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[Tonoxxenus o pyHaamMeHTaNIBHOM OHOIHOTEKE

B cBsI3U ¢ M3MEHEHUSAMH OpraHH3allMOHHO-IITATHOM CTPYKTYphl YHHUBEPCUTETA U B
COOTBETCTBHH C 4acThIO 4 cTaThu 27 MenepanbHoro 3akoHa ot 29 nexabdbps 2012 r. No 273-
D3 «O6 obpazosanuu B Poccuiickoit @eneparmny»

NpUKa3bIBalo:

I, Yreepauts Ilonoxenue o dyHnameHTanbHoi 6ubnuoreke I'ocynapcTBEHHOTO
ABTOHOMHOI0 00pa30BaTeIbHOI0 YUYPEX/JICHHs BbICIIEro oOpa3oBaHus ropoaa MOCKBBI
«MOCKOBCKHH TOpPOICKOH Ielaroriueckiii yHHBEPCUTET» COTJIACHO MPUIIOKEHHIO K
HAaCTOSILLIEMY TIPHKa3y.

2 [Tpukas Yuusepcurera ot 13 despans 2024 r. Ne 840611 «O6 yTBep* 1eHHH
[Tonoxxenus o pyHIamMeHTaIbHON OUOIMOTEKE» CYMTATH YTPATHUBIIHUM CHITY.

3. HauaneHuky ynpaBnenusi nenamu AsekceeBoil ML.A. obecrnieunTh pacChLIKy
HACTOSIIIEero MmpuKasa.
4. KonTpone 3a HUCNOJHEHHMEM HACTOAIIEr0 MpUKa3a BO3JIOXKHTh Ha IEPBOTO

npopektopa I'eBopksn E.H.

Pextop .M. PemopeHnko
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[Ipunoxenue

K npukazy ['TAOY BO MI'TIY

OT « @9 » Qtrpreecep 2024 1. No 1?7704??4
4 —

Ilonoxkenne
0 ¢pyHaAaMeHTaJbHONH Oub/IHOTEeKe
I'ocynapeTBeHHOro aBTOHOMHOI0 00pa30BaTeIbHOIO YUpeKIeHHS
BbIcHIero o0pazoBaHus ropoaa MockBbl
«MocKOBCKHH rOpoOACKOH NeJaroru4ecKuii yHHBEpCHTET»

1. O0mmue noJ10KeHHS

1.1.  Hacrosuee [lonoxxenue o dyHnameHnTanbHo# OubmnoTexe I'ocy1apcTBEHHOTO
aBTOHOMHOTO 00pa30BaTeNbHOI0 YUYpeKAEHHUsI BbICIIEro oOpa3zoBaHMs ropoia MOCKBEI
«MOCKOBCKMH TOpOACKOH MejarorMueckuii yHuBepcuTeT» (manmee - [losnoxkeHue)
peryiupyer  IeATelIbHOCTh  (pyHAaMeHTanbHOW  Oubnuoreku  ['ocymapcTBeHHOro
ABTOHOMHOIO 00pa30BaTENIbHOIO YUYPEKIEHHsS BBICIIErOo 00pa3oBaHMs ropoia MOCKBBI
«MOCKOBCKMH TOpOJACKOH Iefaroriyeckuil yHusepcurer» (nmanee — bubnauoreka) u
YCTaHaBJIMBAET €€ OCHOBHBIE LEJIH, 33/1a4d, CTPYKTYPY U OYHKIIHH.

1.2. bubGnuotexa sBIseTcs CTPYKTYPHBIM TMOpa3jeieHueM [ ocyaapcTBEHHOIo
aBTOHOMHOI0 00pa30BaTeIbHOIO YUpeKIEHHUs! BhICIIero oOpa3oBaHus ropojga MOCKBBI
«MOCKOBCKMH TIOpPOACKOH INegarorudeckuii yHuBepcuter» (najgee — YHHUBEPCHUTET),
JESTeTbHOCTh KOTOPOTO KypUPYET IIPOPEKTOP Y HUBEPCUTETA B COOTBETCTBHU C MPHUKA30M
0 pacnpe/ielIeHud 00s3aHHOCTEH U Je/IeripOBaHUH MTOJTHOMOYHIA.

