREIO [IHUA, O HYeM COCTARINETCH AKT
MPHEMA — Mepefatii  QOKYMEHTOB M Jen (npanosenue 2), KOTOphIA yTeep®AaeTCH
PYKOBOIHTENEM CTPYETYPHOID NoapaiieneHis,

1.9. Pabotath ¢ noxymenTamMe YumBEpCHTETa BHe clymeOHEX NOMEMeHHi He
paspemasTca.

1.10. Conepwanue carymeSHLX IOKYMEHTOR He TIOLIENKHT PASTTAIIEHHIO,

Henonkaoranne ceemennil, conepalmMxcs b CAYHReOHMN TOKYMEHTAX, B IEYATH W
APYTHX CPeICTBAX MACCOBOH HH(OPMALIHHA He J0MYyCKaeTCH.

Baaumojeifictene co cpencTeamu  mMaccomoil  WHpOpMarMH W Mepena4ya HM
cry®eOHOH MHHOPMAITHH OCYIIECTRINETCH CHELHATEHO YIIONHOMOYSHHEM CTPYKTYPHEIM
noapaieneHHeM Y HHBEPCHTETA.

Tlepenaya NOKYMEHTOR, NPOEKTOR JOKYMEHTOB, KOMHI AOKYMEHTOB paboTHMKAM
APYrux OpraHdzaumil B orpamianam, He paboTAOWHM B YHMBEpCHTETE, JonyceKaeTcs
TONEKO ¢ PA3PELIEHHA PEKTOpA.

I.11. BunonHenue TpeGoBanmit wactToswelt MucTpykumm ofssaTensHo  ang
Ka#aoro paboTHHEA Y HHBEPCHTETA.

1.12. PaBoTHHKH CTPYKTYPHBIX NOAPE3IeTeHHHA HECYT MHCHHIUIHHAPHYI0 H HHYIO
JCTRHOBICHHYIO 3aKOHOnaTeneCcTROM Poccuiickoft Qemepauun oTBeTCTBEHHOCTE 3a
necobmonenue Tpebopannii nacrommed Huctpykuwm,

06 yTpare nokyMeHTOR palOTHHKM HeMeLICHHO TOKTATBBAIOT PYEKOBOIMTEN0
CIPYKTYPHOrO  nogpazfenenus.  PyKOBOOWTEN:E  CTPYKTYPHOMO  MOApasicicHHA
YHUBEPCHTETa HazHauaer cnywelHOe paccnemosanwe, o pe3ynLTATAX KOTOPOTO B
HEJENLHEI CPOK COOBIAST B YIIPARTEHHE enaMi.

L.13. ¥npannenne nenamm opramuiyer He peme OHOMD paza B rojl I4HOBEE
[IPOREPKH  COCTOSHMA JeMOTPOM3IBOACTEE W cobmojeRMs TpeGoRaHWii  HacToRmed
HHCTPYKUMK B CTPYKTYPHEIX Nogpasgenedusx Yuumepcutera. O pesy/isTatax npoBepok
Aoknaisieaetcs pexTopy. [lpu HeoBXOIHMOCTH MOTYT OCYIIECTRINTHCH H BHENTAHOBhE
MPOBEPEH.

[.14. Hacroamas HMucrpykuns mno NENONpOMIBOJCTEY B YHHBEpCHTeTe
paspabaThIBAETCA  YIpaRIEHHEM AS/TAMM, COIMACOBRIBAETCA ¢ [NaBHEIM apXHBHBIM
ynpasieHueM ropona Mockeet (nanes — [nasapxws Mockss1)  yTeepxaaeTca NPHEAIOM
peKTopa.

BreceHue miMerenmnii B pacrosunyio Mucrpykumio OCYMIECTRIAETCHA [IPHKATIOM
PEKTOpA Tioche cornacosanus ¢ [ maBapxusom Mockes.

HHSpyRuNE 1o ASTmpoHIE0ATRY - |2
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1.15. OcHoBHEIE MOHATHS:

ABTOD NOKYMEHTE — OPTAHHIALUNA, JOKHOCTHOS THLIO HIIH TPa#IaHKHA, CO3IaBLLIHG
AOKYMEHT;

BUaHK AOKYMEHTE — AHcT OYMarn WiH HIEKTPOHHBIH 1Wa0NoH ¢ peKEHIMTaMH,
HIAEHTHOHLUMPYIOUHME ABTOPA O(HLUMATEHOTO AOKYMEHTE;

BHJ NOKYMEHTA — KIAcCH(HKAHOHHOE NOHATHE, obosnagaiomee NPHHALIEHHOCTE
AOKYMOHTA K ONpeJIefeHHOH TpyNie JoKYMEHTOR N0 NPHIHAKY  OBMHOCTH
(PYHKUHOHANEHOIO HAIHATCHNH;

BHYTPEHHAH ONHCE — NOKYMEHT, BEMIOYaeMEIH B T8N0 414 y9eTa J0KYMEHTOB Aena;

BH3E — PEKBHIHT, BRIDRAAOMWMA COrflacHe WIH HECOrTACHE AOMEHOCTHOMO fHIA ©
COACPHAHHEM JOKYMEHTA;

BRAIOYCHHE JNOKYMENTE B CHCTEMY MeKTPOHHOIO AokymeHrtoofopora -
OCYIIECTRIeHHE NelcTRHH, ODecneYHBaAlOMEX pasMelleHHe cBelenmH o JAOKYMEHTE W/HIK
JOKYMEHTA B CHCTEME JEKTPOHHOTO NokyMeRToobopoTa;

BPEMEHHOE XpaHeHHE NOKYMEHTOB — XpaHeHHe AOKYMEHTOR B TeUEHHE CPOKOB,
YCTAHOBNEHHBIX HOPMATHBHRIMH MPABOBLIME AKTAMH:

BEIMTHCKA H3 JOKYMEHTA — KONHT 9acTH JOKYMEHTE, JABEPLHHAR B YCTAHOBICHHOM
MOPAIKE;

rPHS YTEEPHICHHE — PEKBHIMT ODHIHANBHOTO NOKYMEHTA, CEHIETeNBCTEYIOMAN o
NMPABOBOM CTATYCE [OKYMENTA,

FPH( COrNACOBAHWA — PEKBHIMT, BEIPAKLIOLHI cormacue OPraHd3alug, He
RENAIONMEHCA aBTOPOM J0KYMEHTA, € €ro CoIEPAKaHHEM:;

ACN0 = MOKYMEHT HIH COBOKVITHOCTE AOKYMEHTOB, OTHOCALUHECH K OJHOMY
BOTIPOCY HITH YYACTKY JEATE/ILHOCTH, OMEIIEHHEN B OTAEIBHYO 00N0EKKY;

ASNONPOR3BOACTEO — OeSTeNLHOCTE, odecneyHBAEN JOKYMCHTHPOBAHKE,
AOKYMEHTOOBOPOT, ONEPATHRHOE XPAHEHHE H HCIOMLIOBAHHE HOKYMEHTOR;

AOKYMEHT — SAQHKCHDOBAHHAS HA HOCHTENE WHODOPMALHA C PEKBHIHTAMH,
MOSBONAIOUHME €€ HAEHTHPHIHPOBATS;

AOKYMEHTALHOHHOES obecnedenHe —  JeATENBHOCT, LeaeHanpaRIeHHO
obecneyHBAIOILAA (YHKLHA YIPARICHHA JOKYMEHTAMH;
ADKYMEHTANBHE  (OHI —  COBOKYMHOCTB AOKYMEHTOB, o0pazviollHxcs B

AEATE/IBHOCTH OpPraHHIaAIHH;

ADKYMEHTHPOBAHHE — 3AITHCE MHOPMAUMH HA HOCHTETE MO YCTAHOBICHHHIM
NpaBHIaM;

AOKYMEHTOOOOPOT — [ABHMEHHE JOKYMEHTOR B OpPraHH3alHe ¢ MOMEHTA HX
CONAHHA HIH NOTYYSHHN 10 3aBePLISHHA HCNOMHEHHA HiIH OTIPABKH;

JOEYMEHTOIOTOK — COBOEYIMHOCTE AOEYMEHTOB OJHOT) BHIOA HIH HAZHAYMEHME,
HMEHITHX EOHHETH MapLIpyT;

JyONHKAT AOKYMEHTA — IOBTOPHEIN IISMIIAD NOLTHHHHES J0KYMEHTS;

AOCTYN K NOKYMEHTY — BOIMOMHOCTE H VCIOBHAE MOYYEHHA H HCIOIbL3OBAHHA
JOKYMEHTA,

HBCPEHHAA KOMHA NOKYMENTE — KOMHA JOKYMEeHTa, Ha KOTOPOH B COOTBETCTBHH
YCTAHOBNEHHEIM — OOPANKOM — TPOCTABNRIOT  PEKBHIHTHL, ofecneyHsaompe ce
HPHIHYECKYK) 3HATHMOCTE;
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3anpoc — obpaligHKe MONBIOBATENH HHOpPMALHE# B VCTHOH HAW NHChMEeHHOR
thopme, B TOM YHCTE B BHae MEKTPOHHOND JOKYMEHTA;

HHICKC Jend — usippoboe ofi0IHAMeHHe Je1a B COOTBETCTBHH ¢ HOMEH KNaTypoli gen
YHuBepcHTETA;

HHIMBHIYANBHEIH CPOK MCTIONHEHHS ZOKYMEHTA — CPOK HCMONHEHHN AOKVMEHTA.
YCTAHOBNEHHLIR pesoioLiHed;

HHOPMALMOHHO-TENEKOMMY HHKALIHOHEAS  CETh — TeXHONOIHYecKas CHCTEMA,
NpeNHAIHAYEHHARS JI8 Mepeiadd Mo [HHHAM CREEIH HHPOPMALHH, JOCTYN K KOTOPOH
OCYLICCTRNAETCH C HCTIONB30BAHHEM CPEICTR BhIYHCIHTENbHON TEXHHKN:

KOHTPOIb HCMOMTHEHHA JOKYMEHTOR — COBOKYTTHOCTE heftcTeuil, obecmeqmBaiommx
CBOEBPEMEHHOE HCTIWIHEHHE NOKYMEHTOR;

KOHHISHIHATEHOCTE HHPOPMALIMM — OGAIATCNBHOS IUIA BHLITONHEHHS TTHIOM,
MOIYMHBITAM 1OCTYN K onpefenedHoil uudopManny, tpefopanie ne NEPElaBaTh TAKYIO
HHOPMALMIO TPETREM THuaM §e3 cOrnacha ee obmagaTens:

KOMHA JOKYMEHTR — IK3EMIUIAP OOKYMEHTA, TNONHOCTHI0 BOCTIPOMIBOMSMLIHI
MH(OPMALIHIO MOITHAHUKS TOKYMEHTA,

THCT-38BEPHTENE JI€/1a — NOKYMEHT, COMepAlIHi CRefIeHHA 0 KONHYECTRE JIHCTOR
Jend, PHIHYECKOM COCTOSHHM JOKYMEHTOR H 0C0DeHHOCTRX (POpMHpPORAHKS Nena;

THET COTNacOBAHKA (BHIHPOBAHMS) IOKYMEHTA — HACTH OMHIHANLHOTO AOKYMEHTA
C OTMETKAMH (BHIAMU ) O COTTACOBAHHA:

METAAHHEIE — [AHHGIC, ONMHCHIBAIOIIME KOHTEKCT, CONepKaHme, CTPYETYPY
AOKYMEHTOB, 0feCne HBaloliHe yIpasieHHe TOKYMERTAMH B HHPOPMALHOHNOH CHCTEME,

HOMEHKIaTYpa A€l — CHCTEMATHIHPOBAHHWE NepevyeHs 3aroNoBKOB  gen,
CO372BAEMBIX B OPTAHHIALHH, ¢ YKA3aHHEM CPOKOB HX XPaHEHMA;
HOCHTENE  (JOKYMEHTHDOBaHHOH) wuHbOPMALMM — MaTepHaneHB  obBexT,

NpefHATHAYEHHEIH A 3aKpeniIeH!s, xpaneHHs (1 BOCTIPOHIBEACHHA) pedeBol, IBYKOBOH
Hin w300pazuTensHOl HudopMaruy;

obpaiieHse IpaKIAHHHA — HANIPABNEHHEI® B OPraH  RIACTH, YUpEHKIeHHE,
NMPEANpHETHE, {}pFH.T-IHZ.EHI-I_I:ﬂ HITH ,EE}JIH-I.‘I-IGETI-IGM}" ALY MTHCEMEHHEIS npeUN0EeHHE,
JAARICHEE HIH #anoba, 8 Tacke YeTHOe o0palleHne rpakIaHHHa.

00BEM  JOKYMEHTOOGOPOTA —  KOJHYECTRO AOKYMEHTOE, [OCTYIIHBHIHX R
OPTAHH3ALNIO H CO3LAHHEIXN €10 38 ONpeeeHHEH NepHo;

ONECPATHBHOE XPAaHEHHE OOKYMEHTOBR — XpaHEeHHe NOKYMEHTOR B CTPYKETYPHOM
TOIPATIENCHHN 10 HX [IEPEAAYH B ADXHEHEIR OTAST HITH YHHITOKEHHN;

OTHCE Aen, JOKYMEHTOB — COpabBouHBif M yueTHl joxymenT, COMepEATITHH
CHCTEMATHIHPOBAHHME Nepedenh eHHHL XPAHeHMA eqHANL y4eTa apxusHoro GoHaa,
NpeAHA3HAMCHHBI LA PACKPBITHSE HX COAEDHaHHE M YUETH,

OpraHH3aIMOHHO-PACTOPAAHTENBHEIH JOKYMEHT — BHI HChMEHHOIO NOKYMEHTa, B
KOTOPOM QHECHPYIOT pelueHHe SAMHHHCTDATHBHLIN H OPraNH3alHOHHEIX BONPOCOB, a
TAKAC BONPOCOB  YIPABICHHH, B3aHMONCHCTBHA, obecmedeHHs @M PEryIHPOBAHHA
ACHTENLHOCTH  OPradoB  BIACTH, VupesIieHMi, MPEeNpPHATHIA, Opranuzalmi, #Hx
NOOPaIIenen i W JODKHOCTHEIX THIT:

oTGOP W  Mepenata — NPOUECCH  peANMIAmHK YOPARNEHYCCKHY  pPelleHHil,
3AQHUKCHPOBAHHEIX B NEpeYHNX NOKYMEHTOR HIM JPYTHX HHCTPYMEHTaX VIIPABISHHS
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OJOKYMCHTAMH, H KacalIMHXCA VHHYTOMCHHA JOKYMEHTOR HIH MEpemaqdH WX Ha
NOCACOYIOUIEE XPaHeHHE,

o(OPMICHHE JOKYMEHTA — [NPOCTARIEHHE HAa [JOKYMEHTE HeolXONHMBIX
PEEBHIHTOR,

@HHH&H&HHE AOKYMEHT — AOKYMEHT, CONAHHBIH opraHdsauded, JOMHHOCTHRIM
JMHLIOM HITH TPE&#IaHHHOM, O(OpPMIEHHLIH B YCTAHORIEHHOM NOPAIKE;

oHuUHATEHEH calft — cafit B HEGQOPMALHOHHO-TENEKOMMYHHKAUHOHHOH CceTH
«HuTepreTs, conepxamui HRGOPMALHIO O AeATENLHOCTH Y HUBEpCHTETE;

neperdHai  obpaborka noxymentos - ofipafoTka  JoKyMeHTOB  (npoBepka
HETOCTHOCTH, KOMIIEKTHOCTH, COPTHPORKA H I, ) IPH NOCTYIUICHHA B Y HHBEPCHTET;

ME4aTh — YCTPOHCTEO, MCOOMB3VEMOE /8 33BEPeHHH HOMIMHHOCTH NOAIHCH
AOJEKHOCTHOMD JTHIA MOCPEICTROM NPOCTABNEHHA 20 OTTHCKE HA TOKYMEHTE;

NPEABAPHTENEHOE  PACCMOTPEHHE  MOKYMEHTOB —  H3YYeHHE  IOKYMEHTA,
NOCTYMHBIIETD B OPTAHH3ALNID, 08 ONpeJene’Hs oMK HOCTHOMD JHLA, B KOMISTEHLIMID
KOTOPOIC BXOIHT Er0 PAcCMOTPEHHE,

NOJUTHHHHK HOKYMEHTA — NEPBLIA HITH eAHHCTEEHHEIH IKIEMINAD JOKYMEHTE;

MOANHCAHKE (JOKYMEHTE) — 3aBepeHude N0KYMEHTA cOBCTBEHHOPYUHOH MOANHCE
Mo YCTAHOBASHHOH QopMe;

NOAMHCE — PeKBHINT, NPEACTABMMIONIHE cobDoll CODCTBEHHOPYHHYI0 POCIHCE
AT HOCTHOID JTHIE,

MOCTOAHHOE XPAHEHHE NOKYMEHTOR — BEYHOE XPaHCHHEe NOKYMeHTOB 0e3 mpaBa HX
YHHYTOMEHMA;

PETHCTRALHA JOKYMEHTA — OPHCEOSHHE JOKYMEHTY PErHCTPALHOHHOIO HOMEPA W
BHECEHHE JAHHELX O JOKYMEHTE B PErHCTPALHOHHO-YYeTHYIO dopMy;

PEHCTPALMOHHO-YYETHAS (OPMA — NOKYMEHT VCTAHORNEHHOH (opMel (kaprouxa,
HYPHAL), B TOM YHCTIE B 3/IEKTPOHHOM BHIE, HCNOARIVEMBI N8 3anucH cBeOeHHH o
.IIGE}'HEHTE B IIETAX YHETA, NOHCKEA H KOHTPROAS

PETHCTPALHOHHEIH HOMEP NOKYMEHTa (perHcTpallMOHHETH WHASKC NOKYMEHTa) —
mHpposoe MK Gykserro-uRGpoBoe obOIHAYEHHE, PHCBAMBAEMOE JOKYMEHTY [PH ero
PETHCTPALIMH,

PEKBHIHT JOKYMEHTA — 3NEMEHT OQOPMIICHHS JOKYMEHTE;

PEIOMINIHA — PEeKBHIAT, COOSPEALHE YE&3aHHA JODKHOCTHOMO JHUA Mo
HCMIOMHEHHID) JOKYMEHTA;

CKaHHPOBAHHE NOKYMEHTA — NOMYyYEHHe WEKTPOHHOIO 0bpasa JoKyMeHTa,

cry#ba  JIEMONPOMIBOACTEA — CIPYKTYPHOE NoOApasfeneHHe, HA  KOTOpoe

BOMOKENE (YHKIMH N0 BEEHHIO [JEN0NPOH3BOACTEE, & TAKKE JHUA, OTBETCTBEHHEIE 38
BEIEHHE NENONPOHIBOACTRE B IPYTHX MOAPaIIeneHHAY, OPraHH3IatimMy;

COMMacOBAHHE [AOKYMEHTa (BHIHPOBAHME) — ONEHKA MNpOekTa MHIHANEHOID
AOKYMEHTA 3aHHTEPECOBAHHEIMH JTHITAMHE]

CPOK XPaHEHHS NOKYMEHTOB — NEPHOJ BPEMEHH, B TEYEHHE KOTOPOre NOJLAHO
00ECOEYHBATHCH XPAHEHHE JIOKYMEHT3 B COCTABE JOKYMEHTANBHOTO HIH APXHBEHOTO
thonaa;

Tabens yHuduuHpoBaHHBIX (GOPM JOKYMEHTOB — NEpeYeHh YCTAHORNEHHBIN K
IPUMEHEHHID YHHOHUUIHPOBAHAEIX (opM NOKYMEHTOR;
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THMIOBOH CpPOK HCNONHEHHA [OKYMEHT3 — CPOK HCTONHEHHA AOKYMEeHTA,
YETAHOBICH HBIH HOPMaTHBRHEIM ILP&EDBHH AR TOM;

yuupuuHpoBakHas  dopma  gokymenta, Y@®J —  dopMynsp  IoKyMeHta
ONpeleneHHoNe BH4, CONep#anmi MOCTORHHYIO YacTh TEKCTA,

YHHYTOMEHHE JOKYMEHTOR — HCKIOYEHHE JOKYMEHTOR M3 JOKYMCHTAIBHOTO HIH
APXHEHOTD (OHIA N0 HCTCMEHHH CPOKA HX XPAHCHHA ¢ NOCHEIVIONIHM YHHYTOKEHHEM
(¥THNH3AHEH ) B YCTaHORNEHHOM NOPAIKE;

(opmuposanme fgena — IpyNNMPOBKA HCTIONHEHHEIX JOKYMEHTOB B €10 B
COOTBETCTEHH ¢ HOMEHKIAATYPOH 6 H HX CHCTEMAaTH3ALHA BHYTPH JeNa;

XPaHEHHE JOKYMCHTOE — OPTEHHIAIME PalMOHANBHOTO pa3MelieHHs o
obecnedeHne COXPaHHOCTH JOKYMEHTOB,

IKCICPTHIA LEHHOCTH JOKYMCHTOB — HIYUeHHEe JOKYMEHTOB HA OCHOBaHHH
KPHTEPHEB HX [SHHOCTH INA ONPeeneHHA CPOKOB XPAHEHHA J0KYMERTOR;

WIEKTPOHHAS NOANHCE — HHQOPMALIHA B 3NeKTPOHHON GopMe, NPHCOSAHHEHHER K
AEKTPOHHOMY DOKYMEHTY HIM WHEIM 0DpazoM CEAIAHHAN C HHM M NOIBOISHOINAY
HAEHTHHLMPOBATE MO, MOANHCABLISE MIEKTPOHHEIH  T0KYMEHT;

IEKTPOHHEIR [OKYMEHT — JOKYMEHT, HHOOPMALHS KOTOPOro NpefcTARNEHA B
AMEKTPOHHOR dopMe;

3EKTPOHHEIA 00pas J0KyMeHTa ~ ATeKTPOHHAR KOIHS JOKYMEeHTa, H3r0TORNIEHHOTO
Ha DyMakHOM HOCHTE/E,

AMEKTPOHHBIH  IOKYMEHTOO0OPOT —  JOKYMEHTOOBOPOT €  HCNONBIOBAHHEM
ABTOMATHIHPOBAHHOH  MHOOPMAUMOHHON  cHCTEME  (CHCTEMBl  3IEKTPOHHOTO
JoKyMeHTOOGOPOTA);

HOPHIHY9ECKAS CHIR TOKYMEHTA — CBOMCTBO OQHIMAILHOID JOKYMEHTE BHILEBATH
MPABOBEIE NOCTSICTEHA;

HOPHIRYCCKAA 3HAMHMOCTE JOKYMEHTa — CBOHCTBO JOKYMEHTA BBICTYIATE B
KAMECTBE NOATBE PHACHHA NEN0BOH JeaTensHOCTH THO0 coDbITHE THYHOTO XapakTepa.

Uuwe nowaTHs, wenonsiyemele B Hactosmed  Mrerpyruus, COOTBETCTEYIOT
NOHATHAM, OTIPEIENCHHBIM B JaKoHOAaTenbCcTEE Poccniickoil Menepaunmn.

2. JOKYMEHTEI YHHREPCHTETA

2.1, B YrHBepcHTETe HINAIOTCA MOKYMEHTH, OTPEWAIIME €10 OPraHMIANORHEE
OCHOBRl H [CHTENBHOCTE (IIaHHpOBaHWe, (HHAHCHPOBAHHME, VYET M OTYETHOCTE,
IKOHOMHYECKHE, HAYYHBIC H KYIRTYPHRIE CHASH, Kanposoe 0DECcleYeHHe, MATEPHATLHO-
TeXHHUECKOE obecrnedeHue u ap.).

CocTas ynpaBieHYECKHY MOKYMEHTOB DIPENenseTcs KOMIeTeHIHeH W QyHKIHAMY
YHHBEPCHTETA, [TOPALKOM pelieHHA BOMNPOCOB (EAHHOHAYA/IBHLIA HITH KOLTErHANbHb),
00BEMOM W XADAKTEPOM RIAHMOCBR3EH C© JAPYIHMHA OPTaHH3ALHAME H OpraHaMH
YIpaRIeHHA.

2.2, YHHUBCPCHTET HITAST CACIVIOUIHE BHJIE OprAHH3AIHOHHO-PACTIOPAIH TS IbHEBIX
JOEYMOHTOR:

a) PAcHOPAHTENLHEE —~ MTPHKASH, PACTIOPARKEHIA;

0) Oprasu3alHOHALIE — YCTAB, MONOXEHHS, [paBHIa, WHCTPYKLUHH, NPOTOKOMNE,
CTPYKTYPa, ITATHOE PacHCAHHE, JOTOBOPEL, KOHTDAKTS, COTTNAINEHMA U 1P, ;
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B} HH()OPMALIHOHHO-CIPABOMHEE — IAHE,  OTYETHI, OPOTPAMMEL,  CIPABKH,
HKIOYEHHA, OTIBIBBL, aKTHl, JOKTANHEIE (cnywebnpie), OOLRICHHTENBHEE JAMHCKH,
chyseOHBIe MHCEMa | ap.

2.3. Emmucrso npasun odopmnenns YIPARTEHYECKHX IOKYMEHTOR obDecneynpacTes
[NPHMEHEHHEM YHHOUUMPOBAHHEIX HOPM I0KYMEHTOR (manee — YD),

Y]] nom#us conepwaTh NOCTORHEYIO HEpOPMaLHIO | Npobentl TA 3anonHeHns
MEPEMEHHOH HH(OPMALIHY MO KOHKPETHRIM CHTYALHAM.

Y®/] BX0maT B yHEQUUBPORAHAYIO CHCTEMY OPFaHHIALHOHHO-PDACTOPAIHTEABHOT
AoxyMenTalme (YCOP[L), na ocHose koTopoit paspaGoran rOCYiapcTBEHHbIA cTangapt
'OCT P 7.0.97-2016 HausoHamsemi crangapt Poccufickoit egepansn. CHerema
CTAHIAPTOB N0 HHpopManmy, SubaHoTeuHoMy 1 HigaTenkekoMy aery. Oprannsannonno-
PAcliopaINTEILHaR  nokyMmenTanua. Tpefosanns & odopmieHmio Aokymentos w
ObmepoccHickuii KIaccHpUKaTOp yMpaieHueckoi OokymenTanmn (OKV]I),

24.B umensx coxpalieHMs KoOTHYeCTRA NPHMEHAEMEIX  (OPM  JOKYMEHTOB B
YHuBepcuTeTe paspafaTeiBaeTcs  Tabens YHHOUIHPOBAHHEY  dOpM  JOKYMeHTOR
(npunoxenne 3), HeoGXOMHMBIX W JOCTATOYNBIX IS PeanHzalMe QYHEUHI H 3aaau
YNpasneHus Y HHBEPCHTETOM (nanee — Tabens YO]I).

B tabene YOI srmouaroten YMpaBNCHYECKHE JOKYMEHTLI, NPHMEHIEMEE B
Ka#loM CTPYKTYPHOM MOAPa3fenedHHH YHHBepcHTeTa. CocTaBleHHe ¥IpaB/leHYeCKHX
AOKYMEHTOB, He yKazaHuwx B tabene Y@ ] sanpemaerca,

2.3, B coorserctemn ¢ Ttafenem Y[l YHHBepcHTETR COCTAaBNseTCH  ansBom
THIOBLIX GOPM  TOKYMEHTOR YHHBEpCHTETE (nanee — anbBoM T® ) - copokynHOCTR
YHHPHUHPORAHHEIX HOPM DOKYMEHTOR, MPHMEHAEMEIX B AeATEALHOCTH Y HHBEpCHTETS,

2.6. Tabene ¥®I w amsbom T YHHBEpCHTETE YTBEPWIAIOTCH NPHEA3OM
PeEKTOpA.

Paspaborky Y@, senenne ansboma T u tabens YOIl Yuusepcurera,
BHECEHHE B HHX H3MCHEHHH, KOHTPOIE IPHMEHEHHA OCYIIECTRIRET VYITpaRieHHE JeTaMH.

Kampaoe crpyxryproe nompassenenwe YHHBEPCHTETE JOMKHO HMETE IKICMILIAD
ankhoma u Tabens VYOI Vansepoutera.

3. HPABHJIA MOJAIOTORKH H O®OPMIEHHS JOKYMEHTOB
3.1. MloKyMEHTHPOBAHKE YIIPABIeHYeCKol IeSTeNsHOCTH

3.L.1. JlokymenTHposanHe  ynpamieHueckoll  NeSTeNbHOCTH IAKMOUEETCA B
dHkcaunn Ha Gymare woH APYTHX HOCHTENAX N0 YCTAHOBAEHHBIM  NPABHIAM
YNpaBrendeckux  aelcranif, Te  cosgaHEn YIPABICHYECKHX  JOKYMEHTOB.
Hokymentuposanne (zanmuce HHOPMALHH) OCYIECTBIACTCA HA CCTECTBEHHOM S3hike
(pPYKONHCHEIE, MAITHHONHCHETE AOKYMEHTRI, B TOM YHC/E TENErPAMMEI, TeNehoROTPAMME
H T.J.), 8 TAKKE HA HCKYCCTREHHBLIX SIRIKAX C HCIIONLIOBAHHEM MAUIHHHBIX HOCHTENEH.

3.1.2. Hacrosmas Mucipysuns no ASNONPOHIBOJCTEY YCTAHABTHBAST eHHEE
MpaBHIa NOKYMeHTHPOBAHHA YIPaBNeHYeckH JefeTeni | OOPMIEHHA YTIPARICHYSCKHX
AOKYMCHTOB, a4 TAKKe KOHKPCTHEE TpeGOBAHHA K MNOAMOTOBKE OTISNBHEIX BHOB
AOEYMEHTOR,
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Beinonxenne enHEN Npasuil ohOpMISHHA I0OKYMEHTOR 0BECTIEUHBACT:

a) FOPHAMYECKYIO CHITY JOKYMEHTOR,

6) xavyecTREHHOE H CBOSBPEMEHHOE HCTIOHCHHE H COCTARISHHE AOKYMEHTOB:

B) BO3MOMHOCTL  06paGoTKH  [JOKYMEHTOBR €  NOMONIGK)  3MeKTPOHHO-
BRYHCITHTENBHOR TEXHHEN;

I} OpraHH3ANHD OTEPATHEHONO MOMCKA TOKYMEHTOB.

3.1.3. [lokyMeHT HMEET IOpHIAMYECKYI0 CHIY [NpH HATHYHH pPEKBH3IMTOR,
O00R3ATENBHBIX A JaHHOS BHAa AOEYMEHTA. HAHMEHOBAHHE OPraHH3alHH — aBeTDRa
JAOKYMEHTA, HAaiganwe Bua (YHUQHUMpoBanwol (GOpPME JOKYMEeHTa), 7aTa, HHIEKC,
3AMONOBOK K TEKCTY, TEKCT, BH3EL, MOMTHCE,

B mponecce noarotoBkH B 0GOPMICHHA COCTAB PEKBHIHTOB MOKET DBITH NOTONHEH
APYTHMH PEKBHIHTAMH, ECITH TOI0 TpefyioT HalHAYEHHE NOKYMEHTA, ero obpaboTka W T.1,

Cocras pexBH3HTOB, KOTOPME HCTIONBIYIOTCA MPH MOATOTOBKE W OHOPMIEHMH
OPraHH3AHONHO-PACIOPHIMTENEHEIX AOKYMEHTOB, onpegensetca [OCT P 7.0.97-2016
HaunonanbHeii  cramgapt  Pocowiickoit  @enepaumn.  CucreMa  CTaHIapToB  no
HHGopMaini,  OGubMHOTewHOMy M M3maTensckoMmy  meny.  OpraEH3alHOHHO-
PACTIOPANHTENBHAS JoxkymedTanHa. TpeGosauns k odopumieHHio doxkymentos. Kpome
storo  faHHeif [TOCT  yeramasiusaer tpefopanms k  odopMnenmio pexBHIHTOB,
IEKPENUIAET CXeMBl HX PACHONOKEHHS H BRUIENAET PEKBHIMTH, KOTOPHE JOJAHSL
HCTMIOJIL30BATECA NMPH HINOTOBIEHHH ONaHKOB J0KYMEHTOB.

3.1.4. Pacnopsanurensisle  NOKYMEHTRI, NOJTOTORIEHHBIE B  CTPYKTYPHEIX
nofpasleNeHHax YHHBEPCHTETS, AOMKHE GBITh KPATKMMM, SCHEIMH [0 CONCPHAHHIO,
BCECTOPOHHE  ODOCHOBAHHBIMM, OTPSNAKTHPOBAHHRIMH H  0pH  HeoGXOIHMOCTH
COACOBAHHEIME CO BCCMH J3HHTEPECOBAHHBIMK JIOMKHOCTHRIMK JHIAMH, CTOPOHHHMM
OprafM3aiuaMy. TeKCTE TOKYMEHTOR He JOITKHEL IONYCKATE PATHOPEMHBBIX TOIKOBANHI
H MPOTHBOPEYHTE JEACTBYIOIIEMY 3AKOHOJATENLCTRY.

3.1.5. OTBETCTBEHHOCTE 338 HCKAYECTBEHHYIO  NOAMOTOBKY  JOKYMEHTOE,
HEAOCTOREPHOCTE CONEPKAIIMNCA B HHMX CBeNeHHH BOWIATACTCH HA JOMMHOCTHBIN 1ML,
KOTOPEIE YHACTEOBATH B TOATOTOBKE, BHIHPOBAHHH H NOJNHCAHAH JTOKYMEHTOB.

3.2, bnanku gokyMeHTOR

3.2.1. Jloxymentsl  YHHBEpCHTETa JIOMAHEL OOPMIATECA HA YCTAHOBNEHHEX
Onankax, HA CTAHAAPTHEIX nHcTax Gymars dopmara A4 (210 x 297 mm) mam AS (148 x
210 mM) 1860 B BMIAE SMEKTPOHHEIX JOKYMEHTOR M JOJGKHBI HMETE YCTAHOBNCHHEDH
COCTAR ODA3aTENkHBIX PEKBHINTOR, HX PAacTIONOWKEHHE M ofopMieHHe. Pacnoromenne
PEKBHIHTOR Ha GIaHKEX OPTaHHIAUMOHHO-PACTIOPRAMTENEHEIN JOKYMEHTOR OMAHO
coorsercTRoRATE T'OCT P 7.0.97-2016 Hauwonanewwii  cranaapt  Poccriickoii
Denepanmu. CucTema crannapTon no WedopManys, GHOIHOTEUHOMY H H3OATENLCKOMY
Aeny. OprasnsalHoRHO-PacTopa/IHTEIbHAS mokyMeHTauua. TpeGopanua k odopMieHHo
AOKYMEHTOB { IPHIOMEeHHE 4).

HOKYMEHTEI, H3IABACMBIE OT HMEHH AByX MM Gonee opraswsammii, odopmisores
De3s DnaHKa Ha CTAHAAPTHBIX NMCTax GyMari.

3.2.2. BianKH JOKYMEHTOR YHHBEDCHTETa NO/DKHBI MITOTARIHBATHCR Ha Geloi
Oymare win GyMare cBETIMX TOHOR.
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BllaHKH 0KYMEHTOR NocToRHHOTD CPOKA XPaHEHHA AOMHHE M3rOTABNTHBATLCH Ha
fymMare BHICLIHX COPTOB,

3.2.3. YuuBepcHTeT Mcmonkayer GIAHKM AOKYMEHTOR HOMepHBsle (mHcbma) B Ges
HOMEpAQ,

Cocrae Buaos w obpasum Gnanxos MOKYMEHTOR, TPHMEHAEMBIX B YHHBEPCHTETE,
JTHEPHRIAIOTCA NPHKA30M PEKTOPA [0 MPEACTABNEHHIO HAYANBHAKA YIPABNCHHA TeIaMH.

¥notpebienne GnaHkos npoH3BOILHO (HOpME 3AnpeacTes.

3.2.4. B YHHBEpCHTETE YCTAHOBNEH NPOLONEHEL BapHanT GNaHka ( npuiowenne 5);

3.2.5. B 3aBHCHMOCTH OT HA3HAYCHHS B VHHBEPCHTETE NPHMEHAIOTCA CIEIYIOUIHE
BHIL DNAHKOB NOKYMEHTOR:

a) obluit 6nak (MCNONEIYVIOT AN WITOTOBNEHHS MIOBAIX BHIOB JIOKYMEHTOR —
NPOTOKONIOR, PEMISHHH, TONOWEHHH, HHCTPYKUMI, 3KTOR H T.11., KPOME TTHChAMa);

Obwmmi Gnank semogact B ceba pexsusurs 05, 10, 11,

0) OnaHE MHCLMa Ha PYCCKOM H AHIMHHCKOM R3bIKAX — LBETHOH (HOMepHOH):

bnank nuceMa BRmodaeT B cefin pexsmzaTi 02, 05, 08, 10, 11, 12, 15, 17, 18, 22,

Brank mucem HymepyioTcs TunorpaeknM  cnocobom. TTopankossii  Homep
MPOCTARIACTCH B HHAKHEH wacTd oGopoTHoi cTopors 6ranka AokymenTa. BiaHku micem
BEIIAKOTCA  pabOTHHKAM, OTBETCTBEHHEIM 34 eNONPOHIBOJACTED B CTPYKTYPHBIX
nojpazneneHuax  YHuBepcutera, B ofmeMm  oraene YOpaBneHHs  JNENamMe
(nanee — ynpasneHWe AenamH) Nog POCHHCH B HYPHANC y4eTa BelOa4H OnManxos,
HEMOJIBIYIOTCA CTPOTO MO HAIHAYCHHIO H XPAHATCH B IKadax win celidax, saxpeBaeMbx
Ha K.

[lepenatua Gnankos MHCEM APYTHM OpPraHH3aMHAM H THOAM He HOMYCKAETCH.

OreercTBennocTs 3a ofiecnedeHus COXpAHHOCTH HOMEPHBIX ONaHKoB HCEM W
TMPABHARHOCTE  HX = HCMOJIB30BAHHA  HecyT  pabOTHMKH, OTBeTCTBENHLIE  3a
ACTOMPOMSBOICTRG B CTPYKTYPHEIX MOOPASNENEHHAX, H PYKOBOIMTENH CTDPYKTYDHHIX
nofpaineneHuit Yaupepcurera.

Henopuennsle HoMepHEIe GAaHKH THCEM BO3BPAIIAKTCA B YIPABNEHHE JENAMH 118
MOCASIYIOEro HX yHuuTOMeHHs B anopmanmonnoll crcteme MITIY odopminerca
OTHET O PACXOI0BAHHH HOMEpPHBIX GnaHKoB.

B) DnaHk NpuKasa;

r) GnaHk pacnopTKeHis;

bnaHk xoHKpeTHOro BHIA NokyMenTa (npHKasa, PACTIOPAMEHHA ) BEIOMAET B cebs
persrIATR 05,09, 10, 11, 16, 17, 18, 22, 25,

3.2.6. Kawaptii et poxymenta, odopmiessbii kak na Gianke, Tak u Ges nero,
JOJEEH HMETh NO:

20 MM — Bepxnes;

20 MM — HHEHEE;

30 MM — leBoe (/18 JOKYMEHTOB NOCTORHHOTO XPaHcHHA );

10 mm — npasoe.

3.3, Odopmaenne peKBHIHTOB JOKYMEHTOR

3.3.1. HokyMenTsl, cozgaBaeMele YHHBEPCHTETOM, ONAKHE HMETE CTAHAAPTHRIR
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COCTAR PEKBHIHTOR, HX PacrnonomeHle u ofopMieHHe B cooTreTeToul ¢ TOCT P 7.0.97-
2016 HaumonaneHeidi crammapr Poccmiickoii Memepaunn. Cucrema CTAHIAPTOB MO
HHpOpMAaLHHK, OubnHOTEYHOMY W HIZATENLCKOMY Aemy.  OpraHdsauMoHHO-
PACTIOPANMTELHAR ToKYMeHTalHS, Tpebosanns Kk ohopMIEHIIO TOKYMEHTOB.

3.3.2. CocTaB peKBHIMTOB, HCMOMBIYEMEIX IOpH NOATOTOBKE MW O(OPMICHHH Beex
BHIOB JOKYMEHTOB, YCTAHOBICH B COOTBETCTBHH ¢ [lepedHem PeKBHIHTOB NOKYMEHTOR
(MpHNoHEHHe 6).

3.3.3. CocTaR peKBHINTOR KOHKPETHOTO JIOKYMEHTA ONpEENAeTCcH erc BHIOM H
HATHAYCHHEM.

KpoMe nepeyscnenHbx peKBHINTOR, IPH NOIrOTORKE JAOKYMEHTOB H B [polecce
paGoTh ¢ I0KYMEHTAMH MOIYT HCTIONB30BATLEA APYTHE PEKBHIHTEL,

Hanpumep,

orMerxa «Cpoanos, «[lognewnt posspaty» u ap.

OTMeTka 0 KOHQUIEHUHATLHOCTH MPOCTABIAETCH Ha JOKYMEHTAX, COJepallnx
HHIJOPMALHID, OTHOCHMYIO K cymebnof Tafiie Hnn & HHOMY BHIOY KOH{HIEHIHANLHOH
HHOPMALHH, BHIL KOTOPBIX VCTAHOBJASHE VEazoM [Ipeanpenta Poccuiickoii
Pencpaunn ot 06 mapra 1997 r. Mo 188 «O6 yTeepwienwn MepedHs CcBeleH i
KOHOHIEHIHANBHOTO XapaKTepay.

B coorsetcteum ¢ [lomowkenwem o nopsgke ofipaiiesns co  cayseOHOM
HHOpMALHed  OrPaHHYEHHOTO  PACOPOCTPEHEHHA B (heACpATBHEIX OpraHax
HCTIONHHTENBHOH RIACTH, YTBEP#AeHHOM noctanosnenreM [IpasuTenscrsa PoccHiickoi
Penepaupn o1 13 noabpa 1994 r. No 1233, ormerka of HHpOpMALMY, OTHOCHMOH K
cymebHoH Taiine, HMeer Biua « 18 ciyaefHONO NONBIOBAHNY.

OTtMeTKa NpoCTAanIfeTcs B BEpXHEM OpasoM YTy NepROTO JHCTA JOKYMEHTA M
MOMET JONOIHATECA YKa3aHHEM HOMEPA IKISMILIAPA JOKYMERTA.

3.3.4. OpranH3amHONHO-PACTIOPAAHTEABHEE TOKYMEHTEI (MPHEAIE, pACTIOPAKEHHA,
PEIICHAA, MPOTOKO/IEL, AKTEl, MHCEMA H Jp.), oTHOCAIMecR & YCOPI] B sKmoYeHHBIe B
OKY /] (knace 0200000), monsmnm oOpMIATECE B cOOTBETCTRHHE ¢ [TOCT P 7.0.97-2016
Haunonanswsii  cramnapr  Poccuiickol Qenepaimn.  CHeTeMa  CcTaHIapIoB mo
uaopmaumnn,  GubanoTedromy W HimaTenkCKOMY  geny.  Opradw3auuoHHo-
pacnopaasTeNttan qokyMenTaina. Tpebosanus k oopMIEHHI0 1OKYMEHTOR, KOTOPEI
YCTAHARIHBAET COCTAE DPEKBHIHTOB W TpeBoBaHHA K O(OPMIEHHID PEKBHIHTOR
AOKYMEHTOB, TpeboBanns K DIAHKaM JOKYMEHTOR,

Pexsuanr 01, 02, 03 - smbaema oprammsanmm wam TOBAPHLIH 3NAK (3HAK

obcaysuBanas, rep)

OmBnemy YHHBEpCHTETS NOMelLaOT Ha BlaHKax IOKYMEHTOB ¥ HHBEPCHTETA B TOM
CIyHae, eclid YeTanoM YHHBEPCHTETE NPEIYEMOTPEHO 68 HANHYHE.,

Pexnusnr 04 - kog dopmp JOKYMEHTA

Koa dopMel noxymenrta onpenensercs mo ObmepoceuiickoMy kraccrdukatopy
yYOpamicHueckol noxymentaumn (OKV ).

Hiscrpvmm no AenonpoisamTey - 12
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Pexeusnt (5 - panMenoBanHe OPrauusalHl — ABTOPA A0KYMEHTA

Hanmenopanue YHHBepcHTeTa, Kak apTOpa NOKYMEHTA, YKAIRIBASTCH B TOYHOM
COOTBETCTBHH €  HAMMCHOBEHMEM, 3aKpelieHHOM B Ycrape  VHHBEpCHTETa —
lNocynapcreenHoe asTonoMuoe obpasoBaTenkHoe yYpew/SHHE BhICIETo ofpasoBanus
ropoda Mockssl « MoCKOBCKHE ropockofi nearorHyecknil YHHBEPCHTET,

Coxpaumennoe HaHMEHOBAHHE MOMEIIAKT HIDKE MOMHOIO HAH 34 HHM B ckoOkax
(FAOY BO MITIY).

Haumenosanne na anrnnfckom s3nike — Moscow City University (MCL).

Pexensnr 06 — nanmenoBaHWe CTPYKTYPHOrO NOJpaiieicHMs - ABTOpA
AOKYMeHTA

Haumenosanwe YHHBepcHTeTa, Kak BTOPA AOKYMEHTA, YKa3hIBAETCH B TOYHOM
COOTBETCTBHH © HAHMEHOBAHHEM, 3AKPENIEHHOM B IITATHOM PACTIHCAHHN YHHBEPCHTETA.

Pexrrant (7 — HaHMEHOBAHHE TO/GKHOCTH IHIA - ABTOPA TOKYMEHTA
HammenoBadke JoixnocTH MU  onpeleasercs no  Ofmepoccriickony

Kaccupuraropy npodeccuit pabounx, JOMKHOCTER CAyHaliX H TapHQHBIX Paspsion
(OEILOTP).

Pexsuint 08 - enpapounsie janusie off oprannzausm

CnpasoyHble naunnie of YHHBEpCHTETE BEIWMAKT B celA: MOYTOBEI anpec,
HoMep Tenedona B Tenedakca, ohHUHATEHE agpec WIEKTPOHHOH TIOYTHl, HHTCPHET-
agpec M JpYrue CBEJeHHA N0 YCMOTPEHHIO Y HHBEpCHTETA.

lourossii anpec opopmnsercs B coorsercrann ¢ mynktom 22 [pasui okasanis
YCOyr TOYTOBOH CBA3H, YTHEPALCHHBX MHHHCTEPCTBOM CBAIH W MACCOBBIX
KOMMYHHEALMA o1 31 miong 2014 r. Ne 234,

Crpasounsie nanHbe 00 YHHBEPCHTETE YKAILIBAIOTCS B GIAHKAX MUCEM,

Pexsrint 09 — nauMenoBaHNe BR1a J0KYMEHTS

HaumeHobaHne BUIA IOKYMEHTA, COCTARMEHHOID KIM WIIAHHOTD YHHBEPCHTETOM,
AOTHHO OTMPEISIATECH YeTaRoM YHHBEPCHTETA H COOTBCTCTRBORATE BHIAM AOKYMEHTOR,
npegycMmoTperasiM OKY [ (xnace 0200000).

Haumenoranne BHIA H3JaBaEMOro  JOKVMEHTR BETIOYASTCE B GUaHk
COOTRETCTEYHMLULID BHIA NOEYMOHTA HIH YEAIRIBACTCA COCTABHTENEM MpH OOroTOBEE
HMOKYMEHTA.

Hawvenosanse BHna AOKYMEHTA AOMAHO COOTBETCTBORATE €0 COJACPMAHHIO (AKT,
CHPABKA, 3AMHCKA, OT3LIE, MPOTOKOA B ap. ).

HaumeHoBaHHE BH/IA MOKYMENTS HE YKAILIBAETCA B IHCBMAX.

Pexauznr 10 - naTa nokymenta

Hsczpynosa no penoapossanocTey - 12
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Hatofi nokymenTa SBNSeTCs AT €ro MOANHCAHHA (NPHKA3RI, PaCHOpPIAKEHHN,
NHCEMA, JOKIAAHEE JAMHCKH H Op.), YTEEPHISHHA (HHCTPYKLHA, MONOMeHHe, NpaBina,
PeriaMenT, MNaH, OT4ET M Jp.), 3ACEeNaHHs (MpOTOKOMAN), 32(/HKCHPOBEHHONO CODLITHS
(aKTRI).

HokymenTs, w3gannele IByMA BIH Golee OPraHM3alMaMH, JOMGKHE HMETh OHY
{emsmyio) gaty. [JlnA  JOKYMEHTOB, COCTABNEHHBIX YHHBEPCHTETOM COBMECTHO o
HECKOIBKHMH OpPraHH3ALMAME, 1aT0ol [JOKYMEHTA ARINASTCA [aTa TOANHCAHHA ero
NOCneaHed opraHn3amHedt.

Hata OoxyMenTa NPOCTARIASTCA JAOMMHOCTHRIM JHLOM, NTOIMHCHBAIIHM HIH
YTBEPH JAMOMIHM JOKYMEHT, HIH YIIPARICHHEM J20aMH IPH PErHCTPAllHH JOKYMEHT, HIH
HEMOCPEACTBEHHO HCOOMHMTENEM NPH MOATOTOBKE NOKYMEHTa (cnvikeOHads 3anwcka,
IANBIEHHE H Ap.).

Bee cmywedHEIE OTMETKH HA JOKYMEHT®, CEBASAHHEE C €ro NPOXOKASHHEM H
HCMIOJTHEHHEM JOIDEHB JaTHPOBATECH H NOANHCEIBATECH.

DneMeHTR JATRl OpPHBOAATCH  apaloxumu  umdpaMH B OOHY CTPOKY B
NOCHENOBATENRHOCTH: JEHE MecAla, Mecsan, roa. Jens mecaua w wMecsill ohOpMIANT
AByMA napamp apabckmx Undp, paineleHHEIMH TOMKOH; TOJ — YeThIPhMA apaboekumu
LHppamH.

Hanpumep: naty 05 wona 2021 r. cnegyer odopmnste 05.06.2021.

HomyckaeTca cnosecHo-unppoBoi cnocol odopMienns aatsl, nanpuvep: 05 woHS
2015 .

Jna  szapybemnofi  nepenwckw  gomyckaercAa  odopMueHwe  mATH B
NOCTEN0BATEILHOCTH MOJ1, MECHIL, IeHb Mecana, Hanpumep: 202 1.06.05,

[pocrasnsTe Hons B 00O3HAYEHHH THA MECANA, ECNH OH COACPKHT ORY THORY, —
0DAZATENEHO,

B TekcTax AOKyMEeHTOB, CONEPKAIMX CBeJeHWs (WHAHCOBOIO XapakTepa,
crosecHO-UHGPOBO# cnocob odopMIeHHs 18T NPHMEHASTCA B ODA3ATENLHOM NOPAIKE.

MecTo NpocTasnenna 1aThl Ha JOKYMEHTE 3aBHCHT 0T GIaHKa M BHA A0KYMEHTA.

PexsranT 11 - perncrpaunonnniii HoMep jokymenTa

PerncTpallHOHHBIA HOMED NOKYMEHTA NPOCTARIAETCH B COOTBETCTEHH C CHCTEMO
PerHcTpaLMy, NpHHATOH B Y HHBepCHTETE.

PerHcTpaMOHHB HOMED JOKYMEHTA NPUCBAWBAETCA JOKYMEHTY [NOCHe ero
YTBEPHASHHA {IOANHCAHMA ),

Perncrpaunonnsiii HoMep NoxymenTa YHHBEPCHTETA COCTONT W3 €rd MOPAIKOBOTO
HOMEPA, KOTOPLIA IDONOMHASTCH HHISKCOM [ela o HOMEHKAATYPE I8N, HHISKCOM
CTPYKTYPHOIO NOgpa3ieneHis | ap.

He jonyckaercs oOTNpaBiasTe KOPPECNOHOSHTAM [HCBMA, DACTICYATAHHBIE Ha
Gramkax noKyMenTa Y HHBEPCHTETE M HE HMEIOIIHE PErHCTPALHOHHOTD HOMEPE H JaThi,

PexBusnT 12 — cculiika Ha perdHcTPaUMOHHLIE HOMED M JATY NOCTYNHBIIErD
AOKYMEHTA

Cerlfika HA PETHCTPANKOHHEL HOMED H ATy NOCTYMHBIIETO JOKYMEHTa BRIIOMaeT

Hncrpveims no apnonponsaecmy - 12
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B Ce0A perdcTpalHONMHBIH HOMEP W JATY JOKYMEHTA, MOCTYNHBINETO (BXOJAIIEr0) B
YHHBEPCHTET, Ha KOTOpbIH fommes OmTe nan oTEET.

Cepiika  Ha  perMcTpanMOHHRIN HOMEP M JATY NOCTYNHBINETG JOKYMEHTa
BEMIIOYACTCA B COCTAR PEKBHINTOR O/1aHKa mHceMa.

Hanpumep:

Ha Ne 01-07/05 or 28.11.202]

PexruinT 13 — MecTo cocTaBaenHs (HIIaHAA) J0KYMeHTa

MecTo cocTARNEHHA WM M3JAHHS JOKYMEHTA VKAIWBAT B TOM CHV4ae, KOrja
IATPYIHEHO €10 onpejeneHue no pexprsuTad (5 «Hanmenosanwe oprammiammms w 08
«Crnpasounkie gannsie o opraHusaMmy,

PekBHIHT yKa3sBaeTed B DIaHKax AOKYMEHTOR YHuBEpCHTETA, 38 HCKTIOMEHHEM
OIAHKOB [THCEM.

MecTo cocTaBleH s HIH HIAHKA JOKYMEHTS YEAIEIBAIOT HA JOKYMEHTAX ¢ YIEToM
NPHHATOT? AJIMHHHCTPATHEHO-TEPPHTOPHANBHOID JIEeHHS, W BEMIOYAeT B cebd TonkKo
ofmenprusTeie cokpauenns. Hanpumep, nns VausepcHteTa — Mocksa (vrousenne «r.n
HE YKA3BLIBACTCHA TMEpPe] HAHMCHOBaHHAMH CTOMHII TOCYJAapcTs, a Taiwe mepen CaHkT-
[TeTepbyprom.)

B nokymente, asTopoM KOTOPOIO SBIAETCH (QHIHAN YHHBEPCHTETA, YKA3hIBAETCH
MECTO HAXOMAeHHA (rTHana,

Pexeuiur 14 — rpud orpannenns JocTyna K 10KYMeHTY

I'pud orpaHHYeHHs foCTYna K JOKYMEHTY NPOCTABARETCA HA JOKYMEHTAX,
CONEPHAINMY WH(OPMALMIO, OTHOCHMYI0 kK cmymeGnoil Tafide Wi K HHOMY BHIY
KOHDHIEHUHATEHOR — WHOOPMAIMH B CODTBETCTEMM € [epedHEM  CBEJEHHI
KOHPHASHIHATLHOIO XApaKTepa, YTEepRIEHHEM Yiazom [lpesmgenta Poccuiickoii
Demepamn ot 06.03,1997 Ne 188  «06  yrsepwaennn NEPEYHS  CBEOEHHI
KOH(HICHIHATEHOTO XapakTepas.

B coctae rpada orpaHMueHns goctyma  Ha AOKYMEHTAX, COJSPMALIHX
HHPOPMALHIO, OTHOCHMYIO K cysebnoi Tafine, sxoant OrPaHHYHTENBHAS Haanueh «[[na
ciy#®eOHoTo nonslosanusy ( J1CTI).

Pexsmant 15 - agpecar

Pekeuant «Anpecars pacnonarawr B NpaBoM BEPXHEM YTy NEpBOTC JIHCTA
JOKYMEHTA.

B kavecTse agpecata Moryt GmTh OpraHbl BAACTH, OPTAHHIALNH, HX CTPYKTYPHBIC
nofapa3feeH s, JOMIKHOCTHRE HIH (M3HYeCKHe THIIA.

Hammenosanue oprana BAGcTH, OpraHMsalMM, ee CTPYKTYpHOIO nogpaiIenerHs
¥ERILIBAIOT B HMCHHTENEHOM MANEHE, RANPHMED:

Higipysiom no penceportbosery - 12
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MunncTepeTeo  00pa3loBaHHA M
HaykH Poconiickoli ®epepanyn

HITH

JlenapramenT
IelonpoHIBOACTRES H ApXHEa
[IpaBHTEnbCTEBA

Poccubickoi Qepepaliuy

[lps ajgpecoBaHHH [OOKYMEHTA pYKOBOIMTEN) OpPT8HM3ALHH HAHMEHOBAHHE
'DPI"HI'II'IS‘-EHI-!'.I-I BMOOHT B HAHMEHOBAHHE JOTHHOCTH E@ECH‘T& H NHIMETCE B JaTeIbHOM
najiese, HHHIHANB YKaIbiBAKOTCA Mocne QanumHi.

Munnctpy INpasurenscrsa
MoCKBEL, pYEOBOIHTETIO
JlenapravenTta odpazoBaHHA |
Hayku ropoga Mockssl

MonoTkony AL,

HPH HANPEBICHHH A0EYMCHTE JOMAHOCTHOMY JHLY HaIsaHAES OpraHH3alHe H g€
CTPYKTYPHOIG NOJpa3feleHHA YKasHBAOT B POJHTENEHOM Tafese, a8 J0MKHOCTH M
(paMmIMA anpecarta — B DATENRHOM, HANPHMED:

['naBHOMY crieHanHeTy
VIPABIEHHA JenamMu
MockoBcKoro rocy IapeTBEHHOID
OTKPHITOTO YHHBEPCHTETA

Heanosoii B.I.

HITH

'nasnomy Gyxrantepy
AL « IneRTROIEHTPOMOHTAR

Kogetony B.M.

Ecny A0KYMEHT OTOPARIAIOT HECKOMNBKHM ONHOPOIHEIM OpPTAHH3AIMAM WIH B

HECKOBKD CTPYKTYPHEX Nojpajfeneldil oaHoi oprandlamii, To HX cleJyeT YEAIMBATh
ob0oDIeRHo, HANpHMED:

Pyxosogureasm
obineobpaiopaTeIbHBX

HiHETRYRINE B0 ammnpmsoacTey = 12




opranmzanyii Cesepo-
BOCTOYHOI
AIMHHHCTPEATHEHOND OKPYTa
ropoga Mockee

(0 cnMcKy)

Ipy 3TOM JOKYMEHT HE JOMMEH cOlep®aTh Donee HeThIpeX apecaTos.

Cnopo «Konusy nepeji BTOPLIM, TPETEHM, YeTBEPTHIM ANPECATAMH HE YKAIBIBAMOT.
l_.l]_::lll OoNblIeM KOMHYECTBE AAPECATOR COCTARNAMT CMHCOK DACCHINTEH OOKYMEHTA H H4
Ka#I0M IKIEMILIAPE MTHCEMA YEA3RIBAIOT TOABKO OJHOMO AIPECaTa.

B pexesanTe «AfpecaTs JONYCKAETCH HCOOMLIOBATE O(QUOHANBHO NPHHATEE
COEPALLIEHHBIC HAHMCHOBAHHA OpIaHOB Tﬂﬂ}".ﬂ,ﬂ]JGTBEHHEIH RIACTH, OPraHOB MECTHOID
CAMOYIPABACHHA, OPraHH3aLHi.

B cocrae PEERHIHTA WMDE'CHW MOFKET BXOIMTE MOYTOBRIR aapec,

[TowToBsi agped HE YEAIEIBACTCA B AOEKYMCHTAEX, HANPABIASMEDY B BRICIITHE ODTAHEBL
rocymapeTeeHHol  Bractd,  QesepansHele  OpPraHel | MCnonHMTensHoll  BIAcTH,
TEPPHTOPHANBHBIE OpraHel GeIepansHOID OPraHa MCIOIHHTEILHOH BIACTH B CYOBEKTAX
Poceuiickoit Degepanui, TOCTOSHHEIM KOPPECTOHISHTAM.

HPH aApECOBaHHE MACEMAa B OpPraHH3allHiy YEAIRBAKT £€ HAHMEHOBAHHE, 3aTCM
MOYTOREH aJpec, NOYTOBRIH aapec nevaraeTes wWpndTom Keraem Ne |2, panpamep:

['ocynapcTreHHOE
0DpaloBaATENEHOE YYPERICHHE

wllentp obpasosarus No 1840n

yi. b. Ilepescranckas, o1,
Mockra, 12904 ]

Ipu agpecopannn JoxkymenTa GHIHYECKOMY [NHIY YHKA3BBAOT (aMHIHIO M
HHHIHATEL TOIYHaTens ( HHHUHAML Nnocie QaMHIaH), 3aTeM N0YTOBBI afpec, HanpuMep:

Hpanosy C.IL

yn. Canosas, 1.5, kn.]2,
Kupeescrnfi p-n.
r. JInmecs, Tyneckas obn., 301264

DNeMEHTHL MOYTOBOND BAPEcA YEA3BBAIT B COOTBETCTEBHH C  NPHKA30M
Munkomerazn Poceun ot 31.07.2014 Ne 234 «O6 yrsepacnennn [pasnn okazanms youyr
MOYTOBOH CRATHY

Ha xonBepTe NouToBbIf aipec KOPPECTIOHAEHTA NHILETCA B HHAHEN NpaBoi JacTH,
d gOpec OTOPABRHTENA B ICBOM BEDXHEM VTITY.

[lopajok  HanMcanus DOYTOBOTO  ANPECa HA  [OMTOBMIX  OTOPaBIEHHAX
PACTIDOCTPAHAETCA TAKHE HA HANMHCAHHE MOYTOROIO Ajpeca B pexBuiuTax «CrnpaBodnEe
Naunke 00 OPraHM3aluly | «Aapecars:

MHCTpysEE (10 BEsHmpoerIenacTey - |2
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a) HAWMEHOBAHME ANpecaTa (HAMMEHOBAHWE OPraHH3alMM WAH GQaMHIHA, HMA,
OTHECTRO JUIA (HIHFECKHX JTHIL):

) Ha3BRAHHE VIHIIE, HOMED JOMH, HOMED KBAPTHPRL (COKpANIEHHE «YN.» CTABHTCH
Mepea WM [oche HABaHHA YIHIE no Haaro3sy4nio)

B) HA3BAHHE HACEICHHOTO MYHKTA (FOpoJ, MOCENOK, U T.0. );

r) HaipaHHe obIACTH, Kpas, ABTOHOMHOID OKPYTa, pecimyOmHKm;

1) Ha3BaHHE CTPEHE! (AN MERIYHAPOAHEIX NOYMTOBLIX OTTIPABRIEHHI);

&) NOYTOBLIH HHIeKE,

Pexsuint 16 — rpudy yraepxieans

I'pud yrBepaIcHHA NPOCTABNAETCA HA JOKYMEHTE B CNY4Yae ero YTBCDMICHHA
AOMAHOCTHRM JHUIOM, PACTOPAIHTENBHEIM JOKYMEHTOM ([TOCTAHORNEHHEM, PEILEHHEM,
MPHKAZ0M, PACTIOPAKEHHEM ) HITH PEINEHHEM KOMIETHANEHOID OPraHa.

JdoxyMeHTel  YHHBEPCHTETA  YTREPHENAIOTCE  PEKTOPOM,  NPOPEKTOPAMH,
PYKOBOOMTENSMH CTPYKTYPHEIX nogpasfeneHHil VHMBEpCHTETAa, BHINECTOALMIMMH HIH
MEXBEIOMCTREHHEIMH OpraHaMu, obIecTReHHLIMH OpPraHH3IaAlHAMH, B KOMIETEHUHH)
KOTOPBIX BXOMHT pELISHHE BOMPOCOB, HINOWEHHEIX B YTEEPWIZEMBIX [OKYMEHTAX
YHuBEpCHTETA.

TpHMepHLIA NepeueHs J0KYMEHTOE, MOLNCHANIHY YTBEPHRACHHIO — IPRIOKEHHe 7.

[lpH yTBep#INeHHH [OKYMEHTa [OIKHOCTHRIM ITHIIOM TpH( YTBEp#ICHMA
NOKYMEHTA JOMHEH COCTOATE M3 CASIYIOUEY 3NEMEHTOB:

a) cnoso ¥ TBEPATAID (nponuchriMy OyksaMu He3 kaBeMex);

0 HaMMEHOBAHHE JODEHOCTH JHIA, YTREPHEJAIIETD JOKYMEHT,

B} NOANMHCE;
') HHMLHATE, haMHITHA;
M) NATA YTREPHKIEHHI.
Hanpumep:
VTBEFALAKD
Pexrop I'AQY BO MI'TTY

~ HM. Pemopenxo
16 drenpans 2021 r.

Tpu yTBep®IEHHM JOKYMEHTA HECKONBKHMH NOMKHOCTHEIMHE THIAMH HX TOJTHCH
PACTIOIArAIOT HA OJHOM YPOBHE.

TIpu YTEEPHASHHH JOKYMEHTA MPHKAIOM, MIPOTOKONOM MPH( YTREPMASHKA COCTOHT
H3 CHNEYROITHE TEMEHTOE:

) CAOBD «¥YTBEPAEJIEH («YTBEPAHIEHA», «¥YTBEP AEHLL»,
«¥YTBEPHJIEHO»), cornacoBadHoro B poge W YHCIE © BHIAOM VTBEPHIZEMOrO
NOKYMEHTE,

E} HAHMEHOBAHHE YVTRSPEIAIOMEND JOKYMEHTa B TROPHTEARHOM Mageke, erd JaTa
H HOMED.

Hampimep:

Hmcrpywmin no aenonpomscacmy = 12
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YTBEPHJEHA
npukasoM JdenapraMenta
00pazoBaHHA B HAYKW ropola

Mockesr
ot 16 aexadpa 2021 r. Ne 7935

['pid yTBep#ISHEA JOKYMEHTa PACTIOATAIOT B MPABOM BEPXHEM YITY JOKYMEHTA.

BHOCHTE KaKHe-THDO H3IMEHEHMA M J00aBICHHA B NOANHCAHHBE (YTREPHKIEHHEE)
IOKYMEHTEl HE A0MYCKAeTCA.

OTReTCTBEHHOCTE 33 KAYECTBO MOATOTORKH  JOKEVMEHTOER H JOCTOBEDHOCTH
COOACPEALIHYECE B HHX NAHHBIX BOZMIANACTCA HA M0, NOATOTOBHBIIHE, 32BHIHPOBARINHE W
MOAMHCABIINX OKYMEHTEL.

PexsniaT 17 — 3aronoBok K TeKeTY

JaronoBok K TEKCTY COCTARIMTASTCH KO BOEM NOKYMEHTAM, KPOME CIPABOE H
IAABTIEHHIH.

FaronoBOK K TEKCTY BEIOYEET B cels KpaTKoe cOUEpMAHHe QOKYMEHTA M LOJKEH
EHTI: MAKCHMATLHD KOPDOTEHAM H TOYHEIM.

3arooBoK JOMKeH DLITh COTNACORAH ¢ HANMEHOBAHHEM BHIA JOKYMEHTA.

3aronoBoK K TEKCTY MHINETCA OT JEBOH IPAHHIE TEKCTOBOID IOMA ¢ NPOMHCHOH
OYKBEL, Wepes | HHTepBaN Nocne PEKEHINTA PETHCTPALHOHHEIH HOMED NOKYMENTA, TEM Ke
pasMepoM wprdTa, 9T0 W Bechk TereT (kerns Ne 14). B koHue saronoBka Todka He
CTERHTCH. 3aroNOROK K TEKCTY MOMET 3HUMATE 4-5 CTPOK, ANHHA MAKCHMATLEHOH CTPOKH
HE IO/KHA NPEBRIATE B oM.

3ar0N0BOK MOMET OTBOUATE HA BOTTROCK:

a)o wem (o wom)?, wmanpumep: O colnaHHH ATTECTALMOHHOH xomuccHu, OO
yreepicaensd  [lonowenus © 3JAMWTE NEPCOHANBHEIY JAHHEIX [OCYHAPCTEEHHLIX
CAY#ANHX ¥ paboTHHKOR MHHHCTepCTS, (0 0KazaHny KOHCYILTATHEHOM TOMOLIH,

6) wero (koro)?, nanpumep: JomKHOCTHAS HHCTPYKIHA JokymeHToBena, [Ipapmna
Neperoaa B ... , [pasina npuema B ... , [lpaguna BHyTpeHAEro pacnopska.

Ecnu saronoBok oTseyaet Ha Bonpoc «o YeM?s, OH NHIIETCS ¢ NPONHCHOH GYKBRI H
(POPMYIHpYETCA NPH NOMOIIH OTTIATONBHOTO CYIECTBHTENRHOTO (06 wiMeHeHMH ..., O
BEIIENEHHH ..., DO otmene ... ).

Ecan B jpokymeHTe OTPaMKEHO HECKOIBKO BONPOCOH, 3ArofloBOK  MOMET
popMynHpoBaTbea 0DOOIMEHHO.

3aronoBOK PACTIOIATAETCH 110 PEKBHIHTAMM GNAHKA W He JIOMKEH 3aHMMaTh Gonee
NATH CTPOK. Jaronosok odopmisercs Ges kaswder. Todka B KOHIE 3arcjoBKA HeE
CTABHTCH,

FarooBoK K TCECTY OOKYMEHTA COCTABNACTCH HCIIOMHHTCICM, MNOTOBAILHAM NPOCET
AOEYMCHTA.

JAronoBOK K TERCTY MOWET HE COCTABIATHCH, CCJM TCKCT NOKYMEHTA HE IPEBRIIIEET
4 - 5 erpok.

Pexeuint 18 - Texer qjoxkymenta
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Tewer doxyMedra VHHBEPCHTETA COCTABAMIOT HA  PYCCKOM  A3BIKE -
rocynapeTeeHHOM A3bike Poccuiickoll @enepaimy, B COOTBETCTBHE C 3KOHOJATEABCTBOM
Poccuitckoit Menepamun.

Tewer foKyMeHTA MINATAETCH PYCCKHM  IHTEPATYPHRIM  S3RIKOM ©  YHETOM
ocobeHHOCTEHl ﬂlil-HIIHﬂJILHﬂ-AE-m}EJ]"D CTHAH, BHOA NOKYMEHTA H Erd HATHAYMEHHA B
ynpapieH9eckol  gesrensHoctd. Conepmanse QOKYMEHT2 J0M&HO ObITh HINOMEHO
KPETKo, JOTHYHO, TOYHO H SCHO.

Tewrcrw noxyMenToB 0GOPMANIOT B BHIE:

4) AHKeTh:

[lpw cocTammeMWH TekcTa B BHIAE AHKETEl HAHNMEHOBAHHA NPHIHAKOB
XAPAKTEPHIYEMOTD OOLEKTA JOMKHBI OLITE BHIPAWCHR] HMEHEM CYIIEGCTBHTENBHEIM B
HMEHHTE/IEHOM  [Afieke WIH CHOBOCOYETAHWEM ¢ [JIArOM0M  BTOPOIO  Muua
MHOEECTBEHHOID YHCIA HACTOHLIErO MM NMPOLIeIero BpeMeHy («(HMesTe, «RNaieeTes
HITH «OBUTHY, «HAXOAMIHCES H T.0.). XapaKTePHCTHEH, BRPAKEHHEE CTOBECHO, IOMHKHE
OBITh COrNacoBathl ¢ HAMMEHOBAHHAMH NPHIHAKOB.

0 TADIHLIEL;

Ipadst W CTPOKH TADNMUL! JAOMAKHE HMETh 3arQIOBKH, BREIDGKEHHBIE HMEHEM
CYLUECTBHTENBHEIM B HMEHHTENBHOM naneske. [loazaronosks rpady B cTpoK J0KHE DRITE
COrNAcoBanil ¢ 3arodopkaMi. Ecnu tabnuuy newarawor Gonee yem Ha OOHON CTpanHIE,
rpafisl TabaHUL g0mHE OBITE NPOHYMEPOBAHE H HA CHETYIOIIHX CTPAHHMUAX A0JHHEI
DBITE HAMEYATAHE TONBKO HOMEpA FTHX rpad.

B) CBAIHOTO TEKCTa;

Ceganbifi TeKeT, KAK NpaBHNO, COCTOMT W3 JABYX dacTell. B nepeoit dactw
YEAILIBAIOT MNPHYHHBL, OCHOBAHHH, LEIH COCTARIEHHS JOKYMEHTa, BO BTOpoi
(3AKMOYHTENBHOM ) — peleHss, BEIBOMIE, NPOCROL, NpealoKeHns, peroMenanun. Texct
MOMET CONCPAATE ONHY 3AKTIOYHTENBHYIO YaCTh,

HaHpiMen:

MHChMA, 3aABIeHHE — MpockOy D3 NOACHEHHA.

E) B BHIE PATTHIHEIX BAPHAHTOB COCIHHEHHA AHKETEL, TAOIHIE], CRATHOTD TEKCTA,

B apoxymentax YHuBepcuTeTa, KaK OpranHIanEM, fedcTEyIOmed Ha NpHHUHNAX
EAHHOHAYANHA (MPHKES, PacCOOPAKEHHE H T.JL). & TaKke NOKYMEHTAX, AlpecoBaHHbIX
PYKOBOGJICTRY OPraHH3allMM, TEKCT HANATAIOT OT MNEpROTe [HUA eAMHCTBEHHOID YHCIAE
(«npHKasbIBaNs, «O0OAILBAION, «TIPOITYH ).

B nokysentax KonnernalibHbix OpPraHOB TEKCT HIMATAIOT OT TPETBETO NHIA
eIHHCTREHHONO YHCTA («TMOCTAHOBIAETY, «PELTHIy ),

B COBMECTHEIX IOKYMEHTAX TEKCT HIMATAIOT OT MEPBOTO JHUA MHOMECTBEHHOTO
YHCIA («MPHEASHIBACM Y, «PELIHIHY ).

Texer DpoTOKONa WINATAIOT OT TPETBETO JIHUA MHOKECTBEHHOTO HHCTA
(«CAYMATHY, «BRCTYTIHARY, «IOCTAHOBHIHY, «PELIHIHy ).

B poxyMenTax, yCTAHABIMBAKOWIMX TpaRa W o0A3aHHOCTH OpraHWzammi, wux
CTPYKTYPHBIX nNOApa3feneHHH (MoioKeHHe, HHCTPYKUHE), a3 TaKkke CcOoIep#allHx
ONMHCAHAE, OUCHKY DaKTOB MM BBIBOALl (AKT, COpPaBKa), HCMNONBIYVIOT GOPMY HITOKEHHA
TERCTA OT TPCTBErD THIE EIHHCTEEHHOMD HIH MHOXKCCTEEHHOMD YWHCTAa {{':GTJIEJ]
OCYWIECTRIAET (PYHKIMMY, 4B COCTaB O0LEIHHEHHA BXOLATY, {KOMHCCHA YCTaHOBHAAR ).

B nuceMax HenoNn3IyioT cneayiouHe opMbl HIN0MEHHN:
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a) OT [epsoro JHIA MHOKECTBEHHOrO “Mcena («IIpPOCHM  HaNpPaBHTb...»,
«MPEICTARNAEM HA PACCMOTPEHHE...» ),

0) OT TPETRErD NHUA eIMHCTBEHHOTD YHCIA («MMHHCTEPCTEO HE BO3PAKAEST...»,
@ODINECTEO CYHTART BOIMOMHEIM. .0 )

B} OT mNepsoro MHOA COHHCTBEHHOTO YHCAZ (4CUHTAHO  HEeoDXOAHMEIM...:,
«NPELUTATAK PACCMOTPET . .% ), CITH MHCEMO OHOPMICHO HA JOIKHOCTHOM Grnanxe.

Ilpu ynorpebineHHH B TeKcTe QaMHIHH ML MHMOHAIL YKa3BIBAIOTCH MOCne
(haMHIHH.

B penoBeix (coya#eDHBIX ) MTHCBMAX MOIYT HCNONBIOBATRCA:
BCTYTIHTENEHOE o0palenue:
Yeamaemeldl rocnognn [lpenceparens!
Veamaemsii rocnoaus [N'ybepuarop!
VaamaeMutii rocnogsn [poxopos!
Ypamaesmas rocnoxa 3axaposal
Veauaemuii Huxonal Ierposuy!
Veawxaeman Onera Hukonaesna!
Yeamaemble rocnoal

B ofpamenss no JONKHOCTH HAWMEHOBAHWE OO/GKHOCTH NMIIETCA © MPOMHCHOH
GyxEEl, B 0bpamenH Mo GaMHEIRE HHHLIHANL JTHIA HE YES3hIBAKTCH.

B TekcTax NOKANBHEIX HODMATHRHEIX AKTOH '[TIPEEHHE, MOGESHHS, HHCTPYKLIHA H
Ap.) HWCMONB3YIOTCA TNAroNbl B (OpPME HACTOAILEIO BpPeMEHH, NPHAAIONIHE TEKCTY
npeanueeBaoIMi xapaKTep,

HARPUMED.

«Bu3a BEmMOYaeT B cebA  HaHMeHOBAHHE ODOJEHOCTH ..., HHG-FME’LTHBHHE
NpeinHcandAs oQOPMINIOTCE B BHAE NYHKTOB, KOTOpPBIE HYMepyloTca apabcxmmm
UHppaMK ¢ TOYKOH W 3aroNOBKOB HE HMEHOTH,

B Texcre JAOEYMEHTA, MOOrOTOBNCHHOD Ha GCHOBAHHHE 33EOHOOATENRHEIX, HHELX
HOPMATHEHBIX NPABOERIX AKTOB H DOKYVMEHTOB APYIHX ﬂ]}l"aHlﬂﬁll_Hfl HITH paHee H3TaHHBIX
YHUBEPCHTETOM [OKYMEHTOB, VEKAILBAIOTCH CHEOYIOUIHE PEXKBHINTE HAHMEHOBAHHE
BHIA8 OOKyMEHTa, HAHMEHOBAHHE OPraHH3AIHH — aBTOpa JOKYMEHTa, JaTa JOKYMeHTa,

PErMCTPANHOHHENH HOMED JOKYMEHTA, HAMMEHOBAHHE JNOKYMEHTA (38r0N0BOK K TEKCTY),
FAKMOUeHHEIA B EABRIYEKH,

HAMpHMep:

“B CcOOTBETCTEHH ¢ 4YacTeio 3 cTaThH 52 thenepanenoro zakona ot 29 nexabpa
2012 r, Ne 273-03 «06 obpasosannn B Poccriickoil enepaimmms

IPHEQIBIBARDC . ...

Ecii TeKCT comepskHT HECKONBKO NOpY4YeHWH, pelueHui, BRIBOJOB M T.01., TO €ro
MOWKHO pPa30HBATE Ha PA3NeNkl, MOUPA3Aeibl, OYHKTE, NOANYHKTE, KOTOPEE HYMEDPYIOTCH
apabckumMi mHdpami. [locne wudpel cTasuTes Toyka,

Paznensl W DOOpasiensl MOIYT HMETE IAMOMOBKH (MOJIAMMIOBKH). 3aronoBKH
Pa3fenoe MHMIYTCA C NPONHCHOH OYKER (JOMYCKAeTCH WX HAMHCAHHE NPOMTHCHBIMH

Oyxmami ). [lomzaronosrd neuaraiores ¢ npomscHod 6ykerl. Touka B KOHIE 3ATONOBKOB W
NOAIArOIOBKOE HE MPOCTARMTETCH.

Plscepyasia 1o penanpormsoacsy - |2
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B Tekcrax JOKYMCHTOB [OOMEHB  YOOTPEONATBECE  TONBEG  ODIIENPHHATHIE
abDpeBHATYPhl H rpadiHYECKHE COKPAILIEHHA.

Tlpy HeoOX0AMMOCTH YIOTpedIeHHA COKPALISHHA (COKPALIEHHOT0 HANMEHOBAHHA )
B TEKCTE CHAYANA NHINETCH NONHOE HAWMCHOBAHHE, A 3aTeM B ckobkax gaercs ero
COKpalleHHe (COKpAllEHHOSC HAMMCHOBAHME), 33 HCKmMOYeHHeM  ODIenpHHATREX
COKPALLEHHHA,

HANPUMep.

“ ... IPHMEPHAd HOMEHKIaTypa fen Bysa (nanee —ITHJ) ... »

B Texcrax JOKYMEHTOB HAHMCHOBAHWA CTIPYKTYPHEIX [NOJPA3ICNeHME ©
KOMNMETHANEHEIX OPraHoB YHHBEPCHTETA CleJyeT MeuaTaTh CO CTpOYHOH OyKBm C
COracoBaHAeM BHOA NOAPASTIENEHHA H eI'd HAZBAHHA B POOHTENEHOM ITANSHE.

Hanpumep: HHCTATYT (dero?) HHOCTPAHHBEIX A3LIKOR, [EHTDP POCCHICKO-KHTAlCKOrO
COTPYAHAYECTEA, YINPABMEHHE HelamMu H T.11.

B TexcTax JOKYMENTOB HAHMEHOBRHHA JOHHOCTEH pYKoBOIHTENCH CTPYETYPHBIX
nogpaieneHdd W KOANerHANsHBIX OpPraHOE YHHBEPCHTETA JIOMEKHEl TeYaTarTkCd Co
CTPOMHOH OYKBBI, HAMPHMEP: PEKTOP, NMPOPEKTOR, MPESHASHT, JHPEKTOp, SABEIYHOLIM,
rIasHEN Oyxrantep, HA9aIbHUEK, PYKOBOIHTEN: H Jp.

PekoMeHIAIHA N0 HAMHCAHHIO OTAENBHEK HAHMEHOBAHHH, CIOB H CIIOBOCOYETAHKH
— MpHACKeHHe §,

Texct moxymenTa BRPABHHBASTCH 110 TeBOH H MPABCH rPaHHIAM TEKCTOBOTO MO,
NeyaTanT Yepes oaHHapHeid (1,0) MemcTpouHslii WHTepBan, DE3 NEPEHOCOB, HAIBAHHE
wprpTa « Times New Romans, kerns Ne 14, paccTaHOBKA TEKCTA N0 IMPHHE.

Ecnu nocne Has cTPAHHIR JOKYMEHTE COCTOMT H3 HECKOABKHX CTPOK, MOMYCKASTCH
NEFATATE TEKCT YEPEs MEHBIUHH MEKCTPOYHBIH HuTepBan (Hanpumep: 0,8-0,95).

[lpr mogroToBKe JOKYMEHTOB Ha JABYX H 0onee CTpaHHUax EBTOPYID H
MOCASOYIOMHE CTpaHHUE Hymepyior. Hosmepa crpaHuu nNpocTasnsior no UEHTPY
BEPXHErD MOJA JHCTa, HazeanHe wpudTa « Times New Romanw (xerns Ne 12),

Peksnant 19- ormeTEa 0 NpHAOKEHHE

Ormerka 0 HadWYHH — OPUAOKEHHH  HCTONBIYeTCA NpH  odopMieHis
CONPOBOAHTENBHBIX ITHCEM W NPHIOWEHHH K TpPHKA3aM, PACNOpPHKEHHSM, TUIAHAM,
HporpasMam, OTYCTaM, NOroBOpaM, MOMOMCHHAM, MPABHIAM, HHCTPVEIHAM H ADYTHM
OOKYMEHTAM.

B mHCEMax oTMeTka O HATHYHH NpHAOKeHHH ohOpPMISETCH IO TEKCTOM MHCEMA
OT MPaHHIB! JEBOr0 Noad, 9epes | HHTepsan.

Ecnn miucemo wmeer NPHIOMCHHS, HAIBAHHEIE B TEKCTE, TO OTMETKA O HHX
othopMaseTcs no caenyomei hopme:

[Mpunowenne: na 8 n. 8 | axs,

Ecim npunomends B TEKCTE MMCHMA HE HAZBAHEL TO HeOOXOMHMO MEPEHHCTHTE HX
HaHMEHOBAHNA, KOTHYIECTREG [IHCTOR B IFICHINMTAPOR KAR IO,
TIpH HANHYHHE HECKOIBKHX NMPHICHEHHE HX HYMEPYIOT, HalpHMEp:

[prnomkenne:
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1. Komis imnnoma o Beiciiem obpazopammn ot 25 mona 2021 r. Ne BP 165839
Ha 3 n. B | 3K3.

2. Konms npukasa TAQY BO MITIY or 25 mons 2021 r. N 183 «06 oxoHuaHHM
obyuenus» Ha 2 1. B | 3K3.

Ecnu npriokerne (MpRACKeHAs ) cOpoLOpoBaHE.
[punowenne: orier o HUP 8 1 3x3,

Ecnn k nokyMeHTY TPRTATAIOT JAPYrod JOKYMEHT, TAKKE HMEILHA IpHIToHEHHE,
OTMETKY O HATHYHH NPHIOKEHHA OHOPMIRIOT CHEAYIONIHM 0DpazoM:

[NpHnomeRne: KOMHA JHUEHIMA Ha Npase BeeHHA ODPasoBaTCALHOH JEATENBHOCTH
FAQY BO MUTIY u npunoskeHHe K Hef, Beero Ha 12 0. 8 1 2x3.

Ecnu npunomenneM senserca ofocobnentslil 3MEKTPOHHEI HOCHTENL (KOMIIAKT-
auck, ush-guiem-HakonMTens | Op. ):

[Mpunomwenne: CD B 1 313,

Ilpy >ToM Ha Bnagslne (KOHBEPTE), B KOTOPHIA NOMEINASTCA HOCHTEID,
YRKAIEIBAIOTCA HANMEHORAHHS JOKYMEHTORB, 3aMHCAHHAIX HA HOCHTENs, HMEeHa daiinos.

Ha npHAc#eHHAX COpPaBOYHOID XapakTepa K TNPHKa3aM, PacnopiseHHAM,
NPaBHIAM, HHCTPYKIMAM, NOMOKEHHAM, TUIAHAM, NMPOTPAMMAM, AOrOBOPaM H OPYTHM
NOKYMEHTAM OTMETKA O NpPHIOKEHHHM NPOCTARIACSTCH HA NEPBOM JMCTE NPHIOKEHHA B
NMpapoM BEPXHEM YTITY.

Eciu npriomenne 0fHo, OHO He HyMepyercd. Ecim nprnomeHHii HECKONLKO, OHM
HYMEPYHOITCH.

B ormerke o NMpHICHEHHAX VYEAIRIBAETCH HaHMEHOBaHHE EHOA OCHOBHOID
NOKYMEHTA, €ro JaTa 0 HOMEp, HanpusMep:

[punomenne 2
K npuxazy [AOY BO MITTY
ot 16 despana 2021 r. Ne 223 obi

Ecnu npunomenMeM K JOKYMEHTY HBISETCS  YTBEPHKAZEMBIH  JOKYMEHT
(monoskenme, NpaBHNa, WHCTPYKIHA, PETHAMEHT W 1p.), B BEpXHEM NpapoM Yray
NPOCTARMAETCH OTMETKA O TPHIOWEHHH, HIKE 9epe3 2 MeHCTPOTHBEIX WHTEpPBANA rpHd
YTEEPHWASHHA A0KYMEHTA, HAMPHMED:

[Ipunomenne |
YTBEPACIEHO

npukazoM Pocapxuea

ot 12 nosOpa 2021 r. Ne 125
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HPHJIGH{EHHJI JOTHHE D‘t.ll}pHJlﬂTLEH Ha CTAHNapTHRIX JHCTAX W HMETL BCE
HeoOXOAMMBIE JUIH JOKYMEHTOB PEKBHINTH (BHI Q0KYMEHTA, HAHMMCHOBAHHE JOKYMEHTA
(3aronoBoK K TEKCTY), NOANHCE JOMTAHOCTHOTO THIA, BHIY H T.4. ). [Ipunoxenne K mHCeEMY
MATERHATOR, HE OMORODEHHENE B TERCTE CAMOMD MHCEMA, HE JOITYCKACTCH.

Pexsuant 20 - rpad cornacoranna

Cornacosanye NpoekTa JOKYMEHTA ¢ APYTHMH OPraHHIalHgMH, HHTEpeck KOTOPLIX
B HEM JATPATHRAKTCH, OOPMIAIOTCA TPHEOM COTTACORAHAA.

HF'E'IEKT JAOEYMCHTA MOWET OBITE COrMacoBaH HEMOCPCIACTEBCHHY OO HOCTHRIM
JHIOM, NPOTOKOJIOM KOJIEMHANLHOTO OPTAHA HIIH CTYKeOHEIM TTHCEMOM.

I'pudy cornacopanis odopmadgerca noa pexsusnTom 2 «llognues nomkHOCTHOTO
THIAS B TEBOM HHMCHEM YUY, GIH®e K HIKHEMY MOM0 J0KYMEeHTA.

I'pudp cornacosanma sxmouaer B ceba crono «COTJIACOBAHO» (nponucHEIME
Gyksamiu Ge3 KaBLIYEK), HAHMMEHOBAHHE NOMAHOCTH JTHIE, ¢ KOTOPHIM COMIACOBBIBACTCH
JOKYMENHT (BEIIOYAR HAWMEHOBAHME OPraHWIALMH), NHYHYIO NONNHCE, PACIIHpPOBKY
MOAMHCH { HHHITHANEL, GaMUIHO) M JaTY COTTACOBAHN, HATPHMED:

COIIACOBAHO
[Tpeacenarens
MockoMapXHTeKTYpE

awsnces podmcs AB. Kyzemun
42.04.2021

Eciti cornacosaHye NPOBOJMTCA MOCPENCTEOM MHCEME, NTPOTOKONA W Ap., TO TpH
COTTIACOBAHMA OOPMARETCH CAEIYVIOLIAM o0pasom:

COIJIACOBAHO
[poroxonom zacenanus
[pannennn

Poccuiickoll rocy gaperaennoi
CTPAXOBOH KOMNaHHA

«PocroceTpaxs
or 10052021 Ne §

HITH

COTJIACOBAHO

ITucemonm Poccriickoll akanemun
METHIHHCKHX HAYK

or 26.,07.2021 Ne 10-15/43-2

Bremsee cornacomanne jokymenta c JlenapramentoM ofpasoBaHHs H HAYKH
ropoaa Mockssl ohopMiseTcs cienyioium ofpasom, HanpHMep:

COrJIACOBAHO

HRCTpyEEsm N0 Enonpoannnacmy - 12




25

3aMecTHTENEL PYKOBOAHTENA
HNenapramenTa o0pazoBanis B
Hayku ropoja Mockes
AH. Mones
22.04.2021

Ecau nokyMEHT OpeinonaraeT M YIBEPXIEHHE M COTJIACOBAHWE, To TpH
COrJIACOBAHMA PACTIOAAIAOT B JICBOM BEPXHEM YIIY, a rpud) YTBEPRICHHA B MPaBOM
BEPXHEM YTy NEpPBOTO THCTA JOKYMEHTA:

COlJIACOBAHO YTBEPAJIEHO
JaMeCTHTENb PYKOBOIHTENA Pexrop FTAOY BO MI'TIY
HenapramenTa obpasoBsaHHE H.M. Pemopenxo
H Hayk# ropoga Mockasl 22.02.2021
AH. Mones
16.02.2021

TpHEl cormacoBadns MOIryT PACHONArATLECH HA OTHENLHOM ITHCTE COTTACOBAHHA,
BCTH COACKAHHE [NOKYMCHTA 3ATParHBaeT HHTEPECH HECKONBKHX opradxsauwi, Ha
OCHOBHOM [JOKYMCHTE B MECTE, MpPEIyCMOTPEHHOM [0S PpPacnonokeHHs rpudos
COTMACOBaHHA, nenaeTcq oTMeTKa «JIHCT cornacoBanka NpHIAraeTCay.

CornacoBaHBe NOKYMEHTa OCYUIeCTRIRETCH:

a) ¢ mpopeKTopaMy YHHBEpCHTETA;

0)C pYKOBOJHTENAMH CTPYKTYPHEIX noApasfnenenwii YHHBEPCHTETa, HHTEpPECHI
KOTOPBIX 3ATPArHBAET CONSMKAHHE J0KYMEHTA;

B)c Jlemapramentom ofpajosanmws W HavkH ropola MockBn B HEEIMH
OPraHM3AIHAMH, HHTEPeChl KOTOPEIX 3aTPATHBAET COLePHaHHE NOKYMEHTE;

T) C OPTaHAMH BISCTH, OCYIECTRAAOIIMMH IOCY JaPCTBEHHRI KOHTPONE (HaZ30p) B
ONpeNeNeHHOR 00TacTH (IKONOrHYECKHH, HATOTOREIH, NOKAPHLIA H T. 1),

A) € BRIWIECTOALIMMH OPI'AHAMH W OPraHH3alHAMH — B CIYUERK, NPEIVCMOTPEHHEBIX
3AKOHOIATEThCTBOM,;

€) ¢ o0INECTBSHHEIMY OPTAHHIAIHAMHA — B CIYYasx HeoGX0THMOCTH,

Pexsnant 21 - Brza

Br3a CBHICTCNBCTEYET © COIVIACHM MIH  HECOTNAcHM [JOMKHOCTHOMO /MU
(pafloTHHKA) © comepwanHeM npoexta goxymenta. Buioli odopmisetcs sHyTpennee
COMNMACOBAHHAE TOKYMEHTH, Buia sxmrovaet JAGEHOCTE JTHLEA, BHIHDVIOIIEND NOKYMEHT,

MOMNHCE, PACIUHpPOBKY TOANHCH (WHHIMATH, (aMHIHI)) WM 04Ty  BHIHPOBAHHA,
HarnpumMep:

HawansHMK ynpasnenus nenamm
M.A. Anerceena
16.02.2021
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BuzspopaHHe NpoeKTa OOKYMEHTA NPOBOAMTCA NPH  HEODXOAHMOCTH OlEHKH
0DOCHOBAHHOCTH AOKYMEHTE, COOTBETCTEHMA €r0 NPaBoBRIM AKTEM H paHee MNPHHATHIM
peleHHAM.

[lpenctapnaeMiie HA  NOANHCE  JOKYMECHTB  BHIHDYIOTCH  HCOOIHHTENEM
H PYKOBOACTBOM CTPYKTYPHOIO NOOPA3NeNneH s, TIE FOTOBHICH NPOEKT A0KYMEHTA.

JamedaHun, ocoDBle MASHHA H JONONHEHHA K MPOSKTY JAOKYMEHTE OQOPMIRKTCA
Ha OTOENLHOM JIHCTE H [MEPEIARYTEA HETIOTHHTEMHD. E ITOM C.II}I'T-IE.'E-' BH3a Dl:tI'DFMH!E:TEH
CASIYIIIHM 00pazoM:

JamMevaHHA IPHIAraloTCs.
Hauaneuuy ynpasgenss QHHaHcaMH
EH. I'yeap
16.02.2021

CornacosaHfe NPOeKTa NOKVMEHTa ¢ JOMHHOCTHBIMH NHIAMH YHHBEPCHTETA
otpopMAReTCA B30, HANpHMEp:

JHMpekTOp HHCTHTYTA I'YMAHHTAPHBIX HAYK
B.B. Kupannos
16.02.2021

B CII}':'H‘EEHHH NMHCEMAY BHIEI TTPOCTABRTHOTCA HA KOMMHH DOKYMOHTA,

Ha eayTpeHHHX  HMHOOPMAUMOHHO-CHPABOMHBIX  QOKYMEHTAX  (JOKIATHBIX,
CcAy#MeOHRX, CHpaBKax M Jp.) BM3L MPOCTARNAIOTCH HA JTHIEBOH CTOPOHE NOCTEIHErD
JHCTE JOKYMCHTE IOJ MOATTHCEID, OnHEe K HHAHCMY TTOJD. ﬂﬂ!’l}*ﬂﬁﬂﬂ‘l’ﬁﬂ MMTHCTHOS
BHIHPOBAHHE JOKYMEHTA H €r0 NPHICKEHHH.

