JlenapraMeHT oOpa3oBaHHA H HayKH ropojia Mockssl

lNocynaperBennoe apToHoMHOe 00pa3oBaTe/lbHOE YUpekieHHe
BbicIIero obpazosanns ropoaa Mockssl
«MocKkoBCKHIH ropoackoii neJaroru4eckuii yHHBepcurTe™

IIPHKA3

S Gpehbece 404% Ne A S edier-

O6 yreepxaernn Tonoxerus

B uensx ofecrneuyeHus MpaBHALHONO NPHMEHEHHS HOPMATHBHBLIX MPABOBBIX

aKTOB H B cooTBeTCcTBHH ¢ Ycrasom TAOY BO MITIY
MPHKA3BIEB a .

1. Yreepaute Tlonoxenue o6 ynpasireHnn ydeGHo-meTommyeckoil paboTsl
l'ocynapcTBeHHOro  aBTOHOMHOTO  00pa3’OBATENLHONO  YYPEKUEHHS  BBICLIErO
obpasoanuss ropoja Mockssl «MOCKOBCKHI  ropojickolf  memaroryeckmuii
YHHBEpCHTET» (MPHIOKEHHE).

2. Cuurare ytpatuBmmM cuiy [lonokerme 06 ynpasnenun yueGHo-
metoanyeckod  paGoret  ['ocymapcTBeHHOro  aBTOHOMHOrO — 0Gpa3oBaTENBEHONO
ydpeiaenus Beicuiero odpasosanms ropona Mockeel «MOCKOBCKHIT ropoackoii
MeJaroru4ecKuil YHHBEPCHTET», yTBepAaeHHoe npukasom TAQY BO MITIV ot 07
Hoa0ps 2017 r. Ne 1024 o6,

3. 3amecturenio HavanbHuka ynpasnenns jaesamm  E.B.  Kapaunaesoii
obecneynTh pacchUIKY KOMHWHM HACTOAIIErO MpHKA3a.

4. KoHTpoab 3a ucnoaHeHHeM HACTOSIIErO MPHKAa3a BO3NOKHTE HA npopeKTopa
no y4edHoii pabore J1.JI. Arpanara.

Pexrop P e PN Pemopenko
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COI'JTACOBAHO:

T.E. Hearosa
8(499) 181 42 76
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[punoxenne
K npukasy ['AOY BO MITIV _

OT 4 » 2nttetef2009T. No_“ 7ok

MNOJIOKEHHE
00 ynpasiaenun yuedHo-MeToAH"ecKoi paboThl
lNocynapersennoro aBTonHoMHOro 06pa3oBaTe/ibHOIO YUpe#k/I1eHHS
Bhicmero obpasosanus ropoaa Mockssl
«MocKkoBcKHii ropoacKoii nefarorn4ecKnii yHuBepcHTe™

1. Obmme nonokKeHHn

1.1. Hacrosimee Ilonoxkenue peryaupyer AeaTe/IbHOCTh yipasieHus ydeOHo-
MeTO/H4YecKoil paborhl YHHBepcuTera (nanee — YnpapieHHe) W YCTAHABIHBAET €ro
CTPYKTYpY, 3aJa4M W (PYHKLHH.

1.2. Hacroamee [lonoxkenne paspaborano B cooTBercTBMH ¢ (DejiepanbHbIM
3akoHOM oT 29 nmexabpa 2012 r. Ne 273-®3 «O6 obpasoanun B Poccuiickoii
Menepauun», HOPMaTHBHBIMU MpPaBOBBIMH akTamMu Munucrepcrsa obpazoBaHus u
nayku Poccuiickoii Menepaunn, [denapramenta obpasoBanus ropoaa MocKBEl, HHBIMH
HOPMAaTHBHBIMH MpaBOBBIMH aKTaMH, Ycrasom [oCcyJapcTBEHHOro aBTOHOMHOIO
00pa3oBaTeNbHOrO y4pesk/ieHHs Bhiciiero oopasosanus ropoaa Mockssl « MocKoBCKuii
FOPOJICKOH TMeJarorHYecKHii  yHHBepcHTeT» (Zanee — VYHMBEPCHTET) M HMHBIMH
NOKalbHLIMH HOPMaTHBHBIMH aKTaMu YHHBEpCHTETA.

