[Mpunowenue |
k npukasy [AQY BO MITTY
orbestedionl, Ne _IX ety

[lonomeune
o opmuposannn ponaos dyngavenTansuoii GubnuoTern
Tocynapersennoro aBTOHOMHOIO 00paloBaATEIBHOIO YU PERILIHA
sLiciero obpazosanns ropoaa Mocksbl
«Mockoecknii ropoackoii e arornecKHil YHHBEPCHTET»

1. O0wne nonowenun

1.1  Hacroamee Ilonoxenne o dQopmuposanun ¢ougor dyHIaMeHTATIbLHO
Sudnuotern [ocynapeTeeHHOrO aBTOHOMHOIO 00pPazOBATENBHOTO YHPEHKASHHA BBICILETO
obpazoanua ropoga Mockssl «MocKoBCKHIT rOpOACKOil Nearoruyeckuil YHUBCPCHTET»
(manee - Bubnuoreka) onpeneaser cofepwanHe paSoTEl MO KOMATEKTOBAHHIO M
OpraHu3alud ¢annoro OnOanoTeuHoro (OHAZ ¢ UENBK OMEPATHBHOrO H MOTHOTO
obecneycHus 00pa3’oBaTelbHOr0 npolecca, HAYYHBIX MCCNCHOBAHHI M . MpoeKTioit
NCATENBHOCTH M3LAHHAMU, pecypeaMu W HH(OpMaLHell 0 HUX, & TAKKE COCTAB eAHHOr
Gubnnoteuroro donia, ere eTPYKTYpY, OCHOBIBIE NPHHLKNLL KOMINEKTOBANHA, NOPAI0K
33AKYNIKH H HCKINOUYEHHA JIOKYMENTOB.

1.2. Hactoswee Tlonoxenue paipaboTano B COOTBETCTBHH ¢ Defepanuiibim
3aKoHOM 0T 29 nexadpa 2012 r. Ne 273-03 «O6 odpaszosannu B Poccuiickoit Penepanmm»,
HOPMATHBHBIMH TIPABOBEIMH aKTaMHd MHHMcTepcTBa Haykn M BEICLIETO o0pa3zopaHus
Poccubickol enepauun, Munncrepctsa npocsewmenns Poceufickoli  ®emepaumu,
JlenapramenTta o0pazoBaHHA W HAaykH ropona MOCKBEI M MHGIMM  HOPMATHBHBLIMH
NpaBosbiMH - axkTaMH; YcrapoM [ocynapcTBEHHONO gBTOHOMHOrO 00pa3oBaTenLloro
yupexjenusa Buiciiero obpazopanus ropoja Mockssl  «MOCKOBCKHE  TFOpOJCKoi
‘TMefaroruyeckHii  yuusepcuret»  (mamee —  YHusepcuter), [loaoixennem o
dyHgamenTaneHoll GHONHOTEKe YHHBEPCHTETA H HHBIMH JOKAMEHEIMH HOPMATHEHBIMH
AKTaMH YHHBEPCHTETA.

1.3, Odvextamu GoHaa BubanoTexy ABIAOTCA NCYATHBIC H3IAHHA, JNCKTPOHHBIC U
ayAHOBHIYATBHBIC JOKYMCHTEI, KOTOphlc BHOMHOTCKA KOMIUICKTYCT, YYHTHIBAET,
oOpalaTelBacT, XpaHUT H NpPCIOCTABMACT MONBIOEATCAAM B paMKax Gubnnorteusoro
obCmyKHBaHHA. .

1.4.  ®onn buOnvorekH dopmupyerca kax enuHsll OubnHoTeyHBIA QoI
YHHBEPCHTETZ HA OCHOBE LEHTPATH3OBAHHOID KOMIICKTOBAHMA I BKIIOYAeT BCe
JAOKYMCHTEl BHE 3aBHCHMOCTH OT crnocofa ux oO0HaponoBauusa, NpeiOCTABNSHMA M
MaTCPHATBHOID HOCHTCIA, KPOME JOKYMCHTOB L4 CNy#eDOHOro nois30BaHMs.