1.3. B cBoeii nesrensHocTH bubnuoreka pykoBoacTByetcs @ejiepaibHbIM 3aKOHOM
oT 29 nekadps 1994 r. Ne 78-®3 «O 6ubaunoreynom aeney, OenepanbHbIM 3aKOHOM OT 25
uronsg 2002 r. Ne 114-®03 «O nNpoTUBOAEHCTBHM 3KCTPEMUCTCKOM JIESTEIBLHOCTHY,
OenepanbHbiM  3akoHOM oT 27 wmwong 2006 r. Ne  149-®3 «O6 wuHbDopmanmu,
MH(QOPMALIMOHHBIX TEXHOIOTUAX U 3auuTe uHopmaimmy, DenepanbHbIM 3aKOHOM OT 29
nekabps 2012 r. Ne 273-®3 «OO6 oOpasoBanuu B Poccuiickoit ®Dejepanum»;
HOPMAaTHBHBIMH IIPaBOBBIMU akTaMHd MUHUCTEpPCTBA HAayKM W BBICIIEr0o 0Opa30BaHHUs
Poccuiickoii ®enepanun, MuHucTepcTBa npocBeleHuss Poccuiickoit ®Penepanuu,
JenapramenTa 00pa3oBaHMs M Hayku ropoga MOCKBbI ¥ HMHBIMH HOPMAaTHBHBIMH
[IPaBOBbIMH aKTaMHU; YCTaBOM YHHUBepcuTeTa, HacToslMM [lojokeHHMeM W HMHBIMH
JIOKaJIbHBIMM HOPMATUBHBIMHU aKTaMU Y HUBEPCUTETA.

1.4. bubnuoteka co3maercs, peopraHM3yeTCs M JIMKBHIUPYETCS B TOPSIKE,
YCTaHOBJIEHHOM Y CTaBOM Y HUBEPCHUTETA.

1.5. Tlopspok moctyma k ¢oHIaM, nepedyeHb OCHOBHBIX YCIYI M YCIIOBUS HX
IPENOCTABICHUS OINPEENSIOTCS JIOKAJIbHBIM HOPMAaTUBHBIM aKTOM, PErjiaMeHTUPYIOIIUM
npaBuiia Noib30BaHusl bubnuorekoil.

2. OcHOBHbBIE ueJH U 3aaa4u bubaunoreku
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2.1. OCHOBHBIMH LIEIAMHU JESITEIHHOCTH BUOIHOTEKH ABISIOTCS:

2.1.1. UudopmaunonHo-0ubmHoTedHOE obecredeHne 00pa3oBaTeILHOI0 Mpolecca,
HAY4YHBIX UCCIIEZI0BAHUI U MPOEKTHOM ESITEebHOCTH Y HUBEPCUTETA.

2.1.2. VYyactue B peanuzaunu KoHOenuuu eaAuHOro WH(OPMALMOHHOTO
NIPOCTPaHCTBa Y HUBEPCUTETA.

2.2. OcHoBHbIMU 3a1a4aMu bubGnuoTeKu SABIAIOTCS:

2.2.1. OnepatuBHoe u nuddepeHUpoBaHHOE OUOIUOTEYHOE ¥ HHGDOPMALIMOHHO-
oubnuorpaduyeckoe o0CITyKUBaHKE T10JIb30BaTENeH YHUBEPCUTETA B COOTBETCTBUH C HUX
MH(QOpPMaLMOHHBIMU 3ampocamu. OOecriedyeHue J0CTYNa K COCTAaBY M COAEPIKAHMIO
UH(POPMaALMOHHBIX pecypcoB bubnuoreku.

2.2.2. ®opmupoBaHue u opranuzauus (onna bubIMOTEKHM B COOTBETCTBHH C
oOpa3oBaTeNbHBIMH IpPOrpaMMaMHd W HAlpaBIEHUSIMU HAy4dHBIX  HCCIIENOBaHUIA,
MH(OPMaLIMOHHBIMU MOTPEOHOCTAMH M10J1b30BaTe e, Pa3BuTHE 37IeKTPOHHON OUOIMOTEKH
MITIV.

2.2.3. PopMHpOBaHHE pecypcoobecneueHHOCTH HalpaBIeHUH NOATOTOBKY C YYETOM
TpeOOBaHUM aKTyalbHbBIX 00pa30BaTE/NbHBIX CTAHIAPTOB.

2.24. CnpaBouHo-6ubnuorpaduueckass u  HUHPOPMALMOHHO-AHATUTHYECKAS
JIeATENIBHOCTh, OpraHM3alysi U BeIeHHEe MOMCKOBOro ammnapara ¥ WH(OPMalHOHHBIX 0a3
JIaHHBIX B COOTBETCTBHM CO CTpareruieil YHUBepcUTeTa, y4eToM HHGOPMAaIIHOHHBIX
NoTpeOHOCTEeH MoIb30BaTENE.

2.2.5. ®opMupoOBaHKE YHHUBEPCAIbHBIX KOMIETEHIIMH HHHOPMaLMOHHON KYJIbTYPBI
MI0JIb30BaTelIeH, HABBIKOB PaboThl ¢ MPOGHUIbHBIMYA PECYPCAMH U CEPBUCAMH.

2.2.6. MoaepHuzanusi ycloBuil U GopmaroB MpejocTaBieHHH HHGOPMALMOHHO-
OMOIHOTEYHBIX YCIIYT, OBBILIEHUE X KauyecTBa.

2.2.7. Yuactue B 00pa3zoBaTeNbHOH, BOCIUTATEJBHOH, NPOGOPHEHTALHOHHOM,
rYMaHHUTapHO-TIPOCBETUTEIHCKOM M HAy4YHO-UCCIIeJOBATeNIbCKONH  JesSTeNbHOCTH
Yuusepcurera, (GopMHUpoBaHHE Yy OO0y4arOUIMXCsS COLMATbHO-HEOOXOOUMBIX 3HAHHHA U
HaBBIKOB, I'PaXaHCKOM MO3ULIKHU, NPO(decCHOHATbHBIX HHTEPECOB.

