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IIpunoxenue
K IIpHUKa3y I“éOV BO MI'TIY

ot sb arfleeq 20T Ne St o0z

IHonoxeHnne
0 MHOropyHKIHOHAIBLHOM CTYIEHYEeCKOM LIeHTpe
T'ocyaapcTBEHHOr0 aBTOHOMHOIO 00pPa30BaTeIbHOIO yUpeKAeHHs
BbIcIIEero o6pazoBanusi ropoaa MocKkBbI
«MoCKOBCKHIi rOpOACKOii MeJaroruyecKuii yHHBepCHTET»

1. O01mHe MoJI0KEeHu s

1.1. TIlonoxenue 0 MHOTO(YHKIIHOHAIEHOM CTyIEHYECKOM LEHTpe
['ocyIapcTBEHHOTO aBTOHOMHOT'O 00pa30BaTeIbHOTO YUPEXKICHH BBICIIETro 00pa3oBaHusA
ropoga MockBel  «MOCKOBCKMA  TOpPOACKOM  NEHAarorMuyecKdii  YHHUBEPCHUTET»
(nanee — Ilonoxkenue) paspaboTaHo B cooTBeTcTBHM ¢ DejepallbHBIM 3aKOHOM OT
29 npexabps 2012 r. Ne 273-®3 «0O6 oOpazoBanmu B Poccuiickoii ®enepanuun»,
HOPMAaTHBHBIMH IPAaBOBBIMH aKTaMH MHMHHCTEPCTBA HAyKd M BBICIIET0 00Opa3oBaHUA
Poccuiickoii ®enmepanuu, MuHHCTepcTBa mpocBelleHus Poccuiickoit @Dexnepanum,
JlemapramenTa oOpa3oBaHHs M HaykKd Tropoia MOCKBB, HHBIMA HOPMAaTHBHBIMHU
NPaBOBEIMH aKTaMH, YcCTaBOM [ OCyZapCTBEHHOIO aBTOHOMHOIO 00pa3oBaTelbHOIO
yUpeXXIeHHs BeIcIIero obOpaszoBaHus ropoaa MockBel «MOCKOBCKHMH TI'OPOACKOH
TIeJarOTMYeCKuil YHUBEPCUTET» (nanee — YHUBEPCUTET) M JIOKAIBHBIMA HOPMAaTHBHBIMH
aKTaMy Y HUBEpCHUTeTa.

1.2. Hacrosimee ITonoxeHnue peryaupyeT JesTeIBHOCT MHOIO(YHKIIMOHAIBHOIO
CTYJIEHYECKOTO LIEHTpa Y HUBEpCUTETA (ajiee — LIEHTD), ONpeeNsieT ero CTPYKTypy, 3a1aun
¥ QYHKIHH.

1.3. IleHTp sBNseTCS CTPYKTYPHBIM ITOIpaz/ielieHHeM Y HUBEPCUTETA M KypPHPYETC
IIPOPEKTOPOM Y HUBEPCHTETA B COOTBETCTBHH C MIPHUKA30M O pacIpeeneHuH 00sg3aHHOCTeH
¥ JeJIETHPOBAaHUH MOJTHOMOYHH PEeKTOpa.

1.4. Ilentp co3maeTcs, peopraHusyeTcs ¢ JIUKBUAUPYETCS B  IOPAJKE,
YCTaHOBJICHHOM yCTaBOM Y HUBEPCHTETA.

1.5. B cTpyKTypy LIeHTpa BXOMISAT:

1.5.1. yueOHBIH OTHET;

1.5.2. NpoeKTHO-aHATTUTUYECKHH OT/IElL.

2.  OcHoBHasf 1eJb H 3aJa4H HEeHTPa

2.1. OCHOBHOWH IIEJIBIO IEATETHHOCTH IIEHTpa ABJIIETCA obecrnedeHne KOM(OPTHHIX
yCIOBUH 00yUeHHs IPH peaTk3alliy MPOIeCCOB YIPaBIeHU KOHTHHI€HTOM 00y4arouxcst
10 TporpaMMaM CpeAHero Ipo()eCCHOHAIBHOIO M BBHICIIEr0 OOpa30BaHMs B YCIOBHSIX
IePCOHANIU3aNH 00pa30BaHUs U MX COBEPLIEHCTBOBAaHHE, C OpHUEHTAlled Ha IIHPOKOe

