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IIpunoxenue :
k npukazy [AOY BO MI'TIY |
OT ' » ez’ 2025 1. Ne /{/,@U/

IMonoxenne
0 (pyHaaMeHTaJIbHOH OHO/IHOTEKE
TI'ocynapcrBeHHOro aBTOHOMHOT0 00pPa30BaTE/IbHOIO YUpesKIeHHs
BhICHIero o0OpazoBaHus ropoga MockBbI
«MockoBcKkHi ropoACKO# Mearoru4ecKHii yHUBepCHTET»

1. O0uine moJIoKeHus

1.1. Hacrosmee [Tonoxenue o pynmamenTaspbHON OnbmroTeke ['ocy1apcTBEHHOTO |
aBTOHOMHOTO 00pa30BaTeIBHOr0 YUPEXKACHHs BBICIIET0 00pa3oBaHHS ropona MOCKBEI |
«MOCKOBCKHI TOpOACKONW memarorudeckuii yHuBepcuteT» (mamee - IlomokeHwue)
perynupyeT  JeATeNbHOCTh  (DyHIaMeHTalbHOH  Oubnuorekn I ocymapcTBEHHOTO
ABTOHOMHOI'0 00pa30BaTeIBHOTO YUPEXKIESHHS BBICIIEr0 0OpazoBaHMs ropoaa MOCKBEI
«MOCKOBCKHIM TOPOJCKON Ienarorudyeckuil yHupepcuteT» (manee — bubnuoreka) u
YCTaHABIIMBAET €€ OCHOBHBIE NN, 3a1a41, CTPYKTYPY ¥ QYHKIIHH.

1.2. bubnuoreka sBiseTcs CTPYKTYPHBIM MojapaszieneHueM [ ocyqapcTBEHHOTO
aBTOHOMHOIO 00pa30BaTeIbHOIO Y4UpeXKIeHHUs BhICIIero obpazoBaHua ropoga MOCKBEI
«MOCKOBCKHI TOpOACKON TMemarornyeckuii yHHWBEpCUTeT» (Haiee — YHUBEPCHUTET),
JEATENBHOCTE KOTOPOI'0 KYPUPYET IIPOPEKTOP Y HUBEPCUTETA B COOTBETCTBUMU € ITPUKA3OM
0 pacrpeneneHur 00s13aHHOCTeH U JeIerHpPOBAHUH TOJTHOMOYHIA.

1.3. B cBoeii nearensHocTu bubnuoreka pykoBoactyercs OenepanbHbIM 3aKOHOM
oT 29 mexabps 1994 r. No 78-03 «O 6ubmuoTteunoM aeney», DenepalbHbIM 3aKOHOM OT
25 miong 2002 r. Ne 114-@3 «O mpOTHBOOEHCTBHM 3KCTPEMHCTCKOM NEATEIBHOCTHY,
@enepanpHeiM 3akoHOM OT 27 wmrogs 2006 r. Ne  149-®3 «O6 wHbOpMAaInH,
WH()OPMAITHOHHEIX TEXHOIOTHAX U 3amuTe nHhopManuuny», OenepaabHbIM 3aKOHOM OT 29
nexkabps 2012 r. Ne 273-®3 «0O6 o6pazoBanuu B Pocculickoil ®@enepanuny;
HOPMATHBHEIMH IIPABOBBIMH akKTaMid MUHHCTEPCTBA HAyKW M BBICIIEr0 OOpa3oBaHUS
Poccuiickoit @epeparuu, MunucrepctBa mpocsemeHus Poccuiickoi @enepanui,
Jenapramenta o0pa3oBaHHsS M Haykd ropozia MOCKBEI H HHBIMH HOPMATUBHBIMU
NpaBOBBIMM aKTaMH, YCTaBOM YHHBepcUTeTa, HacrosamuMm [lonoxeHweM H HMHBIMH
JIOKAJbHEIMY HOPMATUBHBIMU aKTaMH Y HUBEPCHUTETA.

1.4. Bbubnworeka co3maeTcs, pPeOpraHuM3yeTcs M JUMKBUAMPYETCS B IODPSIKE,
YCTAQHOBIEHHOM Y CTaBOM YHUBEPCHUTETA.

1.5. Tlopsmox moctyma K (oHIaM, HepedeHb OCHOBHBIX YCIYI U YCIIOBHS HX
IIPeIOCTABIEHHS ONPEIeISIIOTCS JTOKAIBHBIM HOPMATUBHEIM aKTOM, PErIaMEHTHPYIOIIAM |
IIpaBUIIa MOJIK30BaHusI bruOIroTeKon.