2.2.8. llpoBeneHue uccleIOBaHHH W METOJUYECKOH pabOThI MO BOMpOCaM
O6ubnuoTeyHOro U HHGOPMAITMOHHO-OUOIHOrpaduIecKOro 00CTyKMBAHUS TT0JIH30BATEIEH.

2.2.9. Opranu3zanus 3¢ (heKTUBHON CUCTEMbI KOMILJIEKCHOTO obecredeHus yueOHbIMU
M  XyJOXXECTBEHHbIMU HU3IaHUAMM OuUONIMOTEK 00pa3oBaTEeNbHBIX OpraHH3alMi,
MOJBEAOMCTBEHHBIX JlenapTaMeHTy U Hayku ropoaa Mockssl (anee — oOpazoBaTesbHbIe
OpraHu3alum).

2.2.10. Opranuzauuss KoM(POpTHOro OUOJMOTEUHOro MPOCTPAHCTBA U CHUCTEMBI
HaBUrauuu B nomeuieHusx bubnuorexu.

3. Crpykrypa bubanorexkn

3.1. OO01iee pyKOBOACTBO AEATEIbHOCTBIO BHOTMOTEKM OCYLUECTBISIET MPOPEKTOP
VHuUBepcUTETa B COOTBETCTBMM C IIPUKA30M O pacnpefelNeHUd o0si3aHHOCTEH WU
JeJIerupOBaHuM NMOJHOMOYHUH.

3.2. HenmocpeacTBeHHOE PYKOBOJCTBO JeATEIbHOCTbIO BUOIMOTEKH OCYIIECTBIsAET
JTHPEKTOP.
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3.3. B cooTBeTcTBMM C INpHUKa3aMH O CTPYKType YHUBEPCUTETa B CTPYKTYPY
brOnroTeku BXOAT ClieyIOLMe NOoIpa3IeIeHus:

3.3.1. aHAaTUTUKO-METOINYECKOE KOHCYJIbTAl[AOHHOE OT/IeJIEHUE;

3.3.2. oTaenenre aDOHEMEHTHOIO U MH(DOPMAILIMOHHOTO 00CITYKUBaHMUS;

3.3.3. oTaeneHne KOMIObIOTEpU3aLUU OUOITHOTEYHBIX MPOLIECCOB;

3.3.4. oTaeneHne KOMIUIEKTOBaHUS U pecypcoodecreyeHHOCTH;

3.3.5. oTAeneHre Hay4YHbIX PECYPCOB U JUCCEPTALIUN;

3.3.6. orzaeneHune oOCIyKHMBaHHUA B 3eJI€HOTPAaJCKOM OTHENeHUM — WHCTUTYTE
JI€JI0BOI0 aIMUHUCTPUPOBAHMS;

3.3.7. ornmeneHue OOCIY>XKMBAaHUS B MHCTUTYTE E€CTECTBO3HAHMS M CIIOPTHUBHBIX
TEeXHOJIOTHH;

3.3.8. oTaeneHue oOCIyKUBAaHUS B UHCTUTYTE HHOCTPAHHBIX S3bIKOB;

3.3.9. otaenenue o0CIy)KUBaHUS B UHCTUTYTE KYJIbTYPbl B HCKYCCTB;

3.3.10. otrnenenue oOCTY)KUBaHHUS B WHCTUTYTE TIEAarOrMKA W IICHXOJIOTHH
o0Opa3oBaHus,

3.3.11. otnenenue oOCIyKUBAHUS B UHCTHTYTE IKOHOMHUKH, YIIPABICHUS U IPABa;

3.3.12. otmenenue oOCIyXKUBaHMS B HMHCTUTYTE CIELUAIbHOrO 0Opa30BaHUSA H
TICUXOJIOTHH;

3.3.13. otaeneHue obCIy)KUBaHHS B MHCTUTYTE LIU(DPOBOro 00pa3oBaHus;

3.3.14. otnenenue obcnyKuBaHus B cpeHeil oOuieobpazoBarenbHol mkoixe MITIY;

3.3.15. otnenenue obcmyxuBaHust Ne | B HHCTUTYTE CpeaHero npodecCHOHaIbHOro
oOpazoBanus um. K.J1. Yimunckoro;

3.3.16. otaenenue obcmyxuBaHust No 2 B HHCTUTYTE CpeHero npodeccuoHaIbHOro
oOpazoBanus uM. K.J[. YimuHckoro;

3.3.17. ornenenue obciyxuBaHust Ne 3 B MHCTUTYTE cpeaHero npoheccuoHaIbHOTO
obpazoBanus um. K. /1. YmmrHckoro;

3.3.18. ornenenue y4yeTa U KaTajloru3auuy (hOHIOB;

3.3.19. cipaBouHO-O0MbOIMOrpathuUecKoe OTAeIeHUE.