HCIIONb30BaHUe ITUPPOBBIX pEIIeHHH H TEXHOJOTHH 3JeKTPOHHOH HH(OPMAaIHOHHO-
o0pa3oBaTeNnbHON Cpeibl Y HUBEPCUTETA.
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2.2. 3agauaM¥ LEHTpa SIBISAIOTCA:

OCYILIECTBIIEHHE [EHCTBHH II0 BO3HUKHOBEHHIO, M3MEHEHHIO, MPEKPALICHHIO
00pa3oBaTeNbHBIX OTHOILIEHMH C YHHBEPCUTETOM, BKIIOYas [IOKYMEHTAIlMOHHOE
obecrieueHre ympaBieHHS WHAWBHAYATbHBIMA 00pa3soBaTENbHBIMH  TPACKTOPUAMH
obyJaromuxcs Mo mporpamMmam OakanaBpuara, IporpaMMaM CIIEHHATHTETa, porpaMMaM
MarucTpaTyphl;

y4eT COCTOSIHUS M W3MEHEHUS JTOTOBOPHBIX OTHOLIEHHH MEXIY YHHUBEPCUTETOM H
3aKa3YMKOM IUIATHBIX OOpa3oBaTeNbHBEIX YCIyr II0 0Opa3oBaTeNbHBIM IIPOrpaMMaM
cpenHero npogecCHOHATBHOTO U BHICIIIET0 00pa3oBaHMs,

obopMmieHHe W BBIZaYa JOKYMeHTOB 00 oOpa3oBaHMH, 00 0OpasoBaTeNbHBIX
OTHOIIEHHUAX 00yJaroIHUMCs 110 06pa3oBaTebHBIM IIPOrpaMMaM BEICIIETO 00pa3oBaHMs —
nporpaMMam GakanaBpuaTa, IporpaMMaM CIeHaIUTeTa, IPOrpaMMaM MarucTpaTypel;

B3aHMOJIEMCTBHE C OpraHaMM TIOCYyJapCTBEHHOH BIACTH, OPraHaMH MECTHOIO
caMOyIIpaBJIeHHs, WHBIMH OpraHaMH, YYPEKIACHUAMU U OpraHH3allMsIMH II0 BOIpOCaM
IpeAOoCTaBIeHHs CBEICHUH, BXOIAIUX B KOMIIETEHIIMIO IIEHTPA.

3. DyHKUMH LHEHTPa H €ro OTAejIOB

3.1. B COOTBETCTBMM C OCHOBHOH ILIEJIbI0 M 3aJlaqyaMH, LHEHTP OCYILUECTBIIIET
cnenyroniye HyHKLIHAH:

3.1.1. Vuactie B pa3paboTKe W BHEJAPEHWH IPOEKTHHIX PpEIICHHH B paMKax
IpOIECCOB  IM(DPOBU3AIMM YHHBEPCHUTETa, 3aTParMBalOIMX MOBBIIICHHE YPOBHS
HHPOPMATHBHOCTH M aJIPECHOM JOCTYITHOCTH SIICKTPOHHOH 00pa3oBaTebHOM Cpelbl 1l
o0y4aromuxcs ¥ pabOTHUKOB;

3.1.2. OcyllecTBIEHHE HEATENBHOCTH MO cOopy M 00paboTKe aHATHTHYECKUX
JAHHEIX ITO HANPaBJICHUIO NEeSTeIbHOCTH LIEHTPa;

3.1.3. PazpaboTka u peanusanus nporpaMM obydeHns pabOTHHKOB LIEHTPA C YIE€TOM
aKTyaJbHBIX W3MEHEHHH B OCHOBHOMH JIEITENBHOCTH CTPYKTYPHOI'O ITOAPa3AeNIeHHUS;