1.3. YnpasneHHe cosnaercs, peopraHusyercs H IMKBUAMPYETCH B COOTBETCTBHH
¢ YcraBoM YHuBepcHTeTa.

1.4. B coctas Ynpasnenust BXOIAT ClieyIOIIHE CTPYKTYPHBIE NIOAPa3ie/ieHHs:

- OpraHH3alHOHHbIH OTAeN;

- OTZeN CTATHCTHKH, THUEH3HPOBAHHA H aKKPeIHTALIHMK;

- OTAeN NPaKTHYECKOH MOArOTOBKH H TPY/I0yCTpOiicTBa.

2, OcHoBuble HeJH H 321244 Y npasienus

2.1. OcHOBHO#i LeNbI0 JesTe/bHOCTH YNpaBneHHs SBISETCH KOOP/IHHALIHA
AeATENLHOCTH Y4eOHBIX CTPYKTYPHBIX 110/ipas/iefieHnit Y HUBEPCHTETa N0 Pean3aliiiu
00pa3oBaTeNbHBIX TIPOrPaMM BLICLIEr0 00pa30BaHHs — MpPOrpaMm Gakanaspuara,
MporpaMM  CrieuHanuTeTa, MPOTPaMM Markcrpatypel (ganee — ofpasoBaTensHas
nporpamma Bbicilero obGpaszoBanus).

2.2. 3anayamu YnpasineHus sBISAIOTCH:

- NIaHHPOBAaHHE, OPraHH3aLNs H KOHTPOJIb OCYIIECTBICHHS 00Pa30BaTeILHOrO
Mpolecca o peanusyeMbiM 00pa3osaTebHBIM IPOrPAMMAM H BBICILEro 06pa3oBaHus;

- OpraHH3allHOHHO-METO/IHYeCKoe COINPOBOXKICHHE peanu3auuu
00pa3soBaTebHBIX MPOrpaMM BhICLIEro 06pasoBaHus;

- OpranM3alMf IeATeIbHOCTH Y4eOHBIX CTPYKTYPHBIX NOjpasaeneHHi
YHHBEpCHTETa 1O  JIMUEH3HPOBAHHIO M rOCY/IapCTBEHHOH  aKKpeJMTallHH
00pa3oBaTenbHON IS TEIbHOCTH,
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- obecnievyeHHe (QYHKUHOHHPOBAHHA BHYTPEHHEH CHCTeMbl OLIEHKH KadecTsa
peain3yeMbix 00pa3zoBaTeabHbIX MPOrpaMM Beiciliero odpa3oBaHus;

- ofecnevyenue (QYHKUHOHMPOBAHHA M Pa3sBUTHSA CHCTEMbl OpraHH3alUH
NpaKkTH4YecKoH MNoAroToBKH oOOyualomuxcs Mo o0pa3oBaTeNbHBIM [pOrpaMMam
BhICIIEro o0pa3oBaHUA, COACHCTBHA TPY/AOYCTPOHCTBY M ajanTaluHH K PbIHKY Tpyjaa
BBRIMYCKHUKOB YHHBEPCHUTETA.

- BbISBJIEHHE OCHOBHLIX HPDGHEM H TEH,I[EHI.IHﬁ pﬂ.EBHTHH CHCTEMEl BBICILCIO
oOpaszoBaHHA U pa3spaboTKa MeXaHH3MOB HX TIPEOJOIEHHU.

3. @ynkuun oTaen08 Ynpasjaenus

3.1. Opra#EM3auMOHHBIH OTJEN B COOTBETCTBHH C BO3/IOKEHHBIMH Ha HEro
3a7la4aMH OCYIIECTBIACT Clie/lyloline GPyHKIUHHU:

3.1.1. Koutpons coorsercTBus y4eOHOH JOKyMeHTauMu TpeGoBaHHSM,
YCTaHOBJIEHHBIM JIOKA/IbHBIMH HOPMATHBHBIMH aKTaMH Y HHBEPCHTETA.