3.4. 3asenyoliue oOTIeNeHUsMM B cocTaBe bubnuoreku, apyrue pabOTHUKM
bubnnoTexku Ha3HAYAOTCSI HA IOIKHOCTH M OCBOOOKIAFOTCS OT Hee IIPUKA30M PeKTopa HITH
YIIOJIHOMOYEHHOTIO JIMLa Y HUBEPCUTETA.

3.5. Pacnipeenenue o0s3aHHOCTEN MeK Iy paOoTHUKaMu bubmoTeku npou3BOAUTCS
aupeKkTopoM bubinoTeku no npeacTaBIeHUIO 3aBeIYIOLINX OTAeNeHUsIMHE bubnrorek.

4. @yukuuu oraeennidi budbnuorexku

4.1. AHaTUTHUKO-METOJAMYECKOE KOHCYJIbTAIMOHHOE OTJ/IeJIeHHe B COOTBETCTBHHU C
BO3JI0’KEHHBIMHU Ha HETO 3aJ1a4aMH OCYIIECTBIISIET CleAyIoIIre GQyHKIHU:

MOHUTOPHHI aKTyaJbHOTO COCTOSIHUS y4eOHbIX (OHIOB 00Opa3zoBaTesbHbIX
opraHu3alyii, ToABEJOMCTBEHHBIX JlemapraMeHTy o0pa3oBaHus U HayKH ropoaa MocCKBbl,
aHAIUTUKO-CUHTeTHYEeCKast 00paboTKa pe3yIbTaToB;

pa3paboTKa CHCTEMbI JMarHOCTUKKM BHEIUIAHOBBIX MOTpeOHOCTEH 00pa3oBaTeNbHBIX
OpraHu3alliii ¥ OCYyLIeCTBIeHHe HX obOecredueHust (MpuUeM 3aiBOK H KOOPAWHALUA HX
UCTIOJTHEHHS );
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OpraHM3alys KoMIuiekca pabdoT mo mpueMy M Iepepacrpesie/leHUuI0 y4eOHbIX
W3JaHUH, Xy10)KECTBEHHOM JTUTEPATy bl 110 00pa30BaTeIbHBIM OpraHU3alusIM, TOATOTOBKA
CONPOBOAMUTEILHON JOKYMEHTALUH;

OKa3aHHe KOHCYJIbTallMOHHON METOIMYECKOM U NMPaKTHUeCKO moMolH paboTHUKAM
OubaMoTex oOpa3oBaTebHBIX OpraHU3alliil M0 HalpaBJeHUSIM OCHOBHOH AesITelbHOCTH
OTJEJIEHUs C YIETOM YpOBHel npodeccuoHalIbHON NMOATOTOBKU (YCTHO, TUCBME@HHO, OYHO
W/WIY TUCTaHIIMOHHO);

OpraHu3alisi M IMPOBEJECHUE METOJWYECKUX MEpPONpHUSITUH [0 HanpaBIeHUSIM
JesATeIbHOCTH OMONMOTeK o0pa3oBaTelbHbIX OpraHM3alliid B OYHON/IUCTAHLIMOHHOM
dopmax;

obecriedeHue ImpolLecca OKa3aHUs KOHCYJbTALMOHHOM Tmomollud OubinoTekam
00pa3oBaTesIbHbIX OpraHU3alMi MeTOAMYECKUMHU M 00y4aloIIMMU MaTepralaMu;

CBepKa M31aHUil C (¢enepalbHBIM CIUCKOM 3KCTPEMHCTCKHUX MaTepHalioB
Munucrepersa roctuliuu Poccuiickoit @enepanivu 1 0OHOBIEHUSIMU K HEMY;

BBbISIBJICHUME W3[aHWH, CO3JAaHHBIX WHOCTPAHHBIMU areHTamH, OCYLIECTBIIEHHE HX
MapKUPOBKH;

BEJICHWE CTAaTUCTUYECKOro yueTa, MOJArO0TOBKA CBOJHBIX IJIAHOB M OTYETOB IO
pe3ynbTaTaM JesTebHOCTH.

4.2. Ornenenue abOOHEMEHTHOr0o ¥ HWH(GOPMAIIMOHHOTO OOCITYXXHBaHHUS B
COOTBETCTBHHM C BO3JIOKEHHBIMH Ha HETO 3aJlauaMM OCYILECTBIAET ClAeaAyIolHe PyHKUMN:

OpraHu3allisi OIEPAaTUBHOIO M KAyeCTBEHHOro abOHEeMEeHTHOro OO0CITyKUBaHHS
none3oBatenei bubnuorexu;

olecneyeHue UHGOPMaITMOHHO-0UOTHOTpadUIeCcKOro o0ciyKUBaHUS
T0JIb30BaTeNel, KOOpAUHALUS HHPOPMALMOHHON paboThl oTAeIeHHH bubnuoTeku;