2. OcHoBHBIE NeaH U 3agauu budinorexkn
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2.1. OcHOBHBIMH LIENSIMH JAeSITENbHOCTH BUONTHOTEKH SBISIOTCS:

2.1.1. UudopmanmonHo-oubmuoreunoe obecrnedeHre oOpa3oBaTelIbHOrO Ipolecca,
HAYYHBIX UCCIEAOBAHUM U IPOCKTHON JAEATEIIBHOCTH Y HUBEPCHTETA.

2.1.2. Vuactme B peanusanuu KOHIENIIMH eIWHOTO WH(HOPMAIIMOHHOTO
IIPOCTPAHCTBA Y HUBEPCHUTETA.

2.2. OcHOBHBIMH 3a7auaMyd BUOIUOTEKH SBIISIFOTCS:

2.2.1. OneparusHoe ¥ auddepeHIMpoBagHoe OUOIMOTeYHOE U MH(POPMALMOHHO-
ounbnuorpadudeckoe 00CIyKUBaHKE [I0OJIb30BaTENel Y HUBEPCUTETa B COOTBETCTBUM C UX
uH(pOpMalKMOHHEIMU 3ampocaMu. ObecredeHue OOCTyNa K COCTaBY M COJAEPIKaHUIO
MHGOPMAITHOHHEIX pecypcoB bubmuorexw.

2.2.2. ®opmupoBaHue H opraHuzanus GoHaa DbHOMHMOTEKH B COOTBETCTBHH C
o0pa3oBaTeNBHBIMM  [pPOrpaMMamMM M HAIpPaBICHHSIMH HAYYHBIX  HCCIEeIOBaHUM,
H“H(GOPMAIMOHHEIMH TOTPeOHOCTIMHU NOJIB30BaTelNell. Pa3BuTre sNeKTpOHHOM O1baroTeku
MITIVY.

2.2.3. @opMupoBaHHe pecypco0OeCIeueHHOCTH HallpaBIeHHH MOATOTOBKH C yUETOM
TpeOOBaHUH aKTyallbHBIX 00pa30BaTEIbHBIX CTAHAAPTOB.

2.2.4. CrnpaBouno-6ubnuorpadudeckas u HHDOPMAIMOHHO-aHATUTHYECKAS
IeATEeNIbHOCTh, OpraHu3alis W BeJeHKe IOMCKOBOrO amnmapara ¥ HH(POpPMAIMOHHBEIX 0a3
JaHHBIX B COOTBETCTBHH CO CTpaTeruedl YHUBEpPCUTETa, y4eTOM WH(POPMAIlHOHHBIX
noTpebHOCTEH MoNb30BaTeNeH.

2.2.5. ®opMupoBaHKe YHUBEPCAIBHBIX KOMIIETeHIUH HH(POPMAIIMOHHON KyJIbTYpPBI
I0JIb30BaTENEH, HABBIKOB PabOTHI ¢ MPO(PUIBLHBIMU PECYPCaMU U CEPBUCAMMU.

2.2.6. MogepHuzauus ycJIOBHH U (OPMATOB IMPEIOCTABIEHUH WHPOPMAIOHHO-
OUOGNMUOTEUHBIX YCIIYT, MOBBIIIEHHE UX KA4eCTRa.

2.2.7. VYyactue B 00pa3oBaTeNbHOM, BOCIHTATE/ILHOM, NPOQOpPHEHTAIHOHHOM,
FYMaHUTAPHO-IIPOCBETUTENIBCKOM M HAy4YHO-KHCCIIEIOBATENBCKOH  JEATEIBHOCTH
VHusepcurera, ¢opMupoBaHue y 0OyJarOIIMXCS COLMATbHO-HEOOXOIMMBIX 3HAHUH U
HaBBIKOB, I'PaXKIaHCKOH MMO3ULIMU, TPO(ECCHOHATBHBIX HHTEPECOB.

2.2.8. IlpoBemeHue HCCIeAOBAHMM M METOAWYECKOH pabOTBl II0 BOIpPOCaM
OoubanoTeyHoro u UHGOPMaIMOHHO-OMOIHOTPahUIeCKOTro 00CTy KHBaHU [10JIL30BATENEH.

2.2.9. Opranmzanuss 5GO(OEKTUBHOM CHCTEMBI KOMIUIEKCHOTO o0ecreyeHus
U3IaHMSAME B paMKax MpoeKToB U mporpamM [IpaBuTenbeTBa ropoaa MockBel OMOIHOTEK
00pa3oBaTeNbHBIX OpTraHW3allii, ITOJBEJOMCTBEHHBIX JlemapTamMeHTy o0pa3oBaHus H
Hayku ropona MocKBHI (ajee — 00pa3oBaTeNbHbIe OpraHU3alin).