3.1.2. Kontponb (opMupoBaHHA U BRINOJHEHHS y4eOHOH Harpy3ku Kadeapamu
VYHusepcurera.

3.1.3. Koutpons (GopMHpPOBaHMA W BBIMOMHEHMA HHIHBHIYANBHLIX MUIAHOB
nejaroryyeckux paboTHuKoB Y4eOHBIX CTPYKTYPHBIX Nojapa3aeneduii YHuBepcurera,
peanu3yioux odpasoparenbHble MPOrpaMMsl BeICIEro o6pa3oBaHus.

3.1.4. Paspaborka JOKaIBHBIX HOPMATHBHBIX AaKTOB YHHBepCHTETa,
METOIMYECKHX M MHCTPYKTHBHBIX MarepHaloB [0 OCHOBHLIM BOMPOCaM OplraHH3aluu
H OCyllecTB/IeHHs 00pa3oBaTe/NbHON JEATEeNBHOCTH B Yy4eOHBIX CTPYKTYPHbIX
noapasaeneHusX YHHBEPCHTETa, pealnusylomux oOpasoBaTesibHble [1POTrPaMMbl
BBICLLIErO 0Opa3zoBaHus,

3.1.5. Koutposns obecneyeHHOCTH J0KyMeHTalHeii 06pa30BaTeabHbIX [IPOrpaMM
Bbiculero o0pasoBanus (nporpamm OakanaBpata, CHElMATHTETa W MaruCTPaTyphl),
peannsyeMblX yueOHBIMH CTPYKTYPHBIMH MOpa3ieieHuaMHd Y HUBEpCHTeETA.

3.1.6. Dkcneprusa oOpasoBaTeNbHEIX IMPOrpaMM BbICIIEro obpazoBaHus
(mporpamm Gakanaspuara, CHEUHAIHTETa M MarWcTpaTypsl) Ha COOTBETCTBHE
TpeboBaHUAM  (pesiepanbHbIX TOCYNAPCTBEHHBIX 00pa3oBaTebHBIX CTAHAAPTOB W
JIOKQTBHBIX HOPMATHBHBIX aKTOB Y HHBEPCHTETA.

3.1.7. Oprannsauns u nposeeHHe METOAMYECKHX CEMHHAPOB H KOH(epeHHii
no yuebno-meroauyeckoi pabore B Yuusepcurere.

3.1.8. VYuacrue B pa3paboTke W BHEAPEHHH HHHOBAIMOHHBIX METOIOB
OpraHH3aHMH 00pa3oBaTENLHOrO Mpollecca, HHHOBALMOHHLIX 06pa30BaTeNbHBIX
TEXHOJOTHH M aHAIH3E MONYYEHHBIX Pe3yJIbTaToB.

3.1.9. TloarotoBka yueGHO-MeTONHYECKOrO OOECTEYEHHS pealn3yeMbix
00pasoBaTe/ibHEIX TPOrpaMM Bhicliero obpasopaHus (mporpamm Gakanaspuara,
ClieLHanMTeTa 1 MarucTpaTyphl) Ana nybaukaumy Ha caiite YauBepcurera.

3.1.10. Ouenka kadecTBa 0OpajoBaTeNbHON JEATENLHOCTH M IOATOTOBKH
OOy4aloWMXCA MO  peamn3yeMblM  O00pasOBaTeqbHbIM  MPOrPAMMAM  BBICIIErO
obpasosanus (mporpammam Gakanaspuata, cnelHaiHTeTa U MarucTparypsi).

3.2. Oraen npakTMyeckoif MOATOTOBKH M TPYIOYCTPOHCTBA B COOTBETCTBHH C
BO3/IOKEHHBIMH Ha HETO 33/1a4aMHi OCYILECTBAACT CeAYIOuIHe DYHKIIHH:
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3.2.1. PaspaboTka nonokeHHs N0 OpraHM3auM¥ NPaKTHKH obydarommxcs
YHuuBepcuTeta no oOpasoBaTe/ibHBIM NPOrpaMMaM BhICIIEr0 00pazoBaHHs.