OpraHu3allys ¥ OCYLIECTBICHHE padOoThl N0 MOArOTOBKE U OPraHU3allyd BPEMEHHbIX
IKCIIO3ULIMHA, MHGMOPMALMOHHBIX W TEMAaTHYEeCKHUX BBICTABOK, JKCIO3ULIMHA pPEeAKUX U
pPapUTETHBIX U3JaHUH B paMKax Hay4YHO-TIPOCBETUTENBCKOM paboThl bubnuoreku;

opraHu3allMsi W [pOBeleHHe 3aHATUM 10 mnponaraHae OUOIMOTEUHO-
oubnuorpaduueckux 3HaHUM, MO 00y4YeHHUIO MMOJIb30BaTe el HH(POPMALIMOHHO-TIOMCKOBOMH
pabote ¢ ucrnoabzoBaHueM 0a3 qaHHbIX MIHTEpHET, pecypcoB y1aleHHOIo J0CTyIa;

opraHuzauus paboThl MeKOMONIMOTEYHOro abOHEMEHTa U CIYKObI 3JIeKTPOHHOM
JOCTaBKM JOKYMEHTOB JJIsi oOecrieueHuss 00pa3oBaTeqbHOro Ipolecca, HaydHO-
MCCIIeI0BATENbCKOM U IPOEKTHOMU e TEIbHOCTH;

paboTa ¢ KyJIbTYPHBIM HAacjIelMeM, OpraHu3alusi ¥ MpOJABHKEHUE (OHIA peaKHX
NevyaTHBIX U3JIaHUH;

MOATOTOBKAa HMH(OPMALMOHHBIX MaTepHaJIOB 75 pa3MelLleHus] Ha O(QULHAIBHOM
caiiTe YHUBEpPCUTETA;

CBepka W3JaHWK C (QeaepalbHBIM CIIMCKOM 3KCTPEMHCTCKHUX MaTepUalloB
MunucrtepcTsa roctuiinn Poccuiickoii @enepaninii 1 OOHOBICHUSIMH K HEMY

BBISIBJIEHWE M3JaHWM, MarepuanoB, CO3JaHHBIX MHOCTPaHHBIMH areHTaMH,
OCYLIECTBJIEHUE UX MAPKUPOBKH.

4.3. OtpeneHre KOMIbIOTEpHU3aLUUKM OMOIMOTEUHBIX IPOLECCOB B COOTBETCTBHH C
BO3JIOKEHHBIMH Ha HETO 3a/1a4aMH OCYILLECTBISIET CAeIyolue (PYHKIHN:
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orpejiejieHHe MOJTUTHKYA bubmuorexn B 00,1aCTH KOMIIBIOTEPU3ALIUH, HEOOXOAMMOTIO
IPOrpaMMHOI0 U TEXHUYECKOro obecrneyeHus;

opraHu3auusi OCHAllleHHbIX paboyux MecT pabOTHUKOB U  I0JIb30BaTeNeH
bubnuoTexku ¢ AoCcTynmoM B ceTh HHTEpPHET B pamMKax 3(QQeKTHBHONO 30HUPOBAHUS
MOMEILEHHH;

obOecrieyeHue (QYHKIMOHHUPOBAHMS CHUCTEMbl KOMIUIEKCHOM  aBTOMaTH3allH
OMOIHMOTEYHOMN JeSITETbHOCTH Y HUBEPCUTETA;

KOHTPOJIb ~ TEXHUYECKOTO  COCTOSIHHMS  KOMIIBIOTEPOB U nepudepuiiHoro
obopynoBaHus (MPUHTEPOB, CKaHEPOB U 11p.) bubnuoreku;

ajanTalMsi HOBOIO IPOTPaMMHOro olecrnedeHus, MpeAHa3HAYEHHOro IJId
ucrosb3oBaHus B cocraBe APM pabotHukoB bubnuoteku;

BEJEHHE HAyYHO-METOAMYECKOW paboTel B  00JaCTH  KOMIBIOTEPU3ALHH
OMOIMOTEUHBIX MPOLECCOB;

eXKeMeCsyHOe CO3[JaHhe M XpaHEeHHE pPe3epBHBIX KOMHHM y4eOHO-METOAMYECKUX
3JIEKTPOHHBIX PECYPCOB Y HUBEPCUTETA;

pa3melieHre Ha (aiin-cepBepe YHHBEPCUTETA 3JIEKTPOHHBIX ITOJTHOTEKCTOBBIX
yueOHBIX MaTepualioB, pa3pabOTaHHbIX B Y HUBEPCUTETE,

TEeXHUYEeCKas NoJAepiKKa NoJib30BaTeNel 3J1eKTPOHHON OUOIMOTeK .