B cucreme anekTpoHHOro gokyMeHToobopota MOCDI0 YHHBepcHTET NPOROIHT
cornacopaiue cornacao I'OCT P HCO 15489-1.

PexBuinT 22 — noanues T0KHOCTHOTO JIHIA

B coctas pexsuanTa «IIoANKCE A0MKHOCTHOID JIHUAY BXOINT:

4) HaMMeHOBAHHE [OMGKHOCTH  [THIA, TNOJNHCABIIErD JOKYMEHT (nonHoe,
BKMIOYAIONMIEE HAIBAHWE YHHBEPCHTETA, €CHH A0KYMeHT odopmieH He Ha OnaHxe
NOKYMeHTa YHHBEPCHTETS, H COKPALLEHHOe — HA JOKYMeHTe, odopMrennoM Ha Bnanxe);

0) THIHAS NOANHCE:

B) paciunpoOBKA NOAMKCH | HHHIHANTE, (haMuIng).

Hanpumep:

Pertop SHYHEE HOOHUCE H.M. PeMOpeHEQ
Ham

[lepeoiii npopexTop AUNHER ROORHCH E.H. Tesopran

Hipyames no encEpoaRopeTay - 12




[ps noMUCAHHEA NOKYVMERTaE HECKONBEMMH A0MHOCTHRIMH THIEAMH HX HONMHCH
PACTIONATAIOT OOHY Mog ApYroH B MOCNEN0BATENEHOCTH, COOTBETCTRYIOUIEH HepapxXHu
AOMAHOCTEH, HANMpHMED:

Pextop TRNHR ROCRLCE H.M. Pemopenro

TMpopexTop AUNHAR ROGMNCH JJL Arpanat

Tlpw NOAMUCAHHE JOKYMEHTAE HECKOMBKHMH JHUAMH, PABHEIMH N0 JOKHOCTH, HO
NpeiCTABNAONIMME PasHEC OPraHsl, NOANMCH PAacmojiaralT Ha OOHOM YPOBHE,
HAMPHMEp:

Pextop FAQY BO MITIY Pextop YO BI'ITY

ausnan nodmice HOM. Pemopenko auynan nodmucs O.B. Bnacos

[pl NOANMCAHHH JOKYMEHTS HCCKONBKHMH JIHIAMH PaBHBIX J0maHOCTEH, WX
NONNHCH PACTIONATAKT HA OTHOM YPOEHE, HANPHME]:

lMpopexTop [popexTop
auwiean nodmece  ELA. CHissnos mwynan nodnucs KA. bapannuxos

B IOKYMEHTAX, COCTARNEHHLIX KOMHCCHEH, B NONMHCH YKAIRIBACTCA CTATYC MHIE B
COCTARE KOMHCCHH.

MaMHIHH MNeHOR KOMHCCHH PACTONAranT 8 andasdTHoM Nopdike, a Nocie CIoB
«lIpencenarens koMuccHn» H «UieHbl KOMHCCHID IBOSTOYME HE CTABMTCH, HAMPHME]:

[peacenarens KOMHCCHH AUNHAR ROORUCS H.H. Heanos

YieHB! KOMHCCHH C.B. Merposa
SN ROORNC AA, CHJ].EIPDB
ANNHAE RO (LB, lNonoea
AWNHAR ROOHNCE B.H. Bacunres

[pu paciusdipoBre HOAMTHCH MERIY HHHIHANAMHA H haMHIHeH cTasHTCR Mpoben.

He A0NYCEAETCH MOOMTHCAHHE ﬂDBE}'M-EHTGB Lo [TPEAUID]‘DH WiAn HITH lTpl:rETaEJIE.'HHEH
KOCOH UEPTH MEPE] HAHMEHOBAHHEM TOIEHOCTH.

Ecnn nom&HOCTHOS THID, MOANHCE EOTOPOrD 3ar0TORTEHA HAa NPOCKETE JOKYMEHTA,
OTCYTCTRYET, TO HOKYMEHT [JOKEH NOANHCHMBATRCA IAMECTHTENEM PYKOBOIWTEI,
HMERLHM MPAaB0 NOANHCHIBATE JOKYMEHTH 38 PYKOBOIHTENA, HIH JOMKHOCTHEIM THLIOM,
HMEHOLIMM [TPaBo MOANKCH B COOTBETCTEHM © NPHKAIOM O JIENETHPOBAHUH NOTHOMOUHIL.

HECTRYERG [ BEROMpOHSEORETRY - | T
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[Mpu 3ToM yEa3HIBAETCH (aKTHYECKad OOMKHOCTE JTHIA, NOANHCABIIETD JOKYMEHT H ero
thammIHA.

[py noamHcaHuH JOKYMEHTA JOMKHOCTHREIM MHIOM, B COOTBETCTBHH ¢ TIPHKAIOM,
HCTIONHAKMIAM  O0A3aHHOCTH BPEMEHHO OTCYTCTBYIOIIEND pPYKOBOJMTENN (OTIYCK,
GOJIe3HE, KOMAHIHPOBKA), TOAMHCE OHOPMIRETCR CAEIYEOMMM obpazom:

JICGEYMEHT MOITHCAH
AAMEXTPOHHOM MROIITHCRED

Fegnpenn Enens Hukmnneanm

H.o. pexropa AUNNGER FOARICh E.H. I'epopian

Haumenosanne nomaHOCTH NE9ATASTCA OT I'PEHHLEL IEBOTD TIOIIA.

Ans BOIMOKHOCTH ONpeJeneHHs OPHTHHANA JOKYMEHTA, oOpMIEHHOTO He Ha
uBeTHOM ©OJaHKe MOKYMEHTA, 2 HAa CTAHJAAPTHRIX JHCTAX (3AQNHCKA, aKT M Jp.), npu
MOANHCAHHE HEODX0AHMO HCNIONE30BATE SEPHHIA CHHETD LBETA,

PexsusnT 23 - orMerka off 2ieKTpoHHOE NoAnNHCH

Ormersy of  anexTpoHHOH NOANHCH NPOCTARNAIOT NPH  BHIVAIH3ALMM
WIEKTPOHHOIO AOKYMEHTE, MOANMCAHHOTD MEKTPOHHOH noanucswd, © cobmogennem
CHeyomHy TpedoBaHH:

a) MECTO paMEIEHHA OTMETKH 00 3NeKTPOHHOH NOONHCH  JOJKHO
COOTBETCTBOBATE MECTY PaIMEMICHHA coDCTEEHHOPYHIHOH NOANMHCH B AHANOTHYHOM
JOKYMEHTEe HAa GyMamHOM HOCHTEE;

B) aneMeHTH OTMETEH 00 3MEKTPOHHON MOANHCH HOMEHB GBITL BHIAMBEIME M
HHTAEMBIMH NIPH OTODPAKEHHH J0KYMEHTA B HATYPAIBHOM paiMepe;

B) 3/1EMEHTE OTMETKH 00 ¥IEKTPOHHOH NOANHCH He JOI#HE NCPEKPHIBATECH HITH
HAKNAIBIBATECA APYT HA NPYT4;

r) 3NeMEHTHl OTMETKH 06 3NeKTPOHHOM MONIHCH He JOMKHEL TepeKphIBATh
MEMEHTE  TEKCTAa NOKYMEHTA MW JAPYTHE OTMETKM of 3MeKTPOHHOH NoAmHcH (npw
HATHYHH).

Ormerka of anexTponsol moanmueH BRmodact pasy «JokyMeHT noanmHcas
NEKTPOHHOH NOATHCEION, CKPBITEIH HOMEp cepTHdMKATa KIoua IMeKTPOHHON noanuesy,
(aMHIMIO, HMS, OTHECTBO BAAfENbIA CepTHOMEATA, CKPRITHH Cpok  JeficTema
CEPTHHHEATA KIKYA 3eKTPOHHON MOMHCH.

PexBuinT 24 - neuats

TlewaTe saBepser NOATHHHOCTE MOANMCH ZOMWHOCTHOTG [IMIA HA JOKYMEHTAX,
YAOCTORSPAKILMX Mpasa W, GHUKCHPYIOMMY (AKTE, CBAEHHEE C (HHAHCOBLIMH
CPEACTBAMH, a TAIOKE HA HHEIX JOKYMCHTAX, NPpeIyCMaTpPHBAIOMMK 3aBEpeHHe MOOMHCH

Hnmpyama i ssnomposcaonomy = 12
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NEYaTRE) B COOTBCTCTEMH C 3aKoHOaTenscTEOM Poccuiickol Qeaepaiidp MM HHEIMH
HOPMATHEHRIMH MPAROBEIME AKTAME.

[lewate ¢ wiobpamenwem [ocynapersennoro repba Poccufickoli Penepamun
CTABHTCA Ha [OKYMEHTaX, ri¢ BOCHPOHIBEACHHE OTTHCKE 3TOH NCYaTH COSUHANBHO
MpeAycMaTPHBIETCH ASACTEYIOUIMM 3aKOHOAATENLCTBOM: 3 TAKKE H3 NOANHCh PeKTOpd,
NpPOPEKTOPOB, [TIaBHOTO Oyxrarrepa ©  APYIHX  OOMTKHOCTHRIX  JTHL, KOTODhLIM
A0BEPEHHOCTEY HITH MPHEATOM PEETOPRE MIPEIOCTARICHE COOTRETCTEYIOMIHE NOTHOMOTHA.

[leqare cheLyeT NPOCTABIATE HA CBODOAHOM OT TEKCTA MECTE, HE 3aXBATHIBAA
CODCTREHHOPYYHOH MOAMHCH AMTKHOCTHOrO JTHLA, [T0NHCABIIETO JOKYMEHT.

Ha noxymeHTax, NONrOTORNCHHEIX HA OCHOBE YHHQHUHPOBAHHEX (GOpM, Neuarts
NPpOCTABIACTCH HA COCUMANBHO OTBEIeHHOM MecTe, obDoaHavennomM cHmBomomM «M.ILs»
MM MHEIM 0Opazom.

OrTHeK NpocTaBIaeMol NeYaTH qoames ObTh XOPOILO YHTASMBIM,

Pexksuanr 25 - orMeTka 00 HCNOJAHHTEE

Ormetika of WCOONHHTENe JOEYMEHTA NPOCTABISETCH B NCBOM HIGKHEM YOy
MHIEBOH WK 00OPOTHOH CTOPOHE! NOCNeHEro THCTA NOANHHHHKS JOKYMEHTA,

CrrMeTka BRMOYaeT GAMHTHIO WCTOTHWTENSA, WHHIMANL, HOMep ero Tenedoma,
nesataerca wpHpToMm «Times New Romanw, werne No 10, uepes 1,0 memcrpounsii
HHTEPRAI, HATPHMED:

Hearoma M., Heason Hess Hearenns, yipanteane nemasdm,
Bea00 620-00-00  wimW  peayuEl cosupnascT
HA99 181 -26= 16, Ivnovili@me .

B noxymenTax, HMeROWIMX OTMETKY © KoH(HAeHUHATbHOCTH (JICIT), ormeTka of
HCMOAHHTENE NPOCTABIACTCA HAa o0OpOTE MOCHENHErD JMCTA RAMAOTO IKIEMILIAPA
AOKYMEHTA — Kerfis wpHiTa No 10 — B nesoM HIKHEM YTIY W BEMIOYaET B cela: yrasaHWe
KOMHYECTBA OTNEYATAHHBIX IKIEMILAPORE, (haMHIHI0 HCOOTHATENA, GaMEIHi paboTHHES,
HAMOTORHBIOETO OOKYMEHT, M ATy MeYaTaHnd JOKYMEeHTA, HalpHMep:

Chmewaasn & 2 363,
1 3k3. - B appec

2 3K3. - B BEA0
Heanos H_H.

Crapopos C.C.
30,11.2021

PexsninT 26 - 0TMETKA 0 IABEPEHHNH KOTIHH

[lpu zapepeHHM COOTBETCTBHA KONHM (BhIIMCKHM W3 JOKYMENTA) NOLTHHHHKY
AOKYMEHTa HA MOC/ICAHEM IHCTE KONMHH (BEIMHCKH H3 JOKYMEHTA) HA CBODOIHOM Mectre
Nog  TekeToM Hume pekeHidTa  «lloanuces gomiHocTHOrD NHIAS  MPOCTARINHT
3ABEPHTENEHYIO HAANKMCE, KOTOPAA BKMIOYAeT B ceba cneqyomne 3eMenTR

a) cnosa «Konus sepuay (He1 xapeiyer);

B) JOMKHOCTE THUA, 3ABEPHBIIET) KOIIHIO;

r') MHYHAA [OANHCE,

HHCTPAEILNA 10 SEScRpORIRGECTRY - 12
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1) MHMUMATEL, (aMHITHA,

€) JATA 3aBEPEHHN;

%) neYaTs (MPH NPeacTARIEHHH B APYTVIO OPraHH3aHIo ).

JIHCTBI MHOrOCTPEHHMYHBIX KOMWH (BHIMTHCOK H3 JOKYMEHTa) HYMEPYHTCH H
DpoInOPYIOTCH, OTMETEA O 3HBCPEHHH KOMHH JONOTHAETCH YEATAHHEM KOJAHYECTBA
AHCTOR KOTHH (BRIMHCKH W3 jokydenta): «Beero B komum  now. Jlonyckaertca
IABEPATE OTMETKOH «KomHa BepHay KamIEH THCT MHOTOCTPAHHYMHON KOMHH NOKYMEHTA.

JonyckaeTes KONMKD JOKYMEHTE 3aBepATh, Kak repOoBoil, TaKk H NPOCTOH NeHMAThED.

He monyckaercs 3apepeHHe KOMMA € JOKYMCHTOB, HMEIOINMX HEACHLIH TEKCT,
NOIYHCTEH, [IPHITHCKH H WHBIE HEOTOBOPEHHLIE HCMPABIEHHA.

OrMerka O 3aBEpEeHHM KONHH MCNONBIYETCA W 18 YAOCTOBEPEHHA BEPHOCTH
HBEUITHCOK 3 Q0KYMEHTOB ( pACHIOpPeHHH, NPHKAZ0R, IPOTOKOIOR H 1Ip. ).

Hotapuannioe 3aBeperHe JOKYMEHTOE OCYIIECTBAfETCA B COOTBETCTBHH C
sakoHopatenscTeoM Poccuiickoll Denepanp H  He TNOMNEKHT PETYIHPOBAHHIO
Hactosined Huctpyrumu.

Ecnn poxyMenT ¢ OTMeTEDH © KOHQHASHLUHANEHOCTH HMEST NPHIOKESHHE, TO
oTMeTKa 00 HCMONHHTENE NMPOCTARIAETCH TOARKO HA JOKYMEHTE.

Persnint 17 - 0TMeTKS 0 NOCTYILIEHHH JOKYMEHTA

OrMeTka O NOCTYNNEHHH AOKYMEHTa B YHHBEPCHTET NpPOCTABIACTCA B BHJE
ITaMIma H COIepHENT.

) HAHMEHOBAHHE Y HHBEPCHTETA;

0) BXoasHii HoMep;

B) JaTY NOCTYNNEHAR AOKYMEHTA (MIPH HEODXOAMMOCTH — YACEI H MHHYTE );

[} KONHYECTRO JTHCTOR NOKYMEHTA H MPHACKEHHH K HEMY.

Pexmmanr 28 — pezomwonna

Pesomouns  comepHT yKasaHHE [0 HCOOMHCHMIO JAoKyMeHTa  Pesomouus
ohopmngeTcs Ha cpoDOOHOM MecTe pafodero nNoONA JOKYMEHTA HIH BHOCHTCH
HEMOCPEICTREHHO B CHCTEMY MIEKTPOHHOID JOKYMeHTO0G0pOTA.

Peaomoima  BrMtovaer: aMHIHIO, HHHIHATE HCNONHHTEIM (MCOOMHWTENEH),
MOPYHEHHE M0 J0OKYMEHTY, OPH HEODXOAMMOCTH - CPOK HCNOJNHEHHA, TOAIHCH THIE,
BEIHECILETO PE30JIONA, JATY PEI0IOLHH,

Dranvuomg 1.0,

[pomy noarorosuTs npegmoxenns ¥ 23.11.2021
Jluian Aodntics
Hama

Pexenint 29 - ormMeTka 0 KORTpOJE

HFHETIVRIm 10 msonpennanoTay < 12
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OTMeTKy 0 KOHTPOUIE MPOCTARIMIOT HA IOKYMEHTEX, MOCTARTEHHLIX HA KOHTPOIE, ©
nomometo wrarna « KOHTPOJb: yepaurama kpacHOro UBeTa B BEPXHEM NPABOM YIITY
THCTA YEAIAHHH HIH CAMOM0 JOKYMEHTA.

Cpok HCNOAHEHHE NPOCTABNAETCH B (pOpMe JATH 3ABEPIISHHA HCIOTHEHHA.

Pexsuint 3 - oTMeTKa 0 HANPaBICHHH JOKYMCHTA B 1€/10

OTMeETEA © HANpaBNeHHH [OKYMEHTA B Jel0 ONpefenser MecTo XpaHeHHH
JOEYMEHTA nocne sasepieHnd paboTel ¢ HAM H BEIIOYaeT: ciopa «B nenos, HAJeK: qena
o HOMEHEIATYPE NS, B KOTOPOE MOMELIACTCd JOKYMCHT H3 XpaHeHHe, © YEa3dHHeM
roJia, JOMKHOCTH AHUA, OQOPMHEBILIErD OTMETKY, MOIMHCH, JaTH.

Hanpumep:

B neno Ne 12-53 3a 2021

HagansHuk obinero oriena ynpanieHus SenamH
JTunmar nodnuce
Ao

Onrserxa off HCNOMHEHHH JOKYMEHTA NOMEIIASTCH HA NMEPROM THCTE JOKYMEHTa B
NIEBOM HIHEM YTy,

PexeuinT 31 - naenTuduraTop gokyMenTa

Haerruduxaropom nokyMeHTa ABIACTCA OTMETKA (KONOHTHTY/I), NPOCTABISCMAS B
NEROM HHAHEM YITY KamJ0H CTPEHMILI J0OKYMEHTZ H COJEPAALLAN TEMY NOKYMEHTa H
HEPET THPE HOMEHKNATYPHEIH HOMEP CTPYKTYPHOTO Noapaznenenn (keran Ne 8).

3.4. llpagnna pacnonoxeHns PEKEHIHTOR HA JOKYMEHTE

3.4.1. TlpH pacnonoseHuy PEKBHIHTOR HA JOKYMEHTE HCTIONBIYIOT TPH MOTOMEHA
TabynaTopa. IIps 3T0M cYeT BENETCA OT IPaHMLL NEROTO TIONA,

PekBMINTE Ha JOKYMEHTE PACHIONAralOTCS CASMVIOUIAM o6pasom:

Hyaeroe mono:xenne rabyaaropa:

a) HAaHMEHOBAHWE OPTAHHIAIHNA,

©) cnpaBouHbe JaHHEE of opranmMsaumy;

B) BHJL IOKYMEHTH;

I') DaTa JOKYMEeHTA;

) CCBUTKA HA HCXOAAWHEA HOMEp M JaTY HOKYMEHTS alpecaHTa;

¢) HAHMEHOBAHHE JOKYMEHTA;

) TEKCT (Kpome Hayana abianes);

3) OTMETKA O HATHYHA TPHA0MEHHI:

H) NOMAHHOCTS THILA, MOJNTHCABIISTD JOKYMEHT HIH FABEPAROILECTO JOKYMEHT;

k) rpud cornacosanms;

1) BEH3a;

M) OTMETKA 00 HCIIOMHATENE:

HieTpymuns ne gemppamsanemy - 12
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H) OTMETKA 0D HCIOIHEHHH JOKYMEHTA.

Mepeoe noaoaenne Tadyaaropa 1,25 em:

4) Hauano ab3anes B TEKCTE (B TOM YHCAE H HYMEPOBAHHELX ).

Bropoe noaowenne rabyaaropa 9 cm;

a) anpecat (KN 2IeMEHT PEKBHINTA NEYATAKT HA OTACNLHOR CTpOKE ).

Tperse nonmkense Tabyasropa 10 cm:

a) rpH YTREPHISHHA [ KpoMe paciuH(pOBKH HOMTHCH);

6) rpud cornacosanma;

B) HaanHck «[Ipunomennes.

3.4.2, Henonezoeanue npobenos:

[pobenn ynotpedasores:

Moche sHaKa Hosep «Now, nanpusep: Ne 431,

NOCHe YHCAHTENbHLX, HanpHMep: 15 mapra 2021 1., 5 THC, pybnedi:

MERIY HHHUHATAMH W Qavinned, nanpusep: O.M. Heanos.

[Npobens oTcyTCTBYIOT:

MEKIY HOMEPOM AOKYMEHTA H €10 HHASKCOM, Hanpamep: 127/0;

Mepel YHCTHTETEHEIME, HanpHMep: .1, a.17.

PeKBHINTEL NOKYMEHTOB, COCTOHLIHE W3 HECKONLKHX CTPOK (KpoMe Tekcra),
NeYaTAOTCA Hepes OOMH MeWCTPOYHEI HHTePBAT CTPOYHBIMM OyKBaMH, HanpHMep
pexsrsnT (9 «Hanvenopanne IOKYMEHTa», CAH OH COCTOHT H3 HECKONEKHX CTPOK.

CocTapHmie 4YacTH OJHOTO PEKBHIMTA NEYaTAOT Yepe3 OJHH  MemCTpodHbI
HHTEPBAI, HANPHMED, COCTABHEIE YACTH PEXBHIHTA |5 «Aapecars.

PekBHINT OT PEKBHINTA NEYaTAIOT Hepes |-1 MEKCTPOMHRIX HHTEPBATA, HAMPHMED
pexBr3mMT 18 «TexeT mokymMeHTar oF pekedsura 22 «[Toanuce I0MAHOCTHOTO THIAY,

Texer noKyMeHTOR peROMEHIYeTCH neyartaTe Ha Gnamkax dopmata Ad, AS wepes
OIHH MERCTPOYHEIH HHTEPBAN.

Ilpr  wsroToBnenHm OOKYMEHTOR H& ABYX M Oonee CTpaHWUAX. BTOPYIO M
NOCHeayOUiHe CTPaHHIE Hymepyor. Homepa crpanni npocTapigior nocepeiHHe
BEPXHETO MOJIA MHCTa apaborkumu mupamy (Kerns Ne 12).

4. MOAIrOTOBEA H O®OPMJIEHHE OTJAEJBHBIX BHI0B IOKYMEHTOB
4.1. Ilpukas

4.1.1, Tlpuxas — nokaneHeli HOPMATHEHBIN A8KT, W3lapaeMbit AMA  pemeHwi
NEPCOHATEHOTT ZAPAETEPaE H PEEF'EI’-[IE‘FHHH OCHOBHEIY H OPrafH3alHOHHLIY  3a7a4,
CTOAUIHX Nepel Y HUBEPCHTETOM.

[TpHKaskl HINaTCA:

PEETOIM,

THIIOM, HCMOTHAIOUMM  O00f38HHOCTH  PEKTOPE B CIy¥as ero  OTCYyTCTEHA,
HAIHAYCHHBIM NPHKaIOM Y HHBEpCHTETE;

NPOPEKTOPAMH B COOTBETCTBMH C MEepPevHEM KOOPIHHAPYEMBIX MOIPA3ICISHHI,
chepoll OTBETCTBEHHOCTH, JACNCrHPYEMEIMH HM OPTAHHZAIHOHHBIME NMOMHOMOMHEMHE H
NOPATEOM IaMENIEHHA, YTREPAIEMBIMH NPHEAI0M Y HHBEPCHTETA.

Huctpyeune ne gesepomnaneTey - |2
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4.1.2. Tlprka3sl Mo conepixanuio 1 cnocofaM odopmienns GrBAOT TPEX BHIOB:

a) o OCHOBHOH OeATeNLHOCTH]

B npuxaiax no OCHOBHOH JEATENEHOCTH pellaioTed BOMPOCE YueDHOH, HAyIHOMH,
(HHAHCOBOH, OPTaHH3AIHOHHOH, HHOOPMAUHOHHOH, JOKYMERTAITHOHHON JEATeNbHOCTH,
MIAHHPOBAHHA, OTHETHOCTH, PRIBHTHA H T.IT.

O) Mo JHYHOMY COCTaBY;

[IpHKaskl N0 NTHYHOMY COCTEBY PETYIHPYHOT NpHEM (3a4HCNCHHE), nepeMeLleHue,
YBOILHERHE (OTYHCIEHHE), NPENOCTABICHHE BCEX BHOOB OTNVCKOB, BLIHECEHHE
JHCIMNITHHAPHBIX BILICKAHKHA, NOOMPenHi, HANpaKIeHHH 0 .00,

[lpuxasel No JHYHOMY COCTABY MONPA3NENAFOTCH HA TPH TPYNNEL, KOTOPEE
HIJAIOTCH H PETHCTPHPYIOTCA OTASNEHO:

Mo THYHOMY COCTARY pabOTHMKOR (MpHeM, NepeMelnsHie, COBMEIleHHe, [IepeBol,
YBOJIBHEHHE, ATTECTALHSA, MOBEIIEHHE KBANTH(QHKALNH, PHCBOSHHE IBAHHH, HiMeHeHHe
(paMunTHM, NOOMPEHHA, HATPLKICHHS, ONIATA TPYOA, NPEeMHPOBANHE, PAITHUNEIE
BHIMLIATE, BCE BHILl OTHYCKOE PabOTHHKOBR ¢ THAXETRIMH, BPEIHBIMH H ONACHBIMH
YCIOBMAMM TpyZJa, OTNYCKA Mo YXooy 3a peDeHkoM, ornycka Oes coxpaHeHHS
COACPHAHMA, JeWYPCTBA M0 NpodHIK  OCHOBHOH [ESTENLHOCTH, [THTENLEHEE
BHYTPHPOCCHHCKHE H up}'ﬁem':-]ble KOMAHIHPOBKH, KOMAHAWPOBKH N8 paﬁnmnma o
THREILEIMH, BPEIHBIMH H ONAcHBIMH YCNOBHAMH TRYAA);

N0 KPaTKOCPOMHBIM =~ BHYTPHPOCCHHCKHM W 3apyDeMHBIM  KOMaHIMpOBKaM,
JHCUHIIMHAPHEIM BILICKAHHAM, €HMEroiHBIM OIUIAMHBACMBIM OTIYCKEM, OTIOYCKAM B
CERIH C 0DYYEHHEM, XY PCTEAM,

M0 THYHOMY cocTaBy ODYHAKIIMXCA — CTYAEHTOB, ACTHPAHTOR, Cymarenei M ap.
(3auHcnenne, OepeBOf, OTYHCACHHE, HasHAMEHHe CTHNEHAWH W ApPYIHX  BHIUIAT,
OMCUHNITHHAPHEE BILICKAHKA, NOOLIPeHHSE, HATPANIAEHHA, BCE BHIB OTIYCKOB, NepeMeHa
HMEHH, HAMPARNCHHEC Ha CTAXHPOBKY, ODYHEHWE, VYACTHE B MEPONPHMATHAX, BELIAYA
AyOIHKATOR JOKYMEHTOE 1 ap.).

B} 10 AIMHHACTPATHEHO-X039HCTBEHHON JeATenLi0CTH.

B npukazax no aIMHHHCTPaTHBHO-XOISACTEEHHOH JERTENbHOCTH pPELAKOTCH
BOTIPOCH 8IMHHHCTPATHBHOH M X03AHCTREHHOH NEATENBHOCTH, HANPHMER: O NEPEHOCE
paboderc nnf, o pafoTe B TNPaIIHMYHEIE M BRIXOOHEIE [HH, O [POBSIEHHH
WHBCHTAPHIANMA W Ip.

4.1.3. Tlpuraspl, HYRIQAIOMIMECH B WIMEHEHWH (JIOTMONHEHHH), HWIH OTMEHE, B
NPHIHAHHH YTPATHBIUMME CHTY, MOANEHAT HIMEHEHHId (JONOIHEHHIO) MIH OTMEHE, B
OPHIHAHHH YTPATHBILIMMH CHIY TYTEM HIJAHHA pHEasa.

HaMeHeHMA MM JONONHEHHS BHOCHTCH TOJLKO B TEPROHAYATEHO H3JAHHBIR
npHKas. BHecenne maMeHeHHH HIH NONONHEHHHA B NPHKA3 0 BHECEHHH WIMEHCHMA MM
JONOIHEHRA HE JOMYCKASTCH.

YTparHRUIHMH CHILY PHIHAIOTCH MPHKA3E Y HHBEpCHTETE:

a) (haKTHYSCKH Y TPATHBILHE CHIY,

0) B CEA3H C HIMEHEHHEM 38KOHOIATENbCTRA,

lNomnexar orMene npukaskl Y HHBEpCHTETS:

a) eciIH NPHKA3 He BCTYITHI B CHILY,

G) Mo pelmeHHIo cyaa.

FENDTRFKUNRE B0 AN npOnIseacTry - 12
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4.1.4. llpuxaz nedaraercs HA YTBEPKACHHOM OlAHKE NpUKasa YHHBEpCHTETH
(opunoxenune 2). Ynotpebaenue BnaHkos NPOHIBEONEHOH QOPMEI 3aMTpeLIaeTCA.

[Mpukasnt no  OHYHOMY cOCTaRy palOTHHEOR  MOTYT  OOPMIATECE  Kak
TPROHIHOHHEIM CHOOCODOM, TAK W ¢ HCIOTEI0BAHHEM VHHDHIAPOBAHHE (OpM,
BREMEHHRIX B feficteHe ¢ 05 anpens 2004 r. nocraHoBncHHeM | oCVIapeTBEHHOO
KoMHTETa Poccufickoli @enepauun no cratvcrere ot 05 susaps 2004 r. Nel «O
NEPBHYHEIX YYETHRIX JOKYMEHTAXY.

[lepenaya npUKazoR, MX KOMHA paboTHHKAM CTOPOHHHX OPraHHIalHi JonyCcKaeTcs
TONBKO C PpaspelieHHs pPexTopa YHHBEpPCHTETA MM WA, HCOONHAKIIETD Ero
0DR3aHHOCTH.

[logroToBka nNpoekTa MpHKa3a BEMOYaeT B cedd HIVYEHHE CYIECTBA BOOpOCA M
chbop AeoDXOIWMEIX CBEJEHHIH; MOArOTOBKY CAMOIO [IPOSKTd NPHEA3E, COrNMAcoBaHHE
MpOeKTa; MoanHcaHde pekTopoM, permctpamuio. CornacopanWe NpoeKTa MpHKA3a
ﬂﬂ}’mﬂﬂmﬂ.ﬂmﬂ My TEM EH!HPDBEHH!I-

4.1.5. Tlpukaz [OMKeH MMETE YCTAHOBNEHHWH  KOMINEKC  OBS3aTeNnLHEIX
PEKEHIATOB H CTADHILHEIA NOPAIOK HX PACTIONOKEHHA!

a) AaTa JOKYMEHTA,

Hatoli mpuxasa sBnsercd gara ero pervcrpaudH. [IpHKas BCTYNaeT B cHIY ©
MOMEHTA £I0 PErUCTPELHH, ECTH B TEKCTE HE OTOROPEHB apyrue cporM. Jaty mpmsaza
ofOpPMARIOT CIOBECHO-UHPPOREIM CHOCOOOM.

Haty nprkasa Heobxoaumo oHoOpMISTE B COOTRETCTRHH ¢ NpaBHIaME OQOpPMICHHE
pexsrauTa 10,

) perucTpanHOHHEI HoMep KoRYMeENTA;

PervcTpallMOHHEIM =~ HOMEPOM  NPHEA3A  ABISETCH MOPAAKOBEIH  HOMEp,
NPHCBaHBAEMBIH H3 PErHCTPAIMOHHOTO MaCCHEA 10 KOMI0MY BHIY NPHKAIOE OTISILHO B
Mpefenax KaneHAApHOTO ToJa W JOMONHeHHRH OYKBeHHLIM HHOEKCOM, 0DOIHAYAIOMIHM
MPHHEAINERHOCTD K ONPeIeleHHOMY BHIY NPHKA3A.

Perrcipaumonneiii HoMep npHkasa neofxogMmo o(OPMIATE B COOTBETCTEHMH ©
NpABKIaMH OpOpPMICHHA pekBusnTa | 1.

B) HAHMeHOBAHHE NHD0 aHHOTAITHA JOKYMEHTa (3ar0JI0BOK K TEKCTY);

Hanwmerosanue nubo ampoTalMa (34roNoBOK K TEKCTY) NpPHKA3A COCTABIAETCH
THUOM, FOANOTOBHBUIMM MPOEKT MpHKa3a, H JOMNKHO KPaTkO H TOMHO OTPamaTs
cOOepiaHe TeKCTa.

PacnopsauTenkHLie JOKYMEHTE TOMKHE HMETh 3arooBok, KOTOPLIH HAYHHAETCA C
npenora «CO (O0)». Hanpumep: O6 yTeepwnennn.., O perucrpamuu.., O coymasy...
Jaronomok K TEKCTY NpHKAIa J0MMKEH KPATKO M TOUHO OTPAXATE CONEPKAaHHE TEKCTa
nprkaza. Touxa B KOHIE 3ArN0BKA He CTABMTCA. 3arc/OBOK NeYaTaeTes WpHpTOM Yepes
OIHH MeRCTPOYHEIH HHTEpBAN.

Hanpusep:
OO0 yreepxaeHdH hopM T0EYMEHTOR

Haumexosanme npuEaza, COCTOMIIEE H3 HECKOMBKHY CTPOK, NEYATAETCH Yepes OJHH
MEMCTPOYHBIR HHTEpBaN.

HHGTrsuss no mmepoHIsocTEy - 17
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Hawmenosanwe npukasa Heobxomumo ohopMASTE B COOTBETCTRHH ¢ NpPaBHIaMK
othopmieHH pexsurIaTa 17

r) TEKCT AOKYMEHTR;

B rexcrax npukasos nommHel ynoTpeGnaThCs TOMEKO OGIIETPHHATHIE B PYCCKOM
A3BIKE 0003HAYEHAN, TEPMAHE H CORPALLEHHA,

[p# HeobxonumocTn yooTpebnenns cokpamenns (COKPAIEHHOTND HAMMEHORAHNM)
B TEKCTE CHaYana MHIDETCH MONHOE HAHMEHOBAHWE, & 3aTeM B ckobkax naerca ero
COKpAllleHHe (COKpallleHHOe HAWMEHOBAHHE), 38 HCKMOMCHHEM  ODIenpHHSTELX
COKPAILEHHH, HAMPHMED:

Jlns opraHH3ameH ...

NMPHEA3ILIBA:

1. HaanauuTe MOCTOAHHO AefiCTBYIOWYH 3KCIEPTHYI) KOMHCCHIO YHHBEPCHTETE
{manee - 3K) ... .

B Tekcrax  npMea3oB  HAWMEHOBAHMS  CTPYETVPHEIX  NOJpasienceHui,
KOJIErHATBHEIX OPraion YHHBEPCHTETA H JOMKHOCTEH HX PYKOBOIMTENEH JIOIAHE
NEYATATRCA B COOTBETCTBHH © MPABHIAMH HAMHCAHHA YacTell W OTIENOB OPTAHK3IALMH,
AVTAHHOCTEH, YKA3AHHEIMK B NpasmMiax oGopMIeHHA pexBrInTa 18,

Teker npukasa, kak NPaBHIO, COCTOMT M3 KOHCTATHPYIOIEH W pacnopaIHTENEHOHR
YacTel, HHOTOA — TONLKO W3 PACHOpAAHTENLHOH,

B rxoncrathpyiomed sacth (npeamGyne) KpaTKQ HIMATATCH LEMH M 3434y
NPeIHCEIBAEMBIX ACHCTBMH, (KTl HAH cODBITHA, NOCTYHRHBIINE NMPHYHHOH HINaHHA
npukaza, OHa MoKeT HAYHHATHCA cloBaMy «B nensxy, «Bo HenonHeHRe» W T.4.

Ecim npukas WilaeTes Ha OCHOBAHMHM JPYroro NOKYMeHTa, To B npeambyie
YEA3LIBAETCA BWI 3TOI0 JOKYMEHTA B PONHTENLHOM Najexe, ero asTop, JaTa, HOMEp W
HAHMEHOBAHHE, HAPHMED:

Bo wcnonuewde pacnopmeends MunHerepersa  Tpamcnopta  Poccriickoii
Penepanyn o1 14 mapra 2008 r. Ne AM-23-p «O eBenensy B JeliCTBHE METOIHIECKHX
peroMeHAani « HOpMEl pacxoia TOMIHE M CMA3OYHEIX MATEPHATOR Ha ABTOMOOHIBHOM
TPAHCTIOPTE

NPHKAZEIBAD ]

BEECTH B JIEiCTBHE HOPME! PACX0/1a TOMUHE U1 ABTOTpaHCnopTa Y HHBEPCHTETA ...

Eciu npukas H3jaeTcs B COOTBETCTEHH C HOPMATHBHLIMH AKTAMH, TO B npeambyie
YEA3HBACTCA KOHKPETHBIH NYHKT HIH CTETHA HOPMATHBHOTO AKTa, 38TEM BHI 3TOro
JOKYMEHTa B pOTHTENBHOM Nafeke, ero asrop, JaTa, HOMEP H HAHMEHOBAHHE,

HAMpPHMEp:

B coorsercraun ¢ mynktom 3 pacniopmwenns [lpasurentcrtea ropoma Mockss

o1 07 centibpa 2009 r. Ne 31p «0 npenensHEX HaleHKaX HA MPOIYKITHIO, PEATHIVEMYIO
B IPEANPHATHAX 00IIECTREHHOTO [IHTAHMA ITPH 00PAIOBATEIBHBIX YUPEHIEHHTH
NPHEA3IBIBAK:

I. ¥eranosute ¢ 01 oktabps 2009 r. npenelbHele pasMepsi HAlEHOK Ha
OPOAYKITHED, ... .

FIHCTRRIHN (W) AGMINPOEIROACTRY « |2
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[lpeamfiyna moker oTcyTcTBOBATE, €COH  MpedHCHIBASMEE JEfiCTBHA  He
HY#JAIOTCH B PAIbACHCHHH. TeRCT NpHEAIOB B TAKMX CIy4asX HAYWHAETCA CO C/10Ba
“MPHKa3EIBAK 1, KOTOPOE MHIIETCA B PRIpANKY CTPOUMEIMH GykBaMH Oe3 KaBRUCK,
HAYHHAR ¢ OPOMHCHON, H CTABHTCH JBOSTOMHE.

PacnopaanTenkHas 4acTh npuKasa QOKKHA HAYHHATLCH mocne npeamBynel Kak
HOBBIH a03all co cNeAyel CTPOKH MOCIE CIoBa “INPHKAIBB AN 0,

B Texere pacnopaanTenbHON Y4CTH NPHEAIA YKAIBIBAKTCH:

HCINOTHHTENH;

KOHKPETHRE TeHCTRHA;

CPOKH HCHOOIHEHHA MPENHCEBASMELX qeficTRIH.

Texcr pacnopgouTencHol YacTH JeqWTCH HA NYHETRL [IVHKTR HYMEPYIOTCR
ApabCKHMME LIH(PaMH,

[lyHKTE, KOTOpRIE  BRTOYAKT  VOpaBICHYCCKHWE  NeHCTBHA,  HOCALIHE
PacTIOpPANMTENEHEA XapakTep, HAYHHAKTCA C Iarona B HeompeneleHHoH dopme,
HANPHMEp:

[lpukassipaw:
|. 3anpeTHTE HAXOMICHHE B BEPXHEH OIe&IE ...

JanpellacTcs AapaTE NOPYYEHHSA, KOTODHIE BRIPAKAIOTCS TNATDIAMH #YCHIMTbY,
WYKPENMHTEY:, HINOBELICHTE::, ﬂ}l‘ﬂ]{ﬂpiﬂ'hﬂ H T.Il., HCIOJHEHHES J:EﬂTﬂPhIK HEBOIM OHHCr
MpPOREPHTE,

B kauectse McnonuuTenedf MOryT ObITE YKA3aHLI HAHMEHOBAHHA JOJIAHOCTE
HCMonHATENeH B obo0mennoM BlIE, HaNpHMEp:

[IpukaswiBa:
1. IHpexTopaM HHCTHTYTOR Y HHBEPCHTETA HASHAYHTE OTBETCTBCHHBIX 34 ... .

Ecau npukas WMeet npunokeHns, T0 B TOM MyHKTE TEKCTA NPHKA3A, B KOTOPOM
YEAIRIBAETCA HAWMCHOBAHME NPHIOKEHHE, B KOHIE TIPEIIOMEHHA NeTaeTCl COLUTKA HA
YEAJaHHOS MPHIOEEHHE $COTITACHD NMPHTOMEHHRY: HIH «COrTIacHO MPHITEEHHK | 2
mud0 yKAIBIBACTCA B CKOOKAX (MPHAOKEHHE) MAH (MpUAGKeHHe ... );

HanpHMep;

L. ¥reepauts [lonosenne o nposesenus npaktukn ofygaomuxcs YHuBepeHTETa
( npuaomenne),

[Npunoienne k npakasy odopMiseTca cnenywommy obpazoM. B npasoM sepxuen
YTy TAKHX JNOKYMEHTOB nHUyT ciaoBo «l lpunowmenwes ¢ yEasaHHeM HaHMEeHOBAHHA
PACIOPAIHTENRHOTO JOKYMEHTA, €r0 IaThl, HOMepa.

Hanpumep:
[Ipunoxenne
K npuxasy ['AOY BO MITIY
ot Ne

HHCTpEINE 00 ALIonpOnEOJeTEY - |2
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CTpaHuus npHKasa H NPHIOKEHHA HYMEDPYIOTCS Kak eIHHBI AOKYMEHT. IMpw
PETHETPALIMH DPHKAIR HYMEPYHOTCHE NOPAIKOBBIMHE HOMEDAMH B MPELENax KATeHIapHOro
Toaa.

EciH npuxas OTMeHSST MIM TPHIHACT YTPATHEITHM CHIY, HIMEHSeT WM
JOTIONHAET PaHee WINAHHEIA NPHEAS, HIH KAKHE-TO €T0 MOJIOKEHHE, TO OJHH H3 NYHKTOB
PACNOPATHTENBHOMH YaCTH TEKCTA IPHKA3A AOIDKEH CONCPEATE CCBUTKY HA OTMEHSeME
(MpH3IHABACMEIR YTPATHBIIHM CHIY) HAH H3MCHACMBIH (JOTOIHAEMBLH) OpHEA: (MYHKT
MPHKASE) C YKaZaHHEM €ro ABTOpa (OpraHu3aumum), JaTe, HOMEDAE M HAHMEHOBAHWA.

TekcT nyHKTa jgomwen HauHHATBCA crosamu  «Orsmennts ...», «[IpHsHaTs
YTPATHBIUHM CHIY ...», «BHecTH uiMenenwe (-a) (fononuenwe (-4)) B npukazs,
HE"FI{MEP!

3. IlpH3naTs YTPaTHBIIMM CHITY npukas TAOY BO MITIV or |5 oxrabpa 2021 r.
Ne 77706m «O6 yreepiwaenny GnaHkos YHHBEPCHTETaN.

BHecenne WIMeHeHHH W DOTIONHEHWE B NPHIOWEHHE K NpHKasy ofopmaseTcs B
Texcre mpHEaza. Kamgoe HIMeHeHMe (JOMOMHEHHE) JOMKHO ORITE  OdOPMIEHO
OTAENEHBIM MYHKTOM (MOATYHETOM ).

Bchasue ...
NPHKAILIBAKD:

BHECTH HIMCHEHHE B Npunomenne | k npuxasy FAOY BO MITIY ot 15 oxrabps
2021 r. Ne 778061 «O6 yTBEPHICHHH NONOKEHH O ... »:

I. B Texcte monomenns cnoso «xadenpan 3aMeHHTE HA CHOBO “JIENAPTAMEHT B
COOTBETCTBYROMIMX Naiekax.

Ecnu nprnokenye K nprKazy oopMASHO B BHAE TaBIHIE, BHeCeHHE HIMEHeHME B
HEr0 OCYIIECTRIACTCH B MPHAOKEHHH K BBUTYCKaeMOMY npukasy. B Tekcre npHkasa
OAeTCH YEATAHHE,

HANpHMEp:

B cpasuc ...

MPHKEAIRIBAIO!

|. Bueetw mamenenne 8 npuxas TAOQY BO MITIV or 18 oktadpa 2021 r,
Ne B0TobI1 «() 3aKpenneHin TeM BUITYCKHEX KBATHHKAIHOHHBIX (aumaoMHsX) paboT H

HAIHATCHHM HAYYHEIX PYKOBOJMTENEH», HIIOMHE MyHKT 15 npunoweHms B PeaaKIIHM
COTIACHO NPHAOKEHHIO K HACTORLIEMY TPHKAY.

[punowenne
K npukazy FAOY BO MTIITY
oT No

Brecenwe wiMenenwit 8 npunomenme k npuxasy TAOY BO MITIV or 18 okTHOpS
2021 r. Na B0706m

Hnoopyxune m aaonpomasaeey - 12
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JOmHHOCTE,

Ne | ammmas MO, | Tema smnycexHoil keanndmxaunonnoi | damunns H.O.
N | cTYAeHTa ( iHnmoMuOE) paboTel HAYVHHOIO
| pyKOBOHTENS
| . 3 4

15 |lappunoea AH. | Obyuense wmmagmmx  mxonsHukos | Jouent Meanos B.C.
CO304HHI0 TEKCTA-PACCYHIEHHS

Texcr ornensercs O HAHMEHOBAHHMA NPHEA3A  JABYMS  MERCTPOYHEIMH
HHTEPBATAMH, NeYaraeTcs pexomentyeMbiM mpHdTom Times New Roman Ne 14 gepes
OIHH MEWCTPOYHEIH WHTEPBAN OT HYJEBOIO NOJoMeHMs Tabynatopa (nesol rpanHubl
TEKCTOROTD MOJA) W BRIPABHHBAETCH NO AeB0H W NpPaBol rpaddiaM TEKCTOROIO [TOJIH,
[leppas cTpoka kaxnoro adzaua HAYHHASTCA © MEPROTO NodowenHs Tabynsaropa (1,25 cM)
OT NEBOH rPAHHIEI TEKCTOROTO MOJA,

Texct npukaia HeobxoauMo odopMASTE B COOTBETCTBHH C  TNPABHIAMMH
ofopMIeHH perBuznTa 18,

1) MOANHCE DIOMHHOCTHOD JTHIA,

HU.I[I'II-IEL NMpHEATR COCTOHT W3 HAHMCHOBAHHA OOTHHOCTH THIE, NOOMECLIBANMIIEND
AOKYMEHT, THIHOH NOMITHCH, paciiM(poBKE NOATHCH (HHHIHANEL, (QamMunHs ).

HHEMEHGBHHH.E ATHHOCTH JTHIE, MOIMHCEIBARIIETD I]‘E}]{HE.‘E., Meq9aTacTCcd OT NeBo#
IPAHMIE] TEKCTOBOTO MOMA, WHHIHANK W (aMHINd —OT NpaBoil rPAHMIL TEKCTOBOTO
nons. [lognuce oTAeNAETCA OT TEKCTA [PHKA3IA ABYMS MEXCTPOYHEIMH HHTEPRATAMH.

Moanwce npHkasa HeobxoauMO OGOPMISTE B COOTBETCTEBMH € NPABHIAME
ofopMIeHHA pexBr3uTa 22,

&) BH34;

Cornacopanie NpoeKTOB NPHKAI0B 0HOPMIAETCA BH30M.

Cornacopanis BEIOYAIOT JOTHHOCTH, NTHYHBIE NOMNKCH, PACLIHGPOBKY NOATHCEH
H aary. CorfacoBaiHa NPOCTARARIOTCA Ha ofopoTe NOCNEAHETD THCTA NPHKATA.

Kasaas B33 cOrnaconanms OTOENAETEA OT APYTro# | MeKCTPOUHEIM HATEPRATOM.

Bu3y cornacoBanus NpoekTa NpHkasa HeobxoguMo ofOPMISTE B COOTBETCTEHH C
npasunamy oopMIeHHA pererinTa 2| (nprnowenne 9).

#) oTMeTka 00 HenonHHTeNE;

Ormery of HCNOTHUTENE K OpHEATY HEODXOTHMO OQOPMIATE B COOTBETCTRHH C
NpaBMIaMH OHOPMIEHHS peKEranTa 25,

3) WIEHTHPHKATOP AOKYMEHTA;

Hnentudmrarop npuxaia ohopMISeTCH B COOTBETCTEMM C PeKBHIHTOM 3 1.

H) OTMETKA O HATHYHH NPHIOHKEHHI.

[lpunosenns HyMEPYIOTCE [PH HATHYMM HECKOTBKHMX NpHiokenmit. Ecmm
NPHIOKEHAE OOHO, TO HH(pa « 1% He cTaBuTCA,

OTMETEY © Hanuuuu NpHIOWeHHH K npekasy weofixomuMo ohOpMIATE B
COOTBETCTEHH C NpasunaM¥ ofopMieHHs pexewauta |9 (B yacTH, oTHOCAIIEcA K
PECIOPATHTENLHOMY JOKYMEHTY).

4.1.6. IlogroToBka NpHkasa BEMOYaeT B ceh:

4) M3yMEeHHe CYLIECTBA BONPOCA H chop HeoDXO0MHMBIY CBeaeHHI;

Hmcapyns (1 penonpomsoaomey = |2
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[MpoexTer npukazos paspabarThiBaioTCa CTPYKTYPHEIMH TMOJPAsfeicHHAMH M0
NOPYHEHHI} PEKTOPA HIH npopexTopoB, MHO0 no cobcTeeHHON HHHOHATHRE Ha
OCHOBAHHH COOTBETCTBYIOIIETO NOKYMEHTa (IOKVMEHTOR ).

[lepen pazpabotkoil npoekTa NpHKasa TIIATENRHO HIVYAKOTCA 3AKOHOIATEIbHBIC
akTel Poccuiickod @enepaiu, nNOKanbHEE HOPMATHBHEIE AKTBI YHUBEPCHTETA W
,.[l,ﬂ]‘l-'j"MEH'lH, ABRTHANOIIHECHE OCHOBAHHAMH K HINAHHEY ﬂ'pHB:ﬂ'lE..

0) MOAroTOBKY NPOSKTA MPHKAA;

Obecnedenre KavecTBEHHOM MOArOTORKH MPOEKTOR MPHEA30B H HX COTNacoBanuHe
BOANATAETCH HA PYKOBOAMTENEH CTPYKTYPHEIX MOApasieleHHH, NOAroTOBHBIIAX MHOEKTHL
MPHKAZ0B.

llpoekTel NpUKa30B M0 OCHOBHON JesTelbHOCTH A0HE PRIpalaThBATECS B CPOK,
VCTRHOBACHHRIN PEKTOPOM HIH NPOPEKTOPOM, MOPYYMBITHM NOATOTOBKY NpHKasa, Tubo B
COOTBETCTBHH CO CPOKAMH, YCTAHOBIEHHEIMHE HOPMATHEHEIMM JOKYMEHTAMH,

[lpoektal nprKazos Mo IHYHOMY cocTaRy PabOTHHMKOR HIH 00VYAKIIHXEH JIOKHE
MOAroTaBIHBaTECA B JCHE NOCTYIUIEHHA OOKYMEHTA (JOKYMEHTOR), SRIAHOIIETOCH
OCHOBAHHEM JINA H3TAHKA TPHKA3A.

[IpOCKTH TPHKAIOB O BHECCHHWM HIMEHEHHH (IOMONHEHM) B paHee WiJaHHEIH
NpHKas HIH O ero OTMEHE MO0 NPHINAHHH YTPATHBIIMM CHIY paspabaThiBaoTcH TEMH
CTPYKETYPHBIMH MOJPAZICICHHAMH, KOTOPLIE FOTOBWIH NPHKA3, NOANSHANIHH HIMEHEHHID
(MOMOMHENHID) WAH oOTMeHe NHOO TPHIHAHMIO YTPATHBLIMMM CHIY, AHOO NOIICHEAT
0BR3ATENBHOMY COTTIACOBAHMHID ¢ HHMM,

B) COTNACOBAHHE MPOCKTA NPHEA3A (MpHIOKeHHe 9);

KonTpone 32 NpaBMARHOCTEIO OQOPMICHHS NPOSKTOR [PHKAIOB OCYILIECTBINET
YIpaBIeHHE JeamMu.

Ecnu B npouecce cornacoBadds B NPOSKT NpPHEA3a BHOCATCA H3MEHEHHS
NPHHLIKNHATEHOTO XapaKkTepa, TO OH MNOMANEKHT NepeoQOPMICHMI0 H MOBTOPHOMY
COTMTACOBRaHWAR.

Tlpoekrbl BeeX NPHKA30B [0 OCHOBHOH H MO AIMMHHCTPATHBHO-XO3RHCTBEHHOI
AefATENbHOCTH VHHBEPCHTETE B ODA3ATENBHOM NOPAAKE BHIHDYIOTCA HAMATBHHKOM
YTPABICHUA TEMAMH B Y4CTH COOTBETCTRHA NPABM JOKYMEHTHPORAHHA,

[lpoexTsl Beex NpMKasOB MO OCHOBHOH M MO ATMHAHCTPATHBHO-XOIRHCTBEHHOH
NEATENBHOCTH YHuBepcuTeTa B 00H3aTeNsHOM NOPAIKE BHIMPYIOTCS HAYATHHKOM
YOpaBneHHA NpasoBoro oDecIeHeHHA HITH Er0 3aMECTHTENEM, B YACTH HX COOTBETCTEHA
HOpMaM 3akoHonaTenscTsa Poconiickoi Meneparin.

[poekTsl NPHEAI0B N0 OCHOBHOH W M0  AIMHHHCTPAaTMBHO-XOIWHCTREHHOM
ASATENEHOCTH Y HHBEPCHTETA, 3aTParHpaloliHe (UHAHCOBEIE H  HMYLIECTBEHHLIE
WHTEPECHl YHHBEPCHTETA, B O0AIATENEHOM NOPSAKE BHIMPYIOTCH HAMATLHHKOM
VOpaRNeHHs GHHAHCAMHA HIH MHIIOM, ero 3aMelaomimM.

lpoexter mpukazos & off3aTeNsHOM NOpPSAKE BHIHPYIOTCE  KYPHPYIOLIAMM

NPOPEKTOPAMY, PYHOBOIHTEIAMH CTDYKTYPHRIX MOJpasjeneHHl no  HanpaBleHHRM
ASHTENEHOCTH,

[lpoeKTEl NPHKA30B, OCHOBAHHAIE HA PELIEHHH YMEHOTO COBETA, B OOA3ATENLHOM
NOPAIKE BHIHPYIOTCHE YYEHBIM CEKpeTAPEM YUEHOTO COBETA.

[lpoeKkTsl NpHEAI0B NPEACTABMAIOTCA HA [OAMHCH npH HeoDXOAMMOCTH Co
Cnpagkoi, comepacaniell KpaTkoe HITOKEHHE CYTH BOMPOCa, 0DOCHOBAHHE NMPeiUTaraeMBLx

Hacpyomo no penonpoemnasey - 12
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pelIeHIH, & TAKXKEe CBENEHHS O TOM, HA OCHOBAHHH YEr0 NOATOTOBIEH MPOEKT H ¢ Kem
CoOrmacoBaH.

Haroii mpHKaza ABNASTCHA JATA 10 PErUCTPALHH.

I} perHCTPALHA NIpHKasa;

PerucrpauuoHHEIE HOMEpPAZ MNpHKa3aM MO  OCHOBHOH  JIEATENBHOCTH W
AOMHHHCTPATHBHO-X03AHcTReHHOH pafore YHMBCpUMTETA, NPUKEIE M0 OHOPMIEHHIO
KOMaHIHPOBOE, BHYTPEHHHE  pacNOpREEHME  pPyKOBOOHTENEH CTPYETYPHALX
noJpaileleHHl MPHCBAHBAKITCE B NpENenaX KANeHAaPHOTO TOJ&a B COOTBETCTBYHOIICH
rpynne AOKyMeHToR. [lpukaskl 1m0 yHeTy [BHKEHHIO KOHTHHICHTA CTYIEHTOB M
caywiarened  VHHBEPCHTETE PErHCTPHPYROTCA B mpefenax  yuebuoro roga B
COOTBETCTEYIOLIEH Ipylilie QJOKYMEHTOR.

Ilpn perwcTpamdd K HOMEpAM [PHUKAIOB M PACOOPAMEHHH NPHCBAHBAIOTCH
COOTBETCTRYIONIHE HHIACKCEL:

MPHEASL 110 OCHOBHOH fesTenkHOCTH YHHBepeHTeTa — No obiu;

NPHEAIE N0 aIMHHHCTPATHEHO-X 030 TReHHDM paboTe — Nb axp;

NPHEAIEL MO THYHOMY COCTARY:

KAJpPOBLIE TPHKATE] N0 IPHHATHID paloTHHEOE B WTat — Nofk;

MPHKAIE! 10 TPHHATHIO paboTHUKOR — COBMeCTHTENeH — No/ke:

MPHKA3E], KACAKOMHeCs PHHAHCOBRIX BONPOCOB H OTNYCKOE paboTHHKDE — No w/2.

IPHEA3E! 00 ODOPMISHHID KOMBHIHPOBOK — No KK;

NPHEAIE! N0 JEHECHHK) KOHTHHIEHTA CTYASHTORE H CJ]:r'lLlﬂTEﬂEﬁ:

oqHoH (opmer obyuenna — Ne o]

OYHO-3304HOM (POPMET 0DYyYeHHA — No 03;

3a04HOH QopMEl obyueHus — Ne 3;

Mo HOBOMY HabDopy — No Hu;

Camapckoro gammana FTEOY BO MITLY — Ne ¢;

MPHKA3E [0 J0N0THHTENEHOMY 0fpazosanuo - Ne gom;

MPHEA3H! N0 THYHOMY COCTABY ACIHPAaHTOB H JOKTOPAHTOB — Nt a;

NPHKA3E N0 KT - No w;

NPHKA3IL] 0 Komne #am - Ne ko

MPHEA3E! 00 MEKIYHAPOIHOH NeATeALHOCTH - No M;

PACIIOPAKERHA PEKTOPA H NPOPEKTOPOR — No p;

BHYTPEHHHE PACMOPAMEHHA CTPYKTYPHOIO NOApaiaeneHna - Ne [HOMeHKNATYpHLI
HOMED CTPVETYPHOIO nojpazfneneHus, rae Ne - mopaOkoBBlE HOMEp NpHEaia COTNACHO
KaneHaapHoMY (yueGHOMY) TOIY.

Jata u Mo B MpHKA3e MPOCTABNAETCS CTPOTO PYKOMMCHO CHUEH NACTOR ABTOPYHKH,
PervcTpaund nponIsogaTes pabotunkamm ofIIEro oTAena B NEHE NOAHCAHMA HIH HA
CeAyIOmHA pabounii IeHs ¢ MOMeHTa NOANMCAHHA NPHKasa (PAcNOPAKEHHA) PEKTOPOM
(MPOPEETOPOM) HITH JTHIIOM €10 3aMeTAIOIIIHM,

[lpriMepsl GnaHkoB nNpHEAZA NPENCTABMEHE B NPHIOKEHHH 9 K HacToAmed
Huctpyrums.

TpeGopatina x  obopmieHHry 0OpHKaI0B ©  pACTIOpMKEHMA YHHBepCHTETa
npuBefens B Ancbome TOJ] Yausepenrera
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4.1.7. ¥npasnenne JenaMH OCYUIECTENNET WIEKTPOHHYIO PACCEUIKY  KOMHA
NpPHKA30B B CTPYKTYPHLIE NOAPafieleHHA B CHCTEME WIEKTPOHHOIC NOKYMeHTooDOpoTa
Yunpepcurera (nanee - AMC  VYnpasnenms yumsepcurerom, MOC3I0) wim
MOCPEICTBOM ICKTPOHHOR CBAIM B COOTBETCTBHH C© YKA43aTENeM JIHCTA PacChLIKH,
KOTOPLIH COCTABNSETCA M MOANHCEIBAETCH HCTIOTHHTENEM (NpHno#enne 9). DnexTponnas
KOTTHA 00A34TE/IbHO HATIPABIACTCH HCNOMHHTEMO.

Konuy npexasos JOMKHE! PACCEUIATLCA B CPOK He NO3gHee crenyiolero pabovero
OHE OT JAThI PErHCTPALIHA NPHEA3A.

Konue npHKa3zoB HIH BEINHCKH HI NPHKA3I0B, 3ABEPEHHBIE MO NOMHOH (opMe
NpOCTARISHHEM [e9aTH YIPABICHUA Je/IaMH HIK YOpaBicHHs GUHAHCAME, © pa3pelleHHs
PEKTOPA NpH HeOOXOAHMOCTH PacCLUTAIOTCA B 3@HHTEPECOBAHHBIE OPTaHH3ALUHE [0 HX
MHCEMEHHBIM JAMPOCAM HIIH BEIAKTCA HA PYKH IPAXIAHAM 110 3a%BIECHHAM.

4.2, Pacnops#enue

4.2.1. Pacnopsaenie — pacnopaAHTeNbHEH JOKYMEHT, H3JaBAeMEH N0 BONPOCAM
HHPOPMALMOHHO=-METOAHYECKOND XAPAKTEPE, ONEPATHBHOID YIIPARNEHUA QeI TEIBHOCTEIO
YHHBEpcHTETA (MpoBeJeHHE COBEIIAHHH, KoHDEepeHUWH H T.J1.), a Takwe /aI4
OPTAHHIAMMA HCTIONHEHHA NPHKAZ0B, HHCTPYKIWI M IPYTHX HOPMATHEHEIX AKTOB.

Pacnopa#enne He [OMEHO COONEPHAThE NPEeINHCAHHH, HOCHUIMX HOPMATHEHLIA
XapaKTep.

PacnopswenHeM HeNb3A YTBEPWIaTh H BBOOHTH B AelcrBHe KakHe-mabo
AOKYMEHTEIL.

PacnopseHHIME Hellb3® JOMONHATE, OTMEHATE, HIMEHETE KaKHe-THOO NYHKTEL
NMPHEATOR HIH IPHEATRD B HETT0M.

Pacnopmienne BMeeT OrpaHHUeHHEIH CPOK OEHCTBHA M, K4K MPABHAO, YIKHH Kpyr
A/IpECATOR.

Pacnops#enns HigawTca:

a) peKTOpOM,

0) mMuomM, MenoamArMM 00R3IAHHOCTH PEKTOpPA B CAYYEE €ro OTCYTCTBMA,
HASHAYCHHBIM NPHKA30M PEKTOPA;

B) NPOPeKTOpaMH B COOTEETCTEBHH ¢ MepeuHeM KOOPIHHHPYeMBIX NoapasieneHHi,
cthepoii OTBETCTBEHHOCTH H NOPALKOM 3aMELUICHHA, YTBEDHI3EMbIMA TPHKAIOM DEKTOPA,

4.2.2. PacnopseHus, HYEOQIOMMECT B HIMEHEHHM (JONONHEHHH) HWIM OTMEHE,
MOIIEHAT H3IMEHSHHIO (JONOTHEHHED ) HITH OTMEHE MYyTeM HITAHHA pacnopaHe .

HMimeHeHHA HMIH JONOTHEHHA BHOCSTCA TONBKO B NepPROHAYATEHD  HIMAHHOS
pacnopaxende. Brecenwe WiMeHeHHil HAH AonouHEHHH B pacnopsieHHe O BHECEHHH
HIMEHEHHH HITH JONONHEHHA He JOMYCKaeTCH.

4.2.5. Pacnopaikenne DevwataeTcd Ha YTEEpEJICHHOM Ofanke pacnopseHHs
Yuusepeutera (mpunomenns 10}, Ynorpebnenwe OGnanxor nponzsoneHod dopMi
JNPEACTCH.

4.2.4, PacnopsaeHde [OKHO HMETh YOTIHOBNCHHBIH KoMmiekce oOs3aTelbHBIX
PEKBHIHTOR W CTADMIBHELH NOPAIOK HX PACIOMOHEHNR

8) HATA NOKYMEHTA;

Hnorpysmes no mencopomenmomy - 12
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Hatoil pacnopsaenns SRISETCR AT €r0 PerHcTpanHi. PacnopaieHue BCTYNIAET B
CHITY ¢ MOMEHTA £7'0 PETHCTPALIHH, ¢CIH B TeKCTe HE orosopednl OpyrHe cpowxn. [Jaty
pacnopseHHs odopMISeTes CIOBECHO-THIPOBLIM CIOCOOOM.

Haty pacnopiseHHs HeoDXoIHMo OGOPMIATE B COOTBETCTEHH ¢ TNPARHIAMH
odopMaenns pexsriaTa 10,

0) perHcTpallHOHHLIH HOMED JOKYMEHTA;

PerdcTpafHoHHEM  HOMEPOM  PACTIOPAMEHME HEIASTCA NOPAAKOBEIA  HOMEp,
[PHCBAHBACMBIA H3 PErHCTPAIHOHHOTO MACCHBEA B MPEeeNax KaneHAapHOro roja.

PerscTpanHOHHBIH HOMEP PAcTIOpAKEHHA HeoDXOIMMO OOPMIIATE B COOTBETCTRHH
¢ NpasuIaMy odopmnesns pexsrinTa 11,

B) HAHMEHOBAHHE THOO AHHOTAIHSA JOKYMEHTSE (3arwWIOBOK K TEKCTY):

Haumenopanie W0 aHHOTALMA (3AM0N0BOK K TEKCTY)  PacHOpIEEeHMS
COCTARIASTCA JHLOM, FOTOBALLMM NPOEKT PAcHOpPAMEHHA, H JOMKEH KPaTKe H TOYHO
OTPAKATE CONep:KaHNe TeKCTA.

Pacnopsxenne N0MWKHO HMETE HAHMEHOBAHHE, KOTOPOS HAMMHASTCA ¢ npeanora «O
(O6)». Hanpamep: O npoeefieHny ..., 06 yuactuy ..., O gonyeke ...

HanmeHosanue pacnopsienns Heobxogumo oQoOpMASTE B COOTBETCTEHH C
NpaedaamMy oopMieHss pexsninTa 17,

) TEKCT JOKYMEHTA;

B Texcrax pacmopAmeHHH NOMKHE YHOTPeONATECA TOARKD ODIENPHHATHE B
PYCCKOM A3bike 0003HAYEHHA, TEPMHHE H COKpaileHHA.

[Ips neobxommumocTH ynoTpedieHHs coKpalleHs (COKPALIEHHOTO HAHMEHOBAHHNE )
B TEKCTE CHAYANA NHILETCH MNONHOE HAHMEHOBAHHE, a 3aTenM B ckoDKax XaeTci ero

cOKpallieHne (COoKpallleHHOE HAaHMEHOBAHWE), 33 MCKMOYMCHUEM  ODLIeNpPHHATEX
COKPAINEHNR, HanpUMep:

Jlna obecnevyeHns . ..
00A3EIBAD:

1. JlupexTopa MHCTHTYTa ryManRTapHEX Hayk [ACY BO MITIV (ganee — HTH)

B Texcrax pacnopamedmii  HaMMeHOBAHHE  CTPYKTYPHBIX  NOApasnencHui,
KOIIErHANBHBIX OpPraHos YHHBEPCHTETA W [JOMAHOCTEH WX pykoBoaMTenefl JOMHLE
MEYATATECA B COOTBETCTBHH C NPABHIAMH HANMCAHHA 4YacTedl H OTOENOB OpPraHH3alHH,
AGAHOCTEH, YKasaHHLIMH B Npabiiax odopMuesns pexsrsnTa 18,

Teker pacnopsa#eHHs, K4k nNpasHI0. COCTOHT M3 KOHCTATHpylomeH
PACOOPAAHTENEHOH JACTEH, HHOMA — TONLKO HI PACTOPAIHTENEHOH.

B koncramupyromeit uwacti (npeamyne) KpaTKO HINArAIOTCE LENH W 3aja4u
MPEAMHCEBAEMBIX ACHCTBHH, (aKTel HAH CODBITHA, NOCHAYMHBIINE NPHUHHOH HITAHHA
pacnopasennA. UHa MOxeT HAYHHATRCA cloBamMH «B uensx ...», «Bo mcnonmnense ...» |
T.0.

Eciin pacnopsaenne H3laeTcR Ha OCHOBAHHH APYTOTO JOKYMEHTA, TO B Npeambyne
YKa3bIBACTCH BHI 3TOTO [OKYMEHTA B PONHMTENLHOM Tafewe, ero apTop (OpraHHsaima),
IlaTa, HOMEP H HAHMEHOBAHWE, HAITPHMED:

HueTpyemsm N0 SEORpCMIBOACTRY - 12
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«Bo venonnenue npukaza CTAOY BO MITTY or 11 mapra 2021 r. Ne 6770bm «O
COIJAHHH NOCTOSHHO JeHCTBYIOLEro KoopInHalHOHHOTO COBETAY
ohgrRIBAND:

1. Sapenyrompx kadeapamMy JeNerHPOBATS ... .

[Npeambya okaHYHMBAETCA CNOBOM «O00DAIEIBATO » |

KOTOpOE MHINETCH B PaIpdiKy CTpouHeIMH OykBaMH Oe3 KaBLIYEK, W CTABHTCH
OBOETOYHE.

[NpeamByia MOXeT OTCYICTBOBATE, ECIH NpPEeANHCHBAEMEIE JAelCTBHA  He
HY#IA0TCH B pazkacHeniH. TexeT pacnopied s B TAKHX CIyYasx HAHWHASTCH CO CIOBA
«OOA3RIBATD: »

KOTOPOE MUIIETCH B PA3pPANKy CTPOMHEBIMH OYKBAMH, Ha¥HHAA C MPOMNHCHOH, H
CTARHTCH OROETOYHE.

PacnopaHMTe LHEs 9ACTE PACTOPSKEHH J0/UKHA HAYHHATHCA MOcHe mpeamOyme
KaK HoBGIiH ab3all co caenyiomei cTPOKH Mocie ¢1oBa «0 DA 3B BA 0 »

B TekcTe pacnopaaHTeNsHOR YACTH PACHOPEXKEHHA YKA3bIBaIOTCA:

HCHOMHHTEMH;

KOHEPETHHIE JeHCTRHA,

CPOKH HCNOJHCHHA NPEANHCHBACMBIX neHcTeMi.

Tercr pacnopsgHTensiod wacTH Jenurca Ha nyHETHL [lyueTel HyMmepyrorTes
apabCKHMH THpanMi.

[IyHKTBI, KOTOpBIE  BEIMAKOT  VOpasneHveckHe  neHcTBHA,  HOCAINHE
PACTIOpAOMTENLHEMA XapakTep, HAYMHAIOTCH C© [lArona B HeonpedeneHHoH (opme,
HATIpHMEp:

Ha ocnopanmm ctatew 112 Tpymoeoro komekca Poccmiickolt denepaimm, B
CODTBETCTRHH ¢ noctanositeHdes [lpasprentcTea Poccmuitickodt @enepanmu ot 16
centabpa 2021 r. Mo 1564 «O nepenoce BRIXONHEIX mNHeH B 2022 romy» W B CREIH C
CORMAJEHHEM BHIXOMHBIX ¥ Hepabouuy npasiHuyHex auei 2022 rony

ODAIMBAID:

1. Cumrare 03 u 08 man 2022 r. guavm caMocTosTensHoH paboTe o0y9aionmxcy.

Eanpelqaemil JapaThk MOPYYHEHHA, KOTOPBIC BBIPAMAKITCH IIarojiaMH «YCHIHTLY,
GYKPEMHTEY, HTOBBICHTEY, “YVCKODHTEY H T.L, HCOONHEHHE KOTOPHRIX HEBOIMOMHO
NPOBEPHTE.

Ecnn  samanme wnw  meficTBHE TIpeANoNarasT KOHKPETHOTO — HCTIONHHTENA,
COOTRETCTEYIONMI MYyHKT PacHopsaeHus To/HCH HAYHHATHCA ¢ YKAIaHHA J0JDHHOCTH H
(hamMHITHH C MHHIHATAMH HCITOMTHHTEIH,

HapHMEp:

E HENHEY ONTHMAJIBHOID HCNONMLIOBAHHA ITIJME:!.T.[E.']‘IHH YHHBEPCI-ITETE.
obA3IRIBAKD:

s B

v S
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3. HauANBHHKA OKCILTYATAUMOHHO-PEMOHTHOrO yopasnenus [epacesa MO,

oDecneYHTs TeKYLIHHA PeMOHT BRIENepedHCIEHHRIY MOMEINeHHH B cpok 1o 23 noslps
2021 rona.

B kayectpe HenonHwrenci moryt OMTE yKalaHe HAHMEHOBAHHA JIODKHOCTEH
HenoaHuTEneH B 0bobimennoM REIE,

HAMPHMER:

ObasmBan:

JHPEKTOPOR HHCTHTYTOB [NpeJAOCTABATE B yNpaslenHe yueGHO-MeTOIHHSecKoH
paboTeE NepeYeHs ... .

Ecan neobixonnmo onroMy HCNOMHHTEMO AHG0 KONICTHATEHOMY OPraHy NOPYHHTE
HECKOMBKO 3AMAaHMHA, MOMIEHKALUMX HCIIONHEHHID B OAHH M TOT K€ CpOK, TO
OTBETCTREHHOID HCIOMHHTENS H CPOK YKA3HBAKT OIHH Pas B OCHOBHOM NYHKTE, a
MOpPYHCHHA BLINENAIOT B OTASNRHBIE MOANYHKTH, HATPHMED:

2. Ynenos KOMHCCHH B Ccpok 10 26 noaGps 2021 r.:

2.1, npoanaTHINPOBATE YieDHO-METOAHYECKHE MATEPHANK! 110 JHCIHILTHHAM ... |

2.2, MOCETHTH NEKIHOHHEE H NPAKTHYECKHE JaHATHA ... .

EcliH pacnopmkenHe HIMEHSeT WNH JIDNOJNHAST PAHEE MITAHHOE DPACTOPAMEHHE
HIH K4KHE-TO ero NYHKTEL, TO OOWH W3 NYHKTOB PACTIOPAIMTENBHONH 43cTH TekcTa
PACOOPSMEHHA [IOULKEH COMEPWATE CCROKY HA  OTMEHHEMOE HIH  HIMeHSEMOE
(mononHAeMOe) pacnopaweHHe (NYHKT pACTODAACHMA) C YKalanMeM ero AsBTopa
(OpraHM3aliMM), AaTsl, HOMEPA W HaWMeHOBaHMA., TexcT NYHKTE NOM#CH HAMHHATECH
cnoBami  «Buectm wiMeHenwe(-s) (mononHenuwe(-s)) = pacnopgaeHnes. Kawnoe
H3MEHEHHE (IONONTHeHHE ) A0m#H0 GHTE OfOPMICHO OTASTRHEM NYHETOM ( TOXMYHETOM),
HANpHMEp:

ObasmBai:

BHECTH H3IMEHEHHA B pacnopaxenHe IAOQY BO MITIY or 11 wostpa 2021 r.
Ne 534 «O pasMelleHH#H CTPYKTYPHRIX T0Apa3ieneHuiis, Ha0MKE TYHKTE PACTIOPANEHHS
B CIEIYIOLICH peaakiiHg:

Lonyner 2.2, «Kafuwer zapemyiomero wahenpoii «Bricmeil marematvgn ®
HHPOPMATHEHS PAsMECTHTS .5,

2. IlyHET 5.5. «Y4e6H0-METONHYECKHI IIEHTD PAIMECTHTE B...»,

Buecenue MiMenenmii ®  jomonHeHWH B npunoweHHe K PACTIOPAAEHHID
ofopmiseTe B TEKCTE pacnopmmennd. Kakioe wimeHenne (IONOIHEHHE) AOTKHO GHITH
O(hOpPMIIEHO OTAETEHEIM MYHKTOM {OAMYHKTOM), HATPHMED:

Bermane ...
00AILIBAK:
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|. Buects usmenenme B npunomende | K pacnopimenmio FAOY BO MITIY
oT 15 Hosbps 2021 r. Ne 138 «O6 opraHdsalil NpoBeqeHnAs Mesw nynapoaHoli HayIHO-
npakruieckol koHpepenunn «/lexadpsckue urenna umenn C.B. Bapuromsimy:

[1. BBECTH B COCTER OPrEOMHTETA — HAYANBHHKA JeNAPTAMENTA HHOPMATHIALHK
obpasosanus [ puHIIKYHa B.B,

Ecnn mpunosenne x pacniopamenmio ohOPMIEHO B BuAe TAGAMIE, BHECEHHE
HIMEHEHMH M J0MONHEHHH B HEro OCYMIECTBISEICH B NPHIOKEHHH K BRITYCKAEMOMY
pacnoprxeHHIo ¢M. nyHkT 4.1.5 gactonuwei Huctpyumn.

TekeT orgenserca OT HAMMEHOBAHWA DPACHOPEKEHMS JIBYMS MEMCTPOUHEIMHA
HHTEPBANIAMH, TMEYATASTCA peKoMeHayembiM wipudrom Times New Roman Ne 14 wepes
GIHH — NOITOpa MEXCTPOYHBIX HHTEPBANA OT HYNEBOTO MONOMEHHN TabynaTopa (1eBoi
TPAHHIB TCKCTOBOIO MOJIA) ¥ BHIPABHHBAETCA NO NEROH H Npasoil IParuiaM TeKCTOBOIo
mond. [lepsas cTpoKa kamaoro absala HAMMHAETCH ¢ NEPBOrO TMONOWEHHS TabynaTopa
(1,23 cM) oT nepoil rpaHKIEl TEKCTOBOTO TIOS.

Teker pacnopamenus HeobXoIHMO OGOPMIATE B COOTBETCTEHH © TpaBHIAMHE
ofopMIEHHS peKEH3NTA | 8,

1) NONNHEE AOMKHOCTHOND THIA:

Ilognuer  pacnops#eHHs CcOCTOMT W3 HAWMEHOBAHHA AOGKHOCTH — MIHLA,
NOANHCRIBAROINETO JOKYMEHT, THYHOH NOANHCH, PAacluHM(ppPOBKH MOINHCH {HMHHIIHATE,
thammummg).

Hanmenoranie JoDKHOCTH NTHOE, NOANMHCHBAKIETD PACMOPAMEHHS, [EYaTaeTCs
OT JIeBOH TPAHHIB! TEKCTOBOTO MOMA, MHALMATE W (aMHIHE — OT NpaBod IPaHHIL
TekcToBoro moad. Honnues oTACIACTCH OT TEKCTA PACHOPAMKEHHA JBYMS MERCTPOMHEIME
HHTCPBATAMHE.

[oanuch pacnopaeHna HeoGXoIHMO OGOPMISTE B COOTBETCTRHH C NPaBHIIAMHE
O0QOpPMICHHS PEKBHIHTA 22,

€) BH3a;

Cornaconanye NPoeKToR pacnopskenti ohopMiseTca BHIOH,

Cornacopalns BKTIOYAKT AOMHHOCTH, IHYHELE TOTTHCH, paciMBPOBKY NOATHCEHR
H paty. Cornacosanua NPOCTARNAIOTCA Ha 0fopoTe MoCHe/IHErD MHCTa PACTIOPAKEHHA.

Kaian susa cornacosasns oT/ensercs or apyroi | MERCTPOUHEIM HHTEPRATOM.

Bu3y cornacomanki pacnopskeHHs HeoGXoaHMo O(OPMIATE B COOTBETCTBHM C
MpaEHIaMH OQOpMICHHS pexBranTa 21 (npunomense 10),

# ) oTMeTRa 00 HCnonHHTETE:

OtveTky 06 HCTONHATeNE K pacnopmseHdic  HeoOXOMHMO OGOPMIATE B
COOTBETCTBHH C NPABHIAMH GPOPMICHHS PEKBHINTA 25,

3) HOEHTHPHEATOD JOKYMEHTA;

Haentr(pukarop pacnopsxesus opOPMISETCS B CODTBETCTRHH ¢ PEKEHINTOM 30,

H) OTMETKA 0 HATHYHH NPHACKEHHI,

[lpunomenns HYMEDYIOTCH NDPH  HATHMMM  HECKONBKHX npunomendi. Ecam
NpHIC#HEHHE OJHO, To Adpa « 1% He cTABHTCA,

CTpanHilbl pPacnopsmeHHs M NpHIOKEHHE K HEMY HYMEpDYIOTCR KaKk elHHLI
AOKYMEHT NOCepe/iHHe BEPNHEN MONs MHeTa apabexumn mudpamy,

Hynompymme me aemnpoirsoicmy - 12
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OrMeTKy 0 HATHYHH NPHIOKEHHH K pacnopixeHio HeoOXOIHMO OQOopMISTE B
COOTBETCTBHH ¢ NpaBHiaM¥ odopmicHus pexsusuta |9 (B uacTH, oTHOCAWEHcA K
PAcIOpRAHTENEHOMY JOKYMEHTY).

4.2.5, [loaroTosra pacnopaAeHHs BEIIOYAET B cel:

a) cbop HeoOXOOHMBIX CBeleHHil,

[NpoekTnl pacnopa#eHHH paspadaThBAKTCE CTPYKTYPHRIME MOApa3ielecHHAME 110
NOPYYEHHI0 PEKTOPA WK NMPOPEKTOPOR AHDO N0 CODCTEEHHOH HHHUMATHBE,

[Mepen paspaboTroll NPOEKTA PACTIOPHMEHHS TILATENLHO WIYUAIOTCA JOKYMEHTE H
CREJIENHS, ARIAIOMIHECA OCHOBAHHAMH K HIJEHHID PACTIOPIREHHA.

) NOArOTOBKY M COIMACOBAHNE MPOEKTA PACTIOPAKEHHA;

Ofecnedenne Ka4yecTREHHON MOOTOTOBKH NPOEKTOB PACOPMKEHH BOITAraeTCA HA
PYROBOAMTENER CTPYKTYPHEIX NOJpasfencHHH, KOTOPEIE TOTOBAT H BHOCAT MNPOSKTbI
pacnopameHHH.

[poexTrl pacnopmxennil 0 BHECEHHH HIMeHeHMil | qononuennii) B paHee HINaHHOES
paclopaXeHHe HIH O €70 OTMeHe paspalareiBalOTCA  TeMH  CTPYKTYDHBIMH
NOJpasaeNeHHaME, KOTOpble TOTOBMJIH PACTIOPAKEHHE, [OLIEKALEe HIMEHEHHIO
(ZoMOMHEHHID) HITH OTMEHE.

Cornacosanue TNPOEKTOR PACHOPAMEHHI NPOBOAWTCA © PYKOBOJHMTENAMH Tex
CTPYKTYPHRIX  nofpa3jieeHHd, B  BeleHHW  KOTOPBIX  HAXOOATCH  BOTIPOCE,
PACCMATPHBAEMLIE B pacriopaxeHud. CornacoBaHHe NOI#HHO NPOBOIHTECA ONEPATHEHO B
paboden MOPAJIKe IHIHO HIH JOCTYIIHAIMH CPeJCTRAMH CEATH.

T') TOANHCAHHE NMPOSKTa PACTIOPAMKEHHS;

Ipepocrasnenne NPoekTOB pPacNOpPAKEeHHii Ha NOANHCH PEKTOPY HITH MpopekTopY
OCYMECTRIACTCA TONBKO NOCNE NPOBEPKH MPABHILHOCTH ODOPMIECHHA NPOCKTOB
PACHOPAMEHHH, KOTOPAA OCYINECTRNASTCA HAMATEHHEOM O0IIET0 OTIENA,

llpenocrapnenne NPOSKTOB  pacropAmeHHHd HA  nposepky MPaBHIBHOCTH
OpOPMIEHHA  OCYIIECTBIAETCR  HEMOCPEACTBEHHO  pafOTHMKAMH  CTDYKTYPHBIX
nofpasaene’di, NOArOTOBHBIIHMH MPOSKTEl PACTIOPAMEHHI.

[TpenocTaBienne NpoeKTOR PACTIOPAMEHHH HA MOMNHCE PEKTOPY HIH MpOpeKTOpY
OCYLUIECTRBIASTCA ODLIMM OTACTOM.

Pextop MOANMCHIBAET MPOSKTH PACHOPAKEHHI 10 JEATENEHOCTH Y HHBEPCHTET B
LSO,

IIpopexTop MOAMHCHIBAET NPOEKTH PACHOPEKENHH TONBKO 1O JAEATENLHOCTH Tex
CTPYKTYPHED nogpasnenewui, pafoTy KOTOPEX OH KOODAHHHDYET, H OXBATBIBAIOLINX
cipepy ero OTBETCTEEHHOCTH,

[MpoexT pacnopswenHs NpeACTARNASTCA HA  MOAIHCE PEKTOPY., NpOpeKTopyY
HOMHOCTEED OGOPMAESHHRIM, 38 HekmoYeRneM pekswinTon «latan u «Permcrpanmonmmli
HOMEH.

[Ipouecc noanMcanus npoekTos pacnopmKeRWil KOHTPOMHPYET VNpARIEHHE
JemaMH.

Buecenme wimenenuii MAM MonpaBneHHii B NOANMCAHHOE PACNOPTKEHHE WIH
COTACOBAHHEIA NPOSKT He JOMYCKASTCH,

1) perHCTPALIHA PACTIOPIXEHAS.
[Moamucannoe pacnopswedde permcTpHpyeTcs B obmeM  oTaeNe, e eMy
NMPHCBAHBAIOTCA JATa M PETHCTPAlMOHHLIN HOMED.

Hempysmes no penongenauncay - |2




47

[oagnHHHHEK PACTIOPAMEHHA XPAHHTCH B YIIPABIeHHH AeTaMH

4.2.6. ¥Yrpapnenne OenaMH OCYIISCTBIAST SNEKTPOHHYH) PECCLUIKY — KOTHEH
PacnopAkeHHH B CTPYKTYpHEIE DoapaznencHds B cHereme MOC30 uwnn nocpeacraoM
FEKTPOHHOH CBAIN.

B o0s2arencHOM MOPAIKE KOMHH pAclopaeHdil QoMU HanpasnsTees B
CTPYKTYPHEIE NOApa3leNeHHs-HCMOIHHTENN M B CTIPYKTYDPHEIE [OJpPA3OencHHS,
MOJrOTOBHBINHE [POEKTEl PACTIOPMKEHHI, & TAKKE IAMHTEPECOBAHHEIM CTPYKTYPHEIM
NofpasieneHuaM U JOTEHOCTHRIM THIAM Y HUBEPCHTETA.

Komuu  pacnopseHHds  pacchlaloTel  3AHHTEPECOBAHHBIM  CTPYETYPHEIM
NogpaiaeleHHaM W JONMHOCTHRIM JIHLUAM YHHESPCHTETA B COOTBETCTEHH C JTHCTOM
PACCEINKH, KOTOpbiH COCTABNAET PYKOBOJHTENL CTPYKTYPHOIO  NOAPA3ACICHHA,
MOATOTOBMBIUKE — OpOEKT pacrniopswedMs  (npunosenmwe 10).  Jlwer paccnimkw
PAcnOpmKeHHA JOMKEH MPHKIANLIBATECA K ITPOSKTY PACNOPAAKEHHA TIPH NOATOTOBKE M
HANPARNeHHH Ha NOANHCE.

H:'D'TIHJ:'I pﬁﬂﬁﬂpﬂ]ﬁﬂlﬂ!ﬁ AOTHHE] PACCEINTATRECH HCTIOHATEIAM H 3HHTEPECOBAHHEIM
AQTAHOCTHRIM JHUAM H CTPYKTYPHBIM NOJAPA3IeNcHHEM B CPOK HE MO3AHES CASIVIOLUIEro
pabOYero AHA OT JaTH PETHCTPALHH PACHOPAKEHHA.

4.3, lNonowenxe, NpaBHIE, HHCTPYKIHA

4.3.1. Tonoxenne (npaguna, WHCTPYKUMA) ARISETCH JOKATRHEIM HOPMATHEHAIM
AKTOM VYHHBEDCHTETa, YTBEPWIAEMBIM DEKTOPOM WITH  JIHUOM, HCHOTHTIOUIHM
O0X3IAHHOCTH PEKTOPA B CIYYAE ET0 OTCYTCTRHS.

Tipasuna — nokyMenT, YCTAHABAHBAIOWMA HOPMEI M TpeGoBanms, OGAIATENBHHIL
IR BRIMOTHEHHA.

[Nonosenne — NOKYMEHT, yoTAHARTHBAILIMA CHCTEMHO CBAZAHHEIE ey coboi
NPABKNA MO BONPOCAM, OTHECEHHEIM K KOMNETEHIHH Y HHBEPCHTETA,

HHCTpyKumMs — JOKYMEHT, B KOTOPOM WIAraeTcs MOPAIoK OCYIIECTRICHHS KaKoii-
MHOO NEATENLHOCTH HAM MOPAIOK TPHMEHEHHA NON0MKEHHHE H HHEIX HOPMATHBHBIX AKTOB.

4.3.2. llonokenne (npasmna, WHCTPYKUMA), 38 WCKTIOHEHHEM  [OKHOCTHORN
MHCTPYKUHH, YTBEPMIALTCH NPHKA30M H OopMISeTCH KK NMPHIOKEHHE K NPHKasy Ha
CTAHIAPTHRIX NMCTAX Oymarn dopmara Ad.

JomxnocTHan HHCTPYKUHA yTBep#aeTeA IpHGoM YTBEDKICHNA.

Ynorpebnenne DIaHKOB NPOHIBONEHON (oOpPME! 3anpelasTes.

4.3.3. llonowenne (npasuna, MHCTPYKUHA) MAOMEHO HMETh YCTAHOBIEHHBIH
KOMILICRC 00A3ATENBHBIN PEKBHIHTOBR H CTAOWIBHEI TOPADK HX PacnonoKeHHs:

2) OTMETKA © HAMHYHH [OPHACKEHWH (TOABKO 048 NOJOMEHHS (npasun,
HHCTPYKIHH), 0OPMIEHHOTO KK NPHIOKEHHE K NpHEasy);

OTMeTka 0 HaIHYHH YTBEPKIAeMBIX NPHIOKEeHHH (MONokenue, NpaBmma,
HHCTPYKUMA) K NpHKasy ofopMIseTcs B MpaBoM  BepxHeM yray YTBEPEIAEMBIX
npunokeHdi. Or TpeThero monomenma tabynatopa (10 cM) nomwHo GRITE HANEYATAHO
cnoso «Ipunowennes (Ge3 Kanutex, BRMOYAA HOMED, €CITH NPHAKEHHN HECKOILKD ).

Crpanms npukasa u npuiomennii K HeMy HYMEPYIOTCA KAK eIHMHBI JOKYMEHT
nocepeHHe BePXHETO N0 MHeTa apabeKHMHK Hdpanm.
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Ormetky © HATHYHH NpHIOKeHME K npHEasy Aeo0xoguMo OoQOpMIATE B
COOTBETCTEBHH C TNpaBHiaMi odopmnennas pexeu3snTa 19 (B wacTH, oTHocsine#dca x
PacToOpAIHTENEHOMY JOKYMEHTY ).

0) rpud yrBEpEIEHH;

dna jomknocTHOR WHCTPYRUHH rprd vreepsienns — cnoeo « YV TBEPHCIARO:
NE4ATAeTCA MPOTHCHBIMH OyKBaMH o0bl4HBIM WpHHTOM pasMepoM Ne 14 Ge3 KaBBIMEK H
BEIPABHHBAETCH [0 JEBOMY KPar OT TPeTeero noncxedds tabyasropa (10 cm). Hioxe
NEHATAOTCA CTPOYHEIME OVKBAMM, HAYMHAN C [PONMCHOM, HAHNMEHOBAHWE IOTAHOCTH
TMHIA, YTBEPHIAIOWEro AOKYMEHT, HHKE ero HHMOHAank W damuima. [Tog Hewu
NPpOCTABRITACTC TATA. CHE'I‘E.EH'E-TE HACTH OAHHOMD PUEBH3IMTA MNEYaTalOTCH Heped OaHH
MERMCTPOYHEIA HHTEPBAN, HaTIpHMep:

YTBEPXJIAIOD

Pexrop 'AOY BO MI'TTV

H.M. Pemopenko
16 Hoabpa 2021 r.

[putp yTBEPHUEHHS AOIKHOCTHOH MHCTPYKUMH HeoOXOAMMO ODOPMIATE B
COOTBETCTBHH ¢ IPABHNAMH OHOPMISHHA peKBuinTa 16.

B) BHJA JOKYMEHTA,

Jns NOIOEEHHA (Mpasui, HHCTPYKIIHH ) BHL OOKYMEHTA — CI0BO
«IMOJOKEHHE» («[IPABHIA», «HHCTPYKIHA») neuataetcs NponHcHbIMH
DYKBAMH MOMYRHPHEIM WpHdToM pasvepom Meld Ges xaBeex W BHIDABHHBAETCA MO
LEHTRY.-

Ans  gonEHOCTHOH — HHCTpYKUmM  BHA  Jokymenta — « JTOJIKHOCTHAS
HHCTPYKIIHA» neuaraeTca Yepes 2 MeCTPOUHBIX MHTEPBATA OT IpH(a YTBEDAASHHA
MPOTHCHBIME  OYKBAMH NOTYMHPHEIM IpHdTOoM pazmepom Nold Ges kasemex w
BRIPAEHHBAETCA TI0 LEHTPY.

Bun  nokymenta meofxomMmo odopMISTE B COOTBETCTEMH ¢ NpaBHIaMHA
odopMIeHHA pekBrInTa 09,

T) BaTa AOKYMEHTA (LA NOMOWEHHA (NpaBKI, HHCTPYKIHH), OfOPMIEHHOTD Kk
MPHIKEHHE K NTPHKA3Y, odopMnseTcd Ha IpHEase);

Hdarofi  NomKHOCTHOR WMHCTPYKUMM SBASETCA [JaTa ee  YTBep#JIeHHA. Hary
AOTAHOCTHOH HHCTPYKUMH MOWHO o(OpPMISTE Kak UH(POBMIM, T4k M CHOBECHD-
HHPOBRIM CNOCOGOM.

Haty JMOmEHOCTHOR HHCTPYKUMH HeobOXomuMo oQoOpMISTE B COOTBETCTEHH C
npaskIaMi oopMIeHnA pekamauTa 10,

1) PETHCTPALMOHHLIN HOMEpP JOKYMEHTA (N4 MONoMeHHs (IpaB[r, HHCTPYKLIHH),
ohopMIEHHOrO KaK NPHIOKEHHE K NpHEaTY, 0dOpMAReTCS Ha npHKEaze);

PervcTpallHOHHE ROMED JOMKHOCTHON MHCTPYRKUMH HeoGXONHMO OQOpMIATE B
COOTBETCTBHA C PaBAIAMHE OfOpMIeHMS pekprInTa 11,

¢) HAHMEHOBAHME THOO AHHOTALMA LOKYMEHTA (3aIr/IDBOK K TEKCTY);

HaumMenosanme 1100 aHHOTAUMS (JArONOBOK K TekeTy) nosowenns (mpasmi,
HHCTPYKIMH) COCTABNAETCH IMLOM, NOAMOTOBHBUINM NPOEKT NOJOMEHAS (TPaBHI,
HHCTPYKIHH), ¥ JOMKHO KPATED H TOMHO OTPEMKATE COAEPHAHRE TeKCTa.
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lNonoxenne (MpapHna, HHCTPYKUHA), ohOpMIEHHOE KAK NPHIOKEHHE K MPHEA3Y,
KaK NPABHIO, HMEeT HaMMEeHOBANHE, KOTOpOe Ha4YHHaeTcA ¢ npemnora «o (ob)» u
MHILETCH CTPOYHEIMM OYKBAMH.