2.2.10. Opraamzanus KoMGOpPTHOTO OMONMOTEYHOrO IMPOCTPAHCTBA U CHCTEMBI
HABUTAIMH B TIOMEIIEHUIX bUOI1oTeKH.

3. Crpykrypa bubauorexkn

3.1. OGiee pyKOBOJCTBO ACSITEIBHOCTHIO BHUOIMOTEKH OCYLIECTBIIIET IPOPEKTOP
VHUBEPCHTETA B COOTBETCTBHM C IIPHKAa30M O paclpeleleHnd 00d3aHHOCTEH M
JeeTHPOBAHUH ITOJTHOMOYHIA.

3.2. HemocpeicTBeHHOE PYyKOBOJCTBO AEATEIBHOCTBIO BUOIMOTEKH OCYIIECTBIISET
TUPEKTOpP.
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3.3. B COOTBeTCTBHM C MpHUKa3aMU O CTPYKType YHHUBEPCHUTETa B CIPYKTYDPY
bubnuorexu BXOAT clemyrolie Moapa3aeNeHus:

3.3.1. oTnenenue abOHEMEHTHOTO U UH(DOPMAITMOHHOTO 00CTYKUBAHUS;

3.3.2. oTHeneHne KOMIBIOTEPU3aALNY OHMOTHOTEYHBIX MTPOLIECCOB;

3.3.3. oTAeneHre KOMIUIEKTOBaHUS U PECYpPCOOOECIIEYeHHOCTH;

3.3.4. oTHeneHue HAyYHBIX PECYPCOB U JUCCEPTaLIN;

3.3.5. oTmenenue o0CITYKUBaHUS B 3eJIEHOTpaE;

3.3.6. ormeneHue OOCIyXKHBaHUS B HHCTHUTYTE ECTECTBO3HAHUS M CIIOPTHUBHBIX
TE€XHOJIOTUH;

3.3.7. ornenenue oOCIy)XKMBaHUS B MHCTUTYTE HHOCTPAHHBIX SI3BIKOB;

3.3.8. otaeneHue oOCITy)KUBaHUS B UHCTUTYTE KyJIbTYPhl U HCKYCCTB;

3.3.9. oraenenue OOCHYy)XKMBaHUS B HMHCTUTYTE IIEJarOTHKH M IICHXOJIOTHH
o0pa3oBaHuUs;

3.3.10. otnenenue oOCIyKUBAHUS B UHCTUTYTE 3KOHOMUKH, YIIPaBICHUS U IIPABa;

3.3.11. otrnenenue oOCIYKUBaHHS B MHCTUTYTE IICUXOJOIMU M KOMIIIEKCHOH
peabumuTaIuy;

3.3.12. otmenenue oOCITY>KUBaHUS B UHCTUTYTe HU(DPOBOTro 0Opa3oBaHus;

3.3.13. otnenenue ob6CcIy)KMBaHUS B cpegHel oOeodpazoraTensHoi mkone MITIY;

3.3.14. otnenenue obcmyxuBanus Ne | B HHCTUTYTe cpeIHETo NMpodecCHOHAIBHOTO
obpazopanus uM. K.JI. Yiruuckoro;

3.3.15. otnenenne obcmyxuBaHus No 2 B HHCTUTYTE CPEeIHETO MPOQeCCHOHATHHOTO
obpazoBanusa uMm. K.J[. Yiuuuckoro;

3.3.16. otnenenue obcyxuBanus No 3 B HHCTUTYTE CPeIHETO MPodecCHOHATBHOTO
obpazopanus uM. K. /1. Yruuckoro;

3.3.17. oTnenenue y4era U KaTajJorusauuu GOHIOB;

3.3.18. copaBouHO-OubIHOrpaduUecKoe OTAeNeHHeE.

3.4. 3aBemyiouue OTIOENEHMAMHM B cocTaBe bubiumorexku, Ipyrue pabOTHHUKH
bubnnoTtexy HazHaYarOTC Ha OKHOCTE U OCBOOOXKIAIOTCS OT Hee IPUKAa30M PEKTOPa UIIH
YIOJTHOMOYEHHOT0 JIULIa Y HUBEPCUTETA.

3.5. Pacnipenenenue o6s13aHHOCTEH MesK Iy paboTHHKaMU BUONIHOTEKH IPOU3BOIUTCS
IUpeKTopoM BubnroTexu 1o mpeacTaBiIeHHIO 3aBeIyIOIINX OTAcAeHUIMU bubiuoTexu.