4.4. OrtpeneHue KOMIUIEKTOBAHUS U pecypcooOecriedeHHOCTH B COOTBETCTBHHU C
BO3JI0’KEHHBIMH Ha HEro 3aJayaMy OCYIIeCTBIIsIeT cleayrolie GpyHKIUu:

obecrieyeHue IOJHOrO M ONEpPaTUBHOIO KOMIUIEKTOBaHMs (HoHA0B bubnmorekxw,
obecrnieurBaroliero 00pa3oBaTeNbHBIM IpoLIeCC, HAYYHYIO, HCCIEN0BATENBCKYIO U
IPOEKTHYIO 1€ATENbHOCTE;

OCYLIECTBJICHHE IIOMCKAa W BbIsiBIeHME HeoOXoauMbix bubnuorexe wusnanuii no
TeKYyILIUM PETPOCIIEKTUBHBIM HCTOYHUKAM MH(POPMAIIHH;

KOHTPOJITb 32 BBINOJTHEHWEM U MOJHOTOM MOCTYIJIEHHS 3aKa30B M0JIb30BaTelNeH;

opraHuszalysi M ocyllecTBieHue pabor mno cOopy 3asiBOK Ha I[e€4YaTHbIE,
NepUOUYECKHE, FTIEKTPOHHbIE U3/IaHUSI, PECYPChl TEKTPOHHbBIX OUOIUOTEYHBIX CUCTEM U
0a3 JaHHBIX;

dbopMupoBaHHEe W  peJaKTHPOBaHWE  aBTOMATH3UPOBAHHOW  OMOIHOTEYHO-
uHpopmanmonHoi cuctembl «Kommiekropanue @b MI'TIY» (ABUC «KomnuiekToBanue»);

dbopMHpOBaHME 3aKa30B Ha TMOKYNKY I[I€YaTHBIX M JJIEKTPOHHBIX W3JaHUH MU
WH(QOPMALIMOHHBIX YCIYT AJis1 oD0ecrieueHus oTpeOHOCTell Y HUBEPCUTETA;

MO/ITOTOBKA TEXHUYECKOro 3aJaHusi B COOTBETCTBHUM C YTBEPIXKAEHHBIM IJIAHOM-
rpaukoM ¢ 00s13aTeNbHBIM YKa3aHHeM KOJM4eCTBa ToBapa, 00beMOM padoT U yCIIyT;

dbopmupoBaHue u BeleHue 0a3bl HaHHbIX «PecypcoobecrnedyeHHOCTs» [0 BCEM
HarpaB/JIeHUsIM TOATOTOBKH, Y4eOHBIM JUCLUMIUIMHAM C Yy4eTOM KOHTHHIC€HTA
00y4YaIOIIMXCS U B COOTBETCTBUHU C YTBEPKAEHHBIMU B Y HUBEpCUTETE yUeOHBIMH I1JIaHAMM;

aHalM3 OOpalleHUil MoJib30BaTeNlell K IeYaTHBIM M 3JeKTPOHHBIM (OHIaM U
pecypcaM 2J1eKTPOHHbIX OUOIMOTEYHBIX CUCTEM U 0a3 IaHHBIX;

CBEpKa 3aKa3blBAeMOH M PEKOMEHIyeMOH ITUTepaTypbl ¢ (hefepanbHbIM CIIMCKOM
3KCTPEMHUCTCKUX MaTepuanioB MuHucTepcTBa tocTuliMu Poccuiickoit @enepanuu;

BBISBIICHHE M3JaHUM, MaTepuasoB, CO3[JaHHbIX WHOCTPAHHBIMH areHTaMHu,
OCYIIECTBJIEHHE UX MAPKUPOBKH.
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4.5. OrtaeneHue HaydHbIX PeCypcoB M JuccepTallMii B COOTBETCTBHM C
BO3JI0’K@HHBIMHU Ha HEro 3ajjadyaMu OCYLIEeCTBIISIeT CleAyolIe PyHKINUU:

opraHu3auus U obOecredeHre aDOHEMEHTHOro, Hay4yHO-OuOnHorpapuyeckoro u
UH(OPMAIIMOHHO-CIIPABOYHOTO  OOCTY)KMBaHHUS TIOJb30BaTeNleld B YWTAJIbHOM 3alle
OT/IeJIEHUS] HAyUHBIX PECYpPCOB U IUCCEePTALIHA;

dopmupoBanre (oHAa HayUHBIX PECYpPCOB, BKIIOYAIOLUX  MNPOPHUIIBLHbIE
NepuoguvYecKue M3JaHus B COOTBETCTBUM C HAy4YHBIMH, 0Opa3oBaTelbHbIMH,
MH()OPMALMOHHBIMU OTPeOHOCTIMU NosIb30BaTelNeit bubauorexy;

dbopmupoBaHue (OHOA OUCCEPTALMOHHBIX WCCIEIOBAaHUN B COOTBETCTBHHM C
HallpaB/IEHUSIMUA HAy4YHO-HCCIIeI0BATEIbCKOMN JeATEeIbHOCTH Y HUBEPCUTETA;