1.4.1. Donn bubauotery gopMupyercs B COOTBETCTRHH ¢ NpouiaeM YHHBepCHTETA,
TpeGoBauHAME  QeNcpanbHREIX TOCYApcTRCHHEIX  O0pA30BATENBHEIX  CTAHOAPTOB M
anexTpoHHON Da3zoli Jannbmix obecnevyeHHOCTH o0pa3oBAaTCIBHOrO NMPOLECCa PECYPCAMH
JNeKTPoHHBIX  GuGnuoTeunwx  cHereM W Ga3 gamnmlx (nanee - BJ]
«PecypcooobecneyeHHOCTEY ).
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1.5. Ilpn dhopmuposannn $onnos BubGanoTexka KOOPAMHHPYET CROIO EATENEHOCTE ¢
00paloBATENLHLIMH CTPYKTYPHBIMH NOJpasaeteHHAMHE Y IHBEpCHTETA,

1.6. Exumnit GuGauoTeunniii QoHA oTpamaeTcs B OMEKTPOMHOM  KaTanore,
pasMELICHHOM Ha OQHLHANEHOM caiiTe YHHBepcHTeTa,

2, Cocras, cTpyKTYpa H pasmemenne donaa

2.1. Eaunsiii 6u6anoTcuHbi donn srmoYacT GoHAL Beex oTaeIcHuN Bubnuoraky,
PAIMEUIEHHBIX B 00pA30BATCALHLIX CTPYKTYPHBIX NOAPA3ACTCHHAX YHHBEPCHTETA, H
COCTOHT M3 OTEHCCTBEHHBIX M 3apyOewubix onyOnHKOBAHHBIX M HEOMyGIMKOBAHHEIX
AOKYMEHTOB BCEX BHIOB, PA3NHHHBIX 10 HATHAUCHHIO, 00BEMY, A3BIKY H3IaHHA H HOCHTELIO
HHPOPMALHH.

2.2. CTpyKTypa canHOro 61baHoTe HOrO doHAA:

$ona yueduoit THTCPATYPBI ABNACTCH CHCUMATHIMPOBAHHBIM (GOHIOM, COCTARNICT
Gonee 60% ot obmwerc obrema exuHoro Gubanoreunoro HoHNa, B HeM ApPeACTABICHE
YHCOHHKH, yuebHbIE nocobus, yueGHO-METOIMYECKHE MATCPHANLL, B TOM YHC/IC H3ZaHH:A
YHHBepcHTeTS;

thort nayunoii auTepaTypui npencTasnen MoHorpaduAMH, COOPHHKAME HAYYHEIX
TPYZA0B, MaTepHanamu rondepeninii u ap. bubanotexa ROMINEKTYET Hayunble H3TAHUA B
COOTBETCTBIH ¢ HANPARICHHAMH HAYYHO-HCCNEA0BATENECKUX padoThl YHHBEPCHTET?;

Gona ancceprauuii 1t asTopedepaToR BENOYAET AHCCEPTALMH H aBTopedepartsl,
NOCTYNAIOWKE B OTASIEHHE HAYHHBIX PECYPCOB H Aucceptaunii bnbanorexu. dybnerieie
IKISMILIAPLL ABTOPLGCPATOB PACNPEACNAIOTCA B OTACACHHA obcnyxuBanng Bubnanorexy B
obpasopaTenuiibix CTPYKTYPHBIX NOAPaIfencHuAX YIHBEPCHTETa B COOTBETCTBHH C X
TeMaTHKoil;

donn opuunaTEREIX, enpaBodibIX H 1HGOPMAUHONIBIX H3NAaNNHI NpeacTaBIeH
OPUUMANLHBIMH ~ JOKYMEHTaMH, OBLMMH B OTPACNEBBIMH  SHUMKIOMEAUSMH,
CMpaBouHHKAMM, OHOIMOrpaduYeckuMI  yKasaTemaMH, CIOBAapAMH M JPYTHMH
CTIPABOYHEIMH HIJAHHAMH,