4. @yukuumn otaenenuii buéanorexku

4.1. Ortpenenve abOHEMEHTHOTO M UH(POPMALIMOHHOIO OOCITYyXXMBAaHUSA B
COOTBETCTBHH C BO3JIO)KEHHBIMU Ha HETO 3a/1a4aMH OCYIIECTBISET CIeyIomMe QyHKIHHU:

OpraHM3alis OIIEPaTHBHOIO W KAayeCTBEHHOTO a0OHEMEHTHOro O00CIy)XUBaHUS
ronk3oBatelieit bBubanoTexH;

obecrieueHue HH(pOpMaTHOHHO-01OIHorpaduIecKoro 0o0CITy KMBaHUS
TIOB30BaTeNIel, KOOpIUHAIIUMS HHPOPMAIIMOHHON paboThl oTAeneHuli bubnuorexy;

OpraHM3alus U OCYIIECTBICHHE paboTh! IO NOATOTOBKE M OPraHUu3alliy BpEMEHHBIX
9KCIIO3UINH, WH(QOPMAIMOHHBIX U TEeMaTHYeCKHMX BBICTABOK, OKCIIO3HMLHUH PEAKHX H
PApUTETHBIX U3[aHWH B paMKaxX Hay4dHO-IIPOCBETUTENLCKOM paboTel bubnuorexy;

OpraHW3anysi W I[POBeJeHHEe 3aHATHH 1O mpomaraige OubiamoreyHo-
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O6ubmorpahuyecKux 3HaHUM, 0 00YYEHHIO MMOJIB30BaTeIcH HH(POPMAIIMOHHO-TTOUCKOBOM
paboTe ¢ UCHONB30BaHKEM 0a3 JaHHBIX MIHTepHET, pecypcoB YIAIeHHOTO JOCTyIa;

opraHuzanyst paboThl MexOMOMUOTeuHOro abOHEMeHTa M CIYKOBI 3JI€KTPOHHOM
JIOCTaBKM JOKYMEHTOB [yisi oOecrmedeHus oOpa3oBaTeIbHOrO IpoLecca, Hay4dHO-
UCCIIEIOBATENBCKOM 1 MPOEKTHON e TeIbHOCTH;

paboTa ¢ KyJIbTYpHEIM HaclelueM, OpTaHH3allysi W NPOABIKeHHE (OHIA PEIKUX
NeYaTHBIX U3TaHMH;

MOATOTOBKa WHGMOPMAIIMOHHBIX MaTepHAOB IS pa3MelleHus Ha O(QUIHMATbHOM
calite YHUBepcUTETa;

CBepKa W3OaHWii ¢ denepadpbHBIM CIIHCKOM 3KCTPEMHCTCKHX MaTepHhasioB
MunuctepcerBa octunviu Poccniickol @enepaniii 1 OOHOBICHUSIMH K HEMY;

BBIABICHUE WM3[JaHWUN, MaTepHalloB, CO3JAHHBIX WHOCTPaHHBIMU areHTaMH,
OCYIIECTBIICHHE UX MapKUPOBKH.

4.2. OtgeneHre KOMIIBIOTEpU3allMM OMOIMOTEUHBIX NPOIECCOB B COOTBETCTBHUHU C
BO3JIOKEHHBIMU Ha HEro 3ajadaMi OCYILIECTBISAET Cleayrolue QyHKIIUU:

OIlpeieNIeHre TTONIMTUKHE BbrubnuoTeky B 0061aCTH KOMIBIOTEPU3ALHH, HE0OXO0IUMOr0
IIPOrPaMMHOI0 ¥ TEXHUYECKOTo 0becreueHus;

OpraHM3alMsg OCHAlIeHHBIX paboyux MecT pabOTHUKOB U  MOJIb30BaTesel
bubnuotreku ¢ OOCTYOM B CeTh HMHTEPHET B paMkax 3>(HGEKTHBHOTO 30HUPOBAHUS
MIOMEIIeHU;

obecriedeHre (QYHKIMOHUPOBAHWS CHCTEMBI KOMIUIEKCHOM  aBTOMATH3allUU
OMONMOTEeYHOM NesITeNBFHOCTH Y HUBEPCUTETA;