3.1.4. ®opmupoBanue, 06paboTKa ¥ COrIacCOBaHHUE NIPHUKA30B K TAKETOB JIOKYMEHTOB
10 JIBMKEHHIO KOHTHHTEHTa 00yJaroImxcs 1o 00pa30BaTelbHEIM IIpOrpaMMamM BBICIIIErO
obpasoBanus o mporpammaM 6akanaBpuara, IporpaMMmaM CIIELHAIKMTETa, IPorpaMMamM
MarucTparypsl:

o mepeBoje oOydarommxcs (Ha CIEyIOIIHi Kypc, Ha HHYIO 00pa3oBaTebHYIO
nporpaMMmy BHYTpH YHHBEpCHTETa, Ha WHYIO (opMy oOydeHMs, HAa MHIUBHIYAIbHBIA
y4eOHBIH IUT1aH);

00 yCIIOBHOM IE€PEBOJIE HA NOCIEAYIOLIHHI KYpPC;

0 TepeBoJie U3 Jpyroi oOpazoBaTenbHON OpraHu3alluy;

00 OTYHCJIEHHH B CBS3H C TIEPEBOJIOM B IPYTyI0 00pa30BaTeIbHYIO OpraHH3aIuio;

00 OTYHCIIEHUH 32 aKaJIeMUIECKYyIO HEyCII€Ba€MOCTH;

00 OTYHCIIEHHH 3a HEBHITOJHEHHE YCIOBHi JOroBopa 00 OKa3aHHWH ILIaTHBIX
o0pa3oBaTeNnbHBIX YCIYT;

00 OTYHCIICHUH 110 COOCTBEHHOMY JKEJIaHHIO;

00 OTYHCIICHHH B CBS3U C 3aBepIICHHEM 00y4YEeHMS;

O BOCCTaHOBJICHUH JIUI] B YUCIIO O0yJaIOIIHXCH;

0 BOCCTAHOBIIEHHMH IS TPOXOXKIEHHS FOCYJAPCTBEHHOM UTOTOBOM aTTECTALIMH;
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O IIPEIOCTaBICHUH aKaJeMHYECKHUX OTIMYCKOB MO OCHOBAHMSM, MPEIYCMOTPEHHBIM
3aKoHoAaTensCcTBOM Poccuiickoii @enepariuu;

O BBIXOJIE U3 aKaJIEeMUYECKOT0 OTITyCKa;

0 JIOIIyCKe K rOCyIapCTBEHHOM HTOTOBOM aTTeCTAIIHH;

00 M3MEHEHHH CPOKOB I'OCYAapCTBEHHOM UTOTOBOM aTTECTAIIUMY;

O NPUCBOECHHUH KBATH(PUKALIAHT;

0 BBIZIaue MyOiMKara JoKyMeHTa o6 0Opa30BaHHH U KBaTH(DHKALIMHA H TPHIOKCHHS
K HEMY;

0 cMeHe (aMMIMH, MMEHH WIH OTYEeCTBA [0 OCHOBaHHSIM, IIPEeNyCMOTPEHHBIM
3aKoHozaTenbcTBoM Poccuiickoit Denepariny;

O MpefOCTaBIEHHH CKHIKH Ha OKa3aHWE IUIATHBIX 00pa3oBaTeNbHBIX YCIYT IO
00pa3oBaTeNbHBIM IIPOrPaMMaM BBICIIETO 00pa30BaHus,;

00 OTMEHe CKMAKM Ha OKa3aHWe IUIaTHBIX O00pa3oBaTeNbHBIX YCIyT 110
00pa3oBaTebHBIM IIPOrPaMMaM BEICIIIETO 06Pa30BaHusl.

3.1.5. IIpuem, peructparus B o0paboTka 3asBieHHM OOYYaArOIIUXCS HWWIM KX
poxmuTeiell (3aKOHHBIX IIPEACTaBUTeNelH) B YaCTH MMPOLIECCOB YIIPaBIeHHsS KOHTHHIEHTOM
o0y4aronuxcs 1o nporpaMMamM GaxaiaBpuaTa, IIPOrpaMMaM CIIEIUATUTETa, IIPOrPaMMaM
MarucTparypel;