(oHI nepuoIuyCCKnX H3TaHM GOPMUPYCTCA M3 HAayYHO-OTPACICEBIX H HAYYHO-
MOMYAAPHBIX MEPHOOHYCCKHX H3JAHHA, MOTYYacMbIX MO NOAMHCKE B MEUATHOM M
INEKTPOHHOM BHJlE;

hoNT AHTEPATYPHO-XYAGKECTRCHIIMX, XY/IOKECTECHHEIX H HOTHBIX HIlaHnii
KOMIINEKTYETCA B COOTEETCTBHH ¢ YyueOHmIMM mporpaMmamu M NepevyHeM HIYHaeMbIX
npousBeieHHH B 00pa30BaTENbHbIX CTPYKTYPHEIX IONpa3JeneHHax VHHBCpCHTETA;

(ronn Tpynos aBTOPOB YHNBEpenTeTa GOPMHPYETCS B COOTECTCTBUM € NPHKAI0M
PeKTOpa YHHBEPCHTETZ 00 00A3aTeNBHOM 3K3CMIUIAPS, PA3MCIUAETCA B CNPaBOHHO-
Oubnnorpadimueckom ornenenny Budnuotexn. [lyGaeTHble x3eMIRpEl H3MaHKI TPY/IOB
YHUBEPCHTETA MOCTYNAOT B OTOCNB! OGCHYKHBaHHA DHONTHOTEKM B 3IBHCHMOCTH OT
TEMATHKH H 3a9BOK 00pa30BATENEHEIX CTPYKTYPHBIX Ogpa3aeneiHii YHHBEpCHTETS;

dona peakux wazamnii npeacrasizer cofoit KOMMCKNMIO CIHHHYHBIX TOMOR,
COXPAHHBLIMXCA MAH BBIMYLICHHBIX B MANOM KOMHYECTBE DJKIEMIUIAPOB H KMEIOUIHX
HCTOPHYUCCKYIO H/MNH KYNBLTYPHYIO UEHIOCTE;

hona I3AEKRTPORHEIX AOKYMEHTOR BKIIOYALT /1€ KTPOHHBIE JOKYMCHTBI Ha CHCMHbIX
HOCHTENAX HHOOPMAllMM, HHCTANTHPOBAHHLIE AOKYMEHTBl, CCTCBBIC JIOKAILHbIE
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ROXYMEHTBI H CCTEBBIC YAATICHHBIC JOKYMEHTBI, 0CTYN K KOTOPBIM OCYIMECTBIACTCH HA
OCHOBAHHH 3aKTHOYCHHBIX JTHLICH3HOHHBIX COTTIalEeHHI H 10rOBOPOB.

2.3. B OCHOBC OpraHu3auMy €IMHOro OnOMMOTeHHOro (OHIA JIEKHUT NPHHIMM
pacnpeeicHHs M PasMCIICHHA €ro 4HacTel B COOTBETCTBHH C TCPPHTOPHATHHBIM
pacnonoxeHHeM 06pa3oBaTeIbHbIX CTPYKTYPHBIX NOApa3acie i Y HiBepeuTera. Kaxoe
OT/ACNBHO PACMONOKEHHOE OTAeAcHHe obcayxuBanus DBuUOAHOTEKH KOMIIEKTyeTCs
MeYaTHEIMU H3JAHHAMM B COOTBETCTBHH C mpofuaem oOpa3oBaTeIkHOro CTPYKTYPHOro
noApasAeNeHUs  YHHUBEPCHTET2, B  KOTOPOM  pacrojlokeHO JaHHOE  OT/IC/CHHE
o0CcTyKHBAHHS.

2.3.1. U3naHusg NOKATbHOrO OCTYNA Pa3sMeLlaroTcs B EeKTponHoH Subauoreke,
KOTOpas BK/IOYACT TPYAbl MEJArOrHYeCKHX pPaOOTHUKOB YHHBCDCHTETa, DPRIKHC M
HeOMy0IMKOBAHHBIC H3AAHHS.

2.3.2. CeTeBblc pecypehl yAATCHHOrO (IHCTAHIMOHHOIO) JOCTYNa pasMellaoTes Ha
cepBepax WM HHBIX yeTpoiicTBax BHC BUOIHOTCKH.

3. O0wne npHHUKILI H NOPAI0K KOMILIEKTOBAHHSA

3.1. OcHOBHO# OpraHH3alMOHHON CTPYKTYpOIi, obecneunsaiowieii GopMUpOBaHHE
oubnuoreuHoro ¢oujaa, seiasercs bubGnuorexa, KoTopas KOOPAMHUPYET CBOIO
ACATENLHOCTE ¢ 00PA30BATCIBHBIMH CTPYKTYPHBIMH MOIPA3ACICHUAMH Y HHBCPCHTCTA.