KOHTPOJb  TEXHUYECKOTO  COCTOSHHS  KOMIIBIOTEPOB W TepudepuitHoro
o0opynoBaHus (MPUHTEPOB, CKaHEPOB U 1p.) bubnnoreky;

afanTalldd HOBOrO TIpPOrpaMMHOTO obecrnedeHus, IMpeaHA3HAUYCHHOTO IS
VICIIOJIB30BaHMS B COCTABE aBTOMATHU3UPOBAHHBIX pabounx MeCT pabOTHUKOB bubmmoTexu; |

BelleHUe Hay4YHO-METOOW4YecKod paboTel B  o0NacT  KOMIIbIOTEPHU3ALUU
OMOIMOTEYHBIX TTPOIIECCOB;

eXXeMecCsSYHOe CO3JaHWe W XpaHeHHe pe3epPBHBIX KOMUH ydeOHO-MEeTOIUYEeCKUX
3NIEKTPOHHEIX PECYPCOB Y HUBEPCUTETA;

pasMeleHne Ha Qaiin-cepBepe YHUBEPCUTETA JJIEKTPOHHBIX TIOJHOTEKCTOBBIX
yueOHBIX MaTepHaoB, pa3paboTaHHBIX B Y HUBEPCUTETE;

TeXHUYECKas MoIaepKKa Moab30BaTeNel dIeKTPOHHOM OubInoTeKH . |

4.3. OrgeneHue KOMIUIEKTOBAHMS M PeCypcooOecredyeHHOCTH B COOTBETCTBHH C
BO3JI0’KEHHBIMHU Ha HETro 3a7a4aMK OCYILLIECTBIISET CAEAYIOMKe QYHKIUN:

obecrieyeHre MOJHOTO W OMEPATHBHOIO KOMIUIEKTOBaHHS (oHmoB bubmuorexw,
obecneynBaroIero 00pa3oBaTeNIbHBIA TPOIECC, HAYYHYI0, MCCIEIOBAaTENbCKYI0 |
IIPOEKTHYIO [EATEIbHOCTE;

OCYILECTBIIEHHE IIOMCKAa W BBISIBICHHE HEOOXOMMMEBIX BHOMHOTEeKe H3ZaHWUK IO
TEKYIIUM PETPOCIIEKTURHBIM HCTOUHHUKAaM HHPOPMAIIHH;

KOHTPOJIb 32 BBIIIOJHEHUEM U IIOJHOTOM MOCTYIUICHUS 3aKa30B [10JIb30BaTENEH;