HawmenopaHWe nNOMOMEHHS (Opasui, HMHCTPYKUMH) [EYETAETCH YEpe: OJHH
MERCTPOYHBIH HHTEPBAN OT pekeHsuTa «BHOI JoxyMenTa» CTpoYHEIMH OykBaM# Oes
KABBIHEK NOJYAHPHBIM WpndToM Mo 14 W BEIDABHHBRETCA [0 LUCHTPY TEKCTOBOTD MO,
HanpHMep:

MNOJIOAKEHHE
O NpoBETEHHAE TeKYLILero H‘ﬂHl‘pﬂﬂ.ﬂ YCNeBAEMOCTH
H NpOMEEYTOYHOR aTTecTannn oby1anmnxcs

[lonomenue © CIPYETYPHOM MOApA3Ne/IcHHH HMEST HaMMEHOBAHHE, KOTOpOEe
HAYHHALTCA ¢ Npepora «o (o )», Hanpusmep: of yIpapneHdy DenamMu.

JOmKHOCTHAA MHCTPYKIMA HMEET HAHMEHOBAHWE, KOTOpOe OTEEHaeT Ha BOTIPOC
«Koro?s, HanpuMep: rMaEHOT0 COSIHATHCTA, 3AMECTHTENA HAYATEHHKA OTIENA,

Haumenosanue J0MKHOCTHOH WHCTPYKLMM NeYaTaeTcd Mocie BHOA JOKYMEHTA
CTPOYHBIME OyKBaMu Ge3 KaBhIHer MOMy#HpHEM wpndTom Meld H BRIpaBHEBacTCE NoO
LEHTPY TEKCTOBOIO MOMA.

Haumenopanse nonoseHns (Npasui, HHCTPYKUHMH), COCTOAMNIEE H3 HECKONBKHX
CTPOK, NEYATAETCA HEPE3 OAHH MEXCTPOYHEIH HHTEPBAT.

HanMeHoBaHHE MOTOWEHHA (MpaBAn, WHCTPYKUMM) HeobxomnMo oOPMIATE B
COOTBETCTBHH C ofopMIeHHen pexeranTa |7,

) TEKCT AOKYMEHTR;

B Tercrax nonomenwil (NpaBui, WHCTPYKUHMH) A0TEHB YOOTpeOGISTRCH TONBKO
ODIENPHHATLIE B PYCCKOM A3bIKe 0603HAYEHHA, TEPMHHE H COKPAITIEHHS.

Ilpu neobxommMocTH ynoTpefneHHa COKpaleHHs (COKPAIIEHHOD HAMMEHOBAHNA)
B TEECTE CHAYANa NHIWIETCH MOJHOS HAHMEHOBAHHE, A 34TeM B CKOOKaX J8eTCH ero
COKpalleHHe (COKpAllEHHDE HAHMEHOBAHWE), 33 HCKTOYEHHeM oDIenpPHHATEIX
COKpalneHHi.

B Tekcrax nonowmenuil (npasmn, MHCTPYKUMI) HaWMeHOBaHHA CTPYKTYPHEIX
NOApasleleHuH, KOMNeTHAIBHEIX OpraHos  YHHBEPCHTETA H  JOEHOCTEH WX
PYKOBOAMTENEH NOIAHM NEYATATECA B COOTBETCTEHH C MPABH/IAMH HANHCAHMA HacTel M
OTASN0E OPraHH3alMy, TOMKHOCTEH, YRa3laHHEIME B NpasMnax odOopMIEHHA PeKBHIHTA
18,

Teker nonomenus (Npasmi, HHCTPYKUMH) WINAT&STCs OT TPeTEEro  JTHIA
CIHHCTBEHHOMD HIH MHOGKECTEEHHOTD gHcna. B TexcTe HCMONBIYHOTCH CTIOBA! «JIOIHEH,
«Ciefyer», «HeoDXOAMMOY, WIATIPEIIACTCR», «He AONYCKASTCH», a Takke IIArONH B
dopMe  macToMIIEro  BpeMend, NPHAAIOIIHE TEXCTY NPeANHCEBAIOIIAN XapakTep,
HANPHMED: ¢VKAILIBAIOTCAY, «IIEYATAIOTY H T.]L

Koncratipyromedf 4acThio nosomenua (Npaswil, MHCTPYKIMH) CHYAHT paszen
«O01WMe NONOAEHHA», B KOTOPOM YKAILIBAIOTCH OCHOBAHMA paspaboTkH, ocHOBHOE
HASHATCHHE HOPMATHEHOTO aKTA M cepa ero pacopocTpaneHws, OTBETCTBEHHOCTE 34
HApYIEHHE YCTAHOBASHHEY MIPABHIL
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OcHoBHOE TEKCT MOMOKEHHS (MPABHI, HHCTPYKUMH) MOWET JETHTECA HA Pajfiens,
nmoapasienkl, MyYHETR H MOOMYHETBL

Pazjiens! JoMKHE HMETE HAZBAHHA H HYMepOBaThCH apaborumu uudpami,

[Nonosenne (npasuma, HHCTPYKIHA ) HMEHT YHHOHUHPOBAHHYIO CTPYKTYPY TEKCTA.

JonmHoCTHAR HHCTPYKIHA paboTHHES BETIONAST Pasgentl:

| Obmme nonoxeHus

B paspene «(0mne nonoxeHns» ONpelenfeTcd TOUHOE HAMMEHOBAHHE [OTHOCTH
pabOTHHKA, Ha3IBAHWE NOKHOCTH YKA3BIBACTCH CTPOrO B TOYHOM COOTBETCTBHH C
AeHCTBYIOUIHM INTATHBIM pacnucanmem. 2T0 HeoOXODHMO T4 ONPEHEICHHA DONH
ACTHHOCTH B KOHKDETHBIX YCNOBHAX [ASATENBHOCTH YHHBEPCHTCTA, YPOBHA ONIATH
TPYAa pabOTHHMKZ, 3aMEINAINIETD NOMAKHOCTb, YCIOBHE CTHMYNHDYIOIUIHX BHILUIAT, a
TAKME 119 MPABHIEHOIO PEllieHHA BONPOCOE coUHANLHOrO obecnevyennd. HanMeHOoBaHHE
AOMEKHOCTH pabOTHHEA JOMKHO OTPAKATE XAPaKTep BHINOMHAEMOH M paGorsl. Toabko
OrpeTelHE HAHMEHOBAHHE OONHEHOCTH, MOHO PEI.GH‘FI;'["['I:- £ Ha3HAMEHHE H CIPEAENHTE
YpOBEHb 10 OMUIaTE TPYAA PadOTHHKA, JAMELIARLLIETO 3TY JOKHOCTE.

Kpome Toro, onpeaensercs Jo/HOCTHOE THIO, KOTOPOE HAlHadaeT paboTHHEA Ha
JOMAHOCTE H oCBODOR IAeT OT Hee.

danee onpenengerca nogyHHeHHOCTs paboTnka. B cooTBeTCTRAM ¢ NPHHIHIAME
ynpasneHus paboTHHE JOIKeH HMETE TONEKO OHOTO HEMOCPEACTBEHHOIO PYKOBOIHTENS.
Hanwuwe neyx w Gonee pyxoBogwTenell NpHBOAMT K CHMKEHHIO OTBETCTBEHHOCTH, KAk
NOJIYHHEHHOTO, TAK H CAMHX PYKOBONHTEICH.

B momHOCTHEX HHCTpYKIHAX PYKOBOOUTENEH BOIMOAHO YKAZAHHE HA HANHUHE ¥
PabOTHHEA MOTYHHEHHLDE,

B 10M#HOCTHEIX HHCTPYKLMSX PYKOBOAMTENeH cofepiarcs yKasaHud o nopsanxe
saMelnens pabOTHHKE B CTyHas ero BPeMeHHOro OTCYTCTBHA (OTHYCK, ANHTENLHAN
KOMaHIHpOBKa, DONe3Hs H TOMY nojobHoe). ECTH HeT 4eTKHMX YKasauui o NOTKHOCTHBIX
THLAK, BEUOTHAKIIHK 00A3AHHOCTH PYKOBOOHTENEH BO BpPEMN WX OTCYTCTEHA, TO 3TO
Ae30pranuiyver paboTy y4peHIeHns.

Kposme naspannoro, nanHeif pasiel CONCpPH#HT NepedeHb OOKYMEHTOB (3aKOHM H
HHBIE HOPMATHBHBIC NpaBoBeie akTbl Poccmiickoil depepaunw, Yeras YuusepcuTera,
HHCTPYKIIHH, PeROMEHJALHM H TaK Janee), KOTOPHIMH palOTHMK PYKOBOACTBYETCH B
CBOSH NEATENEHOCTH.

2. OcHOBHEIE 38/134H M 00X3aHHOCTH

Paspen «OcHoBuEle 337298 M oOS3aHHOCTHY  JIOJUKHOCTHOM HHCTPYKUHH
PACKPEIBAST OCHOBHbLIE 3a0a4d paboTHHKA, BREITEKAOIIHE W3 3agad W QyHKOHA
YuuBepcHTeTA,

Ilpu srom manGonee Toumo onpenensercs CoMEpKAHME KONKPETHONH 3884M Mim
(yHEUMR, BRINONHEHHE KOTOPOH Bosnaractes na paboTnka, CleyeT OTMETHTE, UTO Boe
yukmmH  YHusepcuTeTa, Ge3 HCKNOUEHHS, PAcTpelealorcs MewoIy paboTHHKAMH,
BEMHOYAA PYKOBOIHTENEH OTAENOB, YIPABIEHH.

Jlanee sanuchBAOTCH KOHKPETHEIE 0023aHHOCTH paloTHHKE, BRINOTHEHHE KOTOPLIX
obecrieHBaeT pelleHHe NOCTARNEHHLX TEPe] HHM 3aiad. JTOT NOIpazle] BaweH, TAK

KaK COLCPHHT BOMPOCHL, OOPEAEnAIONHe oDA3aHHOCTH, CRA3aHHBIE C OpraHMsalmMe
JEATeNbHOCTH Y HHBEPCHTETA,
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ObA3aTeNbHBM B JAHHOM pasiene spafeTca NyHKT of ofpaboTke MEPCOHATBHEIX
JAHHBIX, Ja#e MTPH HATHYHH MHHUMYMA paboT ¢ HHMK

3. Ilpasa

B paznene «llpasa» pmaerca nepesexs npag, NPeIOCTABNAEMEIX PaloTHHEY [Uis
YCTIEIIHOIO BRINONHENHA BOIOMEHHEIX Ha HErO A0IMHOCTHRIX o0ssaHHocted. IMpw
COCTABNEHHH ITOTO Pasieia HeoDXONHMO YYHTHIBATE (PHKCALMIG KOHKPETHHIX NMpPAB MO
HAMPARTEHHI® JCATENBHOCTH paboTHHKA © ydeToM cneuHues ero paboTsn YeTkoe
ONpefeNeHHe  Npas  CHocoOCTBYeT — pajpemieHHK)  CHOPHEIX  BONPOCOB  BO
BIAHMOOTHOLISHHAX Mex Y paboTHHkaMH B Yuusepcurtere. [Ipenoctasnenne paboraunky
Mpas cnocodCTRYET NOIHOMY HCTIONHEHHI BONOKEHHLX Ha Hero obssaHrocTell.

4. OTBeTCTBEHHOCTE

B pasnene «OreeTcTBEeHHOCTEY MOKHO GRIT0 Bl NepeyHcIHTE BCe ODASAHHOCTH |
MpaBa, YKA34E B 3arTABHOH YaCTH Ha JIHYHYI0 OTEETCTBEHHOCTS 38 HX HeBLINONHEHHE HITH
He uenoanenHe. OJHAKO 3T0 HEONPABIAHHO YBENHYHIO Obl 06ben KamIoH HHCTPYKINH,
NO3TOMY  PeKOMEHAYETCH ONPEJENHTE OTBETCTBEHHOCTE (DpasaMM, YK&3aHHBIMH B
MpHEIoHeHHH 18,

5. Tpefopanna k kanudHEKaHE

Comepacanuem paynena «TpeGosaHWA K KeanHdHKALHA» OfpelensoTCH
TpeboRAHNA K YPOBHIO O0pasoBaHMA M cTaky pabotamka. Jawwsii pasien COOEPXKHT
TpeboBaHMA K KBATHOWKALIMM 0O pa3pAlaM ONIaTH TPYAE M COTNACOBLIBAETCH C
YTPABIICHHEM KalpoB ¥ HUBEPCHTETA.

Teker nono#eHHs (MPaBHN, MHCTPYKIIMH) OTOENNETCS OT 3aro/oBka JABYMA
MEACTPOYHBIMH HMHTEDBANAMM, MEYATAETCH PEKOMEHIVEMBIM wwpudToM Times New
Roman Me 14 sepes oqus mMemcTpousbii HWHTEPEAN OT HYNEBOI'O nojokeHus tabynsaropa
(NeBol rpaHMUbLl TEKCTOROTO NOMA) H BEIPABHHBACTCA N0 JeBoH H NpasBoi rpaHMIEaM
texcTororo noas. Tlepeas crpoxa xamaoro afsana HAYHHAETCS © NEPBOTO MONOKEHHS
TabynaTopa (1,25 cM) 0T NeBoil rpaHuIL TEKCTOBOO MTOMA.

Teker nonowenns (npasmn, WHCTPYEUHH ) HEOOX0IHMO OhOPMISTE B COOTBETCTERH
C NpaBunaMu oopMIcHHE pekerIMTa 18,

3) MOANHCH JOMKHOCTHOMO JTHLIA;

MNoanues JOTKHOCTHONO IHOA COCTOHT W3 HAMMEHOBAHMS OOKHOCTH JTHLLA,
NOMHCHBAIOWErD JOKYMEHT, THYHOH NOANHCH, paciiHppoBKH NoanucH (WHHLMAMLL
hamMHIHA ).

Mogmice oraensercs o1 TekcTa NoNoMWeHus (mpasmn, HHCTPYKUHH) JIBYMSA
MEHCTPOYHBIME HHTEDBAIIAMH.

[onnuce nonoxenns (MpaBHi, WHCTPYKUMM) HeoGXoiMo o(QOPMIATE B
COOTBETCTBHH ¢ O(OPMISHHEM PeKBIIHTa 22

H) BH3a (118 NONOKEHHA (NPABKI, HACTPYKUMH), OBOPMISHHOID KaK MpHIKEHHE
K NpHKa3y ),

Cornacomraue NPOEKTOB JO/KHOCTHELX HHCTPYKUMA obopMIAETCH BH30IL,

Brsul cornacoBaHua Ha NpoekTax ACKYMEHTOR OhOpMITOT Ha 0BOpOTHOH cTopore
MOCHENHETD MTHCTA NOKYMEHTA,

Kaunas pu3a coraconanus otaengerca o1 apyroii | MERCTPOMHBIM HHTEPRAIOM,

Busy cornacosanns Heofxoaumo oOPMIATE B COOTBETCTBHH © TpABANAMH
ofopMaenns peksrzaTa 21,

Huspykune m aesmnporsoacey - 12




K) HOeHTHOHEATOP AOKYMEHTA.

Orvetky o0 HOoeHTH(MEaTOpE K NOTOWEHHID (TPABHIAM, WHCTPYKIHAM)
HEODX0AHMO OhOPMISTE B COOTBETCTBHH C NPABHIAMH odopMieHHs pexksranTa 31,

4.3.4. TloaroToBKa NONOMEHHA ([IPABUI, HHCTPYKIMHA ) BKMOYAET B celh:

a) H3VYeHHe CVIIeCTEA Bonpoca H chop HeoDXoIHMEIX CBeleHHIT;

[IpoekTsl nonoMeHHH (OpPaBKI, MHCTPYKIHA) paspabaThiBRKTCH PYEOBOIMTEIAME
CTPYKTYPHBIX MNOApa3ic/icHHH YHHBEPCHTETa, HENOCPENCTEEHHO 3AHHTEPECOBAHHBLIX B
MPEHHATHH 2 OaHHOIO DOKANEHOND HOPMATHRHOIM  AKTH, PETJIE.ME:HTHP}"J:DI.U.ET‘J HX
AeRTenEHOCTE,  [IpoekThl nonoaedni (npasan, wWACTpYKUHA) paspabaThiBaoTca B
COOTBETCTBHH ¢ TpeDOBaHHAMH 3aKOHOJATeNscTBA Poccwilckodh Qegepaunn, Verasa
YHHBEPCHTETA H HHBIX JIOKATBHEX HOPMATHEHBIX AKTOB.

[MpoexTht nonowenu# o0 BHOBE CO3/IABAEMEIX CTPYKTYDPHBIX NOIPa3ACICHHAX
YHupepcHTeTa paspabaThiBAIOTCA PYKOBOAHTENAMH JTHX CTPYKTYPHEIX NOApasienenHii B
COOTBETCTBHH ¢ npHnomennaMd 12 - 17 k nacrommei Huctpykuun smecte ¢ npoextamu
AOIDKHOCTHEIX ~ HHCTPYKUMA  paboTHHKOR BHOER  CO3JABAEMONO  CTPYKTYPHODO
nogpaiieneH s (npunoxenne | 8).

0} NOArOTOBKY NPOEKTA MONOKEHHA ( IPABKI, HHCTPYKIHK);

Obecneuenne Ka4ecTBEHHON NOATOTOBKA MNPOEKTOB  NoAoMeHuH  (mpasmm,
HHCTPYKUHHA) W HX COrMacoBaHHE BONATASTCH HA PYKOBOOMTEnel  CTPYKTYPHEIX
nogpasgeneHdi, KOTOPLIE NOTORAT NPOEKTH,

[Mpu BeobxomumocTn BHeceHHA wiMeHeHnH (TononHennil) 8 nonowenne (npasana,
HHCTPYKLHIO ). YTREPHKICHHOE NPHEAIOM, paspalarsiBacTcs MpoekT NPHKAZA O BHECEHMH
HIMEHEHWH (OTIONHEHUH) B NpUIOKEHHE X OpHKasy of YTBEPEICHHH NOTOKEHHS
(ITpammum, HHCTPYKIAM),

Mpy HeobxoaWMOCTH OTMeHE! THGO NPHIHAHMHM YTPATHBIIHM CHIY TMOJOMCHHR
(MpaBRM, HHCTPYKIIHK ), YTBEPKASHHOTO MPHKAsOM, paspabaTLIBaeTes NPOEKT NpuUKasa of
OTMeHe nHOD TMPHIHAHHH YTPaTHBIIHM CHITY NpHKasa o0 YTBCP#ICHHH MNONTOMKEHHS
(MpamMm, HHCTPYRLHM ).

Ecnu  paspafaTthiBacTcd HOBOe TONOWEHWE (NpaBMma, HMHCTPYKLMA) E3aMe
CYIMSCTBYIOLETD, YTREPENAEMOE TPHKA30M, TO B OJHOM H3 MYHKTOB PacnopsaHTensHOMH
HACTH npukala o0 YIBEPRISHHH NONOXKEHHA (NPAaBHIL, MHCTPYKIHH) NOM&HA
CONEPAATRCA CChUIKA Ha YTPATHBIUME CWTY MPHKA3, KOTOPEIM MONOWeHHe (npasmia,
HHCTPYKIIHKO ) ObiN0 YyTEEPRIEHO.

B) COITMACOBAHME IPOEKTA NONOKEHHE {NpaBmn, HHCTRYKIHH )

[MpoexTw  monomeHdd  (NMpaBHI, MHCTPYKUME) MOLIesar o0a3aTeNEHOMY
BHIHPOBAHHIO JIHLOM, OCYHMIECTBIAWINMM paipaloTEy NpoeKTa, COTNACOBAHHIO C
EYPHPYIOIIHM NPOPEKTOPOM, B COOTBETCTEBHH C IPHKAZAMH O IONHOMOYHAX MPOPEKTOPOR,
PYKOBOOHTENCM  VIPABNCHHA JENEMH, HHBIMH 33HHTEDECOBAHHBIMH [THLAMM, SR
ACATENLHOCTE JATPArHBACT pajpadaTeIBAEMELH NpoeKT.

Cpok COrnacoBsanna OIHHM [HLUOM He JOMEEH NPeBbIETE 2-X pabounx aHedl o
MOMEHTA MOMYSCHHA NPOSKTA NMOJOMEHHA (MPaBHI, MHCTPYKLHKE) HA COrNacoBaHHE, 10
HAYand NPOLENYPBl COrNACOBAHHA B ODA3ATENBHOM NOPHIKE NPOEKT TEPENacTCAd Ha

NPABOBYIO  (FOPHAMMECKYIO) OKCNEPTMIY B YIpPaRIeHHe MNPaBOBOTO  OOECHEYeHHs
YHupepcuTeTa
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[pH TNPHHATHH NOKATEHEIX HOPMATHBHBIX AKTOB, 3aTParHBAIONIAX [papa
ofyqaromuxcs #  paloTHHKOBR  YHHBEPCHTETZ, YYHTRIBASTCA MHEHHE COBCTOB
oByualoIEXCs, COBETOR PONHTENeH, NpeaCTABHTENRHEX OPFaHOE ODYYaIOMINXCH, 8 TAKHE
B NMOPRAKE H B CHY4aAx, KOTOpPHIE NPeAyCMOTPEHBl TPYJOBRIM 3aKOHOJATENLCTROM
Poccufickol Menepanuy, npejcTaBHTENBHEIX OPraHos paboTHHEOE.

I') YTBEPHIEHHE MPOSKTA MOIOMEHIA ( TPABAI, HHCTPYKLIHHA )

NONOHEHHA O CTPYETYPHRIX nogpasfeneHisy (Kpome o0pasoBaTeqbibiX, HAVIHO-
HCCNENOBATENRCKHY NOJPA3IeIeHHii W (HIHANOR) YTBEP®IAIOTCH PEKTOPOM;

YTBEpMCAEHHe nonoxeHdHd o  dmnmanax,  ofpajopaTenbHEIX M HayuHO-
HCCIEONOBATSNLCKHY MOApaZIeneHHAX E'ri:IHEE:PI:F[T'ETﬂ HAXOOHTCA B KOMIETEHLIHH YUSHOTD
COBETa YHHBEpPCHTETA,

Mo oOkOHYAHHH [pOUEJYPH COTTACOBAHHA [POEKTA NONOMEHHA  (MpaBH,
HHCTPYKIHH),  PYKOBOAMTENL  CTPYKTYPHOIO  NOJPA3fIENeHHs,  BEICTYNAKOIIHI
HHHIHATOPOM €10 NPHHATHA, HaNpasiser caywebHYI0 3anMCcKy Ha HMA NpeicejaTens
yueHoro copeta YHupepentera nubo y4EHOTo ceKpeTaps (¢ oba3aTehHBIM NPHIOKEHHEM
OyMEGKHOTO BAPHAHTA COTNACOBAHHOTO MNPOCKTA NOKATRHOTO HOPMATHBHOIO aKkTa), ©
npOCEHOM BKIOYHTE B MOBECTKY JHA 33CCIAHASA YYEHOND COBETA Y HHBEPCHTETA BONPOC O
PACCMOTPEHHHE  COOTBETCTRBYIOWICIO NPOSKTE MONOMEHHA (NpPaBHA, MHCTPYKIMH).
Cywebran 3anucka o BKIIOYCHHM B MOBECTKY JAHA JMO/UKHA HANPABIATHCA HE TMO3IHEE,
wem 33 10 gmel Do jarel sacemaHwA YYEHOrD COBETa YHHBEPCHTETA, HA KOTOPOM
NPEANONAracTed PACCMOTPETE NIPOEKT NONOMKEHHN (NPABHI, HHCTPYKIIHH).

Mocne paccmoTpenna W ono0penns HA 3ACEIAHHM YMEHOMD COBETA YHHBEPCHTETA
NPOSKTA [JIOHKEHHS (NPABHI, HHCTPYKUHH), HAa OCHOBAHWH BHIMHCKH M3 PEISHHA
YHCHOTO COBETA, PYROBOOHTENEM CTPYKTYPHOIO TOJPA3ACICHHN TOTORHTCR HpOSKT
npuKaza of YTBepMUIEHMH NoNOWeHHs (NPaBHI, HHCTPYKUHH), C© OOA3aTeIbHLIM
NPHIOKEHHEM YTEEPHIAEMOTO JIOKANLHOTD HOPMATHRHONO aKTa.

A1) PErUCTPaUHS MONOREHHS (MPABAIT, HHCTRYKIHE),

IMogmucanseie npukase ob YTECPHCOEHHH MOJOKEHHHA (NpasHa, HHCTPYKIHHA)
PEFHCTPHPYIOTCA B YTIPAaBIEHHH JIEIAMH KaK MPHKAIE N0 OCHOBHONA NesTelbHOCTH.

4.3.5. Konun yreepiieHHBIX nonomenril (Npasusi, HECTPYKIHH) PACCLLIAIOTCH B
COOTBETCTEBHH C MOPAJIKOM PACCEUIKH NPHEAIOR M0 OCHOBHOH NeATeIbHOCTH.

Paccwnka KOMMA  yTEEpPWAGHHBIX nNOMOKeHHH  (nMpasun, HHCTPYRIHH)  mo
CTPYKETYPHEIM  MOJpasfeneHHiM OCYIIECTENAETCH BMECTE C© NpHEaloM ob  ux
YTREDEICHHH.

4.4. llporokon

4.4.1. TlpoTOKON — HOKYMEHT, B KOTOPOM QHKCHPYETeA Xoa obcymIeHns BONPOCOR
H TPHHATHA PEIICHHA Ha CcOOpAHHAX, COBEIIAHHAX, KOH(EPeHUMAX H 3IACeNAMHEX
KOMIET HANBHEIX OPTaHOE,

[NpoTokonupoBAHHI0 NOANEHAT 3ACCHAHMA KaK MOCTORHHO NeHCTBYIONHX, Tak H
BPEMEHHBIX KOIMETHANBHELX OPraHoB YHHBEpcHTETa (COBETOB, KOMMCCHH, cobpaHuii,
KOHepeHuniE W Ip.) M coBemIATENBHAN ACATENBHOCTE YHuBEpCHTETA (COBEILAHMA ¥
AOIAHOCTHEIX JTHLL H PYKOBOOHTENEH CTPYRTYPHBIX N0JpasgeneHuii),

4.4.2. llporokonsl Y HHBEpCHTETa HINAIOTCH:
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a) obmme (npunomenne 19);

[TpoTokon copepuT, KpoMe oBCYRIAEMEIX BOMPOCOB W PelIeHHH, KPaTKyI0 3armHcE
BRICTYTUIEHHH TOKTAT4HKOR.

Qopma odopMieHHs NPOTOKONA, SBOYMHOID TMCTA, TIOBECTKH JHS 3acefaHnii — B
MPHIMEEHHA 19,

[TpoTokonuposanuio noanesar sacenanna kadenp, cosetos, komuccwi, coSpaHui,
KOH(epeHLHiL.

©) sacepanni y4enoro cosera YuupepcHTeTa (npunomenne 20);

DopMbl ofopMneHHs TPOTOKONOB 3acelandii YYeHOTo coBeTa Y HHBEPCHTETa,
CTCHOIPAMMEL, CITHCKA WIEHOB YY4EHOTD COBETE, NMONYYHBIUMX OlonmeTeHH O18 TafiHoro
ronoCORaHAA, BronneTens — B npHioxennn 20,

4.4.3. TpoTokon Me4ataeTca Ha YTBEPHACHHOM ofMIEM NpOJONBHOM Gaamke
Yuusepcurera. Ynorpefnenne Grankos nponssonsHoi GopMEl 3anpeliaeres,

4.4.4. [lpotokon JomKeH HMeTh YCTAHOBNEHHE KoMmmnexc ofsIaTenbHEIX
PEKBHIHTOR H CTADHIRHETH MOPANOK HX PACTIONOKEHHA:

a) BHJ JOKYMeHTa;

Bun poxymenta - cioso «[TPOTOKOJI» nedaraercs yepes omus MEXCTPOUHEIH
HHTEpBANl OT HAHMEHOBAHHA YHHBEDCHTETA [PONHCHRIMH OYKBAMH, DOXYAHDHEM
mipkfirom pasmepom Ne 14 Ges kapbidek W BRIPABHHEAETCA N0 LEHTPY TEKCTOBOTO TOA.

Bun  poxymenta meobxogumo oopMIANTS B COOTBETCTBHH ¢  [paBHIaMH
othopunens pexsrzuTa 09,

0) mara JOKyMeHTa;

Jarofl nporokona sBAAeTcs Oata 3aceNaHus, coBGPANEA, COBEILAHMA, KOTOPas
MPOPMIALTCH CIOBECHO-IHDPOBLIM CIIOCOBOM,

Hary npotokona Heo0XoaHMO OGOPMIATE B COOTBETCTRHH C HpaBHTaMH
odopMnenns pexksrsaTa 10

B) PErHCTPALHOHABIH HOMED NOKYMEHTS:

PerHeTpanoHHEIM HOMEPOM TIPOTOKONA HBIAETCH €0 MOPAOKOBLIH HOMEp B
Mpelelax KaneHIapHOTo/ y4ehHoro rofa, npHceaHBaeMEll otaensno no kamaoll rpynne
nporokonos.  [lporokonsr  coBMecTHX  copemanuil  (cofpanmii) mommHE  HMETE
COCTABHEIE HOMCPA, BRMIOYAKOLHE NOPAIKOBRIC HOMEPA TPOTOKONOE OpFaHH3IALIHIA,
NPHAHMABLUMX YY9ACTHE B paboTe cORSIAHHA.

PernctpaioHHbifi HoMep NpoTokosa HeoGXOAHMO OGOPMISTE B COOTBETCTEHH C
npasriaMi ofopMaenns pexansura 11,

T} HAHMEHOBaHHE THHO AHHOTAIMA JOKYMEHTA (3aroN0BOK K TeKeTy);

Haimenosanmem nubo asnoTaimedi (3aronoBkoM ¥ TEKCTY) NpOTOKONA SRNAETCA
HANMEHOBAHHC BHIOA KOUICTHANBHOH HIIH COBELIATENRHON JEATENIBHOCTH (3acefaHHs,
colpaHHi, COBEIANKA) M KOMNErHANEHOIG Oprafa, KOTOPhle JOMKHE COTTACOBRIBATLCH B
MAanexe ¢ BHAOM JOKYMERTA, HANpUMep:

3ACEAAHNA CHETHOH KOMMCCHHE YHEHOTO COBETA

HanMenopaHue NpoTOKONA NeYarasTcd Hepes ofuH MEKCTPOUHEIR HHTEpBAN OT
pexenzMTa «MecTo CcocTaBnmeHHA (M3mAHMA) JOKYMCHTa» CTPOYHBIMM Ovksamu, 0e3
KaBEMer wpHdTom Ne 14 1 supapHHBacTCs Mo UEHTPY TEKCTOBOTD TIONA,
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Hanmenopanie npoTokota HeoOXomuMo odopMasTs B COOTRETCTRHA ¢ MPABHIIAMM
OOPMICHAR peKBrInTa |7,

A) TEKCT AOKYMEHTR,

B texcrax npoTOKOMOB COKPAIIEHHS (COKPANIEHHBIE HAMMCHOBAHMA), & TaKHe
HEMMEHOBAHHA CTPYKTYPHBIX Nojpaifenendi, KOIETHAILLHEIX 0pranos YHHBEPCHTETA H
AOTKHOCTEH MX PYKOBOOHTENeH NO/KHBI [EYATATECE B COOTBETCTEHH C NpaBHIAMH
ofiopmnenus  pexeuiwTa 18 B uacTH, Kacalomeficd HANMHCAHHA  COKpPAIISHH
(COKpaleHHLIX HAMMEHOBAHKI), HacTelt ¥ OTIEN0B OPraHH3alNK, AOTHHOCTEel.

TexcT NpoTOKONA COCTONT M3 ABYX YacTel: BBOAHOH ¥ OCHOBHOMH.

B BBOIHOM 4ACTH 3aN0NHAKOTCA CAEAYIOMHME PEKEHIHTEL

NpefceJaTent HIH MPeaceiaTeIbCTBYOUHI;

CeKpeTaph;

MPHCYTCTROBANH — CHHCOK MPHCYTCTEYIOMINY ( ABOYHLI nHCT);

MOBECTKA JHA;

AOKTATHHEN M0 Ka#AOMY TYHKTY NOBCCTKH JIHA.

Pexsuanter «llpencenarens», «Cexperapes nedaratorca Ge3 KaBwMeK OT MEPBOTO
nonoikenns  Tabyasrtopa (1,25 cm). B konue caos «Ilpencepatenss, «Cexperapey
YRAIGIBAKITCH  MHMUMATH  H  QaMWIMH  npefcelaTeNBCTBYIOWEro H - CeKpeTapd
COOTBETCTBEHHO.

Pexsnant «llpHcyTcTBoBATH» NedaTaeTca Hes KaBWMeK OT NEPBOre MON0KEHHS
rabynsropa (1,25 cM). B xowue cnosa «IIpHCYTCTBOBANM' CTABHICH IBOETOMME
HEOJIHYECTRO YENOBeK (ABOMHEIN THCT NpUIAaraeTca s,

Ha mHOrouncrenssk coOpaHMIX YKaIRIBAIOT TOMBKO 0Bllee KOTHYECTRO YelOBeK
{150 geu.).

Ha cobpannax, koH(QepeHiIMSX, Chesfax, Tl NPHHATHE peureHus TpeGyer
OUPENENeHHOT0 KBOPYMA, YKA3ILIBACTCA, CKONBKO HE[OBEK [OMAKHO MPHCYTCTBOBATE M
CKOMNBKO NPHILWIO HA 3aceaHHe,

Eciu B sacemanwH (COBCIIAHMH) NPHHMMAKT YUACTHE TPENCTABHTENH PAIHEX
OPTaHM3AIHH, YKAHIBAETCS MECTO paloThl H J0MKHOCTE KAKIOIO MpeIcTABHTENS.

Brogmas 4acTe npoToKona zakawunBaeTcs nosectkodt oua. IlopecTia mnm —
nepededh PACCMATPHBAEMBIX BONPOCOE, MEPEYHCICHHBIX B MOPAAKE HX 3IHASMHMOCTH ©
YRAZAHHEM AOKMATYHKA 10 KaKIoMy NYHKTY nosecTeH AHS. Pexsuzur «IlosecTra ams»
NEYATAETCA OT NepBoTO NoNokenns Tabynaropa (1,25 om),

OCHOBHAR HACTh OPOTOKONA COCTOMT M3 Pasjlelios, COOTBETCTRYIONINY MYHKTaM
MOBECTHH JHA.

Texcr kaixporo pasgena crpomrcs no cxeme: CIIVILAJIH - BHICTYITMITH -
MOCTAHOBHWJIH (unn PEILIMITH).

KakIbii pasien WMeeT HOMEp COOTBETCTBYIOWIMA HOMEPY B NOBECTKE JIHA,
HaTpPHMEp:

1. CIIVILIAJIH:
1. BRICTYTIITH:
L TIOCTAHOBWITH (san PELLTMITH):

2. CNYIIATH:
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2. BRICTVTTHITH:
2. MOCTAHOBHIIH (was PEILITH):

HT.O

OcHOBHO® CONEPWAHHE [OKIAN0OE W BRICTYIUIEHMA [OMELIEETCS B TEKCTe
NPOTOKONA HITH NPHIATAETCH K HEMY B BHOE OTIEALHEIX MATEPHAIOR.

JOKYMCHT, YTBEPKIAEMEIA KONIEMHAIBHBIM OPraHOM, MOMET [PHIATATECE X
TEKCTY MPOTOKOA, HIH NEPENABATBCA [0 HAIHAMCHHID, MIH XPAHWTBCS OTAENABHO OT
NPOTOKOIA B IPYTOM Aele,

HoKyMeHT, yTBepiAaeMBIH KONNErHaIBHbIM OPTAHOM, IPHIATASTCA K NPOTOKOLY.

Copepaanne ocoforo MHEHHH, BBICKA3AHHOID BO  BpeMs  oDCymIeHMS,
JAMACEIBAETCA B TCECTE [NpOTOROIE [IO0CHE COOTBETCTBYHMIIETD NpoOTOROIEHOTO
NOCTAHOBTEHHA (pPeileHN ).

Pexsusurs «llpencenarent», «Cekperaphs NEYATAITCA OT IPAHHLEL TEBOTO MO,

PexsuzaT «llpucyTeTRoBama: medaraeres 6¢3 KABLIYMEK OT IPAHHLE JEBOTO MO,

Texct NpoToOEOTa OTIENIeTCH OT HAHMEHOBAHHA OpOTOEATA OZHHM MERCTPOYHEIM
HHTEPBATOM, MEYATACTCA pexoMenayemein mprpTom Times New Roman Ne 14 =epes
ONHH MEMCTPOMHBIH HHTEPEAN OT HYNEBOTO NONOKEHHA TabyIaTopa (1eBoi rpasHusl
TEKCTOBOIO MOMA) W BEIPABHHBAETCH [10 N€BOH M NPaBOi IPaHRIAM TEKCTOROTO TIOJA.

Texct nporokona meofxomuMo oOPMIATE B COOTBETCTEMM C NPaBRIAMMH
ohopMIeHHs pexsranTa 18,

€) NOANHCE QOKHOCTHOTO JIHIIA;

[lporokon moanHCHBaETCH Npeice]aTeNLCTRYIOMAM HA 3ACEIAHHH H CeKpeTapeM.
[lognucw  BeAroYalor B ceds cnoma  «llpencenaTtens (IlpencenarenLcTEYIOWHA b,
«Cexperaph» (0e3 KaBRMCK), NTHYHBIE MOIMHCH, PACITH(POBEN NOANMHCEH | HHHITHATRI,
(haMHITHH ).

[lognucy oTASNAOTCA OT TEKCTA H APYT OT JAPYTa ABYMA — JBYMA MEKCTPOUHLIMH
HHTepBATAMH.

Mognwuce nporokona meofxomuMo ofOPMIATE B COOTBETCTEMH ¢ TPaBRIAMH
ohOopMIEHH perBr3InTa 22,

) HISHTHOHKATOD NOKYMEHTAE.

Ormerky o  Wiaenrudueatope & nporokody Heofxogumo obopMIsTE B
COOTBETCTEHM C MPAaBHNaMy odopyieHHa pexsusura 3 1.

4.4.5. llogroroBxa NpoTOKONA BEMIOYAET B cela:

a} ciop MaTepHanos (TeIHCOR, AOKNAN0B, BRICTYTLISHHH W T.1.);

Crpykryproe nogpazfenesme, Ha KOTOpOS BORNOEEHA NOOMOTOBKE MATEPHANOE
(Te3sHCOB, NOKNANOB, BRICTYILIEHHH M T.L) M0 BOMPOCAM MOBECTKH [HA, NPEIOCTABIAET
YEA33HHBIE MATEPHANB JIHOY, OTBETCTREHHOMY 38 O(QOPMIEHHE NpPOTOKONA, B
HAZHAYEHHLIH WM CPOK.

0 3anHch HHOOPMALIMK BO BPEMS POTOKONHPYEMOND MEPOTIPHATHA:

Januck HHQOPMALMK BO BPEMA TPOTOKOITHPYEMOrO MEPOTPHATHA OCYIIECTRINETCH
CCKPETAPEM  KO/UIETHANBHOIO OPraHa, Ccexkpetapes, BeIDpaHHRIM Ha  coGpaHNH,
NOMOIIHHEOM PYKOBOJAHTENA HIH paDOTHHKOM, YHIOAHOMOYEHHEIM PYKOBOIHTEIEM,
NPOBOAALIHM NPOTOKOIHPYEMOE MEPONPHATHE,
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B) oOpMIEHHE MPOTOROTE;

[Npotokon COCTABAAETCH HA OCHOBAHMM 3andcedl, [POH3BEICHHBIX BO BpPEMA
COBELIAHHA (33aCelaRii), NPEACTARICHHBX TEIHCOB, JOKNAI0E M BRICTYTUIEHHH, CNpaBok,
NpOeKTOs H Ap.

OTeeTcTBEHHOCTE 3@ OQOpMACHHE [POTOKONAE BOIATAETCA HA  CEKpeTaps
KO/NETHANTEHOTG  OpTaHa, cekpeTaps, BwOpanHoro Ha cobpaHnd, NOMOMIHHEA
PYKOBOOMTENA HIH pabOTHHKA, YIIOMHOMOYEHHOTO pPYKOBOIWTENEM, [POBOAALIHM
NPOTOKONHPYEMOE MEPOTIPHATHE.

Odopunesne MpoToKoNa A0MKHO OLITE 3JGBEPLUICHD HE NO3AHEE TPEX paboYHx IHed
CO JIHA NPOBENEHAE NMPOTOKOIHPYEMOTO MEPOTIPHATHA.

I} NOANHCAHAE NPOTOKOMIA;

[Mpotokon NOANHCLIBAET CEKPETAPE HIIH TOMOIIHHE PYKOBOAHTENR (paboTHHE,
VIOIHOMOYEHHEIH PYKOBOAHTENEM), H NPElOCTABNNET M0 HA MOANHCE MpPeIcelaTeo
HIIH Npece aTeNnbCTRYHIEMY JOTKHOCTHOMY JTHIY.

Buecenne HIMeHEHHHA M HCIIPABIEHHH B TOANHCAHHEIA NPOTOKON HE JONYCKAeTCH.

I} PErHCTPALUHA TPOTOKOIA,

TonrocTE OOPMISHHEIA FKIEMNNISP NPOTOKOIE PEFHCTPHPYETCH H XPAHHTCHA B
CTPYETYPHOM NOAPatIeeHHH, 0TBETCTBEHHOM 32 0OpMIEHHE NPOTOKD/A.

TpunATEE pelleHHs JOBOIATCA A0 HCTIOMHHTENEH B BHIE BRITHCOK W3 MPOTOKONOR,

Konue npoTokonos WIH BEIMHCKH W3 NPOTOKONOE, 34BEPEHHEIE N0 MNOAHOH (GopMe,
np# HeODXOJHMOCTH PACCHUTAKITCH B 3AHHTEPECOBAHHEIE OPTAHHIAIMH B COOTBETCTRHM C
YCTAHOBNEHHEIM NOPATKOM.

4.5, Caymebnoe nucemMo

4.5.1. CnymeOHoe nuceMo (Janee — MNMCBMO) — HOKYMEHT, KOTOPBIH coysuT
CPEJCTBOM ODIIEHNA MEXITY YHMBEPCHTETOM H OPTAHHIALMAMH H YacTHEIMH JTHIAMH B
NPOLECCE OCYIIECTBACHHN HX ACATENLHOCTH.

CnymeGHile NHCEMA, HANPABISEMBIE HA HMA PYKOBOAHTENS BEIMIECTOAUIEO
OpTaHa, MOAIHCEIBAIOTCA TOILKD PEKTOPOM.

Crnyseflple  nuceMa, Hanpasngemble YHHBEPCHTETOM B CIPYKTYPHEE
NOApa3ieNeHns BRINECTOALMY OPraHoB, NOAMHCHBAKTCA PEKTOPOM HIH  JTHIIOM,
HCTIONHAIOUIHM  ODA3AHHOCTH MW MPOPEKTOPAMH B COOTBETCTBHMH ¢ cepoil
OTBETCTEEHHOCTH.

Cry#eGnbie nucsMa, HanparnseMblie Y HHBEPCHTETOM B &[[pec APYIHX OPraHH3arHii
H TPa#iad, NOAMACEEBAKTCA PEKTOPOM, TPOPEKTOPAMH B COOTBETCTEHH C NEpeyHeM
KOOPAHHHPYEMBIX MOOpasfeneHdi, cdepoll OTBETCTHEEHHOCTH, IENETHPYEMBIMH HM
OpraHHIAMHOHHEIMH - [IOMHOMOYHAMHE  H  NOPAJKOM  3aMEINeHHs, YTBEPKIAeMbIMH
NPHEA30M PEKTODA.

4.5.2. CaymwebHie MHCRMA N/IATCH HA BHALL

L. [lo dyHEUIHOHATRHOMY NPHIAAKY:

a) nHeEMa, TPeGYHIIHE MHCEMA-OTBETA (NPEIIoHKEHNA, JATPOCEL, TPOCEOE);

0) nHcEMa, He TpefyioumMe NHCEMAa-OTEETa (moaTBEp#OEHHA, HANOMHHAHHS,
NPENyNPERIEHHA, HIBLTIEHHA, PHIIAIIEHNE, CONPOBONHTENbHEIE NHCLMA, FAPAHTHHHEE
MHCEMA, HHPOPMALIHOHHEIE (PEKNAMHBIC) THCEMA).
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2. [lo cogepaTenbHoMy NPHIHAKY:

a) HHHIHATHEHEIE MHCEMA;

) OTBETHEIE THCEMA,

Crysednbie MHceMa Y HHBEPCHTETA MOTORATCH!

KaK OTBETEl © BRINONHEHHH n#opy4eHHd MHHHCTEpPCTEA HAYKH H  BRICIIETD
obpasoranns Poccuiickoi Memepaimn;

KaK OTBETHl O BHNONHeHHH nopydeHHid lenmapramenta oDpazoBaHHA H HAYKH
ropoaa Mockssr;

KAK OTBETHl HA 3ANPOCH PAXTHYHEX OPTaHH3ANHHA H YACTHEIX THL;

KAK HHHUHATHBHEIE THCEMA.

4.5.3. [Iwcema, agpecOBAHHEE OpPraHM3IalmaM M 4acTHeiM Jwiam B Poccuiickoi
tepepanre B aipecopadHble 3ApYOEHHBIM OPraHMIaAlHAM H YaCTHEM JHLAM, Q0JKHE
MEYATATECH HA YTBep# ieHHOM Onanke mucema VHusepeHTera (npunoxenne 21).

Ynorpetnenne DiaHKOB MPOMIBONEHOR (POPME! SATPELIACTCA.

454, [liceMo  DOMKHO HMETh  YCTAHOBNEHHEH  kKOoMIUlekc  oDS3aTeNbLHEIX
PEKBH3IMTOB H CTaDMIBHEIH NOPANOK HX PACTIONOMEHHA:

a) JaTa JOKyMeHT4;

Jara mHceMAa — 0aTa NpPHHATHA pelieHus, sadukcHposanxoro B Texcre. J[aToil
MHCEMa ABJAASTCH JaTa €10 PerHCTPAaLIHK.

Hary nuceMa HeobxoauMo oopMIATE B COOTBETCTEHH ¢ NpaBHIaAMH OQOpMISHHA
pexmianaTa 10,

0) perHeTpalHOHHLIR HOMEp JOKYMEHTS;

PercTpaliMOHHBIM ~ HOMEPOM  [THChMA  HBINETCH  NOPSAKOBRE  HOMep,
MPHCEAHBAEMEIH W3 PETHCTPALMOHHOTO MACCHBA B NPEJeTaN KaNeHIApHONO Toja M
NOMOTHEHHBIH HHACKCOM Jena Mo HOMEHKNATYPE [N CTPYKTYPHOID NOApasfelieHHs, B
KOTOPOM XPaHHTCH KOMHA MHCLMA.

PerscTpaunonneiii HOMEp nuebMa HeoOXoaMMO ohOPMIATE B COOTBETCTEMH C
npaBHAaMH odopMIecHEA pekBmanTa | 1.

B) CCBUIKA HA HCXOIANIME HOMEp H AaTy JOKYMEHTA apecanTa;

CCBUIKY HA HCXOOAMIHA HOMEP H JaTy NOKYMEHTE ANPECAHTA HeohXOTHMO
OOPMIATE B COOTBETCTBHH C NPAaBHIAMH OHOPMIEHHA pekBHIHTa 12,

') aapecar;

[ncemo He momkHO cofepwaTs Donee yeTHpeX ANPECATOR, MPH ITOM CIOBO
«Konuay nepen BTOPEIM, TPETHHM, YETBEPTEIM ANPECATAMK He YKa3bigatoT. [Tpu Sonbiuem
KOTHYEeCTRE a[peCcaTos COCTABMAIOT CITHCOR PACCHRUIKH MHCBMA H HA Ka#I0M 3KIEMIUISpEe
MHCEMA YEA3BBAIOT TONEKO OIHOTO &IpPECaTa.

[lpn ajapecoBaHHH JOKYMEHTA PYKOBOJIHTENIO (3AMECTHTENHY PYKOBOJHTENR)
OPrafHH3allid YEAIRIBACTCH B JAaTENBEROM  [Madese HAHMEHOBaAHHE - HOJIHHOCTH
PYKOBOOHTENS (3AMECTHTENA PYKOBOIHTENA ), BEIIHAKIIES: HAHMEHOBAHHE OPTaHH3alMY,
(QaMUIHIO, HHRITHATE] JOMKHOCTHONO mHia. Hanpmvep:

Pyxosoantemo QenepankHoro apXHBHONG
ArgHTCTRAE

hammmua .0,
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HPH 4O0peCOBAHEHA MHCEME B OPraHHIaAlHKD YEALIBACTCA S TIOMHCE HIH CORKDAaNmiEHHME
HAHMEHOBAHAE B HMCHHETENRHOM ITAISWE, HEII'I?HMEP!

mE.',II;E-'PE.I'J'I:-'I-IﬂE dPXHEHDE ANSHTCTED
HITH
Pocapxus

Honmyckaerca nepen damuineli, HMeHeM, OTHECTBOM YHoOTpeDIeHHE COKpalEHHOTO
ODpalleHHs «r-HY» (MOCHOAHHY), «r-mey (rocnoxe). Hanpumep:

r-uy @amumaa H.O.
r-se davunua H.O.

B zapybexmnol nepenHcke clenyer yHoTpedNATe TONBKO MONHOS HAHMEHOBAHHE
afpecara, BEMOYalomee B cedn ofpiameHde «rocnogMHy, «roCnomas W QAMHIHIO
{hanmunuio, mma).

PexpH3uT «AIpecars pAcHONaraidT B MPABOM BEpXHEM YOy TMEpPBOr0 IHCTA
JOKYMEHTA OT BTOPOIO nonokedns TadynsTopa (9 cM), BHPABHHBAA MO TEBOMY Kpaio
caMoi JUIMHHOH CTPOKH.

AJIpecoBaHHE THCEMA HeoDXONHMO OHOPMIATE B COOTBETCTBHH C TNPABHIAMH
oopMIeHHE peKBHIATA 13,

1) HaHMeHoBaHHe JTHOO0 AHHOTALHA JOKYMEHTA;

Hanmenosanne nubo annoTanus (3aroqoBok K TEKCTY) MHCEMa COCTABAASTCH
JHIOM, TOTOBSIIHM [IPOEKT MHACEMA, H J0IKHO EPATKO M TOYHO OTPAMATH COMepHaHHe
TEKCTA.

IMTHCBEMO AOKHO MMETL HAHMEHOBAHNE, KOTOpPOe HauuHaeTea ¢ npemtora «O (O6)»,
Hanpumep: O nposegenns ..., OF yuactay ..., O npuobperennn ..., O pacTopHeHHHE ... .

HammenomanWe nHchMa MeYaTASTCH 4eped /B MEWCTPOMHBIX HHTEpBANTA OT
pexBu3uTa «Aapecars crpodHeiMH OYKBAMM, HA9HHAS ¢ HponucHod, Ges KaBkYer
OOLIYHEIM MpH$TOM Nold or nesoil rpadHilk TEKCTOBOIO MO,

HanmMeHOBAHHE NHCBMA, COCTOALIEE H3 HECKOUILKHX CTPOK, TIEYATAETCA Yepes oHH
MEKCTPOMHBIR HHTEpBaN.

Haunmenosanne nuceMa HeoOxonumo ohOpPMISTE B COOTBETCTEMH C NpaBHIanMH
ofopMieHns pexBanTa 17,

) TEKCT JOKYMEHTA;

Terer muebma nomeen GBITE NAKOHHMHBIM, TOUHEIM, WCKMIOMATE BOZMOMHOCTH
HEOJHOZHAYHOID TONKOBAHMA, 8 TAKAe HelTPANEHEIM N0 TOHY H He COIepRalHm
IMOLHOHANBHOR OKPACKH,

TekcT oTEETHOMD MHCEMA NOMHCH TOYHO COOTESTCTEORATE HH.HJ{{}M:H HUF}"IEHI'II'D,
NOCTYITHBILEMY 3aNpocy, YEAIAHHK M0 HENOITHEHHID JOKYMEeHTA { Pe3nionHH ).

Texrct NMHCHMA, KAK DTPaEHI0, JOM#Hed KECATRCA OIHOTD BOTIPOCA MW HECKOThENX
BONPOCOR, ECNH OHH B3aHMOCBAIAHE] H OYIYT PACCMATPHBATECE B OJHOM CTPYKTYPHOM
noApasaeneHid OpraHH3aluy anpecata. Ecmn HeoOxoaumMo obpaTHTECE B OpTaHM3IalHIo
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No HECKOIEEHM PAzHOPOIHEIM BONPOCAM, TO H20ONOIHMO COCTARNSTE OTAENLHEIE MHCEMA
N KGKAOMY H3 HHX.

CryxebHoe NHCEMO, HANPABIAEMOE BHYTPH CTPAHBI, COCTABNACTCH HA PYCCKOM
Asnke. [lHceMa, HampapmAeMBie 3apyOCIKHLIM NAPTHEPAM, MOTYT COCTABIATECH HA AikIKe
CI'FHHH H.,ﬂ,pﬁ."ﬂﬁ, Hi pyCCREOM HITH AHTITHHCKOM A3RIKAN.

B Texctax nwcem NOM#HBI YNOTPeONATECH TOABKD ODIIENPHHATHE B PYCCKOM
AIBIKE ODOIHAYEHMA, TEPMHHLL H COKPALIEHHA.

[Tpn HeobxonumocTn ynotpeGneHns cOKpamenns (COKPAEHHONO HAHMEHOBAHMA)
B TEKCTe cHAYATA TMHIETCA MOJHOS HAMMCHOBAHME, 4 3aTeM B cKoDKax jgaercs ero
coKpaiiesHe (COKpAIIEHHOE HAWMEHOBAHME), 38 HCKMOYEHHEM  O0IIEenpPHHATRX
CORpalleHHR.

B Texcrax nuceM HAMMEHOBaHHA CTPYKTYPHBIX MOAPa3fencHH, KoLIerHaNbHBIX
OpraHos YHHBEPCHTETA W JOAKHOCTEH MX PYKOBOIMTCNSH JOMKHB [EYATATHCH B
COOTEETCTEHH C [MTPABHIAMH HANHCAHHA yacTed H OTAEN0R OpPraHHIaliHH, ,ﬂDﬂEHﬂC‘TEﬁ,
YKa3aHHBIMH B Npaskiax odopMieHna pexsrinTa 18,

Texkct mucnMa HIMATACTCH OT TP'I‘.'T.E-":I"G JHIA eIHHCTEEHHOTD YHCIE HIH NepRore
TMHIA  MHOKECTBEHHONO  wMcna, Hanpuwep:  «[ocyaapcTReHHOE  ABTOHOMHOE
00pazoBRaTeNEHOE YYpesieHHe Beicmery obpazopanHs ropoga Mockes «Mockoncimit
TOPOACKOH Nejaroryyeckui yHHBepcHTeT» (manee — [AOY BO MITIV) paccmotpeno
Ban sanpoc (nucemo ot 16.11.2021 Ne 07/11202) u coobaer.. .» 51 T.0.

TekcT mHCEMA, KAK NPABKAO, COCTOMT H3 CHEIVIOUIHX OCHOBHEIX YacTel:

a} obpamenne;

Mpu ofpaiwenuy & agpecaTy YYHTHIBaeTCH ero caywebHoe nomowenwe, chepa
nearensHoctd. HawGonee wacto ynorpefinsemeivi dopMams ofpalleHus HEISHOTCH,
HATIPHME:

Veagaemutii Cepreit [Merponmy!
Yoamaesmas Tiogmuna Jleonnaosna)
Ypamaemuie rocnogal (Y norpeGnsercs, KOTIa HEHIBECTHL HMEHA NOMyHaTeneit TTHCBME ).

[pn ofpalleHuy K BRCIIAM JOMKHOCTHBIM JIMUAM OPTGHOB BIACTH, JETyTaTaM,
NpeInieHTaM (npeacenarensM) oblecTs, KoMoaHui, GHPM, & TAKAE K IYXOBHBIM JTHIAM
Pa3IHYHBIX BEPOHCMOBENAHHA npuHHATO OOpALIGHHE ¢ YKasaHHeM [IODKHOCTH Ges
thaMHIHH.

0} BeTynnenune {obocHOBaHHE):;

Bo Berynmenwn qopMynHpyercs Tema THCHEMA, ODBACHSIOmMAN NPHYHHEL €ro
HanHcaHws. BeTynneHne MOKET COnepEaTs:

CCBHINKY Ha JIOKYMEHT (OPraHH3AlMOHHEIL, pacnopagHTENhHEN, HOPMATHBHBIA,
AOTOBOPHBIE, WHHOPMAUMOHHEIH WIW  CNpaBOYHO-aHATHTHYECKHH) ¥ (WaM) ero
OTAENbHBIE OYHETH, MNOCHYKHBINHE JIOPHIMYECKHM OCHOBAHHEM HIH [OBOJAOM Afs
HCBMA;

KOHCTATAUMIo (hakTa, cobBITHE, CNOMHBIIEHCE CHTYALIHA,

B) OCHOBHOE COJICPHAHME;
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OcHoBHOE cofepwanHe THChMa HaumHawT ¢ abzauna. B ocHoBHOM copepaaHum
MACEMa TNPHBOJAT ONHCaHHe CODBITHA HIH CHTVALHH, HX aHATHI H [PHBOJIHMEE
NOKAIATENECTEA.

r) 3aKToYeHHE.

JakmoveHHe MHCbMA Hawuuaror ¢ abzaua. Jakmouenne npencrapnger coboil
BEIBOJE B BHAE NpelnoxeHni, MuenHi, TpebDosanii, npockd, 0TKAI0R, HAMOMHEHAHNRHA.

Texer orgensercs 0T HAWMEHOBAHHS MHCHMA OOHHM MERCTPOMHEIM HHTEPBAIOM,
MeYaTaeTcs pexoMmedayeMsiM mpudmom Times New Roman MNe 14 uepes ogus
MEWCTPOYHBIH MHTEPBAN OT HYICBOrO nNonokenus Tabynstopa (neBoi  rpaHHuE
TEKCTOBOTO NONA) H BRIPABHHMBAETCH MO NEBOH W NPaBoil rpaHHIaM TEKCTOBOTO MOJA.
[lepeas crpoka kaxnoro afizana HAYHHASTCA © NEPBOTO NonoxeHHs TabynsTopa (1,25 cmM)
OT JTEBOH TPAHHIIE TEKCTOBOTO [0,

Terer nucema Heobxo Mmoo oHOPMISTE B COOTRETCTRHH C MPaBHIAMH 0OpMISHHS
pexkBH3MTA |8,

) OTMETKA O HATHYHH IPHIOKEHHH;

Crnoso «[lprnomensne:» nevaTaeTcd HeMHPHHIM WPHPTOM CTPOYHBIME GVKBAMH,
HAYHHAA ¢ [IPONHCHOH, OT TeR0i rpaHHILE TEKCTOBOID NOJA H CTABHTCH ABOETOMHE,

OTmeTsa © HATHYHH [PHIOKEHHA OTOSAACTCH OZHHM  MEWRCTPOYHEIMH
HHTEPBANAMH OT TEKCTA THCHMA.

Cnoso «lIpunowenner He3IaBHCHMO OT KOOHYECTBA NPHACHEHMA NMIneTCR B
SIHHCTECHHOM YWHCTS,

MHoroctpounsie  HaHMEHOBAHHMS JOKYMEHTOB, YKA3aHALX B [PHIOKEHHH,
NEHATAOTCA HEPed OIHH MEKCTPOMHLLH HHTepBan.

Crpanmie NHCLMa M KSKI0TO W3 MPHIOKEHAR K HEMY HYMEDYIOTCA OTASMEHO IpyT
OT JPYTa KaK CAMOCTORTENBHEIE HOKYMEHTSI.

OrmeTky © HAIHYHH DPAIOWEHHA K [HCEMY Heofxomumo odopminsts B
COOTEETCTBHH € NPaBHIaMH opopMIeHHs pexkeu3Ta |9 (B wacTH, oTHocsuwedicad ®
MACEMY ).

3) HOAMKHCE JOKHOCTHOM THLE;

MNognues crymebHOr0 NHCEMA COCTOHT W3 HAMMCHOBAHHS JOMKHOCTH JIHIA,
NOANHCHBAKOIETO NOKYMEHT, NHYHOH NOOnMcH, paciiMpoBKH TOANHCH (HHHLMAILL,
damMuIns ).

Haumenosanie JQonwHOCTH 1Hua, NOANHCHBAOIIEID CcaymeOHOE NHCEMO,
NEYaTaeTCA OT NeROH IPAHMIBI TEECTOBOID MOJA, WHHLUHANK B (HaMHIHA — OT TpaBoi
rpaHHUEl TexkcToROTO nmond. [logmHes oTmensercs OT TeKCTa NMHMCEMA WIH OTMETKH O
HATHYHH NPHICHKEHHA IBYMS MERCTPOYHEIMHE HHTEDBATAMH.

lNogmucs  caywelnoro nweeMa HeoOXOTHMO OGOPMASTE B COOTBETCTBHM ¢
NPABKIEMHA OHOPMIEHHS PeKBHINTE 22,

H) BM3a;

Br3bl cornacosanus Ha mpoexTe clyweOHOrO nucema ofOpPMIATIOT PYKOMHCHBIM
cnocoboM B HHEHEH 4acTH nHUEROH CTOPOHBl KOINMH [HCEME, BRITOIHEHHOH Ha
CTaHgapTHoM nWcTe DyMary dopmara Ad.

Busbl cornacosanns cyxedHOro nHCEMA HEoOXONMMO 0GOPMIATE B COOTBETCTRHH
C TpaRHIaMy olOpMIeHHS pekBrsHTa 21,

K) OTTHCK MEYaTH;
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Orrick nedatd YuHBepcHTETa [MpPOCTABNAETCR Ha  coykeDHBIE  MHCBMA
(pHAHCOBOrO XapakTepa H MHChMA, conepaale obA3aTeIbCTHA.

Orraek nevaTH  HeoOXOAHMO NPOCTABNATE B COOTBETCTBHH ¢ TNpaBHIaMH
otopMIenHa pekBrINTa 24,

1) OTMeTES 06 HeNoNHUTEE;

OrmeTka 00 HCNOMHKTENE B CAYHMeDHOM MHCEME COCTOHT H3 (PAMHITHE, HHHIHATOB
H HoMepa TenedoHa palOTHHKE CTPYKTYPHOTO TMOOPA3AETCHHA, ABIAKIISrocs
HEMOCPEACTEEHHEIM HCITOMHUTENEM M NOAroTOBMBIIHM TEKCT MHCEMA.

Orrvetky of mononmmTene B cayweOHOM MHCEME MEHaTarT OT JAepoil rpaHmIb
TEKCTOBOIO MONA B HHAHEH YacTH MHCEMA Ha JHISROH HAH obopoTHOH ero cropoHe
HexHpAEM mpH{pToM Times New Roman Ne 10 yepes oMH MEKCTPOMHBIHA HHTEPBAL

Ormerky of HenonHeTene B chaymedbHoM nuceMe HeobxomHMO OGOPMIATE B
COOTBETCTEHH ¢ NpaBiiasMy odopMIeHAS PpeKBHIATA 25,

M) HOeHTHHEATOP OOKYMEHTA,

Ormetky of mienTHduKaTope K cnyweGHOMY MHCEMY HEOGXOIHMO OQOPMISTE B
COOTBCTCTBHH ¢ NpaBHIaMH oOPMISHHA pekBAIATA 3 1,

4.55. [lpp odopMieHHH nHcbMa Ha JByx ® Oonee cTpaHHIEx BTOpas H
NOCHENYIOMIAE CTPAHHIbLI HYMEPYHOTCH MOCEPeIHHE BEPXHErD NoNA JHCTa apabckHMH
HHpPamMH.

4.5.6. CnymebHO¢ NHCHMO, MOANHCHIBAEMOE PEKTOPOM YHHBEPCHTETA COBMECTHO C
PYKOBOIHTENSAMH JIPYTHX OPradH3aiui, ofopMmisercs Ha CTAHJAPTHOM JHCTE GYMard
popmara Ad. TMpw 3TOM JaHHBIE O HAMMEHOBAHWHW OPraHW3IAIMA, NOMIMCABIIEH MHCEMO,
BEIFOYAIOTCR B HAMMEHOBAHHE JOMKHOCTH B pEKBHIATE «lloanuce aommBOCTHOND THIAY,

4.5.7. lloaroroska cny#efHOTO NHCEMA BKTIOUAET B ceG:

d) M3ydeHHe CYIECTRa Bonpoca H chop HeolX0IHMBIX CBEACHMI;

MpoexTr cyxeOHbIx nuceM pa3pabaTEIBAIOTCA CIPYKTYPHEIMH NONPa3IeleHHAMH
Mo NOpYYEHHK PEKTOPE, NPOPEKTOPOB HIAH N0 cODCTBCHHOH MHHIIHATHBE HA OCHOBAHHH
COOTBETCTBYIOLIETD JOKYMEHTA,

llepen paspaboTteoil npoekra coyweGHOTO TNHCEMA THIATEABHO HIYMAIOTCH
3KOHONATENBREIE akThl Poccumickod Defgepaie, IOKANLHLIE HOPMETHBHEIE AKTHI
YHHBEPCHTETA, JOKYMEHTHI, JEISIONHECH OCHOBAHMEM /ANS MOATOTOBKH [HCEMA M
MpeALIOYIas Mependcka 0o ykazawHomy sonpocy. [lepen paspaborkoli npoexta
OTBETHOTO CJIYKeDHOrO MHChMA, KPOME TOTD, THIATENBHO HIYMACTCH NOCTYNHEBIIHIA
3alpoc, npeAnmKeHHe, npocsba.

0) mogroToBka npoexTa cAyHEOHOTD NMUCEMA;

Ofecneyenne KauecTReHHOH NOArOTOBEM NPOEKTOR ClymeOHEX nHCEM H HX
COTAAcOBAHME BOINATAETCH HA PYKOBOAWTENEH CTPYKIYPHBIX nojpasnenchuii, KOTophie
FOTOBAT NPOEKTEl CAYHEOHBIX MHCEM.

Cpoks  MOATOTOBKH — OTBETHEIN MHCEM  YCTAHABIMBAIOTCA  HOPMATHBHBIMMH
NPaBOBBIMM  SKTAMH WIH YKAIMHHAMH 110 HCOOJHCHHMIO [OKYMEHTOB PEKTOpa HIH
npopekTopa. CpokH NOATOTOBKH HHULMATHBHLIX MHCEM OTPEIE/ISIOTC PYKOBOIHTeIAMH
CTPYKTYPHBIX MOOpa3zaeneH .

B) COIIACOBAHAE TPOEKTA CYKeGHOr0 MHCEMa;

[Mpoext  chysxebhoro nHCEMAa  BHIHDYET PYKOBOOHTEN:  CTPYKTYPHOID
NOApaifielieHHd, BHOCHIIErD MPOEKT NHesMa. B cnyuae noarorosks npoexta cnymefuoro
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MHCEMA COBMECTHO HECKONBKHMHE CTPYKTYPHEIMH TNOOpasfeNeHHAMH, pPYKOBOIHTENh
KEI0r0 CTPYETYPHOTO NOIPasieleHis BHIHPYET NPOCKT.

r) NOANHCAHNE MPOSKTa iy HebHoro NHeeMa;

[TpoerT cry#ebHOro NHCEMA NOJSAETCH HA NOANHCE PEKTOPY, NPOPEKTOPY BMECTE ¢
KOMHEH NHCBMA, HA KOTOpOH ofopMiena BH3a (BHIH ) COTTACOBANHA,

BHecense HIiMeHeHHH H HCI’IP&MEHHH B MOANHCAHHOE MHCBMD HE A0 CEACTCA,

1) pErHCTPaIHA cIyKebHOTo HCEMa;

[Moamucanroe cny#edHOe MHCEMO PETHCTPHPYETCH B YIIPARNEHHH JIENAMH, T1E MY
MPHCBAHBAIOTCH J4TA H PErHCTPAUHOHHEIR HOMEP.

4.5.8. OpHrHHansl cryxeOHbK HCEM HAMPABIAIOTCH AIPecaTam:

gepes cuetemy MOCH10;

HApPOYHRIM OT CTPYETYPHOTO NOIPA3AENeHHA, NOOTOTOBMBINErD cayvmehnoe
[THCBMO.

4.5.9. Konue ornpasnseMerx cryae0HEX MHCEM ¢ BH3AMH cOriacosanua (oTnycka)
EPAHATCA B OenaxX CTPYKTYPHEIX MOJAPS3ieNeHHHA BMecTe ¢ OpHIHHATAMH HIH EKOTHAMEH
MOCTYNHBINHX B Y HHBEPCHTET THCEM B COOTBETCTEHH C HOMEHKIATYPOH net.

Jnextponnbii ofpa3 ciywedHOrO NHCEMa XPAHWTCA B CHCTEME WIEKTPOHHOTO
nokyMentoobopota [papurenscrea Mockeu (ganee — MOC30).

4.6, 3anucka (moxnamHad, cnywebnan, obLACHWTENbHAN)

4.6.1. Jina uehopMatmornoro ofMeHa MewDy CTPYKTYPHBIMH HOApasieneHHSMH,
JOGKHOCTHEIME THUAMH H paboTHHMKAMH B VHHBEPCHTETE MCNOIBIVIOTCH CHENVIoLne
BHJIEI 3AITHCOK:

a) JoKnanHas 3anHCKa (npunomerte 22);

HAoknannas 3aMMCKa COCTARTAETCA ¢ UENEI0 WHQOPMHPOBAHMA DPYKOBOACTEA ©
CIOAHBUIEHCS CHTYALHH, 06 HMEBIIHX MecTo akTax, o BHIOIHEHHH HITH HERBITONHEHHH
3a0aHnH, NIaHoB, ykaanwil, palor win MOGYMICHMIO K NPHAATHIO ONpeleleHHOro
PeLIEHHA.

Hoknanusie 3amucky obecneynBaoT Casih O0RERTOR YTIPABIEHHA HA BEPTHRANRHOM
YPUBHE, TO ECTh HANPARIAIOTCA OT HIKECTOANIETO JOMAKHOCTHONO THIE BRIIECTOSMEMY
AOMKHOCTHOMY JIMLLY.

JokaalHele 3aNHCKH HANPaBfOTCA PEKTORY. NPOPERTOPAM, pPYKOBOIHTENAM
CTPYKTYPHEIX MOIPA3aeIeHui.

0} caymebras sanucka (Mpaaokenne 23);

CnyaeOHbIe 32MHCKH — 3TO NEPENHCKA MEALY CTPYKTYDHBIMH NOIPasieieHHaMH,

CryaeOHan 3amucka, B OTAMYHME OT JOKNAJHOH 3aNHCKH oO0ECHeuMBAET CRE3E
OOLEKTOB YIPABICHHA HA FOPH3OHTATRHOM YPOBHE, TO €CTh COCTABIAETCH paboTHHKOM
WA pYKOBOZMTENEM CIPYKTYPHOID [OApasfeneHMs Ha M  pafoTHHEE WIH
PYKOBOAHTENA APYTOIre nogpasnencHus. CnymedHad 3amHcka HanpasnfeTcd oT OJHOro
PYKOBOINHTCIA APYTOMY HIIH OT OAHOIO paboTHHER APYTOMY.

B) 0OBRACHHTENEHAA 3aNHCKa (IpRIO#HeHHe 24),

OGBSCHATEbHAR 3aMHCKE — JOKYMeHT, OOBACHAIOMI NPHYHHBl KaKOTO-1HGO
coDLITHA, (akTa, nocTynRa.

4.6.2. 3anmcka COCTARIAETCH Ha CTAHIAPTHOM THcTe Gymars dopmara A4,

Huspysin no assmnparissasey - |2




i

4.6.3. 3anuexka  JOMEKHA  HMETE  YCTRHOBNEHHBIA  KoMIIexkce  o0s3arTenbHBIX
PEKBHIHTOR W CTAGHNLHLIA NOPAIOK HX PACTIONOHEHHA:

a) HAMMEHOBAHHE CTPYKTYPHOTO NMONpasNeNeHHA — ABTOPa IaMHCKH;

HawmenoBaiie CIPYKTYPHOTO TNOApPaiienedus — ABTOPA 3ANHCKH NeuaracTed
CTpOYHEIMH OyKBame, HauuHadi ¢ NponHcHod, Ges xaswdex OOBIYHEIM mpRGTOM
pazMepos No 14, 0T nepol rpaHHIE TEKCTOBOO [TO/LH.

B) BHI JOKYMEHTS;

Bun LOKYMEHTA — CJI0Ba «JOKJIATHAH (CHOYAHEBHAMA,
OB BACHHTEJBHAA) 3ANTHCKA» nedaraiTes Yepe3 ABa MERCTPOHHbIX HHTEpBana
OT HAMMEHOBAHMA CTPYKTYPHOTO TOApayieneHHs NpPONHCHEIMH GykBamM Oes KaBhIHEK
MOy EKHPHEIM wpHdrrom Ne 14, 0T negoil rpaHMIlBE TEKCTOBOID MOJIA.

') JATA JOKYMEHTA:

JlaTol 3anHCcKH ABIAETCA JATA €8 PerHCTPalHH,

Hary neobxogumo oQOpPMIATE B COOTBETCTEMH C npaBrmamu  ofopMIEHHA
pexBpHanTa 10.

A} perHCTPALHOHHEIR HOMED JOKYMeHTa;

PerdcTpalMOHHLIM =~ HOMEPOM  3aNHCKH  SRISETCH  MOPHOKOBMHA — HOMeED,
NpHCEAHBAEMBIH B Mpeaenax KaleHIapHoro roda.

PervcTpalHOHHBIH HOMED 3aMACKH [HIIETCE HA OJHOH CTPOKe ¢ JATOH H
OTAENAETCA OT peKBHINTA « BH JokyMeHTay OIHHM MEKCTPOYHBIM HHTEPBAIOM.

PerncrpauMoHHeA HOMep HeobXO0AuMO OQOPMINTE B COOTBETCTEBHH ¢ NPARHIAMH
otopMrenns pexaraTa 1.

&) aapecar;

B pexBusuTe «Anpecary YKasBIBAKT OODKHOCTE, WHHOHANE W (aMunmo
AOMAHOCTHOTO NHLE, Ha PACCMOTPEHHE KOTOPOTO HANpaBIseTcs 3anHCKa.

PerBHINT «AJpecat PpPACHONATAKOT B MpABOM BEpXHEM YWY [EpROTO NHCTAa
JOKYMEHTA OT BIOPOTO NogoxeHns tabynaropa (9 cM), BRIpaBHHBAA N0 JEBOMY KD
caMOol ATHHHOH CTPOKH.

AApecoBIHHE 3ANHCKH HeoDXomHMO O(QOpPMIATE B COOTBETCTEHH C NPaBHIaAMH
oOpMIeHHS peKEAIATE |5,

#) 3Ar0/I0BOK K TEKCTY TOKYMEHTA;

Eﬂmﬂﬂ:ﬂﬂﬂ K "I"EF.'E-T}? FAMMHCKH COCTABMAETCA MTHIOM, MOTORAITAM 33IMTHCEY, H J0JEEH
KPETHO H TOYHO OTPARATE COJSDHAHHE TEKCTA,

EB.HHEH:B, JAOITHHA HMEThE HIHMEHOBAHHE, KOTOpOE HAMHHACTCH C HPE_JJ.J'IEII'H. w0
(O6)». Hanpumep: O HanpaeneHns Ha obyuedne, O6 yuactun B xondepenumns, OO0
ONO3IAHHH Ha paboTy.

HaumenoBanue 3aMMCKH NeYaTAETCHE ‘-IE:PES- OOHH HEIZ‘.'.-‘T]]G'IHHﬁ HHTCPBEAII OT
pexsu3HTOB «[lata noxymenta» M «PerHcTpanMOHHBIH HOMEP JOKYMEHTA» CTPOYHBIMHA
DyKkBamH, Ha4yWHad ¢ nponHcHoH, Oe3 kaBwHex wpH@ToM pasmepom Mo 14, or nepoi
MPAaHWOE TEKCTORODD MMOJTE.

HaumeHnoBau#ue 3aNWCKH, COCTORIIEE H3 HECKOJIBKHY CTPOK, NEYaTAeTCA Jepes OHH
MEKCTPOUHEIR HHTEpRAT.

HanmenoBanue sanucky Heobxomumo ohOpMIATE B COOTBETCTEMH C NPaBHIaMH
obhopMieHus pexksuzuTa 17,

Huctpyeusm no menompoemsoacmy - |2
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3) TEKCT JOKYMEHTA,

Texer 3sanMckd HayWeaeTcs ¢ obpamenns. Hawbonee wgacTeiMu dopMaMu
oOpaIEHHE SRANITCR:

Veamaemed Hukonai Anexceesuy!

Veamaemans Huna Pomanosna!

B texcre aoxnanuoil (chaysweOHOM) sanuckd BBINEAAITCA ABe HWIH TpH uactH. B
Meproii 4acTH cOODMIAIOTCH (PAKTEL, MOCTYKHMBILHE MOBOAOM A COCTARNEHHS JOEIATHOH
(caymeDHOH) 3ANMCKH, BO BTOPOIl — KOHKPETHRIE BRIBOALL, NPOCKObI M HPEITOHEHHA.
Ecnn TEKCT COCTOMT M3 TPEX HacTel, TO BO BTOpoi 4HacTH DyAeT aHanH3 CNOKHBINSHCH
CHTYALIMH, BOIMOMKHEIE BAPHAHTEI PEIEHHA, & B TPETLEH — BHIBOLL H [TPEIIOHKEHHS,

Texkct OTASNACTCH OT HAMMOHOBAHMA IAMHMCEH OIHHM Hﬁjﬂ'ﬂm‘IHHH HHTSPBELIOM,
medaraeTcd peroMengyeMiiM  pHpToM Times New Roman Ne 14 depe: ofHH
MERCTPOYHEIH HHTEpRAN oOT HyAeBoTo NDonowenns Ttabynatopa (nesoll rpaHHIG
TEKCTOBOIO TONA) H BHPABHHBAETCA MO JEBOH W NpaBsoid rpaHHlaM TEKCTOBOIO MOUIA.
[lepean cTpoxa kaxaoro abzala HAMMHACTCH ¢ NEPBOro Nonoxenna Tadynaropa (1,25 cm)
OT Jesof IPAHHLE] TERKCTOROIO ITOJTH.

Texct 3zanuckw HeoOxomWmo oOQOPMIATE B COOTBETCTBHH C  TPaBHIAMH
ofopMIeHAS peKBrIHTa 18,

H) OTMETKA O HAIHYHH NIPHIOHKEHHS,

EH“HER-H- MOMET HMETE NpHIOCECHHAS, TOorda OTMSTER O HEM JOENacTCd TAEMHE Kak
OTMETEA O MPHIOKERHH K CTyWelHOMY THChMY.

Croso «llpunoskenne:» nevyaragTea 4epes IBa MEMCTPOYHEX HHTEPBANA OT TEKCTA
FAMACKH CTPOYHBIMH OYKBAMM, HAYHHAR C NPOTHCHON, Ge3 KaBkYer oOBIYHEIM WpHpTOM
pasmepom Ne 14, ot nesoil rpasdiM TEKCTOBOIO NONA M CTABHTCH OROSTOYHE.

Cnoso HHPHRDR:EHHEH HEFABHCHMD OT KOOHYECTEA II]’_'II'I.I'.I'GHEI—]T!'E MHIIETCA B
CAHHACTEREHHOM YHCIE.

COrMeTkY 0 HAIHYMH [NPMIOWEHHA K 3anucke HeobXoguMo odopMIsSTeE B
COOTBETCTBHH ¢ MNpasunamu odopmieHns pekedInta 19 (B wactw, orHocRmelica
MHCEMY ).

K) MOAMHCE DOTHHOCTHONO THLA;

Ionmuce 3aMHCKH COCTOMT H3 HAHMEHOBAHWA JOIGKHOCTH JTHUA, NOAMHCKHBAIILNETD
OOKYMEHT, THYHOH NOANHCH, PACIIH(POBKH NOANMCH { MHHLIHATE, DaMHITH ),

Hauvenosanme OOMKHOCTH JMUA, NOANHCHBAIOUIETD 3AMHCKY, MNEYATAETCH OT
NEBOH TPaHHOE TEKCTOBOIO MOAM, HHHOHATE M HaMBEIHA — 0T [pasoll rpaHHLL
Tekcrosoro nond. [loamkcs orgenserca oT TexcTa AOKNAIHON JANHCKM WIH OTMETKH O
HATHYHH NPHIOKEHHA TBYMS MEECTPOUHEIME HHTEPRATAMH.

Ilpr noanucannu sanucox HeolXOMHMO HCNONB3OBATH YEPHHNA CHHEMD NBETa,
9TO0K He 3ATPY AHATE ONpefeleHHe OPHIHHANA 1OKYMEHTA.

IMonnues 3ameckr  Heolxoaumo ohoOpMISTE B COOTEETCTBHH C TPABH/IAMH
OOPMIEHHA PeKBHIMTA 22,

) HiaeHTH(HHESTOp J0KYMEHTA.

HaentriprraTop 3anucky HeobxoauMo ofOPMISTE B COOTEETCTEHH ¢ TIPABHIIAMM
oopMIeHHA PEKBH3HTA 31,

4.6.4. Tlognrcannas 3anucKa PerHcTPHPYETCR B CTPYKTYPHOM NOAPA3AEISHHH N0
MECTY NOATOTORKH, [Ae ¢l NpHCBAMBACSTCA NaTa H PETHCTPALIMOHHLIR HOMEp.

HustpyEmm no secnponinageTay - 11
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4.6.5. OpHIrdHans 3anmHCcOK HaNPaBNAIOTCR AAPECATAM HA PACCMOTPEHHE Hepes
FTpabicHH S AcTanH HITH B EHE-'HTFH}HHIJM HH.IC B CHCTEME MEKTROHHOTD
nokyMertoobopora MOC3IO.

[locne paccmoTpenns agpecataMH M oQOpPMISHHS VEAIAHHE 1O HCTONHEHHED
NOKYMEHTA 3AMHCKH HANPABNMIOTCH YKAIAHHEIM HCMOTHHTENIM H COHCTIONHUTENEM Yepes
YOpaBleHHE felaMH HWIH B 3IeKTPOHHOM BHIOE B CHCTEME  IEKTPOHHOTO
noxymesToobopota MOC 10,

OpHriHansl 3anucok XpaHATcs B Jelax CTPYKTYPHBIX  NojpasjencHuii - —
HCMOONHHATENEH B COOTBETCTBHH C HOMEHKIATYPOR nen.

4.7, Cnpaska

4.7.1. CnipaBka — 3T0 ZOKYMEHT, COIepAamuil onncanue u NOATBEPHKAEHAE TEX HITH
HHBIX {aKToB, cobLITHI, B TOM YHene GHorpadyeckoro HIH cnykebHOTO XapakTepa,

Crpaskn ofopMIHIOTCE HA CTARIAPTHOM AHCTE OyMary hopmara Ad.

4.7.2, Cnpaska JomKHA HMETE YCTAHOBIGHHBEI KoMmiexe  obA3aTeIBHBIX
PEKBHIHTOB H CTADRIEHEIR NOPAAOK HX PACTIONOXKEHHS:

) HAHMEHOBAHHE OPraHH3aHK;

VraseipacTca HaHMEHOBaHHe YHHBEpCHTETA.

B) BHI JOKYMEHTA;

Bung moxymenta — cnoso «CITPABKA» newataercs npomucHemn GykeaMu Ges
KaBLIMEK NOTYRHPHBIM WprgToM pasmepom No 14, or nesoil rpanMikl TEKCTOBOIO MONA.

0) nara JOKyMeHTa;

JaToll cnpasks AENSETCH ATA €8 NOANHCAHHA.

Jaty seofxoauMo oQOPMASTE B COOTBETCTEMH © NPABHIAMH ODOpPMICHHS
peksusnTa 10,

B) PETHCTPALMOHHEIR HOMED DOKYMEHTA;

PerucrpauMoHisM = HOMEPOM  COpaBKH  SBISETCH  NOPSUIKOBBI HOMED,
NPHCEAHBAEMEIH B MPEJeNax KaleHJapHoro roga.

Perncrpaumonssiii HoMep HeobDXOAHMO ODOPMIATE B COOTBETCTEMH C NPABHIAMH
othopmMieHns pexsrsuTa 11,

I} anpecar;

Pexsuant «Agapecars odopmnsercs no Tpefosanmio.

A1) TEKCT JOKYMEHTE;

Texer cnpaske Guorpadideckoro wam cmywefHOro Xapaktepa o deloBeke
HAYHHAETCA ¢ YKAIaHuA (aMMIHM, HMERH, OTYeCTBA (MONHOCTEIO) THUA, O KOTOPOM
cooDILaTCA CBENEHHA.

B Tekcte cnpaskm He cleyeT HCNONB3OBATE APXAHIHEIE oDopoTH, HanpHMep:
Hactosmas copaska mama ... ., Hactommmm NOATREPEIAETCH, YTO ... JEHCTEHTENLHO
pabotaer ... .

Texer newaraercs pexomenayembiM wpundtom Times New Roman Me 14 uepes
OIHH MEHCTPOUHLIH HHTEPBAN OT HYNEBOTO NoNoxeHus Tabynsrtopa (MeBod rpaHuiL
TEKCTOBOTO MOJA) H BHIPABHHBASTCA TO NEBOH W NPaBoil rPaHMIAM TEKCTOBOIO 1071,

lepsan cTpoka kasaore abzaua Ha¥HHAETCA ¢ NEPBOTO NonoweHHa Tabynatopa (1,25 oM)
OT JeB0iH TPAHHIIBE TEKCTOROTO MTOJA.

Hucypymuna ne sasnpomisomwTny - | 2
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Texct cnpaskn  HeoOxomuMo OQOPMIATE B COOTEETCTBHH C  NpaBHIaMH
othopmnenns pexkerIaTa |8,

£) NOANHCH AOMEKHOCTHOIO NHITE;

[Moanuck cnpasky COCTORT H3 HAHMEHOBAHHA JOKHOCTH JTHIE, MOINHCEBAKIIEND
AOKVMEHT, THYHOH MOLMKCH, PACIMGPOBKY MOAMACH (HHHLHATEL, (aMHIna ),

HapMernoBanke 1OMKHOCTH NHIA, NOANMHCEBAIOINETO COPABKY, MEYaTAeTCA OT
[eBOH TPaHMUB TEKCTOBOTO MOMA, HHHOHANE W (aMWIHA — 0T MNpaeoil TpaHHIL
TekcToBoro nmonda. [lognHck OTAeRASTCA OT TEKCTA COPABEH JBYMA MEKCTPOYHBIMH
HHTEPBATaAMH.

[Monnmuce cnpaekd Heobxoaumo odoOpMISTE B COOTEETCTEHH C NPABHIAMH
o(QopMIcHHA pexBHInTa 22,

#) OTTHCK MEYaTH;

Crnpapks, noareepiiaiomue ceegenns  Oworpadmyeckore Wi cnyvaedHOTO
XapaKTepa O 4YenoBeKe, a TAKKE CNpaBKH, COJSKALLIHE CBEICHHA (HHAHCOBOID
XApAKTEPd, JAREPAIOTCA MPOCTARIEHHEM OTTHCKA NIEMATH,

OTTHCK MeYaTH NpOCTARASETCH NOCKe NOAMHCAHHA CHPABKH YIIOIHOMOYSHHEIM
AOMAHOCTHBIM JTHLOM.

Orrrick newatw Ha cnpaske HeoOX0NMMO OGOPMIATE B COOTBETCTEHH C MPaBHIaMH
ofopMIeHHS pekrHINTa 24,

3} OTMETER 00 HCIOTHHTENE.

OrmeTky 00 HCnonMuTene B cnpaske HeoOXOIHMO OOPMISTE B COOTBETCTEHH C
npasiiamMH oopMICHH PEKBHINTA 25,

4.7.3. llogroToska CrIpaBKH BEMOYaeT B ceba:

a) HIYIeHHE CYLUEeCTEA BONPoca ¥ chHop HeoDXo UMEIX CBEIEHI:

Cnpasky cOCTABNAIOTCA  CTPYKTYPHBIMH NOAPA3MENeHHAMH [0  [OPYHEHHIO
PEETOPE, MPOPEKTOPOR HIH M0 YCTHOMY (MHCEMEHHOMY) 3anpocy pabGOTHHKOB W
O0YYaIIAXCA YHHBEPCHTETA, TPAIaH.

Mepen cocTamneHHeM COPaBKH TINATENEHO HIYHAKOTCA 3aKOHOJATEBHBE AKTHI
Poccuiickoil Denepaliuy, T0KaneHEE HOPMATHEHBIC 3KThl YHHBEPCHTETA H JOKYMEHTEI,
ABNAIOUTHECA OCHOBAHMAME NI MOATOTOBKH CHPABKH,

0) NOATOTOBKA CIPABKH;

DGecneyenne Ka9ecTBEHHON NOATOTORKH CIPABOK BOSNArAETCE HA PYKOBOANTENEH
CTPYKTYPHBIX MOAPA3INENeHNH, KOTOPEIE OTBEYAIOT 32 NPEJOCTARNEHHEIE CBEICHNUS.

Cpoks NoAroToBKH CTIPaBoK, ABRRIONIAXCA OTBETOM Hi JANPOC, YCTAHABTHBAKITCA
HOPMATHBHBIMH TIPEBOBEIMH AKTAMH HIH YEKaJaHHAMH (10 HCOOJHCHMIO JOKYMEHTOR
PEKTOPE WIH IPOPERTOPA,

I) NOANHCAHHE CTIPABKH;

Cnpasxy, colepiamue cBefienHs (PHHAHCOBONO XAPaKTepa, AOMEHS HMETh B
MOANTHCH!

perTOpa;

HaYaIBHHEA YIPARICHHA (HHAHCAMHE.

Copasxk GHorpafiyeckoro, KaapoBOro HIH CHy#eDHOrO XapakTepa O HenoBeke
ONEHHLL HMETE RS MO HCH:

PYKOBOJHTENN CTPYKTYPHOTO TMOAPAIAC/ICHHA, OTBETCTBEHHOTO 34 COCTABICHHE
COPaBKH K COJEpMKAlIHECH B Hell cReeHHS;

Hespyrmm no gencopoitsaisoy - 17
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YIOAHOMOUSHHOTO THIA YOPABTeHHA HHAHCAMH, HApHMEe]:

JAMECTHTENE HAYATEHHKA
YNPapneH A HHHAHCAMH RENHGR ROORNCH AB. Kocrix

HawaneHHEk otjena EAIpOBOrD
YHETA YOpaBneHHs dHHAHCAMM AUNHEIR MOTUCE P.H. Apxunoga

BHewnue — copaskd  NOANMCHIBAIOTCH  PEKTOPOM,  MPOpPEeKTOpaMH  HIH
PYKOBOIHTEMAMH  CTPYKTYPHEIX — NOJpasiencHHd, HMEHOMIHEME — Opaso  NOANHCH
AOKYMEHTOB B COOTBETCTEHH C [OUIOMEHHAMH O CTPYKTYPHEIX NOAPA3/IeNcHHAX WIH B
COOTBETCTEHH ¢ JOMAHOCTHRIMH HHCTPYKLHAMH ©H NOPHEAIOM 0O pacnpefeneHHH
MONMTHOMOYMHHA.

Brecenne waMeHeHHH B HCNIPABICHHH B [IOANMMCAHHYIO CTIPABKY HE JOMYCKAESTCH.

1) NpOCTaBIeHHe OTTHCKA MeYaTy;

Ha cnpasks, HMeoWMe NOAMHCE PEKTOPA, MPOPEKTOPA CTABHTCA repGoBas NevaTh
YHuBepcuTeTa.

Ha cnpaskn, MMEMOIIHE NOONHCE PYKOBOAMTENS CTPYKTYPHOID NOAPaiieNeHnns,
CTABHTCH MEYaTh ¢ HAHMEHORAHMEM COOTBETCTEYIOLIETD CTPYKTYPHOTO NOADA3NCIEHHA.
Ecmu cTpykTypHOE nojpasfenenHe He WMeeT MEYaTh CO CBOMM HAHMEHOBAHHEM, TO
CTABHTCA MEYaTh YIPaRneHHA JelanMH.

€) PErHCTPALMA CIIPABKY;

lNonwoctelo  odopmmennas  COpaska  PerHCTpMpyeTcs B CTPYKTYPHOM
NONPasieNCcHHH, OTBEYAMDIIEM 38 MOATMOTOBKY CNPABKH, Tie e NpHCBAHBAKTCA O4aTa H
PErHCTPALHOHARINR HOMEp.

4.7.4. OpurrHaE BHEIHKX CIPABOK HANPARIAIOTCA ANPECATaM:

N0 MO9Te Yepes YIpasneHye NefaMu;

BRIZIAKOTCH HA PYKH PaDOTHHEAM, 0DYUAIOUIHMCT | TPasKIAHAM.

4.8, AKT

4.8.1. AKT — noKyMenT, (PHKCHPYIOLMHA YeTaHOBNeHHbIE (aKTsl H COBBITHA.

4.8.2. AKT NeYaTacTCA HA YTBepEAeHHOM 00IIeM GlaHKe Y HHBEpCHTETA.

4.8.3. AKT Jo/mmen HMeTh YCTAaHORNEHHRH KOMIUIEKS oBS3aTeNbHEX PEKBHINTOR H
CTAOHIBHENR MOPATOK HX PACNONOMENHS (NpRIOKeHne 2, 25);

a) HAHMEHOBAHHE OPraHH3AIH;

YKaselBIETCH HAHMEHOBAHHE YV HHBEPCHTETS.

0) HAHMEHOBAHHE CTPYKTYPHOTO NOAPA3NeIeHHA,

HaumenopanWe CIpYKTYpPHOrO —MOAPasieNeHHs  feyaraeTcs Hepes  OjIHH
MERCTPOYHBIA HHTEPBAN O HAHMCHOBAHHA YHHBEPCHTCTA CTPOMHLIME OVKBAME,

HEYHHAS C NponucHOl, Ge3 kaBeMex oOugHEM WpHGTOM pasMmepoM Me 14, or nemoii
IPaHHIIB TEKCTOBOIO MONS.

B) BH JOKYMEHTE;

Hitpysitm 0o susoapoinngeTey - 17
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Bua pokymenTta - cnoeo «AKT» nevaraeTca vepes 0IMH MEMCTPOMHBIA HHTEPEAN
OT HAMMCHOBAHHA YHHBEFICHTETE. NMponECHBIMHA 'EFKEHHH, fe3 KaBeMex MOMYHHPHLIM
wpHrom Ne 14 ot nesoll rpaHMils TEKCTOBOIO MO,

Bun poxkymenta wHeobxoawsmo odopMISTE B COOTBETCTEMH ©  NPABHIAMH
opopMIeHHSA peKBrIRTa (19,

) JaTa AOKYMEHTA,

JaTofl axTa AENAETCA JaTa AKTHPYEMOro COOBITHA.

Jary akta neolxogpmMo ofOpMIATE B CODTEETCTEHH C NPABHIaMH O(OpPMICHUA
pekeuidTa 10,

i) perHcTpalHOHHLIH HOMED JOKYMEHTS;

PerscTpanHoHHEIM HOMEPOM AKTA ARISETCE MOPAIKOBLI HOMED, MPHCBAHBAEMEIR B
npefenax KauleHIapHore Toaa.