3.1.6. OdopmieHre U BeiaYa JOKYMEHTOB 00 0Opa30BaHHHM M KBATM(HKALMHU IO
oOpa3oBaTeNbHBEIM IPOrpaMMaM BEICIIEro o0pa3oBaHUs — TporpaMmaM GakajiaBpHaTa,
IporpaMMaM CIIe[HaNuTeTa, IPOrpaMMaM MarucTpaTypel;

3.1.7. ®opmupoBaHME W BeJEHHE peecTpa [OrOBOPOB 00 OKA3aHWM ILIATHBIX
obpa3oBaTeNbHBIX YCIYT U JOIOIHUTENBHBIX COMIAIIEHHH K HUAM;

3.1.8. ®opMupoOBaHKE TOTOBOPOB 00 OKa3aHHH IUTATHEIX 0OPa30BaTENbHBIX YCIYT U
JOTIOJTHUTENBHEIX COTNAllEeHHH K HHUM 1O 00pa3oBaTeNbHBIM IpOrpaMMaM BEICIIETO
00pa3oBaHMs M JONOJHUTENLHBIX COTVIAIIEHHH K HHM M KOHTPOJIb (H)OPMHPOBAaHMS
JIOTOBOPOB 00 OKa3aHWM IUIaTHBIX OOpA30BaTENBHBIX YCIYyr U JIOMOJHHTENBHBIX
COrJIAllIEHHH K HUM I10 06pa30BaTeNIbHEIM MPOrpaMMaM CpeqHero mpoheCCHOHAIBHOIO U
BBICIIIET0 OOpa30BaHHUs.

3.1.9. 3akmouenue JOroBopoB 06 OKa3zaHHH IUIATHBIX 0GPa30BaTENbHBIX YCIYT 10
00pa3oBaTeNbHBIM IPOrpaMMaM BBICIIET0 00pa30BaHHs M JOMOJIHHTEIBHEIX COTIIAIEHHN
K JOrOBOpaM — II0 ITporpaMMaM OakajlaBpuara, mporpaMMam CIEHaTUTETA, TPOrpaMMaM
MarucTparypel;

3.1.10. Kontpone (opmMHpoBaHHS IPOTOKOJOB 3aceJaHMsi aTTECTALMOHHBIX
KOMHCCHI Y HUBEPCHTETA H aTTECTAlIHOHHEIX JIMCTOB 00YJarOIIHAXCs 10 06pa3oBaTeIbHbIM
IporpaMMaM BBICIIETO OOpa3oBaHHMS — IO HporpaMmam GakajaBpHaTa, MPOrpaMMaM
CTIeHAIMTETA, IPOrPaMMaM MaruCTpaTypsl;

. 28 ] N Kontpons dopmupoBaHuss HMHAWBHAyaNBHBIX Yy4eOHBIX ILIAHOB
oOy4aronmxcsi 1o 0Opa3oBaTeNbHBIM MPOrpaMMaM BEICIIETO OGPa3OBaHHS — IO
IporpamMmam GakanaBpHaTa, IporpaMMaM ClieHATMTETa, IPOrPAMMaM MarHCTPaTyphl;

3. 112 Benenne u ocylecTBiieHMe KOHTpOJIS 3a KOPpEeKTHOM paGoroit 6a3
JaHHBIX aBTOMAaTH3HPOBAaHHOH HH(POPMAIIMOHHOW CUCTEMEI YIIPABIIEHUS Y HHBEPCHTETOM B
9acTH y4deTa JBHIKEHHS KOHTHHICHTa M ydYeTa YCIIEBaeMOCTH IO 00pa3oBaTe/IbHBIM
nporpaMMaM BBICIIETO 00pa3oBaHHS — IO IporpamMMaM OakajaBpHaTa, MporpaMmaM
CIELMAIUTETA, IPOrPaMMaM MaruCTpaTypsl;
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< 10 [ 1 T PaGora ¢ 0a30ii JaHHBIX MOCKOBCKOIO COLIMJIBHOIO peecTpa H
ocyllecTBIIeHHe  HHGOPMAIMOHHO-CIIPABOYHOM — MOJNEPKKM  OOydYalolIMXCs — IpH
odopMIIeHHH 3asBIEHUI Ha BbIIa4y COLMAIBHON KapTEhl,