opraHu3allis ¥ OCYIIeCTBIeHHe paboT 1o cOopy 3asBOK Ha IIeYaTHEIE,
NepUOAMUECKHe, JIEKTPOHHbIE U3IaHUs, PECYPChl JJIeKTPOHHBIX OUONMOTEUHBIX CUCTEM H
0a3 maHHBIX; : !
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GopMHpOBaHHEe W peJaKTHUPOBaHHE  aBTOMATH3WPOBAHHON  OHOIHMOTEYHO-
urpopmanmonnoii cuctemsl «Kommiekrosanue @b MITIV» (ABUC «KommuiekToBaH#E» );
dopMupoBaHHEe 3aKa30B Ha MOKYNKY II€YaTHBIX W OJJIEKTPOHHBIX M3JaHHH U
MHGOPMALIMOHHBIX YCIYT 1S o0ecreueHus NOTpeOHOCTeH Y HUBEPCUTETA;
NOATOTOBKA TEXHMYECKOIO 3aJaHusl B COOTBETCTBUMU C YTBEPXKACHHBIM IIIAHOM-
| rpaduKoM ¢ 00sI3aTENBHBIM YKa3aHHEM KOJMYECTBa TOBApa, 00beMOM paboT U yCIIyT;
dopmupoBaHUe U BelmeHue Oa3bl NaHHBIX «PecypcoobecrieueHHOCTE» MO BCEM
HANpaBIEHUSIM  [OJATOTOBKH, Yy4eOHBIM JOUCHMIUIMHAM C YYeTOM KOHTHHIEeHTa
00YyYaIOIIMXCS ¥ B COOTBETCTBHH C YTBEP)KICHHBIMHU B Y HUBEPCUTETE YIeOHBIMU IJTAHAMU;
aHaM3 oOpalieHMid IONB30BaTENe K IEeYaTHBIM H JJIEKTPOHHBIM (OHIAM H
pecypcam 3JIeKTPOHHBIX OMONHMOTEYHBIX CUCTEM U 0a3 TaHHBIX;
| OpraHu3alvs X OCYIIECTBIEHHE KOMIIeKca padoT MO MpHeMy, XPaHEHHIO H
| pacrmpeneNeHnio JTUTepaTypbl B paMKaxX MPOEKTOB M Imporpamm IIpaBuTenbCTBa ropona |
Mockssl o 6ubaHoTekaM 00pa30BaTENbHBIX OpPraHU3alliii; |
paccMOTpeHHe 3asiBOK 00pa30BaTelIbHBIX OpraHH3alldil Ha BBIAA4y JIUTEpaTyphl U3
(dOHa MeYaTHBIX U3JaHui (nanee — @oHM);
odopmIIeHNe TPUXOAHO-PACXOAHBIX JOKYMEHTOB IPH MpHEMe/0TILyCKe U3IaHui U3
@oHjA; ‘
OKa3aHHWe KOHCYJbTAllMOHHOU METOIMYECKOMN U MPaKTHUECKON ITOMOLIM pabOTHHKaM
OoubnuoTex 0b6pazoBaTeNbHBIX OPraHU3AIMA IO HATIPABIEHUSAM OCHOBHOM JeSTeNLHOCTH C |
yU4EeTOM YpPOBHeW NpoecCHOHaNbHON MNOATOTOBKM (YCTHO, NMUCBMEHHO, OYHO W/MIH
TUCTAHLIMOHHO);
CBEpKa 3aKa3blBaeMoOil M PEeKOMEHIyeMOH JHUTepaTyphl C (pelepalbHbIM CIIHCKOM
OKCTPEMUCTCKUX MaTepuanoB MunucTepersa roctulinu Poccuiickoii @enepanuu;
BEISIBIICHHE M3JaHWM, MaTepHalloB, CO3JaHHBIX WHOCTPAHHBIMH AareHTaMHu,
OCYILIECTBJICHHUE UX MaPKUPOBKH.
4.4. OrtpeneHue HAYYHBIX pEeCypcoB H JHUCCEpTalliii B COOTBETCTBUH C
| BO3JIOKEHHBIMU Ha HEro 3aa4aMy OCYIIECTBISET cleAyromue QyHKIUN:
opraHuzanus M obecreueHue abOHEMEHTHOIro, Hay4YHO-OMONMOrpaduIeckoro M
UH(OPMAaIIMOHHO-CIIPABOYHOr0  OOCTY)XKUBaHHS IIOJNb30BaTeNle B YHTAIBHOM 3ajle
OT[eNIeHUs] HAyYHBIX PECYPCOB U AUCCEPTalINii;
dopmupoBanre GOHIZA HAYYHBIX PECypCOB, BKIIOYAOIIMX MPOQUILHBIE
NepuogUdecKie M3MaHWs B COOTBETCTBUM C  HAyYHBIMH, 00pa30BaTelbHBIMHU,
WHGOPMAaIMOHHEIMEU TOTPeOHOCTIMU NOJIb30Bareneit bubnuorexu;
dopmupoBanue (oHAAa IUCCEPTALMOHHBIX HCCIENOBaHUNA B COOTBETCTBUU C
HallpaBJICHUSIMH Hay4HO-HCCIIEI0BAaTEIBCKOM NeATEIbHOCTH Y HUBEPCUTETA;
OpraHM3allMs U Y4acTHe B HayYHO-TIPOCBETHTENbCKOM pabote bubnuorexy, ToM
YUClie, ~ OpraHW3als  BBICTABOK K  HAYYHO-IIPAKTMYECKUM  KOH(EpEeHIUsIM,
HHQOPMAITMOHHO-OUOTHOrpaduUYeckoe M IKCIO3ULUOHHOE COIPOBOXKICHHE Hay4YHBIX
ceccuii, Jlueli Hayku, ODecTHBald HAyK{, pa3IM4YHbIX HAYYHBIX MEPONPHUATHN
BHYTPHUYHUBEPCUTETCKOTO, TOPOJICKOTO ¥ PErMOHAIBHOT0 (hOpMaTOB; |
CBEpKa TMOCTYIAIOIIMX H3JaHWN ¢ (QenepanbHBIM CIHCKOM 3KCTPEMUCTCKUX
MarepualioB MUHKUCTEPCTBA IOCTULIMK Poccuiickoi Denepanuy;

06 yreepxnexvu [Tonoxenus o GyHnamenTansHoi Oubnuorexe — 30

- OokymeHT 3aperucTtpupoBaH Ne 57206 ot 14.05.2025 LLlenenosa J1.3. (MockoBckumin ropoackon negarornyeckuii yHusepcuteT FAOY BO) gimmmbcmo i

- Ctpanuua 7 n3 9. CtpaHuua cosgaHa: 14.05.2025 14:48 MOCKBbI |
; |




BBISIBIIEHHE W3JaHWHA, MaTepUalioB, CO3QAHHBIX WHOCTPAHHBIMH AareHTaMH,
OCYIIECTBICHUE UX MapPKUPOBKH.