OpraHu3alMs ¥ y4acTue B HayYHO-IPOCBETUTENIbCKON padote bubinoreku, Tom
qyclie,  OpraHW3alMs  BBICTABOK K  HAYYHO-TIPAKTUYECKHM  KOH(EpeHLHUsM,
uH(popMaMoHHO-0MbIHorpaduueckoe M IKCIO3ULIMOHHOE COIMPOBOXKIEHUE HAYYHBIX
ceccuit, JlHer Hayku, @DecTUBaAISI HAYKH, PA3JIMYHbIX HAYYHBIX MEPONPUSTHH
BHYTPUYHHUBEPCUTETCKOr0, FOPOJACKOIO U PErHOHAIBHOTO (POPMATOB;

CBEpPKa IOCTYNAIOLIMX M3AaHUH ¢ (denepanbHbIM CIHUCKOM 3KCTPEMUCTCKUX
marepuanoB MunuctepcTBa roctuiiu Poccuiickoi @enepannu;

BBISIBIICHME M3JaHWUW, MaTepUalioB, CO3JaHHBIX WHOCTPAaHHBIMM areHTaMHu,
OCYLLIECTBIIEHUE UX MAPKUPOBKH.

4.6. OtaeneHus 00CTyKUMBaHUs B 00pa30BaTeIbHbIX CTPYKTYPHBIX MOIpa3aeIeHHsIX
YHuBepcuTeTa B COOTBETCTBUM C BO3JOXKEHHBIMH Ha HHUX 3aJa4aMH OCYLIECTBIISIOT
clleyrolue GyHKUUK:

OpraHM3allysi ONEepaTUBHOIO M Ka4deCTBEHHOrO0 aOOHEMEHTHOro, CIPaBOYHO-
oubnuorpagpuueckoro U UHGOPMALIMOHHOTO OOCIY)KHBaHHUS M0JIb30BATE/Ie B OUHOW M
JIUCTaHLIMOHHOW (opMe B COOTBETCTBUM C HMX MH(OPMALMOHHBIMM 3allpocaMd Ha
aboHeMeHTe, B YUTAILHOM 3aJie i Me/IHaTeKe;

dbopmupoBanue OubnMoTeyHOro (oHIA B COOTBETCTBUM C (enepaibHbIMH
roCyJapCTBEHHBIMM 0O0Opa3oBaTeIbHBIMU CTAaHJApTaMM, HAMNPABIEHUSAMH IOATOTOBKH,
y4eOHBIMM IUTAHAMM U MPOrpaMMaMy 00pa3oBaTesIbHOr0 CTPYKTYPHOIO NOAPa3IeIeHus;

OopraHu3allisi M OCYLIeCTBIEHHE Hay4dHO-OuOIuorpapuyeckol M KyJIbTypHO-
IIPOCBETUTENILCKOM esTeabHOCTH bubnuorexu;

dbopMHpOBaHHE CIIPaBOYHO-TIOMCKOBOTO armapara, 3JeKTPOHHBIX 0a3 JaHHBIX MO
pecypcoobecnedeHHOCTH M KOHTUHT€HTY M0J1b30BaTesle 00pa3oBaTeIbHOIO CTPYKTYPHOIO
noapaszaeneHuss Y HUBEPCUTETa;

CBEpKa M3aHUM, I0Jly4aeMbIX OT [10JIb30BaTENIeH B3aMEH YTEPSIHHBIX HIIM B KQUeCTBE
MOKEPTBOBaHUSA, ¢ (elepaibHbIM CIIMCKOM 3KCTPEMHUCTCKUX MarepHasioB MuHKHCTEpCTBa
toctuu Poccuiickon @enepanuu;

BBISIBJICHHME M3JaHUM, MaTepuajoB, CO3JaHHBIX WHOCTPAHHBIMU areHTaMmH,
OCYILECTBJICHUE UX MAPKUPOBKH.

4.7. OtneneHue ydeTa U Karajorusaluuu (OHIOB B COOTBETCTBUHU C BO3JIOKEHHBIMH
Ha HEro 3afadaMiy OCYLIECTBIISET CleIyrone QyHKIHMHU:

LIEHTPAJIM30BaHHBIN yUeT MOCTYMAIOIUX U BhIObIBaIOIMX U3 (GoHnoB bubauorexu
WU3aHUH;

BeJleHHe OCHOBHOM (hMHAHCOBOM J0KyMeHTaluu bubnuorexku;
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(bopmupoBaHue 0a3bl NaHHBIX 110 MHIWBHAYATbHOMY W MHTETPHUPOBAHHOMY y4YeTy
U3aHUHA U NOKYMEHTOB bHOMMOTeKH, BeleHHE 3JIEKTPOHHOH KHUI'M WHIWBHIYaJTIbHOTO
MHBEHTapHOI'0 y4eTa, KHUI'M CyMMapHOro y4yera, JOKYMEHTOB 00 UCKIIIOUeHUH U3TaHUH 13
¢donnoB bubnuorexu;

