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Hacrosimast ocHoBHasi 0Opa3oBarelibHash IMpOrpaMma IO  CICIHAIBHOCTH CPEIHEro
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MunuctepctBa npocBemenus Poccun ot «27» oktsadps 2023 r. Ne 798 (3aper. B MuHHCTEpCTBE
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0o0BeM W cojiepkaHue cpemHero npodeccuonansHOoro obpazoBanus mo crerpansHocTr 40.02.04
IOpucnpyneHius, miaHupyemMble pe3yabTaThl OCBOCHUS 00pa30BaTEIbHOM MPOTrPaMMBbl, YCIOBHUS
00pa30BaTEIILHON JICATEIIBHOCTH.

Opranusanusi-pazpadoruuk ['ocynapcTBeHHOE OrOIKETHOE MPOPECCHOHATBHOE
oOpasoBatenbHOe  yupexiaeHue ropoga MockBbl  «Opumnueckuit  xkomtemx»  (IBIIOY
KOpuanueckuit komiem k)
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Pa3znen 1. O01mmne mosio:KkeHust

1.1. Hacrosimass ocHoBHasi oOpa3oBarenbHass mnporpamma (mamee - OOII)
pa3zpaboTaHa Ha OCHOBE (elepallbHOI0 TrOCyJapCTBEHHOrO0 OOpa3oBaTENIbHOIO CTaHAapTa
cpemHero  npodeccuoHambHOrO  obOpaszoBaHms 1o cneyuanvhocmu  40.02.04
fOpucnpyoenyus, ytBepxaenHoro Ilpukazom MwunucrepctBa mpocsemienus Poccun ot
«27» okts0ps 2023 1. Ne 798 (manee — ®I'OC CIIO).

OOIl ompenenser peKOMEHAOBAHHBIH 00bEM M COAEpPKAHHME  CPEIHEro
npodeccuonanbHOro 00pazoBaHUs NO  cneyuanrvhocmu 40.02.04  IOpucnpydeHyus,
MJIAHUPYEMbIC Pe3yJbTaThl OCBOCHUSI 00pa30BaTENHHON MPOrpaMMBbl, TPUMEPHBIC YCIOBUS
00pa3oBaTeNbHOM NEATEIIBHOCTH.

OOII pazpabotana ans peanusany oOpa3oBaTENbHON MPOTPaMMBbl Ha Oaze cpedne2o
0bue2o 0bpazosanusl.

OOIl, peanuzyemas Ha 0a3ze cpemHero ooOImero obpa3oBaHUs, pa3padaThIBACTCA
o0Opa3oBaTeIbHON OpraHu3aleil Ha ocHOBe TpeboBaHUM (eaepatbHOrO roCyAapCTBEHHOTO
oOpasoBaTenbHOr0 cTaHmapta cpeaHero oodmiero oopazoanus u ®I'OC CIIO ¢ yderom
MOJTy4yaeMou cneyuanbHocmu, a Takxke TpeOoBaHU paboToaaTeNCH.

1.2. HopmaTtuBHble ocHOBaHus 115 pazpadbotku OOIT:

- @enepanbHblid 3ak0H 0T 29 nexabps 2012 roma Ne 273-03 «O6 oOpa3oBaHuU B
Poccuiickon @enepannn»;

- Ilocranosienune [IpaButenscTBa Poccuiickoit denepanuu
ot 31 gexabps 1999 roga Ne 1441 (pen. ot 30.03.2019) «O6 yrBepxkaenuu [lonoxxenus o
MOATOTOBKE rpaknaH Poccuiickoit deaepani K BOCHHOM CITyKOe»;

- Ilpuka3z MunucrepctBa npocsenieHus Poccun ot «27» okTsa6psi_2023 1. Ne 798
«O0 yTBepxkaeHUU (denepalbHOTO TOCYAapCTBEHHOIO 00pa30BaTEIbHOTO CTaHJapTa
cpenHero  mpodeccHoHalbHOrO  oOpaszoBanuss 1o  crnenuanbHocTH  40.02.04
IOpucnpynentus» (3apeructpupoBan Munroctom Poccun ot 01 nexadps 2023 r., per. Ne
76207).