PervcTpallHoHHEIH HOMEp AKTa NHIIETCH HA OHOH CTPOKE ¢ MaToH H OTOENAETCA OT
pexsusTa « Bua noxyMeHTa) oJHHM MERCTPOUHEIM HHTEPBANTOM.

Perscrpansonselii HoMep akta HeoOxoguwmo ohoOpMISTE B COOTBETCTEHH C
npapHiaMe oopMieHis pexsrsnTta | 1.

¢) rpud yTeepEIenns (NpH HeoBXOTHMOCTH);

I'pud yreepaaenns — cnoeo « YTBEPEJIAID: nevaraetcs nponHcHeIMH GyKBaM#
ODBIMHBIM WPHGTOM pasveponM M 14 Ge3 KaBbMeK M BRIPABHHBASTCH 1O JCBOMY Kpalo oT
TpeThere nonowenns Tabynaropa (10 cm). Hmwe nevararorca crpounmmMs Dyxsamm,
HAYHHAA ¢ MPONHCHOH, HAMMEHOBAHHE JOMKHOCTH JHIE, YTBEPHRAAIONIErD AOKYMEHT,
HHAEE €10 HHHIHANE! B damurra. [loa HEMB npocTasaseTcs Jatd, B KOTOPOH MOTYT DBITE
3APAHes HANEYATAHE TONBKO MECAI M rojl YTREPHIEHHS AOKYMEHTE,

I'pudy yrBepiaesns odopMIseTcs B COOTBETCTBHE ¢ odopMieHHeM pexsrinTa 16,

#) HAHMeHOBaHHe M0 AHHOTALMA JOKYVMEHTA (3aroN0BOK K TEKCTY ),

Haumenosanme 1H00 AHHOTAIAA (3AMONOBOK K TEKCTY) AKTa COCTARMASTCH THIIAMH,
FOTORALUIHMH 8KT, H JOMTHHD KPATKO H TOYHO OTPEKATE CONEpHAHHE TEKCTA,

AKTEI IOMEHB HMETh HAMMEHOBAHHE, KOTOPOE HAMHHaeTed ¢ npeanora «O (O6)s.
Hampuwmep, O npoeepke ..., O6 oTraze ... .

HaumeHosanmwe aKTa nevaTaeTcs uYepes OOMH MEKCTPOMHENH WHTEpBan of
pekBi3nTa «MecTo cocTaBNeHMA (M31aHHR) OOKYMEHTa® HIOH OT pekBsH3HTOB «[lara
AokyMenTas W «PerHCTpalHOHHEI HOMED JOKYMEHTa» CTPOMHBIMH OYKBAMM, HAMMHAR C
MPOMECHOA, §€3 KABEMEK NOTYWAPHBIM WpHpTOM No 14 0T NeBoil rpanuisl TEKCTOBOTD
MO,

Haumenopanse dKTa, COCTOHWIEE W3 HECKONBKWX CTPOK, MEYATACTCA 9€pes OOMH
MEMCTPOYHEIH HHTEpRAL

HammenoBanie axta neoOXomuMo ofOpPMIATE B COOTBETCTEMH C NPaBHIAMM

oopMIeHHA perBHaMTa 17.

3) TEKCT JOKYMEHTA;

Tercr akta cocToNT W3 IBYX HacTell: BBOAHON M KOHCTaTHPYIOME.

B BBOJHON YacTH aKTa YKAILIBAETCA PACIOPALHTCNALHEI JOKYMEHT, HA OCHOBAHHH
KOTOpOro akTHpyetcs daxt, cobuTHe HAH AclcTBHe, €ro HOMEP M JaTa, 8 TAKWKE JHIA,
COCTARMABIIHE KT HIH NPHCYTCTBYHMIHE MPH 3TOM.

[Ip nepeuncieHWH ML, Y4ACTBOBABINHX B COCTABISHHH AKTA, YKa3blBAKT
HAHMEHOBAHHE NOMHHOCTER (C 0DOHAMEHHEM OPraHHIalMil), PaMHIMH ¥ HHHUIHAIL (B
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HMEHHTeTEHOM Tafexe). EclH axkT cocrasneH KoMHCecHeH, TO NepBbIM YKAIBIBASTCH
npefcefaTelb KOMHCCHH, 3aTEM YISHB KOMHCCHH — B E.I'I'{bE.HI-:I;THﬂM MOpAIKe, MOCNSITHHM
}'KEISHB-‘HETHH 'E-EHPETHPI: KOMHACCHH.

B xoncraTHpyioine 9acTH aKTa HITArakTCA CYIIHOCTE, XapaKTep, METOMB H CPOKH
nNpojenannon paboTel, YCTAHORIEHAR e (AaKThl, BHIBOLL, FAKMKYCHHM,

Crnosa «llpencenatens», «HYnenwsr wommccuw», «llpucyrcrBoBanms nmHUyTCH C©
NPOMHCHOH OYKBEL D63 KABLMEK OT [PAHHLE NEBOTO MO,

TercT akTa 3aKaHYMBALTCH CBEAEHHAMH O KOITHYECTEE OMOPMIEHHE JKIEMTITAPOR
H MECTE HX HAXOMIEHHA HIH AIPECcaTax, KOTOPBIM OHH HanpaBieHsl.

KonmuyecTso 3K3eMINAPOB AKTA ONpejensercd KOAHYECTBOM IAHHTEPeCcOBAHHEX
CTOPOH HITH HOPMATHEHBIMH JOKYMEHTaMM, PErNaMeHTHDPYIOIIHMH COCTARISHHE AKTA,
HaNpPHMEp:

CocTraBines B 2-X 3K3eMIIAPEX:
| -f 3xseMnasp — ynpasienHe KOMMYHHKAIHA H MOT0JeHHOR MOMHTHEH,
2-H 3K3eMNIAp — YIparieHHe JelaMH.

Texer oTgengeTca 0T HAMMEHOBAHHA (3ArONOBKE) OOHAM  MEKCTPOYHBIM
MHTEPBANTOM, MEYATAETCA pexomeHayeMeiM mwpHPToM Times New Roman MNe 14 vepes
NONTOPA MEACTPOUHEIX HHTEPBAIA OT HYJNEBOIO NOMMKEHAS TalymaTopa (nesoil rpaHKikL
TERCTOROTO MOJIA) M BRIPDABHHBAETCR MO JeRoil M NpaBoil rpaHHIaM TEKCTOBOTD MOIA.

Teker akra neofxonumo oOPMIATE B COOTBETCTBHH C NPaBHIAMH OHOPMISHHA
peKeE3MTa 18,

) MOOMHCE AOTAHOCTHOIO JTHIA.

[Moanwce akTa coCTOMT W3 JAWYHEIX noanucell u  pacumdposks noammaced
{HHHUHATE], (aMEIHL) ML, YYACTRYIONIHX B COCTARIEHHMH SKTA HIH WIEHOR KOMHCCHE, B
NOPRAKe HX YKa3aHuA B TexcTe akTa. HauMeHoBanna gomsHocTell He YEAILIBAIOTCH.

[Moanuce axta HeoGxo Mo 0QOPMIATE B COOTRETCTBHN C NMPABHIAME 0dOpMISHHS
pekBH3dTa 22,

4.8.4. lTogroroska axTa BRMOYAET B coba:

a) 3anuch HeoGXOIHMEIX CREICHHA | dakTon;

Buiscienne HeofXoiuMbix ceefeHHil H (aKTOB M HX 3aTHCE MPOHIBOMHTCA BO
BpeMA aKTHPYEMOro coDBITHE;

6) otopmnenne axra;

OTBeTCTBEHHOCT: 38 OhOPMICHHE AKTA BOIJTATASTCA H4 JIMI, YYACTBOBABINAX B
COCTABMEHHH SKTA.

Odwopmnenne akta JomkHO OLITE 3aBEpIIEHO B JeHL NMPOBSIEHHS AKTHPYEMOTO
CODBITHS.

B) MOONHCAHHE aKTa;

Heobxogumoe konu9ecTBO 3KICMIISPOBR  8KTa NOANUCHIBAIOT BCE  JTHIA,
Y1acTBOBABIIHE B €I'0 COCTARIEHHH. JIHLO, MMelOmee 3aMedaHis [0 COQCPHAHMIO KTa,
NOAMHCHBAET €r0 C YRKa3aHHEM © CBOSM HECOTTACHH MW HAIJIAracT cBOC MHEHHE Ha
OTASNEHOM JIHCTE, NPHAATAEMOM K aKTY,

AKT NOANMUCHIBACTCA B JEHE aKTHPYEMOro cobMTHA,

Brecenne H3mMeHeHHA W HCTIPABIEHHIT B MOANHCAHHEIH AKT He JOIYCKAETCH,
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I} perdcTpaliMg akTa.

[MonwocTeio odopMacHHBE SKIEMIUIADL  4KTa, DOLISHKAIIEND YTBEPHASHHID
PEKTOPOM HIH MPOPEKTOPOM YHHBEPCHTETA, HIH HE MNOMICKALIEro YTREPRISHHID H
COCTABNCHHOID 110 yHHB'EPﬁHT'E’[}' B LEMOM, PETHCTPHPYETCH B YIPDABISHHA QCIAMH.

[MonsocTeio OQOPMASHHBIE SKICMIVBIPE]  AKT3, NOIIEKANIETe YVTBEPHACHHID
PYKOROTHTENEM CTPYKTYPHOrO mogpasfefends YHUBEPCHICTa, WIH HE NONEXAMero
YTEBEPMACHHIO H COCTARNCHROMD B ONHOM CTPYETYPHOM NOApa3gefeHil, PErHCTPHPYHTCH
B CTPYKTYPHOM NOIpasjieneHHd Y HHBEpCHTETA,

3apericTPHPOBAHHEIE OJKIEMIAAPE aKT4A NEPejarTcd  YKasaHHbIM B TercTe
ajpecaTaM [ HCTIONB3OBAHMA W XPaHEHMA B JIENaxX CTPYKTYPHBIX MoapasieneHui
YHHBEPCHTETA B COOTBETCTBHH ¢ HOMEHEAATYpOH nen.

4.9, Norosop {cornameHne, KOHTPAKT )

4.9.1. lorogop (cornamenue, kKoHTpakT) (HKCHpYET cornamiende cropon ob
YCTAHORTEHHH KAKHX-TRDO OTHOLIEHHH H PeryIHpyeT 3TH OTHOLISHHS.

4.9.2. Morosop (cornamerne, KOHTPAKT ) TO/ITACEIBAIOTCA:

PEETOPOM;

THIOM, HCOOMHAWOIAM 00f32HAOCTH pEeKTOpa B CNy4Yae ero OTCYTCTBHA,
HA3SHAYCHHEIM NMPHEA30M PLETODE,

NPOPEKTOPAMH B COOTBETCTBHH C JACNErHPYEMEIMH HM  OpPTaHHAIHOHHEIMA
MOTHOMOTHAMHE H MOPAAEOM SaMelleHHA, YTEeDE ddeMBIMH MPHEAZOM PEETODA.

4.9.3. Horopop (cornamenHe, KOHTPAKT) NeYaTASTCH HA CTAHAAPTHOM [IHCTe
Oymarn thopmara Ad.

4.9.4. lloropop (cornaiienye, KOHTPAKT) OOPMILETCS B KOMHUSCTES IKIEMILIAPOR
PABHOM KOJHYECTBY CTOPOH JIOTOBOPA (COTNMAlEHHA, KOHTPAKTA), €CITH CTOPOHAMM HE
YCTAHORNEHD HHOE.

4.9.5. loroeop (cornamenne, KOHTPAKT) A0JDKEH HMETh YCTAHOBNEHHEIH KOMILIEK:
0DAATENEHLIX PEKBHIHTOR B cTalu/ILHLIA NOPANOK HX PACTONDMEHHE:

a) BMJ AOKYMEHTA;

Bua poxymenta-cnoso  «JOT'OBOP (COIJIAILEHHE, KOHTPAKT)»
NeYaTacTCA MPONHCHBIME OYKBAMME HIM CTPOYHBIMM, NONYEHPHEIM MPHGTOM PazMepoM
Ne 14 bes xashlMeK M BRIDABHHBAETCA MO LEHTPY TEKCTOBOTO MOJIA.

Bua moxvdeHTa mHeoGXomWMo odOpMIATE B COOTBETCTEHH ¢ TIPARHIAMHA
otopMrenns pexsiinTa 09,

0) aaTa nOKyMeHTa;

Maroii moropopa (COTNaleHHA, KOHTPAKTA) ABMACTCA JaTa NOAMHCEHAA A0OT0OBOpA
{COTMAIIEHHA, KOHTPAKTA) nocneqHed opraswsaumei, xotopas oQoOpPMISETCH CIOBECHO-
UHPPOBLIM COOCOGOM.

Hary porosopa (coTnAlleHAA, KOHTPaKTa) HeoOXomHMO OOPMIATE B COOTBETCTBHH
¢ NpaBinaMy ohopmicHus peksrsuta 10,

B) PErHCTPALHOHHEIR HOMED JOKYMEHTA;

PerMcTpaiMoOHHBIM HOMEPOM J0TOBOPA (COTTAINEHHH, KOHTPAKTa) SRANAETCA Ero
NOPAAKOBBIH HOMEP B Mpefetax KanenfapHoro/yuebHoro roja, nNpHCBAMBaEMEIN
OTASNBHO [0 KAKA0H TPYNNE N10T0ROPOB (COTTIAINEHNH, KOHTPAKTOBR).
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PerucTpaumonHsiii HoMep norosopa (cornaiersus, KOHTPAKTa), 3EKMOYEHHOO
VuHBEpCHTETOM © JpYrod OpraHMsanmed, CocTOMT W3 PEIHCTPAHHOHHBIX HOMEpOR
YHHBEPCHTETA H OPIraHW3AINH, POCTARTEHHEIN Yepes KOCYIO YEpPTY B MOPAJKE YKalaHHA
OpraHH3alHK B TEKCTE JOr0BOpa.

Pernctpausonneili Homep Norosopa (cormalesus, KOHTPAKTa) HeohXoaHMo
OOPMIIATE B COOTBETCTEHH C MPaBHIAMH odhopMaeHns peksrinTa 11,

I') MECTO COCTABICHHS (HINAHHA) OOKYMEHTA,

¥YKailblBAETCH MECTO COCTABAGHHA € YyueToM MPHHATOrO AOMHHHCTPATHBHO-
TEPPHTOPHANBHOID A/IEHHA.

1) HAHMEHOBaHHE THOO AHHOTALIHA ACKYMEHTA {3ar0/IOBOK K TEKCTY )

Hanmenosanwe TGO ansoTammAs (3aronoBok K TEKCTY) OOroRopa (cornameHns,
KOHTPEKTA) COCTABNACTCHE JTHIIOM, NOAroOTORHBIIAM MPOEKT AOMOBOPA (COrnamieHHs,
KOHTPAKTa), H AOMDEHO COOTRETCTBOBATE BHIY H cOOep#aHHK) Jorosopa (CorMalleHHs,
KOHTPAEKTa).

€) TeKCT JOKYMEHTA;

Texkcr  poromopa  (cormamenms, KOHTPAKTA) KaKk  MpaBHIn,  HMeer
YHHPHUHPOBAHHYIO CTPYKTYPY B 34BHCHMOCTH OT BHIA Iorosopa (corinammeHms,
KOHTPAKTA) B NOJpaslendeTca Ha PAIIENs], YHKTE H MOMTYHETS.

3) NOANHCH AOKHOCTHOTO JIHIA;

lNopnues  poropopa  (cornamesns, KOHTPaKTa) COCTOHT H3 HAMMEHOBAHHN
AOIGKHOCTH  THIEA, MOANHCHBAKIIErD [OKYMCHT, NHYHOH NOAMMCH, pACIIHPOBKH
NOOMHCH (HHMUWANE!, damunng). [loanucn JomKHOCTHRIX MHLL, [MOAMHCEIBARLIHY
ACTOROP (COFNAIeHNHE, KOHTPAKT), PACTIONATAKT HA OIHOM YPOBHE,

lMogmiack gorosopa (cornamenns, KONTPEKTA) HEOBXOIHMO pOpMIATE B
COOTBETCTRBHH ¢ NpaBHIaMH ohOpMIEHHA peKEHINTa 22,

H) OTTHCK [IE9aTH,

OTTHCK  meuyatd MpocTaBnAeTCR NocTe  MOMNHCAHHA AOTOBOPA  (COrmalleHus,
KOHTPaKTa) JOMKHOCTHRIM oM. Ha jorosopm  (cormamemms, KOHTPAKTE),
HOAMACAHHBIC PEKTOPOM HITH NPOPEKTOPOM, IIPOCTARNALTCA OTTHCK repboBoll nesaTy.

QTTHCK NME4aTn Ha JoroBope (COrMAllenut, KOHTPaKTe) Heobxommmo oOpPMIATE B
COOTBETCTBHH ¢ NpaBHIaMH OOPMIEHHS pekBHINHTa 24,

4.9.6. PerncTpalius M XpaHeHWe [IONMCAHHBIX JOroBOPOR H  COrnameHHHi
OCYMECTRARSTCH COrMACHO CBOAHON HOMEHKIATYPE A6l YHHBEpCHTETA.

4.10. 3agrnenme

4.10.1. 3asmnenue — 310 OOpaLIERHe MPKIAHAN O PAIPELIEHHH TOFO M HHOID
BOMPOCH, KACAIOWIEIOCH OCYIIECTRICHAS NPEAOCTARNEHHBIX IPaAIAHHAY (paboTHHEY WK
OfYHaImeEMYCs ) Npag, 3aKPeIIeHHEX ACHCTEYIONIAM 3aKOHONATENECTEOM, HE CRAIAHHOE
C HAPYIIEHHEM NPAB M HHTEPECOB MPAKIAHHHE, HATIPHMED: 3a9BICHHE OTKas OT KOHEYpCa,
O NepeBoje, O KOMOEHCAMH OTITYCKA M T.11.

4.10.2. 3aumnenve odopmnsercs, kak npasmHno, PYKONHCHMM crocoboM Ha

CTAHLapTHOM JHcTe Oymars dopmata Ad (mpuiowenwe 26) u CONEPMHT CACOyIOIHE
PEKBHIMTRI:

a) ceeflenmn 0b anpecare;
Hirivsusm no semcnpastmscrey - 12
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B ceenenunx ob alpecaTe YKa3blBAKTCH HAHMEHOBAHHE JOMKHOCTH H HHHITHANILL B
daMHIMR  JOMKHOCTHONO [HMLIE B gatensHoM majese. Ceemenms o  anpecare
ofopMATIOTCA B TPAEOM BEPXHEM YTIY IAARMEHHA.

0) cEEOeHHT O IANBHTENE,

B cpefleHHAX O JANEHTENE YKEIRIBAIOTCH (aMHIME, HMS, OTUECTEO W JOJKHOCTE C
HAMMEHOBAHHEM  CTPYKTYPHOTO — mompasneneHda  (ana  paboTHHKOB), — cTamyc
ofiyuaiomerocs © ykasanuen kypea ofyueHHs M HAHMEHOBAHHEM HHCTHTYTA, IIKOJIEI,
KONMem&a | T.0.) (118 ofy4aiinxcs), aIpec MecTa KHTEILCTRA W KOHTAKTHLIH Tenedon
(ana rpaxpad). CeeleHHA YKAshIBAIOTCA B PONMTENBHOM Nameme O3 nmpemajora «omh.
CBeneHHA O 3AABHTENE THIIYTCH N0/ CBeACHHAME 0D agpecarte.

B) BHO JOKYMEHTA;

Bua gjoxyMenTa — cIoBO «3agRneHHes MHIIETCE N0 UeHTPY TEKCTOBOO VIR NHCTE,
Ha"HHAR C HP{FEHEHQE ﬁ}']’-’.ﬂbl, B KOHUE TOYER HE CTARHTCH.

I) TEKCT JOKYMEHTA,

Texcr 3agpneHHs AIMAraeTcA OT 1-ro HNA eJHHCTRBEHHOTO YHCMA H MHILETCH 104
pekBHIHTOM «BHI DoKyMeHTa»,

1) NOANKCH 3AABHTENN;

3asBUTENE MOAMHCLIBAET IANBISHHE 0T TEKCTOM ¢ NPABOH CTOPOHEL

€) MaTa JOKYMeHTA;

JasBHTENb [IPOCTABARET NATY HANHCAHMA 3afBIEHHE MO0 TEKCTOM € JIeBOH
CTOPOHEL

*) BH3A,

Bu3ay cornacopaHHfs ¢ pYKOBOOMTENEM CTPYKTYPHOIO NOApazfcneHHs (ans
TaRBNeHHI 0T palOTHHKOB), NTHPEKTOPOM HWHCTHTYTA, KOUMeDKA, WKOMel W T.OL) (ans
TAARIEHHH 0T oDVYaomHXCcs) oQOPMILIT B HHKHER YACTH NTHCTA © AHUSEOH CTOPOHE!
FAHBICHHA.

Ot nenoi FPaHHLBl TEECTOBOID MONA YEAIRIBACTCHA HAHMCHOBAHHC IONAHOCTH
BHIHPYIOLIErD JHUA, HHEE OfOpMAAETcA NHYHAS TOANHCE W HHHUHAIE W (QaMHIHA
BHIHPYIOLIErD MIHILA, HIKE NPOCTARIASTCA JATa BHIHPOBAHNA

Buza, kak npasmio, ofopMIRETCE PYKOMMCHEIM CHOcoGoM.

Bu3y cornacobaHua 3asBneHHs HeoOxogumo oDOPMISTE B COOTBETCTBHH C
NpaeEniaMi ofopMieHss pexersuTa 21,

4.10.3. [ilna onTHMHIAUME MpOLIEcca COMMACOBAHHMA M PACCMOTPEHHA THIOBLIX
JAABNSHHE CTPYKTYPHEIE TMONPAsIENeHHs COBMECTHO ¢ YIPABNEHHEM AeNaMH MO/HHBI
pazpabaTEIBaTE TpahapeTHele GOpPMB] 3aABICHHI.

4.11. Coobmenne, nepeaagacmoe No MeKTPoOHEOH NoYTe

4.1 1.1, DnexTpoHHas Mo4Ta HCOONBIYETCH, KAK A8 NePechUIKH cooDIeHHi MewTy
CTPYKTYPHBIMH NOJpasfencHHAMH BHYTPH YHHBEPCHTETA, Tak H JIA Nepegadn
COODIIEHHH APYTHM VIPEHICHHAM, OPraHHIANHAM W TPAMKIAHAM.

4.11.2. 3anpemasTca NepeaBaTe TEKCT A0KYMeHTA ¢ nometkol «[lns cnyvmednoro
MONE3OBAHAA?,
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4.11L.3. Appecar snexTpoWHOH NOYTHL OodyYaeT H3oOpaKeHHEe JOKYMEHTA Ha
IKpaHe KOMIBIOTCPA MNH B BHAE KOMHH HA OYMaKHOM HOCHTENe, NONYYEHHOH npu
THOMCITTH I'IFIHHTEPE..

4.11.4. DnexTponnoe cooliwenne COCTONT M3 HMEHH H 4[[PEca OTNPABHTENS, ATpeca
HITH HECKONBKHX AIPECOR MOMyYaTeneil, 3aroToBKa H TEKCTA.

4.11.5. Anpec B cHCTEME 3ACKTPOHHOH MOYTHL COCTOMT M3 WMEHH TEKTPOHHOIO
MOYTOBOIO ALIMKA W JOMEHE, Pa3fieNen b SHAKOM MEeKTPOHHON NOYTHL «(@», HANpHMep:

infol@mgpu.ru .

4.11.6. Ecnu wywHO nepecnars (ain, colepxaluni HeTEKCTOBYH) HHOOPMALHID,
thaiin ¢ usobpakenren, eT0 CleIyeT NepekoIHPOBATE B TEKCTORYIO GOpMY.

[Mocnate 3MeKTpoHtoe coofeHHe, cotepHalies 3aK0IHPOBAHHYIO HHOPMAITHIO,
Pa3peliacTCl TOMBKD B TOM CHy48e, ecnd ¥ NONYYarels ecTh BOIMOMHOCTE €ro
PACKOHPOBAT.

4.11.7. Tpeboanna Kk oGOPMIEHHID JOKYMEHTOB, NOCEUIAEMBIX 3IEKTPOHHOH
MOYTOH, aHATOTHYHB TpeBoBAHHAM, NPeIbABITEMEM K O(OPMICHHUIO YIpaRIeRYeck X
ADKYMEHTOB, 3a(hHECHPOBAHHEIX Ha BYMaKHEIX HOCHTEIAX,

4.11.8, DnexTpOHHOE MHCBMO HMEET CTATYC OOKYMEHTR, eCllH OHO NOANHCAHO
WIEKTPOHHOH MOAMHCHID.

4.12. Konug qoxymenTa (BRITHCKA M3 J0KYMEHTa)

4.12.1. Kon®H nojpasnensioTes Ha clemyionmHe BHibi:

[lo cnocoby wiroTonneHns:

a) haKcHMmILHAa;

DAKCHMHIEHAA KOIHA  TOYHO BOCTIPOMIBOAHT BCE  BHELIHHE [IPH3HAKH,
XYJOHMECTBEHHBE OCODCHHOCTH O(OPMICHHA PEKBHIHTOB, HX pacnojomenue. Taxde
KONHH HIrOTARTHBAKT THNOTpadickuM cnocoboM WAM ¢ NOMONIBK KONHPOBATNEHON
TRXHHEH.

0) crobommran.

Croboanan KOMMA M3rOTARTHBACTCH PYKOMHCHBIM MM MAUTHHOMHCHLIM CHIOCOBOM.
Takan KOMHA MOMHOCTEIO BOCTIPOK3BOIHT HHOOPMALEIO O(HIHATEHOID AOKYMEHTA, HO He
TOYHO BOCTIPOMIBOIHT BHEIUIHHE 8r0 NPH3HAKH.

INo cnocody odopuaenna;

a) noaHaN;

MNonHaa konus ofHIHANLHOIO JOKYMEHTA NOMKHA TOMHOCTEN BOCTIPOHIBOIHTH
HHPOPMAITAI OHUIHATEHOTO OKYMENTE W GbITh JABEPENa Mo [oAHOH thopne,

6) BrINMCcKa (Mpraao#enne 27);

Benucka w3 gokymenta ofopMaserca B cYH8AX, KOTAa H3COTOBIEHHE KOIHH
AOKYMEHTA HEBOIMOWHO (HANPHMEP, B CHIY KOH(QHISHUHATEHOCTH COACPRANMXCH B
AOKYMEHTE CBEJICHHH) HIH Helenecoolpaino (H3-3a SHAYHTENRHOID obBeMa COIEPIKAHNA
NOKyMeHTa).

BeimHcka 13 nokyMenTa olOpMISeTCH HA CTAHIAPTHOM NHeTe DyMarn dopMarta Ad
clenyroumsM obpasom:

a) BOCTPOMIBOAATCA  PEKBHIMTEL  GiaHKa  AOKYMEHTA 33 HCKTIOMEHHEM
HEMMCHOBAHHA BHIA JOKYMEHTA,
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D) B HAMMEHOBAHHH BHIA JOKYMEHTa YyKasslBaercs, Hanpumep: «Boinumcka w3
npHkazan, « Brnucka w3 npotokoaar (o3 KaBeMek);

B) BOCTIPOHIBOIATCH PErHCTPALHOHHEIH HOMED H 04Ta OPHIHHANE JOKYMEHTH;

]".I H‘Dﬁ-ﬂ]ﬁ]ﬂﬁﬂﬂﬂl‘l‘l‘ﬂ-ﬂ MOHOCTERY BROAHAE HAH EOHCTETHPRYIONEE YAacTk (ecIH OHa
CTh) JOKYMEHTA;

1) H3 OCHOBHOI MW PACTIOPAIHTENBHON YACTH TEKCTA AOKYMCHTA BhINHCHIBASTCH
TOT MYHKT, HEQOPMALHA KOTOpPOIro Heobxoauma;

g) Bocnpor3IBoaUTcE pexBH3HT «llonmmce IomEHOCTHOTO NHIa» Oe3 JaH4YHOoH
MOJIITHCH,

#) NPOCTABMAETCA OTMETHA O 3aBEPeHHH KOIHHE 110 NOMHOH HIH KpaTeoil dopue.

B  ormensHmIX cmydasx B COOTBETCTBHH ¢  TpeQOBAHHAMH HOPMATHBHBIX
AODENMEHTOR HITH 110 TpEﬁDHEI.HHIH EblLl.lH—Tﬂ.Ell‘],t!f:l OPraHH3alH BRITHCKdE H3I JOKVMEHTA
OOPMIRETCA HE KAK KONHA 4aCTH JOKYMEHTA, 4 KaK CAMOCTOSTENLHEIH OKYMEHT,
BOCTIPOHIBOMAIIMA HHQOPMALHIO OCHOBHOND JOKYMEHTA No yeTaHoBneHHod dopMe Ha
yrBepicaeHHoM obmem Granke YHHBEPCHTETa H NOANHCAHHBLIE JOMKHOCTHLIM THLIOM,
HMEHIIHM OPage MOANMHCH OCHOBHOTO AOKYMEHTAa, ¢ NpOocCTaBneHHeM neyatH. B atom
chyYase JaTOl BRUTHCKH NBANeTCH nata ee momnkcadks. Hanpemep, «Brinmeka ws
3aqeTHOH KHmKKHy, «Bunmicka w3 pabodero yuebroro naanas u ap.

B) OTIYCK.

Ormnyck — 210 KonMAa  oTnpaBnfeMoro  (HCXOASIIErO) JOKYMEHTA, KOTOpas
NMOAITHBAETCA B [e/10 OPraf|3aliHe, a NOLIMHHEK NOKYMEHTA HANPaRIgeTca AlpPecaTy.

Otnyck obopmasercs Ha craHgapTHoM mHete Oymard ¢ ofopMieHHeM Bcex
PCKBHIHTOR, KpOME PeKBHIMTOB DnaHKa HCXOoIfIero JoKYMenTa U Bes nuuHOH noamuch
OOIHOCTHOND JTHIA, NOANMHCABIEN0 MOANWHHHE JokymedTta. Ha ormyeke B mwmHeii
MACTH THUSBOH CTOPOHE! MOCNEAHETD THCTA PYKONHCHEIM cnocofoM ofopMIsIOTes BH3bI
AOWKHOCTHBRIX JIHL, [NOATOTOBHBINHX DNOLITHMHHHE OTIPABIAEMOro  |(MCXOAINero)
AOKYMEHTA.

4.12.2. Konus gokymenTos YHHBEPCHTETa BRLIAIOTCA MPAIAHAM 110 JAARICHHAM H
OPTraHHzalHAM [10 FAMPOCAM.

4.12.3. Konua NOKYMEHTA 3aBepseTcs B COOTBETCTBHH ¢ NpasumaMy ohopMIeHHA
pekBHINTA 15 MO DONHOA (¢ MPOCTARNEHHeM NedaTH) WM KpaTkoil (0e3 mpocTapieHus
nevaru) fopmMe,

Mo nomHo# hopMe A0X#HE JABEPATECA KOMHH JOKYMEHTOR, REUTABAEMEIE HA PYKM
HIIH OTMPARIAEMBIE (HCXOASTIHE ) M3 Y HHBEpCHMTETA.

[lo wparkofi dopme NOmKHE 3aBEPATHCH KOMMM JOKYMEHTOB, OCTAMOIIMECH B Jenax
YHHBEpCHTETA.

5. OPTAHH3IAIIMA JOKYMEHTOOBOPOTA
H HCHOJIHEHHA TOKYMEHTORB

Opranuzaima pabotel ¢ JOKyMEHTAMH B JENONPOMIBONCTEE NpeAcTaBiser cobo
COBOEYITHOCTE BHIOR pﬂﬁﬂT, ODECNCUHBAFIITHX JBAFEHHE I.I,{}I{}’ME!HTGH C MOMEHTA HX
COZTAHHA HIIH NMoOMYyYeHHE O0 3aBCpIICHHA HCTOMHEHHA HIH OTNPABISHHA, XPAHEHHA H
HCIONBIOBAHHA JOKYMEHTOR B TEKYIUEH NeATENLHOCTH YHWECPCHTETd, COXPAHHOCTE,
YUET, CHCTEMATHIAUMIO JNOKYMEHTOB, GopMmupoBaHWe W OQOpPMISHHE JENn  Ha
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JenonpoHIBOACTBEHHOR CTAIHH B HX Nepejady B apXHBHEEA OTAen yIpasneHds [Qeiamu
Yuusepcatetra (ganee - apxuBHB  oTaen YHHBEpCHTETA) B COOTBETCTBHH C
TPeDOBAHHAMME, YCTAHOBICHHLIMHM HOPMATHEHO-METOAMYECKHMH  JOKYMEHTAMH 1O
APXHBHOMY ey W Iel0NpoH3BOACTRY.

5.1. Opraswzaims qokyMeHToo00poTa

5.1.1. /lgmiende OOKYMEHTOR B YHHBEPCHTETE € MOMEHTA HX COIAHHA HIH
MNOAYHEHHA A0 3aBEPINEHHA WCIOIHEHHA HIH OTIPaBNeHAA o0pasyer JoKyMEHTOODOPOT
YHHBEpCHTETA,

B moxymenToobopore YHHBEPCHTETa BRASNAIOTCH CIEAYIOUHE NOKYMEHTONOTOKH:

NOCTYNALIAY  JOKYMEHTAUMA  (BXOJsmas) B YHARepcHTeT (Janee —
MOCTYTAKLLAN );

OTNPaBAAeMan  JOKYMEHTAUHA (HCMOOAWas) H3 YuusepedTera  (Janee —
OTTIPABRIASMAH );

BHYTPEHHAA AOKYMEHTAUHA Y HHBEPCHTETA | Janee — BHYTPEHHAR ).

5.1.2. Tlopaaok npoxosaeHHs JOKYMEHTOB W ONMEPAILHH, MPOHIBOIHMBIE ¢ HHMH B
noApasneNieHHAX  YHHBEpPCHUTETA, pErnaMeHTHpYROTCH  HacTosmmel  Muerpyrumei,
NOAOHEHHAMH O CIPYKTYPHRIX [OIPa3feneHHss, IOMKHOCTHRIME — HHCTPYKIHAMH
pafoTHHKOR H JIPYTHMH TOKANLHEIMH HOPMATHBHBIMH 8KTaMH Y HHBEpCHTETA,

5.1.3. HokymenT nomked NpefblBATE TONLKO B TEX CTRPYKTYPHAEE NOAPAsAeneHusX
YHuBepCcHTeTa, rae 710 ofycoBieHo HenOXoaHMOCTE0 PaloThl ¢ HMM.

3.1.4. B Yausepcurere ocymecTenserca pabora ¢ AOKYMEHTAMH HA 3EKTPOHHEX H
DY MEHKHEDX HOCHTEIINX,

5.2, OcobennocTd paboTel ¢ ANEKTPOHHBIMHE JOKYMEHTAMH

3.2.1. B YHHBepcHTETE CO3MAOTCA H HCNOMBIYVIOTCH:

WEKTPOHHBIE  AOKYMEHTHl, CO3/aBaeMBlE B JIEKTpoHHOH  hopme  Oes
NpelBApHTEIbHOTD JOKYMEHTHPOBAHKUA Ha DYMUKHOM HOCHTENE;

MEKTPOHHEIE 00pashl JOKYMEHTOB, NOIYYEHHBE B PEIyIRTATE CKAHMPOBAHHA
DYMaKHEIX JOKYMEHTOB H XPAHAIIHECH B CHOTEME 3TEKTPONHOTO J0KYMeHTo0B0poTa.

5.2.2. DNeKTpOHHHA DOKyMEHT Oomked OwiTh ofopMieH nmo obuMM TpaBHIaM
AENOMPOKIBOACTEA W HMETh PEKBMIMTLI, YCTAHORIEHHLIE A/ HHANOTHYHOTO JOKYMEHTA
Ha DYMa#HOM HOCHTEJIE, 33 HCKIIUYEHHEM OTTHCKS MeNaTH.

3.2.3. DnexTpoHHE NOKYMEHT JOMHEH CONEPHKATE HIH MOCTOAHHO BITE CBA3AH ¢
MCTRIAHHBIMH, OTPOHAOIIHMH ONEPAllHH, COBEPIIASMEIE ¢ AOKYMEHTOM B MpoOlecce
nenosoit gestensHocTy. [Ipe atoM:

) CTPYKTYpa JOKyMENTa, ero (JOPMAT M BIAWMOCRAIM MEHIY COCTABITIOMHMA
AOKYMEHT 3NEMEHTAMH JIOJKHB OCTABATECH HEHIMEHHLIMM, HE HCKAKEeHHEIMH
MEeTATaAHHEIMH,

G) B MeTANaHHEIX O NOKYMEHTE AOMMAEH GBITH OTPEWEH KOHTEKCT €ro CO3aimA,
NOIYMeHHA H HCMOIB30BAHKA (B TOM YHCIE Npouece AeNoBO JeHTeNBHOCTH, YACTEI)
KOTOpOTO HRAAETCH JAHHAR ONEPAITHA, JAT4 M BPeMs TAHHOH ONepaLHH 1 e8 YY4acTHHKH);
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B) B METAJAHHRIX O JOKYMEHTE [AOUKHE ORITE NPEICTABNEHBl CBE3H  MEHIY
OTACNBHEIMM JOKYMEHTAMH, COCTABNAIONIMMH B COBOKYMHOCTH eIHHEIH KOMIUIEKC
JNOKYMEHTOR.

5.2.4. DnexTpoHHEE JOKYMEHTE! Cco3fgaioTcd, oOpabaTwMBaloTc M XPAHATCH B
CHCTeMax 3ekTpoHHOore ackyMmenToobopora AMWMC Yiopamnenwe vyHmBepcHTETOM H
MOCDI0. CrcTemsl MEKTPOHHOTO OKYMEHTOOOOPOTE JO/I#HE  COOTBETCTBOBATH
TpeDoBaHHAM, YCTAHOBIGHHEM MUHMCTEPCTBOM CBAIH W MACCOBLIN KOMMYHHKALMWI
Poccriickoii denepaumn.

3.2.5.B 3MeKTPOHHOM BHJIE MOMET OCYIUECTERAATRCH NPHEM MOCTYTIAKLIHX
IOKYMEHTOB, IBH#eHHe NOKYMEHTOR BHYTPH YHHBEPCHTETA, BHECEHHEe VKAIAHWA mo
HCHOMHCHHIO JOKYMENTa (pPeIomouMi), HCMONHeHHE, MOCTAHOBKEZ HA  KOHTPOME,
MOArOTOBKA OTIMPABNSEMEX H BHYTPEHHHN JOKYMEHTOR, COMTIACOBAHHE (BHIHPOBAHHE),
Y4ET, PErHCTPalHA, PacChUIKA, OTMETKA o006 HCNOAHCHHHM JOKYMEHTOB, XpaHeHHe,
YHHYTOREHHE MOKYMEHTOR,

5.2.6. Cocrap 3MeKTPOHHRIX JOKyMeHTOB, ofpamainoupixcs 8 AMC YnpasaeHne
yuusepcuTrerom ® MOC30, onpefensercs pexTopoM HA OCHOBE PEKOMEHIAUMEA
DenepalbHONO aPXHBHOND ANCHTCTBA W B COOTRETCTRHHA ¢ [lepedneM BHIOR JOKYMEHTOR,
CO3JaHKe, XpAHEHHE H WCTIONEIOBAHHE KOTOPRIX OCYIIECTRIACTCA B dopMe 3MeKTPOHHRBIX
NOKYMEHTOB (nmpunomenne 28).

[Mepeyens [NOKYMEHTOB, CO3DAaHHE, XPAHEHHE M HCIOJBIOBAHHE KOTOpBIX
OCYLIECTRIAETCA B (JOpME SNeKTPOHHEIX AOKYMEHTOR — NpHioKeHue 29,

5.2.7.Tlpuem u oTnpaBieHHe 3ICKTPOHHBIX AOKYMEHTOB OCYHIECTRIANTCA B
YPaBICHHH JeTaMH.

3.2.8. llpn mepesade DOCTYNHBUIEK MIEKTPOHHBIX JOKYMEHTOB HA PacCMOTDEHHE
PEKTOPY, HANPABICHHH 3MEKTPOHHBIX JOKYMEHTOB B CTPYKTYPHEIE MOApasneNeHHA H
OTBETCTEEHHBIM HCTIOMHATENAM YHHBEDCHTETA, OTNPABKE 3MEKTPOHHBIX [JOKYMEHTOE H
XPaHEHHH BMECTE ¢ HHMH MepefaioTca (HampanIsioTed, XPAHATCA) HX PErHCTPALHOHHEE
JaHHEBIE.

5.2.9. lokymenTrl, co3fapaeMile 8 YHHBSPCHTETE, H (HNH) MOCTYNHBLIHE B
YuusepcuteT Ha OyMAKHOM HOCHTENe BRMOYaTCA B AMC Ynpasnenne yHHBEPCHTETOM
u MOC3J0 mocie ¢cKAHNPOBAHHS H COIAHHA EKTPOHHEX ofpa30B JOKYMEHTOB,

5.2.10, Bomouenwe anexTpoHHoro obpasa gokymenta B AMC  Yiopasnenwe
yuupepcurerom B MOC30 sosmomno nocie ero  BepHOHKALHH  (CPABHEHHN
MEKTPOHHOND 00pasa JOKYMEHTA C TOATHHHHEOM [OOKYMEHTa) M NOJTBEPH/ISHHA
COOTBETCTEMA MIEKTPOHHOTO 00pasa noAmHHHHEY JOKYMEHTA.

3.211.B AHUC Vnpaenewne ynupepcurerom u MOCIO He pasmeniarorcs
JOKYMEHTEI ¢ IPHOM CEKPETHOCTH.

HoxymenTsl, cojepkaliue NEpCOHANBHEIE H HHBE KOHGMICHIHATEHEE JAHHEE,
MoryT pasmemiarbes 8 AMC Ynparnenwe yausepcurerom 1 MOCHJIO npr cofmoaeHnu
YCTAHOR/IEHHEIX 3aKOHOJATENRCTROM Poccwiickofi Qenepannn Tpebosammil no sampe
HHPOPMALHH.

3.2.12. B uensx yyera u nowcka nokymentos 8 AHC Ynpasienue yHHBEpCHTETOM
# MOCHI0 uenonssytores ofa3aTensHele CBEICHHA O JoKyMenTax cornacHo |lepeunio
oDF3aTEeNbHEIN CBEJIEHME © JOKYMEHTAX, HMCHONLIVEMEIX B [ENAX YHMeTa H MoHcKa
AOKYMEHTOB B CHCTEMAX ANEKTPOHHOID JokyMenToobopoTa (mpuaomkenne 30).
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5.2.13. Enunwmyeii  yuera 3MeKTPOHHOTO [OKYMEHTA SAOHETCH  MIEKTPOHHEIH
JoxymenT, sapernctpupoanneiii B AMC Ynpapnerwe yembepcarerom m MOCDI0,
FNeKTPOHHLIH AOKYMEHT, HMEIOUHH MPHI0KeHH, PErHCTPHPYETCS KAk OJHH JOKYMEHT.

5.2.14, PerscTpaiHd OOKYMEHTOB NPOMIBOAMTCA B NpeIenax BhUICICHHBIX B
YHHBEpCHTETE  HOKYMEHTOMOTOKOB: NOCTYMAIOIIME  [AOKYMEHTH,  OTNpPaBNAeMble
OOKYMEHTBI, BHYTPEHHHE JOKYMEHTHL. B KadecTBe OTAENBHO PETHCTPHPYEMOTO MACCHBA
AOKYMEHTOB BELIEIEHE! ODPALICHNA [PARIAH.

3.2.15. Cocraenedne, ofopMIeHHe H COTJACOBAHHE [NPOEKTOR  WIEKTPOHHEX
AOKYMEHTOB OCYLIECTEAAIOTCA M0 ODNIHM NPABHNAM JENONPOH3BOACTEE, YCTAHORISHHEIM
B OTHOIEHHH AHATOMMYHEE JOKYMEHTOR HA ﬁ}-‘MﬂJi’i.l-lﬂM HRCHTENE.

5.2.16. Japerwcrpaposantsii B AMC Vnpasnenne yuusepcurerom w MOCDIO
JOKYMEHT NepellacTed MexIy padOTHHEAMH CTPYKTYPHEX NoapaineneHdil Y HHpepcrTeTa
B 3IEKTPOHHOM BHAE, TO €CTh B (POPME AMEKTPOHHOH KAPTOYKH-NOPYYEHHA © TEKYLUHM
HabOPOM PEKBHIHTOR H NPHKPEN/eHHBIM (aitnom DokyMenTa.

5.2.17. dopmuposanne nen B AMC Ynpapnenue yuusepeurerom w MOC30 3a
HCTEKIUMIA NepHOJ MPOHIBOIHTCA MTOCE HCNOMHEHHS BCEX NOPYYEHHH MO JOKYMEHTaM,

Hymepaums cTpaHHl B Jele YTIOuHSETCH W KOPPeKTHpyeTcs paboTHHEOM,
OTBETCTREHHEIM 38 JENONpOH3BOACTEO, NMepen coadell B apXMBHBIA OTIEN YIpaBlicHHA
JemaMH.

5.2.18. DneKTpoHHBle JOKYMEHTH (OPMHPYHOTCH B f[efla B COOTBETCTBHH C
HOMEHKNATYPOHR Oei H HHASKCHPYHOTCA B [NOpAAKe, YCTAHORIEHHOM B OTHOLIEHHH @i,
COCTARMEHHEIX W3 JOKYMEHTOB Ha DyMamHOM HOCHTENE.

Tipu cocrasnenuy HoMmeHKTaTYpH Jen B rpade «[Ipumedannes yKaIRBacTCA, 9To
Aeno BENETCA B WICKTPOHHOM BHJIE,

B cayuae cymiecTRoBaHMA GYMaKHOTO AHATONA JOKYMEHTA eno GOpPMHpPYETCA Ha
OYMaHEIX HOCHTENAX ¥ ¢ momMomso AMC Yrpasnense yHHBepcHTeTOM ¥ MOC3I0,

5.2.19. Dnexrpounsie NOKYMEHTH NOCHE HX HCTIONHEHHA NMOLICHKAT XPAHEHHIO B
TEHEHHE CPOKOB, TIPENYCMOTPEHHEIX A1 AHANOTHYHEIX NOKYMEHTOR Ha OyMamHoM
HOCHTEIIE,

CpokH XpaHeHHs 3NEKTPOHHLIX J0KYMEHTOB COOTBETCTBYIOT CpOKaM XpaHeHus
NOKYMCHTOB, YCTAHOBNEHHRBIX 3AKOHOMATENBHBIMH H HHBIMH HOPMATHEHBIMH [IDABOBLIMK
akrame Poccwiickoil @epepannyn, THIOBRIMH HIH  BeIOMCTBEHHEIMH [MEpEeYHAMH ONH
AHAMOTHYHEIX JIOKYMEHTOB Ha GyMaMHBIY HOCHTERAX,

DNEKTPOHHEIE  MOKYMEHTHI, HMEIOIIHE CPOK XDAHEHHA MOCTOSHHBIH, WIM
AoarospeMeHHbIH (cebime 10 net) nomexar odopmnennio Ha GyMAaMHOM HOCHTENE CO
BCEMH DEKBHIHTAMM, VOOCTORSDHKIMIIHMHE HX DONMTHHHOCT.

2.2.20. IKcnepTHIA UEHHOCTH JIEKTPOHHKIX JOKYMEHTOB OCYINECTRIAETCH B
ofIem nopanke, YCTAHORIEHHOM B OTHOUIEHHH JOKYMEHTOB Ha GyMaKHOM HOCHTEE,

5.2.21. Tocne WeTeseHns cpoka, YCTAHOBIEHHOTD A XPAHEHHA AEKTPOHHEIX Jem
(MMERTPOHHBIX NOKYMEHTOB), HA OCHOBAHWHM AKTA O BHUIGNEHHH HX K YHHYTOHEHHID,
YIBEPACICHHOTO PeKTOpOM, YKA3AHHLIE JIEKTPOHHEIE [ei1a (3MeKTPOHHEIE JOKYMEHThI)
NONNCHKAT YHHETOREHMIO.

5.2.22. Tloctynusuime W3 CTPYKTYPHLIX NojApasneneHnit Y HHBEPCHTeTa B APXHBHEI
OTAEN YTpABICHHR JENaMH 3MCKTPOHHEE AOKVMEHTHl [EPeJaloTcid Mo OOHCAM ©
o(hOPMACHHEM AKTa IPHEMA-IIEPEaYH YIEKTPOHHLIX I0KYMEHTOR Ha APNHBHOE XPAHCHME,
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5.2.23. Opranmiaumio, BeIeHHE W COBEPINEHCTBOBAHHE NENONPOH3BONCTEA ¢
wenonszopanneM AMHC Ynpasnenwe yuusepcmrerom u MOCDI0, wmerognueckoe
PYKOBO/ICTBO M KOHTPONE cOOMONEHHS YCTAHORIEHHOTO MOPAAKA paboThl ¢ NOKYMEHTAMH
8 AMC VYnpasnenne yuusepcateToM H MOCDOO B CTpYKTYPHBIX NOApa3IeNeHHAX
YHHHE]JC]‘[T‘ETE- OCYINECTRIAET YTIPABICHHAS NENamMH.

3.2.24, Texnwdeckoe conposoxcgense AMC  Yopasnenwe  yHHBEpCHTETOM
OCYIIECTRASIOT paBOTHHEN YIPABRTSHHS HHOOPMAITHONHETX TEXHONOTHI,

5.2.25. Henocpencreennoe BefeHHe AeNoNpoHIBONCTEA ¢ Wenonsiosanmes AWC
¥npaenenue yHHBepcHTeToM #H MOC3I0 B  CIpYETYPHRIX — NOApPa3HeNeHHAX
YHHBEpCHTETA  OCYIMIECTBNRETCH  pabOTHMEKAMM, OTBETCTEEHHEIMH 133  BEJEHME
ACACIPOHIBOOCTED B CTPYKTYPHEX MOIpa3neleHHAX.

5.3, Opranu3zaiua NoayIeHHs B OTIPABNeHRS JOKYMEHTOR

3.3.1. B VuureepcaTETE OCYIIECTRIRETCH UEHTPATHIORAHHAS (OPMA TONYYEHHA H
OTIPARASHHSA JOKYMEHTOR 4epes YNpasIeHHe JeTanH.

3.3.2. llony4eHne H OTHPABIEHHE JOKYMEHTOB B YHHBEPCHTETE OCYIECTRANOTCH
CPeacTBaMH MOYTOBOH, KYPEEPCKOH H ANeKTPHYECKOH CBi3H.

3.33.C noMolbi0  NOYTOROH  CRA3H  HOCTABNSETCH M OTNpaBIfeTcs
KOPPeCIOHICHIHA B BHS MPOCTRIX, 33KA3HEIX (PErHCTPHPYEMBIX B OTACICHHAX HOYTOBOR
CBAIH ), SAKATHEIX C YBEIOMICHHEM ITHCEM, MTHCEM ¢ O0bHRICHHON LIEHHOCTRIO, TPOCTRIX. H
IAKATHEIN GaHAepoici.

534. 1o xawanam aneKTpHdeckol CEEIH  NOCTYNAKT M OTHPABNAIOTCH
WEKTPOHHEIE TOKYMEHTEL

5.3.5. [opanok pabortel ¢ NOCTYNAWHME B YHHBEPCHTET H OTHPABIAEMEIME H3

YHHBEPCHTETA JOKYMEHTAMH Ha WIEKTPOHHLIX HOCHTENAX AHANOIHYEH MOPRaKY pafoTet ¢
AOKYMEHTAMM Ha OYMAMHEK HOCHTENRX.

3.4. llpuem u mepesrunan ofpaloTia NOCTYNADIMX AOKYMEHTOB

3.4.1. lpuem, neperdnyto obpaloTky W pacnpeleleHHe TOKYMEHTOR, B TOM YHCIE
ofpaeHuii rpaxaas, BRIOYAS JOKYMEHTE HA HIeKTPOHHLIX HOCHTENX, MOCTYMAIOIHX B
VHHBEPCHTET, OCYIMECTRAREST YNPaRIeHHE AeTaMu.

KoppecnoHneHuMs CcOPTHPYETCH HA PErHCTPHPYEMYH M HEPETHCTPHPYEMYID B
COOTBETCTBHH ¢ [lepeunem HeperneTpHpyeMo KoppecnoHIeHIHK (NpHIokenHe 31),

5.4.2. Koupeprer ¢ JAOKYMEHTAMH, aapecOBAHHBIC PEKTOPY MM B ajgpec
YHHBEpCHTeTa Oe3 YKa3aHHA KOHKPETHOTO Afpecata, BCKPHIBAOTCH (38 MCKMIOUEHHEM
KOHBEPTOE ¢ mOMeTKOR «Jluunon) W OpoBepsioTCS Ha NPABHILHOCTE APECcOBAHHA
MOCTYIAKIITHE AOEYMEHTOBE, WX IOCTABKHM, UENOCTHOCTE YIAKOBEH H EKOMIIIEETHOCTE
AoxymeHToB, Omubouno NocTaRNEHHEE JOKYMEHTH EPECHIIAINTCA N0 NPHALLIEKHOCTH
HITH BOIBPAINAKTCE OTOPaRHTENHD,

Konmepr coxpamseTca M nNpMnaraeTcs K JIOKYMEHTY, B OCOGEHHOCTH IpH
OTCYTCTEHH HA NOKYMEHTE AIpeca OTNPABHTENA H JAaTH NOCTYIIEHHA.
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H]JH BLIABRTEHHH OTCYTCTEHR AOKYMEHTOR HITH I'I.'pHJID‘.IKE!HHI"-'I E HHM COCTABNAETCH
aKT B TPEX IKIEMIIApax: OJHH aKT OCTAeTcA B ODINEM OTlene, BTopoil npHobiuaeTcs K
NOCTYITHBIIEMY NOKYMEHTY, TPETHI HaNpaBnAeTCA OTHPABHTENO TOKYMEHTA.

3.4.3, JloKyMEHTEI, aJpecOBaHHBEe peKTopyY YHHBEPCHTETA, 4 Takke DE3 YKalaHHA
EODHEPETHOTD OOTHHOGCTHOND JTHIE HITH E'IF}"B:T}'FI-[GI"O nﬂﬂpﬂﬂﬂﬂﬂﬂﬂﬁﬂ !Il'r]iI-IBEPL‘.I-ITETE
HaOpapMAKTCA HA PACCMOTPEHHE B YHNpaBICHHE JelaMH ¢ LeIbl0 ONpeleleHHA
HOCTYMBIUHK  JOKYMEHTOB H2 MOATSHAIIHX PerHCTPAlHH C©0 CKaHHPOBAHHEM,
NOANEKAIHX PETHCTPAIMH D83 CKAHHPOBAHHA H He NOIEKAIY PErHCTPALIHH.

344, HokymenTrl ¢ momerkol «JlgdHo» HA KoHBEpTE pabOTHHEKM ODLIEro OTAGNA
PACKIAIBBAKT DE3 BCKPBITHA B NANKH CTPYKTYPHBIX nogpasgencHull YHUBEpcHTeTa, B
KOTOPBIX YHCIHTCH COOTBETCTRYHMNA paboTHHE YHHBepCcHTETA.

JoKyMenTEI, anpecoBaHHEIE MPOPEKTOPaM, MOMOIIHHKY pekTopa YHHBEPCHTETa,
CTPYKTYPHBIM NOApasdeNcHHdM H HHBIM paboTHHKAM YHHBEPCHTETA, HANPABIHKOTCH
qepe3 IKCOENHIIHKD B COOTBETCTBYHOMIHE CEKPETAPHATEI MPOPEKTORPDE H CTPYKTYPHRIX
nogpasieneHni Y HHBEPCHTETA.

3.4.5, HokymeHTEl ¢ oTMeTkamu «Beckma cpounor, «Cpousos, «OneparHeHOD,
«HemennenHon ¥ ToMy nojodHLe HE3AMENTHTENRHO NEPENAIOTCH HA PACCMOTPEHHE B
VIpaBlieHHe JeNaMH, CEKPETAPHAT CODTRBETCTBYOIIETO NPOPEKTOPA, MOMOUIHHEY peKTOpa
YHHBEPCHTETA HIH CTPYETYPHOTO MOIPAZNEIeHHA Y HHBEPCHTETA.

3.4.0, lNocTynupime B anpec YHUBEPCHTETA INEKTPOHHEE MHCEMA (cooDeHns ) Ha
MEKTPOHHYID NOYTY YHHBEPCHTETA NPHWHHMAKOTCA H PETHCTPHPYHOTCH YIPABRNCHHEM
JeaMH.

3.3, [penpapuTensHoe pacCMOTPEHHE NOCTYAKIIHY JOKYMEHTOR

5.5.1. Bce noctynHBmINe HOKYMEHTE | 0DpaINeHHS MPAMIAH, BETIOYAS JOKYMEHTEL
Ha SNEETPOHHBIX  HOCHTSAAX, NOpedBapPHTENRHO PACCMATPHEBAOTCH  HAYANBHHEOM
YIPaRneHHs JENaMH, ¢ UeNbH BRLISTEHHS TOKYMEHTOR:

a) nogaesanmy ofaaTeNEHOMY PACCMOTPEHHID PEKTOPOM;

Ha oba3atensnoe paccMOTpeHHE PEKTOPY NEPEARIOTCA JOKYMEHTEL, TOMYYeHHEIE OT
BRILUCSCTOALIHX OpradHos, JAOEYMCHTRL, COIepEalHe HHﬂlﬂpMﬂl.l,HTﬂ Mo TMPHHIHITHATEHEIM
BONPOCAM NeATENLHOCTH YHHBEPCHTETa, OOKYMEHTHI, TpefyiollMe pelieHHA pekTopa,
JOKYMEHTH, TPeOYHOLIME HCIOTHEHHS.

6) nognexampx 06A3ATENEHOMY PACCMOTPEHAIO MPOPEKTOPAMH O HAMPABTEHHAM;

Ha ofasaTensHoe paccMOTpEHHE NPOPEKTOPAEM MO HANPABICHHAM NEPENANTCH
NOKYMEHTBI, TPeOYIOUHE PpelleHHA M MCNONHCHHA B COOTBETCTBHH co clepoll Hx
OTBETCTBEHHOCTH H NEPEYHEM KOOPIHHHPYEMBIX HMH NOIpaiieneHHE;

B) HANPABNAEMETX CPa3y HA HCMONHEHHE B CTPYKTYPHEIE NOAPaiie eHHA.

B crpykTypHEE nOApaznesicHHs YHHBEPCHTETa NEPEfalOTCd JOKYMEHTE, He
Tpebyiomme VKalaHWH M0 HCHOONHEHMIO NOKYMEHTE PEeKTOpa HAH TNPOPEKTOpPOB [0
HalPABNCHHAEM Y HHBEPCHTETA.

3.3.2. OcHOBAHHEM TR MPHHATHA pPELIEHHS B XOJe NpeABRapHTENLHOTO
PACCMOTPEHHA ARNAETCA CONCPHAHME [JOKYMEHTA, a4 He aipecOoBaHHe JOKVMEHTA
KOHKPETHOMY JOIAKHOCTHOMY JTHLLY,
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5.3.3. Tlocne NpejBapHTENEHOTD PACCMOTPEHNA HAYATEHHKOM YIPABNEHHA JEnaMu
AOKYMEHTE, BLLOCACHHEIE 1A PACCMOTPEHHA DEKTOPY, MPOPEKTOPAM M0 HAMNPABICHHAM,
NepeiaioTes Ha PETHCTPALIHED.,

334 .Ha noxymentax, He TpeDyIOWIMX pPacCMOTPEHHA pEKTOPOM WM
NMPOPEKTOPAMHE NO HANPaBNeHHAM, HAYATBHHK ODIIET0 OTIENa NPOCTABIAET B IIPABOM
HHAHEM YTy BXOAANHH HOMED JOKYMEHTA, T.€. OCYIISCTRIAET PazMeTHy.

[locne pasMeTkH JOKYMEHTBl BMECTE ¢ HEPETHCTPHPYCMBIMM  OKYMEHTAMH
NepefaTcd B YKA3AHHOS B PAIMETKE CTPYKTYPHOS NopainencHie YHHBEPCHTETa Yepes
MCCIeTHIIHED,

2.0, [lopanok perncTpalyy DOCTY AN J0KYMEHTOR

5.6.1. lMomnesamme perucTpaliii  NOCTYNAMIIME JOKYMENTE ¥ OOpalleHHA
TPAAIAH PErHCTPHPYIOTCE HEHTPANTHIOBAHO B YIPAENeHHA JelamMH,

Peructpauuu noanexar [OKYMEHTH, MNOCTYMAIONIHE OT [OCYNAPCTBEHHEIX W
MYHHUHNAILHBIX OPrafoB BJACTH, OPraHoOB MECTHOTO CaMOYIpaBICHHA, HKPHIHYECKHX H
(bH3MHECKIX THIT HEJABKCHMO OT cnocoda WX JOCTABKH, NEPeIaqy HITH COIIAHMA,

MNoanewaime perucTpannn Kanobbl rPakIaH PErHCTPHPYIOTCE HEIZRHCHMO.

3.6.2. Tlopnewamyue perMcTpalMM NOCTYNAIOWHE JOKYMEHTH M obpalleHus
MPEEKIAH JOMKHL PErHCTPHPOBATECS OHOKPATHO.

5.6.3. lomnexamme perwcTpalMH NOCTYNAIOWME JIOKYMEHTHI H  ofpamenus
TPamaaH PETHCTPHPYIOTCA HEIABHCHMO OT ciocoba HX JOCTABKH WK MOy HeHR.

UrmeTka 0 NOCTYIUIEHHH NOKYMEHTa B YHHBEPCHTET OOPMIAETCA B COOTBETCTEBHM
¢ NpasHnaMi oOpPMICHAS peKRHINTa 31.

3.6.4. Broaamas xoppecnoHieHLMA, NOCTYNAKIIAS B Alpec:

YHHBEpCHTETa — PETHCTPHPYETCH B YIPARTEHHH JeIaMu.

Bxogamme nokymeHTsl ¢ orMerkoi «[lna ciyaebroro nons3oBaEMay (JCTT),
HE3ABUCHMO OT TOTO, B 4YeH agpec OHM MOCTYIHIH, PErHCTPHPYOTCA B YIPaBHCHHRN
JenaMH B XPaHATCA B obiuesM oTaene YIpasneHHA QeNamH.

B ofmem oTgene [OKYMEHTH, TOCTYNHAIIHE Ha OyMEKHOM HOCHTENE,
CRAHHPYEOTCA.

B Vuupepcurere ycTaHaBIHBAKOTCA CHSIYIONIHE NpaBHNA [0  NPHCBOSHHID
PETHCTPANHOHHALX HOMEPOB BXOJAILLH KOPPECTOHISHIIHHA:

d4) BXOOAUIAS KOPPECMOHAEHINA, NOCTYIHEIUAR Ha agpec YHHBEPCHTETa MHIN
pextopy Yuusepcurera: 000-000-Ne;

6) EBXogslias KOpPpECTOHJSHLMHA, NOCTYNHBINAR B Aaipec  CTIPYKTYPHOTO
NoApasaencHis YHHBEDCHTETa HIH Ha HMA PYKOBOJWTENS [4HHOIO CTPYKTYPHOTO
nogpasaeneHds Y Husepcutera: 000-No;

B) BXO/AIIAA KOPPECTIOHASHIA ¢ otveTroil «ICTTs: 12.01-No/JICTL,

rae 12.01 — nomenknarypHeil Homep ynpasierns genasn, Ne - NOpsIKoBEi HoMep
AOKYMEHTA B JaHHOH nanke.

5.6.5, IloAnuHHME DOKYMEHTA Ha OyMamHOM HOCHTENE XPAHATCA B ODIIEM OTiene
H N0 3aBeplleHUH paboTel ¢ JOKYMEHTOM CIHCLIBAETCH B 810,

5.6.6, JIOKYMEHTEL, NOCTYIHBLINE © OTMETKAMH #Cpouror, «OnepaTHBHOR W T.0.,
PETrHCTPHPYIOTCA B 0DIIEM OTIIENE HE3AMETTHTENEHD.
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JokyMenTsl, noCTYNHBIMe B pafodee BpeMs, pErHCTPHPYIOTCE B JICHbB
NOCTYTUTEHHA.

HAoKyMEHTEL, HOCTYNHBIIHE B Hepabouee BpeMa, PETHCTPHPYIOTCH HA CASAYROUTHI
pabouri J1eHb.

3.6.7. lokyMeHTEl  HYMEpYHOTCE  TOpAnKoBOil  Hymepauwedi B npemenax
EaTCHIApHOTD TOAA.

2.7 llopaaok paccMoOTpeHHa MOCTYTIAIONINY JOKYMEHTOR
PEETOPOM, NPOPEKTOPAMH

2.0 1 TlocTynHBIIHE JOKYMEHTRI IOTKHL JOKNATLBATECH PEKTODPY, NPOPEKTOPAM
YHMBEPCHTETA B [eHb HX NOCTYIIEHHS.

Cpounkie  [JOKyMEHTH  JONMHBEL  [JOKIAIBIBATBCH  PEKTOPY, MNpOpeKTOpaM
YHHBEPCHTETA HEMETEHHD.

5.7.2. lokyMenTsl Ha TOANHCH PEKTOPY YHHBEPCHTETA KM JTHIY, HCIOIHRIOMEMY
ero oBfIEHHOCTH, NPHHUMAIOTCA OT CTPYKTYDHBIX Noapasneneunit, paboTHHKOB M
obyuammxcs Y HHBEpCHTETa HCKITFOYHTENBLHO Yepes YIPaRIeHHe Heamu.

YOpaBneHHe enavi MPHAHMAET NOKYMEHTE, JANOMHNN ONHCL MPHEMA-TIEpeIayH
NOKYMCHTOR, MEpelaBaeMblX Ha NOONHCE PEKTOPY  YHHBEpPCHTETA MWAH MLy,
HCTIQUIHAIOIIEMY eT0 0DS3aHHOCTH (MpHIoKeHue 32);

BRIIAYA  JOKYMEHTOB [OCHE  MPOUEIYPE  NOINHCAHMA  OCYIIECTBINETCH
€ NPOCTABICHHEM COOTBETCTBYHOILEH OTMETKH B ONHCH [pHEMA-TIepeliadd JOKYMEHTOR.

[lpeocTanisemele A0KYMENTH OOPMASIOTCH COOTBETCTBYIOLIMMH CTPYKTYPHEIMH
noapaifeneHHAMY B THcT-00m0mKy (npriomenne 33).

Paboruux ympamnienna nenaMH NpH NpHEME NOKYMEHTOB HA TOANHCE PEKTOPY
VHHBEPCHTETA MIH  HCTOMHAIOWEMY OUR3AHHOCTH DEKTOPE  NPOBEPAET  HamHiHe
COOTBETCTRYIONIHK BH3I H COOTBETCTRHE HCHONHEHHA NPaBa ofOPMICHHA NOKYMEHTOR.
Ilpn  wecooTsercTEMM mpaun OQOPMIEHHS JOKYMEHTR He NPHHMMAIOTCA  HIH
BOIBPAMIAITCA Ha A0paboTry.

HokymeHTEl  [JONKHBI OBITh COTJACOBAHW W 3ABHIHPOBAHEL  HCIONHHTETEM,
COMCIONHHTENEM (IPH HATHYHH), PYKOBOAMTENEM CTPYKTYPHOrO MOApa3leleHns,
KYPHDYIOUIHM NPOPEKTOPOM H (HAM) NPOPEKTOPOM B COOTBETCTEHH C JIENETHPYEMbIMK
MOTHOMOYHIMH, NepeqHeM  KOOPAWHHPYeMBIX — mogpaijgeneHdil  u  chepoil
OTBETCTBEHHOCTH, YCTAHOBIEHHEIMA NMPHKA30M PeKTOpA.

JokymenTsl, kacaiourdecs (MHAHCOBHIX BONPOCOB, KAIPOBOIO COCTABA JOTAHE
CONEPXATE BHIY HAMATLHHKA YIPaBIeHu GHHAHCOB HIH ero 3aMecTHTene,

YNpapleHHe JenavH MepelaeT NOKYMEHTH HA NOAMMCL perTopy YVHHBEpcuTeTa
HIH TTHIY, WCOONHAUWEMY €ro 0Df3aHHOCTH, B COOTBETCTEYIOUIYID MPHEMHYH) depe:
MOMOIMHHKOS PEKTOPa MW NOMOIHKKOB HCTIONHAWEre 00S3aHHOCTH pEKTopa.

2.7.3. JlokyMeHTH 1na pacCMOTPEHHA NPOPEKTOPOM MOCTYNANT MOMOLIHHKAM
NPOPEKTOPOB, B COOTBETCTEMH C JENETHPYEMBIMH €MY TONHOMOYHAMH, NEpeuHeM
KOOPAHHHpYeMEIX nogpasiencHuidi W cdepoll OTBETCTBEHHOCTH, YCTAHOBIEHHLIMH
NPHKAIOM PCeKTOpA.
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3.7.4. MNomowuuks MPOPEKTOPOB NPOCMATPHBAINT, CHCTEMATHIHPYIOT, NonGHpatoT
HeoDXoMMyI0 HHOOPMAIHIO H NepejaloT NOCTYMHBIIHE JOKYMEHTH NPOPEKTOPY HA
PaccMOTpEHHE.

5.7.5. Pextop WM DNpOPEKTOp, PacCMATPHBAET TOCTYNHBINHE  [OKYMEHTEI,
oopMISeT yKa3laHHA N0 HCOONHEHHIO JOKYMEHTA (Pe3O/MOUMH) M  BOSBpAlNAeT
NOCTYITHBIIHE JOKYMEHThI CBOEMY NOMOIIHHKY.

5.7.6. PaccMOTpeHHEIE PERTOPOM, H MPOPEKTOPAMM B 1acTH CBOEll KOMMETEHLHH,
AOKYMEHTHl C YKAIAHHAMHA TI0 HCOOMHEHHIO J0KYMEHTOR (PE30MOIHAMHE) BOIBPAILAKTCH
B YVOPABIEHHE NEeNaMH.

5.7.7. M3 ynpaeneHWs [enaMu JOKYMEHTHl [OCTe BHECENMS VKaIaHHA no
HCMOTHEHHI) AOKYMEHTOR (PEe3OumoLMii), HANOKEHHS IpH HeoDXOIHMOCTH KOHTPOIBHOTO
38IAHHA HaNPABRAAIOTCA B 30ekTpoHHoM eage B MOCHID 8 coorsercreyiolme
CTPYKTYPHRIE NOIPAITCIEHHH 118 HCMONHEHHA,

5, 7.8 Ilepenaya noCTYNMBIDHX — DOKYMEHTOE W3 OOHOTO  CTPYKTYPHOTO
nogpasjicficHWs B OpYroe  npoH3BoaMics  paOTHHKAMH, OTBETCTBEHHBIMH 32
AeNONPOKIE0ICTED B CTPYKTYPHRIX NOAPa3IeIeHRAN:

B 3IEKTPOHHOM BHae vepes MOCDI0;

H B DyMasHOM BHIE (MPH HeoOXOmHMOCTH ).

5.8, Pabora ncnonnuTenei ¢ MOCTYNAIHME A0KYMEHTAMH

5.8.1. [lonyuns JOKYMEHTEI HA WCOONHEHHE padOTHHE, OTBETCTBEHHEI 32
JENONPOMIBOICTRO, NOMKEH:

a) HeMeIIEHH? OIHAKOMMTRECE © HX COOEpAAHHEM, HBIOCIHE OOKYVMEHTEI,
TpebyIolIHe CPpOMHOND HCMOIHEHHS;

6) BHECTH CBEOEHHA © NMOMYYEHHBX HA OYMAMHBIX WIH JMEKTPOHHEIX HOCHTEINX
JAOKYMEHTAX B WEKTPOHHEIN #ypHan yuéTa noayyaeMex joxymentos 8 MOCD10;

B) nepejath JOKYMEHTH PYKOBOJHTEN CTPYKTYPHOTO NOJPa3IeIeHUs.

3.8.2. PyKoBOIMTENH CTPYKTYPHbIX NOAPasAeneH il oCyIecTBARIOT;

a) ONEPATHBHOE PacCMOTPEHHE JOKYMEHTOR H  odopMiende ykasaHui  no
HCTIOIHEHHIO TOKYMEHTOB (pe3omouHii);

TpH paccMOTpeHHH I0KYMEHTOB M KOPPECTIOH/IEHIHA PYKOBOIHTENE CTPYKTYPHOIG
MOAPa3IeNeHHA BRASNAET JOKYMEHTEL, TPeOVIOUNIHE CPOMHOre HCTIONHEHHA.

0) HesaMenTHTENBHYIO Nepefady HX HeNoCpeCTBEHHOMY HCTONHHTENO0;

HenocpencTeenHsl  MCMONHWTETE MONYYAeT NOKYMEHTH B COOTBETCTEHH C
YHAZAHHAMH N0 HCTIOTHEHHIO JOKYMEHTOR (Pe30MONHAME) PYKOBOIKTENS CTPYKTYPHOTO
MOApa3cieHns B IeHb [OCTYNNEHHA OOKyMeHToR. CpOdHBIC J1OKYMEHTEl MEpearTcs
HCTIIOIHHTENI0 HEMELIEHHO.

B) KOHTPO/L 38 KA4eCTBOM MCTIONHEHHS JOKYMEHTOR M 33  COCTOHHHEM
HCTIOTHHTENbCKOH THCUMIUIMHLL 10 JOKYMEHTAM.

PykoBOIMTEND CTPYKTYPHOIO NONPaiIeNeHHA CKCIHCBHO NMPOBEPSET KaYecTBO i
CPOKH HCHONHEHHA 3a0aHHH 10 NOCTYNHBIIHM JOKYMEHTAM.

2.8.3. CpoKH  HCIOJHCHHA  NOCTYNHBIIMX  JOKYMEHTOBR  HCYMCHSIOTCH B
KANEHIAPHEIX THAX OT JATH NOCTYTINEHHA JOKYMEHTOE B Y HHBEPCHTET,
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KGHE’-IHEE JATE HCMOJHEHHA YEQILIBASTCH B TEEKCTE JOEYMERTA HITH B YEASaHHANX [T0
HCNONHEHHID JOKYMEHTA { PEI0MIONHH ) PYKOBOIHTENS.

3.8.4, HenonHenne JOKYMEHTS (PeLyCMaTPHBAET!

chop B obpaboTry HeoOxomHMOH HHbOPMaLHH;

MOATOTOBKY NPOSKTA LOKYMEHTA M ero ohopMIeHHE;

COrNAacOBAHME NPOCKTA NOKYMEHTE;

AopaboTEy NPOeKTa JOKYMEHTA N0 3aMeYaHHdM, TOTVHeHHBIM B Xoje
COrACOBAHMAS,

NpeACTARIEHHE MPOSKTA JOKYMEHTE HA NOANHCE { YTBEPAIEHHE );

NMOANKCAHKHE (YTBEDHICHHE) PYKOBOACTROM YHHUBEPCHTETA WNH PYKOBOIMTENAMHM
CTPYETYPHBIX NOApaziene Huil, HMeloliHy MPaso NOAMHCH JOKYMEHTOR,

NOATOTOBKY PeecTpa PACCEUTKH JOKYMEHTA;

ONPEAGNCHHE MECTA XPAHEHHR JOKYMEHTA (KOMHH IOKYMEHTa),

5.8.5. Ilps Hanw9Y¥H OTBETCTBEHHOIO HCMONHHTENA BCE OCTANBHEIE COHCIIOMHHTENH
CBOCBPEMEHHO H KaYeCTBEHHO MNpPOBONAT aHATHI HAQOPMALMH W NPEIOCTABIAKT
m'EBTETBEHHﬂH}’ HCIIONMHHTSI B _‘_.-'E'[E.I-]DBJIEHHHE: HM CPOKH HEEIﬁT-{ﬂJ].HHME AOKYMOHTE]
(MpOeKTEl AOKYMEHTOB, CIIPABOK, CBEISHHH H T.1.).

3.8.6. OrpeTcToENHEH  HCOOIHHTENE OTBEYACT 34 OPraHH3auMi0  HCHOONHEHHA
AOKYMEHTA B YEAIAHHBIH CPOK.

OTBeTcTBCHHLIE HCNOIHHTENE HMEET NpaBo CO3LIBATE COMCTIONHHTENeH AN
HHPH‘EPCITH.H COBMECTHOIMD F-E:T.IIEHHH_-

3.8.7. McnosiHHTENH MMEKT Npaso OONbI0BATECA ABTOMATHIHPOBAHHEIM DaHkoM
JAHHEX YHHBEPCHTETE, CIPABOYHO-HHDOPMAIHOHHEIME MaTepHAIaMH B GHONHOTEYHBIM
GOHIOM IR Noay1eHH HeoGxoaAMoH HEOPMALIHK.

3.8.8, Menonuureny He OOT#HE] PAsrNalaTE COASPMAHHE MOCTYNMHBUIHX K HHM
AOKYMEHTOE H NOANOTORTEHHEX NPOSKTOB CIYHeOHBX JOKYMEHTOR, ¢ HHMH MOTYT DRITE
O3HAKOMIEHE TOIEKD JHLOE, AMERIIME OTHOIIEHHE K HX HCTIONHEHHID.

3.8.9. Menonsurens uMeloT Npaeo AeNaTh OTMETKH Ha JOKYMEHTE:

Jara NOCTYVILTEHHE]

TATE MPOMEXYTOMHOIO HCIONHEHHA (3aNpoc CBeNeHHi, Tene(oHHbIe NeperoBopsl
HT.0);

JaTa B PEIYILTAT OEOHYATENEHOM) HCITOMIHEHHA.

5.8.10. HemonnnTenn MMEOT NpaBo NpPeICTABHT: Ha HMA MEPBOTO MPOPEKTOpa
MOTHEMPOBAHHYIO TIpockby o NMpOIIEHHHA CPOKA HCOOMHEHHA JOKYMEHTA He no3Hes 3-X
AHEH 10 HCTEYEHHA 3TOTO CPOKA.

3.8.11. B cayuae oOTCYTCTEMS MCMIONHHTENS (KOMAHIHpOBEKA, OTHYcK, Gonesus)
HAXOOANIHECA ¥ HEro Ha MCOOAHEHHH NOKYMEHTHEl NOHHL OLITE NepeiaHsl ApyroMy
paboTHHKY [0 YKa3aHHI PYKOBOIHTENN CTPYKTYPHOIO NOApa3leneH A,

[lepenaya NOKYMEHTOB B CTPYKTYPHOM TOAPa3efieHHH OT OJHOTO HCOOMHHTENIS
APYroMy MOMET NPOHIBONMTRCA TOALKO wHeped palOTHHKA, OTBETCTBEHHOIO 34
AEA0NPOHIBOACTRO.

5.8.12, OrBeTcTBEHHBIH HMCNONHUTEN: HECET MEPCOHATEHYIO OTBETCTBEHHOCTER 34
JAOCTOBCPHOCTE  HHPOPMAIIHE, HCOMIL30BAHHOM 0NPH MOATOTOBKE [JOKYMEHTZ, 34
cobmoaenne  TpeGoBaHHi  HMCTIONHATENLCKOE  JHCUMONMEBL, 33  NpaBHIBHOE
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HCTIOALIOBAHME MEHCTEYIOMHY HOPMATHEHEIX JOKYMEHTOR B MOOrOTORKE, OGQOPMISHHHE H
HCTIOTHEHHH JIOKYMEHTOB B CPOK.

3.8.13. llo nepenaus NOKYMEHTA Ha NOONHCE OTBETCTBEHHBH HCIONHHTENL SOTKEH
MpOBEPHTE €70 COMEDHEAHKHE, I'IPEE!-'IIII:H{.'FE-II:\. D'Ij]DPMEHI'IJL HAaTHYHE HEI'.‘IEKGI[HML.I:{ BHE H
NPHIOHEHHH.

[IpoexT QOKYMEHTA BHIHPYETCA COTMACHO CAEIYIOMIEMY NOPHIKY: HCIOMHHTENeM
nopy4YeHHs (yKa’janHd), PYKOBOJACTBOM CTPYKTYPHOrO NoOApasfeneHns Y HHBEPCHTETA,
OTHETCTEREHHEIX 33 BRINOIHCHHE OOPYYeHHS (YEaZaHHA), PYKOBOJACTEOM CTPYKTYPHEIX
nogpayie/eHHld — coMCnoaHHTENed NOpYYeHHA (YKAIAHHA), & TAKKE KYPHPYHOLLHM
npopexTopoM YHuBepcHTeTa, palOTHHKOM YITPARICHMA NE1aMH,

PaboTHHk yNpapieHHA JejaMM BNpase BHOCHTE NPABKH B NPOEKT JOKYMEHTa Ha
npeMeT ero CcooTBeTcTBMd TpeboBaHmaM genonpodssofcTea. o npeacTanieHHs
AOKYMEHTA Ha Noanucanue pabOTHHK YNpPaBRNeHHA AeNaMH NPOBEPHeT HATHYHE BHI,
HOCHOBAHRH Eﬂ}':ﬂ'EﬁHﬂ!"ﬂ JOEYMEHTH, KOMHYeCTBO E-TPH.HH.I.I B NMPHINEEHHAX, 3 Takwe
NOANHCE MOTAHOCTHOrO nkua. He mpencramnsioTed Ha penakTHpoBaHHe: [PHEA3H 00
OTIYCKAX. HAZHAYEHHH H OCBODOMJIEHHH OT JONMHOCTH paboTHHkos YHHBEpCHTeTa, a
TAKCKE MpHKaikl 00 AHYHOMY COCTARY H HarpasIeHHIO, CYeTa M HHEIe DyxranrepckHe
,llﬂH}"ME.IITH-

JoKyMEHT NpeloCTaRNAeTCH HA MOAMHCH (YTBEPHIEHHE) BMECTE C MOCTYIHBIIHMHU
JAOKYMEHTAMH, HA OCHOBAHWH KOTODEIX OH FOTOBHICH.

[loanucanmwe TOKYMEHTOR ¥ peKTOpa YHHBEPCHTETA HWIH THIE, HCIOIHAKIETD €ro
00A3AHHOCTH, OCYIIECTRISETCH 4epes YIpaRieHHe Jenamy.

Bee  JOKYMEHTEL, NOArOTORIEHHEE ¢ HAPYIICHHEM [MONOXEHHH HacTOSIeH
HHCTpYRIHHE, BOIBPAIAIOTCH YNPABNCHHEM NETaMH OTRETCTREHHEIM MCTOTHHTENSM Ha
JopaboTky.

5.8.14. OTBETCTBEHHOCTS 33 KAYECTEO MOATOTOBKH JOKYMEHTOB H JOCTOBEPHOCTE
COJAEPRANTHNCA B HHX NAHHEIX BOINAMGSTCA HA ML, NOATOTORHEIINX H IARHIHPORABIIHY
JOKYMEHTEL.

5.8.15. BHOCHTL  KeKHe-THOO MiMeHenHs M JoDABNeHHA B NOANHCAHHELE
(yTBep#/ieHHbIe) NOKYMEHTEl Ge3 paspelieHHs THUA, MONNMCABINETD (yTREpPAHBIIED)
JAOKYMEHT, He J0MYyCKaeTea.

5.8.16. Ilocae peuleHus NOCTABJEHHBIX - B MOMYYEHHOM JOKYMEHTE BONPOCOE
OTBETCTEEHHEIH HCNOJAHHTENB, DPYKOBOUMTENL CTPYKTYPHOTO TOAPAZIENEHHR MM
paboTHHE, OTBETCTREHHBIN 33 AENONPONIBOICTREO, BHH3Y NEpBOi CTPAHMIL J0KYMEHTA
AOIDKCH COENaTh OTMETKY 00 HCIONHEHHH NOKYMEHTA H HANPABICHHH €0 B eno.

Orvetky o© HanpaeneHuH [OKyMeHTa B jeno ueofxomumo odopmasts B
COOTRETCTBHH ¢ ofopmaennem pexsrsuTa 30,

3.9, Oprasusaums paboTel ¢ OTIPABIAEMBIME JOKYMEHTAMHA

3,9.1. TIpoekTsl OTIPaBIACMBIX H3 YHHBEPCHTETA JOKYMCHTOB A0 HB TOTOBHTECH
OTBETCTBCHHBRIMKM ~ HCTIONMHHTENAMH N0 YRa3aHHIO PYKOBOAWTENEH CIPYKTYPHBIX
noApaznenesuii Y HHBepCHTETA.
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3.9.2. OTRETCTBEHHOCTL 33 COCTABJEHHE H O(OpMICHHE JOKYMEHTa, 8 TaKKe
COrMAcOBAHHE TMPOCKTA JOKYMEHTA BOJACACTCH HA CTPYKTYPHOE MOAPA3Ie/IcHHe-
HCTIONTHHTE b,

2.9.3, OrnpasnseMele  JOKYMCHTHI TOTOBATCH Ha  ONAHKAX  [OKYMCHTOB
YCTAHOBNEHHOH GOPME, cnysedHBle MHCEMA — HA COOTBETCTBYHOLUEM YTBEDHKASHHOM
Gnanke nuckMa. 8 OTNPABKH JOKYMEHTOB, HE HMCKOLIMX AIPECHOH YacTH, FOTOBATCA
Dﬂ-ﬂpﬂﬂﬂ,ﬂ,ﬂmhﬂ.ﬂe MHCEME.

3.9.4. TlonroTOBNEHHBIE  NMPOEKTHl  OTTIPARIAEMBIX  JOKYMEHTOB  MOINEMAT
COTNIACOBAHHIO € PYKOBOOHTEIAMH TEX CTPYKTYPHMX NOIpa3sieleHHi, KoTophie
YHaCTBYHT B NOINOTOBKE 3THX NPOSKTOR HIH CTPYETYPHRIX mojapaziencHull, ciepy
ACATENBEHOCTH KOTOPBIX 3ATPArHBAIOT BOTPOCKL, PACCMATPHBACMLIC B NPOEKTE JOKYMEHTA.

5.95.EciH B yKasaHuAX TO MCNONHEHHID JOKYMEHTA (pE30mONMH) YKa3aHbI
CTPYKTYPHEIE NOAPE3ACNEHHA-COHCIONHRTENH MOKYMCHTA, TO KAkl COHCIONHHTENS
HEpE3 pPYKOBOAHTENA CBOETO CTPYKTYPHOTD NOJpa3ieneHHd HANPABISeT CBOM
NPEINOKEHHA OTBETCTREHHOMY HCIOIHHTENIO,

5.9.6.[lpy  noaroToBKE NPOEKTa OTTPABAAEMOro jJoxymenta B MOCIJ0
HCTOMHHTENEM CO3TAETCH IEKTPOHHBI NPOEKT QOKYMEHTa M KAPTOYKA NOKYMEHTA K
Hemy. B Kaprouke JOKYMEHTZ RHOCSTCS DEKBHIHTBL OTTIDABISEMOro J0KYMEHTa:
HHHIIHATOP NOPYYeHHR, HCMogHMTens JononHHTensHas “uOpMAIHA BHOCHTCE B
KAPTOYKY NpOEKTa JOKYMCHTA B BHAE TNPHMEYAHHH H NPHEPeNUeHHEIX (ainos.
OrseTCcTREHHBIH HCNONHHTEN: HA OCHOBEHUM Npefno#eHHHd W 3aMedaHuii, MpACIAHHAX
COHCTIOVIHHTEIAMHE, FOTOBHT MPOEKT OTNPABIIEMOTo JOKYMEHTA.

[lpu nmogroToRke NMpOSKTa OTHPABIAEMOTO JOKYMEHTA Ha OYMaXEHOM HOCHTENE
HCTIOMHHTENEM BHAYANE MEYATACTCA NMPOSKT MHCEMA HA CTAHZAPTHOM JHCTe OyMaru
(opmara A4 u Bce HeoBxomuMule NpHIoWeHHs k Hemy, IlogroToRneHHEH npoekT
OTIPABIREMOTO JOKYMEHTA NEPEacTCd HA COINMACOBAHKE (BHIHPORAHHE) PYKOBOIHTEAM
CTPYKTYPHEIX N0pasfensHii.

5.9.7. Cornacopadue (BMIMPOBAHWE) TNPOEKTA OTHPABINEMOr0 JIOKYMEHTA B
MeKTpoHHOM BHAe ocymecteagerca 8 MOCDAO ¢ nomomsi cdopmuposannoro
HCNOUITHHTENEM CTTHCKA BHIHPYIOIIHX JOMKHOCTHRIX THL (MaplIpyTa) B KapTouke NpoeKTa
.EﬂH}".I'q'IE-'II'IB.

Ha npoekrax oOTnpaBnseMulx JOKYMEHTOB HAa OYMamHBIX HOCHTEIAX B3I
NPOCTARNAIOTCA Ha JHMUEBOH CTOPOHE JIHCTA NOKYMEHTA B HHAHEH €ro YacTH HA BTOpOM
IKIEMILIADE NOKYMEHTA, BRIMOIHEHHOM HAa CTaHjapTHOM nHcTe dopmara Ad, nom ua
JHCTE COrnacOBaHAA.

B ciyuae BHeceHHA B NIpOUECcCe COTTACOBAHHA B NPOCKT JOKYMENTE CYIECTREHHEX
HIMEHEHHIT MPOBOIHTCA ero NOBTOPHOE COTIACOBAHHE ( BHIHPOBANHE).

5.9.8. Cornacopanustii  (3apM3uposannnii) 58 MOCIJIO mmm na Gymamsom
HOCHTERES MpoeET OTTIPARITHEMOND JOKYMEHTA BOZBPELIACTCH HCMIWNTHH TSR,
NOArOTOBHBINEMY MPOEKT 1OKYMEHTA.

Hdo npegocTanfedds Ha NOONKCE  PEKTOPY, NpopekTOpY  (IHPEETORY Mo
HATIPABACHMIO)  HCTIOMHHTENE [pOBEPAET  MPABHABHOCT  OGOPMIEHHR  NPOEKTA
OTNPARIAEMOND JOKYMEHTR, MPaBMIBHOCTE AJPECOBAHHH, HATHYHE HeoOXOTHMETX BHI
COTMACOBAHMA, MPHIOKEHHH, IpH HeoOXOIHMOCTH — CHPABOK, NOACHHTENLHEIX 3arHCOK,
Pa3BACHANOUINX CONEPMAHHE NOArOTORIEHHEIX JOKYMEHTOB, peecTpa PacChIKH.
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[locne npoeepkd HCNONHHTENE PACTEYATHIBAET COrNACOBAHHLI (3aRHIMPOBAHHEI)
MPOEKT OTNPABISEMOre JoKyMeHTa Ha (JaHKe JOKYMEHTa ycTaHoBneHHoH Qopwel,
CTy#eOHOe IMCbMO — Ha YTBEPKICHHOM OJaHKe [HCbMA, W NEpeaeT ero B ynpasieHHe
AelaMH.

Ynpapieaue jnenaMy nepegaerT MPOEKT OTIPABNSEMOTO JOKYMEHTA, NOMOLIHHKAM
pexTopa N MOAMHCAHHA JOKYMEHTa pektopom, nubo HanmpasnfeT Ha NOIMHCE
NPOpPEKTOpPY B COOTBETCTBMM C  JIEFETHPYEMBIMH - MOJHOMOYHAMM, [EpeuHeMm
KOOPIHHHPYEMBIX nogpasuenesdii ®  cdepoll OTBETCTREHHOCTH, VCTAHORIEHHEIMH
NPpHKAIOM Y HHBEPCHTETA.

3.9.9. TommucanHbili  peKTopoM HIH NPOPEKTOPOM  OTTIPABNACMEI  HOKYMEHT
BOIBPANIASTCA B YIIPARNEHHE Jenamu a8 perierpamss 8 MOC3 10,

3.9.10. 3aperdcTpHpoBaHHENH OTIPARTAEMEL TOKYMEHT OTHPARIAETCH ajpecary.

5.10. Perscrpauus oTnpasigeMulx J0KYMEHTOR

5.10.1. OrnpasnseMele J0KYMEHTE PETHCTPHRYIOTCA B JIeHL MOANHCAHHA M
OTTIPARITAIOTCH HE NO3AHee CAeOyIomero pabodero QH-.

OripasnaeMsie I0KYMEHTE] PETHCTPHPYETCA B YIPABICHHH JeIamH,

5.10.2. ognewamme  perHCTPALMM  OTNPABNAEMEE  JOKYMENTE  JIOJ&KHEL
PErHCTPHPOBATECA OIHOKPATHO.

5.10.3. Toanexalume perHcTpalHH OTHPARIAEMEIE JOKYMEHTH pPerHCTPHPYIOTCH
HEIABHCHMO OT crocoba HX oTnpaRieHHA.

3.10.4. PerscTpaiHONHLI HOMEp NOKYMEHTa H JIATA PETHCTPALHH NPOCTABIAKTCH
Hi MNOLTHHHHEE JAOKYMEHTE B pPeKkBHIHTEX ONanka M HA KONMM, OCTAKLICHCA B
CTPYKTYPHOM MOIpPasfeneHHH YHHBEPCHTETE, OTBCTCTBEHHOM 33 ero HCMOIHeHHe, 1A
MOCASTYHIIErD ero CNHCaHAA B IS0 H XPaHeHHS,

OrrexanmpoRanian KOMMA HCXOAAIIETO MHCEMA ¢ NPHCBOSHHBIM HOMEPOM H BH3AMH
xparuTcs B MOCI 0 b cootsetcTByomei nanxe.

Hoxymentel ¢ omderkoll  «[Ins  caywefHoro  nonszoBamma»  (JICIT),
PETHCTPHPYIOTCA B YNIPABICHHH [CIAMH.

3.10.7. Tlopnewaiye perucTpaluy OTNPARIAEMEIE TOKYMEHTh PEFHCTPHPYIOTCR B
YIPABICHHH OefaMi B JeHb HX NOANMCAHKA HITH YTREPXISHHA,

HokyMmenTsl, NONMHCAHHBIE WIH  YTEEP&IEHHHREe B HepaBouee  Bpewms,
PEIMCTPHPYIOTCA HA CHenyoumil paboumii neHs,

5.10.8. OrnpapngeMble  JOKYMEHTH HYMEpYIOTCA MOpAIAKOBOH HyMepauued =
npejenax KaTeHIapHOro rojia.

3.10.9. PexoMeHAaUHA TIO NPHCBOCHWIO PErHCTPALHOHHEIX HOMEPOB HCXOMSIX
NEeNOBRIX MHCEM H JoBepeHHOCTEH Y HuBepcuTeTa:

|. mcxonsmme genoskie nucema: 000-111-Nefn:

2. MCXOIAINAA KOppecnoHaeHHa ¢ oTMeTRod «JICT T O00-Ne/ TCTT

3. [oBEpeHHOCTH (KpomMe OYyXTaqTepcKHX, CRAGHHLIE ¢ MATCPHATBHRIMH
HeHHOCTAMH ) —n/J]

roe 000 - poMeHKNATYpHBIH  HOMEpP  CTPYKTYDHOrO — mopasiefeHHA,
111 — nomenknatypreli HoMep OpraHWsalMH, OTKYI& NOCTYNHAID NHCEMO, Ne -
NOPANKOBLIH HOMED AOKYMEHTA B JaHHOH NANMKe, n-HOMEp 1ena.
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5.10.10. OmnpaenseMsii JOKyMEHT HMEET OJWH PETMCTPALMOHHEIR HOMEp H Jatry
HEJBHCHMO OT KOJHYECTER AJPeCaTOR.