3.2. B eaunsiii GMOIHOTCUYHBIA GQOHA NMOCTYNAIOT BCC ICYATHBIC, DJICKTPOHHBIC H
APYTHE JOKYMCHTBI, NPHOOPETCHHBIC YHHBCPCHTCTOM 32 CHCT CPCACTB OIOKETHBIX
ACCHIHOBAHMI W/HIM 3a cqeT COOCTBCHHBIX CPCACTB, 4 TAKKE MOJYy4YeHHbIE B KayecTse
NOKEPTBOBAHKI, AAPOB M HHbIX OC3BO3ME3/IHBIX MOCTYILICHHMH, NEYaTHLIE JKIEMIUIAPHI
auccepraumit 4 asropedeparos, 3alMIEHHBIX B JIHCCEPTAIIMOHHBIX COBETaX, CO3AAHHBIX
npd YHHBEPCHTETE, a TAKKe H31aHHLIX B Y HHBEpCHTETE.

3.3. Cojiepxanue KOMILIEKTOBaHUs eauHoro 6udanoTeunoro Gonia onpenenserca
KOHTEHTOM aBTOMATH3IHPOBAHHON OubanoreyHo-uHPOPMAUHOHHOH CHCTEMB!
«Komnaekrosanue G MITTY» (ABUC «KomniiekToBanne»), KoTopas oTpakaet npoduis
06pa30BaTeIbHBIX AMCUUILIUH, TEMATHKY Hay4HO-HCCIIC0BATEIBCKHX M MIPOCKTHBIX PadoT
M COJEPAMT CBEIEHHA O 3aiBKaX Ha NpHOOpeTeHME MW3NaHMH, O0OpPa3oBaTCALHLIX
NPOrpamMmax H CTPYKType KOHTHHIeHTa 00y4alolmMXes Y HHBCPCHTCTa.

3.3.1. lopsiaok dopmupopanus ¢onaa yueOHOH JUTEPATYPbl ONpPEAETALCTCA B/l
«PecypcoobecneueHHOCTLY, KOTOpas CoePHT HHDOPMAIHIO 06 yueOHbIX ANCUHILTHHAX;
H3QHHAX, PEKOMEHYEMbIX K HCIONB30BAHHIO B 00pa30BaTe/IbHOM MPOLECCE M0 KXk 10U
JMCUMILIHHE, HE3aBHCHMO OT BHA JOKYMEHTA; KO3hDHLHEHTE PeCYPCOO0teceyeHHOCTH.
Yyebuas aureparypa AeIHTCHA Ha OCHOBHYIO H JOMOTHHTENBHYIO.

Bassl  gauubix  ABUC  «KomnnektoBawne» ©u  «KuurooGecneueHHOCTbY
GOPMHUPYIOTCA UCHTPATH3OBAHHO B 3ICKTPOHHOM PEXKHME.

3.3.2. YueGHble M3IaHHA KOMIUIEKTYIOTCS W3 pacuyera obecneueHus Kaxjaoro
obyuatolerocs YHHBEPCHTETA MHHHMYMOM 00s3aTe/IbHOMH yucOHOM NIUTEPATYPLI MO BCeM
AKCLMIIMHAM COIIACHO TpeGoBaHuil (eCpatbHbIX rOCYapCTREHHLIX 00Pa3oBaTEIbHLIX
CTAaHAapTOB, B CTPOrOM COOTBETCTBHM C 0Opa30BaTelbHbIMH NpOrpaMMamH 1o
HANpABJICHHAM MOATOTOBKH MO MUCBMEHHBIM 3asBKaM OOpa30BATCIBHBIX CTPYKTYPHBLIX
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nogpainenenuit  Yuusepcurera. (Qopuupopanue gonga  yueOHOH  JHTEPATYpLI
KOPPEKTHPYETCA B /eKTpoHoH Gaze aannbix «KnnroobecneuenHoCTbY.

bubinoreka MMEET NpaBo KOPPeKTHPOBATL KOMHUESCTBO JK3EMIUVIAPOR 3aKasbiba-
£MOro H3IaHUE, HEXOJA W3 ofecnevyeHHOCTH AUCIIMIUTHHEL H YCTAHOBNCHHEIX HOPMATHROB.