- Ilpukaz Munuctpa obGoponbl Poccuiickoii @eneparuu Ne 96, MwuHHCTEpCTBa
obpazoBanus u Hayku Poccuiickoit ®@enepamuu Ne 134 ot 24 depans 2010 roma «O06
yTBepxkAcHUN WHCTpyKIuu 00 opraHu3aiuu oOyudeHus rpaxknaaH Poccuiickoit denepanun
HaYaJIbHBIM 3HAHUSIM B 00JIACTH OOOPOHBI U X MOATOTOBKH MO OCHOBaM BOEHHOM CITy>KOBI
B 00pa3oBaTelbHBIX YUYPESKICHHUSIX cpeaHero (moyiHoro) oOmiero  obOpazoBaHws,
00pa3oBaTENbHBIX  YUPEKACHUSIX  HAYAIBHOTO  NPO(EeCCHOHAIBHOTO W CPETHEro
npodeccuoHanbHOr0 00pa30BaHUS U YUEOHBIX MTyHKTAX»;

- Ilpuxaz MunuctepctBa obpazoBanus U Hayku Poccuiickoii @eneparuu Ne 885,
MunucrepcrBa npocseienuss Poccuiickoir @enepanuu Ne 390 ot 05 aBrycra 2020 roga
(pen. or 18.11.2020) «O mnpakTHYECKOW TOJATOTOBKE OOydJammmxcs» (BMecTe C
«ITonoxkeHuem o MPaKTUYECKOH MOArOTOBKE 00YJAIOIINXCS»);

- Ilpuxa3s MunucrepcTBa MIPOCBEILIECHUSA Poccuiickoit denepauuu
ot 08 Hos10ps 2021 roma Ne 800 «O6 yrBepxknenuu [lopsiaka mpoBeneHus rocy1apcTBeHHON
UTOTOBOM arTecTanuu Mo 00pazoBaTeIbHBIM MPOrpPaMMaM CPEAHETO MPOGECCHOHATHEHOTO
oOpa3zoBaHus» (C U3MCHCHUSMHU);




- Ilpuka3 MunucrepcrBa MIPOCBEIICHUSA Poccuiickoit denepanuun
ot 17 mas 2022 roga Ne 336 (pen. ot 25.09.2023) «O0 yTBepKI€HUU NepeuHen npodeccuit
U CHEUUalbHOCTEH CpelHero Mpo(ecCHOHAIbHOTO O0pa30BaHMS M YCTAHOBJICHHH
COOTBETCTBUA OTHEJIbHBIX Npodeccuil M CHENMATbHOCTEN cpenHero npogecCuOHATIbHOTO
o0Opa3oBaHusl, YKa3aHHBIX B ATHX MNEPEUHSAX, NPOPECcCCUsIM U CHELHATBHOCTSM CPETHETO
npodeccuoHanbHOrO  00pa3oBaHMs, MEPEUYHU  KOTOPBIX  YTBEPKACHBI  MPUKA30M
MunuctepctBa oOpazoBanus u Hayku Poccuiickoit @enepanuu ot 29 oxtsi6ps 2013 1. Ne
1199 «O06 yTBepkneHuun niepeuHedl mnpodeccuii M CNEUHUATBHOCTEM  CpPEIHEro
po¢eCCUOHATBFHOTO 00pa30BaHUS»;

- Ilpuka3 MunucrepcTBa IIPOCBEILECHUSA Poccuiickon denepannn
or 12 asrycrta 2022 roma Ne 732 «O BHeceHMM WU3MEHEHUH B (QenepanbHbIN
TOCYJapCTBEHHBI  00pa3oBaTeNbHBIM  CTaHAApT CpeaHero oO0miero  oOpa3oBaHUs,
YTBEpKJIEHHBIA NprkazoM MuHuctepctBa oOpa3oBanusi U Hayku Poccuiickoit @enepanuun
oT 17 mast 2012 1. Ne 413;

- Ilpuka3 MununcrepcTBa IIPOCBEUICHUS Poccuiickoii denepanun
or 24 asrycra 2022 roma Ne 762 «OO6 yrtBepxaenuun Ilopsaka opraHuzanuu u
OCYIIECTBJICHHSI 00pa30BaTeNIbHON JAEATENbHOCTH 1O 00pa3oBaTeIbHBIM IMpOrpamMmam
cpenHero npodeccuoHalIbHOro 00pa3oBaHus»;

- Ilpuxka3s MunucrepcrBa [IPOCBEILICHUS Poccuiickon denepaunu
otT 14 okts6ps 2022 rona Ne 906 «O6 ytBepxkaenuu [lopsinka 3anonHeHus1, yueTa U BbIIaYU
JUIIOMOB O CpeIHEM IMpodeccuoHaTbHOM 00pa30BAHUU U UX TyOIUKATOBY;

- Ilpukaz MunucrepctBa npocsenieHus P® ot 14 wmrons 2023 1. Ne 534 «O6
yrBepxkaeHun llepeunss mpodeccuit pabouux, AOKHOCTEH CIllyKalldX, MO KOTOPBIM
OCYHIECTBIISIETCS] MPOPECCHOHATILHOE 00yUEHUEY;