5.10.11. lNocne perdcTpauMe DOKYMEHT OTNPARIAETCA agpecary Ha GyMakHOM
HOCHTEE.

5.10.12. Konua  oTNpapiseMoro JOKYMEHTA © BH3AMM TIOSIIHBAETCH B JE00
CTPYKTYPHOTO NOApasAeneHHs B COOTEETCTEHH C HOMEHEIATYPOH mem.

5.11. OrnpasneHne JOKYMEHTOB

5.11.1. Jokymentsl nepegarTcs ang ortnpasnenus nocpeacteoM IMoutw Poccun
YOPaBIeHHE [OelaMH N0 YKA3aHHK PEeKTOpa, [pPOpeKTOpOBE MW PYKOBOAWTENeH
CTRPYKTYPHEIX NOIpasjieneHnil,

Pemenne o cnocobe goCTABEM NPHHAMEET PEKTOP, NPOPEKTOPE, PYKOBOIHTENH
CTPYKTYPHEIX NOpaifensHHiE.

3.11.2.  HenpasuneHo odopMneHHBlE JOKYMEHTEL W KOPPECTIOHAEHIIHA
HecmymeOHOTO XapaKTepa K OTNPABKE HE MTPHHHMAIOTCH H BOIRPAILAIOTCA HCONHHTELAM,

3.11.3. JloxyMeHTEI, HANPABAAEMEIE MOYTOROH CHAZBID, VIAKOBBBAKTCA B KOHBEPT,
OpOPMIMOTES W OTNPARNAOTCA.  [JOKYMEHTR, OINpaBIseMile B OOMH  ajpec,
BEIAABIBAIOTCA B ONHH KGHBI'.‘]_:IT. Kaxk OpaBind, (MTHChRMZ HAMPARITAMKITCH IAKAIHBIM
NOPAIKOM C YBEIOMICHHEM O BPYUEHHH.

PaBoTHiKkK, OTBETCTREHHBIE 38 OTNPABKY IOKYMEHTOE, TIPOBEPAIOT MPaBHILHOCTh
OQOPMIEHHA W KOMITIEKTHOCTE JOKYMEHTOB.

5.12. Perdcrpanms 0 NpoXoxIeHHE BHYTPEHHEX JOKYMEHTOR

5.12.1. TlpoxosieHHe BHYTpEHHMX MOKYMEHTOB HA STANAX HX TONMOTOBKH H
OGOPMIEHHA TOMTAHO COOTBETCTROBATE MPOXOHICHHID OTIPABNAEMEIX JOKYMEHTOR, & Ha
ITaNe HCMOMHEHHA — NOCTYMAKIHY J0KYMEHTOB.

5.12.2. BHyTpeHHHE NOKYMEHTL! (fOKNaAHLIE (cAymeGHBIE) 3aNMHCKH, CHPABKH,
CBOJKH H JIp.) PACCMATPHBAKTCH TEMH IODKHOCTHBIMHE THIAMH, KOMY OHH HANPARISHb.

5.12.3. Iloanexalune perdcTPalHd BHYTPEHHHME [OKYMEHTH (KPOME IOKNATHBIX
(cny#eDHBIX) 33aMWCOK), TOAMHCAHHBIE (YTBEPAKISHHLIE) DPEKTOPOM WITH  JIHLIOM,
HCIOMHARLMM 0OR3aHHOCTH PEKTOPE, PEIMCTPHPYIOTCH B YIPARIEHHH JETAMH.

3.12.4, Tlognexampe  perucTpaiHH BHYTPEHHHE  [OKYMEHTHl  JOJHHE
PETHCTRPHPOBATECA OJHOKPATHO.

5.12.5. Toanexaimne perdcTpalHH  BHYTIPCHHME JIOKYMEHTH PETHCTPHPYIOTCH
HEIABHCHMO OT ¢nocoba uxX co3IanHs.

3.12.6. llogroToBra MpoeKTa BHYTPEHHEro, B TOM YHCE PaclOpAIHTENLHOMO
NOKYMEHTA (MpHEa3Ia, pacnopaaeHnd ), ocymecTengerca B MOCIT0.

3.12.7. HenonuATenh HA OCHOBAHMM YK&3aHWA 00 HCNONHEHHID NOKYMEHTA
(PEIOMIOUMH) HIH M0 coDCTEEHHOR HHHLHATHEE:

) CO3AAET NPOCKT BHYTPEHHEro JOKYMeHTa (fokaannoii (caywebHoi) jamnckm u
Op.. B TOM YHCME NPHKA3aA H PACTIOPSHEHHA ),

G) HanpaBngeT NPOEKT COIJAHHOTD JIOKYMEHTA PYKOBOJWTENK CTPYKTYPHOTO
nogpasasnedHs HA NOANUCAHHE;
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8) peructpupyer 8 MOCS/10 1 noanekamyil pericTpalHi BHYTPEHHEE JOKYMEHT
{KpOME NPHKAIOR H PacTiOpRAeHHH );

) HOpMEpYET KAPTOUKY K DPOEKTY COIIAHHOD AOKYMEHT;

B xapTouky JOKyMEHTa BHOCATCH PEKBH3HTH: HWHHLHATOP NOpPYYeHHI,
HCMIOMMTHHTENR, KPATEOS COMepaaHne, CPOK HOIOTHCH M {IIEPE‘I-IECHTGH H3 YE43dHHA 1o
HCTOOTHEHHID JOKYMEHTA (Pe30MIOLMM ) ), 8 TAKHE CMHCOK PACCRITKH TOKYMENTE, MAPUIPYT
EHEHPDBEHI'I’.H H NDOMHCH JOKYMEHTA.

JI::I' MPHERENNAET MPOSET CORNaHHOMG OUEYMCHTA K KAPTOMEE H OTOPABNACT o
IANAHHOMY MAapIlpyTY Ha COrMacOoBaHHE HIH HA MOINHCE JOTAHOCTHEIM THLIAM.

5.12.8. CornacoBasne NpoexTa PpPacnopRAMTENRHOTD JOKYMEHTA (npHkalza) B
MEKTPOHHOM BHOE OCYIUECTRIAETCA € MOMOLIBK CHOPMHPOBAHHONO MCMOIHHTENEM
CITHCEA BHIWPYROUIIHY DIOMEHOCTHRIX #JIHI B I{'EI.PT{J-‘LIEE NpOSKTA I'IPH]'EHSE {EI!.H.CHE:
BHiHpoBaHra ). [lpoekT npHKasa NocTynaeT Ha COrIAcOBAHME OOMHHOCTHBIM JIHLEAM B
COOTRETCTRHH ¢ MAPIIPYTOM, 38JAHHEIM MCIOMHHTENEM.

5.12.9, 3amevannd K NpOEKTY NpHKasa BHOCATCH B KapTOMKE NPOCKTa NpPHKasa B
BHOE MPpHMEHAHHH 1 NpHKPeNIeHHEIX (Paimon.

5.12.10. JapM3aHpoRaHHBIE B COOTBETCTBHE CO CIMCKOM BHIHPOBAHWA [NPOCKT
OpUKAIA PACTIEYATEIRAETCA HA COOTBETCTEYIOMEM DnaHKe AOKyMeHTa H mepejacTcd Ha
NOANHCE PEKTORY WIH MHIY, HCMONHARIMIEMY 0DSIaHHOCTH PEKTOPA.

3.12.11. IlpoekT mpHEasa HIH pacnopamenns Ha  GyMamHOM  HOCHTENE
MOAMHCHIBAETCA JOTAHOCTHRIM THIIOM CODCTBEHHOPYHHO MIM ¢ Mcnonsiosaduem DL n
MepeaeTcd B YNpPapIeHHe J2MaMH I8 perdHcipalHH, CKAHHPOBAHHA H PacCeIEH B
MOC3I0 snexTpoHHBIX o00pasoB NpHKasa WIH PACTIOPTKEHHA B CTPYETYpHBIE
NOAPa3ieneHHA B COOTBETCTRHH CO CIIHCKOM PACChUTKH.

31212, Tipukass! B pacnopiseHns VHMBEPCHTETa NMOCNE PErHCTPallHH XpPaHsTed
Ha GyMamHOM HOCHTENE B Jelax YNPasieHHd AeJaMH B COOTBETCTEHH C HOMEHENATYPOI
jen.

5.12.13. AnpecosanHble PEKTOPY OT CTPYKTYDHBIX Nofpasfenenuii YHUBepcHTeTa
BHYTPEHHHE JTOKYMEHTE! (Cly#eOHbIE 3anMHeKy | Ap., KPOME NMPHKAION H PACTIOPSKEHHIH ),
nogrotosnesHsie 8 MOCDOA0, nognHcanwsle  PYKOBODHTENSMH  CTPYETYPHBIX
nojpaineneHdl, saperucTpuposanisie B MOC3/0 » npexpennésHeie K Kaprowxe
JOKYMEHTA, PACTICYATHIBAKTCH Ha GyMaXHEIH HOCHTENB H NIEPEIATCH PEKTOPY.

PaccMoTpeHHBE peKTOpOM BHYTPEHHHE NOKYMEHTH Ha OyMamHOM HOCHTENe
BOSBPALIAKYTCH B YPaBISHHE JeIaMH.

YnpasnesHe IenaMH BHOCHT YKa3aHHA M0 HCIOIHEHHI) JOKYMEHTOB { DE30HIHH)
B HYPHAI Y4HeTa nepeqasacMblX IOKYMEHTOB M B KAPTOMKE JOKYMEHTOB, @ 34TEM
HANPABIACT KaPTOYKY ¢ NPHEPENNEHHBIMH BHYTPEHHHMH DokyMeHtamu B MOC3JIO 8
CTPYKTYPHOE NOIpa3felieHHE — HCHOIHHTENE.

3.12.14. AjpecopaHHble NPOPEKTOPaM 70  HANPaRIEHHAM, PYKOBOIHTEIAM
CTPYKTYPHBRIX ~ [OApa3fieicHHll, OTBETCTEEHHBIM [THIIAM BHYTPEHHHE JOKYMEHTHI
(aoknanHbie  (coysmeOHbIE) 3ANMCKM M Op., KPOME NPHKAI0E, PAcNOpLKEeHHi),
nofrotorneHsse B MOC3M0, noanucansble  PYKOBOOMTENAMH  CTPYKTYPHLIX
nojpasiencHui, sapeructpuposandeie 8 MOCDH0 u npukpennenssle ¥ KapTodke
AOKYMEHTA, HANPARNAIOTCA B anekrponHom Beuae 8 MOCDJ0  menmocpencTeeHHO
agpecary.
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B cexperapnare npopexTopa Mo HaNpabieHHIO KK B CTPYKTYPHOM 00Pa3ie e HHK
palOTHHE, OTBETCTBEHHBLIA 34 JENONPOM3IBOACTBO, OCYLIECTBINET NONYVUEHHE M Y4erT
AIpeCcOBAHHLIX NPOPEKTOPY N0 HANPARIEHHK) HIH PYKOBOJHTENN CTRPYKTYPHOID
NoJpasaeleHHs, OTRETCTREHHOMY IHITY BHYTpeHHHY HokyMenTos B MOCI 10 B myprane
y4eTa Mody9aeMelX JOKYMEHTOR, & 3aTeM NepejaceT HX HA PACCMOTPEHHE agpecary.

[locne paccMoOTpeHMR OpPOPEKTOPOM MO HANPARTEHHID HIH PYKOBOAHTEIEM
CTPYKTYPHOIO nojpasnenednd paboTHHE, OTBETCTREHHEIH 1a JIENoNpOHIBO/CTEO, BHOCHT
YEQHHHA N0 HCOOMHEHHK OOKYMEHTOR (PE30/ROIHH] B EYPHAN YYETA NOIYYHacMeIX
AOEYMEHTOR H B KapTodyky JOKYMEHTOB, @ 34TeM HaOpaBlAeT KapTodky o
NMPHEPENIEHHRIMHE ~ BHYTPEHHHMH JgoxkymeHtams B MOC30 8 cipykrypHOe
ﬂﬂﬂpﬂfﬂﬂﬁﬂ:ﬂh&ﬂﬂnﬂﬂlﬂim& HIH HETIOCPEACTREHHOMY HCIMOMHHTEMHY.

5.12.15. Tlocne pemienHs NOCTARIEHHEIX BO BHYTPEHHMX NOKYMEHTAX (JOKIAIHEIX
(cmy#eDHBIX) 3ANHCKAX H Ap., B TOM 4MCIE NpPHKA3ax H pacnupnmem-ln} BOTIPOCOR,
OTBETCTBEHHEIH HCNONHHTENL, PYKOBOOHTENs CTPYETYPHOI'O NONPAINE/HCHHA WA
paloTHHK, OTRETCTBEHHBIH 3a ACNONPOM3BOACTBO, BHOCHT B KapTOMKY OTMETKH 00
HCTIONMHEHHH JOKYMEHTOB.

2.12.16. [Tepenaua BHYTPEHHHX  JOKYMEHTOBR M3 OJHOTO  CTPYETYRHOTO
MOJApAsAeIcHHE B JpYroe NpOHIBOAATCA  pabOTHHKAMH, OTRETCTBEHHRIMH - 3a
ACTONPOMIBOACTRO B CTPYKTYPHELX MOAPa3IeneHHAN;

B MIEKTPOHHOM BHIE gepes MOC10.

2.12.17. PyrosoguTens cTpyKTYPHEIX MoapasfeneHii ofecrieqHBaiT oNnepaTHBHOE
PACCMOTPEHHE BHYTPEHHHX [JOKYMCHTOB (NPHKA30B, pPaCOOPREEHHH, JOKIANHBIX
(cmy#eOHEIX) 3aMHCOK W Op.), nepenady WX OTBETCTBEHHOMY HCTONHHTENO B JEH
NOCTYIUIEHHS, KOHTPONb KAYECTBA HCMONHEHHA MOKYMEHTOB, CICOAT 38 COCTOSMHHEM
HCINIONHHTENBCKOH THCLHILTMALL 0 JOKYMEHTAM.

5.12.18. BuyTpennse [OKYMEHTHl, B TOM YHCNE NPHKA3E W PACTIOPMKEHMHA,
NPHCNAHHEIE I8 COMJIACOBAHHMA  (BHIHPOBAWHA), [AOMAKHEL PACCMATPHBATECA M
BHIHPOBATECA B fCHb HX NOCTYILISHHA.

3.12.19. CpokH  WCMONHEHHS  BHYTPEHHHX  [JOKYMEHTOE  HCUNCIHIOTCE B
KAJICHOAPHBIX JHAX OT JaThl MOAMHCAHHA (YTBCPHICHAA ) J0KYMEHTOB.

2.13, Ileqaranue u THpaKHPORAHHE JOKYMEHTOR

5.13.1. Tlewaranme QOKYMEHTOB CTPYKTYPHEIX NOJAPa3JeneHHil OCYIIECTRINETCA Mo
MECTY NOArOTOBKH JOKYMEHTOB B CTPYKTYPHEIX NOAPaiIeneHHAX.

5.13.2. THpamupoBaHHe  OOKYMEHTOR, NPOHIBOAHTCA B Thnorpadm
YHHBEPCHTETS, 8 TAKKE B CTPYKTYPHEIX MOAPAIICIeHHAX HA MHOMHTCIbHLIX ANIapaTax
AR ONepaTHBHOID KOMHPOEAHHEA.

2.13.3, THpaHpOBaHHI0O TOMNEHKAT TOALKO JOKYMEHTE, OTHOCHIOMECH K
ciyaeOHOH nesTenLHOCTH Y HHBEpCHTETA.

3.13.4. MuoroTHpasHble  [JOKYMEHTHl  PasMHOMKAIOTCH,  KaK npasuno, c
YMEHBIIEHHEM H C 0DOPOTOM.

5.13.5. KonTpons THpaKHpOBAHMA DOKYMEHTOB B CTPYKTYPHEIX NOAPaIieNeHHsX
YHUBEPCHTETA BOIATASTCH HA HX PYKOBOOHTENEH.
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3.13.6. lne THpARMpOBAHWA MPHHHMAKTCA caymetHBle  OKYMEHTE,
WiITOTORNEHHEE MAIMHHOMACHEIM CIOCODOM Ha HEP'DDHE.HI:H'DH HﬂMIII:IﬂTF'.‘pﬁ.

5.13.7. PacTHpaxHpOBaHHEIE JOKYMEHTEH BRIZAIOTCH 3aKa34YHKY [10] POCIHCE.

5.13.8. OpHrHHATH PACTHPAKHPOBAHHEIX JOKYMEHTOR BOIBPALIAIITCH 3AKATUHKY
MpH NOOTY4eHHH THPa#a,

5.13.9. TupakupyeMile OKYMEHTE mogmexat yuery B Tunorpadun YHHBEPCHTETA
B AYPHA/IE YHETa HIH N0 MEKTPOHHOM aHANOTE.

5.14. YueT W aHATH3 00BEMOB JOKYMEHTOOBOPOTA

3.14.1. Yuer obnemoB JoxymMeHTOODOPOTA BEJETCA B LENAX COBEPLIEHCTBOBAHHA
OprafH3anay P-E.ﬁDTH C IOEYMEHTaMH.

5.14.2. Ananus o0peMOBE DOKYMEHTOODOPOTE, CTPYKTYPE AOKYMEHTONOTOKOB M
COOCDAEAHHA JOKYMEHTOR, MOCTYITAMKMIIHY B yHI‘IBEpEHTET H CO3aBREMEIX HM, BEOSTCH B
HETAX PAITHOHATBHO O pacnopegcicHHE AOEYMEHTONOTOROE, NoOBBILISHHA
HCNOIHMTENBCKOR IHCUHILTHHEL, KAYeCcTRa B 3QPeXTHEROCTH MPHHHMAEMBIX pelleHHH.

5.14.3. PeayneTaTsl yueTa KOIHYECTBA JOKYMEHTOR 0000MIAIOTCA 1 AHATTHIHPYIOTCH
YnpapncHHEM O&IaMH H OpCACTABIARITCH PCETORY E BHAC CIPAEEH AHATHTHYCECKOID
XAPAKTEpa.

5.14.4. Yuer womwuecTea JOKYMEHTOB 33 ONpPCJENeHHEIR nepHon BpeMeHH (rog,
MECHLL, EHE ) MPOBOIHTCA 10 MECTY PErHCTPALIHH JOKYMEHTOB.

3a COHHHITY Y4YeTa KOMHYECTBA 3JIKIEMIUIAPOR MOKYMEHTOBR MNPHHHMASTCH CAM
NOKYMEHT (TOITHHHAK HITH KOTHA, €C/TH 3T0 CAHHCTBCHHBIH IK3EMILIAD JOKYMEHTA).

5.14.5. Yyer xoaWyecTsa NOKYMEHTOE MOMET NMPOBOIHTECA MO YHHBEPCHTETY B
WENOM HITH [0 OTASNBHBIM CTPYKTYPHEIM MOAPA3IETEHAAM.

3.14.6. [TocTynaomye H COZNANIMIHECH JOKYMEHTH MOACYHTHIBAKTCA OTAENLHO,
n]}H YHETE OTHPABNHCMBIY JOKYMEHTOB COMPOBOIHTENRHOE MMHCEMO H NpHIATAcMbIe K
HEMY JOKYMEHTEI IPHHHMAIOTCH 38 OJHH JOKYMEHT.

5.14.7. Hroroesie NaHHEE NOACYETa NpedcTanimorces B Tabnuanoil dopme.

3.15. Topanok cHATHA H BEITAYH
KOTTHi AOKYMEHTOR H BRIMACOK H3 JOKYMEHTOB

3.15.1. KoMy [N0KYMEHTOB HIH BRIMTHCKH H3 JOKYMEHTOB (B TOM 4HCIE KOITHH
APXHBHBIX [OKYMEHTOB) BRIJAIOTCA IPAMIAHAM 10 3AABNCHHAM HIH [0 340pocaM
OPTaHH3AMHH TONBKO C PAIPEIIEHHA PEKTOPE M TONBKO C TEX JOKYMEHTOB, KOTOPE GLUTH
H3aHEl B ¥ HHBEPCHTETE,

5.15.2. Tlpn pemeHuwn nef, KACAIOMMXCH TNpHEMa Tpawaad Ha pabory, yuéby,
YOORNETBOPEHHA HX TPYAOBLRIX M APYTHX Mpap, NpH (QOPMHPOBAHHA JIHYHBIX JE
VHHBEPCHTET MOMET WITOTARTHBATE KOMHH NOKYMEHTOB, BBUTAHHBIX IPYTHMH
OPraHH3ALHAME W HeoOXOOHMBIX Ui PeLNCHHA COOTBETCTBYIONIHX BOMPOCOB, |KOMHH
OHIUIOMOB, CBHOETENRCTE O NONYYSHHH o00pasoBaHME ® T.J4.), B COOTBETCTEHH C
,.'IEFETH}"H}LLEHM FAKOHOOATENECTROM,

3.15.3. Ilpn nepechinke B ApyTHE OPraHHIALME HIH BbIAME HA DYKH IPaMIaHaMm
KOMHIO AOKYMEHTA ClIeAyeT 3aBepaTE Mo NoiHol GopMe ¢ NpocTaABIEHHEM MEHUAaTH.
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Ecau Komus JOKYMEHTA TIEpECENASTCA B OPraHM3alMM, OHA 3ABEPACTCA MPOCTOH
NevaThio, €CNH BRIOACTCA IPaEIAHHHY Ha PYKH N4 3A0MHTR €r0 HHTEpeCcOB B CYAC —
repbOBOR NeYaTLIo.

6. KOHTPOIb HCIIOMTHEHHA JOKYMEHTOB
6. 1. OpraHu3auns KOHTPOIA HCIIUTHEHHS JIOKYMEHTOR

6.1.1. ¥nparnenyeckne noKyMenTH, Tpebyomme HCMOMTHEHHS H OOJATOTOBEH
OTRETA, MOITEHAT KOHTTHOUTHY.

6.1.2. KoHTpOIs HCMOIHEHHS JOKYMEHTOB YCTAHABIHBARTCA B Lensx obecnedeHns
Ka4eCTEEHHOID MCMOMHEHHS JOKYMEHTOR, NOBKINEHHS YPOBHA Opraiusatopckoil paboTsl
H HCMOIHHTENBCKOH JHCUHIUTHHEL, ¢ UENbi ofecne4eHHs YCTAHOBICHHBIY, CPOEOR,
YKA3AHHEIX B PE30MHOUHH HIH THIOBBIX CPOKOB HCITONHEHHA.

6.1.3. Koutpone: HCOONHeHHS  JOKYMEHTOB  OCylUecTEnNAeTcd  paboTHHMxaMy
YNpaBIenHs JenaMu ¢ noMonso MOCI]0.

6.1.4. KoRTpoibh HCNOMHEHHA JOKYMEHTOB BEIKOMAST:

a) noayveHHe JAHHLIX NOCTAHOBKH JOKYMEHTa HA KOHTPOIE;

§) NOCTAHOBKY JOKYMEHTA HA KOHTPOTE,

E) MIPOBEPKY CBOEBPEMENHOTO JOBEIeHHA JOKYMEHTA 10 HCMONHHTENA,

r) NpefBapHTENBHYIO [IPOBEPKY ¥ PErVIHPOBAHKE X0Ja HCMONHEHHS,

1) CHATHE HCMOMHEHHOTO JOKYMEHTA ¢ KOHTPOLA;

&) HanpaplieHHE HCIIOIHEHHOMO JOKYMEHTa B e0;

) yueT, 0DodIIeHHe H aHANHI X044 W PeIyIRTATOR HCTOMHEHHA JOKYMEHTOR;

3) HHOOPMHPOBAHKE PYKOBOIHTENEH O COCTONHKA HCTIOHEHHS JOKYMEHTOR.

0.1.5. Pykosogurens CTPYETYPHBIX moApasieneHHii oOAsaHBl  CHEOHTE 3a
COCTORHHEM HCOONHHTENBCKOH [JHCHOHIUIMHEL [0 JOKYMEHTAM € NOPYMCHHAMH
pykoBOgcTEA YHHBEPCHTETa, A4 TAKKE 10 JOKYMCHTAM, [OCTYNHBIIHM B AJpec
CTPYKTYPHOTO MOJPAIIETeHHA | TPedyIOIHMM HCNOTHEHHS H TOATOTOBKH OTRETA.

6.2, (PYHKIHOHHPOBAHWE CHCTEME] KOHTPONS HCTIOMHERHSA JOKYMEHTOBR

6.2.1. TlocTanosky AOKYMEHTE HA KOHTPO/b NPOHIBOAKT PEKTOP HIIH NPOPEKTOP M0
HANPABNEHHID, OCYIIECTRAAIOUIHA PACCMOTPEHHE JOKYMEHTA.

Ynpasnenwe OENAMH HMMEET [OpPAB0 NONYYATE HeoDXoguMyKy WHGOpMaumio ob
HCONHMTENE (HoMep TenedoHa, 2MEKTPOHHAA [1MOYTA W T.0L.) H  NOAYY9aTE O
HENMOCPREACTEREHHOMD HCNOAHHTENA NOOTEEPEISHKE NMOMVYeHHA 34aHHA Mo TOKVMEHTY,
MOCTARNEHHOMY HA KOHTPOIIE.

YopasneHHe felaMH MMEeT NPaBo Noaydarh HeoOX0IHMYI HHOOPMAIHID O X0je
HCTIONTHEHHA OOEYMEHTOE. OTReTCTREHHOCTE 38 MpeaocTaRIEHHYHY HHlI!DPMH.L’LH.tD HECYT
HCTIOMHHTEMH 0o JOKYMCHTaM.

Ecnu 8 AOEYVMEHTE HE YVEAIAHE KOHEDETHRIS CPOKH NPei0oCTaRICHHA HHLP-U]:IMEI:I.!HH,
B ¥ HHBCPCHTETE YCTAHORIEHE! THITOBEIE CPOKH HCTIOMHEHHA NOPYYCeHHIT;
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WHETAMEITHTENLEHO — B TedeHHe | pﬂﬁﬂqem AHA ¢ MOMEHTA NOAMHCAHHA
NOPYYEHHA;

#BECHEMA CPOYHON — He MoagHee 2-X paboyHx JHeH;

«CPOMHON — HE Mo3jiHee 3-x pabowax Inei;

B KPATUARIIHE CPOKH» — B TeqeHHe 5 paboynx aHe;

WONEPaTHEHOY — B TeueHre 7 paboumx aHeil;

JANPOCH O TOATBEPWASHHH (aKTa U CPOKOB ODYYCHHA, NEPEBOJOR, OTUHCIEHHI,
BEITAYH AOKYMEHTOR 06 o0pazoBaHHM, MOCTYIHBIIHE W3 CTOPOHHHX OpraHH3auHi — B
Tedenne 10 pabovux nHei;

3ANPOCE O MOATBEPHIEHHH (akTa H CPOKOB O0yHEHHS, NepeRoios, OTHHCARHHA,
BhIAAYM A0KYMeHTOE 00 o00pajoBaHHM, MOCTYIMBIIHE H3 OPraHOB MCNOAHHTEIBHON
BiacTH cybrerTa Poceuiickoil Menepaumn — 8 Tevenne 10 paboyux nae;

ODpAIleHHAA MPayIaH PAcCMATPHBAOTCA B TedeHne |4 xaneHJapHEIX THEH.

CornacHo NpUKAIY 0 PACCMOTPEHHE 0DpalieHHH MpaX IaH YIPABIEHHE NeTamMu:

OCYIIECTBIAET O0H3AaTC/ABHYH) PErHCTPALMI0 JNEKTPOHHBIX H  [MHCBMEHHBIX
obpamesHd rpawaaH B JISHE NOCTYNACHHE HAH HA CAEOyWIIHH JeHB ¢ MOMEHTA
MOCTYTACHHA B Y HHBEPCHTET C YCTAHOBICHHEM KOHTPONBHOIO CPOKA HCNOIHEHHA,

HAMPABIACT 3NICKTPOHHEIC H NHCEMEHHBIC OODALEHHA IPakiaH PYKOBOJHTE/NAM
CTPYETYPHEIX NOAPA3JENeHHHA Y HHBEPCHTETA, B KOMIETCHIHID KOTOPRIX BXOJHT pELieHHe
NOCTARAEHHEX B 0DpalieHHAX BONPOCcoB, Ge3 pe30molHi peKkTopa Y HHBEpPCHTETA,

PykoBoaHTENH CTIPYETYPHRIX NOgpasfeneHHd YHHBEpCHTET2 A0 HACTYILIEHHH
KOHTPONEHOTO CPOKA HCTIOIHEHHSA HATIPAR/IAIOT OTBET Ha oDpalieHHe:

B (hopMe MEKTPORHOID JOKYMEHTa —I10 AIpecy MEeKTPOHHOA NoYThl, YKAIAHHOMY B
obpamerds (B KOMHH [0  ANpeCY ICKTPOHHOH MOMTEL  YOPABACHMA  OEIAMH
OrgUniti@mgpu.ru);

B NHCsMeHHOH thopMe — 38 NOANHCRID PEKTOPE Y HHEEPCHTETA HIH NPOPEKTOPOE (B
COOTBETCTEHH C pacnpefeneHWeM obazaHHOCTEH MERIy WIEHAMH pPEKTOpaTa H
JeNETHPOBAHHEM MM NOJHOMOYMME pexTopa YHHMBEPCHTETA) NO MOYMTOBOMY alpecy,
YEASAHHOMY B 0DpamsHHH.

Hamenenwe cpoka HCNONHEHWA NPOMIBOMHTCH TOALKO M0 YKAIAHHIO MEPEOTO
NPOPEKTOPA.

Yopaenenue oenaMe exeIHEEH0 HHQOPMMPYET O COCTOAHHH HCMOMHHTENLCKOH
AHCUMTUIMHEL 0 KOHTPONBHEM AokyMedTaM. Janisie apammidpyiorcd, obobwawtca |
NPeCTABNAIOTCE B BHIAE oTYeTa. Takme OT4YeT PpacchUIaeTca MNpopeKTopaM Mo
HAMPaBIeHHAM H PYKOBOIHTENAM CTPYKTYPHEIX NOApasneneHuH,

OrYet CoNepsuT Cleayiomy HHHopMaliHio:

obliee KOTHYECTRO AOKYMEHTOR, HAXONAIIHXCA ¥ HCTIOMHATENEIH;

KOMWYECTRO JOKYMEHTOR ¢ HAPYIIEHHEM CPOKOE;

AAHHEIE M0 CTPYKTYPHEIM NOJpa3IeieHHAM W HCTIONHHTEAM,

Ynpasnenwe JenaMH MMeEET MpaB0 HHOOPMHPOBATE JOMMHOCTHRIX JHI O XOIE W
PE3YNBTATAX MCMONHEHHA 3AJAHHH 10 KOHTPONLHBIM MOPYYEHHAM H JOKYMEHTaM Ha
JACENANHAN PEKTOPATE H YIEHOTO COBETA,

6.2.2, CHATHE JTOKYMEHTOB C KOHTPOJA 10 YKASAHHI0 PYKOBOACTEA.

OcHoBanHeM [nd CHATHA ¢ KOHIPOAA OOKYMEHTOB C NOPY4YCHHAMM PEKTOpA HIH
NPOPEKTOPE M0 HANPARIEHHIO ABIACTCH [JOKYMEHT — OTBET, NOANHCAHHBI pexTopoM,
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NPOPEKTOPOM [0 HANPAENEHHIO, PYKOBOIMTENEM CTPYKTYPHOIO nogpasgencHus Jubo
cnymeDunas samicka o0 HCNONHEHHM [MOKYMEHTZ 3a [OATHCEID PYKOBOLHTENA
CTPYETYPHOTO MOAPa3ieNe s ¢ oHcanieM QaKTa HCMoIHEHHA MOPYYeHHs.

Jnd cHATHA ¢ KOHTpPONA NOpY4eHHH pexTopa YHHBEpCHTETA MO CAYEEDHEIM
JANHCKAM OT PYKOBOJMTENSH CTPYKTYPHEIX NOJApazfeleHdid HIH N0 HCHOIHEHHH
PenIenyif 3Jacenalna pexTopaTa HeoDX0IHMO NPeAoCTAEATE CTYMeDHYIO JanUCKy PeKTOpyY
HAH JHILY, HCMOMHAOMEeMY ODAIAHHOCTH peKTOpa, ¢ OMHcaHHeM (AKTA HCNOITHEHHRA
nopyueHus (npunomenue 34).

JoxyMeHTH WIM NOpPYYeHHA CHWMAKTCA ¢ KOHTPOJA, €ClH pPelieHLl BCe
MOCTABRNECHHEIG B HHX BOMPOCH! 1M ABTOPAM J3H OTBET 10 CYLIECTBY.

[lpomescyTotmnlit OTBET, PABHO KAK H 3alIpoc N0 MCOOMHEHHOMY AOKYMEHTY HIIH
HACTHMHOE HCTIOMHEHHE MMOPYYEHHA, HE ARTASTCH OCHOBAHHEM OTH MPHIHAHHA JOREYMEHTA
HCMOMHEHHBIM.

.ﬂ,ﬂ[’:}’H&H’T CHHTASTCH HCNMIHEHHBRIM., EKOCO4 PEIIEH  OEOHYATCABHO  BOE
NCTABRTEHHEME B HEM BOMPOCE! H lIi.‘--I'.'I-ﬁ.IT[-I::i,]II.E'[-I'I':n.i -I:-FI'I)HH-

Ecnu nocnemmsil Jeds cpoka HCONMHEHHWA NPAXOAHTCA Ha Hepabounil neds, To
JOKYMEHT TOMNEHHT HCIOMHEHHI0 He nosguee pafouero AHA, NpefliecTBYHOLIETO
HepaboueMy HHI.

[IpoaneHue cpoka AONYCKAETCA B HCKIIOMHTENBHBIX CIYYAAX, KOT[a HCNOTHEHHE
MOPYHCHUA HEBOIMOWHO OCYIIECTBHTE B YKA3AHHLIH CPOK N0 00BEKTHBHBIM IIPHYHHAM.

Cpox HCIOMHEHHA CPOMHBIX MOPYUEHHH He MPOUTEBAETCH,

Bo Beex cnydasx WIMEHEHHS CPOKA HCMONHEHHA NOKYMEHTOR OTBETCTBEHHIH
HCMOIHHTEN: CBOSBPEMEHHO HHDOPMHPYET YIPaBIeHHE JeTamMHu,

Ana cHATHA NOKYMEHTZ C© KOHTPONS HCMONHHTENs O083aH MpPENOCTABHTL B
YNPapmeHHS TenaMe I:J'i.ﬂ‘ﬂ}".EDIIIHE-' A0KYMEHTEI:

ROMHK KOHTPONBHOTO JOKYMEHT © KOTHEH JHCTA PesooiHii;

OTBETHBIH JNOKYMENT WM moboe Apyroe JLoKYMEHTHPORAHHOE MOATBEpICHHE
HCMONHEHHA {cny#elHAR 3AMHCKA),

JOKYMEHTEI 10 CHATHE ¢ KOHTPONA AONEHB ObiTh 38pErHCTPHPOBAHLL, TO eCTh
HMETh HOMED H JaTY.

7. POPMHPOBAHHE JOKYMEHTAJBHOTO ®GOHIA

Yuusepcuretr QopMapyer ceoil goxymenTankHuE GoHI W3 0DpasyIOIMKCE B
NpOHecce ero IedTelbHOCTH AOKVMEHTORE,

DopMHpOBAHHE  OOKYMEHTANRHOTO (oHNa YHHBCDCHTETa  OCYINECTRANETCS
APXHBHEIM  OTACNOM YHHBEPCHTETA NYTEM COCTABACHHN  HOMEHKIaTYypel  Oem,

hopMapoBanrA H odopMueHHs gen, obecneYeHHs Hx COXpAHHOCTH, YMETA H Oepenavd
Ael B APXHBHBIHA OTAEN Y HHBEPCHTETA.

7.1. Cocrasnenye HOMEHENATYD Oen

7.1.1. Homenrnarypa nen YHHBEPCHTETA HCNONBIYETCA MANA  [PYNNHPOBKH
HCMONHEHHEIX JOKYMEHTOB B A€, CHCTEMATHIAIMH W VYETa IEll, ONpEIc/IcHHs CPpOKoE
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X XPaHEHMA M NOMCKA JOKYMEHTOB, SBASETCA OCHOBOH N4 COCTARNEHHA ONMHCEH Hen
NOCTOAHHOTO H BpPeMEHHOrD XpaHeHnua (cewsine 100 ner), a Takke [AIA ydera [en
BpPeMEHHOrO XpaneHHa (10 10 neT BKMOYHTeNEHO ).

OcHopoit  QOpMHpOBEHHA OOKYMEHTANBHOTO (oNIa YHHBEPCHTETA CIYHHT
HOMEHKNATYpA Nell YHHBEPCHTETA.

7.1.2. OTBeTCTBEHHOCTS 34 CEBOCBPEMEHHOE H NOJHOE COCTARIEHHE HOMEHKIATYPEI
AEn YHHBEPCHTETA, MOPAZOK (HOPMHPOBAHKA W OQOPMISHNA Jen, obecrneveHHe HX yyera
H COXPAHHOCTH 0DecneqyHBaeT yIpaBIeHHe IeaMi,

7.1.3. Hosenxnarypa fgen YHMBepCHTeTa COCTABMAETCA HA OCHOBE HIYUEHHA
COCTABA H CONEPHAHHA JOKYMEHTOB, 0DPaIyVIOIIMXCH B JEATENRHOCTH Y HHBEPCHTETA
[lpn cocTapneHHH HOMEHENATYPLl gen YHHBepcHTETa CcledyeT pYKOBOICTBOBATHCA
YcoTrapoMm, NONOMEHHSMH CTPYKTYPHEIX [OOOpazfeneHHH, IOTATHRIM PACTTHCAHHEM,
HOMEHKNATYPOH Oen YHHBEPCHTSTA 33 NPOUBH TOJ, OMHCAMH Jel NOCTONHHOTO H
BpeMerHoro (ceeime 10 meT) XpaHeHHs, perdcTpallHOHHEIMH (QopMaMK Y HHBEpCHTETA,
[lepedrem THOOBBIN YNpPaBIeHYECKMX SPXMBHBIX OOKYMEHTOB, 00pasylHXcid B
ﬂPﬂUEUCE AEATENLHOCTH MNOCYIAPCTEEHHLIN OprafHds, opraios MecTHODD I:E.MD}'IIPEB.I']CHHH
H OprasHu3anei, ¢ ykazanveM cpokoB xpasenus (M., 2020), TTpasmepnoli noMenknaTypoi
nen mysa (M.,1999) (ganee — [IHJ Bysa), [lpHMepHol HOMEHENaTYpOH nen
0DIMeodpazoBaTeNLHOIO Yupexternns (ganee — [THI] OV).

7.14. Cocrapnsiotcs HOMEHKNATYPR JeN  CIPYKTYPHBIX  [onpasieneHH
YuupepcHTeTa M HOMEHENATYpa nen Vuupepcutera. MOpME HOMEHENATYPH  JET
CTPYKTYPHOIO NofgpasicieHns YHHBEPCHTETZ H HOMEHKIATYPH jen YHHBepCcHTETA
MPHBEACHR B NpHAoHeHHax 33, 36 K HacTosmel Huctpykous.

7.1.5. TlpoexT HOMEHKNATYPH Jel CTPYKTYPHOID NOJPA3ACNEHHI COCTABIACTCH
pabOTHHKOM, OTBETCTBEHHBIM 38  BEJACHHE  JIENONPOMIBOACTEA  CTPYKTYPHOrO
ooapazfenesdd, CcOrfMacOBRIBACTCA ¢  YOpaBiACHHEM JICaMH, APXHBHEIM OTJASIOM,
MOJNHCEBACTCA PYKOBOAMTENEM NOAPa3feNeHHAs W NPENCTABNASTCA B YIpapieHHE
IeIAME,

BHOBS coafiaHHOR NoNpasae/ieHe B MECRIHEIR CPOK paspabaThiBacT HOMEHKIATYDY
Oel NOJPa3Ie/eHHs W MPEICTARNAET €€ B YIIPABIeHHE JIeaMH.

1.1.0 Homenknatypa nen YHHBEPCHTETA COCTABIACTCH YIPABIEHHEM [IelaMM, Ha
OCHOEAHHH HOMEHKIATYP AN CTPYKTYPHRIX NoapasieneHHi.

MeTonnyeckyr) [OMOUL OPH  COCTARTEHHH HOMEHENATYP [en CTPYETYPHBIX
NOApa3AeieHHHi H CBOJHON HOMEHKNATYPEL 87 OKAZLIBAKT APXHBHELH oTlen YIpaBieHHs
AeNaMH H 3KCIEPTHAR KOMHCCHS YanBepeHTeTa { fanee — JK).

JokyMenTel YHHBEPCHTETa, HMEONIHE HCTOPHYECKOE, KyNLTYPHOE, HAyHHOE,
COUHANBHOE, JKOHOMHYECKOE H MOMHTHYSCKOS 3HAYEHHE SRISIOTCE YACTRIO APXHEHOID
dorga MockBE, ARIAOIMETOCH coCTABHOH uacTeo Apxmenoro (ouga Poccuiickoit
Denepam W NoANEKAT NOCTORHHOMY XpaHenHw B [ocynapcTeeHHoM GlOIEETHOM
yapesxaenus ropona Mocksw «llenrpaneasii rocysapereeHHBIR apxus ropoga Mocksein
(TBY «IIT A Mockssin).

,ﬂﬂi{}'ﬂﬂﬂ"[‘ﬂ mo JTHYHOMY COCTaBy PH.EU'THHI{GE-, BHITYCEHHEOR, OTHHCICHHLIX
CTYOEHTOR ?HHBE-‘P‘CHT'E-'T&, OTHHCNEHHBIX — YHallAxCR KDJ'LIIE.II.'.I:B:EIHI NEPESAOTCRE  HA
rocYyJapCTBeHHOS XPAHEHHE B FOCYIAPCTEEHHOE KAICHHOS yupemienue ropoga Mockab
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LenTpansuuil ofme IMHEHHEN apXUB yupesaeHrd cueremel obpajopanus (nanee — ['KY
LOA YCO).

H::M'al-lma*rj,f]:-a. nen ":r"lmaepcwre*ra H2Z MOpeacTORUMA  KaneHJapHRIH  roj
NOONMHCHEIBACTCA HAYMANBHHEOM YIPDABICHHA [OCIaMH, COTITa2COBBRIBACTCA © I3‘Il:'.'.'1'li.'.]I:ITHt'.P]'-"i
KOMHCCHEH YHHBEPCHTETE M OOHH pai B 5 1eT NpeicTaBiseTcd Ha COrMacoBaHHe
LlesTpanshoit sxcnepTHo-nposepouHo komuccnn [ napapxuea Mockem (nanee — LIBIIK
[nasapxusa Mockss).

Homenxnarypa gen Yuusepcurera, cornacosannas LIDTIK [Mnasapxwpa Mocksel,
YTBEPHIAETCA PEKTOPOM YHHBEPCHTETA H BBOOHTCA B JelicteWe ¢ l-ro sHBaps
[peaCTOAMErD KaneHIapHOro Moja.

7.1.7. Tlocne yTeEep®AeHHA HOMEHKNATYPhl Jen1 YHHBEPCHTETA CTPYKTYPHEIE
NOApasaencHdd  NOMYYalT BeRIMHCKH H3  COOTBETCTEYIOIHX €€ pasiaenos I
HCMMIEIORAHKA B PEE'CIT'E‘.

7.1.8. llepeuifi sksemnusp yTeepaIeHHOH HOMEHENATYPH Oei YHHBEpPCHTETA
ABIACTCH [OKYMEHTOM MOCTOSHHOIO XpaHeHWs, BTOPOH — HCNONbIYeTCA YNpaRIEHHEM
JeinaMH B Ka4decThe pﬂﬁi}‘lﬂm IKICMITIAPE, TFHETHH = NEpLIASTCHE B ﬂFHHHH'Hﬁ OTOEN
YNpaBleHUs JenaMH B KauecTBe YUeTHOTO JOKYMEHTH, YeTBePThI 3K3IEMIUIAp
HOMEHKIATYPEI e, YTEepHIeHHOH pekTopoM YHHBEpcHTeTa, nepenaerca B I'BY «LI'A
Mockes».

7.1.%9. OcHoBY CTPYKTYPE HOMEHENATYPE 1€l YHHBEPCHTETA COCTABIAET
CTPYETYpa (IUITATHOS pacnucanue) YuusepcureTa. Paznenamu, noapasgenaMu U ApYyruMH
AEMEHHAMHE HOMCHEJIATYPR  Oen ‘HFI'H-EBEPCHTETE HBNAKMTCH  Ha3lBaHHA CTPYETYPHEDX
NofpasaenceHui (HanpuMep: YOpPamIeHHe Henams, YipasieHue yuebHO-MeTOLMMECKO
PaboTEl, HHCTHTYT YMAHHTAPHLIX HAYK, YIPARIEHHE QHHANCAMHA H T.11. ).

Paspens pacnonaralorcs B COOTBETCTEBMH C©  YTBEDWICHHOH CTpYRTYpOI
YHusepcuTeTA.

7110, B HoMeHknarypy aen YHHBEpCHTETa BEKMOYAKOTCH 3arclOBKH e,
OTPLKAIOIINE Boe NOKYMEHTHPYEMEIS YYACTRR patoTl YHAREpCHTETA

B cBoHYI0 HOMEHKNATYPY el He BETHYAKTCA NEPHOIHYECKHE H3aHHA.

T.L11L Tpader crogpol HOMEHEAATYPEL ¢ YHHBEPCHTETA, €0 CTPYKTYPHBIX
noApaIgeneHni 2an0IHAKTCH CAEIYIOLLNM obpazoM:

a) B rpadpe | npocrapnmioTcs HHOEKCH KawOore Jena, BENOYEHHOTO B
HOMEHENATYPY. MHACKC nena cOCTOMT M3 YCTAHOBJAEHHOID B YHHBEPCHTETE UHDpPOBOTO
oDO3HAMEHHA CTPYETYPHOTO MOAPA3NENEHHA H NOPAIKOBOND HOMCDA 3al0IOBEa JS0a 00
HOMEHKJIATYpE B Npefelax cTpyKTypHOoro nogpaznenenns. Mupewxcw nen obosHauarorcs
apabckmy npdpamy (Hanpusep: 12-07, rae 12-uupexc cTpyKTYPHOTO MOAPAiAeTcHHS,
07-mopsakoBeii  HOMED 3arofoBKa Jena N0 HOMEHKNAType Jen  CTPYKTYPHOTO
NOIpasaencHm ).

6) B rpady 2 HOMEHKNATYPbI BRAKYAKTCA JATOM0BKH 180 ( TOMOB, MacTeil ).

[lopsmox pacmonomeHHS S3arofOBKOB [e0 HHYTPH PAJEN0E W [OOJpa3fenos
ONpENENAeTca CTENEHbBID BaXHOCTH JAOKYMEHTOB, COCTARNAIOIMX [ena, H WX
BIAHMOCEA 3R, BHavane pacnosaraloTcs 3aroIoBKH Jel, COIepalllHy OpraniIalHoHHo-
PACTIOPAZIATENEHYI}  AOKYMEHTALHI), MNPH 3TOM  38rON0EKH  Jefl, COJepKaniHx
NOCTAHOBNCHAR H [OPHEA3El BBEIUSCTOALIHX IJPFEHI'HE.L{IIi-i. PacimomararoTed MEpen
IArQIOBKAMH Jel ¢ NPHEA3aMy pekTopa YHHBEPCHTETE. 3arofJoB0oK Jena JOkeH 9eTKo |
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B oBobimennoi (opMe OTPAKATE OCHOBHOE CONGPHAHME M coCTaB JoxymeHToR mena. He
JnomyckaeTca ynorpebnenne B 38rofoBKe eNa HEKOHKPETHRIX (QOPMYIHPOBOK («pasHble
MATCPHANBLY, «ODIIAR nepenHeray M T.0.), & TAKWE BBOJHEIX CHOB H CIOMHEIX
CHHTAKCHYCCKHX 0DOpoOTOB.

B zaronoBkax jen, cojepEaliMX JOKYMEHTBl [0 OJHOMY BOOpOLY, HO He
CBRIAHHRIX TMOCNEJA0BATENLHOCTRIO  ENONPOMIBOACTEA, B Ka¥ecTBe BHAA Jena
}']"Iﬂ'l'pﬁ‘ﬁ.‘l:EETﬁﬂ TepMHH  <OOEYVMEHTEY, B KOHIE TaKOro 3arQioBKa B CEODKAx
VKAILIBAKOTCH OCHOBHEIE PAIHOBHAHOCTH OOKYMEHTOB, KOTOpbIe A0M#HB ORITE B Oene
(HampHMep: TOKYMEHTH (cnyxeOHEE, IOKNaNHEE 3aMACKH, MHCEMa). 3aroNoskn Jen no
BONPOCAM, HE paspellieHHLIM B TEYEHHE OJHOMO Iojd, ABIRIOTCH «NEepexoaldMi: H
BHOCHTCA B HOMEHENATYPY CNeIyHMIEND FOJa ¢ TeM #e HHASKCOM.

Ecnn pemo OyneT cOCTOATE M3 HECKONBKHX TOMOB HIH 4acTeid, TO COCTaBIAeTCH
oM 3aroNoBOK Iena, a 3aTem npH HeOOXOMHMOCTH COCTARNATCA JATWIOBKH KaXIoro
TOMA (HACTH), YTOYHAKINHE COASPHAHNE 3JAr0N0BKA Jena.

B) B rpade 3 yxkasmipaeTcA KOAHYECTRO Je (TomoR, 9acTei). OHa sanonHseTca no
OEOHYAHHH NeNOTPOHIBOACTECHHOTD OO,

r} B rpae 4 ykaswBaoOTcd CPOK XPAHEHHS 804, HOMEDA CTATEH 10 THIOBBIM
nepeyraM u ITH] sy3a.

[Ipn BKmMOYEHHH B HOMEHKIATYpPY el YHHBEPCHTETA 3ar/0BKORB, NOKYMEHTOB,
CPOK XpAaHEeHHN KOTOPRIX He NpeAycMoTpeH THnOBaIMA nepeunsamdd # [TH]I sysa, cpox ux
xpanends ycranapnueaetcs LIITIK "napapxuea Mockesl W K YHuBepcHTeTa.

n) B rpape 5 «llpumedander B TeUSHHE BCEro Cpoka AeHCTBHA CBOAHOMN
HOMEHKIATYPR  Jel  YHMBEpCHTETA NpPOCTARAAIOTCA OTMETEH 00 ocobenHocTax
(hOPMHPOBAHMA e, 0 MECTE XPaHEeHHS NOJANHHHHKOR I0KYMEHTOR, JAITCH ParhACHEHHA
K CpOEaM XpadHEeHHS JOKYMEHTOR «MpPH YCOORHH paipelleHHd peBHIHH», «BEJIETCH B
HIEKTPOHHOM BHOE» H Op.

7.1.12. Ecnw B TedeHHe roja BOIHHKAKT HOBLE JOKYMEHTHPOBAHHEIE YHaCTKH
paboThl, He NPEAYCMOTPEHHEBIE JIENA, OHH JOMOIHATENBHO BHOCATCA B HOMEHKIATYDY Aen
CTPYETYPHOTO NOApaiiene i,

7.1.13. Tlo OKOHYAHHH Je0NPOMIBOACTEEHHONO TOJA B KOHIE HOMEHKIATYPS! Aen
3AMOJTHACTCA HTOIDBAA 3AMHCE O KOMHYECTRE JABEIEHHBIX 18 (TOMOB) (NpHIckeHne 57).
[Ipn cocTaBieHHH HTOTOBOM 3ANMMCH HCTIONB3YIOTCS B YMCNE NPoMHX cBefgenus rpatds 3.
[logcueT nom#en BECTHCh C YHETOM «[epexoisupx» aen W gen ¢ ormerxodt DITK.
Ceegenss, coOepallHecs B MTOroBOH 3amucy, coobINaOTCH APXHEHOMY OTAETY
YuusepcureTa.

1.2, dbopMHpORAHHE &/ M HX TEKYLICE XPAHCHHE

7.2.1. Jlena QopMHpYKOTCE B COOTBETCTBHH ¢ HOMEHKIATYPOH Jen, a Takke C
cOBMOIeHHEM PHHLIMIIOB CHCTEMATHIAIAH OKYMEHTOBR H HX PaclipeielcHna B 1ena.

B Jeno  noMemaiTcs  JOKYMEHTEL, KOTOPEIE 10 CBOEMY  COJEpEaHHIO
COOTBEETCTRYIOT 3arONOBEY Oena, OPH 3TOM IanpellaeTcd PYNNMHPORATE B JI£0a YepHORRIES
M OyONeTHRIE IKIEMIUIAPL JOKYMEHTOE (33 MCKTIOUEHHEM ocoBO0 [EHHEIX), & TaKme
DOKYMEHTEI, MOJLTEKALLNG BOSBPATY.
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722, Jena GopMHUpPYIOTCE B CTPYKTYPHRIX NOJpa3jefieHHMAX YHHBCPCHTETA
(THIAMH, OTBETCTEEHHLIMH 34 JEeTONpOH3IBOACTEC). PopMHpOBaHHEe Jen BejeTca noj

METOOHYECKHM PYKOBOACTBOM 8pXHBA Y HHBEpCHTeTa, a NpH HeobxonumocTH ['BY «LII'A
Mockse» 1 I'KY LIOA ¥YCO.

7.2.3. Ilpyn dopMUpoBAHHH Aef B CTPYKTYPHEIX NOAPA3fENcHHAX YHHBEpCHTETA
HeodxoIHMo CcoDMoaATs CleMyIONIHE TIPaBHIA:;

NMOMEIATE B JEN0 HCOONHEHHRE JOKVMEHTRI, COOTRETCTBVIOLIME [0 CBOEMY
COAEPMAHHID JAr0N0BKY [181a M0 HOMEHKIATYPE Jen CTPYKTYPHOIo NMoJapaiieneHHs;

NMOMEIATE BMECTE BCE JOKYMEHTEI, OTHOCAIIHECH K Pa3pellcHHID OJHOrO BOMpPOCE;

MOMEIIATE TPHIOKEHHN BMECTE ¢ OCHOBHBIMH JOKYMEHTAMH:

TPYNMHPOEATE B N0 JOKYMEHTR ONHOTO JeJ0NpoHIBOICTBEHHOTO TOJa 34
HCKMHOYEHHEM Nepexoasiimx qen;

paifientHo TPYNMHPORATE B JIENa JOKYMEHTH MOCTOAHHOTO H BPEMEHHOTO CPOKOB
XpaHeHH#;

FJAKNMFOYAETE B 00 MO OOHOMY IICMITTARY KX TONe DOKYMEHTA,

NOMEIATE B JENo JOKYMEHT, NPABRIBHO H MOJIHOCTRI OQOPMICHHLIR | TOKYMEHT
JOMHKEeH HMETE JaTy, NOANKCE ¥ D, PEKBHIHTE);

HE MOMEIATL B JAeN0 JAOKYMEHTEL, NOAJSHallHe BOIBPATY, NHITHHE IKIEMNIAPE H
HEPHOBHEH (32 HCKMOYeHHeM 0cob0 HeHHEIX);

no obeeMy OeNo He JO/KHO npeBsiwars 250 nucTos npr Tomumae He Donee 4 oM
(TonmumHa gen co cpoxamu xpanenss Ao 10 mer we gomkHa npeesimatk 10 oM. [pw
NpeBBIICHHH gaHHore obbema japoguTca BTopol Tom. [IpH HAIMYMK B Jene HECKOIbKHX
TOMOB (4ACcTCH) HHAGKC W 3arof0oBOK JIENA [POCTABNAIOTCH HE KAOHIOM TOME ©
Jobasnennen oboanagendii «T.1», «T.2» ¥ 1.0

JOKyMERTE BHYTPH fAeNa pacnofaraloTcs CBepXy BHH3 B XPOHOIOTHYECKOH,
BOMPOCHO-JIOMHY ECKOA NOCNeA0BATENBHOCTH HIH HX COMCTAHHH.

PacmopaanTensHBe JOKYMEHTE IPYNNHDPYIOTCH B AENA M0 BHAAM H XPOHOIOTHH C
OTHOCALTAMMCSH K HUM MPHIMKEHHAMH.

[Monowenns, HHCTPYKIHH, YTBEPEICHHEIE PACHOPRIHTENBHEIMH JOKYMEHTAMH,
ABIHHOTCH NPHIOKEHHAMHE K HIM H IDYTIIHPYIOTCH BMECTE C YKATAHHEIMHA JOKYMEHTAMH.

[IpuKassl no OCHOBHOH ASATENBHOCTH YHMBEPCHTETA MPYNMHPYIOTCH OTAENEHO OT
NPHKAI0B 10 THYHOMY COCTABY WM ABWHEHHI0 KOHTHHTEHTA CTYISHTOB H NPHEAZ0B 1O
AAMHHHCTPATHREHO-X038HcTBENHOH paboTe. [IpaKkazel Mo THYHOMY cocTaBy QOPMHPYIOTCA
B OTHENBHBEIE [E0a M0 PaHYHBEIM BOMPOCAM B COOTBETCTEMH CO CPOKAMM XpaHeHHs
{HApHMEp: MPHEAIE! O MPHEME, [CPEMEIIeHHH, YBONEHENHH paboTHHEOR QOpMHPYIOTCH
OTAENEHO OT MPHEA3Z0E M0 KOMAHIHPORKAM, OYepeHBIM OTIYCKAM H T.11. ).

ﬂpn’mn:mm B Aene pacnolarakTcd B KFFDHMI]FH"IEEIEEM NopaRaKe Mo HOMEaM.

.I'.U'H}"MEHTH B IHYHBRX JS/Iax ]JHL‘-I'IDJ'IEIEID'I'CH O MEPS HX MOCTYIISHHA.

Obpamenns (NpeAnoMeH s, 3aaBIeHEE M HAT00s) rpawaan no BornpocasM paboTsl
YHuBEpCHTETA, EM0 NONPA3AeieHnil rPYNNHPYIOTCA OTASNEHO OT 3aARTEHHH TPakaaH 110
JHHHEIM BOMPOCAM,

[Mepenncka rpyNMApyeTcs 3a MEPHO] KATCHIAPHOID Moga.

JaxomueHHEIE ENONPOH3BOACTEOM IEKTPOHHLIE JOKYMEHTH (OPMHPYIOTCA B
fena (NankW, AHPEKTOPHH) B COOTBETCTBMH ¢ HOMEHKIATYpol gen VHusepcHTeTa,
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OTASNTEHG OT IOKYMEHTDR Ha EFHEJKI-IETJ{ HOCHTEMAX, HE WeCTHKOM JAHCEE ClHSUHANBHO
BRIZISIEHHOTO KOMITBHOTEPA.

724, Hena co OHS MX 3aBeleHHN 00 Nepeladd B apXHBHBIA OTIen YNpapleHHA
AeNaMH HITH HA YHAYTOMEHHE XPAHATCH M0 MECTY HX (pOpMHpPOBAHMHS.

7.2.5. Mena ¢HMTAIOTCA 38BEACHHBIMH ¢ MOMEHTA BENIOYEHHA B HHX NepROro
HCMOITHEHHOMD TOEYMEHTA. [Nocne HcmonHeHHR AOEVMEHTOEB H OROHYAHHA pﬂﬁﬂ"lbl € HHMH
OHH TOMemanTes (MoAmHealoTCa) Anf obecnevyeHHs PHINYeCKOH COXPaHHOCTH B
TREPIILIE 0ONOWKH HIH NANKH-PErHCTPATOPbI.

7.26. B wammoM CTpYKTYPHOM OOAPA3OENEHHH BRUIEAMOTCH pabOTHHEH,
OTBETCTBEHHEIC 33 COXPAHHOCTE JOKYMEHTOE H (DOPMHPOBAHHE HX B [ena (KaK [pasuio,
3T0 paDOTHHKH, OTEBETCTREHHEIE 34 IENONPOH3BEOACTRO ). PYROBOIHTENH Noapaiaenenti 0
YEAIaHHEE pabOTHHEH 0DecneYHBaYT COXPAHHOCTE JOKYMEHTOR | e,

7.2.7. lna obecneqeHns COXPAHHOCTH M y4eTa JOKYMEHTOB H Jell, JOCTYIIA K HHM
NPOBOIHTCH KOMILIEKC padoT:

a) CO3NAHHE ONTHMANLHEIX TeXHH4eCKHMX ((hHIMHMECKHMX) YCHIOBHH XpaHeHHA
JOKYMEHTOB H 160,

0) pasmelenue ge;

B) NpOBEPKA HATHYHA H COCTOAHHA JOKYMEHTOR W JIET;

r) cODMIDIEHHe NOPAIKA BRI TAYH 18,

lena pasMeriaior B pabDoYMX KOMHATAX MM CTEUHANEHO OTBENSHHEIX JUIA ITOH
LelH NOMEMEHHAX B JANMHPAIONHECH Mxadel, cefidrl u 1.0, urobs obecneunts HX
COXPAHHOCTE H 3AUIATY OT BO3ACHCTEMA NBUIH H conHeyHoro ceetd. [lena B mxadax nns
MX y4yeTa H OGHCTPOrO NOHCKA PAacnoIaraloTces BePTHKANBHO, KOPEIIKaMH HapYXY H B
COOTBETCTBHH ¢ HOMEHKNATYPOH Hen CTPYKTYpHOro nonpazgenenus. Ha wopelmkax
obnosex fen  yRasHIBAIOTCH HHIAEKCH MO HOMEHKNATYDE J8l  CTPYKTYPHOTO
nogpasnenenws. Ha BHyTpeHHeill cropome mxada NDOMBIIASTCH HOMEHKJIATYPA [N
CTPYETYPHOTO MOJApazfencHus WnHd Bemucka B3 Hee, [lpw nomeke wakoro-mubo
IOKYMEHTA BHAYMANE CAENYeT HAHTH HYMHBIH 3arooBoK Nefd, 4 3aTemM N0 HHIeKCY fena —
COOTBETCTBYHLIYID ManKy Ha MoJKe,

Jena, HaXomAIHecd Ha TEKYUIEM XpaHeHHH CTPYKTYPHOTO MNOIpPA3NeIeHns,
nognexar ydery. llepuognyecks, xkax npasuio, nepen mnepenadel B apXHBHBIL oTHEn
YOPABNEHHA JelaMM, TPOBOINTCA MPOBEPKA HATHYHA H COCTORHMS JOKYMEHTOB H 1l B
LEMAX YCTAHOBTEHHA (AKTHYECKOID HANMYHMA [N M COOTBETCTBHMA HX KOIHYECTBY,
YHCIAMIEMYCH N0 HOMEHKIATYPE Jel CTPYKTYPHOID NoJpazIeleHHs.

[lpoBepra HaIMYHA W COCTORHHA JOKYMEHTOB H [iel MNpPOBOJNTCH TIpH
NepeMelieHHd  Jell, TpH BO3BpaTe [en, NpH CMEHe DPYKOBOJHTENA CTPYKTYPHOMD
NOApasfelcHHd, NPH PEOPraHH3IAHH H JHKBHOAUHH  YHHBEPCHTETA HIH  €ro
CTPYETYPHOIO HOApa3me e us.

[IpoBepra HANHYHA NPOBOLMICH [YTEM CBEPEM CTaTell  COOTBETCTBYIOWIEH
HOMCHKJIATYPR  Jel  YHMBEpCHTETE HIH  HOMEHKNATYPE  Jed  CTPYKTYPHOIO
MOJpasaefeHHd © ONHCAHMEeM Jgen Ha obnosmkax, a (M3IHYeckoe COoCTOSHHE Jen
ONpefenseTcs MyTEM MHX BHIYANBHOro npocMotpa. Bee ofnapymeHHBlE HENOCTATKH
(PMECHPYIOTCH B aKTe NPOBEPKH HANHYHA M COCTORHEA Aen. B cavyae YTPATE JOKYMEHTOR
H Oen NpoOBROOHTCA EJ'I:r':'I'I:EﬁHﬂE |:ltﬂ.l:'.I:.El£'=,]:l,13|H-:E.'[-IT-!.Ef o pPeIviIbETATAM Il:l:!Tﬂ'Fﬂ-m JIHILD,
BHHOBHOS B YTPATE, HECET OTBOTCTBCHHOCTE B YCTAHOBEISHHOM I'[El[]ﬂ}.'lRE- HI:UIE‘-IE AeT
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COTPYAHHKAM mojpainenenui s paborsl ocylwecTRARETCH Mo pacnHcky, Ha Buijannoe
ASne 3aBOAHTCA KapTa-3aMecTHTeNh, NOMEelacMas Ha MeCcTo BeUIaHHOMO Jena, B wHed
YEAIRIBAETCA CTPYKTYpHO® nojpasfenedde, HROSKC I€1a, JaTa ero BeIOAYH, KOMY Oeno
BEIIRHO, JaTa ero BO3BPalleHHs, NPeIyCMAaTPHBAIOTeH rpadisl 118 PACHHCOK B NOMYYEHHH
H rpueme gena. Jlena BRJAIOTCA BO BPEMEHHOE NONLIOBANHE COTPYAHHEAM CTPYRTYDPHBIX
nojpaiieneHdd Ha ¢cpok He Donee OOHOTO MECHIA B MOCHKE &ro HCTEYEHHA NOANeXaT
BOIBPATY.

HMHBIM OpraHu3anmaM fena BRUTAKTCH HA OCHOBAHMH HX MHCEMEHHRIX 3aMPOCOR C
paspellieHHs PeKTOpPa YVHHBEDCHTETA HIH €ro 3aMecTHTENS, KYPHPYIOLIErD BOMpOCH
AENONpPOM3ROICTEE, N0 aKTaM. Ecam oTmensHble NOKYMENTH, YKe BEIOYEHHBE B /10,
HEXOOAINeCCH Ha TeKvIem KPAHCHHH B CTPYETYPHOM NOODASICTCHHE, BPEMEHHO
TpeOYIOTCH COTPYAHMKY, OHH MOryT OHTE BRIAHE M3 Jen3a OTEBETCTBEHHEIM 34
(opMupoBaEse H XpaHeHHe fed, a Ha HX MECTO BKIANBBACTCH ITHCT-3aMECTHTEND, ©
YEA3AHHEM — KOTJA, KOMY M HA Kakod CPOK BRIJAH AoxyMeHT. MinaTHe JOKYMEHTOB M3
AEN NOCTOAHHOID XPAHEHHS JOMYCKACTCA B HCKMOYHTENBHBIX CIYHAAX M NPOHIBOIATCA C
paspelieHHs pexTopa YHHBEDCHTETA € OCTARIGHHEM B jene JaBepeHHON  KoOMHMH
OOEYMCHTA H AKTA O NMPAYHHAEX BRIAAYH TMOMLTHHHHEKE.

7.3. TlogroToBka J0KyMEHTOR H JIEN K NepeAaie Ha apiHBHOE XpaHeHHe

7.3.1. JoxkymMeHTH YHHBEPCHTETa HBSIOTCH rocyIapCTBeHHOR cOOCTBEHHOCTRI), H
MOC/e NpoBEACHAA SKCICPTHIR HX LCHHOCTH B MOPAIKE, YCTAHOBNEHHOM DelepanbibiM
APXHEHLIM ATEHTCTBOM, NO[fewar obmiatenbHoli nepegade Ha NOCTOSHAOE XpaHeHHE
I'BY «lI'A Mocksein, k2K H8cTh APXHEHOTO (orna Poccuiickoll @enepauu.

7.3.2. llns xpanenns NOKYMEHTOR Apxuexoro donga Poccwiickoi depepanmu,
OTHOCRIIHXCA K TOCYAapCeTBeHHOH CoDCTBEHHOCTH, H TOKYMEHTOR BPEMEHHOTO (CcBbime |0
NIeT) cpokKa XpaHeHMH:, HMEIHX NPaKTHYecKOe 3IHAYCHME, @& TaKke AOKYMEHTOB [0
AHYHOMY COCTABY, HX YHETd, HCOOML3IOBAHMA, 0TOOpa H NOArOTOBKH K Nepeladc Ha
NOCTOAHHOE XpaHeHHe Y HUBEPCHTET oDpasyeT apxHe.

7.3.3. TMogroroska JOKYMEHTOB K Nepefiaye Ha XpaHeHHE B ApXHBHBIH OTOEN
YTPARICHHA JeTaMH H Ha YHHITOMEHHe BKIOYaeT B ceOn paGoTy apxMeHOro oraena u
PabDOTHHKOE, OTBETCTBEHHEIX 38 JeNONPOHIBOLCTBEO B CTPYKTYPHBIX NOgpasfieneHliay, no
MPOBENSHHI) IKCNEPTH3IR UCHHOCTH JOKYMEHTOB, OMOPMICHMIO 1el, COCTABICHHIO
onmHCceH [en H aKToR O BLIIETEHHHA K YHHYTOHEHHKD JAOEYMEHTOR H ) ¢ HCTEKITHMHA
CPOKaMH XpaHeHHA,

7.4. DkCnepTH3A LICHHOCTH AOKYMEHTOR

7.4.1. DkcniepTiIa  UCHHOCTH  JIOKYMEHTOB B YHUBEPCHTETE H4  CTAAHH
AETOMPOHIBOJCTES NPOBOAHTCA: MPH COCTABISHAH HOMCHKIATYPHl Jle)l; B NPOLEcce
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(GOPMHPOBAHHA Nen M NPOBEPKE NMPABHIBHOCTH OTHECEHMSA JOKYMEHTOR K JenaM; MpH
OOAIOTOBKE el K Nepejadye B apXHBHbIH oTaen yIpaBneHHa JenamMH.

743. ina opraHHIallid W NpOBEJEHMA OECHEPTHIR LEHHOCTH JOKYMEHTOR
YHHBEpCHTETa [OJGKHA CO3NABATRCH MOCTOAHHO MeHCTBYIOIIAN SKCMNEDPTHAS KOMHCCHS,
COCTAR KOTOPOH YTECPMIAETCH PHKAIOM PEKTOPA.

7.4.3. Oynxund ® npasa DK, a Takwe opraHniaiMs ee paboTsl onpenensiorTcs
MONOHEHHEM, KOTOPOE YTBEPIIAETCA PEKTOPOM,

7.4.4. JxcnepTHia UEHHOCTH JOKYMEHTOB NOCTOSHHOTO W BPEMEHHOID XPAHEHHA
OCYIUSCTRIAETCA eXMErOHO B CTPYKTYPHBX NOApa3ieneHnax Y HHBepeuTeTa paboTHHKOM,
OTBCTCTECHHEIM 38 JENONPOH3IBOJACTBO, COEMECTHO ¢ DK non HenocpeicTBEHHEIM
METOIHIECKHM PYKOBOACTEOM APXHEHOTO OT/IENa YNPABICHMA JeTaMH.

7.4.5. Tlpu npopeneHsy 3KCOEPTHIE LEHHOCTH AOKYMEHTOB OCYIIECTRIAETCA oThop
Aefl MOCTOAHHOIO H BpeMeHHOTO (cBhie |0 ner) XpaHeHus [IA NEpPefatH B apXHBHLI
OTHEN YIpasIeHHA JenaMi; oTdop Aen ¢ BpeMeHHEIME CPOKAMM XPaHEHHS H C TIOMETKOH
o MHHOBAHHA HALOGHOCTHY, NOMNEKALMX JalLHEHIIEMY XPAHEHHIO B CTPYKTYPHEIX
NOAPAINENCHHAN, EBRIASNCHHE K YHHYTOWEHHIO [ei 338 NpeJsAYITHE TOOEL, CPOKH
XPAHCHHA KOTOPEIX HCTEKIM.

7.4.6. O1Gop NOKYMEHTOB AMA NOCTORHHOTC XPaHeHHA MPOBOIHTCA HA OCHOBAHHH
JAKOHONATENLHEIX M HHBIX HOPMATHBHLIX NpaBoBEX akTos Poccwiickod Pegepanmusm,
Mepeynedl JOKYMEHTOB C yKazaHWeM CPOKOB WX XDaHCHHS H HOMEHKMATYPRI  Jen
YHUBEPCHTETA NYyTEM MNOTHCTHOIO nmpocMoTpa fen. B nenax MmocTOAHHOrO XpaHeHHs
MOMTERAT HIBATHIO AYGNETHBIC IKIEMILIAPEL JOKYMEHTOR, YEPHOBHKH, HEO(OPMIIEHHEIE
KONHH JOKYMEHTOB H HE OTHOCAUIHECH K BONPOCY AOKYMEHTHI ¢ BPEMEHHBIMH CPOKAMH
XPAHEHHS,

7.4.7. Tlo peaynsTaTaMm 3KCNEPTHIE LEHHOCTH NOKYMEHTOB COCTABNAIOTCA OIHMCH
Aen MOCTOAHHOrO, BpeMeHHOro (cEwime 10 ner) xpaweHHs M Mo JTHYHOMY COCTaBY, a
TAKHE AKTBl O BEISNCHHH JeN K YHHYTOMEHHIO (OTAeIbHO ¢ oTMeTkol «IITK» u Oes

ormetkn «D1IKw), npr ycnosum ymopanodenus gen NOCTOAHHOMD XPaHeHHA W no
THYHOMY COCTABRY 38 JAHHLIN TepHo.

1.5, CocrasnenHe onMceii gen NOCTOAHHOTO, BpEMEHHOro (casline 10 IeT) XpaHeHHA H o
JHYHOMY COCTARY

7.5.1. O1nenbHan  onmWck men  mpeactasnser  coGoii nepedeHs Jlen ¢
CAMOCTOATENLHOH Banoeoil  (nopsakoeoil) saxowdennoll  mymepammeli.  Ochosoi
COCTABIEHHA ONHCEH O8N ARNHeTCE HOMEeH KI4TYpa Je.

7.5.2, OnucH COCTABNAIOTCH OTIENBLHO Ha JAend NOCTOAHHOrD XpaHCHHA, Oena
BpeMennoro (ceeime 10 ner) xpanenns; nena no mayHoMy coctasy. Ha aena BPEMEHHOTO
(mo 10 net) xpaHenua onuen He cocTaBNAIOTES.

1.3.3.B VHupepcuteTe B KamIOM CTPYKTYDHOM MOAPA3NeNeHHH OMHCH HA mena
MOCTORHHOTO XPAHEHHA COCTARIAIOTCA SHETOIHO NON HEMOCPEACTEEHHEIM METONHYCCKHM
PYKOBOOCTROM 8PXHEHOMD OTACIa VIPABTEHHS IeTaMH.
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754, Oneen  gell, NOOrOTOBAEHHEIE CTPYKTYPHBIMH NOAPAa3IeneHUAMH, CNYHAT
OCHOBOR /I8 NOANOTOBEH ONMMCH Jen YHHESPCHTETA, KOTOPYH) FOTOBHT ApXHBHBIR OTOEN
YIPaBIeHHA OCaMH M 110 KOTOPOH OH CllaeT jena Ha rocyaapcreennoe xpanenue 8 ['BY
«LII'A Mocksrin.

7.5.5. Onscn gen cTpyKTYPHRIX NOAPA3AEneHHN COCTARINMTCA M0 YCTEHOBIEHHOR
popme (Mpuaowenne 38) W NPefOCTABIAIOTCA B APXHBHBIH OTOEN YNpPABIEHHA IenamMu
NpH nepeaaye aen.

YnotpetneHne OIaHKOB NPOHIBONEHONH QOPME apeLaeTcs.

7.53.0.B onMeax jen yKajpiBAETCA NOAHOE IedcTBHTENbHOE (De3 coxpameHwii)
HAHMEHOBRAHHE CTPYKTYPHOTO MOOPa3leeHHd, KOTOpOe BENo Jena M 3aKOHYHIAO0 WX
JAenonpoM3BoncTBoM. B cayyasx, korga cTpyKTypHOE NoApasieieHHe B TEYEHHE NEPHOIA,
33 KOTOpBIH BHOCATCH Jena B ONMCE, OO nepenMencoeaHo (mpeo(pazopanc), noj
I'IFIE:E{I'IHH HaHMCHOBAHHASM MALISTCA €rd HOBOE HAHMEHOBIHHE,

T.53.77. OnucarentHas CTaThd OMNMCH JeN CTPYKTYPHOTO NOJPAsfeneHHd HMeeT
CNEMYIOUIHE JTEMEHTEI:

a) NOpAIKOBLI HOMEp fena (ToMa, YacTH) MO OTHCH;

0) MHAeKC gena (ToMa, YacTH);

B) 3AMON0BOK J80a (TOMAa, HacTH);

') JAara Jeia (ToMa, HacTH )

)} KOIHYECTBO THCTOR B Ie0e (TOME, H3CTH);

7.5.8. I'pu cocTarnenid onucn nen cobmMoNaroTes CIENVIOLHE TpeGoBaHMs:

i) 3ArOJIOBKH  JIeN BHOCATCH B ONHCE B COOTBOTCTBHMH C© TNPHHATOH CXemMoil
CHCTEMATHIANHH HA OCHOBE HOMEHKTATYPHE e,

) KawI0e JeNo BHOCHTCH B ONHCH N0J CAMOCTOATENLEHEIM NOPANKOBEIM HOMEPOM
(ECTH eI COCTOMT M3 HECKONBKHX TOMOB (4acTell), TO Ka# bl TOM (MaCTs), B TOM JHCIE
chHOPMHpOBaHHOE B OTOENBHEIR TOM NPHIOKEHHE K /SNy, BHOCHTCH B OIHChH Noj
CAMOCTOATENLHEIM HOMEPOM;

B) MOPAJOK HYMEPALHH N B OIHCH — BANOBLI;

r)rpajsl ONHCH 3ANONHAKOTC B TOYHOM COOTBETCTEMH C TEMH CBEOCHHSMA,
KOTOPBIC BLIHECEHBI HA ODI0MKY Aena;

A) TPH BHECEHHM B ONMMCh TOAPS] dei C OJMHAKOBRIMH 3ATrOJOBKEMH MHIIETCH
NOTHOCTRHC 3AMOMIOBOK NEPBOTO Neld, 4 Bee OCTANBHEIE OIHOPOIHEIE Jena ofoIHAYATeS
crnoBaMH «To wew, MpH 3TOM ApYrye CBEIEHHA O JefaX BHOCATCA B ONHCH NOMHOCTED (Ha
K£#10M HOBOM JIHCTE ONHMCH JAr0J0BOK BOCMPOMIBOIHTCA MONHOCTRIO ),

€) MHOTOTOMHBIE [ENa B ONHCh BHOCATCH MO NOPAJKY HOMEPOB TOMOB. B 3tom
Cy4ae B ONHCH NMHINETCH HAHMEHOBAHHE TONRKO MEPBOrO TOMA, A HAWMEHOBAHMA BoeX
OCTATRHBIX TOMOB, €CTH OHH NOMEINENEI HA OMHOH cTpankue, of0IHAYAKTCH CAOBAMM
«To wew. Ecnn e HaWMeHOBAHHE MHOTOTOMHOID Je/a NEPeXOHT Ha CIeAYIOWHHA THCT,
T0 HeoOXOIMMO 3arQNI0BOK JeNa MOBTOPHTE NOMHOCTEIO. [IpH BHECEHMH B ONHCH
NocieHero TOMA Nochae HoMepa ToMa gobasnsetca cnoso «Ilocnenmanii;

#)} B OTTHCH ME#TY HAHMEHOBAHHAMM (3Ar0N0BKAME) JEN OCTARINETCH HHTEPBA He
MeHee 1 om;

3)rpaa onucn «lIpumedanner» HCMOML3YeTCS [IA OTMETOK © NpHEME Jen,
OCODEHHOCTAX WX (JMIMHMECKOTO COCTOSHMSA, O nepefave el ApPYrHM CTPYKTYPHEIM
NOAPAIOETIEHHAM CO CCBTKOH Ha COOTBETCTBYHOIIHI axT, O HANHYHH KOMHl 1 T.10.
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759 B xoHue onuck scnen 3a mocnenHedl onMcarensHoll cTaTteell JenaeTca
HTOTOBAA 3AMMCh, B KOTOPOH ykaskBaercd (UudpaMu # OPONHCERD) KOIHYECTBO e,
YHCIHUIMKCA MO ONHMCH, NepBbIA M NOCIeIHHA HOMEpa Jen No ONMCH, a TaKKe
OrOBAPHBAIOTCH  OCODEHHOCTH HyMEpalMH [e1 B ONMCH (THTEPHEIE HOMEpa M
NponylieHHEIE HoMEpPa ).

7.5.10. Onuck fen CTpYKTYPHOID NOAPasfeleHns MOANHCAIBACTCA COCTARMTENEM C
YEa3aHMeM €rc NOIKHOCTH, COrMACOBRIBAETCH C PYKOBOIMTENEM CTPYKTYPHOTO
NOJpasaeneHii H YTBED#IACTCH MPOPEKTOPOM 10 HATIPABIEHHIO,

7.5.11. Onucs fen cTPYKTYPHOTO NOJpasfefeHHAs YHHBEDCHTETA COCTABIAETCH B
OBYX 3KIEMIIAPAX, OJHH H3 KOTODLIX NEpefaeTcd BMECTE ¢ JelaMM B apXHBHLI oTOen
YHHBEPCHTETE, 8 BTOPOH OCTAETCR B KAYECTBE KOHTPO/BHOTO JKIEMITIAPA B CTPYETYPHOM
nojpaiieneHHH.

7.6. Odopvnense fei A8 nepegadH Ha apXHBHOE XpaHeHHe

7.6.1. Tlo sasepwenwn  [eNONpOMSBOSCTEEHHOTO [OJ4 H 10 PesyabTaTaM
IKCOCPTHIH UEHHOCTH JOKYMEHTOB fdena YHHBEPCHTETa NOoAnewarT oQopMISHHIO B
COOTBETCTEHM ¢ NPABHIAMH OPOPMICHHS Jel B NOATOTOBKH A0 K epenaye Ha APXHBHOE
XPaHEHHES.

7.6.2. Tlpaskna oopuioenns el M NOATOTOBKH el K Nepefade Ha apXMBHOE
XpaHeHHE:

a) PopMa rooBoro nnama, oT9eTa paboTE  CTPYKIYPHONO MOOpasieieHus
(npunowense 39, 40);

6) ®opma rogosoro nnaHa, orvera paloTE CIPYKTYPHOTO NOOPAINENeHHE 10
HAay4YHO-HCCIeJoBaTensCcKol padore (nprnokenHe 41, 42);

a) Obnomka (THTYAbHBIH NTHCT) 0818 NOCTOAHHOTO XPAHEHHS H TI0 AHYHOMY
cocTary odopMnieTcs 0o ycTaHOBIeHHOH dopme (MpHicsenwe 43). Hagnwen wma
obnoMKax Ten (TOMOB) CAeAyeT BhIMOJHATE YepPHWIAMH CHHEero mpera, paszbopuuro, Ges
cokpamiendid. EciH na oGnomKy HakneMBAaeTCA THTVIBHEIN JHCT, WITOTORIEHHLIH
THNOTPAPCKHM cnocofoM, TO HANMMCH HA HEM MOWHO MEeYSTATE. THTYIEHBIH nHCT
PEKOMEHIYETCA HAKNEHBATE C HAKTATKOH KNes Ha BCH MOBEPXHOCTE JHCTA ¢ TEM, YTOOE!
MO HEM He 00pa3soBeIBATOCE TYCTOT.

0) Ha obnowwke nena yKAILBAIOTCA DPEKBHIMTE: HAHMEHOBAHME BEISCTOMLIEH
OPTaHH3AllMH,  HAHMEHOBAHME  YHMBEpCHTeTa,  HAHMEHOBaHHE  CTPYKTYPHOTD
NOOpasfienelns, NeNoNPOHIBONCTECHHLIH HOMeD (MHOeKC) fena, 3arofoBoK fena: Jata
A2NA (TOMA, 9ACTH), KONHYECTBO IHCTOR B Jelle; CPOK XPaHSHHA Iea.

B) PexmmanTel, npocramnsembie Ha obaoEKe (THTYIRHOM  [HCTE) [ena,
oopMIRIOTCR  CNEVIONINM  oBpatoM: HAHMEHORAHHE BHILECTOANSH OpraumH3aimu,
HANMEHOBAHHE YHHBODCHTETA, HAHMCHOBAHHE CTPYKTYPHOI'D  NOAPA3ICIeHEA -
YKQIRBACTCA MOJNHOCTRI), B HMEHWTENBHOM Tajeke, ¢ yKajaHHeM ofMUHANEHO
NPHHATOrD COKPalSHHOND HAHMEHOBAHMA, KOTOPOE YKAIMBAeTCH B ckobkax mocie
NOJHOrO HAHMEeHOBaHKA. B cayyasx, korpa B Teuenne roga, sa KOTOPBIH FOTOBATCH JlEna,
HAHMCHOBAHHE  BBULECTOAUICH — OpranW3allMH,  HaMMEHOBAHME  YHHBEpCHTETS,
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HAHMEHOBAHHE CTPYKTYPHOTO MoJpasicncHua ObUTH nepeMMeHoBaHbl (npeobpasosaH),
o CTapbhiM ero HAHMEeHOBAHHEM [MHINETCH H HOBOE HAWMEHOBAHHE, HAHMEHOBAHHE
CIPYETYPHODMD TOADAIICHICHHEN — 3AMHCEIRASTCA €M HAIBAHHEe B COOTEETCTEMH C
YTREDHICHHOH CTPYETYPOH, J[ENONpOM3BOACTEEHHEIH HoMep (HHIEKc) aena —
npocrasigercs ungposoe obosHadeHHe (HEAEKT) Mena Mo HOMEHKIATYPe O8N eclH Aenc
COCTOHT H3 HECKO/IBKHX TOMOB, TO HA OQMIOMKES NEPBOr0 TOMA YKAILIBAETCH KONHYECTBO
TOMORB 3TOI0 [0, & Ha NOCASIYVIOIIHY TOMAX — HOMED DYEPeIHOTO TOMA, HA Noc/HeIHeM
TOME [OCe ero HoMepa No0aBIfeTC CI0BO «NOCTeTHHI,

r) 3aronoBoK Jena AoumkeH GRITE KPATKHM H B TO ¢ BPeMS NMONHO PaCKPBIBATE
CONEpPAAHHE MNOAWHTHX B Jeno JoKyMeHToB. B 3aronoBke yKa3niBAKOTCH  BHLI
HMEIONIHKCH B Jene JOKYMENTOB, HX aBTOD, KpaTkad HHQOPMAHA TEMATHKH JOKYMEHTORB,
Eenn HanMeHoBanue fena He PacKpHIBAET COAEPIKAHHE MOJUIMTHIX B HEM JOKYMEHTOR
(«Pa3nas nepenuckas, «llepenscxa no ofMKM BONPOCAM» M T.IL). COCTARNAETCA HOBOC
HAHMCHOBAHHE, OTPRMAKOLICE COOEp#anHe NONUIHTEIX B Jene JOKYMeHTOB, H ofnomka
Aena nepeodopmanerca. Ecin neny Henksa gate ogHo ofiiee KpaTkoe HARMEHDBAHKE, TO
3ArONOBOK COCTABMAETCH [yTeM OOODIIEHHA CXOAHRIX JOKYMEHTOB HIH MepevMHCSHHS
Haubonee BaNHBIX; 18Ta Jena — YKa3bIBAKOTCA TOA (Bi) JABE/CHHA M OKOWYAHHS A6Na B
AENONPOHIROICTRE.

A) Haroi nen, cofepsallux paciopsIHTEILHYI0 JOKYMEHTAIHIO, & TakKe 11l Ien,
COCTORIIMX H3 HECKONBKHX TOMOB (4acTedl), ABIAIOTCH KpaiHHe JaTh JOKYMEHTOR Jea,
T.e. JIaThl (MMCNO, MECAL], I'0l) PETHCTPAIMA (COCTABNEHHA) CAMOIO PAHHEro M CAMOID
MOIMHETO NOKYMEHTOR, BRIOUEHHEX B feno. [lpu stom 9ucno (asyma undipamu) B ron
ofosHauaoTeA apaboknvn H(paMy, HAIBANHWE MECALIA MMIIETCA caoBaMy. Ecan B 1eno
BRMIOYEHBL JOKYMEHTE (NPHIMKEHHA H T.IL), J8TEl KOTOPEIX BHIXOAAT 3a KpaiHue Jarsl
A& TO 00 JaTaMH Aenia, ¢ HoROH cTpouke nenaercd of aToM zamuce: «B nene umeroTes
AOKYMEHTE 32 .. rog(si)». [larel mema MOTYT He yEaIRIBATBCA HAa OONOWKE [el,
CONEpAIHX, HANPHMED, IOJA0BLIE TNAHBI M OTYETH, T4K KAK OHH OTPEXAINTCH B
3ArOIOBKAX Je.

Jst pen, epOPMUPOBAHHED H3 NOKYMEHTOB 110 HOMHHATEHOMY NPH3HAKY, TO €CTh
No BHAAM JOKYMEHTOE (TpHKASHL, PacnopsAeHus, aKTLl W T.L), gatoil Hayana jena
ABMAETCR NiaT8 NMOOMHCAHHA WM YTEEDHICHHMA CaMOro pAHHEr0 OOKYMEHTA, 8 AaToii
OKOHYEHHA — 0aTa NONMHCAHKA (YTEEPHICHHA) CAMOTO MOJIHEr0 NOKYMEHTA,

daroli nena, cofepxamero NpoTokoanl 3ace aHHH, dsnseTcAa naTta YTBEPAIEHHA
(eC/TH OHM YTREPHIAKTCE) HIN COCTABIEHHS MEPBOIO W NOCAENHETD MPOTOKONIA.

K-paliHiMi 1aTaMu THYHOID Aena SBISHOTCH AATH MOANHCAHUA NPHKAIOB O npHeMe
H YBOJBHCHHM NHLA, HA KOTOpOe OHO 3aBeneno. B ciyvae cmeprn nmuiua, Ha Kotopoe
JABECHO Jenl0, KOHewHOH faroll sBnseTcs JaTa NOKYMEHTE, HIBELIAWMIEr0 O ero
KOHUHHE, HIH 3a1HCE 00 I3TOM COTPYIHHKA YNpaBicHHs hHHAHCAMH,

Ana fen, conepamalmx nepenncKy, AAToN HavATa Heja ARIACTCE JaTa NOCTYILIEHHS
NEPBOTO BXOMAIIErO HIH [ATa OepBOT0 HCXOOAWEro JOKYMEHTA, a JaToll oKoHYaHus —
JATa CaMOoTo MO3MHETO BXOMALIErT HWIH HCXOAALSrD JOKYMEHTA HCIABHCHMO OT MecTa
HAXOAICHHA HX B jene. KonuuecTro nNpoHyMepoRaHHBIX B Oene THCTOR MPOCTABNAETCH C
THCTA — JABEPHTENA JGTA.
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¢) Pewsuaut «Cpox XpaHeHus [ena M HOMED CTATeH [epevuHs» HepeHOCHTCH HA
Dﬁ.’Iﬂ]ﬁ:E}' Jeaa H3 E*DﬂTBE’[‘ETB}']ﬂIJIE-‘ﬁ HOMEHETATYPLI I, Ha Odedax MCTOAHHGMND
XPpaHeHHA MHISTCH: HKFI!E.HHTL MOCTOAHHO.

#) B nenax ofecnedeHns COXpaHHOCTH H 3aKpElNeHHA MOPAIKE PACcTIONOMEHHA
JAOKVMEHTOR, BEAHYMEHHBIX B Ae00, BOE ero JMHOTh, EpOME HMHCTRIX, THCTA-30BCPHTENN H
BHYTPEHHEH ONMMCH, HYMEDYIOTCE B PAa3sBepHYTOM BHIe apabckumH OHpaMH, BATOBOH
HyMepaumei. UncTre THCTE W3 Jena HIRMaloTed (De3 MoBpeRIeHHA eTOCTHOCTH Aena)
W yHHYTOWaTCH. JIHCTEI HyMepywoTcd NpOCTBIM KAPAHJAUIOM CBEpXY BHH3 B
BOZPACTAIOLIEM NOpAAKe HOMEpPOR, Hauunas ¢ nepeoro. [lpdipel npocTapnaioTes B NpasoM
BEPXHEM YIIy JIMCTa, HE JaJieBas TEKCTa NokyMeHToB, JIMCTH BHYTpeHHeld onHcH
HyMepyioTca oTnensHo. JIHCTE Oen, COCTOAIIMX H3 HEeCKONBKHX TOMOB HIH dYacTei,
HYMEDPYIOTCA M0 KAXIOMY TOMY WIM YACTH oTiensHo, HauwHad ¢ |-ro. [Mpunowenns x
Ieny, MOCTYMHBLIHE B Nepennere, oQOpMARIOTCE KAK CAMOCTOSTE/NRHBIE TOMA M TAKHKE
HYMEPYIOTCH OTAeNBHO. JIoKyMEHTEl ¢ cODCTBEHHOH HyMepauHeH NHCTOB, B TOM HHCIE
NCYATHLRIE HINAHHA, HYMEPYHOTCH B o0meM nopagke HIH COXPAHAIOT COOCTBEHHYVIO
HYMEPALUHID, SCIIH OHA COOTBCTCTEYET NOPAOKOBOMY PAECTIONOMEHHID THCTOB B A&,

MMomumTeie B JeN0 KOHBEPTH € BIOKEHHAMH HYMEPYHOTCH: BHAYANE KOHBEPT, A
JaTeM O4YEpElHbIM HOMEpPOM Kadkjoe RIOMEeHHe B KOnsepre. HanBonee uewmnsie B
HCTOPHYECKOM M XYJOMECTBEHHOM OTHOMIECHHH JOKYMEHTH (YepTesH, pPYKOIHCH,
rpaduka 1 T.1.) He NOAIHBAKTCA, 8 BKIANLEAIOTCS B KOHBEDTHL

Ecim B HyMepauus 7THCTOB JONYIIEHO MHOIO OWMOOK, BCE JEN0 HYMepyercs
3anoB0. [1pH 3ToM crapuie HOMEpa 3a4ePKMBAIOTCE ONHOH HAKNOHHOH weproi, v pagom
CTABHTCA HOBEIH HOMED NHcTa. B koHue Jena coOCTABNSETCS HOBAg IABEPHTENLHAH
HAJMHCE, TIPH 3T0M CTAPEA 33BEDPHTENBHAA HAIMHCE JAHEPKHBACTCH, HO COXPAHAETCH B
Iene; BHOCATCH TAKKe HCNPARMEHHA BO BHYTPEHHIONW OMHChH, WIH ONMCH COCTARNAETCH
3aHOEBECQ.

3) Iocne 3amepiieHHA HYMEpPalHH THCTOR COCTABINETCH 3RBEPHTENBHAA HAIHCS,
KOTOPas PAacnonaractcd B KOHUE fena. 3apepHTe/bHAS HANNKCE COCTABIRETCH B Jlele Ha
OTAENEHOM JIHCTe-3aBepHTene fAena. B ueld mmdpaMH H nNponucelo vVEalLBaeTcd
KONHYECTBO HCTOB B JAHHOM JAg/ie, OTMEYAITCH OCODEHHOCTH OTIeNLHEX JOKYMEHTOR
(vepreskn, dotorpaduH, pHCYHEH H Ap.) H (MIMYECKOrD COCTONHHA NOKYMEHTOR
(momapikn, nepasGopuHELIl TexcT, NOPRAHNKIE JTHCTH B Ip. ).