3.1.14. KoucynerupoBanue oOydalomuxcsi M JIMI, IIOCTYNAIOIMX B
VHHBEPCUTET B OPSIKE TIEPEBO/ia MIIH BOCCTAHOBIICHHS Ha 00pa30BaTelbHbIe IIPOrPaMMBI
BEICIIEr0 o0Opa3oBaHMs — IO IIporpaMMbl OakajaBpuara, MMPOrpaMMBl CIELHAIUTETa,
IIPOrpaMMBbl MaruCTpaTyphl;

3.2.  VueGHBIi OTEN IIEHTPa OCYIIECTBIAET Clieytonye GYHKIHUHA B 9aCTH paboThI
¢ obOydJaromMMucs 10 00pa3oBaTeNbHBIM NpPOrpaMMaM BBICIIETO 00pa3soBaHHs — IO
nporpamMMam OakajaBpHaTa, IIporpaMMaM CIelMaluTeTa, IPorpaMMaM MarucTpaTyphl:

3.2.1. ®opMupoOBaHHE IAKETOB JOKYMEHTOB, IIPHUJIaraéMbIX K MpHKa3aM IO y4eTy
IBMKEHHUsS KOHTHHTEHTa OO0ydYaromMxcs M0 0Opa30BaTelbHBIM IIPOrpaMMmaM BBICIIETO
o0pa3oBaHus.

3.2.2. ®opMHpPOBaHME IIPUKA30B MO ABHKEHUIO KOHTHHIEHTa OOyYaroUIUXCs IO
00pa3oBaTeNbHBIM MPOrPpaMMaM BBICIIEro 0Opa3oBaHH.

3.2.3. UsroroBieHye, BhIaya M y4ET CTIPaBOK O OATBEP)KACHHH 00yIeHH s, [IEPUOIE
00y4eHusl, CIIpaBOK-BEI30BOB.

3.2.4. Ilonyuenue OnaHkoB, O(OpMIEHHE M BBIJaYa CTYACHYECKHX OHIeToB
obyuyaroimuxcs 1o 06pa3oBaTeIbHBIM IPOrpaMMaM BhICIIEro 00pa3oBaHus.

3.2.5. ®OpMHpPOBaHHE 3a4eTHO-3K3aMEHAIIMOHHBIX BEJIOMOCTEN U YIET pe3ynbTaToB
IIPOME>KyTOYHOM aTTeCTALMK 10 06Pa30BaTENbHBIM IPOrPaMMaM BBICIIErO 0Opa3oBaHUs —
nporpaMMam OakajiaBpuarta, IporpaMMam CIEMalUTeTa, IIPOrpaMMaM MaruCTpaTypsl.

3.2.6. B3auMopelicTBE C aTTECTAllMOHHBIME KOMHCCHSAMH 00Opa3oBaTeNbHBIX
CTPYKTYPHBIX ITOJIpa3/ieIeHui Y HUBEPCUTETA.

3.2.7. ®opMHpOBaHHE WHAMBHAYATBHEIX Y4eOHBIX INIAHOB OOY4YarOMIMXCs 10
00pa3zoBaTelbHBIM IpOrpaMMaM BBICIIEro 00pa3oBaHusl.

3.2.8. ®opMupoBaHHE JOTOBOPOB 00 OKazaHHM OOpa30BaTENbHBIX YCIYT |
IOIOTHUTENIBHBIX COTVIAIIEHNH K HUM.

3.2.9. Pabota c 6a3aMu JaHHBEIX 00y4arOLUXCS.

5.2.140. KoHCyIbTHpOBaHHE OOYYalOIIMXCsA W/WIM HX POJUTENeH (3aKOHHBIX
IpeICTaBUTENIEH ) IO BOIIPOCaM, CBSI3aHHBIM C OCHOBHOM JIE€ATENbHOCTBIO LIEHTPA.
3.2.11. OcymecTBrieHHe 00pabOTKH NEPCOHAIBHBIX JAHHBIX B COOTBETCTBHH C

3akoHOJareIscTBOM Poccuiickoii denepauuu.