MHOIOACIIEKTHOE  pacKpeITME (POHJOB Hepe3 CUCTEMY  JJIEKTPOHHOrO U
TPaJAMLIMOHHOIO KaTaJloroB B LIEsX ONEpaTUBHOIO U MOJHOTO YAOBIETBOPEHHUS 3alPOCOB
110JIb30BaTeNIeH;

GopMHpOBaHHE €IMHOr0 JJeKTPOHHOIO KaTajora W3JaHuii W JOKYMEHTOB
bubnuorexku myTem noaHoro 6uGIMOrpaduuecKoro On1ucaHus;

OpraHM3alMsl CUCTEMbl al(aBUTHBIX U CUCTEMAaTUYECKUX KaTaloroB bubnuoreku;

penakTupoBaHue Tabinuu bubinoreuHo-Oubnuorpaduueckoi  KiaccuguKaluuu
(bBK), cnoBapsi KirO4YeBBIX CJIOB W APYTHX HHCTPYMEHTOB CIIPaBOYHO-TIOMCKOBOTO
annapara;

CBEpPKa IIOCTYNAIOIUMX M3JaHUH C (QenepanbHbIM CIUCKOM 3SKCTPEMHUCTCKUX
matepuasioB MunuctepcTBa roctunnu Poccuiickoil @enepanmu,

BBISIBJIEHHE  M3/1aHWHM, MAaTepualloB, CO3JaHHbIX WHOCTPAaHHBIMH areHTaMH,
OCYLLIECTBJIEHHE UX MAPKHUPOBKH.

4.8. CnipaBouHO-6ub1HOrpadryecKoe OT/AeIeHHe B COOTBETCTBUH C BO3JIOKEHHBIMH
Ha HETO 3aJa4aMH OCYLIECTBIISET Cleayolue QyHKINU:

Oprasuzauus CIIpaBO4YHO-OMOIHOrpadguyeckoro obecrieueHus Hay4HOH
JIeATEIbHOCTH  CTPYKTYPHBIX IOJpa3fielieHuit YHuBepcurera, Oubnuorpadudeckoe
COIPOBOK/EHHE 00pa30BaTe/IbHOM, HCCIeI0BATeNIbCKOM M MPOEKTHOW JAesTeTbHOCTH
YHHUBepCUTETA;

opraHuzauusi GOpMUPOBAHUS U PEIAKTUPOBAHUS CIPABOYHO-OMOIMOrpadUIeCKOro
annapata bubnuoTeky B 3I€KTPOHHOM M TPATULIMOHHOM PEKHMaX;

BBISIBJICHHE IyO/IMKalMii, MaTepuasoB, CO3JaHHBIX MHOCTPAHHBIMU areHTaMH,
OCYLUECTBJIEHNE UX MaPKHUPOBKH;

OpraHu3alyMsi M OCYLIECTBIEHUE Hay4dHO-Oubnuorpaduueckoro oOCTyKUBaAHUS
0JIb30BaTeNlell C MCIOJB30BAaHMEM KaTallOrOB, KapTOTEK, 3JEKTPOHHBIX OHMOIMOTEYHBIX
cucTeM, 0a3 aHHBIX U pecypcoB ceTh IHTepHeT B COOTBETCTBHH C UX HHMOPMAalHOHHBIMH
3alpocamMy B CTALMOHAPHOM U JMCTAHIMOHHBIX opmaTax;

dbopmupoBaHue crpaBovHO-OUOIHOrpadudeckoro Goxuma BUOIHOTEKH, KOJIEKITUH
TPyAOB INpernojaasareneil 1 pabOTHUKOB, y4eOHO-METOAMYECKHMX M HAy4YHBIX H3/1aHUH
YUEHbIX Y HUBEPCUTETA;

OpraHu3alys, OCYLUECTBIEHHWE M KOHTPOJIb 3a PaboTOH IO CO3JaHUI0 HAay4HO-
oubnuorpaduyeckux ykaszareieidl, peKOMEHIATeJbHbIX M TEMaTHYeCKUX CITMCKOB
JTUTEPaTyphl B TOMOIb HAYYHO-UCCIE0BATEIBCKOM JeATeIbHOCTH U 00pa30BaTeIbHOMY 1
BOCIIUTATEIBHOMY IIpOLIeccaMm;

opraHu3alMsi W I[pOBeJEeHHE O0030pOB JUTEPATYPbl, TEMATHUYECKUX KHUKHBIX
BBICTABOK M DKCIO3UIIUH;

opraHu3alus ¥ nposejeHue OUOIMOTeYHO-OUOIHOrpaduIecKuX 3aHATHH 110 Kypcy
«OcHOBbI  MH(OPMALIUOHHO-OMOIMOTEYHONH  KyJbTYpbl» CpelM BCeX  KaTeropui
10JIb30BATEINEH;
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KOHTPOJIb 3a NPOBEJCHUEM 3aHATUN B OTAENEHUSX OOCIyXHWBaHUsS bubnuorexu B
00pa3oBaTesIbHbIX CTPYKTYPHBIX MOJpa3zieieHusX Y HUBEPCUTETA.
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