JapepHTeNbHAA HAINMHCE NOANMCHIBASTCA €6 COCTABHTENEM ¢  VKa3laHHeM
PACUH(POBEH MOAMHCH, TOMAHOCTH W JaThi coctasnenns. KomHdecTso AmMcTos B nede
MPOCTABIALTCH HE OOI0MKKE 1214 B COOTRETCTEHHE ¢ 3aBEPHTENBHON HANHCHED,

) Jins yHeTa NOKYMeHTOR ONpeleneH X KaTeropiil NOCTORHHOMO XpanerHs, YaeT
KOTOPBIX BRIGBBACTCH crnenWHEOH [DanHol JOKVMEHTAUMM (IHuHEE [ena W ap.),
COCTABNAETCHA BHYTPCHHAR OMHCE JOKYMEHTOR A2na (npuiokenne 44).

BryTpeHHsR onMch NOKYMEHTOB fefa COCTARIAETCH TAIOKE Ha OOBEMHEIE Iena
NOCTOAHHOTO XPAHEHHA, ECTH OHM CHOPMHPOBAHBL [0 PAIHOBHIHOCTAM IOKYMEHTOR,
SAMOMOBEH KOTOPBIX HE DACKPBIBAKIT KOHKPETHOE COOCP#AHME MOKYMEHTOR, C [Elbi0
y4eta u Gonee GBICTPOrD HAXOAIEHWA [OKYMEHTOB B Jei¢. Bo BHYTDEHHION ONMCE,
NOMHMO AOKYMEHTOE, DONIIHTEX B AEN0, NONTHKHE OBITE BHECEHE H BCE MPHIOMEHHS,
OTHOCAUIHECH K HeMmy. JIMcTHl BHYTpenHel ONHCH NONIIMBAROTCH B Hadane nena. Ecmm
Aeno nopwmMte Oe3 Onanka BHYTpPeHHEH OMHCH JOKYMEHTOB, TO COCTABJIEHHEA 0O
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YCTAHOBIeHHOR (pOpME ONHCE NOJKISHBASTCH 33 BEPXHHHA Kpal K BHYTpeHHeH cTOpOHE
nuuesoii obnomkn aena. HeobxoaguMmocTh COCTABNEHHA BHYTPEHHEH ONMHCH A0OKYMEHTOB
OTASNBHEN Jen  onpegensercda HacTosmed Mucrpywumeii. BuyTpennss onwck
OOKYMEHTOE Jela COCTARMAETCH Ha OTAeNRHOM JIHCTE N0 YCTAHOBNEHHOH dopMe, KoTopas
CONSAKHT CBEICHHA O NOPAIEOBEN HOMEPAX JOEVMEHTOR 08, HX HHICECAX, JaTax,
JAMOJIOBKAX W HOMEpax MHCTOB Aefld, HA KOTOPMX PAchOIoMeH Kamibli JZokymeHT. K
BHYTPeHHEH ONMHCH JOKYMEHTOB [ela COCTABNAeTCH HTONOBaS 34MHCh, B KOTOpOH
VE43ILIBAETCA LH(PpaMH H NPOMHCEK) KOMHYECTBO BKMOYEHHBIX B Hee J0OKYMEHTOB,
NPHIOEEHHH K Jemy H KOIHYECTBO JHCTOB BHyTpenHel onuch. [lpn Hamenennn cocTasa
AOEYMEHTOR Jejia (HIBATHH, BETOYEHHH OJOEYMEHTOBR, 33MEHB HX KOMHAMH H J.T.P}l ATH
HIMEHEHHA OTPAMAKTCA BO BHYTpeHHeH onucH & rpade «[IpuMeuanner Cco CORLMKAMMH HA
COOTBETCTBYHOLIME AKTH H NPH HeoOXOMMMOCTH COCTARNASTCA HOBAS HTOTOBAN JAMHCE.

BuyTpennss onMcs JOKYMEHTOR [ENa MOIMHCHBACTCA COCTABHTENEM C YKAZAHHEM
PACUIHPOBKH MOANKCH, NOIKHOCTH B JATH COCTARTEHHA OITHCH M NPH HeoOXOIHMOCTH
CEPeTUIRETCH MeMaThIO.

T.6.3. Odopunenre Jen NpopOLHTCA paDOTHHKAMH, OTBETCTECHHLIMH & 3a
NeNoNpOHIBE0ACTEO B CTPYETYPHBIX N0ApasiencHHEN YHHBEPCHTETA, MpH MeTogHYecKoli
NOMOIIH W O] KOHTPOJIeM apxHBHOro otaena Y nueepcHTeTa. [lonmomy odopMicHHIO
NOJIEMAT Ael8 [OCTOSHHOID CPOKE XPaHeHHs, [Aena 10 JM4YHOMY COCTaBy, Jena
BpeMeHHOro cpoka xpanenua (g0 10 ner) nomnewar wactuasomy ogopmnenmo. [Nonwoe
ofiopMNeHHe Oena MpegycMaTpHBactT: odOpMIeHME PeKBHIHTOR OONONKH Jefa Mo
YCTAHOBNEHHOH (opMe; HYMEpPALMIO MHMCTOB B Jefe W COCTARNEHHE JIHCTA-3aBEpHTENs
mena (nMpHnokenme 45); cocTamiende B HeoOXOJMMBEIX CIy4asxX BHYTPeHWell OMACH
AOKYMEHTOB [€/13; BHECEHHE HeoDX0IMMRIX YTOUHEHHH B PEKBHIHTH 00/10%KH aena,

1.7. Ilepenaua JOKYMEHTOB HA apXHBHOE XpaHeHHe

7.7.1. B apxuBHRI 0T0eN yOpaRTeHAS JeNaMHi NepejaloTes 1e1a ¢ HCTonHeHHEIMH
AOKYMEHTAMH TOCTOAHHOrO, BpeMeHHOTe (cBbhime 10 neT) xpaHeHHA M MO JHYHOMY
COCTany.

7.7.2. Ilepepata 10kyMEHTOB B MPOA3BOIHTCA TOJALKO N0 OMHCAM e,

71.7.3. llena ¢ HcnonHeHHLIMHA NOKYMEHTAMM TTOCTOAHHOTO H BPEMEHHOIO (CBHILE
10 7meT) ¥paHeHHs NEpPefAIOTCA B APXMBHEIL OTJEn yNpaBNeHHA [elaMH He paHee, geM
HEPE3 I'0JL H HE [03THES YeM YEpes TPH Tojia MOCe MY 3ABCPIIEHHA B JeI0NPORIBOICTEE,

7.7.4. lena Bpemennoro (mo 10 ner BRJIOUMHTENLHO) XpaHeHHA Nepejade B
APXHBHBIH OTASN YNpaBieHHA OelaMH He noanewar. OHH XpaHATCE B CIPYKTYPHEIX

NOAPAZOeNelHaY H N0 HCTEYeHHH CPOKOE XpaHEHHS NOLIeHAT VYHHYTOECHHID B
YCTAHORITEHHOM MNOpPHIES,

T.7.5. llepenaua  sen B apxUBHLIH  OTAEN OCYINECTBASETCH 00  Ipaduky,
COCTARMIEHHOMY  YNPARNEHHEM  OelaMH,  COMMACOBAHHOMY  C PYKOBOJIHTEIHMH
CTRYKTYPHBIX NOAPaiIeNeHHH M YTBEDKIEHHOMY HAYANBHUKOM YIIPARTEHHA JETAMH.

7.7.6. B nepuoa noaroTOBKH AeN CTPYKTYPHBIM NOOpasfieneHHeM K Hepeaade B
APXMBHLIE  OTAEN paloTHHKOM ApXMBHOIO OIfena NpelBAPHTENRHO [pOBEpAeTCH
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MPABHABHOCTE MX (QOPMHPOBAHMA. OHOPMIEHHS H COOTBETCTEHE KONMYECTBa [eH,
BRIKMEHHRIX B OMHCE, KOAHYECTRY [ell, 3aB¢ICHHBIX B COOTBETCTEHH ¢ HOMCHKIATYPOi
nen Yuusepcurera. Bee BLISENEHHBIE NPH NPOBEpKe HENOCTATEH B (QOPMHPOBAHHH H
oOPMIEHHH Aen pabOTHHKN CTPYKTYPHOMO NojpasieNenna 0083ans YCTPaHHTE.

7.7.7.Tlpnem Kakcnoro gena NpoM3BOLMTCA palOTHHKOM apXHBHOTO OTHETa B
HPHCYTCTBHH paboTHMKa CTPYKTYPHOrO nogpasgenenns. [lpm s1om Ha  obOHX
IKIEMILIAPAX ONHCH MPOTHE KAMAON0 Jena, BEMIOYMEHHOIND B Hee, JeTaeTcd OTMETKA o
HalMuMH gend. B KoHUE KakIOro SKIEMIVIADE ONMCH YKA3RBAIOTCH uudpamMu w
NPOMHCERY KOAHYECTBO (AKTHYECKH NPHHATEIX e/, JaTa NpHeMa — NepensdH aen, a
TAKHE MOANHCH paDOTHHEA ApPXHBHOTO OTHENa H paboTHHED, NEpeJaBIIero Aeia.

Baecte ¢ nenaMu B apXHBHHI OTOe] MepelatiTes PErHCTPAIHORHBIE KAPTOTEKH Ha
NOKYMEHTH! H (HIH)} NPOrpaMMHEIE CPeCTEA M Dalhl JAHHELX, COJIEpAALINE HHDOPMATTHIO
O PeTHCTPAUHH H  HCNONHEHHH NepelaBacMblX JOKYMEHTOR, 3arofoBok Kawmoi
KAPTOTEKH MM DAIR NAHHEIX BEIYSSTCH B OMHCE.

7.7.8. llena 1 OMHCH Ha cHaBaeMBie OKYMEHTE JOCTARNAKOTCA B APXHEHER oTIen
pabOTHHKAMH CTPYKTYpPHEIX NoApasfencuuii Yrwsepcurera. [lema B apxuBHRH orTnen
NepejaloTcA (IOCTARNAITCA) YBH3IAHHBIMH B cBA3KH. (OTBeTCTBEHHOCTS 33 COXPAHHOCTE
ADKYMEHTOB MPH TPAHCNOPTHPOBKE H CHAYY HX B APXHBHEIH OTIEN HECeT CTPYKTYPHOS
nojpaneneHHe, nepefatonlee J0KyYMeHTEL

7.79.B cnyyae IHEBHIAUWH WIH PEOPTaHMIAINH CTPYKTYPHOTO MOApPasIEIeHHS
YHrupepcuTera, paboTHHE, OTBETCTEEHHLIH 32 AENONPOMIBOJCTRO JAHHOTO CTPYKTYPHOIO
NONpa3neneHHd, B NepHOJl NPOBEISHAS HKBMAALIHOHHAIY MeponpusTHii dopMupyer Bee
MMEIOIHECS JOKYMEHTEl B Jena, oopMiaseT Nela M NepedaeT HX B apXHBHEIN oTaen,
HEIABHCHMO OT CpOKOB xpaHeHHA. Ilepenawa nen ocymecTensercs mo onMcaM nen o
HOMCHKJIATYDE el ¢ COCTABNEHHEM 8KTa PHEMa-nepeaagdH.

7.7.10. B cnyuae yTpaThl AOKYMEHTOB OPFaHWIVeTCs pPOIKICK NOKYMEHTOR ©
OQOPMIBHHEM Pe3YILTATOR POILICKA B YCTAHORTEHHOM nopsaKe.

7.8, YHuuTOREHHE JOKYMEHTOB H &/l C HCTEKIIHMH CPOKAMH XPaHCHMS

7.8.1, Mena mpemensoro (mo 10 ner BEIFMHTENLH0) CPOKA XPaHEeHHS Mocne
WX JABCPUICHHA B ACNONPONIROICTBE XPAHATCA B CTPYKTYPHOM NOJPA3ieTen A M0 MECTY
HX (OPMHUPOBAHHA B COOTRETCTBHM C YKATAHHBIM B HOMEHKIIATYPE 8N CPOKOM XPAHeHHS,
HO HE MEHEE OJHOIO roja, & 33TeM VHHYTORAKITCH N0 aKTaM.

7.8.2. Orbop [NOKYMEHTOB 33 COOTBETCTBYHOLIM MEPHOI K YHHYTOMEHHIO
H COCTABINCHHE AKTa O BRINENEHHH MX K YHHYTOMEHHIO NPOHIBOAMTCH NOCTE COCTARTEHHS
OMHCEH Jen IOCTORHHOTO XPaHEHHR H 1o THYHOMY COCTARY 33 9TOT ®e TepHo..
YKasaHHME ONMCH W AKTH PBCCMATPHEAIOTCA Ha sacenamus DK YuuBepcHTeTa
onHospemenHo. Cornacosannsie 3K YHusepcHTETA aKTH YTEEPROAOTCH PEKTOPOM
Tonsko nocie yreepaoeHus LIDIIK nasapxwea Mockss ommcell nel MOCTORHHOTO
xpanenns. [locre storo YHusepcHTeT MMeeT npapo YHHYTOXHTE JENa, BEIOYeHHBE B
JAHHEIE BKTHl B COOTBETCTBHM C YCTAHORICHHEIM MOPAIKOM.

7.8.3. AKT 0 BRIIETIEHHH NOKYMEHTOB K YHHYTOMCHHIO COCTARNACTCA, KAK MPABHID,
Ha fena Beero YHuBepcHTera (npunomenue 46). Eciu B axte yRasaHsl fena HeCKOIBKHX
CTPYKTYPHBIX [OIPasfelléHHil, TO Ha3BAHHE KawI0oro CTPYETYPHOIO MOIpa3IeieHHA
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VEA3RIBAETCA [epej IPYNNoH 3arofoBKOR el 3TOr0 NoApasieneHHd. 3aroioBKH
OHOPOIHEIX €N BHOCATCE B AKT nol oDmHM 3aroloBKOM ¢ YEazaHHem obuiero
KONHYECTEA Jiefl, OTHeCEHHBIX K JaHHOH rpynmne.

lena BEmMoOwarOTCS B AKT, ECHOH YCTAHORNEHHENR 18 HHX CPOK XPAHEHHS HCTEK K
01 sausaps roga, B KoTopoM cocTapdeH axt. Hanpumep, 3akonvennsie B 2015 roay aena ¢
3-NeTHHM CPOKOM XPAHEHHA MOIYT OwTh BKNKOHMEHBI B AKT, COCTARMEHHEIH He panee
01 aupapa 2019 roja.

7.8.4. Tlocne yTRep#/IeHHA GKTOR O BRUIENEHHH JOKYMEHTOR K YHHHTOMEHHIO Je/1a
nepelanTcs Ha nepepaloTry ( YTHIHIALHI).

7.8.5. llocne  yHHYTOMEHHA N¢/1 B HOMCHENATYpe [den [OenseTcd OTMETKAa
«¥Yunagromeno, CM. akT of ... Ne ...» ¢ yKazaHHeM JOMKHOCTH, GaMHIHH, TOINHCH JTHLA,
OTBETCTBEHHOIO 38 NepeJayy fen Ha YHHYTOXEHHS, H [ATH.

8. M3rOTOBJEHHE, YYET, HCITOJIE30OBAHHE H XPAHEHHE
NMEYATEH, INTAMIIOB

8.1. [Neuareio YunpepcHTeETa B COOTBETCTBHH ¢ ero YCTABOM ABNSETCH TEYATE C
msobpamenuem locynaapereendoro repba Poccwiickoii Menepanmm (nanee — repBosan
MeYaTh).

[epboBas neuats NMPOCTARMAETCA HA JOKYMEHTAX, MOANHCAHHEX PEKTOPOM HiH
NMPOPEKTOPaMH N0 HAMPABNEHHAM YHHBEPCHTETA, HMEIIMMH [PABO  HOJNHCAHHA
II.'DK}’HEHTDB 4] JIGEE-FEHHMTH.

Hacrosmasn HHCTpYKUMA ONPENeNseT BUIEL, KOIHYECTEO, NTOPAIOK Y4ETa, XPAHeHH:
H YHHUTOREHUA nevarei H WTaMIoB, NPHMEHAEMEIX B Y HHBEPCHTETE.

Mewar w WTaMOB H3MOTABIHBAIOTCH B CTPOTO OIPAHHYEHHOM KONHYECTEE W
HCEMIOYHTENBHD B COVeOHEIX wpenax. Pemenme o weolXOmHMOCTH H3IrOTOBNEHHS
nevatel H HX KOIHYeCTRE MPHHAMAST PYKOBOICTED VHHBEPCHTETE.

8.2. VHHBEpCHMTET mpHMeHAeT: repboByYH) TNeYaTh, NEYAThH CIPYKTYPHOTO
MOApa3ie/ecHHA, ATpPecHBli WITamn, HHOOPMANHOHHLIR IITAMN (KONMHA BepHA, KOMHS,
KOMHA € KOMHH, KOHTPOb, C KOHTPOJIR CHATO, BEPHO, MOANHCH DYKH, OHYHas (opma
ofyuenns, 3a0unas dopma ofyuenns, 0qHo-3a04HaR HOPMA 0GYHEHHA, IKCTEPHAT, BTOpoe
Beiciee 0DpasoBatue, NPHKA3 B yIpasieHue Aeqamu OBUI Nepenas Ges CTYIEHYECKOTO
OHIleTa, 3auBTHON KHIKKM #® cnpaBkH W3 Owbomorexm m  agp.). Hymeparop
ABTOMATHYECKHH, PErHCTPALHOHHE ITaMn,

HaroTornenne repSonoii ¥ HHEIX Ne4aTei, ITAMNOB OCYLIECTRINETCH:

B CEA3H C peOpranH3IaiHeH, H3MCHEHHEM HAHMEHOBAHUA YHHUBEPCHTETE,

B CBAIH C CO3IAHHEM, PpCOPraHAsalHed HAH HI3MeHEeHHEM HaHMeHOBAHHA
CTPYKTYPHOI'O nojgpa3ifieNcHHl Y HHBepCHTeTS;

B CBA3H C HX HIHOCOM, Notepel (yrpaTol), xumentem 1 T

HiroToBneHHKIE NEYATH, IITAMITEH BEIIAKTCH YOPABRTeHHEM JENaMH pYKOBOIHTEM
COOTBETCTBYIOWIETD  CTPYKTYPHOTO  MOJpasiencHHs  YHHBEpCHTCTA MAH WO,
EITBETETEEHHET'-I}’ 34 KFI'EHEHI'IE-' H HCMONBIOBAHHE NEYATH I-I."'HJII'I ITamna, HA3HAYMEHHOMY
PYKOBOAHTENEM CTPYKTYPHOTO MOOPA3IENeHHA YHHBEPCHTETA COINMACHO BHYTPEHHEMY
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PACHOPAMEHHIO MO0 POCTHCE B KYPHAME YYeTa nedaredl M [ITAMIOB, B TOM 9HCIe
neuarei dpumHanor Y HusepeuTeTa {npunoxende 47).

8.3. Xpanenue repboBoil mewaT, WITAMNOB YHMBepCHTeTa, nedaTell W IITAMIOE
CTPVETYPHRIX noapaiieneHui VYHuBepcHTETA,  OCYNIECTBANCTCH JTHLIAMH,
OTBETCTEEHHBIMH 38 XPAHEHHE M HCNONLIOBAHWE NMEYATEH H WITAMIOB, B METATHUECKHYX
wradax wan cefidax.

B cnyuae yrepw repGoRoi nevatw uaM wWTAMNOB YHHBEPCHTETA HAHAILHHK
ynpasneHds JenaMd  oDA3aH  NPHHATE Mepsl K WX oDHapy#eHH, a  Takme
HE3AMEUIHTEABHO COOOIIHTE B MHCEMEHHOM BHJIE PEKTOPY Y HUBEPCHTETA.

B cnyuae yTepH nevaTH HIH IITaMNa CTPYKTYPHOTO IOApasieneHis YHuBepcHTeTa
PYKOBOJHTE/b CTPYKTYPHOID NOApaiieneins obs3an NPHHATE MEphl K HX 0DHAPYHEHHED,
a TAKKE HE3AMEIIHTENBHO COODWINTE B MHCHMEHHOM BMOE HAYaNBHHKY YIPaBISHHR
ACITAMH.

8.4, VHudyTowedue repOoBofi mewaTH, WTAMMOR YHMBEpCHMTETA, neudated w
TAMIOB CTPYKTYPHBIX mnogpasieqeHHii  YHHBEPCHTETA NPOHIBOIHTCA KOMHCCHEN,
npejcelaTenen KOTOPOH SAISETCA 3aMECTHTE b PeKTOpa no obecneyenHio He0NACHOCTH.

HavyaneHuk yipasnenus genamu / — M.A. Anexceena
COrNIACOBAHO |
COrJTACOBAHO Mporakan |

LleHTpansHof ZKCNEPTHO-NPOERPO4HOR
wOMAMCCH N
Mmapapxuea Mockarl

o4 80 Bod 2 e o

[porokon 3K yHusepecuTeta
or 14.02.2022, Ne |
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[lpunomenne |
K Huctpykuwn no ACNONPOHIBOICTEY
NNEPEMEHEL

obasannocTed paboTumka, oTBeTCTBERNOID 18 NeA0npoOR3IBOICTRO

PaboTHuE, oTReTcTReH B 12 ACNONPOHIBOACTED B CTPYKTYPHOM noapasjienenHi,
OCYLIeCTRIAET:

|. [Ippem nocrynuemux g CTPYKTYPHOE MOMpasjienente JOKYMEHTOB H nepeiauy
HX PYKOBOIHTEM0.

2. Vuét JoKymeHTOB M cBelemmii of YEE3AHHAX 10 HCMOJHCHHID JOKYMEHTA
(PE30MOKAX) PYKOBOIHTENS CIPYKTYPHOrO nojpasfieneHni, 0 ABHWEHHH A0KYMEHTOB,
00 HX HCNOTHEHHH.

3. [epenatdy A0KYMEHTOB HENOCPEACTEEHHEIM HCIOTHHTEIAM,

4. lpopepky NPABHIBHOCTH oopMnerns MPOEKTOR AOKYMEHTOR,
paspaGaTeBAEMLIX B CTPYKTYPHOM MOIpasieeHuH NPeAOCTABTAEMBIX HA COTTACORAHHe
WIH HA TONHCE.

5. Ilepepasy AOKYMEHTOE WA mewaTHEE paboTsl, THpaXHpOBAHHE MM Ha
OTTIpaBIEHHE,

6. PerucTpaliio  IOKYMEHTOB, NonTeRANTHX PEFHCTPAIIHM B CTPYKTYpHOM
MOJpasaeneH HH.

7. KoHTpone 3a cpokaMH HCHONHEHHS NOKYMEHTOR M NOpPyYeHHd pyKoBOIHTENS
CTPYKTYPHOIO NOApasaeneHus.

8. HHropMHpoBaHHE PYKOBOIHTENR CTPYKTYpHOMD NOJPa3IENeHH: 0 COCTOAHHH
e 00 HCMOTHEHHIO 1OKY MEHTOB.

9. Coollienue B yIpaminenHe JGNaMH CBEICHMH 1O HCMONHEHHIG JMOKYMEHTOB,
NOCTABTEHHBIX HA KOHTPO.

10. Cocramnenne HOMEHKNATYPE NE CTPYKTYPHOTO Nofpa3ieNeHus COBMECTHO ©
PYKOBORHTCIEM  H  APYTHMH — KOMIICTCHTHEIMH  paloTHHKAMM CTPYKTYPHOID
OOAPas3ieTeHHA.

[l. DopMupoBanie gen B COOTBETCTBHM © HOMEHKIATYPOH Jen CTPYKTYpPHOrD
NOApasaeneHH,

12, Tloarorosry, ofopsmnenne w NEPEaty Aen CTPYKTYPHOrO NOIpasieneHHA B
APXHE YTPABJICHHUA JeNaMH HITH HE YHHUTOMREHHE,

13. OznakoMIeHHE BHOBL  NPHHATEX paboraakor ¢ Muctpykuseii  mo
AENONPOMIBOACTRY B Y HHBEPCHTETE MO POCITHCE,

[4. OsHakoMnenme palioTHUKOE ¢ HOPMATHEHEIMH M METOLHYSCKHMH AOKYMEHTaMH
M0 AeNoNpOU3IBOACTRY.

|5, Exeanennbiil MORHTODHET cHeTeME IMEKTPOHHOTO JokyMeHTo0G0poTa.

16. MOHHTOPHHT 3neKTPOHHO MoYTEI CTPYETYPHOIO NOAPa3Ic/icHHS.
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INpunowenne 2

k HHCTpyRuHE No fenonpoRisoicTsy
Dopma aKTa NpHEMAa-NEPEIAH TOKYMEHTOB | 16

Henaprament obpalobanus H Hayke ropoja Mockssi
lNocynapereennoe asTonomuoe ofipaloraTeisHoe yupesieHne

Bhicmere obpasosanug ropoga Mockes
«MockoBcknii roporckoii nenaroruvecknii yunBepenTeTs

AKT YTBEPA AR

No PykosoguTens cTpyKTypHOro
Hazpanue crpyxryproro noapasgencaas FAQY BO MTTIY
noapaigenenma [AOY BO MITITY H.O. damumis
(MECTO cocTaBneHNS) W " 20 I

NpHEMa-TIEPENaYH JOKYMERTOB B aen

B cootsetctaHm ¢ NpHKasom Mo OCHOBHOH AeaTeasHOCTH YHHBEpCHTETA OT .......

MNo..... «Haspanme npuxazan (momkHocTE ammnna MO, nepejalomero  Jiena)
nepesan(a), a (Aomxnocte Qamunns MO, npeEAMaloiero gema) npuHEAn{a) B
IPHCYTCTBHH KOMHCCHH B COCTaBE MNPEOCEAATENA .........coeeeese. H WICHOBR KOMHCCHH:
tesesesseenns, JOKYMEHTED  (HAIBAHHE CTPYRTYPHOTO NOAPAINENEHHA) 38 ..........
rogk.
Ne Hanmenosanne ["on | DBmee INpumeuanne ‘
n/n__| ADKyMeHTa/ iena - Konuuecteo men _

| 2 3 4 5 J
HTOT'O: npuHATO .o (civvvnrenenn. ) THCTOR/ TOMOR D00

(yughpamu u npornucsio)

OTeyreTane TOKYMEHTOR!

1.

Coctamnes B 2-x ox3emMrinapax:
1-H 3xsemnnsp

[HEIRARUE CIPYRMVPHOZ0 Rodpasderenion)
2-H IKIEMILNAD BPXHBHLIR OTIEN YHPABIEHHS AENaMH,

Iepenania): H.O. Qamunus
[Mpuusnia): H.O. Damunna
[pencenaTens: H.O, Damunua
Ynewr goMHCCHNA! H.O. Dammana

AT MPHEMA-TEpERINH D0 - ()

Hinorpysies o spoonpoHtsacsy - 12




K MHECTpYRUIHH no OeNoNpOHIBOICTRY

IMpuaosenne 3
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Ipunowmenne 4
K Hucrpykumum mo HAENONPOHIBOACTEY

CXEMA

PACIIOIKEHNE PEKBHINTOR B FPAHNILE 100
Ha opmate A4 nposoannore Gaanka
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IIpunoxenne 5
K MHCTPYKIMH N0 Jel1onpoHIBoicTRy

Obpaszen obmero Gaanka (MposoITsHLIH)
Henaprament 0OpasoBaHHs B HAYKH ropoaa Mocknl
Focynapereennoe asronomaoe ofipatoBare/bioe yupekienne

Bhiciero obpasopanna ropoaga Mocksm
«Mockosckuit ropogekoii nearornecknii ynusepenrer

Higipysiom no sencapaenan)icmy - 11




[Ipuacmenne 6
K HucTpykuuu mo JAeIONPOHIBOICTRY

NMEPEYEHL
PEKBHIHTOR JOKYMENTOR

01 - T'ocy napersennuii repé Poccuiickoi Denepainn, repb cydberra Poccnilcxkoi
Denepauun, rep (repankangecknii 3nax) MYHHIHNATLHOO 00pa30BaHHA |;

02 - smbBnema:

03 — ToBapHbIA 3HaK (3HAK 0DCITyRHBaHHE );

04 — xox dopmet HOKYMenTa;

03 — HauMenoRaHHE OpraHH3aluHH — aBTOPa JOKYMEHTA,

06 — HauMenOBaHKe CTPYKTYPHOTO NoJgpasieleHHs — ABTOpa JOKYMEHTA,

07 — HaHMEeHOBAHHE NO/KHOCTH ML — ABTOPA QOKYMEHTa,

(8 — cnpasounsie nanksie of opranusammm;

09 — HaumenoBanKe BuOA JOKyMeHTA;

10 — nara noxymenTa;

I'1 - perscrpaumonHsill HoMep ToKyMeHTS;

I2 — conlnKa HA PErHCTPAIHOHHLIH HOMED H JaTy MOCTYINHBLIETD JOKYMEHTE;

|3 — MecTo cocTaRneHns (M31aHHA) JOKYMEHTS;

14 — rpud orpanHyenns nocTyna K JOKYMEHTY;

15 — anpecar;

16 — rpad yTeep®IeHHA;

17 — 3aronoBok K TERCTY;

18 — Texer noxymenta

19 — oTMETKS O TIPHACKEHHH;

20 — rpud cOrNacoBaHAA NOKYMEHTA:

2] — BH3a;

22 — MOANHCE AOMKHOCTHOTO NHua;

23 — otMeTra ob WEKTPOHHOR MONHCH;

24 — nevark;

25 — oTMeTRa 06 HeIONHHTENE;

2f) — OTMETKE O JABEPEHHH KOMMH,

27 — oTMeTEA 0 NOCTYTLIEHHH AOKYMEHTS;

28 — pezomonms;

29 — oT™METKA O KOHTpOE;

30 — otmeTER O HAMPaRIEHHHE JOKYMEHTA B &0

31 — mpenradukaTop noxymenTa.

FlieTgcumm mo seamnpasoaeTyy - 12
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[Mpunoxenne 7
K MHCTpYKIHE [0 AeNonpoH3BoacTRY

MPAMEPHBIH NEPEYEHL
AOKYMEHTOR, MOATEKANAY YTBCPHACHH IO

. AKThi (DpOBEPOK W PEBH3MI; 3KCHCPTH3BL NEpesauyn Jen; O BhIIENeHHH K
YHHUTOKEHHIO JOKYMEHTOB M T.4.).

I, 3anamus (Ha NpOBEJEHHE HAYYHO-HCCHENORATENLCKHX paboT, TEeXHHUSCKHE H
T.A.).

3. MHCTpYRUMA/MPaBHIa (I0CKHOCTHEIE, N0 JeNOTNPOHIE0ONCTEY; N0 OXpaHe Tpyaa;
BHYTPEHHETD PAcnopalika H T./1. ). :

4. HopMaTHBEI (pacxoia MaTepHanos, WIEKTPOIHEPIHH, YHCIEHHOCTH paboTHHKOR
HT.O.)

3, Ormdetwl (0 pabore, KOMaHIHPOBKAX, HAYYHO-HCCHENOBATENECKHX pabotax W
T.A.).

6. [lepeunn (cTpyRTYPHBIX Noapasienenuil, JomknocTel, cpenerni | T.4.).

7. Inanw (pafor; yyeOHbe, HayuHO-HCCHENOBATENbLCKHX pabor; pabota Yuenoro
COBETA H T.1.).

8. [onomenna (06 Opragu3aluy; CTPYETYPHOM NOApaseneHiy; NpeMHpOBaHHH H
T.0.)

9. [lporpamMmer (nposeserns pabor W MePONPHUATHIA; KOMAHIMPOBOK H T.1.),

10. Pacueskn Ha npor3sojcTeo pabor,

1. CmeTsl (pacxo/0B; HA KANKTANLHOE CTPOHTENECTEO H T.1.).

12, Cranmaptsl (OprasnH3ammm).

13. CTpyKTYpa ¥ INTATHAR YHCIEHHOCTE,

14, Tapudimeae crapes.

15. Yeran,

16. DopMEl YHROHIHPOBAHHEIX JOKYMEHTOB.

1 7. litatusie pacnAcanis H HIMEHEHHS K HHM.
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[MpunoweHse 8
K HHCTpYKOHH MO JenonporiBoIcTeY

PEKOMEH/IAIIMH

i HAiMHCAHHI OTAEIBLHBIX HEIH‘IEHEEI][H“‘, CJTOR H MDHMHHHHHE
1. Hazpauwua NoKYMEHTOB OPraHOR RIACTH H YIPABICHHS
I.1. Haisanus NOKYMEHTOB, KOTOPLIE MHIIYTCA C MPOMHCHOH GYKBLI

C npomucHOi OyKEB NHIDYTCH:

Konctaryuns Poccwiickoi (enepaiin,

Hexnapaiua npas 1 ceofoj YenoBexa W rpaxIaHiHA,

QenepanbHbi KOHCTHTYUHOHHEH 3aK0H (Ha3BaHHE),

DenepansHelil 3aK0H (Ha3BaHHE),

PeAcpaTHBHEH JOTOBOD,

3axon Poccuiickoil @enepauuu (Hazsanme ),

Ykaa [lpeannenta Poceuiickoil Penepannu (Hassanme),

lMociauue Tlpesnmenta Poccumiickol ®emepauun  Deaepansuomy Cobpanmio
{ HasBaHHe),

Konexe Poceufickoit Denepaty 06 aiMHHHCTPaTHEHEIX NPaBOHAPYLIEHHAX.

Ha3sanus poxyMenToB Ge3 NpeiecTBYIOMErD, CTOAMIETO BHE HAZBAHHSE POJOBOIO
COBA (YCTAB, HHCTPYKLHA M T.IL ) MHIIYTCH © NPOMHCHON 6y KBb;

Nocynapersennsii Groxet Poccuiickod @enepauun, Denepanssii nnan pa3IBHTHA
MockBb:.

B HasBamMmx = QOKYMEHTOB, [NPHHATEIX  COBEIAHMAMH,  KOHTPECCAMH
MEMIYHAPOAHLIX OPTAHH3AUMA ¥ yupemjeHni ¢ nponucHoHd GYKBLI MAIIYTCH NEpBoe
1080 W uMeHa cobersennsie: Mrorossiil noxyment Benckoii netpess,

Tak e nuIyTCA HAIBAHHA MEHKIYHAPOAHELX JOTOBOPOB, COrIAMEHHIT, KOHBEHIHI:
NpHIAraTelbHoe, 00PA30BAHHOE OT HAZBAHWI CTPAH, JAKIIOMHEIINK JOTOROD, MHINETCH CO
cTpOYHOH  OYKBEL,  Hanpemep: poccriicko-bpanuysciknit  Jlorosop o npyste,
COTPYAHHYECTBE M BIAWMHOH MOMOLIM (NpeJINECTEYIONIEE CAMKHOE NPHIATATETLHOE,
0DPaIoBAHHOE OT HAIBAHHH CTPAH, JAKIOUKBIINY JOTOROD, MHIIETCS CO cTpoYHOH DYKERL,
HanpuMep: poccuiicko-gpaniyicknit Jdorosop o ... ), CosMecTHan poccHiicko-HHAMACKA
JERTIapalH.

B o5TMX [JOKYMEHTAX MHIOYTCA © OponmcHOH GYKER  cloBa wJlorosopy,
w«Konserumsy, «Cornamennes.

|.2. HaspaHus JOKYMEHTOB, KOTOPBIE IHIIYTCA CO CTPOYHOM GyKns!

Co cTpoynoii GykBR MTHITYTCH:
NPOSKT (eAepanbHoro KOHCTHTY LHOHHOTO JaK0HA ( HassaHue ),
NpOekT (elepalbHOre SaK0HA ( HasBaHHe),

Hscrpyrmen nn menoapcsnancmy - |2
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pacnopa#enne [pesnaenta Poceniicxoii Ddenepanmn,

nocTaHopiedne Cobeta Genepaunn Genepansiioro Cofpanns,

nocranosnenue ocynapereentof Jymm ©enepansioro Cobpanus,

nocranosnenie lpasutensetea Pocoriickolt ®enepamnmn,

pacriopsicentie [lpasuTensersa Poccuiickoii ®enepalinn,

Bug JORYMEHTOB ¢ NpemecTBYIOLM POLOERIM COOBOM, HE BEMOYCHHEIM E
JAroNOBOK, NHINETCH CO CTPO4HOA GYKBBL, a4 3arofOBOK 3aKMI0M@eTCH B KABEIYKH M
HAUMHAETCA C MPOIHCHOH DYKBRI TEXHONOIWYECKas HHCTPYKIHA «Beoa HADOPMALIHIY.

2. l'eorpadwieckie HAIBRAHIN, HEIBAHKA TOCYIAPCTE,
4AMHHHCTPATHRRO-TEPPH TOPHATEHEE HAMMEHOBAHHS

2.1. Ob1mee npapuIo HAMACAHKA reorpadMYeckux HaIBaHKH

C nponmcHol DyKBEI NMHNIYTCH BCe crOBA, BXOIAIME B COCTAR reorpaHyecKux
HA3BAHHI 33 HCKIHOYEHHEM POJOBEIX reorpadHYeckHx TEPMHHOB (OCTpOB, MOpe, ropa H
T.AL), YNOTPeDNAEMEIX B NPAMOM 3IHAUEHHH, CIYHeOHEX CNOB, A TAKKE CIOH CHMEHH,
WMAMATHR, WIETH, «rogas.

Hanpumep: Ypan, Boctounas CuGups, Uentpanenas Espona, octpos Hopas
Jemns.

2.2, Haasanus rocymapers

B ofHIHATEHLX HA3EAHHMAX rOCYAPCTE Boe CIORa [HUIYTCA ¢ NPOrHCHOH Gykem:
Foccuiickas Menepaius — Poccis, Detonckan PecnyGnika, locynaperso Hapanns.

2.3, AIMHHHCTPATHRHO-TEPPHTOPHATEHEE €THHHIE

B ux maiBammsx ¢ npomMcHoH GyKBm MHUIYTCA BCE CJNIOBA, KpOME POIOBRIX
obo3Hauennil (061acTh, AenapTaMmeHT, MPOBHHLHA, WITAT), 8 TaKke caywedHBIX cios:
Mockosckas ofnacts, Xantei-Mascuickmi a8TOHOMHLL OKpyT.

2.4. YIHIILL, MEPEYIRH, FOPOACKHE AOCTONPHMEYATETEHELE MecTa

B nasmamuax npocnexTom, v, MIOIMIALeH, MEPeyIKDE H T.II. BCe CIORA, Kpone
ponossix (annes, Gyneeap, nabepesuas, Nepeynok, MAoWank, Mpoesa, NpoCnekT, TYMHE,
YIHUA, Mmocce), NHWYTCA ¢ NPONHCHOR GYKE mo ofllleMy TPaBHTY HANHCAHHA
reorpafiH4eckuy Hassanmii: npocnext Mupa, yanua Byreipcknit Ban, ynuna Kaperasii
Pan, ymuua Cepnyxomckoii zactassi, Hukurckme Bopora, bonswoii Kosmxuuckmnii
nepeynok, bonsmo# Kamennriii mocr, Pocrosckas HaDepexnan, wocce JHTYIHACTOR.

Haumenopanus sBoMHCKHY, yaeHEX M APYTHX 3BaHWi, npodeccHii B T.0. B
COCTABHLO HAIBAHUAX YIHI MHINYTCH © NponkcHoil GyKBb: YIHIA Ammmpana Makaposa,
ymuua Axanemuxa Koponesa, yauua Apxutektopa Bnacoma, ynuua KocMonasta
Bonkosa, ynuna Jlerauka BaGymiuna, npocnekt Mapmana Kykoga,

Haerpysies T BC S nB O THY - ]
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B HasBaHAAX ropoackHy NOCTOMPHMEYATENLHEIX MECT BCE CTOBA, KPOME PONOBHIX
HAPHUATEARHELX, YIOTPeOISEMEIX B IPAMOM IHAYEHAN (3aMOK, MBopen, knanbuime 1 T.0.),
nUmyTcs ¢ nponAcHOH Oykesl: bonemoi Kpemneepckmil [popen, Iumuuii geoper,
Hrxeneprsrii samox, [TeTponasnoBcKkas KpenocTs.

Kpemne nuimercs ¢ mpolHcHoil GyKBR, KoTga ARNAETCA COOCTBEHHBIM HMEHEM
4acT ropoja (Mockosekmit Kpemak), # cTpOdMHEIME OYKBAMH, KOrja ynorpefiserca kax
oDOGIIEHHOE NOHATHE HANMEHOBAHKS JpeBHel KpernocTH,

2.5, KeneanoJopoHLIe CTAHLMM, BOK3ANEL, A3PONOPTEL, CTAHIMHA METPO

B HazpanMAaX KeNeIHONOPOWHBIX CTAHUHIA, BOKIANOB, A3PONOPTOR © NPOTHCHOM
ByxBE MHIIYTCA BCe CJI0BA, KpOMe pofoBeIX oGosmauenwii: aspomorsan Brykoso,
Kypcrnit poksan, Mocksa-Tosapnas, cranums [MepenenkuHo,

Craniuu MeTpo caeayeT mHcats 6e3 KaBbiuex, ¢ nponucHoil GYKEL NepBOE CIOBO W
HMEHA coDCTBeHHBIE: CTAHIHA MeTpo Apbarckasn, Mamafinosckmii napk, JlenmHckmi

[IPOCIEKT.
3. [peanpusTya, yIpemieHis, OpraHuIauns, obbe nHeHns
3.1, Obuee npaeano

B Haspanusx opranu3annH (Npelnpuathil, yapemaennil, GHpM H T.0.) eIHHHYHOM
XapaKTepa ¢ MpOMHCHOH OYKBEl MHOTYTCA MEPROE CAOBO H BXOMALIHE B COCTAR HAIRAHHA
cobcTBEHHEIE HMeHa: Poconiicknit netckmii ony, Jlura obmecrsa Kpacnoro Kpecra.

Haspanus opranuiaumii HeeIHHHYHOrO XapakTepa MHUIYTCA €O CTPOYHOR ByKBL:
Dropo ofMeHa MHNTIIOMANH, OTAET KaIpoR, MOmHKINEMKa No 140 T ArapHHCKONo paifoHa.

Hazgauna opragnzaumil B0 MEOUKECTBEHHOM YHCIE NHIIYTCA CO CTPOuHON GYKBEL
DHpaH ¥ Garknd Mockosckoit obnacTi.

3.2, HacTe W OTIENkl OpraHA3ALHi

HaspaHua rMasHEIX YNPAasnen#ii B CAMOCTORTEILHEX OT/IEN0B B COCTABE BEJOMCTEA
MHIDYTCA ¢ nponucHodl Oykes: [NasBHoe ynpamneHHe NEMEHTHOR NpPOMBINICHHOCTH,
Orrnen Tpyaa u 3apaGoTHoH muaTsl.

Haspanua uactefl W orTnenos opraddzaumii, a TakHe CIOBA THNA NpPesHIHY M,
YHCHBIH COBET, (JakyNbTeT, OTAeNeHHe, CEKTOp, IPYINa MHUIYTCH CO cTpoYHOH GykmsL:
OTARN KaZpoB [ ABHOIO YNpaBIenys, SKOHOMHYecKuil GaKyIsTeT, IKCNEPTHAR IPYIINA,

3.3. Hassanus 3apoios, Gpalpuk, KoMOHHATOR H T.0. ¢ YCIOBHAIM HAHMEHOBAHHEM B
KABEIHKAY

C nponucHo# GyKEE NHIIETCA NepBOe HI MOCTARNEHHEX B KaBLIMKH CIOB, PONOBOS
#C HSBAHHE H HAIBAHHE, YKA3IRIBAKOIICE CHEUMANEHOCTE, MHIUYTCH CO cTpouHoi GyKeR:
saon  «KanuGp», npowssojcTBeHHOE ofBeguHEHHe «IEraHT», TOprosas  QupMa
«deTcrnit MEp», KoHUepH « Tenexoms,
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3.4. Ha3parnus cO ClIOBAMH ¢HMEHH TOIO-TOX HIH HOMEPAMH

B HE3BaHHAX CO CNOBOM «HMEHH» HITH HOMEPOM PONOBOE HAIBAHHE M HA3BAHMA,
YEAIRIBAKINEE CHSLUHANHIALNIO, MHIIYTCA ¢O CTPOYHOH OYKBB: MeTaAIyproYeckui sason
umeHd A, Cepora, dabprka getckol kanrm MNe |,

3.5, CnosHele HA3BARKA, HAYHHAKNIHECH CIOBAME

«l"ocynapcTreHariin, « Beepocenicrniin, «llenrpansHeiits, «Mek IyHapoIHEIL
HITH DOPAIKOBRIMA YHCnuTensHeiME ([ leperiii, Bropoii 1 1.0.)

C nponucnoit GyKBEl NHIIETCH Nephoe chopo: Beepocomiickmit Gupmesolt Gank,
MesayHapoanas  yHHBepcalbHas — Oupxa  BTODHMHEIX — PeCcypCOB, [ecToil
rOCYIAPCTBEHHBH — mogmmruekoBeld  3aBof, ['ocymapcrBeHHsld — kOHUEpH no
NPOHIBOACTEY HBETHRIX MeTANI0B « HopHasckui HHKeTb:,

3.6, CnosHele HA3BAHNS, HAYHHAIOMIHECA ¢ reorpadHueckoro onpeneneHns

[IHuyTea ¢ mponHcHOH OYKBEI, GCHH 3T0 ONpPENefcHHE BXOOHT B COCTAB, W CO
CTPOMHOM, ECNH reorpaHYeckoe HalBAHHE He BXOJHT B COCTAR HA3BAHWA, a4 TOJBKO
YEBIRIBAET Ha MecToHaxowaenwe: MockoBckas Mesmaysapoamas (onaoBas Gupma,
Ypanbckul snextpoMexanudecknii 3asog, MockosckHil UeHTp ueHHRX Gymar, Ho:
OpIOBCKOS OpeanpHaTHe « MM, TYTLCKHE KoonepaTHe « Mokarenss.

3.7. Haspanma sapyOemHeix GHpM, koMnanuil, konuepron, Gankon

Haiganns 3apyDesHeix GHpM H T.I. W3 OAHOMO HIM HECKOTBEMX CJOB
TPRHCKPHOHPYHOT pycckuME GYKBaMH H 3akimuoMaoTea B Kassrdkn, C nponscrol Gykssl B
ITHX HASBAHMAX MHITYT NEPBOE CIOBO B KaBEMMKAX H CODCTBEHHBIC MMCHA: KOMIAHHA
«lOunakiren Crefite crams, «[xenepan Mmotopcs, konuepH «llexon.

Haspanus sapyBeaHsx GupM 1 T.0. B BHje OyKBeHHOR aG6peBHaTypul B KaBLIYKH
He saxmoYaroTes: A2, TTT, MBE.

3.8, AxaneMuy, HAyTHO-HCCTEAOBATCILCKHE YYPEXIEHAR, YaehHble saBelenus

B nassaHiAX HAYMHBIX YMpPeAIEHHH M yueOHBIX 3aBeIeHHi ¢ MPONHCHOHR OyKBLI
NHIIETCA TNEPBOE CA0BD, a4 TAKKE HMEHA COOCTBEHHME, BXONAIIME B HAIBAHHAC:
Poccwiickan akagemun nayx (PAH), Poceufickan axageMus MEIHITHHCKHEX Hayk (PAMH),
Poccuiickas akajemus cemnckoxosaiicreensmx mayk, Boemno-Bosmywnas axagzemus
nveHn  FO.A. Tarapuna, MHCTHTYT onTHEKM armoceps CHEHPCKOTO OTIENeHWS
Poccuiicxoii akanemun nayx, MockoBCKHHE rocyaapeTseHHbIl YHHBEPCHTET HMeHn M.B,
Jlomonocosa (MI'V),

Cpeanue yyeQHbe zapeleHHs HeeTHHHYHOTO XapakTepa (WIKONE, TEXHHKYMBbI,
YYHITHILA) MTHOIYTCA CO CTPOYHOM GyKBBI: MEIHIMHCKOE yuunume No |, cpegHAA MKOIa
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Ne 59 wmenn H.B. Foroms, mockosckas Cpeansa mrona Ne 266. Onxaro eciM B coctas
HESEAHHR  BXOJMT TeorpadHueckoe ONpefeNeHHE WM HASBAHHE HOCHT eNMHEHHLL

NAPAKTED, TO OHO NHIIETCA C mponucHol GyKBEL: MysmkansHoe yaHnMie HMenn
Hnnonurosa-HMeanosa, Hakonaesckui CYOOCTPOHTENBHEIH TEXHHKYM.

3.9. Cpencrsa Maccosoil HEGopMaiHy

3penHilinLe NPEINPHATHS YHPEWISHHA (TEATPEL, MYIEH, MAPKH H T.I1, ).

C nponucHoi GYKEL! NHIIETCS TONRKO MEPBROE CIOBO M COOCTREHHEIE MMEHE, BXOISIIHE B
Ha3BanKe: locynapcrsennnii Teatp um. Esr, Baxtanrosa, Lentpanenmii napx KVIETYP.I
H oTabixa uM. M.Iopekore, «Poccriickad raseras,

C mponucuofi GyKss NMUINETCH W HAYATEHOE CA0BO YCEMEHHOTO HA3BaHHA, KOTopoe
ynotpefiseTcs B YHKUMH  [IOAHOMO: locymapctsennas  Opyweiinan  nazara
Mockosckoro Kpemns (Opyweiinas manara), locysapcTeennmil nuTepatypHiii MyzeH
(Jlareparyprii mysed).

B massawmsx W3 pomomoro uamMeHoBaHMA W HAMMeHOBAHHS B KaBbIUKaX ¢
MPOMHCHON GYKBHEI MHMIETCH TONLKOD HAHMEHOBAHME B KABMIYKAY: BEICTABKA «Ilymknn 8
3apyOerHOR KynhTYpes.,

['eorpaduteckoe onpenenenne B cocTape HABAHEA MHIETCT ¢ NPOTTHCHOH DYKBE:
Mockosckuit Teatrp «Cospemennuky. Foam reorpafHYeckoe onpeleneHHe He BXOJHT &
COCTAR HA3BAHUA, TO OHO MHIIETCA CO CTPOHOH OYKBEI: MOCKOBCKHI AapK «JIyas,

Cnosa «llpopers, B «Jlom», BXOOAIIHE B HaIBaHHe YUPEHOCHHHA KYJIBTYPEL,
MHIYTCA ¢ nmpondcHoi Oykss:: [lBopen TeopuecTsa mna aeveli woHomecrsa, Jom
Poceniickoif npeccm.

OTH e c/I0Ba MHUIYTCE CO CTPOYHOH GYKBBL ecnH  ynoTpeGnsmores  Kak
HAPHIATENLHEIE CYILECTBHTENEHES, 8 TAKKE BO MHOMCCTEEHHOM YHCNE H OpPH HATHYHH
NEpell HUMH IBYX onpefeniennii: 3uMunii qeopen, nom oTabixa. Bonsmoii Kpemnesckuii
ABOpeL,

3.10. CorpalngeHnsie Ha3BaHMUg OpraHH3alHi

Coxpamennsie HaIBAHKA, COCTARIEHHBE H3 YacTed CHOB, MHIIYTCA © MPONHCHOM
Oykees, ecnm ofiosHauaor yupemmenms SAHHWMHBIE, W CO CTPOMHOH, ECHH COymaT
HAHMEHOBAHHAME POAoBsMH: [03HAK, FOCKOMETET,

CokpallleHHEIE YeI0BHEE HasBAHMA OPradH3alUH MHILYTCA ¢ NPonHCcHON BYKBE B
KABBIMKAX H HC CKIOHHIOTCH, echH HM OPENINECTBYIOT CIOBA «TpLcT», «KOMOHHATH,
«habipurar M T.M.: KoMOHHAT «Kysbaccyrons» (komGHEaTa «Kysbaccyrones); Tpecr
«Caparosras» (Tpecra «Capatosrass),

Ipy oTCyTCTBHE CAOB «IpecTs, «KOMOHHATS H T.0. X HAHMCHOBAHHA MHIIYTCH Des
KABBIMEK W crnousioTes: HosocuBrpekraceTpoit (HorocnBupekracerpoio).

Coxpamennsie CMeIIaHHEIC HA3BAHHE eOHHHYHRIX OpraHisanHi
(CACKHOCORPAIIENHKIE CIORA B COMETAHMH C GyxsenntMy abGpernarypamn) MHIIYTCH C
NponucHoi Gyxkew, cautro. bes kanmuex: npHYen, GyKeenusie abbpeBRATYPRI, KOTOpPEE
PHHATO MHCATH MPONMCHEME GYKBAMH, COXPAHAIOT HAMHCAHHE Kak B HAYAIE, TAK H B
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CEpelliHe HWIH B KOHUe cokpameHHoro  ofossavenws:  HMMerpoiikepanea,
LHW 3 Mcenserpoit, TuaponopHAN.

4. [TonwtHgeckne napruy, obmecTREHHRE DOBEIHHEHH,
CHERE], KOHTPECChl, KOHpepeHIHH

4.1. Hazganus ofiiecTREHHETX OpraHH3aLHiL,
NpodicO308, IBHIKEHHH, TAPTHH H TBOPYECKHX COIOI0B

B Haisanusx ofIIECTBEHHWX OpraHH3ammii, MpodCor30B, NBHMCHHH, NapTHil o
TBEOPYECKHX COHXZ0B C NPONHCHOR OYKBEl MHIIYTCA NEPBOE CIOBO H HMEHA coDCTREHHEE,
BXOJIRIIHE B HazeaHWe: [emoxpatHyeckas naprus Pocewn (JTTP), Pocewiicknii netcrmii
poma, Poccuiickuii coio3 NpOMBIIUIEHHHKOR B NIPEINPHHUMATETEH,

[Mumeres co crpoysolf Oyksm mnepeoe CNOBO  Ha3BaHHA  ODIIECTBEHHOM
OpPraHH3alHe NPH HATHYHH YCIOBHOTO HAHMEHOBAHHA. 3AKNHOYEHHOTO B KABRIYKH, A
TAK#Ee Ha3BaHHe C¢ UCHTPAALHOre OpraHa, eCiM OHO HE HAYHHASTCA CHOBOM
«llenTpanbistiin:  ofmectso  «Meunenat», npasnenne Cowosa KuHemaTorpaucToR
Poceniickodl  Denepamii, Wenonkom Kondenepanmy mypHATHCTCKHX COG0B, HO:
LenTpansnsrii coset obinecTsa «IHanmen.

4.2, Copesasl, KOHIPECCH, KOH(EPEHLMH, CECCHH, MTEHYMB

B maseanusx cwesgom, xoHQepeHuMi, ceccHil, nUeHyMoR, sacefaHHii ciosa
“CHEIM, «3acCefaHMer MHIIYTCR co crpounod Oykem, C nponucHoll Gykeel B 3THX
HEIBAHMAX [HOIYT Toneko cnoBa THOA: [lepswidi, Bropoil. Memmynaponnsi,
Beepoceuficknil B 1.1

3. MomsHocTH, IBAHKHA, THTYIEL
5.1. HaWMeHOBAHHA BOHHCKHX M NOYMETHRIX 3BAHNI, YHeHBIX cTeneHed

Haumenopande BOMHCKMX M NOYETHRIX IBAHHNA, YHeHRIX cTenmeHeld NHIOYTCA €O
CTPOMHON DYKBEL:

FeHePan apMHH,

AeHCTRHTENLHEIH unen Poceriickoil akaneMun nayk, aKageMux,

naypear | ocyaapcTeeHHOH npesun.

Bricuee 3panne Poccuiickofi ®enepanuu mumercs © nponmcuoii Gykas: [epoi
Poceuitcroi Menepanmn.

TloyeTHsie 3sanus Poccuiickoli Metepauyn MHITYTCS B KABEIUKAX W ¢ MPOMTHCHON
OYKBH MPH HX YCTAHORNEHHH H NpHCEOeHWH. B OpYIHX ciydasx noveTHHIE 3BaHHA
muuyTcA Ge3 KaBblYex M o0 cTpodHOM Gykesl. Hanpumep, yCTRHOBHTE MOYETHOE 3BAHHE
«Haponueii apriet Poccuiickolf Deflepalmus, HO HarpaliTh HapoAHOMO apTHCTA
Poceniickoit Menepanmy.

5.2. lomaHOCTH M THTY N 3apyGEKHEIX CTPAaH W MERIYHAPOIHBIX OpraHH3alHi,
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Haisanwe THTYNOB H HOMHOCTCH B 3apyDesHBIX CTpaHax H MeXIYHAPOIHBIX
OpPraHH3IalHAx MHIIYTCA C0  cTpounod  Oykesl: mAmmeparop SAnoHMM, Kopoaesa
Hunepnangos, npesuwaent Hugun, kanunep ®PT, resepansueii cexperaps OOH.

B aunnomaTHYECKHX MOKYMEHTaX, B COOBIIEHHSX O BCTPEYAX HA BEICIIEM YpoBHE
HA3BAHHA BRICIIHX OOJDKHOCTCH H THTYNOB MHIIYTCA ¢ NpomHcHol Oykeei: [Tpesmaent
®panuysckoii Pecnybnukm, [pemsep-muarnctp Hunum.

6. ¥caorHeie WMeHa coOCTBEHHbIE, MECTOHMENHS MPH 0DPANIEHHA K NHLAM
6.1, YenopHsie cobersennnie HMena

YenoBHele uMena co0CTBeHHBIE NHIIVTCH € NpPONHCHON OYKBH B TEKCTAX
ofuumansiex coobmennd, B jorosopax, astax: [IpaBntenscrso, Ypessmuaiiunil u
[Monnomounsri Tlocon — B TexcTax OdHUHANEHEIX coobwenwii (Ho, ofemuO: mocom,
NPABMTENLCTRO), WHMEHYEMEIH B nansHefimem ArTop, H3gaTenscTBon — B H3JATENLCKOM
JIOTOBOPE,

Cnoso «[ocymapcTBeHHBIHY IHINETCE © NPONHCHOH OYKBEL B CledyROIIHX
CHOBOCOYETAHUAX:

[Nocynapereennsi repd Poccufickoii Menepanns,

lNocynaperrennsifl rumu Poccuitexoii ®epepauns,

lNocynapeTaennnii dinar Poceniickol @enepaun.,

Co cTpounoli GykBel MHIIETCA NEPBOE CNOBO B CHSAYEOUIHX CIOBOCOMETAHMAX:
rocylapcTseHnas  rpamuia  Poccmiickoit  efepaund, rocygapcTBeHHas —Harpaja
Poccuiickoii henepanmm.

6.2. Mectoumenns «Bri» # «Banm:

MuuryTres ¢ nponucHoi Gykeel kak GopMa sesauBore oOPAINEHH K OIHOMY JTHIY B
OMHLHANEHEL OTHOINEHASX, THYHEX muceMax: [poury Bac..., Coobuaenm Baw. .. .

[pu obpamenns kK HECKOALKHM THIAM 3TH MECTOHMEHHS OHIIYTCE CO CTPOYHOH
OYKBH: YBamaeMele rocnoa, BAlE THCEMO, . . |

C nponucHol GyKBbI yKkasjaHHBle MECTOMMEHMS MHITVTCA Tak#ke b ankerax: [ ge Bu
npoxueany pansiue? Coctas Bame# cembi.

7. Mmena, otectea, damummn
7.1, CnoxHbte haMuIHK, THYHEE HMEHRA

Kampas 4acts pycckoid TeoiHON, Tpoiinoil daMiiMi ¥ NCesIoHHMA HATHHASTCS ¢
nponucHOR OYKBE W OTAENAETCA AedMcom: Pumcrnii-Kopeakos, Hemnposny-langenko,
Opunna-Obonenckni-TenenHes.

Kamaan 9acts Hepycckoil JBoHHOH, TpoiHON daMHINE WIH NCeBI0HHMAa THINETCH
¢ nponHcHOH OYKBGI, HEIABHCHMO OT Pa3leNsHOO MW NedMcHOTO HX HAMHCAHMS:
Ppanknua [eaano Pyasenst, Han-Aax Pycco.
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VeedeHHAR 9acTHUA «1e% MPHCOSIHASETCH K ApYrofl 4acTH GaMiIHH HIH HMEHH
qepes anoctpod: Banepun Huckap n'Deren, Jlyw ne Biocen 1 AmGyaz.

C nponucHoi OyKBEl MHIOYTCA CTOAIIME mnepel damMunwed wvacTHusl «O»
(nmpHcoeqHHAETCA Yepes anocTpod), «Mak-», «Cen-n, «CeHT-», (MPHCOSTHHAIDTCA Yepes
neduc): O'Hun, Mak-T'perop, Antyan ae Cent-2K310mepH.

HavansHas wacTs « MOm» apaborind, TIOPKCKHX H IPYTHX BOCTOYHBLN HMEH MHIIETCH
¢ NpONHCHOH OYKBE, NPHCOSIHHASTCA K MOCHSAYIOEH 4acTH, KAk NpasBHio, AeQHCOM;
Hon-HAchp.

HacTHlbl B HEPYCCKMX (AMHIHAX «M», «CaH» THITYTCA CO CTpOYHOH OYEBH H
npucoenHuaoTes gegucom: Prero-u-HyHsec, Komusama-can.

CocTapHele 4acTH apabCKHX, THOPKCKMX H OPVIHX BOCTOYHEIX JTHYHEIX HMEH,
0603HAYAOUIME COUMANTLHOE NMOTOWEHHe, POJACTBEHHEE OTHOWEHHA W T.J., 8 TaK#e
caymeOHBIe cloBa (ara, an, anb, ap, Oeil, Oex, Oen, 3ane, 3ynb, KBI3EL, OINEL, OB, MAME,
Vb, XaW, Wax, 31, 30k, W [Ap.) [HIOYTCA, KAK NPaBMI0, CO CTpoYHON OyEBE H
NIPHCOENIHHAKOTCHA K AMeHu vepes neduc: Hoparum-Geii, Typeyn-1ane.

7.2, Cnoxenue danmummi

Mymckie QaMHIHH, OKAHYWBAKOIHECH HA TBEEPAYID WIH MATKYID COTTACHYIO,
CKNOHAKTCA, HanpuMep: Usommar — Ozomnnra, Konommen — Konomuiing, Xmens —
Xmena, Kymux — Kynnxa,

Kenckne GaMHIHH, OKAHUMBAIOMIHECH HA TREPAYID) HIH MAKYH) COFNACHYIO, He
CKNOHRIOTCH, Hanpumep: Emena Osonwnr — Enennl Osonunr, Bepa Konomuen — Bepu
Konomuen, Hanesna Xvens — Hameacs Xmens, Mapus Kynux — Mapus Kynuk,

DaMunuy, OKAHYHBAONIHECA Ha OeaygapHylo THacHyl» —a, —i, CKIOHMIOTCH, 3a
HCK/IFOMeHHEM (QaMHIHA, B KOTOPRIX OKOHYAHHIO —A NPEILIECTBYET —H, HANpPHMEp:
Anexca — Anexcel, Anonxa — Anonxu, Hepyaa — Hepyaes, Tlerpapka — TTetpaprw, (o
Iapcua, [Nynua).

CnasgHcekne GaMHTHH, OKAHYMBAIOWIMECK Ha VAAPHYIO TMACHYH —a, —i,
ciNnoHsoTeH, Hanpumep: Ionosrs — Donosuw, JTofona — JoGom.

HecnapsHckme damuinm, oxaHvHBANOIIMEC HA YAADHYIO [NacHYIO -4, —§, He
CENOHAIOTCA, Hanpumep: TioMa, 3ons.

My#ckne QAMHIHH, COIBYMHBIE ¢ HA3BAHHEM KHBOTHOIO, CKIOHAIOTCH, HAMPHMED:
3ann — 3aiiua, Open — Opaa, JleGens — Jlebens, Bonk — Bonka,

He cxnonsiores damuanm, oxanHBAaIONIHECH HA —aro, —Aro, —0BO, —HX, —LIX, —KO,
nanpumep: llambunsaro, Xurposo, Unankux, Ceasix, [Merpenko.

8. Harpanes, 3HaKH, OTIHYHA, NPEMHH

B HasBaHHAX OpIEHOB, He BRUICHACMBIX KaBBMKAMH, C NPOMHCHOH OVKRB, Kk
NPABHI0, MHUIYTCH BCE CNOBA, KpOMe OB «OpAcH» H «cTeneHk»: opaeH Cyeopopa |
CTenenH, Ho: oplleH OTedecTseHn0H BOMHE 1 crenenw, opnen Jpy#Gr Haponos,

B HazmagWax OpleHOB B Megated, BRICISeMBIN KABLUKAMM, ¢ TTPOMHCHOH GYKBR
MHIIYT NEpEOe CIOB0 HAIBAHHA B KABRIYKAX W MMeHa cobeTeenHble; opnen «Mareprrckas
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cnagas | cTeneHH, Menank «3amMTHHKY cBoGOHOH PoccHH», MeNANh &3a CHAceHHe
YTOMAKTIHK:, MEIank «3a oTBary Ha mowapes, Melals «38 MTHYHOS MYKECTBOY.

B mazpanuax Harpan 3apyOekHBIN CTPAH M MEKIYHAPOIHEIX OPraHH3anHd C
NponHcHOH DYKBEI MWIIYT [NEpBOE CHOBO HAIBAHWA W HMCHA cobcTReHHRE: AenesHuil
kpect, opacH [loverHoro aernona, Jonotas meaans Mupa am. Honno-Kioph.

B HasBaHHAX NpeMuil ¢ MponHcHOH OYKBb MHINETCH NMEPEOE CHOBO, KpOME CloBa
anpesuan; Docypapersennas npemns Poccriickoi Mejepanyy, ['oHKypoBeKas MPemMis,
Jlomonocosckan npemun, Hobenesckan nmpemua. ['pan-npu.

0. BoeHHEIZ HATBAHHA

B samHeiilmix poeHHE Hassanuax Poccuiickoli denepannu Boe COBA MHAMIYTCA C
nponuchoil Gyksn: Boopywennwe Canm Poccuiickoll ®enepauun, Boenno-Mopekoi
Mot Poceufickoit ®egepaumy, Boeano-Boagymnwe Cunsl

Ha3papye BOOPYHEHHEIX CHT APYTHX FOCYIAPCTE NMPHHATO [HCATE CO CTPOYMHOH
BYKBE: BOOpYWeHHRE cHael Wramuu, dipanuysckas apmus, Ho: OpuraHckas Pefinckas
APMHE.

10. Hanwcanwe aar
10.1. Cnopo «roms npe uHdpax 1aTe

Crnoea «Tom, «rofsl» COKpAllatOTCA (I, IT.), €ClH OHH NpHBeleHBl B JIaTax
of03HaYeHHeM Mecala, Keaprana, nomyroaus. EcnM gata coCcTOMT H3 roja, TO CHOBO
«rogy MHINeTCH NOMHOCTHEY: nnad Ha 1990 rof.

Tpebverca onyckaTs CAOBO «rof» NpH ¢ro HHQpoBoM 0003HAYEHHH HAa THTYIBHOM
nucTe, obnoMke, 4 TAKKE B BRIXOJHEIX JaHHBIN OUONHOrpadHYeckoro omHcanms.

PexoMeHayeTcs ONYCKATE CAOBO «rom» NpH ero uxpposom ob03HAYEHHWH, KAk
NPABHIO, MPH 18TAX B KPYIIEX crobrax. DORMHO — 9T0 JaThl POXACHHA, CMEPTH PAIOM C
HMeHeM Kakoro-mTabo MHIA, 18Ta CO3NAHHA HIW HINAHKA MPOMIBENEHHH, CTONINAN MOCHE
€ro HA3BAHMA, [aTa HCTOpHYecKoro coOmTHA W T.OL: JHaMeHHTHE (uinonor Horaud
Mionnep (1801-1858) chopmynuposan...; Paborw Ceuenosa «Pednercel ronosmoro
smoara» (1963), «Kowmy u kax paipabareiBate ncuxonoruws (1873) u ap.; Opanyickas
OypayasHas pepomouns (1789-1793) panpana ...; C.H. Meanos (p.1925); A.IL ITerpor
(ym. T980).

10.2. DboaHaveHe NepHOIosE

KanenaapHeie CpOKH B TEKCTE MHIIYTCH caenyroummM obpazom: B mae 1994 r., wo:
3a 8 mecaner 1994 roga, B 1995 roay, ¢ 1992 no 1995 roa, B 1992-1993 ropax.

[lepwon, orpaHHYeHHBI TpejenaMd JABYX NeT HIH Toga W JSCATHIACTHA,
yvEaimeaeTcd: B nepuon 1950 r. — 1960-e rr. (roa ¥ aecsTHneTHe).

Bee BHIb HE KANEHIAPHBX JeT (GF0MHeTHRIH, OnepatnoHHki, oT4eTHlH, yIeOHEH
rofl, TeaTpadbHEIA Ce30H), T.e. HAYHHAIONIHXCA B OJHOM T'OOY, @ 3aKAHYHBRIOIIMXCA B
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ApyroM, MAMYT 9epes Kocvio depry: B 2003/2004 ygebnom rogy, TearpankHuiii ceson
2002/2003 roaa, Oruernsiil nepuoa 2002/2003 roa.

B ocTAnBHEIX CAYYASX MEXIY MOJaMH CTARSTCH THpE, NpPHUEM BTOPOHR 1ol NMHIIYT
noHoCTER. Hanpisep: oceoboauTe o B3AManua panora B 2005 — 2006 rr.

PeroMengyeTcs caenyiolmee Hanueanue fecaTHneTdid: 90-e rogw XX sexa; 70 —
80-e rr. namrero cronerun; 1 750-roget; 1910-e rr.; B 1860 — 80-¢ 1., vo: B 1890 — 1910-e
FOMEL

Keapran ofozHadaercd pHMckod mAdpoil. a momyrojmMe MHUINETCH NOIHOCTRRD: |
keapran 2015 r.; o sropom nonyrogus 2014 r.

Tpe pHMCERX uUH(pax Dajewnkie OKOHYAHMA (HApameHws) He cTapsrca: B
| kBaprane (Ho He B [-oM KBApTANE).

[0).3. Hazpanna npaziHHKOR

B HaipaHWAX NPasIHHKOB H IHAMEHATENBHLIX JAT ¢ NponucHOR OVEBE MHIIYTCA
nepBOe CAORD H HMeHa cobcTRennmie: Bocemoe mapra, Hoswii rog, [ens poccHBckoR
newatH, Ho: Jlens [Nobeas:, PosnecTro XpHeToRO.

Ecmi HauaneHoe NOpAAKOBOE YHCIHTENLHOE B TAKOM HAIRAHWA HAMHCAHO HHGPOH,
TO ¢ MpoNHcHOH OVKBRL NHINETCH cremyiouee 33 HUM cioso. [lopangkoBoe YHCTHTENRHOS
[pH 5T0M He HMeeT Hapamenua: 1 Maa, 8 Mapra.

Haspanua mpasIHHKOB, SBASIOMHMECT ODHUUIMANEHEIME BEIXOIHEIMHE THAMM:

1, 2, 3, 4 u 5 ausaps — Hosoroonwe KaugMKy s,

7 aunapsa — PomaecTeo XpHCTORO,

23 henpans — Jlens ;ammutHHEA OTe4eCTRA;

8 Mapra — MesayHapoaHE seHeKui Tens;

| mas — [Ipazmuuk Becur u Tpyaa;

O man — Jens [obenw;

12 wrous — lens Poccnn;

4 noadpa — JleHs HAPOJAHOrO eHHCTEA.

| 1. Hanwcanme yncen
11.1, bykeenHas opMa OIHOZHAMHLIX LIENBX YHCEN
byxksennan opmMa 9HCEN HOMOMB3YETCA:

|. Ecnii 0fiHO3IHAYHEIE YHCIA CTOAT B KOCBEHHEIX Nagewax (He NpH efHHUIEx
DHIMMECKHX BENHYHH, NCHEKHBIX SIHHHLAX):

Pexomenpyercs: He pexomenrayerca:
atopamoepuro caedyem Jabopamopwo credvem obopydosans
OBOpYOOEAMb YeMbIbMA UMV UPILH Y MOTUHIMY.

PRULEV ML MATUHAMY,

2. Ecn cTeYeHHe HecKoIbKMX 4ucen B unpposoii dopMe MomeT 3aTpyIHHTE

MTCHHE, 3 BCTARHTE MER/IY ITHMH YHCIAMH CNOBO MIH M3MCHHTE NOPRAOK CHOOE,
4100B pa3sBecTH YHCAA, CAMKHO HIH HE MelaTelbHo:
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Pexomernyerca: He pexoMeHIveTcs:
names I-mecmunx asmobiycos ... § 30-mecmunix asmofiycos ...

3. EciH  BCTABHTE CNOBO HAM  HIMEHHTEH NOPRIOK CI0B HE CJIOWHO, TO
NpeanoITHTENbHEE CASNATE 310, 4eM MEHATE UH(GPOBYI0 GOpMY YHcna Ha GYKBeHHYIO: 5
HOBEIX 3)-MecTHRIX apToGYCOB.

Korpa xonMuecTseHHOS WMCIHTENRHOE HAMMHEET MPelioHeHHe, TOCKONEKY MpH

Uadposol dopme HCYE3aCT, KaK OpPABHIO, TPONHCHaA OyKBa B NEpEOM  CIOBE
NPeIOKeHME:

Pexomenayerca: He pexomenayeTca:
- HPN Marol Rankpoae. .. HPU maxoil RaHuposke.
{iams TIBM pasmewarom ... 3 HIBM pazmewanm ...

Bo mfemanne pasnofos B HANHCAHKN KONMHYECTBEHHAIX MHCIHTENRHRX, CTOMIN
B HAYANE H B CePelHHE MPEINOWENHA, MENATEIRHO N0 BOIMOMHOCTH TNEpecTPOMTH
MPENOAEHHE, HAYHHAIOMICECS YHCTOM, YTODLI NoCTeHee NEPELLIo B CEPEIHHY: ... npu
makoi nianuposre, Pazwewaiom 5 [I9BM ...

11.2, Lindporas dopma 0IHOIHAHHEIN HETRIX THCE]

Henonesyetes:

Ecam ojHo3Haunbe HelIble YHCa, Jake B KOCBEHHBIX MaJe#ax, CTONT B pamy ¢ ABY
- H MHOTOSHAYHEIMH, MIOCKOMBKY NPH BOCOPHATHH PAAA 9HCEn He TpeGyeTcs MBICICHHO
NEPEBOIMTE HX B DYKBEHHYIO (DOPMY B HYHHOM Tajewe,

Pexomennyerca: He pexoMennyerca:
3a cepusmu uz 3, 5, 12 ynpaxcrenui Ja cepuamu uz mpex, namy, 12
credosaiy ... VAPANCHEN U credosany ...

Korna opnosmaunme nemeie umcna ofipasyior couetaHma ¢ emumnamu (H3Hdeckx
BENHYHH, TeHEKHBIMH CIHHHIEAMA H T.11L

Pexomenayerca: He pexomenayerca:
Mpu macce do 7 k2. ITpu macce do cemu k2 (do cemu Kurozpammos) ...
Ilena do 100 pyh. Hena do cma p, (do cma py6aeii)

11.3. Lndposas dopma MEOTOIHAMHEIX HETLX YHCen

Has Taxex gncen uudposas Gopma aRngeTcH HpeAnOYTHTENRHOA B MOJABTAROIIEM
DOIBIIHACTBE CAYYaeR,

Paabueka uncen B umdposoii dopme Ha rpynmns ocylecTRIgETCA npofenaMn (mo
Tpu muppel) 34 768: 5 989,
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He pasCusaroTea Ha rpynnsl uHgps B YHciax, oGoIHAYA0MHY HoMep (ocne 3Haka
HOMEpPA), B Mapkax MamiMH H MEXaHW3IMOB, B 0003HAYSHHSX HOPMATHBHbIX AOKYMENTOR:
Ne 59965,

Touky B mpobenax mewy HHOPOBEIMH IPYNAAMHE MHOMOIHAYHOTO YHCA CTABHTE
JANpelasTes.

11.4. Bykeennan hopma MHOTOZHAYHELX HETEX SHCEN

OTa GopMa pEKOMEHIYETCH NPH CTEYEHHH ABYX 9Hcen B uMdpoboi dopMe # B
CIY4MAdX, KOrda MNpeinodkeHde HauHHAaeTcs wucaom. Ecom Oyksexnas dopma umcna
HEXEeNare/ibHa, HeoDXOIHMO NepecTPORTE (ipasy, 9To0kl PassecTH IBA YHCIA HIH 4To0H
HE HAYHHATE Qpazy YHCIOM:

Pexomennyerca: He pekomengyerca:

3 2001 deadyamumonnbix ZpVI0euKos; 3 2(N 20-monnvix zpyiosuros
3 20 2pvaosuros 2pyioRodbeMHOCT L0

20m...

11.5. Bykeenno-undposas dopma yHcen

Pexomenayerca:

Ans 0603HAYEHHA KPYITHEIX KPYTIRIX YMcen (ThICAY, MHUTHOHOB, MH/IHAPIOE) B
BHJIE COYETAHHA LMD C COXpallEHHeM ThC., MIH., 2() MapA., 12 mnn,

MO Npasunc PacnpOCTPAHAETCS W HA COYETAHMN KPYNMHEIX KPYTIRIX HHCEn c
OGOIHAMCHHAME SIHHHL (PHINYECKHX BENHYMH, [CHEHHMX eqHHHL: 20 Mn. ma.: 200
Mapa. kBT, 9.

B ycrossmuxcs HasBAaHMAX WHPOKO W3BECTHRIX MPONECCOB, JOMycCkaerca
npHBeMHCe Hanucanre: [Ipouece 1930-x, nponece 50-1h.

11.6. Jlpobrsie uncna

[locne npocTet ApoGHEIX SHMCEN cnoBa «uaCTR®, «JOMA», KAK NpPaBAAD He
ynoTpeGnaoTes:

Pexomenayerca: He pexomennyerca:
142 xeadpama; %110 noas 4/2 wacme weadpama, ¥/ 1) wacmei noas

CyluecTeHTENEHOE Nocne APofHOTO YHCIA COMMACYETCH © €ro ApoDHOR YaCTRID H

NOITOMY CTABHTCH B POAMTENEHOM NAleRe eJHHCTBEHHONO Ynena: 1/3 metpa, 0,75 murpa;
0.5 teicaun; 10 5/6 MunaHona.

11.7. OGo3nauenne THaNasoHa sHaTeHHil
Jns ofoshauenms [WanasoHa 3mateHyil CTABAT MHOTOTOYME, THPE; 3HAK «-»;

OPeonor «OT:» NEpel NePELIM WHCIOM H €100 — NEPLO BTOPDEBIM.
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Hanpamep: Inuwod 5...10 m; Moasoit S — 10 M dnuroi 5-10 m; Daanoit or 5 g0
10 M,

Twpe B kavecTre 3HAKa AMANasoua MAYeHHN BemHHE He PEKOMEHTYETCH CTABHTE:
KOrpa THpe MOeT OBITh DPHHATO 34 3MAK MHHYC, KOTOE OHO W3 WHCeld — BeTHYMHA
MONOEHTENEHAR, 3 IpYT0e OTPHUATENEHOE MK eclH 002 — Be/IHYHHE! OTPHLIATENRHEE,

Ilpp umdposoii Gopme kpymHBIX uMcen B AMana’oHe HadeHH HeoBX0IHMO
COXPaHATb HYIIH B YHCIe HIKHENO npejena,

Pexomennyverca Heponyeramo:
Bruicoma 15 (MK — 200 000 m Buicoma 15 — 20 000 M (ecau nepeoe
urcao 15 000)

Tpr Gyksenno-undposoii GopMe uMCcen NOMYCTHMO OMYCKATh B YMCTE HHKHEIO
npeiena 0003HAYEHHE «TRIC.», «MIH. %, «MIPIL,.

Homycramo: He obmzarensno:

Beuicoma 20 — 30 merc. M Buicoma 20) meic. — 30 muic. M

Hncna B guanazoHe 3mabeHdil pacmonaraloTes OT MEHBUIEND K Gonsiemy, ot
HHAHEIO  mpejiela K BepxHeMy. Hoxmodenue coOCTARIAIOT — B3aHMOCEBA3AHHBIE
OTHOCHTE/IbHEIE “HCHa (BO BTOPOI nape Gonbulee 9WHCNO MOWET WATH NepssiM): Dro
cocTapnset 60 — B4 peedl Macest rpysa. Octansasie 40 — 20 %..,

I'1.3. Homepa renedonor, apoiinsie u nHTepHbie HOMEPA NOMOE

Homepa tenegoHoB NpHHATO MHcath, oTaenss aedmucoM no gBe UM cripasa
Hanepo: 2-99-90; 2-45. B nomepax ¢ uMcroM uubp GOneme WECTH OTASNSSTCA neBas
TPYOna 8 Tpr mHdps: 299-85-90),

JBoiiHble HOMEpA IOMOB MPHHATO THCATE Yepes KOCYHO 4epry: yn. Crpeneuxas,
a. 1244,

Jlutepusie HoMepa IOMOB NHIIYTCH CHHTHO © HOMepom goma: [Tymssackrii nep.,
a. Ta.

1 1.9. TNopaakoBkle YMCIHTEIbHbIE

lNpermymectsennas GopMa HAMHCAHAA B ACKYMEHTAX NOPANKOBRIX YHCIATENEHRIX
— 370 apabrckWe UMDPE ¢ HapameHHEM nNaJeKHOTO OKOHYaHHA WiM el Hera &
COOTBCTCTBHH ¢ ODIIMMH [PAaBHNEMH HANHCAHHA NOPAIKOBRIX YMCTHTENBHBIX, 38
HCKITOYEHHEM:

Homepos Tex ofnektos, kotopsie NPHHATO OD03HAMATE PHMCKHMH IHDPAMH, T.K.
nocneinue ynorpebnmorca Ge: HApaIIeHHA MaNekHOrD OROHYAHML. PHMCIGmMK UHppamu
ODO3IHA4AIOTCA: HOMEPA Che3N0B, KoH(epeHLii, KOHrpeccon, M 1.0. (XI kourpece); sexa
(XX Bek). HOMEpa MesgTyHaponnex oowsemmmenwii (11 — 111 Hureprammonan); somepa
BaifopHbX  opraoB  (IV  Tocyaapersenmas Hyma), wnomepa npogomKawiHxcs
CHOPTHBHBIX cocTazanni (XX Onumnuitckne wrpm); umena HMIIEPATOpPOR, KOpoaei
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(Huronaii 11, Kapn V); ksaprans: (11 — II1 kBapTaibl ). MoryT of03HAYATECA PHMCKHMM
UH(PaMH 9ACTH, PA3NENE] KHAT,

O4YeHs NPOCTRIX WHCAMTENBLHEIX (THIA nepBeiii pas, BTOpOA pai), a Takwe
CROBOCOMETAHHA THNA: npefctaeHTens PoccHiickol Peaepausd Ha cembaecaT nepeoe
sacenanue | eHepansnoii Accambnen OOH.

[anexnsie OKOHYAHHA B MOPANKOBBIX YHCIHTENEHEX, 0BOIHAYEHHBIX apabcrkHMK
YHCIAMM, AOTHKHEl OBITE:

a) OIHODYKBCHHEIME, €CIM nocheiHel GyxkBe YHCTHTENLHOrO MpelmecTeyeT
FGCHBIH 3BYK: 5-H (MATOH, naTeif), 5-8 (natas), #o He 5-piif, S-off.

D) nByXOYKBEHHBIMH, eclH nocnemHes OYEBE UHCTHTENBHOIO DpemecTBYeT
COrNacHLI: 5-ro, S-My, 30-Mu, HO He 5-0ro, 5-omy, 30-LiMA.

Hanwmcanue NOpAAKOBEIX MHCTHTENRHBIX C HAPANIEHHEM MATEHKHOND OKOHYANMHS
[IpH HECKONIBKHX. MOPAIKOBEIX YHCTHTENBHEIX MOAPA] PASNIHYAETCA B 3ABHCHMOCTH OT WX
4HCTA H (POPME Pa3fielleHHA (CoeMHHeHM s ).

Ecnn 0fHH 3a ADYTHM CedyloT [BA NOPSAKOBEIX SHCIHTETLHELX, pasieieHHER
ANATOR WM COSIMHMTEALHLIM COM30M, MATEXHOE OKOHUANHE HAPALIMBAIOT ¥ KAWION0
W3 HHX: -, 2-i paas, 70-e 1 80-¢ rogsr.

Ecnw ompmm 3a apyrum cneayior Gosdee ABYX MOPHAKOBEX YHCITHTENBHEX,
PazfeNeHHbIX SAMATOH MK (TouKol ¢ 3anATOH) HIH COSIMHHTENEHEIM COMSOM, MTATSHHOS
OKOHYAHHE HAPAMIHBAIOT TOMRKO Y NOCIEOHEro YHCAHTenbHoT0: 60, 70, 80-e rogs

Ecnm mofpsas wayT ABa MMCIHTETRHRIX uepes THPE, TO NAgeXRHOe OKOHYaHHE
HAPALLHBAKT:

a) TOJIBKO ¥ BTOPOTO, KOTZA OHO OJHHAKOBOE Y OBOMX SHCHMTENbHBIK: 50-60-g
ok,

0) ¥ KaMIOro YHCIHTENLHOTO, KON MAJENHEIE OKOHYANHA Y HHX pasHbie HIH
KOrda NMpeQuecTEYHMIHE NepBOMY HYHCIAHTENBHOMY CJI0BA YIPARIAKT TOMBKO HM H He
CBAZAHE! CO BTOPEIM: B Havane 80-x — 90-e rogel.

K nopagkoBelM 4HCIHTENAbHBIM 03 HADANIMBAHMA NATEKHEN OKOHYAHWMI,
oBO3HATEHHEIMH apabeKHMH LM(PAMH, OTHOCRTCH:

) HOMEpPa TOMOB, Pasfenos, CTPAHHI] W T.M., ECH POAOROE CHOBO (TOM, pazlen u
T.0.) NPEMILECTBYET HM: B TOMe 6, pasaene 4, Ha ¢. 12, HO eclH POJIOBOE CJOBO CTOWT
NOCIE YHCIHTENRHOTO, NOCIEIHEE MHINETCH ¢ HAPALEHHEM TAJIEHHOTO OKOHYAHMA: B 6-M
TOME;

0) maThl (FOABI H YHC/IA MECHILA), eCOH COBO «IOO» HIH HA3BAHME Mecaia cnemyer
38 vucnoM: B 1992 rogy, 05 maq 2014 r. (ecaw ¢710B0 rof CTONT B KOHIE NpeLTOHEHHE, TO
[HmeTcs NoAHOCTRI — 05 Mas 2014 roga). Oguaxo, ecid ClOBO «IOg» HIH Ha3BaHHE
MECALIA ONYIIEHO, HNH MOCTABNEHO NEpPea YHCIOM, HWIH OTAENRHO OT YHCIA JpYTHM
CHOBOM, NANKHOS OKOHYAHKE peKoMEN TyeTCa Hapammeats: Dpsayn 194 1-ii.

[1.10. Cnoxwee cylecTBHTEILHEIE B NPHIArATEILHEE ¢ SHCIHTENEHEM B COCTABE

Crosnele CymECTRHTENLHME H NpPUIAraTenbHbie, M HMEIOMHE B CBOEM COCTABE
THCHTENEHE, mHuryTes: |50-netue, 3-mecaunmii cpok, 1-, 2-, 3-cexumonmsrii mkad,

CrokHble cnopa ¢ YHCIHTENBHBIM H NMPHAArATETEHEIM «HPOUEHTHBIHY MMHUTYTCH:
10%6-mm1it chop.

Hucrpminins s asaonpomssserey - 11
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11.11. Haspauus NeneHHBIN €AHHAIL, EIWHWI H3MEpeHMA W IHakM No, % npu
YHCIHTETbHBIX

AeHewnsie BHpakenus. ofiolHadalmiEe cymMmi Gonee OIHOH TRICAYH, B TekcTe
PEROMCHIYETCA THCATE UHPPAMHA H CIOBAMK: 5 Thic. pydned, 1 Mnn. pyBnei.

JleHe#HEle BLIPAKEHHS B pyOnax U komefikax caenyer nucats: 108 py6. 50 xon.

Ha3pannd eqHHHL M3MepeHns B TEKCTe YKA3I08, MOCTAHORICHHH W pacnopsscenmii
PEKOMEHIYETCA MHCATE: 5 THIC, METPOB, 16 Tonn, 120 kB, Metpos, 20 mun. TouH, 60 Ky6.
M.

CymecteuTenbHoe nocne ApofiHOTO MMCAa coTAacyeTcs ¢ ApobHOi ero wacThio W
CTABHTCH B POJMTCILHOM NAJERE eAMHCTBEHHOTO YHena: 28,5 merpa, 28,5 ke, MeTpa, Ho:
28,5 TEIC. METPOB.

Ilpi oGosHavennn KONMYECTBA NPEMETOB, & TAKKE KONHYECTBA MONeH e
ynorpebamorcs  cnoBa  «wTyk», «denobe»: 10 asromoGmneH, a me 10 mTyk
asromobnneii, 50 pabounx, a He 50 wenosex paGoumx. Ho nmwerca 100 romos crota
{OTHIE ),

3naKku «», «%» [NPH HECKOJUBKHX YHCIAX (T.e. KOrZA OHH AONKHB 0DO3HAYATH
MHOMCCTBEHAOE HHCAO ) HE YIBAHBAKITCA, 4 CTARITCH TONBKO OJIMH paz.

INpasinsro:; Henpapuntxo:
5.6u7 56 u7
30, 60 u 70% 50%, 60% u 70%%

Ilepen uncnavm, obosnavaronMe Mepy, He CTABST NPELTOTa HIN THPE.

IIpaemasno: Henpasnasho:
lpomancennacmuin 10 m Tpomsscennocmeio a 10 m

12. HauGonee ynotpebiinesMuie coKpalien s ciios

O BB -0

BEK, BEKA - B., BB. (1pH [TAgpax)
TMaBRa, T7aBh - I'L (B KHHTax)
rog, roma - T., IT.

ropoj, ropojaa =T, TT.
FOCMOIRH, FNOCNoaa, rocnomsa - I'-H, IT., T-&a
rOCTIOAHHY - M-HY
IPasIaHtH, rpakIaHe - I'P-H, I'p-He
TPAKIAHKH, IPakIaHKH - I'p-Ka, I'p-KH
JlepeBHs - Oep.
HENSTHAA Jopora - & 1.
HENeIHOIOPORHEIN - ®.-]l.
EBEVEOLLIHE - 338,

HscTpyrume mo pesonpoHssscTey - 12




IAMECTHTEE
H3TaHHe

HCTOMHAMOUIHE 00AaHHOCTH
H IpyrHe

H nposue

H Tag manee

H TOMY NoAobHOe
THCT, THCTE

Maaam

l'I.H..I'I.I'II![EP.Il, H.-IHJ'IJIHE.FI[H
MHITHOH, MEJLTHOHE]
obnacTe

O3EPO

NepeyIoK

MoceIoK

TMYHKT, MYHETH
paiton

peKa

CEero roja

T

CENLCKOE X03dHcTBO
CEMBCKOXO3ARCTBE HHBIH
CMOTPH

CTAHLMA

CTATEA, CTATEH
CTPAHHLIA, CTPAHHITE
TEKYILETD TOIA

TO ECTh

TOM, TOMA

TRICAYA, THICHYH
YIHIA

IEICMILIAD

152

= TdM,

- M3

- H.O.

- ¥ Aap.

- H np.

-HT. 1.

= H T.IL.

- IL

- M-M

- MIpA. (nocie UHppoRoro oboIHageHHA )
= MITH, (Tocne THPPoRoro 0003HAMEHHHA )
- ofi1,

- 03.

- Iep.

- MOC.

= I, T,

- p-H

- p. (HO pexH)

- C.T.

-C.

- X,

- C.-X.

= CM.

=CT.

- ¢T. (npu umdpax)

- cTp. (np# Hhpax)
=%

- T.&.

- T., TT. (MpH uHdpax)
= TEIC. (moche gudposoro oboznavenns )
- ¥I.

= 3K3.

[3. Hamwcanne GykpeHHBIX abbpernaTyp

AGOpeBHaTYpEl, YMTaEMBle [0 HA3BAHWAM OYKB, HE CKAOHSIOTCH M IHIITYTCA
NponHcHEME OykBaMu, nanpuMep: BBLL MBI, SBM.

ADDpeBHATYDEL, YHTAEMEIE 110 CIIOTaM, CKIOHAEOTCH H THLTYTCA:

MPOMHCHLIMA GyKBaMH, ¢can ofpaloBadkl OT HMEHH colcTBEHHOTO, HampHME:
BAK — BAKy, BAM — na BAMe, MM]I — MH[la, a Takme F'OCT — TOCTom.

CTPOYHEIME GykBamu, ecnd oOpazoBaHEl OT WMEHH HAPHIATENLHOIO, HANPHMEp:

BY3 — BY3OM, 3AIC — 3AICOM.

4. Hekotopeie npasuia nepesoca cl1os

HucTpysiiHa o semnpoiscaoTey « 12
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Henbas pasbueate nepenocoM cokpammenmsie cnosa (aBBpernaTypst), nanpuMep:

LICY, I'3C, Ty-134, 3U11-111.

Henban nepenocuts ofo3nadeHns Mep, oTpeiBas Hx oT e, HanpEMep:
01 oxrabpa 2001 - r., 53 - kv, 73 - KB.M.

Hensss neperocHTs Hapamenus, nanpusep: | - -e.

Hene3s orniensats npr neperoce w3 ogHol cTpokn B APYTYEIO (DaMHIHH H HHHLMAE,
Hanpumep: A.C. - [Tymwxwn, Toncroii - JILH.

Henbss oTaenars npu nepeHoce 13 oqHo CTPOKH B IPYTVIO COKPALIENHOE CIIOBO OT
HMEHH COOCTBEHHOIO, K KOTOPOMY OHO OTHOCHTCH, HANDHMED: TOR, - BacHILes, T. -
Cepruen INocan,

15, ¥norpebnenue tupe o aednca

Trpe cTaBuTca Memty cnosaMm p oBosHAYEHHS NPOCTPAHCTREHHLIX, BPEMeHHBX
WITH KOIHYECTBEHHBIX OPENeon (BMECTO 0T ... [0%), HATIPHMED: WeneIHad Jopora Yerh
-KyT — Bepraxut — Trnaa.

Tupe craBuTcs MEMIY CYIIECTBHTCNEHEM H paclpocTpaHEHHBIM NPHIOKEHHEM,
HAMPHMED: MHHHCTEPCTBO (BEJOMCTHO ) — NOCTABIIHK NPOMEIIIEHHELX TOBAPOE, CTPAHBI —
ynedsl HATO,

Jepuc cTasMTCA MERIY CYMECTEHTENSHBIM M OJHHOMHBIM NPHICKEHHEM,
HANPHMER:  MMHHCTEPCTEO  (BENIOMCTHO)-TIOCTABIIMK, MHHHCTCPCTEO  (BEJOMCTBO)-
IAKATIHE.