4.5. Otnenenus oOCITyKHUBaHUSA B 00pa30BaTEIbHBIX CTPYKTYPHBIX OAPA3ACICHHUIX
VYHuBepcuTeTa B COOTBETCTBHH C BO3JIOKEHHBIMA Ha HHX 3aJadaMH OCYIIECTBIISIOT
crenyrorue GyHKIUN:

OpraHu3allisl OTEePATHBHOIO M KAueCTBEHHOTO abOHEMEHTHOrO, CIIPaBOYHO-
OoubmuorpahrIecKoro ¥ WHOOPMAIMOHHOTO OOCITYKMBaHUS MOJb30BaTeledl B OYHOM U
OUCTAHIIMOHHOH (opMe B COOTBETCTBHM € WX HWHGMOPMAIIMOHHBIMH 3aIlpocaMH Ha
abOHEMEeHTe, B YHTAILHOM 3aJie U MeIUaTeKe;

dopmupoBanue OubnuoredHoro (GOHIA B COOTBETCTBHH C (efepalbHBIMU
rOCyJapCTBEHHBIMH 00pa30BaTelNbHBIMA CTaHOApTaM{, HAIpPaBICHUAMH IOATOTOBKH,
y4eOHBIMH IIJIAHAMH U IIPOrpaMMaMi 00pa30BaTebHOrO CTPYKTYPHOI'O MOApa3ieleHH s

OpraHuW3allis W OCYIIECTBIEHHE Hay4dyHO-OuOmuorpaduuecko u KyJIbTypHO-
IIPOCBETUTENLCKOM NesaTenbHOCTH bubnuorexy;

(dopMUpOBaHUE CIPABOYHO-IIOMCKOBOIO ammapara, JJEeKTPOHHBIX 0a3 JIaHHBIX 110
pecypcooOecnedeHHOCTH U KOHTUHIEHTY IOJIb30BaTeNeit 00pa3zoBaTeIsHOrO CTPYKTYPHOTO
nopa3fieleHus Y HUBEPCUTETA;

CBEpKa M3aHuH, ToTydyaeMbIX OT IIOJB30BaTeNeH B3aMeH YTePSIHHBIX UITH B KAYeCTBe
IIO>KEPTBOBaHUSA, ¢ (pelepalibHBIM CIIMCKOM 3KCTPEMUCTCKUX MarepuaioB MUHHCTEpCTBA
roctuliiu Poccuiickoit @enepaiuu;

BBIBIICHHE H3JaHUW, MaTepuasoB, CO3JaHHBIX HHOCTPAaHHBEIMU areHTaMHy,
OCYILECTBIIEHHE UX MapPKUPOBKH.

4.6. Otnenenre y4eTa U KaTaJIOTH3auy (QOHIOB B COOTBETCTBUH C BO3JIO)KEHHBIMH
Ha HETo 3aJayaM¥ OCYyIIeCTRBIsIeT Cleayrouue QyHKIHHU:

LeHTPAIM30BaHHbIN y4eT MOCTYNAIoUMX W BbIObIBaONMX U3 (oHnoB bubnuorexu
U3JaHUH;

BeJleHNe OCHOBHOM GuHAHCOBOH nokyMeHTanuu bubinorexy;

dbopmupoBaHue 0a3bl NAHHBIX MO0 WHAMBUAYATbHOMY U MHTETPUPOBAHHOMY Y4eTy
W3JaHUH ¥ JOKYMEHTOB BHONMOTEKH, BeleHUE IIEKTPOHHON KHHMIM HMHIAUBULYAJIBHOIO
WHBEHTAPHOI'0 y4eTa, KHUI'M CYMMapHOTI'0 y4eTa, JOKyMEHTOB 00 UCKIIIOUEHUH U3IaHuH U3
¢dounos bubnuorexu;

MHOI'0OACIIEKTHOE  PacKphiTe (OHAOB Hepe3 CHUCTEMY OSJIEKTPOHHOIO U
TPaJMIIMOHHOTO KaTAJIOIOB B IIEJISIX ONEPAaTHUBHOTO M MOJTHOTO YIOBIETBOPEHHS 3aIIPOCOB
MTONTb30BAaTeNeH;

dbopMHUpOBaHHE EIMHOTO OJJIEKTPOHHOTO KaTajlora W3JaHWid M JIOKyMEHTOB
bubnuoTeKy myTeM MOoIHOro 6uOIMorpaduIeckoro OnucaHus;