3.3. TIIpoeKTHO-aHaTMTUYECKHH OTAel LEHTPa OCYIUECTBISeT CIeAyoIue
GYHKITUU:

3.3.1. Paspabotka ¥ onTUMHU3aIMA OM3ZHEC-TIPOLECCOB LIEHTpa M CBS3aHHBIX
IIPOLIECCOB.

3.3.2. ITacmopTtu3arms OU3HEC-NPOLIECCOB LIEHTpa.

3.3.3. YuacTtue B pa3paboTKe JIOKATbHBIX HOPMAaTHBHEIX aKTOB ¥ HUBEPCHTETA.

3.3.4. ®opmupoBaHUe MPeAIOKEHUH 10 PA3BUTHIO MIPOLIECCOB IIEHTPA U CBA3AHHBIX
IIPOLIECCOB.

3.3.5. Pa3paboTKka TEXHHYECKHX U QYHKIMOHATIBHBIX TpeOOBaHHH K aBTOMATH3AIHH
¥ U poBU3aLIMK IPOLIECCOB LIEHTPa U CBA3aHHBIX IIPOLIECCOB.

3.3.6. YyacTue B Ipolieccax aBTOMaTH3aliH U UGPOBU3AIMH TPOLECCOB LEHTPa U
CBSI3aHHBIX IIPOLIECCOB.
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3.3.7. Pabora ¢ 6a3aMu JaHHEIX O0YYAIOIIUXCs, HCTIOIB3YEMBIX B Y HHBEPCHTETE.

3.3.8. COop ¥ aHamM3 CTATUCTUYECKHX MAHHBIX II0 JBHXXEHHIO KOHTHHICHTa
00y4arIuXcsl, pe3yJIbTaTOB IPOMEKYTOYHOM U HTOIOBOM aTTeCTalliy

3.3.9. ®opMHpPOBaHHE CTATHCTHYECKUX OTIETOB 00 00yUarOIIKXCS.

3:3:14. Pa3zpaboTka KOppEeKTUPYIOIIMX MEPONPHUATHH, HaIpaBIeHHbIX Ha
TIOBBINIIEHHE JIOCTOBEPHOCTH U o0ecriedeHre IPUMEHUMOCTH JaHHBIX.

3.3.11. Bepudukanus faHHEIX 00 00y4JaroImuxcs.

7:3:12. OcymecTBieHre 00pabOTKH MEPCOHANBHBIX JaHHBIX B COOTBETCTBUH C

3aKoHOAaTeNNbcTBOM Poccuiickoit enepanuu.
4. CrpykKTypa ynpaBJ/jieHHs LEHTPOM

4.1. HemocpencTBeHHOE PYKOBOJICTBO [IEHTPOM OCYIIECTBIISIET JUPEKTOP LIEHTPa.

4.2. PyKOBOACTBO OTHAENIaMH, BXOIAIIMMH B CTPYKTYypYy LEHTpa, OCYIIECTBIIAIOT
Ha4YaJIbHUKH OTIIEJIOB, C HETIOCPEICTBEHHBIM MOJYHHEHHEM JTUPEKTOPY LEHTpa.

4.3. JIupeKTop LEeHTpa, HAYaIbHUKU OTAENIOB, HHbIE PAOOTHHKH LIEHTPa Ha3HAYAIOTCS
Ha JODKHOCTh M OCBOOOXHAIOTCSA OT He€ INPUKA30M peKTopa HIIH YIOJIHOMOYEHHOIO
IIpopeKTopa Y HUBEPCHUTETA.

4.4. Pacnpenenenne 00s3aHHOCTEH MeXAy pPabOTHHKAMH LIEHTpa TPOU3BOAUTCS
JUPEKTOPOM IIeHTpa CaMOCTOSATENBHO WM IO IPEICTABICHHIO 3aMECTUTEIN AMPEKTOpa
IIEHTpa ¥ Ha4aJIbHUKOB OT/EJIOB IIEHTpa.
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