Yepes nedmc mumyTes crosmHbe ciosa, HAMPHMEP: AHIENb-MOTOP, FeHepan-Maiop
ABHALHH, HHCICKTOD-COBETHHE TPYINIE HHCTIEKTOPOR.,

HuETpkunn 0o penn posrsoncTay « 17
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ITpunowenne 9
K HHCTpYKIHK M0 AeNonpoH3BOACTEY

Obpazen oopmaenss npuKasa
JenapramenT obpazoBaHHA H HAYKH ropoga Mockssi
locynaperBennoe apTonOMHOE 06PAIOBATENLHOE YUPEAICHHE

Bbicmiero obpasosanuna ropoga Mockse
«Mockosckuil ropojckoii nejarorauecKHil YHHBEPCHTETH

MPHKA3
Ne
Hazganwe npeKaza
KoHcTaTHpyrOLLAK YaCTh NPHKaIa
NMPHEA3EIBAK!
PacnopanHTensHas YacTh NpHKa3a
JorsnocTs H.O. dbamunns

HaieaHeg: ppexesa - 00

Hsetpysimm m oeannpmnesacmy - 12
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[IponomxenHe NpUIOKeHHs 9
k HHcTpykumum no senonpon3sonctay

CONNTACOBAHO: JomEHoCTh
H.O. ®amunun
® 20 r.
Ha obopoTe
drasnia Hus Omeecteo
(000} D00-00-00

Hicwanmwe npuwass — 1

Hucepysuss no semcnpsisanscmy - 11
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HP&H‘JHEHHE NPHIMECHHA 9
K HHCTpYKUHH 110 Ae10npoH3BOACTEY

Odpazen odopmicHns JHCTa PACCLIIKH K NPHKAY

JIHCT PACCBLIKH
K npukazy [AOY BO MI'TIY
OT & » 20 rNe

. HaspamWe CTpYKTYpHOTO TnOApa3feneHds | OOMKHOCTE PYKOBOAHTENN
CTPYKTYPHOTO MOApa3aeicHIHA;
2. HasBaHWe CTPYKTYPHOTO MNoJpasfeNeHidd | JOMKHOCTE PYKOBOIHTENA

CTPYKTYPHOIO NOApa3ieneHus;
3. W T

PyKoBOOHTEND CTPYKTYPHOTO
NOIpaleneHH H.O. Gamunns

Huriususe pmsscsa = 00

HHETpreimg mo sermnpoimomcsy - 12
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Ipunoxenne 10
K HHCTpYKUHK M0 NenonponIsoicTRy

Obpazen odopmaenns pacnoprkeHns
JenapramenT obpasosanms # Havkd ropona Mockss
locynapersennoe aBTOHOMHOE 0BpPAIOBATENLIOE YAPCHKICHHE

BEICIIE¢ro obpazosanns ropoaa Mocksnt
«Mockosekuil ropoackoil NeJarorHMecKnii ynuBepeHTer

PACTIOPHAKEHHE
Na
HasmanWe pacnopsokedns
KoHCTaTHpYIOIIAR YacTh paciopikeHRa
oba3mBaw:
PacnopaanTensias 4acTs pacnopaxeHns
Jon#HocTs H.O. Pamunna

Histn e pacomopacscesius — )

Husrpykinm mo semopautsssey - 12
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Mpopomxenne npuiosenns |0

Kk MHCTpyRIMM no aenonponssoacTay
HomkHocTs

H.O. amumus
COTJTACOBAHO: @ B 20

na obopore

Danamua Hisn Omiecrag
(VRN OO M
Harmaime pacnopmsems - 0

HucTpyeune ne assnpmoeoacmey - 12
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[ponomxenne npunomenna 10
K HacTpykumm no genonporisoictsy

Ofipasen odopmaenns ARCTA PACCHLIKH K PACTIOPAAEHHI0

JHCT PACCBLITKH

1. Haipapwe cTpyKTYpPHOTD
CTPYKTYPHOTO NOOpasgeneHHs.
2. Hassammwe cTpyKTypHOro

CTPYKTYPHOTO MOAPasAe/IeHHS.
3. Haspauwwe cTpyRTYpHOTO

CTPYKTYPHOIO noapazfielleH .
4. mT. O

PyKOBOAMTENE CTPYKTYPHOIO
ﬂﬂﬂ]JEMEJIEFIH:I

Hunmmee pacnopaseennn - ()

Hyspyeume im0 sewnpmeomey « 12

K pacnopsoxensio [AOY BO MITTY

OT W 20 r Ne

MOAPAINEICHHE | JOMKHOCTE  pPYKOBOIHTENR

nogpaiiefends | QOMKHOCTE  PYKOBOOHTENA

nogpasgeneHus [/ JOMKHOCTE  PYKOBOJIHTENH

H.O. damunna
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Ilpuno#cenue 11
K MHCTpYKLHH N0 AenonpoHisoacTey

THINOBOE MOJOKEHHE
of oTaene ...
lNoeyaaperBeHHOND ABTOHOMHOND OOPATOBATENLHOTD YUPERIEHHE
BLICIDETD 06pazoBaund ropoaa Mockesl
«MockoBeknil ropogckoii negaroruMeckuil yHHBEpCHTETY

1. OGmne nonoxeHns

l.1. Hactosuee nonokenHe perylHpyer AedTelbHOCTE OTAea [ocyqapeTBEHHOMD
ARTOHOMHOTO 00paz0BaTENLHOID YUpewieHus Beiciero ofpaiosanua ropoga Mockew
«MockoBCKHE ropoAckol MejarorduyeckHid  YHHBEpCHTET» (mamee - OTOen) ®H
YCTAHARNHBACT €0 CTPYKTYPY, FAaYH H (PYHKLIHH.

1.2, Otnen  sBmseTcA  CIPYKTYPHBIM — nogpasgencHued [ ocyaapeTBeHHOrO
aRTOHOMHOTO 0DPA30BATENLHOID YUMPEXIeHHS BhICero obpasosanus ropoga Mockew
«MockoBCKHH ropoackoH nenarorHMecKHil VHHBEpCHTET» (Janee — YHHMBEPCHTET) H
KYPHPYETCR peKkTopoM (npopekTopoM YHHBEPCHTETZ B COOTBETCTEHM C TIPHKAI0OM O
pacmpefieNieHHH oDAZaHHOCTEH MemIy [NPOPEKTOpaMH H  3EMECTHTENEM pPeKTOpa
YHHBEPCHTETA).

1.3, B ceoeli JAeATENBHOCTH OTIHEN pyKOBOOCTEVETCHS MelepaikHiiM 3aKOHOM
or 29 pekabps 2012 r. Ne 273-03 «O6 ofpazopannd B8 Poccriickoii Penepamumy;
HOPMATHRHEIME NPABOBLIMH aKTaMH MUHHCTEPCTBA HAYKH W BhICIUEro oOpa3oBaHHA
Poconfickoll ®enepanun, [lenapramenta ofpajosadis W Hayke ropoaa Mockssl B HHbBIMK
HOPMATHBHBIMY TPABOBBIMH aKTaMH] YcTaBoM YHEBeponTeTa, HacToaumm [Tonomenuen
H HHBIMH JIOKATBHLEIME HOPMATHBHBEIMH AKTAMM Y HHBEPCHTCTA.

1.4. Orpen  cosfaercd, peopraHusyeTcd W THKBHIHPYETCA B TOPSIKe,
YCTAHOBICHHOM YcTasoM Y HHBEpPCHTETA.

2. COcHOBHEIE IEJTH H JATA9H 0T/1¢/14a

2.1. OCHOBHBIMH LEIAMH ASRTENEHOCTH OTIENA ARIAITCA:
7.5 i

2,1.2.

2.2, OCHOBHEIMH 3aJa4aMH DT,J],EFIE.H'EJI.'IIGTCH:
2.2.1,
2.2

3.  yuxkoHH OTHEAR
3.1. Ornen B cOOTBETCTBMH C BO3NOMEHHBIMH HA HETO 3A0a4aMH OCYIIECTBIACT

creayiolpe Gy HKIHK:
1y i

FNTEyEEHA I e esipowsanncTey - |2




4]

[punowenne 12
¥ HHCTpYKIIHMH Do Ae10npoM3BoacTRy

THIHOBOE MOJMOKEHHE
ol ynpasienus ...
[NocypaperBeHHOT0 ABTOHOMHOTO 00PAIOBATENLHOID VUPEKIEHHS
Beicinero obpazosanun ropoga Mockeet
«Mocxkoscknii ropoackoii neparorsueckuii YHHRepeHTETH

1. O6mne noaoKeHIR

I.l. Hactosmee  [lonowenne  perymupyeT  JeATENbHOCTE  NPABIEHHS
[NocynapeTeeHHONO aBTOHOMHOIO O0PAIOBATENBHOIO YUPEKICHHA BLICIIErD 00pasoBaHHs
ropofa Mockeel «Mockosckrilt ropoackoll nesarorvvecknii YHHBEpCHTET» (fanee —
YOpaRIeHHE) H YCTAHABIHBALT o CTPYKTYPY, 3a0a4H H (yyHKLHM.

1.5. Ynpasnenwe spiseTcd CTPYKTYPHEIM mofpazaeneHdem ['ocyaaperseHnoro
ABTOHOMHOI'0 00Pa30BATENRHOND YUPEHIEHHA BRICINETO obpasoBamns ropoaa Mockew
«MockoBcknit  ropoackoll nemarorwdeckwi VHHBEpCHTET? (Aamee - YHHBEpCHTET),
ASRATENBHOCTE KOTOPOTIO KEYPHPYET PEKTOp (NpopekTop YHHBEpPCHTETa B COOTBETCTBHH ©
MPHEA30OM © pacnpefeneHdd oDA3aHHOCTEH MEWIY MPOPEKTOPAMH M 3aMeCTHTEeZeM
pexTopa YuusepcuTera).

1.2, B croel nesrenbHOCTH yNipanieHne pykosoacTeyercs MefepaibHeM aK0OHOM
or 29 gekabpa 2012 r, Ne 273-@3 «06 obpasosansn 8 Poccriickoli ®enepaimms;
HOPMATHEHEIMH MNPABOBRIMH aKkTamMi MuHMCTepcTBa HayKH M Beicluero obpazosaHms
Poccntickoii @epepaunn, lenapramenta ofipasopanis H Haykd ropoia MOCKER! H HHBMH
HOPMATHEHBIMH NPABOBEIMM AKTAMH; YcTasoM YHusepcuTera, HacToammM [lonomennenm
H HHBIMH JIOKAILHBIMH HODMATHEHBIMH aKTaMH Y HHBEPCHTETA.

1.3. ¥VnpapnenHe cosfaeTcy, PeOPraHAIYeTCH H NHKBHIHPYETCA B COOTBETCTBHH ¢
Yerasom YHuBepeHTETA.

1.4, B cTpykTypy yIpaBneHns BXo 14T
1.5.1.

152

2.  OcroBHBbie UeAH H 3AJa49H YIPABICHHS

2.1. OcHOBHBIMH HENAMH JEATEILHOCTH YTPaRIeHHA ABNAIOTCS:
2.1.1.

2.1.2,

2.2. UcHOBHEIMH 3a039aMH YIPABICHHA REJIRIOTCA:
2.2.1.

2.2.2.

3. OYyHKUHH NOQpAIeNEHHA YIPABICHHS
3. 1. Oraen B cOOTRETCTBHH ¢ BOIOKEHHEIMH HA HEro 3a1avaMH OCYIISCTRIRET
Clenyiouipe GyHKIHN:
3.1.1
3.1.2.

HHETPYRING no Zeaonpoin gy - 17
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3.2, Ornen B COOTBETCTEHH ¢ BOSMOMEHHBIMH HA HEr0 7A7AYAMH OCVIIECTRNSET
CREMYFOLLHE (Y HKLIHH:

3.2.1.

3.2.2.

4. Crpykrypa ynpasienaus

4.1 Obmee pykoBOACTBO JEATENBHOCTLIO YNPARNEHWS OCYMIECTRIAET peKTOp
(TpOpERTOp YHMBEPCHTETA B COOTBETCTEHH ¢ MPHKA3IOM O pacrpeleNeHHH oba3aHHoCTe
MERIY NPOPEKTOPAMH H 3aMECTHTRNEM pexTopa YHHBEPCHTETa).

4.2, HenocpeIcTBEHHOS PYKOBOJACTEO NEATENBHOCTLI) YIPABRIEHHA OCYIIECTBINCT
PYKOBOIHTEb YIIPABICHHA.

4.3. B cocras ynpapieHHA BXOJAT CTPYKTYPHBIE NOOPasIeNeHHs B COOTBETCTEHH C
NPHEA3aMH O CTPYKTYPE YHHBEpCHTETA.

4.3.1. HaganbHuKH OTAENOB B COCTABE YIPABJICHHA, APyrHe pabOTHHEN YIpaBIeHKs
HATHAYAIVTCH HA JONKHOCTE H OCBOGOMARIOTCA OT Hee NPHKAIOM pekTopa Y HHBEpCHTETa.

4.3.2. Pacnpenenenne oOnzamHOCTEH Mexay pabOTHHMKAMM  yIpaBIeHHA
NPOHIBOTHTCA PYKOBOAWTENEM YNPARTEHHA [0 HPEACTABNEHHK) HAYAILHHKOB OTAGNOB
YNPaRIeHHA.

Tunonoes nnnczie: — 0

Hecrpymmes no gencaponiaomcmy - |2
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[Mpuaoaenne |3
K HHcTpyKIMM No AenonpoussoacTsy

THNOBOE MOJI0OKEHHE
O WEHTPE ...
I'ocynapeTBEHHOr0 ABTOHOMEOrD 06PAIOBATENLHOTD YUPEHKICHHA
Bhicero obpazosanna ropoaa Mockshl
«MockoBekuii ropocKoi nerarornvyeckuii yHuBepeHTeTs

1. Obmse noaoKenns

1.1. HacToses noJokeHHe peryaMpyer JesTelsHocTs wenTpa [ocynapeTeennoro
ABTOHOMHOTO OOpAz0BATELHOIO YUpPEWIeHHs BeICIEro oGpazoBaHHs ropoga MocKBkl
«MocroBckHH  ropojgckol  meparorHYeckHi  VHHBEPCHTET»  (ganee —  ueHTp) M
VCTAHABIHBACT €0 CTPYETYPY, 38184H H (DYHKIHE.

1.2, llentp #ABMAETCH CTPYKTYPHEIM  NOpasgencHueM [ oCyIapCTBEHHOTO
GromeTHoro obpasoBaTeNsHOTD YYPEKISHHA BhICIIEro obpasosanms ropoga Mockesl
«MOCKOBCKHA TOpPOACKOH MeNarord4eckHii yHMBepCHTET» (manee - YHHBEPCHTET) W
KYpHpyeTca pekTopoM (MpOpeKropoM YHHEEPCHTETA B COOTBETCTBHH ¢ NPHKAIOM O
pacnpefeneHHH O0S3aHHOCTEH MemIy NPOPeKTOPaMH M 3AMECTHTENEM pekTopa
YHHBEPCHTETA ).

1.3. B cBOeii nesTensHOCTH UEHTp pykopoacTeyerca MefepankieiM 38K0HOM oT 20
nexkabpa 20012 r. Ne 273-03 «06 obpasosamsn B Poccrilckoil  ®emepaismm;
HOPMATHBHEIME MPaBOBbIMH axTamd MunHcTEpCTBa HAYKM M Bhicwero o0pa’loBaHHA
Poccuiickoll @enepaunn, Jlenapramenta obpasosanus 1 Haykn ropona MocKBEl H HHEIMH
HOPMAaTHEHLIMH MPABOBBIMH akTaMu, YcTapoM YHHBEpCHTETa, HacTommuM [onomennem
H HHEIMH NOKATbHBIMH HODMATHBHBIMH AKTAMH Y HHBEPCHTETA.

1.4, llenTp cosgaeTcs, PeOpPraHH3YETCH H IHKBHAMPYETCA B COOTBETCTBHH ¢
Yerasom YHusepcuTeTa.

1.5. B cTpyRTYpY UEHTPa BXOAAT:

1.5.1.

1.5.2.

1.5.3,

2, OcHoBAEIE WEJH W 3308490 UeHTP:
OcHOBHBIMH LieiAMH IESTENRHOCTH [ICHTPE AEARIOTCH!

2.2,  OcHOBHRIME 331a4aMH LEHTPA SRIAKTCH:

3. (DyHKUHE OTAEI0B HeHTpa

Hecapyass no seapissaacmy - |2
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3.1, Orgen s cODTBETCTEMH C BOS/IOKEHHLIMH HA HETO 3aNaYaMH OCYIIECTBIAET
CheAYIOmHe HYHKIHA:

3.1.1.

1.2

3.2, Otgen B COOTBETCTBHH ¢ BOSNOKEHHBIMH Ha HETO 3a/la9aMH OCYIIECTBIACT

CleayIoIHe DYHEIHN:
3.2.1.

3.2.2.

4. Ynpapaeume ueHTpom

4.1, Obmee pykoBOJCTEO JIESTEIRHOCTRIO LIEHTPA OCYWECTEARET pEKTOD
(MpopekTop Y HHBEPCHTETA B COOTBETCTBHH ¢ NPHKAZAMH O NOTHOMOYHAX MPOPEKTOPOR).

4.2. HenocpelcTBeHHOE PYKOBOJCTBO NEATENBHOCTBIO UEHTPA OCYIIECTRISET
PYKOBOIHTEE UEHTPA, B CAYYAE M0 OTCYTCTBHA — 3AMECTHTENE PYKOBOIHTENS HEHTPA.

43. CrpykTypy H IITATHYIO YHCIEHHOCTh IIEHTPA YTHEPK/I4eT peKTop
YHUBEPCHTETA, HCXOMA H3 YCA0BMH H ocobenHoCTeH NEATENBHOCTH, MO NPeACTARTEHHIO
aapexTopa LlenTpa.

44. B cocras ueHTpa BXOOAT CTPYKTYPHBIE NOApasAeleHHds B COOTBETCTBHH
NMPHEKA3aMH O CTPYKTYpe Y HHBEPCHTETA.

4.5. HavanewHew oTAeN0B B COCTABE [EHTpa, JApyr#e paboTHHEH leHTpa
HEIHATAIOTCH HA NOMKHOCTE H OCBODOMIATCR OT Hee NPHKATOM peKTopa YHHBEpCHTeTA.

4.6. Pacnpenenenne obmsaHHOCTEH Mekay pabOTHHKAMM LEHTPA MPOHIBOANTCA
PYROBOOHTENEM HEHTPE N0 NPEIoCTARNEHHID HAHANEHHKOB OT/AeN0R.

THsE formme - K
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[Ipunosenne 14
k HHCTpykumm no jenonporssoncrsy

THINOBOE NOJOKEHHE
ob HHCTHTYTE ..,
Focymapereennoro asToHoMuOMD 0DpalOBATEALHOID YUpeKIcHEs
Bhicwiero obpasosanns ropota Mockai
«Mockoscknii roponckoii negarormvecknii yansepenTers

1. Ofimue nosoxeHHs

l.1. Hacrosmee monowenwe  perynmpyer  mesTelsHOCTS HHCTHTY T4
[NocynapeTsennoro asToHOMHOTO 06paioBaTENBHOMD YVape#x1eHnd Bricitero obpajoBanns
ropoga Mockee «MockoBeksit ropoickolt nemarorHueckuii VHHBEDCHTET» (Janee —
HHCTMTYT) H YCTAHARMHBAST B0 CTIPYKTYPY, 3a0auM M (PYHKUME, a Tak#e [pasa,
OORIAHHOCTH.

[.2. HHCTHTYT SBIRETCE CTPYKTYPHEIM NOApasieneHHeM lNocynapeTeentoro
ABTOHOMHOTO OGpPaTOBATENEHOTD YHPERKISHAA BHICIIErD ofpasoBanns ropoga Mockasl
«MocroBckrit ropoackoli neparoruveckmii YHHBEDCHTETH (ganee — YuusepcHTer) M
KYPHPYEICHE PeKTOpOM (NpopekTopoM YHHREPCHTETE B COOTRETCTEHH NPHEAIOM O
pacnpefencHHy 00A3aHHOCTEH MEHIY NPOPEKTOPAMH M SAMECTHTENEM pexTopa
YHUBEpCHTETA).

[.3. B ceoell neaTenbHOCTH HHCTHTYT PYKoBOACTEYeTCA PelepantHBIM 3AKOHOM
or 29 pexabGps 2012 r. Mo 273-03 «0O6 ofpazopanun B Poccuiickoii enepammms:
HOPMATHRHEIMH MpaBoBLIME akTamMu MuEHCTepcTEa HaykH W BHCmero obpasoBaHus
Poceniickoll  ®enepanmu, [Jlenapramenta 0Opa3oRaHMe M HaykH ropoma Mocksed,
Ycraom  Yuupepcurera, HacTORmMM [loNOKEHMEM M HHBIMH HOPMATHBHEIMH
NMPABOBLIMH AKTAMH Y HHBEpCHTETA.

1.4, HuHcteTyT cosnaeTcs, PEOPTaHHIYETCE H  JTHKBHAMPYETCA B [(OPHIKE,
YetanomrneHHoM YerasoM YHHBEpCHTeTA.

1.5, Obuee PYKOBOJACTED HHCTHTYTOM OCYIIECTRARET BEIDOPHEIH
OpCACTABHTENLHBA OpPraH — YueHslii COBeT WHCTHTYTA., BOArIABMAEMEIH JHPEETOROM
HHCTHTYTA. CpoK NOTHOMOSHE yHeHOTO coBeTa HHCTHTYTA HE MOMET NPeBhIUATE 5 JeT.
HearensnocTs  yueHOro cosera HHCTHTYTA DPErAMEHTHPYETCA  COOTRETCTRYHOIHM
TMONOKEHHEM, NPHHUMACMbIM M YTBEOKIAEMEIM B YCTEHOB/ICHHOM B YHHBEpCHTETe
nopgaKe.

1.6. Huctaryr Bosrmarnser nHpekTop,  WIDHpaeMBiil  YVyeHmM  coBeTOM
YHHBEPCHTETA B YCTAHOBICHHOM NOpPAIKE HA OIpeaeTeHHBIA cpok.

. OcHOBHBIE UEAH H 331390 HHCTHTYTA

2.1, OcHOBHEIMH LENSMH JeSTensHOCTH HHCTHTYTA ARIAKTCS:

211 Togrotoska Gakanappos, cHeNHaTHCTOR, MarMCcTpOR, ACIHHPAHTOR [0
NENANOrHYECKOMY HANMPABIEHHKY B COOTBETCTBHH C NOTpeBHOCTAMM  of0mecTsa M
FOCYNApCTEA, & Takme YIOBIEeTBOpeHHe notpebuocTed mumiuocTeli B HHTELTEKTYANRHOM,
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KYMBTYPHOM, HPaBCTBEHHOM, 3CTETHYECKOM H MINYECKOM Pa3BHTHH B Npolecce
Nony4eHHA COOTRETCTEYIOMEro ofpasoBanms,

2.1.2. Opranmsanas o (Win) NpoBeeHRe HAYIHBIX HCCTEIOBAHMI O HaNpPaBIeHHIO
ACATENEHOCTH HHCTHTYT4, HCMONB30BAHKE TOMYYEHHEIX PE3y/IbTATOR B OGPAIOBATENLHOM
npoiecce.

2:1.3,

214,

2.2, OcHOBHEIMH 38JA48MH HHCTHTYTA SBIRKOTCA:

2.2.1. Ocymectaienue yqeGHOH, HaydHol M BOCIHTaTEnsHON JeRTeNLHOCTH B
PaMEAX pPeani3alii oOpajOBATENRHEIX OPOrPaMM 10 NPodHTEHEIM HATPARNEHHAM H
CHCLHATEHOCTAM B COOTBETCTBHH C 3aKoHOaTenscTBoM Poccriickoi Menepanmu;

2.2.2. YuacTHe B (OPMHDOBAHHH H MOJEDHH3ALMH CHOTEMb POCCHHACKOrO
oDpasoBaHKA.

2.2.3. CoxpaHeHHe W NPHYMHOMCHHE HPABCTBEHHEIX H KYALTYPHEIX LEHHOCTEH
ofmecTra.

2.2.4. Koopaunauns pabots xadenp. nemapraMenton, nabopaTopuii W HHEIX
nogpasfesieHuit HHCTHTYTA, obecnewMBaompy o0pasoBaTensHEI M (MAM) HayTHW
nporece.

2.2.5. Oprannsaums B (WiH) mpoBeeHMHe MEPONPHATHA, HanmpaRNeHHEX Ha
MOBLILICHHE KA9eCTBA NOATOTOBKM 0DyHalOmMXca no ofpasoBaTeNBHEIM NPOrPAMMam
NpodHIA HHCTHTYTA.

2.2.6. Opranusanns  npodoprenTalMonsoil  pabore  © oby4arIHMHCE
001e0GpaloRaTENBHEX OPraHH3aTHii,

2.2.7. IlnanupoBaHie W OPrFAHM3AINY B COOTEETCTEHH ¢ yueOHBIMH IU18HAMH
00pasoBATENEHONO NpoUeces  oBYYAMIHXCH HHCTHTYTH4, BeneHHe y4eOHo-yueTHoH
ACKYMEHTALHHA, KOHTPOTh 38 JBHAKEHHEM KOHTHHIEHTA 00y YSIOLIHXCH,

2.2.8. [lnanupoBande v OPrand3aluy BOCTHTATENbHOH paboThl ¢ o0y UAIOIIHMHCH,
KOOPAHHAIMKA [MPOBENEHHA BOCOHTATENbHON paboThl, B TOM 9HCHe (hOPMHpPOBAHHE ¥
ofyvaonkxes rpakIaHCKol TOSHLMM W TpYlomobuHs, PAIBHTHA OTBETCTBEHHOCTH,
CAMOCTOATENBHOCTH H TROPYECKOH aKTHRHOCTH.

2.2.9. Opran3anya BHePeHAS PesyILTATOR HAYYHO-HCCTeN0BATENBCKO paboTel 8
obpazoBaTeaLHEl MPoLECe HHCTHTYTA.

2.2.10. Kontponk 3a cOXDRHMOCTEID ¥ HaaNewAmMM  HCHONLIDBAHHEM
YueOHBIX, HAYYHEIX H AIMHHHCTPATHBHEIX TOME e HHIL HCMIOIB3YEeMBIX I8 OPraHH3alHe
0DPAz0RATENBHOND MPOLECCA H HAVIHOH IeATe IbHOCTH.

40 1 [ Conelictane B TpysoycTpolicTse BHITYCKHRKOS.

212 HHbie B cooTReTeTBHNE ¢ Verasom YHHBepcHTeTa | COOTBETCTEYIOUIHE
NPOQHITIO JEATENRHOCTH HHCTHTYTA.

3. (DYHKUHH HHCTHTYTa

3.1. HMHCTHTYT B COOTBETCTEMH C BOSJOMEHHWMM Ha  HEro IanadamMu
OCYHIECTEBNAET CAENYIOMHE (YHKLHM:

3.1.1. Peanuzauns  OcHOBHHX  ofpasoBaTenbHBIX MpOrpaMM  CpemHero
npodicccronanstore ofpasosanns, obpasoBATENEHE nporpaMm Beicuero ofpajosaHus
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— MOporpaMy  DakanaBpHata, NpOrpaMM  CTISHHATHTETA, TPOTPAMM  MArHCTPATYDLL,
nporpaMy NOATOTOBKH HAYMHO-NIEJATOTHYECKHX KAIPOB B ACIHPAHTYPE.

3.1.2. Cospanse Yenonuit, neofXoJHMEIX I MOMYUeHHA KAYeCTBEHHOTO CPeHero
MPOHECCHORANBHOND, BLHICIIETO H JONOJHHTENBHOIO ODPASOBAHMA MO HANPARTEHHAM,
PeaHIYEMEIM HHCTHTYTOM.

3.1.3. Hayumas W MeJarorH4eckasn IKCNepTHIa HayuHBX H yyefHo-MeTONHYECKHK
MATEPHANORE B MPeleNay NpeMeTHOR | AHCIHIUTHHAPHOH) NIPHHALICKHOCTH.

3.1.4. QopMHpOEaHHE BPEMEHHBIX TBOPYECKHX KONNEKTHBOB A4 BEINOMHEHHA
HAYYHO-HCCNENOBATENBCKHX padoT, B TOM 9HCIE © YYACTHEM CTYAGHTOB, ACIHPAHTOB,
AOKTOPAHTOB M MONOAEIX YUeHX Y HHBEPCHTETA,

3.1.5. Yuactve B npoBoaMMbiX  VHHBEPCHTETOM, HHEIMH  OpPTaHHIAIMAMH
TOPOIACKHX, POCCHACKHX M MERIYHAPOIHEIX HAYYHREIX W TBOPYECKHX BHICTABKAX,
KOHGBEPEHIHAX, CHMIIOZHYMAX, HHEIX HAYYHEIX H TBOPYECKHX MEPOIPHATHAX.

3.1.6. Opranwsanus wa Ga3e WHOTHTYTA HAYYMHBIX M TBOPYECKHMX BLICTABOK,
CEMHHAPOE, KOH(QEpeHIA B IPYIUX HAYIHLIX B TROPYECKHX MEPONpPHATHH, NpeaMeTHEIX
OTHMITHA] ITKONEHHKOR H CTYIEHTOB.

3.1.7. YcraHosnenne m3aMoCEAIH ¢ 00OpaI0BATE/EHEIME OPraHHIauMaMi B HeTsX
0G00IIEHHA H PACNPOCTPAHEHHA TIEPENOBOID HAYMHO-NEJArOrHYECKOTo OTBITA, OKa3aHus
HAY4YHO-METOJHYECKOH, KOHCYIBTATHEBHOR, MPAKTHYECKOH H HHOH MOMOLIH.

4. Mpasa v 00AAHAOCTH HHCTHTYTA

4.1.  HHCTHTYT HMEeT MpaBo:

4.1.1. BHocHT: HAa paccMOTPEHWE PEKTOPATA M VYEHOID COBETa YHWBEpCHTETA
NPeLIoHeHHA N0 CORSPIIEHCTROBAHHIO PaboTel HHCTHTYTAE H YHHBEPCHTETA,

4.1.2. 3anpamMpats W DOMYYATE B YCTAHORIEHHOM MOPAIKE OT peKTopara,
NPOPEKTOPOB M pyKOBOAMTENeH  CTPYKTYPHRIX  mogpaifeneHHd  YHHBEpCHTeTa
HeOGXOIMMEE 1A OCYIIECTRICHHA NERTENRHOCTH HHCTHTYTA MHGOPMALHIO, JOKYMEHTE]
H METepHATHL.

4.1.3. [lpusnexats, MO COTMACOBAHMIO C COOTBETCTRBYIONIHMH PYKOBOIHTEIAME,
pallOTHHKOB  CTPYKTYPHEIX mojpaifieiienuii YHHBEpCHTETA N8 OCYIIECTBIEHHS
MEPOIPUATHH, NPOBOIHMEIX HHCTHTYTOM B COOTBETCTBHH ¢ BOINOMEHHLIMH HA HEro
IAa4aMH.

4.1.4. OcyluecTanaTs HHBE EHIB AEATENBHOCTH, NpeldyCMOTPEHHHIE YcTaBom
YuusepcuTeTa.

4.2, HucturyT obg3an;

4.2.1. Cobmonars saxononatenscTeo Poccuiickodl Menepauun, ofmenpHusTLe
NPHHLIHNE] H HOPMBI POCCHHCKOTO H MEKIYHAPOIHOTO NPasa, Kacaompecs cepu croef
OeSTENEHOCTH, 4 TAKAE HOPME, NpelycMoTpenHue Yerasom YHuBepcHTera, [Ipapinans
BHYTPEHHEIO TPYIOBOTO PACTIOPAiKE, HAacTOSIHM [lonoEeHHeEM H HHBIMM NOKAIBHBIMH
HOPMATHEHEIMH 3KTAMH Y HHEEPCHTETA.

4.22, PerynapHo HHDOPMAPOBATE YdeHBIH coBeT YHHBEpCHTEIAa © MAaHax H
PE3YNRTATAX CROEH [eATeNLHOCTH.

Heempryeesa i senonpoersnacmy - 12




148

5. Crpykrypa sHcTuTyTa

3.1, [Hns oprannszamms ygeGHoH paboTsl Mo pasnH4HeM dopMam ofyuenus Wix
M0 OTACALHBIM HANPABNECHHAM NOFOTOBKH (CHENHATEHOCTAM) B COCTARE HHCTHTYTA [0
PELICHHIO YMEHOTO COBETA ¥ HHBEPCHTETA MOIYT obpasossiBareca Kadenpsl, abopatopu

H HHEIE CTPYKTYPHBIC [OAPasIeneHHs.
5.2, B cocTaB MHCTHTYTA BXOAAT CTPYKTYPHEIE MOAPA3IEIEHHA B COOTBETCTEHH C

MPHKAZAMH O CTPYKTYPe Y HHBEPCHTETA.

Tomas nitvaing — ({1
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[Npsnosedne 15
& Huctpykumm no nenonpoussonctey

THIHNOBOE MOJTOXKEHHE
0 1eNapTaAMENTE ...
locypapersennoro asronomuoro ofpasoBareisHoro YUpeKICHHH
Bbicinero obpatoranms ropoga MockBel
«MockoBekni ropoackoii netarormgecknii YHHBEPCHTETS

1. Ofmne noaoKenHa

I.1. Hactommee  moneoskeHwe — peryimpyeT — JeATeNBHOCT:E  JeNapTaMenta
lNocynapersennoro GioxerHoro ofpasoRaTellbHOND YHpPEkIEHHA BEICIIEND 0DPA3OBaHHA
ropoga Mockser «Mockoscxkuil roponcxoli menarormueckmii yHHBepcHTeTH (ganee -
JeNapTAMEHT) H YCTAHARTHBAET €70 CTPYKTYDY. Jagagi W QyHKLHA.

1.2, Jlenaprament SanseTcs CTPYKTYPHEIM NOApasfeleHHeM HHCTHTYTA.

1.3. B cBoell JeSTENBHOCTH [enapTaMeHT pykoBojcTRyercH (DelepaTbHEIM
sakoHoM or 219 pexafps 2012 r. N 273-03 «06 ofpazosarwn 8 Poccuiicrol
Penepanniy; HOPMATHBHEIMM NPABOBBIMH akTaM¥ MMHMCTEPCTBA HAYKH H BBICIIEDD
obpasopanng Poccniickoii Meaepauny, [lenapramenta ofpasopanis ¥ HaykH ropoa
MoOCKBE H MHBIMM HOPMATHRHRIME NpaBOBBIMH akTamu Poccwiickoil Denepammy;
Verapom [oCcynapcTBEHHOTO ABTOROMHOMD 0OpA30BATENEHOID VYPERIEHHS BBICIIEID
ofipasosarua ropona Mockss «Mockosekril ropoackoll NEATOTHYECKU YHHBEpPCHTETH

(manee - YuupepcuTer), HacTOAUMM IlonoWeHHEM M MHBIMH  JOKATBHBIME
HOPMATHBHEIMH aKTamMs YHHBepCHTeTA.
1.4, Nenaprament EVERET e peopraHusyeTcs, THKBEHIHPYETCH H

MePeHMEHOBLIBAETCA B NOPAAKe, YCTAHOBAEHHOM YoTanoM YHHBEpCHTETA.

1.5, Obmee pykoBoaCTEO JEATEABHOCTEIO JENAPTAMEHTS OCYIIECTRISET IHpeKTOp
HWHCTHTYTA.  HenocpeicTBeHHO®  PYKOBOIOCTBO  AENTETRHOCTHIO OenapraMeHTa
OCYINECTRINETCH HAMANLHHKOM NENapTAMENTa, HAIHAYAEMBIM H3  JOTKHOCTE B
YCTAHORTEHHOM B Y HHBEPCHTETE NOPA ke,

Lo, OduunaibHoe HAHMEHOBAHHE [EMAPTAMEHTA YVCTAHARTHBAGTCS YUeHRIM
COBETOM YHHBEPCHTETa H [OMKHO COOTBETCTBOBATE €I0 OCHOBHOH JERTENBHOCTH:
obecneuenue obpajoparensHol JesTelbHOCTH/HAYHOM CNEUMATH3ALMAM WIH oBJacTH
IHAHWA, no KoTopoH genapraMeHT  BeneT yueOHO-METO[MYCCKYD M HAVIHO-
HCCNE ] 0BaTeNLCKy10 paboty (HHP),

1. Twun u craTyc nenapramenTa

2.1,

ITo crenenm yuactua B yuebHWoM npoligcce JenapTaMedT SBJIACTCH
ODECIEHBAIMAM 00Pas0BATENEHYIO IEATCABHOCTE BRIV CRAKLIHM.

2.1.1. denaprament obecneuwraommii obpaioBaTENRHYI) JEATENEHOCTE:

~OTBEHACT 38 OPraHH3ALKIO0 0DpPAZ0BATEIEHOIO POLIECCE B HHCTHTYTE,

-00ecne HBaeT KaYecTBO M COBEPINEHCTBOBAHHE OOPA3IOBATENRHON ACHTEIBHOCTH
HHCTHTYTA.

Hurcrpysiis oo awsonpomaeogeey - 17




2.1.2, Bamycrasommii lenapramenT:

~OTBEMEET 33 Ka4eCTHO NOATOTOBKH CASUMATHCTOB N0 KOHKPETHONH CHelHaNEHOCTH,
HaNPABMIEHHIO MOAMYTOBEY BRICIIEND {:ﬁpﬂ:nnaum, HMECT MAKCHMATEHYH) TPYA0EMEOCTR
B UME1aX  o0menpodeccHOHANEHEIX W COCHMANBHEDC JIMCHMIUIMH | IMCIIHTLTHE
NpEAMETHOH NOArOTOBKM) YuehHOTO TNNEHA COOTRETCTBYIOIEH CreNHANBHOCTH,
HATIPABIEHKA MOATOTORKH;

~OCYIMIECTBIACT B YCTAHOBICHHOM MOPAIKE HAYYHOS PYKOBOACTBO BEIYCKHEIMH
KBATH(PHKAUHOHHEIME  pabotamMi  oByYalolMxes COOTBETCTEYIOWEH CHElHATEHOCTH,
HANPABIEHHA NOArOTOBKH, Y4aCTBYET B NOATOTOBRKE O0YYAIOWIMXCH K TOCYAAPCTBEHHOMN
HTOIOBOH aTTECTALMM U B pafoTe [ocy1apeTBeHHOH 3K3AMEHALHOHHON KOMHCCHH (12K},
B paipaboTKe mporpaMM M pexoMeHJaumit  no CIPYKTYPE M  OpraHHIaIlHH
FOCYMAPCTBEHHON HTOTOBOH aTTECTAMH O0YHaIOIIHXCH,

-HHHIHHPYET BBCACHHE B YHHMBCPCHTETE HOBEIX OCHOBHEIX H JONOMHHTENBHBIX
obpasoBaTeNbHbX UporpaMM  npodeccHoHATEHOMD  oBpa‘oBanHs pasHOre YpPOBHA B
pamkax caoux obnacred sHanui HIH HAYMHIX HANPaBIEHHI,

3. OcHoBnele 1318490 JenapraMenta

3.1. OcHOBHBIMH 3aJaqaMi [eNapTaMenTa 06eCIe HBaomero 0Dpa3I0BATENEHYIO
JACATENEHOCTE ABJIAKOTCH:
paspaboTka W peaM3alMa MepONpPHATHE, HANPARTEHHLIX HE NMOBLIUCHHE KAYSCTBA W
COBEPIIEHCTROBAHHE 0OpAIOBATENBHON NEATEIEHOCTH HHCTHTYTA,
COMpOBOMIEHHE  NPOLECCOB  QOPMHPOBAHHR  IUTATHOTO  PACTIHCAHHN M
MPOHECCHOHATEHONO PAIBHTHA IIPOdECCOPCKO-TIPENOIABATENLCKOTO COCTABA;
MOHHTOPHHT H 8HATHE 00pa30BaTe/THLI NporpaMM 18 ofecnevsnus wx sddermirrHoil
PATH3ALHH H CO30aHNA DAATONPHATHON CPeIhl 00YUeHns T o0y MaIOLICs:
~ACKYMEHTALHOHHOS CONMPOBMIEHHE 00PaIOBATENRHON NEATe/ILHOCTH HHCTHTYTA.
3.2, OcHOBHEIMH 3a/1a9aMH BBITYCKAIOMIETO JIENAPTAMEHTE ARIAHTCA:
ocymecTRieHne  y4ehHOH, MeTOAMHECKOH M HAYYHO-HCCHEA0BATENLCKOH
ACATENLHOCTH MO BCEM NHCUMINMHAM W JApYruM BugaM yueGHol wmarpyskn yueGHoro
[UIaHA, SAKPENAEHHLIM 38 NPodeccopcKo-TIPENnIaBaTeNbCKAM COLTABOM JeNapTaMenTa;
YHACTHE B OpraHWzaumy  y4ebuo-meTomwdeckoll  pabortw npodieccopero-
MPENOIABATENLCKOTD COCTABA AETapTAMEHTA:
OCYIIECTRNCHHE MOCTOAHHOIO KOHTPONA Ka4eCTBA OCBOGHHA O0YMAILIHMHCA BCex
yHeOHLIX THCLIMIUTHH, 3aKPericHHLX 1a JIEnapTaMenToM;
OpraHu3auns, IAHUPOBAHHE H KOHTPONE CAMOCTOATEIbHE paboT ofyyaommxes;
OPradH3ailid  HayYHO-HCCACNOBATENRCKOR W HHHOBAIHOHHOH  [eNTeNEHOCTH
ODYYAKIITHXCA H HAYYHO-TEArOrH9eckuy pabOTHHKOB HHCTHTYTA.

4. OcroBnbie fYHKUNR QenapTaMenTa

4.1 [llenaprament  obecnewnBarommi  ofpazoBATENEHYI0  JEATETRHOCTE
OCYLLECTRIAET CACAYIOMMAE (YHKLHK:

4.1.1. Onenusaer SKOHOMHYECKYI0 P eRTHBHOCTE, NoTpedHOCTE B MaTEPHATBHO-
TEXHHYECKOM W KagpoBoM olecneveHHH, BOCTpe0OBAHHOCTE BRIIYCKHMKOBR HAa PhIHKES
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TPY/AA HOBBIX 0DPa30BATENEHBIX NPOrPaMM J0 HX OTKPhITHS,

4.1.2. AHANHIHPYET, MIAHHPYET M KOOPAMHHPYET Pealn3alHiy y4ebHoro npouecca
C IEIbK AHATHIA BEIMTOIHEHHA KAYECTBEHHBIX NoKasarenedl YHHBepcHTeTa (BRINONIHEHHE
3184 CTPaTerHH, OUEHKA KaYecTBa YCHoBEHH o0paj0oBaTeNbHOH NesTentHOCTH, OLCHKA
KaYecTRa 00pa30BAHNS H T.01.),

4.1.3. OfecneduBact NpH NPOCKTHPOBAHHA W PeaiH3IALHM ofpasoBaTeTbHbX
porpaMM  OIEHKY M y49eT MHEHHA H 3anpocoB  YHacTHHKOB oDpajoBaTelibHBIX
orHoWeHHH, paoronateneil W (MM) Bx oOBEIHHEHMH, MHBIX TOPHIHYECKHX W (Hmm)
(PHIHYSCKHX MHI,

4.14. Ocyuwecrsnser MOHMTOPHHI PeamHIAMH ODPA30BATENBHEIX NPOTPAMM,
OUEHHBAET OCHALIEHHOCTE 00PA30BATENRHEY MPOTPAMM COBPEMEHHEIMH TEXHHYCCKHMHM
CPECTBAMM, BHOCHT MPeLI0KEHHA 10 COREPIICHCTBOBANHIO 00PA30BATENLHOTO TpOLECTa
H ero TeXHHYECKOID OCHALIEHHA.

4.1.5. Kourponupyer Hamuuue obpaioBaTelbHEIX PecypcoB H oGpaIOBATENBHBIX
MporpaMM 118 o0y9alomuXes B 3nexTpoRHOH HHdopManHoHHO-00pazoBaTeILHOM cpee
YHuBepCHTETA,

4.1.6. OcymectanseT MOHMTODHHT TOATOTOBKM JOKYMEHTAUHMH OOPa30BATEEHEIX
TPOrPaMM, PEATHIYEMEDK HHCTHTYTOM,

4.1.7. ARanH3upyeT pesyIbTaTH NPOMEXYTOYHON YeNesaeMocTH obyIamIHKCA.

4.1.8. Ocyuectanger cfop NokyMEHTOB W NOATOTORKY MPOSKTOB NPHKAIOR M0
CTHNEHIHANLHOMY 00ECTIeUeH IO, MOAIOTOBKY MATEPHANOR UTA NPOLEIYD 10 TEPeBoIy ¢
MIaTHOre Ha GecnnatHoe ofyuenne, IpyTHM GopMaM cOUHANEHON NOLTEpPRKN.

4.1.9.

4.1.10,

4.2. BrIycKaimumii enapraMenT ocyIecTEIAeT CAeNYIONHe (yHKIHA:

4.2.1. Hsyuaer, ofofimaer W pacnpocTpanser HayWHO-NeJarorHYeckuli omb
HAYHHO-NENAroTHYeckuy  palOTHHKOB, OKA3EIBAET NOMOINE  HAYHHAOLIHM HAYYHO-
HEJArOrHYECKHM  palOTHHKAM B OBMANEHHH  MEJATOTHHECKHM  MACTEpPCTBOM,
CnocoGeTRyeT NPoheccHONATLHOMY H KAPEEPHOMY pocTy paboTHHKOB JelapTaMenTa.

4.2.2. Opradusyer paspaboriy w (WiM) suenpende B yuebuwii npouece
HHOOPMAIHOHHBIX W MYNbTHMEOWAHEIX CPEACTE W TEXHONOTHH, AMeKTPOHHBIX
00pas0BaTENbHELX PECYPCOB M APYTHX HHHOBALMOHHETK 06YYaI0MMY TEXHOTOTHI,

4.2.3.  Ocymecrauxer HAYYHO-MCCIEJIOBATENRCKY) W HHHOBALHOHHYTO
ACATENBHOCTE B BHIE NPORENEHHA (YHIAMEHTAIBHBIX, NPHENAIHBX HCCTel0BaHWN |
PapaloTok Mo aKTYalbHEIM NPoGIeMaM Haykd H OOPAI0BAHKA, B TOM 4YMCIe B paMKax
CHOMHBIUHXCH B YHHBEPCHTETe  Hay4yHEIX  Hanpasnednil  (wkoa),  Hay€Ho-
HECNCA0BATENBCKHY H HHHOBALUMOHHBIX MPOTPAMM M MPOEKTOE,

424, CpocobeTByeT YY9acTHEY — Hay9HO-METATOrHYECKHX paboTHHKOE &
MERAYHAPOAHEX. H POCCHACKAX CHMNOSHYMAX, KOH(EDEHIHAX, CEMHHAPAX W APYTHX
HAYYHLIX MEPOIPHATHAX.

4.2.5.

4.2.6.
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3. ¥npasaenne genapramentom. CTPYRTYpa W opranusanns paGors
JI'EI]IPTII-'IEEITB

3.1, Cocras paGoTHHKOB NeNapTAMEHTA YCTAHABNHBAETCH B COOTBETCTEHH CO
IITATHRIM paciiHcanieM Y HHBCPCHTETE,

5.2. PaGoTHMKM fenapTaMeHTa M3 9HCIE NPOQECCOPCKO-TIPENOIABATENLCKOMD
cocTasd YHHBEPCHTETA ABJIAKICA BHCOKOKBATH(HINDOBAHHEIME CHCLMATHCTAMH B
cBoeil 0DIACTH, KaK NPABKIO, HMEHOILIHE VYEHRIE CTENEHH H 3BAHHA.

5.2.1. HaqalbHuk JenapraMenta nasHadaeTcs NPHEAIOM DEKTOPA YHHBEpCHTETA
HIIH YTIOAHOMOYEHHOTO MM NPOpeKTOpa YHHBEPCHTETA, N0 NPeICcTABIEHHIO OMPeKTOpa
HHCTHTYTA.

3.3, KoMmnnexToBaHMe JenapTaMeHTa  HAYYHO-NEJArOTHHYECKHMM  Kaapami
OCYIICCTENAETCA B COOTECTCTBHH C Ycrapom YuusepcuTera Ha ocHoBe TTonomeHHs o
[OPANKE 3AMELICHHS NOTKHOCTEH HayuHo-nefarormdeckux paGotumkos YHHBepcHTeTa
yTEM DPOXOAACHHA KOHKYPCHOTO 0TOOPA M 3aKIIOYEHHS TPYIOBOIO JOMOBOPE HA CPOK
N0 NIATH JeT.

54, JlonKHOCTH  HayyHO-TIeNarorHdeckux  paBoTHWkoB (manee - HITP)
ACHAPTAMEHTA MOTYT 3aMENATRCA JHIAMH, paDOTalOIAMH HAa NOCTORHHOH OCHOBE
(WTaTHRE PADOTHHKH) HIH M0 COBMECTHTENLCTRY.

5.5, 3aMectHTenH HEYANBHHKA JeNapTAMCHTA 10 HANPARNEHHAM ACHTETEHOCTH
MOTYT HAIHAUATECH M3 4Hcna wanbolee KEanAQHIHPOBAHHLIX IHTATHEX HAYGHO-
negaroryyeckny paboruukor genapramenta. [lpw HeoBxomumocTH B Jenapramere
MOTYT cO3aBaTeCA MabOPaTOPHH, LIEHTPE, CEKTOPbI, CEKLHH H .

3.6. [llenaprament BederT y4eOHO-METOIMYECKYIO W HHYI0 JOKYMEHTRIIHIO,
OTPRKAOLIYIO  CONCPIMAHHE W MOTOAHKY TpPOBEACHHMA yuebHOTO, HAYYHOIO WM
BOCIHTATENBHOTO MpPONECCOB, OCYINECTRIEHHWA HMHHOBAIHOHHOH, MesIyHapoamHoi,
MPOMOPHEHTALHORAOH H HHOH NeATENEHOCTH KOMISKTHEA B 1I€/I0M M KE#10ro paboTHHKA
B acTHOCTH. [lepedens obssatenbhol NokyMenTaly nenapramMenTa pernaMeHTHpYeTCa
HOMEHENATYpO# nen YHHBepCHTETA,

5.7. Pabora menapTaMeHTa OCYINECTR/ISETCH B COOTBETCTEHH CO CTPATErHYECKHMH
IR TaYaMK FEHEEPCHT'EW H TEEYIIHMH IMaHaMH, OXBATRIBAMKIIIHMMH BOE ACTEKTEI 2ro
JAEATCNBHOCTH.

2.8, 3acmynmsanue n o0CYAICHHE OTHETOR JRNAPTAMEHTA O XOJE BHITONHEHMS
[TEAHOR, M0 OPYTHM BOOPOCAM ero OedTelsHOCTH MPOHIBOORTC] CHCTEMATHYECKH Ha
JACENAHHAX YHEHOTO COBETA HHCTHTYTA, 4 TAKKE NPH HeoOXONHMMOCTH Ha aacelaHusx
Yyenoro coseta YuusepcuTeTa WM APYrHX COBETOE H KOMHCCHH B COOTBETCTBHH C
MaHaMH WX paboTel.

6. lacenanme enapraMenta

6.1, OficymIenHe W pelicHHe OCHOBHBIX BONPOCOR, CBAZAHHEIX C BEITIOTHEHHEM
a9 B QYHKUMA fenapTaMeHTs, NpoBogsTcAa B GopMe ero sacenanmii. Temarika
rpadmk sacenanui GopMHPYETCH A0 HAaYana Kaxaoro ¥yuebHOTO Mojla M BEMIOMAKTCH B
naaH paboTel AenapTaMenTa.
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6.2. 3acenanmne NENAPTAMEHTA HAIHAYACTCH M MPOBOIHTCH Er0 HEYATEHHEOM HIH
THUOM, €70 JaMelllainiuM, KaK NPaBHI0, He PEXe OIHOTO Pasa B IBa Mecqlla.

6.3. Ha sacenanmax NenapTaMenTa:

oficymaaoTes NNanb paboTel AenapTaMeHTa;

PACCMATPHBAKITCH HTOrH palloTel NenapTaMeHTa B UENOM H [0 BCeM BHIAM
ACATENEHOCTH,

PACCMATPUBAIOTCA OTYeTH O paboTe OTAENBHLIX palOTHHKOR JeNapraMeHTa mo
BCEM BHJAM HX JeATeNBHOCTH;

NPOBOJHTCA MPEABAPHTENEHOE 00CYHIeHNe KAHAHIATYD Hay9HO-TENArOrHYeCkix
PabOTHHKOE HEPEn KOHKYPCHEIM 0TGOpOM Ha 3aMellleHke JOHHOCTH, & TAKKE COMCKAHME
YVHEHOTO IBAHMA;

OPOBOJHTCH PaccMOTPeHHE (enepansHeIX TOCYNAPCTBEHHBIX OOPAIOBATEIBHEIX
CTAHAApTOR Beicwero obpasopanus (gamee — ®IOC BO) w vyelHeiXx nnaHos
(IEHCTBYIOIIMX ®  TPOEKTOB), (eepalbHEX IOCYJAPCTBEHHELX Tpebopannil K
DOMMIHHTENEHOMY NpeAnpoQeccHOHANBHOMY 00paI0BAHHID,

NPOBOIHTCA OOMEH ONMEITOM To BonpocaM ydeDHoll, metommyeckoll W HayuHo
paboThl, 0DCYMNAKTCA OTKPbITHIE 3aHATHA pabOTHHKOE M3 uHCHa Mpofieccopero-
NpenoiapaTeILCKOro COCTARA NeNapTaMenTa;

PACCMATPHBAIOTC  BOMPOCE  OPTaHH3alMK  0OpaloBaTeNkHOID [pOLECcca 10
00pazoBATENLHEM MPOTPAMMAM, B PEATHIAUHK KOTOPHX TPHHHMAIOT YYACTHE HAYYHO-
NeAarorHieckne paboTHAKH JenapTaMenTa i Ip.

6.4. Ha 3acefiane JenapraMeHTs MOTYT NPHIIAIIATECA 00YYAIOLIHECS H HAYYHO-
mefarcryueckue pabOTHHKM JPYTHX CTPYKTYPHRIX MONpasneneHwil WHCTHTYTA (no
COTNACOBANHI0 ¢ MX DPYKOBOJMTENAMH), palOTHHKM pasnHYHBRIX  CTPYKTYPHBIX
nonpazfencHMl YHUBEPCHTETA (N0 COTNACOBAHHIO ¢ WX PYROBOIMTENSMH), a Takwe
APYTHX YYpewaeHHH, NMpeAnpMATHA W opramdzanmii, 4se MHeHMe HeoOXOTHMO A
ODCY#ICHHS PACCMATPHBAEMEIX BONPOCOS.

0.5. 3acelanwe JENApTAMEHTA CYMTAETCS NPABOMOYHEIM, GCHH  HA  HeM
NPHCYTCTBYET He MeHee 2/3 OT CNHCOMHOID COCTARA JIETIAPTAMEHTA. Iponemypa
rOOCoBAHMA (OTKPRITOE HIM TAHHOE) MO BCEM BONPOCAM, OTHECEHHEIM K KOMIETEHIHH
ACTIAPTAMEHTA, ONPENENRETCA HA 3IACCLAHWH [enapTameHTa. Pemenwe nenapramenta
CHHTACTCA TPHHATHIM, €ClH 38 Hero mnporofocoBano Gomee S50% or wyWena
NPHCYTCTBYFOLIHX.

6.6. Xog 3acemaHmMs fenapTaMeHTa M ero peieHHs ohOpMISOTCE B BHIE
MpoTOKOAA 3aceqaHHd. B cay4dae HeoDXOAMMOCTH CEKpETApE JacefaHHs JeNapTaMeHTa
TOTOBHT BRIMTHCKH H3 NPOTOKQUIOB 3ACENaHui.

7. lNpapa 1 o0u3anA0CTH JENApTAMENTA

7.1, [Ins oCTHKEHHA OCHOBHBIX 38484 AENAPTAMEHT HMEST NpaBo:

BHOCHTE Ha PAaccMOTPEHHE pekToparta, Y4eHoro coBera MHCTHTYTZ M YUeHoro
COBETA YHWBEPCHTETA H [IPYTHX COBETOB, M KOMMCCHET VHHBEDCHTETE NMPEANOHKERHA 110
COBEPIIEHCTBOBAHMIO pabOThl HHCTHTYTA, YHHBEDCHTETA W ADYIHX CTPYKTYPHBIX
NoApazfene i Y HHBEPCHTETE;
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YYSCTROBATE B 0OCY#IEHHH BONpocos yuebuoii, HayuHoil, BocnuTaTensHoi W HHOH
AEATENBHOCTH, Kacalommxcs paboTel JemapTaMeHTa, Ha sacelaHHax YY9eHOro coBeTa
HHCTHTYTA, ¥ HEHOTD COBETA YHHBEPCHTETA, & TAKMe APYTHX COBETOB W KOMHCCHIL

3ANpamHBaTE A NOMY4aTh B YCTAHOBISHHOM NOPAAKE OT PEKTOpaTa YHHBepCHTETA
W pPYKOBOGHTENEH CIPYKTYPHEIX Nojpasaenennii YHHBEpCHTETa Heobxogmmere mns
OCYIIECTBICHHA CBOEH NEATE/ILHOCTH HHDOPMALIHIO, JOKYMEHTh H MATEPHAIEL,

OpPHENEKATE, Mo COrmacoBAHHEY © COOTECTCTEYIOMIHMHE — PYEOBOOAHTCIAMH,
pafioTHHKOB  CTPYKTYDHBIX —MOJApasieicHuii YHMBEpCHTETa IS OCYILECTBICHHS
MEPONPHATHH, TPOBOIUMEIX JEM4PTAMEHTOM B COOTBETCTBHH € €€ 3a0a4aMH.

7.2. NenapramenT 0ba3aH:

CHCTEMATHYECKH  OCYLIECTBJAATE  Y4eOHYH), METOIMYECKYH) W HAYYHO-
HCCAENOBATENBCKYH) paboTy HA BBEICOKOM HAYMHOM M METOJWYECKOM YpOEHE, C
HCIIOMEI0BAHHEM COBPEMEHHED CPEACTE, METOOOR H TEXHOIOTHE;

CONEHCTROBATE  PEryIApHOMY — TOBBIUEHMI)  KBATMOMEKAUNH  HAYYHO-
MeJaroTHYecKHX paboTHHKOB,

obecneuuBaTe CoOTBETCTBHe oOpazoRaTen]sHON M HayuHoH  JesTensHOCTH
TpeGopanmiM OIOC BO w  npodeccHOHANBHEIX CTAHJAPTOR M0 HANPARTEHHAM
OCYLICCTBIAEMOH DOATOTOBKH.

THIHIH POIHDRE IS - (O
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[Npunowenne 16
K MHCTPYKLHHE N0 OeNonpoHIB0ACcTRY

THITOBOE MOJTOXKEHHE
0 Kaeape ...
INocyaapcTBeHNOT0 ABTOHOMHOTO 00paloBaATENLHOTO Y PeKIenHi
BRICHIEro obpasosanna ropoaa Mockesl
«MockoBckni roponckoii nenarornyeckKnil YHHBEPCHTET?

1. Obmue moToEeHHA

1.1. Hacrosmee MOIO#EeHRE pPeETYIHPYET JeATeTEHOCTR Kadeape
['ocynapcTREHHOID ABTOHOMHOIG 0OpPA3I0BATENEHOMD YUPEKICHHA BRICINEr0 0DpasoBaHNA
ropoga Mockesl «MockoBckui ropoackodl MegarorHUeckHi YHHBEpPCHTET» (Janee —
kaeapa) B YCTAHARIHBAET €€ CTPYKTYPY, 3ata4H, QyHKUHH, Npapa H 00AZAHHOCTH.

|.2. B ceoeii nestensHocT kaenpa pyrosoncrsyercs PejepaibHeiM 3AKOHOM OT
29 nexabpa 2012 r. MNe 273-@3 «06 ofpasoeannn B Poccuiickoii ®enepanumy;
HOPMATHBHBIMM TPABOBRIMH aKTaMH MuHHCTEpPCTBA HaykH W Belcmiero olpazoBaHHs
Poccuiickoit ®enepam, lemapramenta oOpazosanus u Hayks ropoga Mockss # HHEIME
HOPMATHBHBIMH  MNPABOBRIMH  SKTAMH, YcTapoM [ OCYIApCTBEHHOIO ABTOHOMHOIO
o0pa3soBaTenkHOTO YYpesIeH s Bhicuero ofpasosanus ropoga Mockesl «MockoBcKmil
ropofickol  NeJArorHYecKHil  yHusepcwteTs (ganee — YHHBEPCHTET), HACTOAILMM
[MonomerneM 0 HHBIMH NOKATEHEIMH HOPMATHBHBIMH aKTAMH '.'n'r!:II-IB?EPCI-ITE-"IH.

I.3. Kadeapa cosnaercs, peoprannayercs, THKBHIRPYETCH H NEpCHMEHOBBIBACTCR
B MOPAIKE, YCTaHOBNeHHOM YoTanoM YHHBepCUTeTA.,

I.4. Obmee pyrkoBOACTBO JESTENBHOCTRID Kalpephl OCYIIECTBASET IHPEKTOP
MHCTHTYTA. HenmocpeicTBeHHOE PYKOBOJCTEO JEATENEHOCTRIO Ka(eaphl OCYILECTRIACTCR
22  IABEIYVHOIIIHM, HTEHPEEMI-T-!'-! HA JONAHOCTR B YCTAHOBNEGHHOM [MOpANKE HA
onpefeneHHbH Cpok.

1.5, Odmimansioe HaHMeHOBaHHe KadelIpbl YCTAHABIWBAETCH YYEHBIM COBETOM
YHuBepCHTETA H [OIKHO COOTBETCTBOBATE 22 OCHOBHOH HayqHOH CHelHATH3AlNH HIH
ofmacTH sHaHmil, no xomopoli kadenpa seaer yuefHO-METOOHYECKYIO W HAy9HO-
Heeneaosatensekyto pabory (HHP).

Y. Tunet u crarye kadeap

2.1. Tlo cTenenH yyacTus B NpoLEcce MOATOTORKH BHIMYCKHHKOR kadenpa Momer
OBITh BHNyCKalOMmMel N obecneyuparomeit.

2.1.1. Brimyckaioman kadweapa:

OTBEYAET 32 KAYLCTRO NOATOTORKH CMElHATHCTOR N0 KOHKPETHOH CHCLHANBHOCTH,
HANPABICHHIO MOAMOTOBKH BhICIIEID 00pa3soBaHHA, HMEET MAKCHMANRHYI0 TPVIOEMEOCTh
B UHEAaX  oDmenpodeccHOHANBHEIX M CHEHMHANLHEIX — AHCUHIIHH  (JHCIWILTHE
MPEIMETHOHR MOArOTOBEW) y49eDHOIO [UaHA COOTBETCTEVIOUIEH CINENHANLHOCTH,
HANPABIEHHA NOATOTORKH;
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OCYMIECTBIAET B YCTAHORNECHHOM MOPAIKE HAYYHOE PYKOBOICTBO BEITYCKHBIMH
reandHrauHoHHbMY  paboTamu  oOyVYAICIIHXCA COOTBETCTEYIOWIEH CHEHHANEHOCTH,
HANpPaBNeHHA NOIrOTOBKH, YYaCTEYET B MOATOTOBKE 0OYVYAIONIMXCA K rOCYAapcTBEHHOH
HTOrOBROH aTTecTalMK H B pabote ['ocynapersennoil sx3ameHalmonHol koMucenn (I73K),
B paspaboTrke pporpaMM M pPEKOMEHOAUMH 1O CTPYETYPE H  OpraHd3aiHH
rocy/IapCTBEHHON HTOTOROH aTTecTAlMK 0DY4AILIHXCH;

HHHIHHPYET BBENCHHE B YHHBEPCHTETC HOBBIX OCHOBHBIX W JOMONHHTENEHBEX
oDpasoBaTeNbHEIX [pOrpaMM NpodeccHoHATEHOre 0Dpa3oBaHMA pPasHOTO YPOBHA B
pamKax croMX obnacTed IHAHHI HIH HAEY4HbIX HANpaBIeHHH.

2.1.2. Obecneunpatomias  Kaenpa OCYmEeCTENSET YuebHYIO, METOOHYEeCKYID H
HAaY4HO-HCCNeNoBaTeNnbeKyie paloTy no ogHOH MM HECKONBKHM  pOJACTBEHHEIM
OHCUHIUIHHAM M3 UHEJOB  TYMBHWHTAPHBIX W COLHATBHO-3KOHOMHYECKHX,
ECTECTBEHHOHAYYHEIX W oDleMaTteMarHdeckux  MaM  obwenpodeccHoHANBHEIX
AMCIHILIHH,

2.2, Obecneyusaroman  kadenpa MomeT OwTh:  ofUWEYHHBEPCHTETCKOH MIH
ODLIEHHCTHTYTCKOM.

2.2.1. ObmeynHpepcHTeTcKan Kadeapa ocyIlecTRISET vuebHYI0, METOIHYECKYIO H
HAYYHO-HCCNENOBATENLCKYI0  pafoTy 0o ooHOH HAM  HECKONLKHM  POJCTBEHHEIM
JHCUHILTHHAM, MPEACTARNEHHBM BO BCEX MITH HECKOIBKMX HHCTHTYTaxX (Ha (akynsTeTax)
YuupepcHTETA,

2.22. ObmenHcTRTYTCKAS Kadeapa ocymecTrugeT yueGHYID, METONHYECKYHD H
HAYHHO-HCCNENOBATeNbCKYe paboTy no ogHOH HAH  HECKONBKHM  POJCTBEHHBIM
AMCUHIUTHHAM, NpPEICTABNEHHEIM B HHCTHTYTE, B paMKax KoToporo coinana kadenpa. Ee
ACATENLHOCTE KOHTPOIHPYETCH AHPEKTOPOM HHCTHTYTE.

4. OcuoBrpie 3213490 B PYHKIHE Kadeaps

3.1. OcHOBHBIMM a7a9aMH Kadenphl SRISI0TCS:

i.11. OcymecTrnende ydebHOH, MeTomgWHeckoll W HAVHHO-HCCHEN0BATENbCKOM
padoTel MO BCEM JMCHHILIHHAM M JAPYTHM BHIaM y49e(HOH Harpyskm yuebGHoro niawa,
JaKPenNeHHbIM 38 Kadeapoi B COOTBETCTEHH C PACUETOM 4acoB Ha yaebHEIH roa.

3.1.2. OcymecTanense yueGuoii paboTel  npodeccopcKo-NPenoIaBaTelbekiM
cocTaroM Kadenpsl B BHIE YTEHHS NEKITHH, MPOBSICHAN NPAKTHYECKHY, CEMHHAPCKAX W
NAbOPATOPHEIX  3aHATHIL, OPaKTHE, pPYKOBOACTBA KYPCOBHMH W BEIYCKHBIMH
KBATHOHKAIHOHHEIME paloTaMe o0y HaroIHIC.

3.1.3. OcymecTanesne NOCTOAHHOND KOHTPOJIA KA4ECTEE OCBOSHHA 00y al0mHMHCA
BCEX YHeOHBIX TUCIIMILTHH, 3aKpenenHkIX 9a kadenpoit.

3.1.4. Opranu3amua, TIAHAPOBAHHE M KOHTPONL CAMOCTORTENRHEX pabor
ob YA M CH.

3.2, Kadenpa ccymecTaiier cheayromme dyHKIHR:

3.2.1. Misy4aer, oGofmaeT W pacnpOCTPAHSET HAYYHO-NEHArOMHYECKHA  OIBIT
Npeneiasare/ied, OKATMRBAST NOMOIlL HAYHHAIOIIHM MpPenoJAaBaTeniM B ORIAICHHH
NeJarorH4ecknM MacTePCTBOM, cnocoBeTeyeT NpoecCHOHANBHOMY H KAapbCPHOMY POCTY
paboTHHKOR Kahenpr.
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3.2.2, Opraumsyer paspaborky W (HiH) BHeapenwe B yueDHBH rpouecc
HHOPMALHOHHEIX  H  MYyNBETHMeIHHHBIX CpeacTs H  TEXHOJMOTHA, 3NeKTPOHHBIX
00pa3oBaTENEHEX PECYPCOB H APVIHX HHHOBALHOHHLIX 00YUaIOUIMX TEXHONOTHI.

3.2.3. OcywecTanser HAYIHO-HCCNEN0BATENRCKYHO H HHHOBAIHOHHYH)
OESTENLHOCTE B BHAE NPOBEICHHA (YHIAMEHTANLHLIX, MPHETAAHBIX HCCIEIOBAHHH M
paipaboTok No akryankHnM npobieMaM HaykH H o0pa3OBAHAA, B TOM 9YHCTE B paMeax
CIOMHBIIHXCE B  YHHBEPCHTETE  HayyHBIX  HalnpapieHWi  (Wkon), Hay4HO-
HCCOENOBATENECKHY H HHHOBAIHOHHBIX NPOrPaMM H [IPOSKTOS,

3.2.4, CnocobeTByeT Y4acTHIO Mpenofagatenei B MEeRIYHAPOIHBIX H POCCHHCKHX
CHMIIO3HYMaX, KOH(QEPEHITHAX, CEMHHAPAX W OPYTHX HAYIHBIX MCPONPHATHIX.

3.2.5. KOHTPONHPYET H HECET OTBETCTBEHHOCTH 38 Ka4YeCcTBO H CPOKH NOArOTOBKH
HAYYHBIX CTaTeH, cOOPHUKOR cTaTel MO Hay4YHBIM HANpABNEHHAM Kadenpsl, MoHOrpadymii,
yueDHHEOR H y4eOHO-MeTOIHYECKHY TOCOGHH.

3.2.6. [IpHANMAST YYACTHE B OPTAHM3AUMH HAYMHLIX MEPONPHATHI: KoHbepeHLii,
CEMHMHAPOB, KPYIIIBIX CTOJOB H JAp.

3.2.7. PyKoBoauT HAYUHO-HCCIE IoRATENLEKOH paboroi ODYYAOLIHKCH
YHHBEPCHTETA N0 3AKPETUTEHHBIM 33 Ka(enpoi 1 pOACTREHHLIM AHCITHTITHHAM.

3.2.8. OcymecTRIgeT MNOATOTOBKY HAYYHO-MEJArOTHYECKHX KagpoB  BeICIHEH
KEATHQHKALHE 9epes COMCKATEeNBCTEO, ACTHPAHTYPY H MOAIOTOBKY HAYUHBIX KaIpom
HEpE: ROKTOPAHTYPY Mo COOTRETCTEYROULHM HAYYHBIM CHEUHAMEHOCTAM B BHOS HAYTHOIO
PYKOBOACTEA ACTHPAHTAMH M COMCKATENAMH KAaHJHIATCKOR CTeNeHH, HAYYHOTO
KOHCYILTHPOBAHHA JOKTOPAHTOR M COMCKATENEH NOKTOPCKO# CcTeneHn.

3.2.9. CocTaBnseT NMPOTPAMMEL BCTYTIHTENBHEX H KAHIHIATCKHX SKIAMCHOB [UIA
SCOHPAHTOR, OPraHA3YET NOOTOTOBKY K HHM H [TPHEM.

3.2.10. PaccmaTpHBAeT JHCCEPTAUHH, NPENCTARNAEMBIE K SAllHTe JAKPeILICHHEIMA
38 Hell acnMpaHTAMH, NOKTOPAHTAMM M COMCKATENAMM HAYMHON CTENEHH, PeleHIHpyer
NpeACTARIEHHBIE HAYYHEIE M OHCCEPTANHOHHLIC pabOTEI ACTIHPAHTOR, JOKTOPAHTOR,
COWCKaTeNeH Hay4yHOH CTEeNeHW, JaeT OKCNEPTHHIE 3aKTIOHEHHS ©  HAYYHO-
HCCIENOBATENBCKHY, YHeDHEN U yuehHo-MeToangeckHy paboTax U T.0.

3.2.11. Oprasn3yeT CHCTEMATHMECKOE MOBLIIEHHE KBATHGOHKALIMK npodeccopero-
NpENOABATSIECKOrO COCTABA B COOTBETCTBHHM C YTBEPHAEHHLIMH [JIAHAMH B BHIC
CTaXHpoBOK, o0y9YeHHS Ha Kypcax ® T.0. OGecredHBacT NOBLINEHHE KBATH(HEAINH
HHEIX PabOTHHKOB NPH HEoDXOIHMOCTH.

3.2.12. OcymecTRaseT MEAIYHAPOJHOE COTPYAHHYIECTBO B PAMKAX CBOMX HAYUHBIX
H  HAaYMHO-METOAWYECKMX  HANpPaBneHWH ¢ HHOCTPAHHBIMH  OOpAIOBATENEHEIMH
OPraHH3allHAMH, HAyYHbIMH OPraHH3IaAlHAMHE, OTACIbBHBIMH YYeHRIMH W MefjaroraMHd B
BHIC COBMECTHRIX MEPONPHATHH, MimaHui, areHms nexuwii 3a pyGemom, CTaMHpOBROE,
cofelcTRyeT  akageMmudeckoill  MofumenoCTH  OGYYARONIMXCH, HX  YHACTHIO B
MEWIYHAPOAHBIX HAYYHEIX W NPObecCHOHATEHEIX OPTAHHIALMAX W p.

3.2.13. Beger pocnuratensiyo paboTy ¢ oby4aolMMHcA, HANpEBTEHHYIO Ha
COXPAHCHHC HCTOPHYECKOH NPCCMCTBCHHOCTH MOKOAEHHH, PA3BATHC HAUMOHATRHBIX
KYNBTYP, GQOPMHPOBAHWE HPABCTBEHHEIX KAYECTR [IHYHOCTH, PAsBHTHE EYIETYDH
MEHITHHHECKHX B‘THD'IIJEH.HE. BOCITHTAHHE COBDEMEHHODD HAYMHOr MHPOBOIIDEHHA,
(POPMHPOBAHHE OCHOR KYMBTYphl 30DOBBA, MOTHBAUHH K Oyaymedl npodeccun,
BOCTIHTAHHE NATPHOTOB, MPAXIAH IPABOBOID AEMOKPATHYECKOTD MOCY IAPCTHA,
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3.2.14. Yuacteyer 8 npoOpHeHTAUHOHHOH paboTe HMHCTHTYTE, BKIHOHAR
paznu4Hbie (POPMbI COTPYIHHYECTBA ¢ ofpajoBaTenbHeIMH OPraHH3AMAMH, MpOBEIeHHE
QITHMITHAT, & TaKke B ApYTrHx (opMax JonoIHATENEHOTD 00paIoRaHus.

3.2.15. Yuacteyer B paboTe YHHBEpCHTETa, ¢ BbIIYCKHHKAMH, B TOM 4HCIE
OKAILIRAA WM HAVIHO-METOAHYMECKYH) OOLOSpHEY, OPraHHIyd KOHCYIBT4lHH 10
JAKpErIeHHEIM 38 kadenpoll MHCUHIUTHHAM, CIOCODCTEYA NOBLILUCHHI HX MOTHBALHH K
NpOGECCHOHANBHOMY POCTY M HAYUHOMY PAIBHTHIO.

3.2.16, V4acTByeT B TNOJTOTOBKE NAKETOB [NOKYMEHTOR JN8 JNHOEHIMPOBAHHA
AAHHLIX CHEHANEHOCTEH (HanpasneHHil) NoAroToBKH, B paspaloTie W (HIH) 3KCIEPTHIE
B COOTBETCTEBHH ¢ (hefepaibHBIME MOCYIAPCTBEHHEIMH 00paloBaTelLHBIMHE CTAHIAPTAMK
yueDHEIX NI4HOE H MPOTPAMM [HCUHIUIHH, JHUEHIHPYCMBIX HIH YHE pPeanH3yeMbiX

cleHANEHOCTEH (Hanpapnennii) NOArOTOBKH, NO OTHOIIEHHI) K KOTOPLIM OHA ABIAETCA
BRITYCKAIOMEH,

5. ¥npasienne kadeapoii. CTpyxTypa n oprannsauus paborsl Kagenps

4.1. Coctap paGoTHHKOB Kadenpsl YCTAHARIMBAETCA B COOTBETCTEHH CO IUTATHBIM
PacTHCAHHEM Y HHBEPCHTETA

4.2 llpenonasatensmMe  kadenpsl  SBOSKIOTCH  BHICOKOKBATH(HIHPOBAHHELE
CTIEIHATHCTEL B cROSH of1acTH, Kak MpaRHI0, HMEMTIHE YYEHRE CTENEHH H 3BAHHA.

4.3. Kadenpy Bosrnapnser 3apegyioiiHid, HMelomHi, Kak OpaBHIO, YYEHYIO
CTEMeHb JOKTOPA HAaYK H (H/IH) y4eHOe 3BaHRe npodeccopa.

4.3.1. 3agegyiomuil kadenpoil w3dKpaeTcs YUCHMM COBETOM YHHBEPCHTETA MO
NPpEACTABICHHID Yuenoro coseTa HHCTHTYTa B YCTAHORIEHHOM [MOPASZKE H HA
YCTAHOBIEHHBIA Cpok.

4.32. Kannuaatypa npenojapatens, WYLABHBINETO JKEMAHHE YYacTBOBATE B
KOHEYPCE HA 3aMEelleHHEe BAKAHTHOH NOMKHOCTH 3aBeIylomero kadeapod, NpoxomuT
npeasapHTensHoe obCcyHIeHMe Ha 3acefaHHH Kadenpel, KOTOpoe NPOBOIHTCA MOJ
NpeacenaTenkCTBOM PEKTOpA/MPOPEKTOPa YHHBEPCHTETE WAH JHPEKTOPa HHCTHTYTA.
Kafeapa BREIHOCHT MOTHRHPOBAHHOS 3JAKMIOYEHHE, NMPeACTARISEMOS B YUeHRH coBer
HHCTHTYTa.

4.3.3. 3apegyiomuid kadenpoil MoweT ORTE OCBODOMISH OT CBOHX 0DS3aHHOCTEH
MPHEAIOM PEETOPRA ?HHHI:FEH‘[‘ETE Hi OCHOBAHHM JITHYHOMD 3AMBICHHA, N0 HCTEYEHHH
cpoka H3DhpanHAa W AeHCTRHA TPYAOROTO JOTOROPA THOO JOCPOYHO 33 HAPYIDEHHE YCIOBHH
TPY/AOBOTO OOTOBOPA HAH TPYAOBOTO 3AKOHOJATENLCTBA PEMIEHHEM YWEHOMO COBCTA
YHuBEpCHTETA.

4.34. B cnyyae BOSHHKHOBEHHA BAaKaHCHH PEKTOp YHHBEDPCHTETA HMECT [paso
HATHAYHTE CBOMM [IpHKa30M sasegyviomero kadeapod Ha fepuol NOATOTOBEH H
NnpoBeicHHA EBOOPOE CPOKOM 10 OJHOTO TOJA.

4.4, Komnaexktopanmue Kadeapr HAYYHO-TIEOAroTHYeCKHMU KaapaMu
OCYIIECTRIMETCH B COOTBETCTBHH © YCTaBoM YHMBEpCeHTeT3 Ha ocHose [lonowxenus o
MOPANKE 3AMEIICHHA [OOMKHOCTEH HAYMHO-NIEJATOTHMECKHX palOTHHKOB —myTeM

MPOXOEIEHHA KOHEYPCHOTD mﬁ:}p«a H IAKMHOHEHHA TRYAOROM JOMBOPA HA CPOK J0 IMATH
JEeT.
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4.5, HomsmocTH npodeccopcko-npenogasatensckoro cocrasa (aanee - [NC)
Kadiephl MOTYT 3aMEIATECA THIAMH, paboTaIHMA Ha MOCTOAHHOH OCHOBE (TITATHEE
COTPYIHHKH ) HIH 110 COBMECTHTENLCTRY.

4.6, 3aMeCTHTENH 3aBeIYI0MEro Kae poi Mo HANPARNEHHAM JENTENLHOCTH MOIYT
HAIHAYaTeCA W3 9dcia Haubogee KBATMGHUMPOBAHHBIX [(UTATHBIX [OpenojaBaTenci
kaenpel. [lpy HeobxomumocTs Ha kadenpe MoryT cosgasaTecs cekunH, B atom cnyuae
HAHAYAKITCH SABE/YIOUIHE CEKIMAMH Ka(ephl PACTIOPAKEHHEM €€ 3aBeIYI0NIErD.

4.7. Kadegpa wumeer o00coDIeHHOE NOMEMIEHHE, HMYLIECTBO, MOMET HMETH
yuebHo-HayuHEIe TabopaTopHi, MacTepckie H KaDHHeTEL.

4.8. Kadegpa mener wyuebHyo, METOOMYECKYI0O W HHYID JIOKYMEHTALMIO,
OTPEKAOLIYIO CONCPAAHNE, OPraAHH3AINI0 H METOIHKY NpOBENeHNA yuebHOTro, HEYIHOTO
H BOCTHTATENBHOND MNPOLECCOB, OCYLICCTBICHUA HHHOBALMOHHON, MEXRIYHAPOIHOH,
NMpoQoPHEHTALMOROR M HHON JEATENEHOCTH KO/EKTHEA B HENOM H Kakaoro paboTHHKS B
yacTHOCTH. [lepedenr obA3arencHoll AokyMeHTAUMH Kadepsl pPermaMeHTHPYeTcH
HOMeHRIaTypoll nen YuusepcureTa

4.9. Pabora wadenpsl OCYNIECTBJASETCH B COOTBETCTEHMM C NEPCHEKTHBHBIMH M
TEKYTIHMH IaHAMH, OXBaTLIBAKIIHMH BCE ACMEKTH €€ JIEATENBHOCTH,

4.10. 3acaymupanue W oGCYyEIeHHE OTYETOR Kadelpel © XoIe BHMONHEHHA
[IAHOB, N0 APYTHM BONPOCAM €€ [EATENLHOCTH [POM3BOJHTCH CHCTEMATHYECKH Ha
IACENIAHHAY YYSHOI'O COBETA HHCTHTYTA, & TaKke MpH HeoOXOMHMOCTH Ha 3acelaHHAax
YYEHOro coBeTa YHHBEPCHTETA M APYIHX COBETOR H KOMHCCHI B COOTBETCTEHH C MIAHAMH

HX pabOTEL
5. 3acenanme kadenp

3.1. OOcy#aeHHE W PElEHHe OCHOBHMBKIX BOMPOCOR, CBA3IAHHEIY ¢ BRINONHEHHEM
3afa4d W QYHKIHA KaQeapsl, nposoasTca B dopMe ee sacesanni. Temaruka u rpadmk
3ACCNAHHH QOPMAPYETCA [0 HAYAld Kaknoro yu9elHOTO roja H BRIOYATCH B IUI4H
paboTH Kadeaps.

5.2. Bacenanve xaenphl HAIHAYACTCA M NPOBOAMTCA e 3AREIVIOMHM HIH THIIOM,
er0 3aMEIIAIONIHM, KaK NPaRHiio, He pexe 0JHOTO pala B IBa MecHIla,

5.3. Ha sacenanusx xadenp:

ofCyRAaI0TCA Mnanks paboTsl kadenps;

pacCMaTpHBAIOTCA HMTOrM paboTel kadegpsl B LENOM W N0 BCEM  BHIAM
NeATENBHOCTH,;

PACCMATPHBAKOTCA OTYeThl 0 paboTe OTAENEHEIX pabOTHHKOB Kadeopsl Mo BCeM
BHAAM WX JIEATEITBHOCTH

NPOBONHTCE DpeJBapHTENBHOS O0CY#IeHWe KAHAHIATYp Npenojaparencii mepen
KOHKYPCHBIM OTOOPOM HA JaMellieHHe JO/KHOCTH, 4 TAKKE CONCKaHWE VHeHOT0 IRaHHH;

NPOBOAKTCA PACCMOTPEHHE (eNCpanbHBIX TOCYAAPCTEEHHEX OOpPA30BATENRHEIX
CTaNfapToB BRICINCIO ODpE’OBAHHN W YYEOHBIX [UIAHOB (JefCTBYIVIMX H NpPOEKTOR),
theepanbHbIX rocy JapcTEEHHBIX TpeboBaHmi K AOTMONHATEILHOMY
NpennpodeccHOHANEHOMY 00PAIOBAHHKY;

NPOBONHTCA 0OMEH OMEITOM N0 BOnpocaM Yy4eDHOH, MeToaWdYeckol W HaydHOH
paboTeL, o0CY#IAKTCS OTEPEITEE 3AHATHA Npenojasarenci kabenps:;
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paccMaTpreaeTcs yieliHas paboTa 00y4alOMMXCE H COCTOAHHE padoT AcIHPAHTOR,
JNOKTOPAHTOB M COMCKATeNed yaeHbIX cTeneHed;

PACCMATPHBACTCH H YTBEDPHIAETCH y4eOHO-METONMYECcKana NOKYMEHTAlHA, B TOM
HHCIE }“—IEﬁI-IEIHME‘TﬂﬂHT-!ECIHE KEOMIMM2KCEl JHCHHIITHH M 3K3MEHATHOHHLIE MATEDHANE ]

AHANMIMPYIOTCH  PEIYIBTATH  MPOMEXVTOYHOH #  WToroBOH  ATTECTAlHH
obyuaomMxXCc, TexkymMe QOpMEl KOHTPONA YCNMEPAEMOCTH  ODyuaoIHXCA 10
IHCIHIAHHAM Kajeapsl;

YTBEPMAMOTCA TeMbl W 3IACHYIIHBAIOTCA OTHUETEH O BRIMOMHEHMH KYPCOBBIX H
BEIMYCKHEIX KRATHOHKAMHOHHLX paboT obydaommxcs;

MPOXOIHT 3KCMEPTH3A H NMPEI3AIIHTA BEITYCKHBIX KBANHOHMKALHMOHHEIY padoT H
MHCCEPTALH, & TAKKE IKCTIEPTHIA HAyUHEIX B YueOHO-MeTOIHYSCKHN HITaHnil,

JACAYLIMBAOTCA OTHETHl N0 HAy4YHO-HCCneloBaTenbckoil  pabore, HayuHbe
AOKITAAEI H CO0DIIeHH;

BRIPAGATHIBAITCA PEKOMEHIANHH N0 MOBLIUEHHIO KAYecTBa YelHOT0, HAY4HOIO H
BOCITHTATENBHOID NPOLECCOR;

oBCYHIAETCH M YTBEpHCIaeTCH YHeDHad Harpy3ka Ha oYepeHoH nepHo;

obCYAIEETCR NOTOBHOCTE Kaheapsl K HOBOMY yueDHOMY rogy,;

NPOBOAMTCA  HHDOPMHPORAHHE KOUIEKTHEA O  PEIIEHHEX  PYKOBOICTEA
1El'rI'IZIi'IBE:'.:I'Ii.‘,I-i"I"E;’I'ﬂ H HHCTHTYTA;

yTRepsIaeTes rpadii oTnyekos pafoTHukos kKadenpsl u Ap.

5.4. Ha 3acenanue kadeapsl MOryT NPHITIAMNATECA 00yHaloNHecs H NPENoIaBaTenH
ApyrHX Kafenp (0o COTNACOBAHHIO ¢ MX 3ABEAYIOMIHMH), paboTHHKH pauTHYHBX
CTPYETYPHBIX MOApazielcHHil Y HHBEPCHTETA (N0 COMMACOBAHMID ¢ HX PYKOBOIATEAMH ),
a TAKKe OpYyrUx yYpexOeHHH, NPeJOpHATHI M opraHA3audil, 4se MHEHHe HeohXOoIMMO
Ans obCyHIEHRS PACCMATPHBAEMBIX BOTIPOCOR,

3.3, Jacenanne KadeIpsl CYMTASTCA PABOMOTHEIM, €CJIH HA HEM NMPHCYTCTBYET HE
MeHee 2/3 ot cnmcounoro coctasa kageaps, [Ipouenypa ronocopanus (OTKpEITOE HIH
TaWHOE) Mo BCEM BOMPOCAM, OTHECEHHBIM K KOMNETEHUHMH Kaenpkl, onpenensercs Ha
3acenaHud  kadeapel. Pemenwe wadenphl CYHTASTCA TPHHATEIM, €CTH 38 HeEro
nporonocosano Gonee 50% oT 4HCNA NPHCYTCTBYIOILHN.

5.6. Xon zacenaHus kadeaphl B ero pewmenud odOpMIRIOTCA B BHAS NPOTOKONA

sacenaHHa. B coyuae HeoOX0 HMOCTH cexpeTaph 3aceianis Ka(eapsl rOTORHT BEIMHCKH
H3 IIPOTOKOIOE JaCETAHNH,

6. Mpapa n obmzannocTH Kadeapr

6.1. Jlns gocTHHEeHHA OCHOBHBIX 331234 Kadelpa HMEeeT NPaso:;
BHOCHTE HA PAacCMOTPEHHE PEKTOPETA, YHEHOMD COBETA HHCTHTYTA H YYHEHODD
COBETA YHHBEPCHTETA W JPYIHX COBETOB, H KOMHMCCHH YHHBEPCHTETA MPENNOWEHHA MO

COBEPIIEHCTBOBAHNIO paboThl HHCTHTYTA, YHHBEpCHTETZ H JAPYIMX CTPYKTYPHBIX
nogpasaeacHHi;

YHACTBOBATE B 0DCYMASHHH BONPOCOB Y4ebHOH, HaydHOH, BOCIHTATENRHOR W HHOH

OeATENbHOCTH, Eacalommuxca paboTel kadenpsl, HAa 3aceIAHHAX YHEeHOro COBETa
HHCTHTYTA, YYEHOro coBeTa YHHBEPCHTETA, IPYTHX COBETOR H KOMHCCHH;
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I@ANpaliHBaTE ©  MONYYaTh B YCTAHOBNGHHOM [OpAIKe OT pekropata ©
pPYKOBONMTENEH CTPYKTYPHHEIX ToOApasfeneHnd  YHHBepcHTera HeoDXomuMble s
QCYIUECTENEHHA CEOSH JCATENLHOCTH HHQOPMALHIO, JOKYMEHTE H MATEPHANLL,

NPHRIEKATh, M0 COTMACOBAHHIO C  COOTBETCTBYHOUWMMH — PYKOBOJHTENAMH,
paboTHHKOB CTPYKTYPHBIX NofpaifencHui  YHHBepcHTeTa and  OCYIUECTBJACHHA
MEPONPHATHI, NpoBoaMMEX Kadenpoil B COOTBETCTEHH ¢ 22 3a0a4aMH,

6.2, Kadenpa obazana:

CHCTEMATHYECKH  OCYIMECTBAATE  yueDHYH,  METONHYEeCKYId W HaydHo-
HCCENOBATENBCKYD paboTy Ha BEICOKOM HEYYHOM # METOJHYECKOM YPOBHE,
HCMONEIOBAHHEM COBPEMEHHEIX CPEICTE, METOIOB H TEXHOIOTHE;

ofecreunsaTs  pervimpHoe  nosmwende  kpanudukauuy  npodeccopcro-
OpeneIaEaTeNECROND COCTaAR]

obecnieyHpaTe COOTBETCTBHE oDpajoBaTeNsHOH H  HAYuHOH JeSTEIbHOCTH
roCYIAPCTBEHHAIM THIEHIHOHHEIM H AKKpeHTALHOHHRIM TpeboBaHHAM.

Tema0e roacsEise — K
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[Npunomenne 17
K MHCTpYKIHH N0 AeNonpoK3BOICTBY

THIHOBOE MOJOKEHHE
0 KOJeINKRe ...
lNocyaapersennoro asTonoMEOro 0bpaoBaTeNEHOTD YYPEAICHAR
BEICIIero obdpajopanns ropoga Mockes
«MockoBckRil ropoackol nejaroriuecknil yHHBEPCHTETH

1. OGmme noJaoKeHAR

I.I.  Hacroamee  nojowende  peryampyer  gestensHocte  Komnemma
['ocynapcTReHHOID ABTOHOMHOrD 00PaI0BATENLHOTD YUPEHKIEHHS BRICIIETD 00patoBaHHA
ropona Mockes «Mockosckrii ropogckol nemarordueckuit vHMBepcHTeT» (manee —
KOUIEIK) ¥ ONpefenser ero CIpYETYPY, LelH, 3a1a9, hVHKIHK, Mpasa H oDA3aHHOCTH.

1.2, Komnemx smasercs CIpYKTYPHRIM noapaifeneHneM | oCyIapcTBEHHOTD
ABTOHOMHOTO 0OpA30BATENLHOIO YUpewaeHHs Beicmiere ofipazosanns ropoga Mockem
«MockoBCckHA TOpOACKOH MeNarorwHeckMil yHuBepcHTeTh (ganee — YuusepcuTer),
PEATHIYIONIHM OCHOBHEIC 0Dpa30BATENLHEE NPOTPAMME! CPEIHErD NpodeccHOHATBHOID
obpazoBanns (ganee — OIT CT10),

1.3. B choeii aeaTensHOCTH Konieq# pykosoactsyercs QegepansisiM 3aK0HOM OT
29 newabps 2012 r. Ne 273-03 «O6 obpasosanun B Pocomiickodl @eaepainm;
DeflepanbHEIMA - TOCYIAPCTBEHHBIMH  06pasoBaTebHEIMH  CTAHJAPTAMH  CpeJHero
npodeccuonanssore  obpasosanms (nanee — @I'0OC), [pukazom MunncTepcTBa
obpasosamis M Hayku Poccaiickod Degepaums ot 14 moms 2013 r. Ne 464 «OG
yTRepaaeHus [lopaaka opraHd3alMy B OCYIIECTENEHHA 00pa3oBaTenbHol AeHTeNbHOCTH
no oOpazoBaTeNbHBIM [IPOIPAMMEM CPEdHEro npodeccHoHansHoro  ofpasoBaHnss,
HOPMATHBHBIMH MPAaBOBLIMH axTaMi Munwcrepcrsa maykw ® Brcmero obpazoBasua
Poccuiickoll @epepatmn, denapramenta obpasosanms W HAyKH ropona MocKBel H HHEIME
HOPMATHBHBIMH NPABOBEIMH aKTaMK; Ycrasom Yumeepcureta, HacTosmmM [onosernesm
H HHLIMH NOKATEHBIME HODMATHBHLIMHA aKTaMH Y HHBEpCHTETE.

I.4. Konmemsx cojjaercs, peoprammsyercs, TNHKBMAMPYETCH B TOPHIKE,
YCTAHOBNCHHOM YCTapoM YHHBEpCHTETA.

2, OcHOBHEIE HEAH H 3A0a%H KOJLe1Ea

2.1.1. OcroBHOH Hensio AeRTensHOCTH KOJUIELES ABngetcs peanmsaums O CIIO 8
COOTBETCTBHM C norpebHocTAMH ofulecTBa W roCyJapcTsa, a TAKKE VIOBIETBOPEHHE
noTpefHoCcTell  NMYHOCTH B HHTEANEKTYANBHOM, KYALTYPHOM,  HPaBCTEHHOM,

ICTETHYECKOM M (IH3HYECKOM pajlBHTHH B NPOLCCCE NONYMEHHS COOTBETCTEYIOLIErD
obpazoRaHMs.

2.2. OcHOBHBIMH 3a8/a4aMH KOULISNKA ARIAKTCH:
2.2.1. OcymecTaienne yuebHOM, HayuyHoH W BOCHHTATENBHOR ICATCALHOCTH B
pamkax peannsyemex O CIT0,
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2.2.2, ObecnieveHHe NPEeMCTBEHHOCTH OCHOBHLIX OOpaIOBATENEHEIX MPOrpaMM
cpemHero npodEccHOHATEHONO B BRICHIEro 00paIoRaHHA, PEATHIYEMBX B YHHBEPCHTETE.

2.2.3. Ynpoenersopenwe mnorpeduocTedl  obimectea B KBATHOHIHPOBAHHELX
COCLHAIMCTAX CO CPeAHHM MpoeccHOHANBHEIM 0DpaIoBaHHEM.