3.2.2. KoopauHauus JeATeNbHOCTH MO OPraHH3alHH J0roBOPHBIX OTHOIICHHH O
POBECHHH BCeX BHOB MPaKTHK o0yvarommuxcs no odpa3zoBaTesbHbIM MporpaMMam
BbicIIEro 0Opa3oBaHHA.

3.2.3. ®opmupoBaHHe OaHKa OaHHBIX MPOMHIBHBIX OpraHH3auMi s
MPOBEACHHA MPAaKTHKK 00y4alolHuxcs Mo o0pa3oBaTenbHBIM MPOrpPaMMaM BhICIIETO
obpazoBaHHA.

3.2.4. OcyuwecrsieHHe KOHTPO/A 3a HCNOJHEHHEM pacrnopaJMTEIbHBIX AKTOB
YHusepcutera no npakTuke, cobar0eHHEM CPOKOB MPOBEACHUA NPAKTHKH,

3.2.5. CorpyaHuyecTtBo ¢ NpoduIbHBIMH  OpPraHH3alMAMH B LEJSX
COBEpPLUCHCTBOBAHMS MW MEPCHNEKTHBHONO pa3sBHTHA NPAKTHYECKOH NOArOTOBKH
oOyuaromuxcs no odpazoBaTebHBIM IPOrpaMMaM BeicLiero 06pa3oBanus, H3y4eHHe H
HAKOIIJICHUE OMBITA [0 COBEPIICHCTBOBAHHIO OPraHM3alllMK [PAKTHKH,

3.2.6. KoHcyabTHpOBaHMe W  HHCTPYKTa)X  pPYKOBOAMTEEH  MNpPaKTHK
YHuBepcHTeTa MO BOMPOCAM OPraHH3alMH H MPOBEACHHSA NPAKTHKH.

3.2.7. Oprannsauus cbopa, obpabotka W QopMHUpoBaHHE CTATHCTHYECKOMH
OTYETHOCTH M0 TPYAOYCTPOHCTBY BEITYCKHUKOB Y HUBEPCHTETA.

3.2.8. BsauMmopeiicteHe c paboTojarensmMH 110 BONPOCAM COAEHCTBHS
TPYAOYCTPOiicTBY O0YHalOUMXCA W BHIMYCKHHKOB YHHBEpPCHTETa, MPeaoCTaBieHus
JaHHBIX O BakaHcuax W motpebHocTsaX B Kaapax, noabopa crnenuaiucToB M3 uYMcia
BBIMYCKHUKOB 110 3asBKaM pabotonareneii.

3.2.9. Opranusauus paboThl IO COAEHCTBHIO TPYAOYCTPOHCTBY 00yyYalOMMXCs U
BRITYCKHHKOB YHHBEpCHTETA!

- (popmupoBanne HHpOpMAUMOHHBIX 0asbl BakaHCHii W 6asbl BBITYCKHMKOB
YHuBepcHTeTa, HYXKIAIOUIMXCA B TPYAOYCTPOiCTBE;

- KOHCY/IbTHpOBaHHe 00Yy4aloLIMXCA MO BONPOCAM TPYAOYCTPOHCTBA € LEABIO
MOBBIILIEHHA HX KOHKYPEHTOCIOCOOHOCTH,

- mpenoctaBieHne oObeKTHBHON HHDOPMALMM O COCTOSHHH W TEHICHLHAX
PbIHKa TPy /a.

3.2.10. Opranmzauus aHeil kapbepbl, SpMapoK BaKAHCHH, MacTep-K/IaccoB W
HHBIX MEPONPHATHI, HANPaBJeHHEIX HA coelicTBHE TPY/I0YCTPOICTBY 00yYalommMxcs
H BBIIIYCKHHKOB YHHBepCHTeTA.