3.4, Hayunas nwTepatypa npuoOperaeTca ¢ yueTom HauGonee MOJNHOIO
VIIOBTETBOPEHHS HMCCHEAOBATENBCKHX noTtpefHOocTed M MH(OPMAUHOHHBIX 3anpocos.
BuGnuoTeKa KOMIJIEKTYST Hay4HbIC H3/1alHA B CODTBETCTBHH C HANPABACHHAMN HayiO-
HCCNE0BATENLCKHX paloT CTPYKTYPHEIX NOApa3fAeneHii Y HHBCPCHTETA.

3.5. MCTOMHMKAMM KOMIUIEKTOBAHMA €AMHOTO OMOnHoTeuHoro QoHga ABIAIOTCA
KHHTOTOProBbIE H  KHMrOM3aTeNhcKHE  OPraHM3allH, OpraHH3alMH-TIOCTABUIHKH
I7EKTPOHHBIX PCCYPCOB W HMHBIC OPraHH3alMH, CTPYKTYPHBIE —NOMPA3ICACHHA
VHHBCPCHTETAa H PH3HUCCKHE THLA.

4. Hermwovenne nokyMenToB 13 Gonaa

4.1. B pexax nopsimerns 3bdextusnoctd obpamaemoct ¢onaos bubianotekn
CHCTEMATHHECKH TIPOBOJAMTCH AHANHI HX HCNOJIL30BAHHS.

4.2. Berxne, nedexruele, Ay0neTHsle, YCTapeBIUKE 110 COIEP/KAHNIO W YTPaieHHBIE
H3ZAHUA MCKIIOYAKOTCA N3 eauHoro Gubnuoreunoro donna B cooTBeTcTBHH ¢ INpHKasom
MunueTepeTBa KyasTypel Poccniickoii ®enepaunn ot 08 oktabpa 2012 r. Ne 1077 «08
yreepaacHiy [lopaaxa ydeTa AOKYMEHTOB, BXOJAWMX B cocTae GubanoTeunoro doniay
(nanee — I'lopanox).

4.2.1. Mckmovense 10KYMEHTOB 13 eauioro 6ubnuotednoro donja npo3BoiuTes
He pexe | pasa B rojl.

42.2. TlpH HCKMOMEHHM JOKYMEHTOB M3 efuiforo GuGnmoreynoro donma |
9K3EMNASP M3NAHMA HE TOMNEKHT CIHMCaHHI M ocTaeTcA B doune Dudanorexi.
MckmoueHne DOKYMEHTOB N3 GOHIAa PEAKHX KHHI JOMYCKaeTCA TOMBKO MO NpHYHHE
KpaiiHel CTeneHH BETXOCTH.

4.2.3. McK104eHIC OKYMCHTOB H3 CAHHOrO OuOIHOTCUHOTO (OHAA NPOH3BOAUTCA
B 2 31ana:

M3BATHE SOKYMEHTOB H3 canHoro Gnénuoreynoro douaa;

YTHIM3ALMA WIH NepeaYa W3LATHIX JOKYMEHTOB.

4.3. OTBETCTREHHOCTh 332 HCIIONHEHHE TNpoLecca MCKIIOMEHMA NOKYMEHTOB H3
eIHHOro BUBIHOTEYHOro (OHIa HECYT 3aBEAYIOLIHE OTAENEHHAMU BHOMHOTEKH.

4.4, Koutpone coOMIOJCHHS TMOPAIKAa HCKIIOYCHHA JOKYMCHTOB M3 (donaa
BHOMTHOTCKH OCYILICCTBAACT AHPeKTOP BHOTHOTEKH.

5. Mposepra douna
5.1. Tlposepka dougos BHONMOTEKH MPOBOAMTCA CHCTEMATH4ECKH B CPOKH,
yeranorneHHele [Topaakom.

5.2. Kontpons cobnrojienns nopaaxa nposepku donja bubinoTeky ocyLICCTBAACT
aupextop bubnnorexu.
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