2.2.4. DopMupopaHHe ¥ ODYMAKOMMNCA YHMBEPCHTETS MPAKIAHCKON NOZMUMH M
TpyAonioOua, paiBHTHE OTBETCTBEHHOCTH, CAMOCTORTENBHOCTH HW  TBOPHECKOH
AKTHEHOCTH.

2.2.5. CoXpaHeHHe W NPMYMHOMEHHE HPABCTBEHHEIX M KYIBTYPHBIX 1EHHOCTEH
obLiecTea.

2.2.6.

2.2.7. .

228, lpyrue szanaud, coortsetcTeyiomme Verany VHuRepeHTeTa W npodHmo
KOMAeEA.

3. OcnoBnbie PYHKIHE KOJTE1KA

3.1. Konnem# B COOTBETCTBHH ¢ BOANOMEHHLIMH HA HETO JAJAUAMH OCYLIECTRIAET
cAeayIonHe HYHKIIHH!

3.1.1. Peanwsaims O CTTO B cooTseTCTBHH ¢ (efepaisHEIMH rocy AapCTREHHEIMH
0DPAI0BATEN LHEIMH CTAHAAPTAMH.

3,12, Tlosenmenwe KpanW(MEALMM, B TOM 4Hcre, B (OpMe CTANHPOBKH,
MeJarorHyeckuy padoTHHEoR mo npodmmo OIT CIT0.

3.1.3. Coaganne yenosuil nam npoaomkeHHd obpasoBaHHs no obpasoBaTensHeM
MPOrPEMMAM BEICIICTD 00pa30BaHHA.

.14, HWueie dyHkuMH, He npoTHEOpedammMe Ycorasy VYHuBepCHTETA W
COOTBETCTBYIOIIHE NpodHI0 Konenka.

4. Ilpaga B 00R3IANHOCTH KOJIeT#A

4.1. Konnemw nmeer npaso:

4.1.1. BHOCHTb Ha PaccMOTPEHHE YUEHOID COBETa Y HHBEPCHTETA Npe/UIOKEHHS 10
COBEPIIEHCTBOBAHHIO paboThl KOJIeKA,

4.1.2. 3anpalMBaTs W TOAYYATE B YCTAHORNEHHOM MOPAJIKE OT PEKTOpaTa H
PYKOBOTHTENEH CTPYETYPHRIX NoApasfensvui  YHHBEpCHTETa HeobXomHMMble A7s
OCYMIECTRICHHA ASATENEHOCTH KOLNE/Ka HHOOPMALHED, IOKYMEHTS M MATEPHANEI.

4.1.3. llpHBaexars no CorNacoBaHHID ¢ COOTBETCTEYIONIHMH PYKOBOOHTEIAMHE
pPabOTHHKOR CTPYKTYPHEIX  TOApazfencHuil  YuumepcuteTa IR OCYIIECTBICHHR
MEPOTIPHATHHE, NPOBOJHMEIX KO/MIEKEM B COOTBETCTEMH ¢ BOMIOMCHHBIMM HA HETO
3aqaqgaMu,

4.1.4. B kauecTRe CTPYKTYPHOTO NOAPailefeHHA YHMBEPCHTETA OCYIIECTRIATE
MEMAYHAPOIHOT COTPYAHHYECTRO B 0DpasoBaTensHol, HAYYHOH W HHOR JNEATENRHOCTH B

paMEaX OOCTHHCHHA YCTABHEIX OefelH YHHBEpCHTETE W HE NPOTHBOpEYallee
3aKoHOnaTenkCTRY Poccuiickoi denepanyu.
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4.1.5. Henone3sosars Oasy NpakTHE YHHBEPCHTETA 1A 00ECNeveHHA IPOXOKICHHA
NpaKTHE  ODYHAWIIHMHCA  KOATeKa B COOTBETCTBHH ¢ (IeOepansHLIMH
rocy JapcTEEHHBIMH O0patoBATeIBHEIMHA CTAHAAPTAMH.

4.1.6. OcymecTsnaTs HMHEIE BHIl  JIEATENBHOCTH, HE  3anpellcHHBIE
JaKoHOAaTenECTEOM PoccHiickoll Menepartun.

4.2, Konnemx obgsan cobmonarte sakoHomarenscTBo Poccuiickol @emepalinu,
oDIeNpHHATRIE TPHHLUHNE #H  HOPMEL  POCCHHCKONO W MEXRTYHAPOAHONO [paBa,
Kacamommecs cofeps ZIENTENEHOCTH, 3@ TAKKE HOPMLI, NPEIyCMOTPEHHEIE YCTaBoM
Y uusepeuTeTa, HacToAumM [TonokeHHeM H HHEIMH JIOKATEHBIMH HOPMaTHBRHEIMH AKTAMH
YHHUBEpCHTETA.

5. CTpyKTYpa H YNPaBJIedHe KO/LIEIREM

5.1. Hna opranssanud oDpasoBaTeNbHOR JeATENRHOCTH B COCTABE KOMIEIEA B
COOTBETCTBHH ¢ MPHEAAMA O CTPYKTYpe YHHBEPCHTETA MOTYT co3faBaTees ydyeOHbie
kabuuersl, gaboparopHl, y4eOHBIE H Y4eOHO-NPOHMIBOACTECHHBIE MACTEPCKHE, HHEE
CTPYKTYPHEIE MOAPA3IeneHHA.

5.2. HenocpencTeeHHOE YMPABNEHHE NEATENLHOCTHH) KOMIGLAS OCYIISCTBIACT
AUPEKTOP.

5.3. B cTpyETYpY VNpaBieHHA KOLTEIHA BXOIAT COBSIATENBHEIC OPraHh:

5.5.1. [Menarorvuecknil coser,

5.3.2. [lpenMeTHO-ITHENORRIE KOMHCCHH KOMUTETHE.

5.4. B npeametHelil cOBET KONLNEHA BXOAAT THPEKTOP KOS A, 810 JaMecTHTEIH
M IeJaroruMeckHe paboTHHEH Konnemxa. [JupexTop Konnema ABIAETCA HPCACEIATENeM
NEJANGrHYECENTD COBRETA MO OIOTHHOCTH.

5.5, OCHOBHEIMH 33Ja9aMH NeJarorH4eckoro COBETa ARIAKTCA:

5.5.1. PaspaboTka, ODCYAIEHHe H NPHHATHE MPOrPaMM, NPOEKTOB H TNAHOB
PAIBHTHA KOJICIAA.

5.5.2. Pa3spaboTka NDpakTHUSCKHX PelleHHH, HAMPABNSHHEX HA PCAnH3alHI0 menei
PaIBHTHA KOJUTETHA.

5.5.3. Paccmortpense OpraHM3sanMoHHBIX  BolpocoB B oepe  yuebro-
BOCIIHTATENBHOH H Eﬂ}“ﬂlﬂﬁ AEATENEHOCTH KOS T E.

3.54, Hiyuenue mNepenoBLxX AOCTHMEHHA Hay4yHBIX 3IHaHMA poccHiickod o
sapyDeHoi NeJarorHkH, NCHXONOTHH, METOIHKH.

5.3.5. PaccMoTpeHne BONPOCOE TEKYIIETD KOHTPOIA M NPOMERYTOIHOH aTTecTaH
oDYHarIIHXCH.

5.5.6. Paccmorperse wWTOroE paboThl  rOCYAAPCTBEHHOH 3K3IaMEHALHOHHOH
KOMHCCHH M BRINYCKZ O0DYYalOIMXCH COOTBETCTBYHMLEH CHeuMansHOCTH CpemHero
npodeccHoHATEHOrO 00paIoEAHKE.

5.5.7. PaccuoTpente W 0oDCY®RISHAE TNIPOSKTOR 0DPAIOBATENEHEIX MPOTPAMM, B TOM
qucie B pabounx yaeDHEIX MIAHOR, PEANHIYEMBIX KOIETKEM.

5.3.8, Opranwzauma HayIHO-HCCTenoBaTensckoll paboTsl olyuarommyca, B TOM
yWcne, y4acTHf obvumommExcs kounenxa B «J[HAX HavkW» W JAPYIHX HAYYHEIX H
BOCTIHTATENLHEIY MEPOTPHATHAX Y HHBEPCHTETA,
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.29, ¥cramomnenmwe cemied HW ofsMeH onerToM  pafotel ¢ ApYTHME
o0pasoBaTeNbHBME OPTaHH3AlMAMH  CpeaHero npodeccHOHaNBHOrO OOpA30BAHMA M
HAYMHO-METOIHIECKHMHE HEHTPAMH.

5.5.10.  Amnanws  obecnevennocTH  yyeOHO-METOAMMECKOR  NHTepaTypoi,
MporpaMManmi, nocobuaMy yaefHEX AHCHHITIHH.

5.6. llpeaMeTHO-UMKNOBEIE KOMHCCHH CO3JANOTCA JHPEKTOPOM  KOMIETEA [0
COrNACOBAHNIO C MEJArOTHYSCKHM COBETOM B HEnay y4elHo-MeToIHYECKOT0 oDecnedeHns
H COBEPIIEHCTBOBAHMA KA4ECTBA 00pAI0BATENLHOIO MPOLECCA B KO/LIEIME; PEAINIAINK
HHHOBALMOHHEIX MEJArOrHYeCKHX H MHBOPMAUHOHHO- KOMMYHHKAIIHOHHRIX TEXHOTOTHI,
HANPaRTEHHBIX HA MOBRIIEHHE KAYECTRA NOATOTOBKH CIEIHATHCTA CPeiHero SBeHa.

5.7. 3agauamMu npeqMETHO-IMKEIOBOH KOMHCCHH SBIRIOTCH;

5.7.1. PaspafoTka W cOBEpIIEHCTBOBAHME YHeHHO-METOAMYECKHX KOMITIEKCOB,

5.7.2. Bueppenne B o0pasosate]bHuil NPOLIECe AKTHBHEIX H HHTEPAKTHBHEIX (opM
npoEeneHHA ODIHY H NpodecCHOHATEHEIX KOMIETERITHA 06YYaroIMXcA KoL IHa,

5.7.3, BrmoueHHe MeJarorHYeCKHX pabOTHHKOB H ODY4AIOMMXCA KOANELHKa B
oDpasoBaTeneHBH NPONECC B paMKax COBMCCTHON NPOeKTHO-HCCIEIOBATENBCKOH W
APYTOH NEATENBHOCTH, NESTENBHOCTH N0 PYKOBOACTEY H KOHCYIBTHPOBAHHED KYPCOBLIMHE
H BEIMYCKHBIMH KBANH(QHKALHOHHEIMHA paboramu.

5. 7.4, ObecneveHne y4acTHa o0yMAOIIHXCA KOMNEd®a B  JeATelLHOCTH
CTYAeHUSCKHX HaydHEX o0mecTs YHuBepcHTeTA.

5.7.5.  OGuopnenue cogepmanns o0pasoBaTenbHOH NporpaMMbl B Lensx
MOATOTORKH O0Y4aOHXCa KOMIEMKA ¢ YIETOM sanpoca paboTonateneii.

2.7.6, PaspaboTka TeMaTHEM M Tpe(oBaHWI K COOEPHAHHID KYPCOBHIX pabor
(HpPOCKTOB) M BHIMYCKHBIX KBATHHHKAIHOHAKIX pabor.

5.7.7. Paspalorka cucTeMEl MOHHTODHHIA M METOIMYECKOTO HHCTPYMEHTADHA
OUEHHBAHHA CHOPMHPOBAHHEIX KOMIeTeHUMI ofyuaomxes,

578 [llpopemenne  gHarHOCTHEH  cOpPMHPOBAHHOCTH oD M
npoeccHOHANBHBIX KOMIETEHIHA o0YYAIONIMXCH KONIemka HA OCHOBE OCBOSHHSA HMM
00paIOBAHHEX NPOIPAMM.

5.7.9, Ilpusnevenne paboToparencii ¥ oueHkKe KBATHOHEAIAE o0yYaimMxes, ux
FOTOBHOCTH K PEATHIAIHA OCHOBHLIX BHIOB NpodeccHOHAIRHOR AeaTenbHOCTH.

2.7.10. PazpaGoTra H BHepenne B o6pasoBaTenbHbll Npolece coBpeMeRHBIX (BopM
H METO/IOB KOHTPOIBHO-OLUCHOYHOR AERTENBHOCTH MELAr0rHYecKMy pafioTHHKDE,

5.7.11. Oprauuiauus W OCYIIECTHJIEHHE KOHTPONA KAYECTBA MPENOABAHUA
y9eOHBIX [HCLUMNIHH, MERIHCUHMTHHADHEX KYPCOB MYTEM MOCEIISHHA yaehHEX
JAHATHH.

5.7.12, Opranw3anms HACTABHHYECTBA B HEASX OKA3aHHA NOMOLIM  MOIOIBIM
CHELHAIHCTAM B OBNANCHHH HABBIKAMH NCIArOTHYECKOTO MACTEPCTBA.

5.7.13, Opranusauns ¥ OpoBeAeHME TpPeIMETHRIX  [CKAN,  OIHMITHaJ,
MPO(ECCHOHANBHLY KYPCOB OYIyLUMX COENHATHCTOB, Y4acTHE B HAYUHEIX H HHEX
MEPONPHATHAX Y HHBEPCHTETA.

3.7.14. Yuacrue B npodopHeHTALMOHHOH AesTensHOCTH Y HHBEPCHTETA,

3.7.15. Copefictewe  Tpyjoycrpofictea  ofyyaommxcs — KQUINEDKAa 10
CHelHATEHOCTH.
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ITpunowxenue 18
K HHCTpPYKUMH 10 Qe10npoHiIB0acTEyY

Obpazen odopmiaeHns T0KHOCTHOH HHCTPYKIHHT

YTBEPAKIIAK

Pextop TAOY BO MITTY

H.M. Pemopenxo
] ) 20 r'

AOTAHOCTHAH HHCTPYKUHH

(HIMMENOBANUE OLINCHOCTIN EMECIRE © HATEANNEM CMPYEMYPHOZ0 Rodpazdereus)
lNocyaapeTsenHoro aBTOROMHOTO 0DPAIOBATEIBHOTO VY PeAICHHA
BEICIero obpazopanus ropoja MockBsl
«MockoBekHii ropoackoii nefarornYecknil YAHBEPCHTETS
(FAQY BO MI'ITY)

“_ » 20 Ne

Hactosnas nomkHocTHAN MHCTPYKUMA paspaboTaHa M YTBEP#/IEHA B COOTBETCTBHH ©
nonowenuamy Tpyaosoro kogekca Poccwiickodt @efiepalldH W HHBEIX HOPMATHBHBIX
aKTOR, PETYNHPYIOIWIHX TPYAOBRE MPaBOOTHOIICHKA B Poccwnitckoil thenepammm, YeTapoM
FAOY BO MITIY (nanee — VHUBEPCHTET) H HHBRIMH NOKAIBHBIMH HOPMATHBHBIMK
akTaMH  YHHBEPCHTETa, W onpefenseT OOR3AHHOCTH, Npagd H OTEETCTEEHHOCTE
(manee - _k

(NAMMEROBANIE DOINCHOCTIL) [CONPAUEERHOE ROEMENOBINNE OOINHOCTT)

1. OGmpe nonoRennn

1.1. B """ pasHavaetcs w oceoBoAAeTCH OT
SEHHMAEMOH TONAHOCTH NPHKAIOM PEKTOpa Y HHBCPCHTETA.

L HEMOCPSACTECHHO MONYHHASTCHA
3 B CBOEH JEeRTENBHOCTH
PYROBOACTEYETCH:

zakoHoaTensecTeoM Poccriickol ®eaepatm;
HOPMATHBHEIMH aKTaMH MHHHCTEpCTBA HAYKH W BRICIIETo obpasopanus Poccuitckoit
Denepaumn, enaprasventa odpazosanna B Haykd ropoaa Mocksst;

MONOKECHHAMH H HHCTPYKUMAME, PErTaMeHTHPYIOIHMY 1¢ TeNbHOCTE Y HHBEPCHTETA,
Yeranom YHHBEpCHTETS;

NPHEA3AMHE H PACTIOPSMEHHAMHE PEETOpA Y HHBEPCHTETA;

" HonsHoE THL HHECTRYRIUMH OPOPekTOpeS i ARYIHX PYKOBOIHTENCH (B TRERTOSRS (TPHKEE O PACIpsIeisHER 0GF3nHAOCTEH
MR Ty LIEIEMA PEKTOPATA), & Takis pYkoRoasTenell, HANPEMYH NOEFTHISHII PEETOPY, YTRCPREIACT PEKTOp.
flomEBCCTHIE MACTPYEINE BCSX OCTANRHLEY PafoTHHECR YTRCHMIAITCH Ky PHEOMIM MPOPSETIpOM,

Ecas mpefivercn.
"B enyuas oo pasies Gui00 YERAED CORPAIIIHHOE HAHMENORIHRE TOTHRHOCTH, TO GHO W HCIONBIVETCH.
Hucrpyamy no asnonponsoacy - 12
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MPABHIAMH BHYTPEHHErD TPYIOBOTO pacnopAika Y HHBEDCHTETA,
MONOEEHHEM O :

(HATEIHEE CRPVERVEHROSD ROOPasdensiig)
HACTOAIIER JOMEHOCTHOH HHCTPYKIHEH.

2. (cHOBHBIE 323840 H 00H3AHHOCTH
2.1.K ocHOBHMM za1adaM M ODHIAHHOCTAM
OTHOCETCH,
2.1.1.
2.1.2,
2.1.3.
214, Ocymectaienne o0OpabDoTKH NEPCOHATLHE [AHHEY B COOTBETCTBHH C
saKoHoOaTenkCTROM PoccHickol Menepauu.

3, llpasa
HMEET IMPEBo,

fed ok el
o .
i =

4. OTBeTCTBEHHOCTE
41. HECeT OTBETCTBEHHOCTD 34:
4.1.1. Heucnonmenne (HeHalesaliee HCMOIHEHHE) CBOMX JONKHOCTHEX o0g3anHoCTeH,
MPETyCMOTPEHHBIX HACTOAINEH NOMAKHOCTHON WHCTPYKIMei, B Npenenax, onpeJeneHHbIX
TPYAOBEIM 3aK0HOJaTeNbeTBOM Poccuiickol Penepaimn.
4.1.2. CopepuicHHLIE B MPOLECcce OCYNIECTRICHHA CBOEH NeATENsHOCTH NPaBOHAPYIIEHHA
B ﬂpﬂ,ﬂﬂ.ﬂﬂx, OnpeleleHHEX &.ﬂMEI‘IHI’.‘-T‘]ﬂT‘HB}[&EH, YTONOBHEIM @ H  MPaETaHCKHM
sakoHoaaTenscTeoM Poceniickoil @egepauun.
4.1.3. TlpHumsenne marepuansHoro yimepfa B NMpelenax, ONPEIENCHHBIX TPYAOBBIM,
YTOMOBHBIM H IPE#IAHCKHM 3aKoHoaTenscTeoM Poccuiickod Menepatmn.
4.1.4. HecobmoaeHHe Npasi BHYTPEHHETO TPYAOBOTO PACTIOPANKA Y HHBEPCHTETA,
4.1.5. HecofmoieHHe Npasi no oXpane TRYAA B NoEapHoH GesonacHocTy,

5. Tpefosanna K KeaandHKaUHA
= T A OTHOCHTCH K KEATETOPHHA .
32. K NpeIbABIHIOTCE  CReayommue
KBATH(PHKAIHOHHBIE TpeboBaHHS!
fofperrosanue, crmawe)
53. NOITAEH 3HATE:

COl'NTACOBAHO:
Paazen 5 cornacosan ¢ oTIenoM KaapoROro V4ETa

(TR OC T,

HincTpykig mo aennnposnnastay - 12
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JOMAHOCTE HENOCPEICTEEHHOTO PYKOBOLHTENN, [IPOPEKTOPa M J].
(vrammaaemes @ coomaememenn ¢ mafiouyed coznacoamin o, Pevovendaim )

(HL ) s

(Rockticn)
i 3 20 r

HavaneHuE yipapieHHs [PAaBOBOro obecneueHus
HA. lllunor

(RadruEch)
“ ¥ 20 r.

C #HcTpyKUHel 03HAKOMIEH:

(.0, v/

(OO
W n 20 r

HECTEYEIRE [ Asnnpossrey - 12
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[Npononxenue npunowenns 18
K MHCTPYEUHH MO AeNonpoRIBOACTEY

PEKOMEH/JALITHH
M0 COCTABAEHHID J0IEHOCTHBIX HHCTPY KURi

OcHOBOH MR COCTARTEHHA [JONKHOCTHBIX MHCTPYKUMH pafoTHHEOB SBRIAETCH
HMEIOLIHECE KBATH(HKAITHOHHEE XAPaKTEPHCTHEN H KBRTH{HEaIHOHARE TpeGoBaHHA K
ACIGKHOCTAM, OTpeIeieHHbIe 3aKoHOAaTenbcTROM PoccHckoll Mepepaumn, a Tacwe
YCTaB H HHBIC NOKATEHEE HOPMATHEHBIE AKThl Y HHBEPCHTETA

Jamaun M PYHKUHMH JeTANMIHPYIOTCH B JAOMKHOCTHRIX  MHCTPYKLMAX M
pacrnpejeisoTes Mexay paboTHHEAMH Takum ofpasom, urofu we Gumo AyGnupoBaHHs
BbiNOAHAEMEX  paboT. Kpome Ttoro, kamgeii paGOTHHK HAIENACTCA  NpABAMM,
HeODXODMMEIME H JOCTATOYHBIMH 118 VCHEIIHOTO BRIMQIHEHHS BOMIOWCHHEIX Ha HErO
obazanHocTe.

JomKHOCTHEIE HHCTPYKUHH, KAk TpasHno, paspadaThiBacT pyKOBOOHTENS
CTRYKTYPHOTO [OApPA3TENeHHS C MOMOIIBID CaMHX pabOTHHKOB, A8 KOTOPLIX OHH
w3naroted. [lpu stoM yynTeiBacTca Beck 00BeM CBOHCTBEHHRIX NAHHOMY CTPYKTYPHOMY
nonpaifenendio pabor. JlomkHOCTHEE HHCTPYKLHH PEKOMEHIYeTCH TEpPecMaTpHBaTE H
ODHOBIATS, 10 Mepe HeOOXOJMMOCTH, B CBA3H C H3MEHEHHeM (YHKUHH CTPYKTYPHOIQ
ﬂD,E.'pﬂ!.EI‘EHEHHE.

Kak npasuno, pomssHocTHas WHCTPYKUME pafoTHWKE [0MKHA COJAEPHATE
CAeIVIONHE PATLENBI:

. D6mpe nonoweHHA,

. OcHoBHEIE 3a7184H H 0B33aHHOCTH.
. [panga,

- OTBETCTBEHHOCTE.

. TpeboBanna K kpaTH(REALAR.

B pajgpene «O0mue nonokeHHA» OOPEICARETCH TOYHOE HAMMEHOBAHHE
AOIGEKHOCTH pHﬁDTHHHE., HA3PAHHE IOIDEHOCTH VHEAIRIBAETCH CTPOMD B TOYHOM
COOTBETCTBHH © JAefCTBYROIIMM IOTATHHM pPAclHCAHHEM. JTO HeoOXOAMMO A
OUOpeieieHHs PONH JOHHOCTH B KOHKPETHEIX YCIOBHAX HEATENEHOCTH YHHBEPCHTETA,
YPOEHS OMIATH TPY.1a paboTHHKE, JaMELIZHNIErD AOKHOCTD, YCIOBHA CTHMYIHPYHOIIHX
BRITITAT, 8 TaKEe AN NPaBHIBHOM0 PelISHHA BOMPOCOB COLHANBHOMO obecnedenHs.
Hanmenosanue M0maHOCTH PabOTHMKA JONKHO OTPAWATh XApAKTep BhUIOIHAEMONH HM
paboTel. Tolbko onpenenyn HAMMEHOBAHHE JOIKHOCTH, MOAHO PACKDLITE €€ HASHAYCHHE
H ONMPEICINTL YPOBEHE N0 OIUIATE TPYAa paloTHHES, 3aMEUAIErD ITY A0MKHOCTE.

Kpome Toro, onpeseiseTcs QomKHOCTHOE JIMUO, KOTOpOE HasHaYaeT paboTHHKA Ha
OOMTHHOCTE H OCBODOMIAET OT Hee.

daniee onpeenieTca NOAYMHEHHOCTE PaboTHHKA. B COOTBETCTBHH ¢ NPHHLHIAME
YOpasieHns paboTHHE AOMKEH HMETh TOIRKD OTHOTO HEMOCPEICTERHHOID PYKOBOIHTEA,
Hanuaue apyx u Gonee PYEOBOIANTENCH MPHBOAHT K CHHMCHHID OTBETCTBEHHOCTH, KaK
NOAYHHEHHOT O, TAK M CAMHX PYKOBOAHTENSH.

B J0m#HOCTHED HECTPYKUMAX PYKOBOIHTENeH BOIMOKHO YKA3aHHE HA HLTHIHE ¥
paboTHHEA NOIY HHEHHBIX.

T

LA
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B MOMEHOCTHRIX HHCTPYKIMAX DYKOBOOHTENCH CONEPHATCA YKA3AHHA O NOpAIKe
samerenus paloTHHEA B CAYYEE €ro BPEMEHHOTO OTCYTCTEME (OTMYCK, MIHTEIhHAN
KOMauanporka, Donesds | ToMy nogobroe). Eciy HeT 4eTkHX yKazaHui 0 JOKHOCTHBIX
THIIAY, BRIMONHAIONAY 00f3aHHOCTH PYKOBOAMTENSH BO BpeMA WX OTCYTCTBHE, TO 3TO
Ae30prasusyeT paboTy yupesIeHHs.

Kpome HasBaHHOID, JaHHBIH pasnes CONEpP#NAT MEPeYeHk NOKYMEHTOE (3aKOHBL W
HHHE HOPMATHEHEIE NpaBoBele axTol Poccmitckoil Penepaumm, Ycrap YHHBEpCHTETE,
HHCTPYKIHH, PEKOMEHJIAUMH W TaK Janee), KOTOPRIMH PabOTHHE pPYKOBOJCTBYETCH B
CBOCH JeRTeNbHOCTH.

Paigen «OcuoBEkie 3agaun #  O0A3AHHOCTHY» JOIKHOCTHOH HHCTPYKIHH
PACKPHIBAST OCHOBHEIE 3aja49H paloTHHKA, BLITEKAOMHE M3 3ala4 W QyHKUHHA
YHHBEPCHTETA.

[Tpu 3ToM Haubolee TOMHO ONPENENAETCA CONEPMAHHEe KOHKPETHOH 380a4H MWIH
VHKLMH, BRNOIHEHHE KOTOPOH Boanaraercs Ha paborHika. Cleayer OTMETHTh, 9TO BCE
GyHKIME YHHBepCHTETa, 03 HCKIIOYEHHA, DPACTPE/IeNsiores Mexny paboTHHKaMH,
BEMOYAA PYRKOBOAHTENSH OT1e008, YIPaBIeHHH.

Hanee 3anMCchiBAKOTCH KOHKPETHRE 00S3aHHOCTH pADOTHHKA, BRITIOMHEHHE KOTOPEIX
obecneuHBacT PELICHHS MNOCTABICHHRIX ncp&.u. HHM 3a7a4. 31'{}1 Moapasasn BAMCH, TakK
K4K COIEPEHT BONPOCHL, oOfpefeisioline 00A3aHHOCTH, CRAAHHLIE C OPraHH3ALHEH
ACHTENBHOCTH yl-IH'E-Ep'EHTETﬂ-

OfgzaTenkHEIM B JAHHOM paigene sangercda nyHeT of obpaborke nepcoHATBHBIX
JAHHBIX, JM#E TPH HATHYHH MHHHMYMa padoT ¢ HHMH.

Paznen «Ilpasa». B Hem naerca nepevdeHs Npas, npejocrasiseMelx paboTHHRY A4
YCOSHOTO BHNOMHEHHA BOMMOMKEHHBY HA HEro AOMMHOCTHEIX obszanHocTel. Ilpu
COCTABJIEHHH 3TOTO pa3lena HeoOXOIHMO YYHTHIBATE HKCALMIO KOHKPETHEX Tpas no
HATIPABIEHHID [JeATENbHOCTH padoTHHka ¢ yderom cnenuduxy ero pabotel. Yerwoe
onpefenende npag  cnocobcTeyer | paspelleHMo  CHOPHEIX  BOMPOCOB  BO
B3IAMMOOTHOTIEHHAX Me&Ty paboTHHEaMi B YaneepcHtete. [MpenocTarnenne paboTHHKY
MPaB cNocoDCTEYET MONHOMY HETONHEHHIO BOXIOMEHHBIN HA HETO 0DAIAHHOCTEH.

Paigen «Orrercreennoctey. B yrom pazmene MomHo Owno Ol nepevHCIdThL BCE
0DA3ANHOCTH W MpaBa, YKa3aR B 3arfaBHOi 9acTW HA THYHYI0 OTBETCTBEHHOCTE 3a MX
HEeBLINONHEHHE HIH HencnonHeHHe. OIHAKO 3T0 HeonpaplaHHO YEeaHYHIo Oh obbem
Ka#10H WHCTPYKIHM, NOITOMY PEKOMCHIYETCH ONpENeHTh OTBETCTBEHHOCTE (pa3amH,
YrazanHuMu B OGpaiue J00EB0CTHOH HHCTPYKIHH.

Copepwannem paigeaa «Tpebfosanms k kKpaaRdEKAUHHR ONPEACIAKTCR
TpeboBaHis K YPoBHIO OoDpazopaHmA H craxy paboTHHka. [aHuelii pajnen cogepiut
TpeboBaHiA K KBAIHOHKALMH N0 pAIPEiaM OIUIATElL TPYAA H COI/IACOBLIBAETCA C
yOpaBAcHHEM Kaapos Y HHBEPCHTETA.

3E.BEPI.'L!EE-"I' AOIEAHOCTHYH HFHCTRPYEREITHRD JIRCT COraaciBaa mHe.

HINDTERINE no IEInOpan ey - 12
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Coraacopanie JODEHOCTHLIX HHCTPYKIH

EPABOROTD OOSCIIEHEHIE

| JIOMHHOGCTE OTHOCHTCH K {ecnm AQITEHOCTE
HHCTHTYTY ) OTHOCHTCH K
HHCTHTYTY )

€ pavipHHEOM  ynpasiesnn | C HAYANEHHEOM

YUpABNEHHS  NPABOBOTO
oOeCeYEHHA

Honscnocmu Pyropogwrens’ MpopesTop®
C opopexropom no  yuebnod | C gypHpyiomHm C npoperTopoM
pafiore TTPOPEE TP IHOHOMHISCKHM W
(ecAH  JOMKHOCTE OTHOCHTCH K TPRBOBLIM
HHCTHTYTY ) BOTIPOCAM

C  mpopexTopoM IO
C HENOCPEACTREHHLD HAYANLH
i I b :u.u;l;.: }"H:EH{I-'I[

oamwenocmnwe | paBoTe (ecaH ANDKHOCTE

ST | OTHOCHTCH K HHCTHTYTY )

(cozaacoganue) | C appexTopoM HHCTHTYTA (ecnn | O OMpexTOpoM MHOTHTYTL

[MognHHEMEN JOEAHOCTHRIX HHCTpYEUM# (Oe3 noanuen camoro paboTHHES)
XpAHATCH B OTOEeNe KagpoBoro ydeta. Ha KONHH € NOANHHHHED JONMHOCTHOR
HHCTPYKIHH PACTTHCHIBACTCA pAaBOTHHE, OHA XPAHHTCA B CTPYKTYPHOM [IOIpa3feeHnH.

HEcTpyEumRs nn e FmpuEEseaETEy - |2
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Mpunowenne 19
k HECTpYKUHK N0 AeNonporIBoacTRy
Qi pasen odopMieHns NpoTOROIA
HenapraMenT o0pazosanis W HAYKH ropoaa Mockssl
lNocynapeTeenHOe ABTOHOMHOE 00 paoBaTE/IbHOE YU peAIeHHe
Bhiciero obpazosanns ropoja Mockse

«MockoBcKHH ropoacKol NeJarorHYecKHl YHHBEPCHTETH

NPOTOKOJI
HAIBAHHE KOMIETHANEHOMO OpraHa (KoMHCCHH, pabodeil Ipyimkl ¥ T.01.)

Ne

Ipencenarens: M.O. Oavunus.
Cexperaps: H.O. ®ammnans.
[lpHCyTCTROBANH: KOMHYECTRO YENOBCK (MBOMHEI NHCT NPUIAraeTca).

Crymans:

1. Homsaoctes, ©.H.0. goknanguka, Ha31BaHHe TeMEl JOKIAMIA.
2. Nonmwocts, @.H.O. zokna MHka. HazBaHWe TEMEl JOKTAIA.

Ilo #roraM cocTossmerocs obCyKIEHHA PELLIAIN:
1. Onucanue pemends Mo NEPEOMY BOLPOCY,
2. Onucanue pemmeHH Mo BTOPOMY BONPOCY.

Ilpenceparens H.O. Damunus

CexpeTaph H.O. ®amunna

[Mpomokon Ieceannns pesmopaa - 12

Hmcmpymsem no nencaposisnncTey - 12
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IMponomsexue npuiomedss 19
K MHCTpYKUHA No AenonpoH3IBOACTRY

DPopMa ABOMHONO JIHCTA K OPOTOKOIAY
HenapramedT obpazopaHid W HaykH ropoaa Mockss
Il'ocyapcTEEHHOE ABTOHOMHOE 00pPA30BATE/ILHOC VY PEKIAEHHE

Bhiciiero obpazosanua ropoaa Mocken
«MockoBeKHiE ropoicKoii nejaroraYeckuii YHHBEPCHTET?

SBOYHBLIH TACT
K MPOTOKOMY HA3BaHHE KOMIErHANBHOIO Oprasa ( KoMHCCHH, pabodel rpynns ¥ T.1.)
or Mo

% | oo I

ik JonEHOCTE OOMHCE

|

2

3

4

5

a

7

g

9

10

[lpencenarens H.O. Qamunus
Ce:a:p-e.-'rapl. .0, basumEg

Frcanp® (HET E IB00IHHG peETaTs - 12

HiseTpysmes i pemagksnanacTsy - 12
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IMpogomxenue npunosesda |9
g MuCcTpyKIHE no aenonpoM3BoIcTBY

Dopma NOBECTKH HA 1ACEIANAA

[lopecTra QHA

JACENAHHA ..........| HESBAHHE KONICIHAIBHOIO OpTaHa)
JATa, BpeMA
MECTO NPORSISHHA
. Tema goxnaga dorwschocme, @ H 0.
2. Tema noxnaga fdorscnocme, @ H.0.).
3.urtno
Henamieresm.
Teredon

Hucrpcime m semnpoinracTey - 11
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[Ipuanoaenne 20
K HuctpyKuHH 0o JenonpoH3BoacTeY

Ofpazen ofopmieHHs NPOTOKOTA 3IaCEIANHA YHEHOTO COBETA Y HHBEPCHTETA

HenaprameHT o0pa30BaHis H HaykH ropoja Mockekl

locyaapcTeeHHOE ABTOHOMEOE 0D pasoBaTeNbHOE Y PedkIeHHe
Buiciuero obpasosanus ropoaa Mocksb
«MocKoBCKHA FrOpoICKO# NeJaroriv4ecknil YHHBEPCHTET:

INpencepatens — H.O. @amunns.
Vuenwii cexperaps — H.O. Qamunas,

MPOTOKOJ

FACCIAHHA ¥YHEHOMD COBETA

IpHCYTCTROBANH — KONHYECTRO Yenopek (#BOYHEIR MTHCT MPHIAraeTca ).

llopecTra QHA:
|. Tema noxnama.

2. Tema moxnama.
3. PasHoe.

1. CAYLIAJIH:
1. BBICTYTIHJIH:
1. MOCTAHOBHJIH:

[NpencemaTens

Yuenrnifi cekpeTaps

Memaanrtei
Tenedoe

Tporomn secenmmem yonoro casera -13

HHCTPVELLS 155 AciorposomTay - 11

H.Q. Camunua

H.O. hamunua
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[Npoponxenue npunoxenns 20
K MucTpykuss no AeionpoH3IBoJACTBY

Obpazen oopMICHHS CTEHOTPAMMEI JaceIaNAA YIEHOT0 COBeTa Y HHBEPCHTETA
Henaprament obpasoadus W HAyKH ropoaa Mockee
[NocyaapeTEEHHOE ABTOHOMHOIO 00paloBaTEILHOE YUpeKICHHE

peicmero obpazosanus ropoga Mocknel
sMockoBekHil ropoackoil nejarorHYeckHil YHHBEPCHTET

CTEHOTPAMMA

FACCMNEHHA YUeHOTO COBETA

[Mpencenarens — H.O. ©avunns
Yueuedi cexperaps — H.O. Mamunns

(TercT cornacHo ayaHo - JaMMCH 2ace/IaHHs YUeHOro coBeTa Y HHBEPCHTETA).

MMpeacenarent H.O. damMunus
Yyennlft cekperapb H.O. Camunua
H:.'nnhrprrq.m.

Teashor

CTEHOTRoia FALERRATH V0 HOTD CORITR - 17

HucTpyiung mo AEmnpIRRGACTRY - 11
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[Iponomxenne npuioseHds 20
K HHCTPYKIHHE NO AeAonpoH3BOICTEY

O6paten ohopMIeHEA CIHCKA YIEHOB Y4eHOI0 COBETA Y HHBEPCHTETA
JlenapramenT obpazoeadus 1 HAYKH ropoaa Mockesl

I'ocynapcTBeHHOE ABTOHOMHOE 00pal0oBATENLHOE Y PeKIEHHE
Bhiciiero obpasosanus ropoxa Mocksel
«MockoBCKHE ropoJckoil neJarorieckni YHHRBEPCHTET

CIHCOK YWIEHOB YYEHOI'O COBETA, MOAYYHBINHX BHOJLIETEHH
I8 TAHHOI'O I'OJIOCOBAHHSA
K MPOTOKOIIY 3aceJaHiA YyIeHOro coBeTa
OT H__» 20 r N
Non/m | DHO | Tlognues
1
o
3
4
5
(V]
o
8 —
|9
10

CnHcok 41eHOB YIEHOIO COBETE, NOAYYHBIINY OIOMINETEHH I8 TAHHOIO roNoCOBAHHA
VIOCTOBREDASM:

INpenceaarens H.O. DaMmunas

Cexpetaps H.O. Damunns

ChHCOK 4[IeHOB YUEHOTO COBeTd, MOMYMHBIIHX GloaneTeHy 114 TAHHONO roNOCOBAHMA -
13

Hisierpayciig i asnenpoisoasisy - 17




MMpomomsenne npanosenas 20
K MHCTpYKIHH N0 AelonpoH3IB0ACTEY

OGpazen ohopMieHHA NPOTOKOIA 3ACEIAHNA CHETHOH KOMHCCHM YICHOTO COBETA
YHuHpepcHTETA

HenapramenT ofpazosanua H HaykH ropoaa Mockssl
INocyaapcTBeHHOE ABTOHOMEOE 00pasoBaTEILHOE YIpeEIeHHE

peicIero obpaogannsd ropoga Mockesl
s«MockoBcKRil rOpoACKOE NelarorHIecKRil YHHBEPCHTET?

IMPOTOKOI
No
3aCE/IaHHA CHETHONH KOMHCCHH YYeHOTD COBETA
[IpHCyTCTROBANH HA 3aceJaHHHN H3 YAEHOE YHEHOD COBETA.
Yuensit coBeT YTBEPMEIEH 201 _r., npHka:
BannoTuposanca Dramnia H.O. Ha JAMETIEHHE AOIKHOCTH
Poznano BroaneTenei:

Oxazanock B ypHe:

PeayaesTarsl ronocoBaHus:
«3a (cpoxoM Ha Jor =
wllpoTHBs -
«HegelcTEHTENLHBX DHONNSTEHER -

YrneHbl c4eTHOH KOMHCCHH:

o Sshoe fise SHETRON MOMHOTHH YSEHonD coBeT - |3

HHETPORIINA NG BERNPHIBNACTRY = 11
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[Mponomxente npunoxenHs 20
K Huctpykiud# no AenonpodssoIcTey

Mopma GloteTens L8 TAHOTO FOJOCOBAHKA (Y9eHBIA coBeT)
rAOQY BOMI'TTY
BH)JINETEHDB

Jlng TalHOro roJOCOBAHNHA HA 3ACEIAHHH YUEHOTO COBETA
FAQY BO MI'TTY
 roja, MpoToKof No
N0 NPEACTARICHHID Ha 3JAMEIEHHE JOTKHOCTH

Ja
(CpOKOM IpoTae
H.O. Pavuann Ha )

PasbiicHEHHE TOPAIKA 3AN0JAHEHHS DHJLICTeHR
[NoctassTe moboil 3Hak B rpade ¢ perbpannsivM Bamp BAPHAHTOM MONOCOBAHHA.

bronnereHs, B KOTOPOM 3HaK noctapien Gonee 9eM B OQHOM Keajipare THGO He NOCTARNEH
HH B OJHOM H3 HHX, CUHTASTCA HeaeHCTBMTENEHEIM.

He gonyckaercd 3anofHende DionneTeHs Ana MyIOCOBAHHA KapaHIalloM W BHECEHHE B
HErD KAKHx-1Hb0 Melpapien .

Bromserera o TalAam coanenaiHHg - 11

HmcTpname iy Aennnpoomogcey - | 2
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[prnoscerue 21
K HHCTpYKUIHH N0 1e1onposseoicTRy

Obpaszen ofopmicHnn cayxefHOr0 NHCLMA

DEMAPTAMEHT CEAAIIBAHIAE 1 HAYKH TOROAA MOCH Bl
MOCKDECKMWA [y BADCTERHHDSE BETOHOMHOR SEDAICBETENLHDS FUPEMAEHEE

FToPORACKDR Bl CLUETD OB paa0a3Hnl Mapona Mockss)
YHHBEPCMTET SMOCROBE KHA MOPORCHSA NEAANOrHSECKIN YHWBEFCHTET = (TACY BO MITIY]
My Imlm‘l’lmm"ﬂ'l"ﬂﬂ

£°F LR MRS TRR i ML i 4 saon | nceny, (G Tp Rl o ey L 44

B e 47 1 1R B Moeoora LIS Fana

Ffodmgeer;  was MO L TR AT [ B PR

DTG HHEHDE-L DA OETPOGAIRS MHHATY LTI ——

ol £ AOBT verwdl OF 2 L0030 Lewtp Npodeccnonashoi MOAroToRK
'Y MBI Pocesn oo r. Mockne
s a-:;-:,;.-' FILE o LA P T} g

vi. EnasksMpckas, . 3,
Moce=a, 125412

O monTREp® AeHKH FHNEOME

locynapersennoe  aptoHoMmoe  obpasoBSTEqbHOE  VHpERIeNHe  BEICIIEND
ofpasonard ropozs Mocka «Mockonckiit ropoacEni negaroTHYeckHi yHHBcpCHTET
(nanee — CADY BO MITIY) pacemotpenc sem sampoc (mucemo o 7E.10.202]
Ne 44/1117) o nonTBEDEAEHHN BRARSH THILIOMA B CERIH ¢ THOITBE PR IEHHEM ODYHeHRA
 coofimper,

Cornacso TpeGonmmmme Megepamsoro saxomn or 27.07.2006 M 152-03 O
NEPCORARERRIX NAHHED, Safpamkeaemas Bavn nRGopMauts OTHOCHTCE & EETEIORHH
MEPCOHMIEHRIN JAHHED OOY9RIOUBENCS W MOMOT NPeIOCTABARTECA TOALED © HX
MHCEMENIOND COTTIACHH.

CooTecTcTEyIONSe cOrnacue obyHIi0merocs ua MPEADCTARNEHHE TANPAITHBASMAIX
CECOEHWH OTCYTCTBYET,

Ha oCHOBGHIN MIDUMCHEOO, B DPESOCTABNENRM NpalEbdeMbix - Bamdn
COENSHHE BMMNYROEHRE OTKNRITE.

Jonoasuremsss coobuaes, vro oSyumomAfics (BRITYCKANK) MOWET OONyFIHTE
ADKYMEHTEL DOITBCPRAMOUHe harT ofywemien i darT BuIadH oronoma FACY BO
MITIY, npn camocTrorTenseom ofipamenns,

M.A. Anekcesna

Eocrauxn KIIL
BAUSLEES 5 20

[ ma ke s = £ 0]

Huerpyeums oo aeronpormneTey - |2
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[punoxerne 22
K HHCTPYKUMH No 1eT0NpoM3BoIcTRY

Obpazen odopmaennn cnyxebnoi anuckn

Yrpasiense genamm Pextopy I'BOY BO MITIY
H.M. Pemopenko
CAYAKEBHAA 3AITHCKA
02.03.2021 MNe 59

0B yyacTHi B KoHdepeHITHYE
Y pamaemui Mrops Maxafnosns!

[lpowy Bamwero cornacHa Ha wmoe ydacTHe B MemaynapogHoii  nayuHo-
npaktHueckoll  koH(epenunn  «Munopanus kak  QasTop YCTOWYHBOTO paIBHTHA
ASONPOM3BOICTBA B OPraHd3alHHy, KOTOPA# COCTOMTCH B nephod ¢ 24 no 27 xoxbps
2021 1, B r. Boarorpan. Kondepenmmuio nposognt company Software Inc.

Tema moero BWMCTYTUIEHHA Ha ykasanuoil kondeperuy «PaspaboTka u BHegpenne
CHCTeM ABTOMATHIAUMH H MT-pemenmiis.

Oprasusaums company Software Inc npunumaer na cefis gUHAHCHpoBaKMe 3aTpar,
CBMIAHHEIX ¢ onnarod npoena ui r. Mockes 8 r. Bonrorpas u ofpario, rocTHHAYHEDM
NPOKHBAHHEM H MHTEHHEM YMACTHHKOR.

lpunoxenne: NpHIrialente #a KoReperumio Ha 2 n. 8 1 sra.

Hasansuuk ynpapieHHs menamu RUNHAR RO M.A. Anexceesa

Ancecbana M_A
Eldf} 8 1-26- 16

O yaicrin ¢ wondepentom = 11

Hinorpysists o senosposnaosciy - 12




|82

[Mpunowenne 23
K MHCTpYKIMH N0 1ef1onpoHIBogcTRY

Odpasen odopmaenns caymebnoi sanuckn

YrhpasneHHe qenamu Hauanenuky ynpasienus duHancamm
E.H. I'veap

COYAHEBEHASA IATTHCKA

09.07.2021 Ne 12.01/20

O nepemaye JOMHKHOCTHRIX
HHCTPYKLHH

Ypamaeman Exarepuna Huxonaesna!

Ynpasnewwe nenammu npocHT Bac npHHATE HA  PETHCTPALHIO M XpaHeHMe
AONAHOCTHEIE HHCTPYKUHH COTPY/IHHKOB YIIPABTEHHA JelaMH.,

[punomerne:
1} [lomkHocTHAS HHCTPYKIKS HAYANRHHKA YIIPABIEHHA Aenavn ua 5 1. 8 | ax3;

2) JomKHOCTHAR HHCTPYKIHA JaMECTHTENN HAYANRHUEKS YNPARTEHHA ASNaMH Ha
5n.81 3k

3)  JlomkHOCTHAR MHCTPYKUHA HaYaibHHKA oBIIEro oTnena yIpaBneHns IenaMH
Ha 5 B | 3K3;

4)  JlomxkHoCTHAS MHCTPYKIMA CHeUMaTMcTa obmero orena YIPABICHHE
NelaMHE Ha 5 . e 6 ok

5)  [lonxHocTHas MHCTPYKUHA Kypeepa ofLiero oTiena yIpaBleHHs JelaMH Ha
3n.8 1 33

HauaneHHE yrpasieHs aenaMu ML.A. Anexceesa

Yuraparuu Humima Oercser, ynmpasneinse senasm,
CERPETADS APENHOID DTRETS

RO B 1-246- 16, Chigaragin™NOEmeme.ni

O mepeaais SOEHOCTHMK HECTPYRIGHE — 1201

Huspoams no aeannpoiomopcmy - | 2




[punowenne 24
K MHCTPYKUHH N0 AeN0npoH3BoIcTsy

Obpasen opopmacHns 00bLACHHTENLHOE JANHCKH
HHCTHTYT ryMaHHTaApHEX HAYK JIHpexTopy HHCTHTYTA MYMAHHTAPHBIX HAVE

['BOY BOMITIY
B.B. Kupunnosy

OB bACHHTEJBHASA 3ATTHCKA

12.10.2021 N 91
06 ono3nannn Ha paboTy
Ypamaemerii Buktop Bacuneesny!

11.10.2021 s onosgana ma paboTy Ha 43 MHH. HM3-33 TpaHcnoprHoli asapum.
Cnpagky, BELIAHHYIO AETOTPAHCMIOPTHBIM HPeANPHATHEM, NPHRIATAID.

Ilpunoncenme: Ha | 1. B | 3K3.

CHeuHanucT HHCTHTYTa IMYMAHHTAPHEIX HAYK JUYKIR ROINNCE H.H. HBanosa

Hsamena H.H.
B[40 0T-51-16

O eatyi s M pafomy - 4K

Hncrpysuns ms aesonparissacrey - |3




Ipunomenne 25
Kk HHCTpYKLMH MO JenonpoHIBOACTEY

OGpazen odopmaenns aKTa
Henaprament o6pazoBants B HAYKH ropoaa MocKBl
locypapereennoe asTonoMAoe 06pajoBaTeIbHOE YU PEKIEHRE

Bbicmero ofpasopanus ropoga Mockees
«MockoBeknil roposckoi negarorngeckHii YHHEREPCHTET?

Ne

Haszsanse crpykrvpsoro
nogpaigeneans [AQY BO MITIV
(MeCTD cCOCTaRNCHHA)

O npoBepke COCTORHAA AENONPOHIBOACTEL

Ha ochosanuu npukaza TAOY BO MITIY ot 14 wmapra 2021 r. Ne 03 obm.
«() npoBepke BeneHMA COCTOAHHS NENONPOMIBOICTEAY CINELMMANHCTOM obuEro oTlena
ynpasnewns  gemamu  MA.  Ouinvesol  npoeefeHa npoeepka COCTORHMA
AENONPOHIBOACTEA HHCTHTYTA Hellpepeisiore ofpazopanns [AOY BO MITIV (ganee —
HHO).

Pesynuratel npoeepkM nokasans, ugro cocrossme nen MHO coorteercrmyer
TpeBOBAHNAM JENONPORIBONCTER Y HHBEPCHTETA,

Mepedens 3ameqannii N0 Pe3yILTATAM NPOBEPKH MPHIATALTCA,

CocTosnue 1enonpon3IB0ICTEa HHCTHTYTA NPHIHAHO KAK ¥IOBIETEOPHTEILHOE.

Paborrauxom ofIero otgena ynpapieHHs JeNaMHM BEICKAIAHE PEKOMEHTALMH 110
BEASHHIO AENONPORIBOICTEA B YKATaHHOM CTPYKTYPHOM ToApasiencHHH.

[MpennoseHns u  3aMeYaHHAs  NPOBCPREMOTO  CTPYETYPHOIO nogpasicieHns
NpPHHATKRI K CBCIEHHRD.

Cneunanict obilero oraena
YIOPaBIeHHA JeIaMH AYNEDE REHLCE M.A. Ounnyepa

HoxyMeHTOBEN HHCTHTYTA
HENMPEPBIBHOTD 0OPaIoBaHHA AUKNHER NOdNLch M.A. Bymmverora

() npoisfiee SOTonHIE BENCpOEIEOECTEE - 0O

HuCTysmm no menonpoarsnacmmy - 12
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[popomkenye NpUIOKEHHA 25
K HHCTpYKIHK NO AeionponssoacTey

[Npunowenne K AKTY

Huaerc gena
COrmacHo
HOM-PE e

Jaronosox

118-03

[Tprmeqanne

[IpuKashl, pACOOPRAEIHS IO
OCHOBHOH JeSTeNBHOCTH
YuupepcHTeTa,

llopopoil nuan  paborm
HHCTHTYTA

1 18-04

Komuy

Pacniopsxenna qupekTopa
MHCTHTYTE HENPEPEIBHOTD
obDpazoBaHug

118-05

[lonosenus ob MHCTHTYTE
HEeIPEPEIBHOTO 00PAIOBAHHA,
yaeHoM Coeere, Koopaunaumonnom
COBETE, €0 OTAeNax, TabopaTopHH.

| Konuw

B nene HeT NOKYMEHTOR

' [Nono#eHns YTBEPIHTE

| 18-06

| Jon#uocTase HHCTPYKLHH
| PaDOTHHKOB HHCTHTY T4
| HENPEPEIBHOTO 0DPAICRAHAN, €10

OTAENOR, NabopaTopun.
Komun

JOKYMEHTEE YTEEPAHTL

118-07

[lpoTokonw sacemanwuii
KooparnallHOHHOMO COBETa MO
NOTIONHHTENEHOMY 0DPaI0OBAHHIO H

npodeccHoHATBHOMY ODYIEH IO
YHHBEpCHTETE

- Jeno e Bepetes

CnenmuamicT obmero oroena
YOpasneHHA JelaMH

ANyt Aedrics

JokyMenTosen HHCTHTYTA

HENPEPLIBHOTO 00PaI0BAHHA

AWYHIE ROORLCS

C) npoteue SOSTGaHNE SmsnponIsoacTen - 12

HmcTpymmsa nin gebonposesommey - 12

M.A. OunHyeBa

M.A. byuvetora
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[lpunoxenne 26
K HHCcTpyKums no aenonpoHisojicTey

Dopma auBIeHus
Pextopy F'AOY BO MI'TIV

H.M. Pemoperxo

Mfaiaud. el o v )

(WOMENDATATE  CORCUOCAT  NOEODT (AGRARORC].  UMCURATI ATV
AodeieErme]

|:| OCHOBAOE MECTO PaloTsl

D BHEIMHEE CORMECTHTENLETRD

[] =syTpennes coBMeCTHTENLETEO
Janpnenne

Ha ochosanum nywmkta 3.19 KoanekTMEMOTO JOTOBOpA MNPONY MPEIOCTABMTH

MHE NONONHHTENBHEIE [IHH OTIYCKA HA NMEPHOA ¢ « :-:r 20 r. oo
i« #» 20 r. npomonmHTeNLHOCTRIO KAJEHIAPHEX THEH B
CBAIH ¢ DpaKocoMeTaHHEM.

YBenoMICHHE 0 MpHeMe 3asB1eHHa otaenom 3AIC npunaraso.

i W 20 r.
(VRGNS Oy HOMUCOHIURA SRETEHIO) (nodmuch)

Bisa pyroBoIHTENE CTPYVETYPHEOM IOIpaeieHHs
(3am. xahenpoli, mafoperopacl mHperToOp HECTHTYTA):

FHAMEHOBENHE MOINCHOCITLL)

inodmucet (MO, Davurim)

I o 20 T
(dhama susuposanus)

Hnompyiima no penenponnoncTey - 11
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[Npunoxenne 27
K MHCTPYKLHH [0 JeNOnpoH3IBoICTRY

Odpasen oGopmieHns BRINACKH M3 HPOTOKOIA
HenapramenT ofpalopanis W HayEl ropoga Mockesl
lNocynapersennoe aBTOHOMAOE 00PA30OBATEILHOE YUPEKIEHHE

BLIcinero ofipazosanun ropoaa Mockaw
«Mockoscknii roposckoil DelarornYecknii YHHBEpCHTET

BBITTHCEA H3 TTPOTOKOJLA

JBCCOAHHA YVUEeHOTD CORBETE

Ipenceparens — M.O, @asumms.
Yaennii cexperaps — MO, damummna.
[TpucyTeTBoBATH — KOMMMECTBO YenoBek (ABOYHEIN JIHCT NpHAAraeTCH).

llopecTra aus:

1. Tema noxnana.
2. Tema moxnapa.
3. Paznoe.

2. CIYIIAJIH: nomgsocts H.O. daMuina — TexeT 0OKTANa TPHITATAETCH.

2. BBICTYTHIH: nomsnocts H.O, @aMuinns — KpaTkas 3anick BRICTYIUIEHWS.
2. MOCTAHOBHJIH:

2.1. MNMopy4nrs ...

Tpencenarens H.O. amunus
YueHwd cexpetaps H.0. damunng
Bepno

Haumenosanue nofiHocTi H.O. Dammneas

OFHIHCK REVErin

Huompyrime mo aesiponisamTy - 12
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[punoseHue 28
x HHCTPYKUME N0 JenonpoHzBoAcTRY

NEPEYEHB

BHI0B YNPARTEHYLCKHX J0KYMENTOR, COITAHNE, XPAHeHHE, HCNOTLIOBAHAE
KOTOPLIX OCYIIECTBARETCA B hopMe MEeKTPOHHBIX J0KYMERTOR

(He HMEHOUIHX TOCTOSHHOTO, BpeMeHHoro (cesime 10 neT) cpoka XpaHeHHA HIH
omerky DIIK B cooTBeTcTBIM ¢ [TepeuHeM THIOBBIX YIPARTEHYECKHX APXHBHBIX
AOKYMEHTOR, 0DPalyIIIMXCH B TPOLIECCE AESTENLHOCTH MOCY IAPCTECHHBIX OPraHOE,
OPraHOB MECTHOI'O CAMOYIPARTEHHA W OPTAHHIALMNH, ¢ YKa3aHHeM CPOKOB XpaHeHHS |

HissTpyenss o peaonposnsaacry - 12

Na o/ Bug noxyMeHTa Cpox xpanens [lprmeyansa
NOKYMEHTA (HOMEpa
cTaTeH)
1 2 3 | 4 |
1. llpoekTsl AoKyMEHTOB
1.4 [MpoexTel npukaszos, pacnopswendii #w| | T | er.20
JOKYMEHTEI K HUM (K MPOeKTaM) )
1.2 IMpoexT] HOMEHKIATYP men, | 3r. cT.202
K1accR(HKATOPOB, NepedHeil JOKYMEHTOB | NOCe YTRep#aenns |
2. HuopMaltioHHbLE A0KYMEHTE —
21 Hoxnanel, ofsope  wHOOpMauHOHHOrO | Jo MUHOBaHHA leT.514
XapaAKTEpa HAo0HOCTH —
22 Huadopmanuonnse, TemaTrdeckue, | Jlo MHHOBaHHA eT.527
Dubanorpaduueckue noaBopEy | HAOGHOCTH
HHQOpMaLHK
2:3 CooGuwenns, craten o  pexnamuoil | o MuHoBanng cT.5346
JEATENbHOCTH Y HHBEPCHTETA HaT00HOCTH
3. CrpagoyHbE JOKYMEHTR
3.1 Cnuckr anpecos, TenefoHos | | 1. er.785(1)
NOOpasdeneHHH YHHBEPCHTETa H APYTHX | NOCIE 3aMEHE
OpraHH3ALNHHE HOBEIMHE
3.2 Crnneks obazaTensnol paccbiakn | 3 1 eT.204
.E[I:IH}"MEI'IWB MCcae 3aMEeHEL
| HOBEIMH
4. Noknanueie (cnyxebHsie) 3anHcKy
4.1 BHyTpenHss nepenucka:
4.1.1 | O peann3ainy NpHEATEX pemerni 5 . cr.4678.r.n
3. cT.4693.56.8
r cT. 4691
1 cT. 4691,




1 84

HnoTpyRImE Do semepomsopcmy - 12

1 2 3 4
412 |Mo OpPraHN3aIHOHHEIM BOMpOCaM | 5 1. cT.84
MEeATeNBHOCTH, B TOM  4HHcae Mo | 5 o cr.543
MPOREIEHHI0 PARTHYHEN MEPOTPHATHI 3. cT.b646
3r oT.044
3r ¢T.969
lr. or. /31
] 1'F: eT.964
4.13 | [To onepaTHEHBIM NPaBOEEM Bompocam (3. cT.194
4.1.4 | Ilo BOMPOCAM obecneyenud | 5 n cT. 766
obopyaoBaHHEM 3T cT.718
3r. cT.B79
ir. cT.637
lr cT.367 =
4.1.5 |Ilo pompocaM  penonpoMIEOACTEA M| 5 L cr.1838, 253
APXHBHOI'O jea .
4.1.6 | ITo x03afCTBEHHEIM B 8IMEHHCTPATHRHLIM | 5 1, er.312
BOTIPOCAM 5 er.557
3 I CT.359
3r. €T.549
F1i cT.558
31 cT.B13
3r or.814
irn cr.Bl6
ir. cT.B19
Ir cT.550
1T 1560
By cT.818 ]
4.1.7 | o ofiecnedeHrd TPAHCIIOPTOM, CEAILIO 5 M. cT.845
3 1. cT.B48
5 I cT.830
ir eT.852
L 5 i cT.838
ir cT.825
ir cT.824
ir cr.827
31 cT.832
5 o cT.837
nocne COHCAHHA
TPaHETIOPTHRIX
CpencTe
1r cT.840
nocne  [poBeIeHHN
peBHIHM
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1 2 3 4
4.1.8 | Mo kagposomy obecneveHHIO 5 cT.592
5. eT.597
50 er.601
5 cT.624
5 . cT.650)
5n. cT.b64
5n cT.665
5n. eT.677
S5a cT.687
5n cT.702
an cT. 709
3r, cT.378
3r, CT.583
i g o) eT.587
jr cT.651
' 3r er.673
s cT.690
. ir c1.694
419 |[o IKOHOMHIECKHM, HAYMHEIM, | 5 1. cT.689
| KyNBETYPHEM H HHEIM CHA3AM
3. JIOKYMEHTHI 110 PErHCTPAIHH, Y4eTY H KOHTPOITO
n | | Kuurn  (sypmane, Gasel  mammerx) | 5 o cr.252, 695
| PErMCTPAUMHE  BHUIAYH CHOPABOK, KON,
| BHIIHCOK H3 IOKYMEHTOR
3.2 :’i]{{}rpﬁanm PerdHcTpatyH | 5 n. cT.258m
| PACTOPRIAMTENBHEIX  JOKYMEHTOR 10
8 IMHHHCTPATHEHO-X03AHCTBEHHOH
JEATEbHOCTH
53 AKypramel  perMcTpanMH  BHYTpeHHMX | 5 n. cT.258r
JNOKYMEHTOB, NOATOTOBIEHHEIX
CTPYKTYPHBIM NOAPa3ieieHHEM L
54 Aypranel  perwmctpaumn  obpamensit | 5 . cT.258e
L R |
5.5 AypHATE perscTpaiHl  MOCTYnAROmHX | 5 . er.258r
(Bxonsunix) B YHHBEPCHTET N0KYMEHTOR
5.6 Aypranel perucTpanMH  OTNpaBIReMEIX | 5 L c1.258r, 6951
(HCXOOANIMX) ¥ BEIABAEMEIX AOKYMEHTOR
57 Kaprouin KOHTpOJIA HCTIONHEHMA | 3 T, cr.2580
nopy4eHi |
3.8 Kaproukn nokyMmeHTOR W nopysensii, |3 r. e1.258a
MOCTABIEHHBIX HA KOHTPOME |
59 JlHCcTel  pacchITKH — pACTIOPAIHTEILHEX | 2 T. cT.2596

NOKYMEHTOR

His gy no penonpaHsoacey - |2
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[punomenne 29
K MHCcTpyKUMK no genonpoHIsoacTey

INEPEYEHB

AOKYMEHTOR, NOAISKAIIHY PerdcTPannm
B CHCTEME VIEKTPOHROTO J0KYMeHTo0bopoTa

. Bxopsuas koppecnonaeHmHs.

. Hexonanme cnyweGHbE MTHCBMA ¢ TPHACKEHRAMHE,

. Obpamenna rpaiiaH.

. [lpukaset no ocHoBHOM AeATelbHocTH YuuBepcHTeTa,

. PacnopseHna 1o 0cHOBHOA TefTebHOCTH YHHBEpCHTETA.

- BHyTpeHHHEE pacnopssesna CTPYKTYPHBIX Iogpanenesuit Y eusepcuTeTa,

- Cny#ebnsle, ToKnagHbe H 00 BACHHTENEHEE JATHCKH.

- lloBecTrn ana 3aceannil yMeHOro cORETA H pEKTOPATa YHHBEPCHTETA.

- Oryetsl H TAbIHIL M0 HCTOTHATENLCKOH THCUMINHHE BHTOMHEHHS TOPYIeHNH,
CTATHCTHYECKHE JAHHBIC N0 OBHMEHHI0 OOKYMeHTooDOpoTa YHHBEpCHTETA (CBOJHEIE
FOA0BRE, MOMOBRIC, ONYTOO0BRE, KRBAPTANTRHBIE, MECHYHEE, eTHHOBPEMEHHEIE ),

10, oxkyMeHTEl 0 NPABHIAM BEJSHHS JENONPOH3BOICTRA YHHBEpCHTETA.

[1. Tpurassl No yuery JBMXeHHS KOHTHHreHTa obyuaioumixcs YHHRepeHTeTa (1o
MOBRINEHHE) KBATHOHKAIMH, 10 JBHKEHHI0 WHOCTPAHHBIX CTVACHTOB B paMKax
MEXBYIOBCKHX — JOTOBOPOB, 00  OYHOMY,  3a09HOMY,  OMHO-3a0YHOMY, [0
NOAroTOBHTENEHEIM KYPCaM, no HosoMy Habopy, no Camapcekomy dunmany).

WO 0 = O LA LD R —

Heerymme oo mesnnpoHssicrey - 12




odH3ATENLNLIX CBEICHHE D JOKYMENTAX, HCHOALIYEMEIX B MEIAX VHeTa H NOHCKA
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[punowenne 30

K MECTPYKLMH NO JeNonpoHIBOACTRY

INMEPEMEHBb

AOKYMEHTOB B CHCTEMAX NIEKTPONHOTO AoKYMeHTOO0OpOTA

' Hanmenosanue

XapaktepHcTHEa HEQOPMALHH, BKIFOYAEMOH B
| CHREIEHHH O JOKyMeHTe JMEKTPOHHYIO PETHCTPAITHOHHO- KOH TPOJILH YO
KAPTOYKY
1 2

1. Anpecant

| YKA3aHHEIMM B oBpallenny rpakiaHuHa)

[lonnoe opHIHANEHOE H COKpALIEHHOE HAHMEHORAHHE
OpraHH3aldd  HaM  QaMuIas, HWHHIHATR JHUa -
OTIPABHTENS [JOKVMEHTd (HA OCHOBAHHM OnaHKa |
OOKYMEHTA HMIH B COOTBETCTBHH ¢  JIAHHEIMH,

2. Anpecat

| TlonHne ohHIHANLHOE H COXPANIEHHOS HAHMEHOBAHHE

OPTaHH3ALMH HIH (aMHIHA, HHHUMANK JHOa —
MNONYHATENA JOKYMEHTA (B COOTBETCTBHH ¢ PEKBHIHTOM

«Ampecars)

3. JomxHocTs,
(PAMHITHA M HHAIHATE
IHla,  MOANKCABIIETD

DOKYMEHT

B coorgercraunn ¢ pexanantoM «[lognmess

4. Bun noxymenrta

B cooTeerctBHMR C ykazamMeM BHOA JOKYMEHTa Ha
DilaHkKe MOKYMEHTE HIH HA OCHOBAHMH  OLEHKH
COOCPEAHEA JOKYMCHTA

5. Jlata NOKYMEHTA

B coorsercTeun ¢ natoil, ofozHaveHHoll B goxymenTe
ABTOPOM, HIH HA OCHOBAHHH MOYTOBOIG [ITEMIIENS Ha
KOHBEPTE, EClH B JOKYMEHTE JATa OTCYTCTBYET

6. Homep noxymenTa

B cooTBETCTEHA ¢ HOMEPOM, IPHCBOSHHOM AOKYMEHTY

AaTa, ykasanHas B OTMETKE O MOCTYIISHUH | BXOAAIEEM

Homep, npocTanendsli B OTMETKE O MNOCTYILISHHH

ATY NOKYMEHTA

_ ABTOPOM
7. lara  nocrynnenus
JOKYMeHTa LITAMIIE)
8. Bxogsumii HOMEp
JOKYMEeHTA (BXOa"IEM IITAMIE )
9. Ccrumka Ha
HCXONANIMA HOMEP W | COOTBETCTBYIOLIEM PEKBHIHTE

B coorBetcTBEM CO Eﬁe,uema.mu, YEA3aHHBIMH B

HmcTpymuita no pencmposrmoncTay - 12
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Iponomsenne npunosenus 30
K HHCTpyKIMM N0 nenonpoHIBOICTRY

1 I 2
| 10. Hanmerosasnue . Kparkoe copepianne DoKyMeHTa (3aroloBoK K TEKCTY)
Temm ==
I 1. Hagerc aena Hapexc nena no HomMeHnaType nen, yEasslBalOMHE Ha
MECTO XPAHEHHS JOKYMEHTa

12. ¥kazanus no | Yea3aHhe Mo HCNOTHEHHI) JOKYMEHTA HIH NopydeHHe
HCTIONTHEHHED PYROBOAHTENS, ONPEeIAOIHe XapakTep MCHOTHEHHSA
JOKYMEHTA AOKYMEHTA H CPOK HCHONHEHHA
13, HomxHocTs, HomarocTs, daMATHA H HHHIKANS! HCHOTHATENS
haMuiMg M HHHIHAIE
HCIOIHHATENA

HsicTpysini o senanpoermnneTay - 17
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IMpuaowenne 31
& HucTpykums no nenonponssoacrey

INEFEYEHB
HEPErHCTPHPYEMOH KOppecnoHIeHuHH

I. Tleproanyeckne Hananns (rasersd, wypHaTsl, GPONTOPE], KHHIH),
2. PexnamMunie W3BSIIEHHA, MIAKATEL MPOCTIEKTEL

3. Konwy c4eTos Ha onnary.

4. lleperyBas JOKYMEHTAINHA GYXTANTEPCKOro yueTa.

5. TlosapasuTensHse MHCEME, TEICTPAMMBL H OTKPEITKH.

6. IpuriacHTensable GHISTHL.

Husrpyemes o pedpssrmnncmy - 12
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[punosxenne 32

k MucTpyxums no aenonpoussoactay

Dopma ONHCH NPHEMA-NIEPIAYH IOKYMEHTOB HA HOANKCH PEKTOPY Y nuBEpCHTETa
HJIH JIHOY, HCHOJHAI0UIErs ero o6a3annocTH

Jara

Omnsck
NOKYMEHTOR

nepesaHHBY

Kro nepegan

Kto 3abpan

OHO

[MoanHck

Hata

DHO

IMoamice

FUCTPFELNE 60 AEIOIpOHIBSICTRY - |2
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Ipunoxenne 33
K HucTpykimH no nenonponssoiactsy

OGpasen moaa4n JOKYMEHTOB HA TOANHCE PEKTOPY Y HUBepCHTETA

Pucynox 1

Hameanie chpyeniypese Redpasdeienis

(IRAILIETEMER RAIIRUE e doryMenma)

BH3hI:
(Pavuiug H.O.
COTMCHOCHHBLT 200,
HOO2OMOBUEHILE 1
COZNICOBATULINY
dorimenm)
HaHPLep.
lesopican E.H.
Henonmrrens Azparam J.71.|
Temedom

JIHHHA CI'HBA JIHCTA

BHYTPERHAN CTOPGHA THCTA BHYTPERHAR CTOPRHA JANCTA

K emmpase] omopeys R BTG AR K aompenuied (M0pORE SMORa0 Tickl Kamjelepced
FONFEREORTE COpaIol MENTIIeY S0 HOPPSHIE Loy oand | CRpeni WENCIGAl SBENT ADWLETICE STVICESHWE JINTRL
CKI U ENTH TCNTEIRINE £ eI A (ST iR HICRAA . R LR L T4 LAPEHNET S OK ) ATMAIY R,

Brimpendid  oooosmiyne  donscan  oASEREIL G
codheERaTml; AU, RESMTOEIREHRE MO ROORICE X
hHQALBINIY PRCMATIETICS B30 MOV, MO AR Cmdimo
“MHHM1MMNMF|¢E&
HEZUBMIRE  ndcTE mOOVICD  PORRORT  ARDOTOOWID
amfuCTUpO AT rERNpRle TR0 H RO Son it
funcmon ¢ susun veodindusl AMOHROEGATIE KRl
wiupoxed e ¢ hodnucsio o Fuad s,

Tewet B8 nmnke cOpTRSICE MAMHHO MACHRIM 11 mmmiﬁ&nm.rm HA TIANEE, BRCsteimial] Bpoimad 16
JOEFNIEHTR HE [EHUIETO.




[Ipunosenue 34
k Huctpyknun




[Ipunoxenwe 35
K HHCTpYKIIHE no genonponIsoacTey

Ofpasen ohopmIeHHs CHATHH JOKYMENTA ¢ KOHTPO.IN

Yinpamneme §iHancasy Teprosy npopecmpy
TACY BO MITTY
EH rEII:FPIIFI
COYKEBHAR TATTHCEA
s gogrrd e gt M e
O cHATHI ¢ KOHTPOAR
¥eusacan Enera Humonaceaa!

B CcOOTBETCTUMM C KONTpOTRHUM mopyueRHeM or (4002021 N 181-27-1353
#Odopunere gocryma B [THB ACY I'® cotpymmmeas TKY 00 J0OHMs,
Vitstsepeaurery neolixoammo n ocpex go 11102021 nomovcssTe 8 OpROcTAESTE
DONYMOHETEL AN oQOpMACHA Boctyne paforrmcaM [KY LOD J0HM o MOICHETEMY
MHPOPMEITROHEOTD  MARMOIEACTRNY  AFToMATHIMPOMAMEO]  CHCTEMH  yOpABASHHE
TOCY AMCTBEHILLINMGE IHEEHCARH.

mocryne ® TIHB ACY I'® corpynmmmas TEY LGO JIOHM ue
MEACTHRNAETCN BIMOEHLIMW, 0 cams ¢ TokyiRell mogrotoncod, cpasell B DOInHCHEREN
SUHIHCOBOH OTIETNOCTH JefleTRYIMM ZOCTYHOM,

AonomEnTesEe coofmmo, YT0 EA carommumnd edh MPOEKTR Heobxogmuns
aoeywernton nogroTosaeHss, ¢ CEY 19O TOHM seamoe pemene coriacosans,

Hin 0omoRSITEH BASIEMIATOMENHOIG OPOUTY CHATL TOPFYEHISE ¢ KDHTJA,

HasansRER ynpanienss GRHERGENR EH. INyeap

Mg | T
T

e o rmerToa - (B L

HHCTDYRIR B0 SEIONpoHIMEETEY - |2
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[Npuaowenne 36
K HHCTPYKIHH N0 Hei0NpoM3BOaCTRY

Dopma HOMEHKIATYPE A€ CTPYKTY PHOFO MOAPAIIEICHHS

HenapramenT o6pasosakns W HaykH ropona Mockssl

I'ocyaapersennoe apTonoMuoe 06pazoBaTeILHOE YHpEATEnHE
Bhicmero ohpasosanus ropoga Mockesl
«MockoBckHil TopoIckoii nelarornyecKil YHRBepCHTeT

Hamvenopanue cTpyKTYpHOTO NOApa3aeieHus
HOMEHKJIATYPA JIEN

Na
Ha : rog,

HMumerc| Zaronosox nena (Toma, Yactw)

Kon-po | Cpok xpanenus | [Tpumeuanne
JEma

nen aena (Toma,
(TOMOB, |[48CTH) H HOMEpa
WACTEH ) CTATEH 1o
nepedHI
1 2 3 4 5

Hazpanue esa

Haumenopanne JOTKHOCTH PYKOBOIHTENS

CTPYETYPHOTO NOOPasieicHHA nOARUCS H.O. damunna

i b 20 r.

Hyctprama no pencapesnsonzmay - 12
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HauankHuK yIpasieHus JenaMu
H.O. damunns

(AOORLCH)
“ # 20

Hauanexuk apxuBHOro oTaena
YIPABISHHA OeTaMH

H.0. Damunus
(rovRucs )
# » 2. T,
COT'TIACOBAHO
INpotoron DK
oT Ne
Hositsintypa - (H

HpsIpyrums mo pesnnpoiesiesy - 12

INpogonmenwe npuaoweHna 35
K Huctpykumn no aenonpownssoncray
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[punoxenne 37

K HHCTpYELHE N0 1e10npoHIBOICTEY

Popma ROMEHKAATYPLI 161 Y HHBEPCHTETA

HJenapraMent ofpasosannis W HaykH ropona Mockss

FocynapeTeennoe apTonoMioe 06paIoBATELHOE YU PEKICHIEE

Bhiciiero obpazosanun ropoga Mockee

«MoekoBekHi ropogckoii nejarornyeckui YAHBEPLHTET

HOMEHKJATYPA JEJ YTBEPAJIAKD
MNe Pexrop FTAOY BO MITIV
H.O. damunna
Ha rom i # 20 .
Hupmexc 3aronoBok aena Kon-so Cpox Ipumeuanne
Acna Aen XPAHEHHA H
(Tomos) | NeMe crateid
L e L
l 2 3 4 5
| Hassanmne pasnena
s | | I
o Haspanwe pasnena
| | | |
Havansuuk ynpasnenHs ZenamMu ROCHINCE H.O. Damumin
& > 20 r
HauankHuk apxHBHOrO oTJena
YTPABICHHA OenamMi RORCE H.O. Gavunng
@ 0 20 r,
COI'MTACOBAHO COrMTACOBAHO
[Mpororon 3K Yuasepeutera [poTokon LISTIE
oT__ Ne I"napapxuea MockBel
oT Ne

Hingesaampn - [0

HIEcTRYEIIR N0 penonposanncmy - 17
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Tpunoxenne 38

K HECTpYKLMK no nenonpoHIBOOCTBY

DopmMa HTOroBOH IATNHCH 0 KATErOPHAX H KOJHYECTBE 11

3ABSICHHLIX B

HToropas 3aMuce 0 KATEropHAX H KOJIHYECTBE e,
roay B (Ha)

{Hawmenoraine nodpaidetenus)

Io cpokaM xpaHeHms Beero B Tom gucae

MEPEXOAIIUIHK ¢ orMmeTkoil « Ty |

IMocToaruoro

BpemeHHOro

{cobime 10 ﬂer]

Bpemennoro

| (Ao 10 net srmounTensno)

HTOrO

HanmMeHoBaHHE I0MKHOCTH
PYKOBOIHTENS CTPYKTYPHODO

noapasaeneH s

i B

FOTHCE
20 r

Hrorossie ceeieHHs Nepejans B
APXHBHBIA OT/EN YIpapieHHA Je1amMu

HauMmenoBpaHHe JOJHOCTH
NEPEaaBIIETO CREOCHHA HOLCE

< ]

20 r.

HHCTpRIm Bo DeopoRoicTRy - 12

H.O, @amvunus

H.O. (Damunma
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Ipunomenne 39
Kk MHeTpyKUKH no genonponinoncTey

Popma onnen JHIHBIX Aea ofyuanmKxcs Y nHBepeHTeTa
denaprament obpalopadui ropoaa Mockssl
lNocynapersennoe asTonoMAoe ol pazoBaTenbHoe yupeaienHe

BeICINEro ofipazosanus ropoga Mockael
«Mockosckri ropoicKoil negarorHMecKnil YHHBEpCHTE T

(Hatvenosanie CMDYEMYPHOZ0 Rodpadetenis)

YTBEPA AN
[lpopexTop no HanpasmerHHIo
H.O. dammmis
€ 8 20
OIMHCb Ne
(AHYHLIX 1e] CTYAEHTOB HHCTHTYTA 3a rog)
N | Hugekc Jaromosok | Kpafiuwe | Cpok | Konmuectso | [lpumeuanue
n'n Oena nena JaTtHl XpaHeHHH THCTOB
1 2 3 4 5 f oy

Hazganwe pasnena (CTpyKTYPHOTO MOOpa3ieneH )

B naHnnii painen omHMcH BHECEHO Ogn,
fpghpann i NPONLCHERD)

c Ne no Ne , B TOM HHCIe:

AHTEPHBIE HOMEpa:

NpONYIIEHHEIE HOMEpPa:

HanmMeHoBaHRE MOMKHOCTH

COCTABMTENA OITHCH ROORNCH H.O. anvmnna
0 ¥ 20 r.

Cimzis - K1

HHSpyumns oo Asympaars sy - |2




[Mponomwenne npunoxenua 39
¥ Mucrpykuun no genonpomisoactey

COI'MTACOBAHO
Haumenopanse JOMGKHOCTH PYKOBOIHTENA

CTRPYETYPHOT'O NOapaiaeneHHs nOGNUCH H.O. damunma
i W 20 I
Tepenan aen

{yuipaviy 1 ApomEChD)
HanmeHoBaHHE NOMTKHOCTH COTPYIHHKA
CTPYKTYPHOrO NOIpa3aeneHns H.0. Dammmaa
-H ¥ 20 r
[lpruan Jen
(aghpaun u pORUCKID)
Hanmenosanme nomsHocTs pabotHmka
APXHBA YTIPABICHHA JenaMH nodncE H.O. Pamunus
i 1 20 T

Ha ofopore

O, = )

HucTpoymusa o esonpomsomeTay = 12
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[Mpuaomenne 40
K MHCTpyKIHYM N0 JenonponssoacTey

Popma rogosoro nAaHa paboTsl CTPYKTYPHOTO NOJpaAe e s

COTJIACOBAHO VTBEPHJIAIO
Hauansiuk/ THpekTop cTpyKTypHOTO Kypnpyroumii npopextop
noapaznencHus

H.O. thamunna H.0O. Davunns
@ » 202 r. @ w202 T

lNopoeoil nnax pabotsl crpykTypHOTo Noapaznenenus FAOY BO MITTTY
Ha 202 r

M| MeponpuaTHe 3 Cpok OreeTeTReHALIN [pam.
n/'n HCIOJTHEHHS

= 2 3 4 5

1

2

Hauaneuuk crpysTypHoro

nogpaaencHHs ROGNLCH H.O. Damunua
HenommEeni.

Tenegos

Mool naan - ()

Husmpyei oo neympomsoacsy - | 2




206

[Mpunosenne 41
E MHCTpYKUHHA N0 JeTonpoH3BoIcTRY

Popma rogoBore oTIETa 0 paboTe CTPYKTY PHOTD NOAPAIIETeHHA

COrMACOBAHO YTBEPAIAKD
Hawaneauk/ AuperTop CTpYETYPHOTO Kypupyrouuil npopextop
noApasiencHHR

H.O. Damunms H.O. Pamunun
“ B 202 T 7 i L7 o

['ofosoii otder o paborte cTpyKTYpHOro noapaznenesns ['AOY BO MITIY
Ha202 r.

MeponpuiTue Cpoxk OreereTBennbIH Mpam.
n/o HCMOJTHEHHH (BLINOJHEHNE)
2 3 4 5

1

E |
HawaneHHK CTPYETYPHOTO

NoApasaeneHns H.O. danvmnma
Homonsmmem

Tenedwomn

["sanafl oTueT = [0

HaisTpyiiing [ peiddipansanemy - 11
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ITpunoxenne 44
K HucTpyEnas no aenonpoRisoacTey

Dopma obI0KKH TeI2 NOCTOAHHONO B BpeMedHoro (cesime 10 get) xpanenns
KoJ roc. apxusa

Kon opragmzamms_
HanMenosanue rocy1apcTREHHOTO aPXHBA
b No
Henaprament obpasosaHna 1 Hayks ropona Mockesl On.No
AMe

locynapersennoe apTonomuoe ofpasoBaTeNbHOE YAPeKIEHHE

Beiciero obpazopanuna ropoaa Mockeel
«Mockoseknii ropogexoil nejarornvecknii VHHBEPCHTET
(FAOY BO MI'ITY)

IrH_ﬂ.l-I'-i!-E'Hﬂﬁ'-ﬂHHF CHREVEITEDMOS0 Rodpode Re N

JAEJIO Ne TOM Ne
(no HoMewianype )

{22onogor denda)

(REReriine dhenmmis )

Ha TTHCTax
XpaHHTh

O Ne
Om No
ANe_




[popomxenne npunokenns 44
K HHCTpYKUMH Mo feionpos3BoacTBy

Popma ofN0KKH THHHOTO e1a cTVaenTa (Kn)
Fon roc. apxuea
Kog oprannianan

| M. No
On.Ne.

T'ocysapeTBeRROE ARTOHOMHOE 0BPATORATEILHOE YUpesRIeH e | JLNe
Beiciiero ofpazosanna ropoaa Mockew
«Mockosekuii ropoackoii neaaroravueckuii yuusepeHTe™
(TAOY BO MI'ITY)

JenapramenT 0bpaI0BANKA W HAYKH ropoia Mockssl

(BamposTenye)

{ehapya ofyuenu)

JEJTO Ne

(Pamcrim)

{Hmn)

{Cmuecman)

(Kpatinue dam obyvenis)
XpaHHTE

d.No 1
On.Ne
T No

Hucrppruns no acimnpomsacey - |2
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[Mpunowenne 43

& MHCTpYRIHH M0 NeNonpoHIBoONCTEY

Topma BHYTPeHHEH ONHCH JOKYMEHTOB J€]1a

NOKYMEHTOR mena N

BHYTPEHHAA OIMHCH

MNenfm | HHaewc [ Harta 3aroNoBOK JOKYMEHTH Homepa | [IpuMesanie
JOKYMEHTA | NOKYMEHTA [HCTOB
nena
1 2 3 4 5 ]
Hroro JOKYMEHTOR.
(yrgpamu b npontcer)
Konwdecrso nuctos suyTpesneli ondcu
iyaghpeani u Apormick)
HaumenopanMe NonHOCTH THIA,
COCTABHBLUEIO BHYTPEHHIN OMMHCH
NOKYMCHTORB Jena AOILECY H.O. Pamunus

LU X

Huopyxuss i assnporeoscrey - 12

20 r
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[punowenne 46
k MHCTpYKLMHA 10 JenonpoHIBONCTRY

mﬂpﬂﬂ JHCTA — FJABEPHTENR Jea

JIwer = 3apepuTens aena Ne

B pene nogmuTo B nposyMeposaHo

JTHCTOHR,
fiipase 1 RpoRucH)

B TOM THCIE:

JMHTCPHEIE HOMEDE [THCTOR

MPOITYILEHHBIE HOMEPA THCTOR

TIHCTOB BHYTPEHHEH ONMHCH

OcofeHH0CTH HHIHYIECKOrD COCTORHHA Homepa nuctos
H hOpMHPOBAHES Jena
1 2
Hanmenosanmne nomsHocTs paboTHuka ROCNCH H.O. Oamuang

i ) 20 7.

F L

HucTpyRums 0o asnponiseTey - 17
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[punomenne 47
K HHCTpyxUMK N0 genonpor3soacTey

DopmMa AKTA 0 BLIETEHAA K YHRITOREHHID 10KYMEHTOR
YHHBEpPCHTETA, HE NOATEKAMHY XPAHEHHIO

Jenaprament ofpajopaHiA B Haykn ropojsa Mocksm
locynapersennoe apronomuoe oGpaioBaTeabHoe YHpeKIeHHe

BLICEro obpalopanns roposa Mocker
«Mockorcknii ropojckoii neaarornyecknil YHHBepeHTeTH

AKT YTBEPKIAND
Pexrop TAOY BO MITIY
Mo H.O. dramunma
W B 20 r

O BHIENEHHH K YHHYTOXKEHHIO
AOKYMEHTOB, HC MOANEKAIIHX
XPAHEHHIO

Ha ocHoBanus
(NGRS W FROOCNGIE OANNBIE TEPETHA OOKYMENMON © VRAIINUEM CPONOE KE XPANeHR)

OTOOPaHE K YHHYTOMEHHID KaK HE HMEIOIIHE HAYMHO - HCTOpHYecKol LeHHOCTH W
YTPATHEINHE MPAKTHYECKOS IHA4CHHE OKYMEHTEI

Ne Jaronosok Mara Homepa | Hunerc nema Kon- Cporn [prnega
' TEIN M Aena WiH OTHCEH 141 BO XPaHCHAA HHE
rpynnoBol | Kpafinae HOMEHEIATYPE | €. Xp. nena
FATOTOBOK NATH JE1 HIH H HOMEpQ
e Mo mema o crarei oo
— _ CITHEH NEPeIHID
1 . 1 4 5 6 7 R

ART O BEASESHNE K YH RSO 0T -

Huocpysums ne staapoinmomray - 7
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[Iponomrenue npuiowenns 47
K MHCTpYKILMH N0 JelonpoH3IBOICTRY

1 2 3 4 5 | & 7 8
Hroro ei.xp. 3a TOJE!
(yufpamy u npomucs)
OnHcH fgen NOCTOAHHOIO XpaHeHHA 34 rogsl  yreepaiessl  LI3ITK
I nasapxuea Mockesl (nporokon ot Mo )

Haumenopaume no/sHocTH NHA,
MPOBOAMBINETO IKCAEPTHIY

UEHHOCTH JOKYMEHTOR ROOMNCE H.O. Gamunus
i« W 20 .
HauankHHEK apXHBHOTO OTJEMNA YOPABTEHHA JeTaMH H.O.Damunns

KT D SBAREAESINN K VESFETTORtH I SomyserTnE - (M

HueTpy RIS o astanposienasTey - |2
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INpunomenue 48
& Huetpykuns no nenonponssoacrey

Aypuan ywera nevateii H WITAMIOB

Ne | Orruck | Hanmenosanue Hata [peanpuaThe- Komy Brinana
' | medaTH MNeYaTH MOy YeHER HITOTOBHTENE, { BOITKHOC TS,
(orrammna) {wramna) ME4aTH aaTa W No NOApa3ieneHue )
(IITAMOA]} OT | COMPOROIHTEILHOD
- H3ITOTOBHTEA AOKYMEHTA
1 2 3 4 5 ! f
| I
Pocnucs Jlata sosspara Pocnuce Hata Hara,
pafoTHrka MeYaTH paboruuka YHHYTOKEHHA HOMEP aKTa
nedaTH
7 8 9 10 11

Huopysuns s asmnpoinecacriy - 17
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CITHCOK HCTOMHHKOB H JIHTEPATYPHI

I.  epepaneHbll  KoHCTHTYUMOHHME 3akoH oT 25122000 MNe 2-DK3
() rocynapcTeeHHOM repbe Poceuiickoii Qe nepaimms:.

2. e nepansrsii 2axoH oT 06,04.2011 Ne 63-03 «0b anexTpoHIOR NOATTHCHS.

3.  MepepaneHuiil akoH or 22102004 Ne 125-03 «O6 apxumHOM JEne B
Poccuiickon MenepaiHm».

4. DepepanbHbii sakon or 01.06.2005 N 53-03 «0 rocyiapCTBEHHOM S3BIKe
Poccuiickoii Pepepaumny.

5. QepepaneHbii sakon ot 27.07.2006 Ne 14903 «0O6 wundopmManmm,
HHGOPMALHOHHAIX TEXHONOTHAX H 3aIHTE HHQOPMALMHY,

&, Denepantusii 2akod or 27.07.2006 Ne 152-03 «0O nepcoHaTbHEX JaHHLIXY.

7. Depepanenmif 3akod o1 02.05.2006 Ne 59-03 «0 nopanke paccMOTpeHHA
obpamensii rpasaan Poceniickoi Megepanmms.

8. Denepanbiblii sakon or 27 moaa 2006 roga M 149-03 «06 undopmaimm,
HHPOPMAITHOHHLIY TEXHOMOTHAX W O Ja0[HTE HHpOpMAaLHE».

9. Megepaneukii 3akod o1 27 mons 2006 roga Ne 152-03 «O nepeoHaIbHEX
JAHHEIX .

0. depepansupii sakon or 09.02.2009 Ne 8-03 «O6 ofiecrnievenud NocTyna
K HHPOPMALMH O OeSTENEHOCTH FOCYIAPCTEEHHBIX OPFaHOB M OpPraHoE MECTHOTO
CAMOYTIPABICHHAY.

11, 3axon ropoma Mockss ot 28.11.2001 Ne 67 «O8 Apxuerom dorte Mockss
H apXHBAXY.

12, 3akoH ropoga Mocksst ot 11.06.2003 Ne 39 «O repfe ropoga Mockasn,

13.  Tocranosnewwe [lpaeurentcrtea Poccuiickoli ®enepammm ot 27.12.1995
Nel268 «OB ynopanoveHHH W3TOTORNEHHSA, HCIONBIOBAHNS, XPAHEHHA M YHHUTOMEHHS
medated W OnaWkoB ¢ BocnponiseneHueM [ocyaapcreensoro repfa  Pocemiicroi
the nepaumns,

t4.  Tlocranosnenwe [lpasurentcrea Poccuiickoit @enepaman ot 19.01.2005
ha3l} «O TunoRoM pernamente m3anMoneHcTENS hegepalsHbX OPIaHOB HCTOTHHTENEHOM
BITACTEH Y,

15.  Tocranosnenne [lpapurentcrea Poccmiickolt Mepepamun ot 15.06.2009
NedT7 «OG yreepkaenwn [lpasun JenonpoussoicTsa B (elepaibHEX Opramax
HCTIONMHHATEIBHOH BITACTH .

16. Tloctanornenne [lpasurtensctea Poccmfickoli ®emepaupm ot 22.00.2009
Ne754 «O6 yreepmpennn [Tonomenns 0 CHOTEME MEHBEIOMCTBEHHOMD INEKTPOHHOTO
AOKYMeHTo0bopoTaN,

17.  Tlpuka: MuHHCTEpCTBA CBS3H M MaCCOBBIX KOMMYHHKAUEH Poccuiickoii
DPenepanin ot 31 mona 2014 roga Mo 234 «O6 yreepaaennn [Tpasun okasanns VEIyr
MOYTOBOH CRATIHY.

|8.  Tlocranosnenue lpaguTenscrsa Mockest ot 23 mapra 2021 roga Mo 349-[11]
«00 HHQopMAITHOHAI CHETEME MOCKOBCKOID 31EKTPOHHOTO J0KYMEHTOOB0pOTa:

19.  Pacnopmsenne TMpaswrenscrsa Poccwiickoli @eneparmn ot 21.03.1994
Ne 358-p «O6 ofecnedenus cOXpaHHOCTH JOKYMEHTOR 110 THYHOMY COCTABY .

HEcTpyammn no penonponsnieTsy - 12
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20. Tlpasuna JerOnNpoHIBOACTEE B MOCYAapCcTBCHHBY — OpraHax, oOpraHax
MECTHOrO CAMOYTIPABACHMN, YTEEPRICHHbe Opuxkazom DenepancHOro apXMBHONO
aredtcTea oT 22.05.2019 Na71.

21.  Meroguueckne  pexoMengaums  no  paspaborke  MueTpyRmEE  To
AETOMPOHIBOACTEY B TOCYAAPCTBEHHBIX OPraHax, OPraHax MEeCTHOr0 CaMovTpaRieHHs,
YIBEDAACHHBIX MpHEKAIoM Pocapxuea o1 24.12.2020 Ne199,

22, ANMHHHCTPATHBHEIN PErNAMEHT NPelOCTaRIeHHA PeaepaIbHbIM APXHBHEIM
AMEHTCTBOM TOCYOapcTBeHHOH younyrw «CornacoBaiie NONOMEHMA 0 USHTPATBHBIX
FKCOCPTHEIX KOMHCCHAX, UCHTPANBHLIX BPXHRAX W HHBIX HOPMATHEHEX TPABOBEX 8KTaX
o apXHBHOMY  geny  QefepalbHEIX  OPraHOB  TOCYJAPCTHCHHOH  BUAacTH W
NOABSIOMCTBEHHEIX HM OPraHoB H OpPraHH3auWi, a Takke HHCTPYRUWH no
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