3.2.11.  Pacnpoctpanenne  HH(QOPMALMOHHO-CIIPABOYHBIX  MaTepPHAINOB,
HAMpaB/ICHHBIX HA COAEHCTBME TPY/AOYCTPOMCTBY 00Y4alOIIMXCA W BBHIMYCKHMKOB
YHuBepcuTeTa, HX NMPOABHKEHHIO HA PhIHKE TPY/A.

3.3. Oraen CTaTHCTHKH, THLEHIMPOBAHUS W AKKPEAMTALIMH B COOTBETCTBHH C
BO3JIOKEHHBIMH Ha HEro 3aJa4yaMH OCYLIECTBIIsET Ccleaylone QYHKINN:

3.3.1. ®opmupoBaHHe OTYeTOB MO (opmam (elepaibHbIX CTATHCTHYECKHX
HabmozeHHiH no obpasoBaTe/bHEIM MPOrpaMMaM CpejiHero npo)eCCHOHANBHOTO H
BbICIIEro 00pa3oBaHus cpe/ICTBAMH MPOrpaMMHOro obecrneyenus.

3.3.2. Oprauusauus cbopa 1 obpabotka cseenuii no popmam « MOHHTOPHHT O
OCHOBHBIM HANpaB/eHHAM JIeSTeNbHOCTH 00pa3oBaTeNbHOI OpPraHM3aluH BLICILEro
oOpasoBanua». PopMHpOBaKie 0THeTa CpeCTBAMH MPOrpaMMHOro obecneyerus.
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3.3.3. ®opmuposanue otyera no Gopme «MOHHTOPHHI [10 OCHOBHBIM
HanpapJieHMsM JeATeNbHOCTH 00pa3joBaTeNbHON  OpraHu3alliH, peanusylolei
NporpaMMsl cpeiHero npodeccHoHanLHOro 00pasoBaHHs» CPeACTBAMH ITPOrPAMMHOI0
obecneyeHHs.

33.4. Oprauusaums cbopa paHHbIX W (OpPMHpPOBaHHE OTYeTa MO
camoobcrnieioBannio YHuBepcuTeTa, B ToM ynciae Camapekoro ¢punmana,

3.3.5. ®opMupoBaHHE CTATHCTHYECKHX MaHHBIX [10 3aMpocaM CTPYKTYPHBIX
noapas/ie’eHui YHUBEPCHTETa U BHELIHHX OpraHH3aui.

3.3.6. COop jnauHeIXx H ¢GOpPMUpOBaHHE AHATMTHYECKHX MAaTepHaloB IO
pesyIbTaTaM rocyapcTBeHHOH HTOroBoil arrecTaluy 00yYarolHXCA.

3.3.7. Coop cBejleHHii H MOAroTOBKA 3aiBKH B MHHHMCTEPCTBO 00pa3oBaHHus W
Haykn Poccuiickoii @enepauun s yYTBEpPKIEHHA COCTaBa MpejceaareneH
rocyapCTBEHHBIX JK3aMEHAIMOHHBIX KOMHCCHH YHHBepcHTeTa, B TOM HHCIE
Camapekoro dunuana. PopMHpOBaHHE M YTBEPAJ/IEHHE CIIHCKA B HHMOPMALHOHHO-
aHaIMTHYeCKol cucTeme « YTBepxkaenne npeaceaareneii [[IK».

3.3.8. C6op, dopmupoBaHHe W OTMpaBKa JaHHbIX B DenepanbHblii peecTp
CBe/IeHHi 0 HOKyMeHTax 00 oOpaszoBaHuu ¥ 0 KBaTHM(HKaUMH Mo oOpa3oBaTelbHBIM
MporpaMMam cpe/iHero rnpofeccHOHaIbLHOro H BeICLIEro oOpasoBaHHs.