OpraHM3aIysl CUCTEMBI al(aBUTHBIX M CHCTEMATHYSCKUX KaTanoroB bubnuorexu;

penaxtupoBanue Tabnun bubnmoreuno-6ubnuorpadudeckoil  KiacCUDUKAIUU
(bBK), cmoBapss KIIOYEBBIX CIOB M IPYIMX HHCTPYMEHTOB CIPaBOYHO-IIOMCKOBOIO
anrnapara;

CBEpKa IMOCTYMAIONIMX W3NaHUH ¢ QenepalbHbIM CIIMCKOM 3KCTPEMUCTCKHAX
MaTepuaioB MunucrepcTBa rocTuinK Poccuiickoil Penepanuy;

BBISIBJIEHHE W3JaHWM, MaTepuaioB, CO3/JAHHBIX WHOCTPAaHHBIMHU areHTaMH,
OCYILIECTBIIEHHE UX MapKUPOBKH.
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4.7. CupaBouHo-0ubinorpapuyeckoe OTAeIeHHEe B COOTBETCTBUU C BO3JIOKEHHBIMU
Ha Hero 3aayaMy OCYIIECTBISET Cleayrolue QyHKITHN:

OpraHy3aIus CIIPaBOYHO-OMOIHOrpaduIecKoro obecriedeHuUs Hay4YHOU
JESTeIPHOCTH CTPYKTYPHBIX IOJApasfeNeHui YHuBepcurera, Oubmuorpaduueckoe
COINPOBOXAECHHE 00pa30BaTENbHON, HCCIEJI0BATENBCKON W IIPOEKTHOM [eATEIBHOCTH
VuuBepcurera;

opranuzanys GOpMHUPOBAHUS M PEIaKTUPOBAHUS CIIPaBOYHO-OUOIHOrpaduIecKoro
amnmaparta BHOMTHOTEKH B 3IEKTPOHHOM M TPaIUIIMOHHOM PeXUMaX;

BRISIBJIEHWE TyOJUKAUWHA, MAaTEepPHaliOB, CO3NaHHBIX HMHOCTPAHHBIMH areHTaMH,
OCYILIECTBJICHUE UX MapKUPOBKH,

OpraHu3alMs W OCYLIECTBICHHE HAay4IHO-OMOIMOrpaduueckoro oOCITy>KABaHHU
MOJIB30BATENIel ¢ HCIIONB30BaHUEM KaTallorOB, KapTOTEK, DIEKTPOHHBIX OHOIMOTEYHBIX
cucTeM, 0a3 JaHHBIX U PecypcoB ceTu MIHTepHeT B COOTBETCTBUHU C MX MHGOPMALlMOHHBIMH
3arpocaMi B CTAIIHOHAPHOM M AMCTAaHI[HOHHBIX opMaTax;

dopmupoBanue cripaBodHO-OubIHOrpaduueckoro Goxna bubnroTeku, KOMIEKIHH
TPYHOOB TperogaBareiedl U pabOTHHUKOB, yIeOHO-METONWYECKHX M HAy4YHBIX M3IaHUHN
YyUEHBIX YHHBEPCUTETA;

OpTraHM3alysl, OCYIISCTBICHHE M KOHTpPONb 3a paboTOH IO CO3MaHUI0 HAy4HO-
oubnuorpaduyeckux ykazareiel, peKOMEHIATeNbHBIX M TEMAaTHYECKUX CIIMCKOB
JTUTEePaTYPHI B IOMOILb HAYYHO-HCCIIST0BATEIECKOM NesTeIEHOCTH ¥ 00pa3oBaTeIbHOMY U
BOCITUTATEILHOMY IIPOIlECccaM;

OpraHM3alysi MW IpoBeleHUe OO030pPOB JMTEPATypPhl, TEMaTHYECKHUX KHIKHBIX
BEICTABOK U 3KCIIO3UIIHIA;

OpraHM3aIWs U MpoBeneHne OHuOIMoTedHo-0ubIrorpa@ruyeckux 3aHsATUH 110 Kypcy
«OcHOBBI  MHGDOPMALIMOHHO-OMOIMOTEYHOM  KYNbTYpPBD» CpeOH BCEX  KaTeropui
I10JIb30BaTENEH;

KOHTPOJIb 3a IPOBEJCHUEM 3aHATHH B OTHENeHMsIX oOciyxuBaHug bubnuorexu B
00pa30BaTeIBHBIX CTPYKTYPHEIX IIOApa3ielIeHUIX Y HUBEPCUTETA.
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