3.39. VYuacrue B noarotoBke Y4eOHBIX CTPYKTYPHBIX TOApa3aeneHui
Yuusepcutera K NpOBEACHHIO NPOLIEAYPhI FOCYIapCTBEHHOH aKKPEeIHTALIWH,

3.3.10. Ocymecrterenue cbopa HeoOXxonuMO#H JOKYMEHTAUMH H (POPMHPOBAHHE
naKera JOKYMEHTOB [UIf [pPOBEJIeHHA MNpoUeAypbl JHLUEH3HPOBAHHA HOBBIX
oOpasoBatenbHBIX NporpaMM YHHBepcHTeTa, B Tom 4Hcie Camapckoro ¢uanana,
nepeo(opmieHHe JTHIICH3HH Ha OCYIICCTB/IeHHe 00pa3oBaTe/IbHOH IeATE/IbHOCTH.

3.3.11. Ocymecrnenue cbopa HeoOXOOUMOH AOKYMEHTALMH W (pOpMHPOBAHHE
naKera JOKYMEHTOB [UIA NPOBEAEHUs TPOLEAYPEl MOCYAAPCTBEHHONH akKpejauTallu
obpazoBarensHbIX nporpaMMm YHusepcutera, B Tom yucine Camapckoro ¢uiamana,
nepeoopmiaenne 61aHKa CBHAETENECTBA O FOCYIAPCTBEHHON aKKpeIUTaLIHH.

3.3.12. Ilposesenne KOHCYNbTAUHOHHOH paboThl ¢ yueOHBIMH CTPYKTYPHBIMH
noapasfeneHHAMH YHuBepcuTeTa, B ToM YHcne Camapekoro ¢gunamana, no Bonpocam
JTMUEH3HPOBAaHHA M rOCY/IapCTBEHHOH aKKpe/HTallHH,

4. Crpykrypa Ynpasiienus

4.1. Obmee pyKOBOACTBO JIEATENLHOCTBIO YMNpaBleHHA OCYLICCTBIAAET
npopekrop no y4eGHoii pabote YHHBepcuTeTa.

4.2. HenocpeactsenHoe pyKoBOACTBO YTIPaBJeHHEM OCYIIECTB/SET HAYATLHHK
Ynpapienus, Ha3Hauaemblii ¥ 0cBOOOK/IaeMBI OT JOMKHOCTH NMPHKA30M peKTOpa
YHuUBepCHTETA HIIK YIIOJIHOMOYEHHOTO IPOPEKTOPA.

4.3. Ilpu oTCYTCTBMM HauyaJbHMKAa YNpaBieHWs ero mnpasa H 0BGA3aHHOCTH
BO3/IaraloTcA Ha 3aMeCTHTe/IeH HavalbHHKa Y paBneHus.

44. B cocras VYnpasneHus BXOIAT CTPYKTYpHble TOApa3feleHHs B
COOTBETCTBHH C MPHKA3aMH O CTPYKTYpe YHHBepcHTeTa.

O6 yreepwacHun [Monomenns - 13



4.5. HenocpencTBeHHOE  PYKOBOJACTBO  JIEATENBHOCTBIO  CTPYKTYPHBIX
MojipasfeneHuii, BXOJALIMX B COCTAB YNpasieHHs, OCYUICCTBIAKT HaYyallbHHKH
CTPYKTYPHBIX NOJApas/iesieHHii Y npasieHHs.

4.6. HavyanbHMKH CTPYKTYPHBIX [OJpasgeneHHH, BXOAAUIMX B COCTaB
Vnpasnenus, W JApyrHe paGoTHHKH YMpasieHHs HA3HAYAlOTCH HA JOKHOCTE M
0cBODOKIAIOTCH OT Hee MPHKA30M peKTopa YHHBEpPCHTETa HJIH YNOJIHOMOYEHHOTO
MpopeKTopa.

4.7. Pacnpeneneune oOazanHocTeidi Mexay paboTHHKaMH  YmpaBneHus
OCYLIECTBAAT HAYANBHHK  YNpasieHus 10  TPeAcCTaBleHHI0  HaYalbHHKOB
CTPYKTYPHBIX 10/ipas/iesieHni, BXOAALIMX B COCTaB Y pas/ieHHs.
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