- Ilucbmo MunucrepcTBa oOpa3oBaHuss W Hayku Poccuiickoit  ®eneparuu
oT 22 ampens 2015 roma Ne 06-443 «O nampaBiieHUM MeTOIUYECKUX PEKOMEHIAINI
(BMecte ¢ «MeTOAWYECKUMU pPEKOMEHJAIMsSIMU 1O pa3paboTke U  peanus3aluu
aJlaITUPOBAaHHBIX ~ O0pa30BaTENbHBIX  MPOrpaMM  CpeAHETo  MpodeCCHOHATBLHOTO
obpazoBanusm», yrB. MunoOpHayku Poccun 20.04.2015 Ne 06-830BH);

- IIucbmo MuHucTEepcTBa 00pa3oBaHus M Hayku Poccuiickoit denepanuud OT
20.07.2015 Ne 06-846 «O nHampaBieHMH MeTOAMYECKUX PEKOMEHIAIUU" M0 OpraHu3alluu
y4eOHOTro Tpolecca Mo O4YHO-3a04HOM U 3a04HOM (hopmam oOydeHus B 0O0pa3oBaTEIbHBIX
OpraHM3aIUsiX, peaTn3yIIIUX OCHOBHbIE  TpodeccHoHalbHbIE  00pa3oBaTeNIbHbBIC
MPOrpaMMBbI CpeJIHEro MpodeccuoHanbHOro 00pa3oBaHNUs;

- ITucekmo ®denepanpHOil Ccay>kKOBI TIO HAA30py B cdepe oOpa3oBaHUS M HAYKU
or 26 mapta 2019 roma Ne 04-32 «O coOmogeHun TpeOOBaHUN 3aKOHOMATEIHCTBA II0
00eCreYeHNI0 BO3MOXKHOCTU TOy4YeHHUs] 00pa3oBaHUs JI€ThbMU MHBAIHUJAMHU W JUIAMHU C
OTrpaHMYEHHBIMHU BO3MOKHOCTSIMU 3[I0POBBSI»;

- IlocranoBiieHne ['J1aBHOro rocyJapCTBEHHOI'O CAaHUTAPHOro Bpada Poccuiickon
Oeneparuu ot 28 centsaops 2020 roma Ne 28 «O6 yrBepxkaenun canutapubix npasui CII
2.4.3648-20 «CaHUTapHO-3MHUIEMUOJIOTUYECKHE TPEOOBAHUS K OPraHU3AIUsIM BOCITUTAHUS
1 00ydeHUs, OT/AbIXa M 03JI0pOBIICHHS AeTedl m Mononexu» (Bmecte ¢ «CIT 2.4.3648-20.
CanuTapHbIe IpaBHIIA. ..»);

- ®enepanbHas oOpa3zoBaTenbHas MPOrpaMMa CpeTHEro 00IIero 00pa3oBaHUs»;



- Ilpukaz  [enmaprameHta  oOpa3oBaHMsi W  Hayku  Topoja  MOCKBBI
ot 30 aBrycra 2022 roga Ne 706 (pen. ot 31.08.2023) «O0 opraHuzanuu 1 NpoBEICHUH S-
JHEBHBIX YYEOHBIX COOpPOB C TIpaxaaHaMmH, OOydaloIUMUCA B TOCYIapCTBEHHBIX
o0pa30BaTENbHBIX OpraHU3alUsAX, IOJABEAOMCTBEHHBIX JlemapTrameHTy oOpa3oBaHUs U
HayKu ropoja MOCKBBI, TPOXOIAUIUMHU HOATOTOBKY IO OCHOBAM BOEHHOM CITYKObI»;

- Pacnopsbxkenue JlemapramMeHta o0pa3oBaHMsT W Hayku ropojga MOCKBBI
or 23 mas 2023 roma Ne 97p «O BHeOpeHMHM NPAKTUKO-OPHUEHTHUPOBAHHOIO MOJIXO0MA K
peanu3anuu 00pa3oBaTEbHBIX MPOrPAMM CpPEIHETO MPO(ECCHOHAIBHOTO 00pa3oBaHUs C
y4eToM TpeOOBaHUN pbIHKA TpyJa M  BXOXIEHUUM B  (efepalbHbld  MPOEKT
«IIpodeccuonanurer»;

- Pacnopsbxkenue JlemaprameHta o0pa3oBaHMsi W Hayku ropojaa MOCKBBI
ot 30 suBaps 2024 roga Ne 18p «O06 opranuzanuu padOThl MO W3MEHEHUIO COJECpKAHUS
OCHOBHBIX 00pa30oBaTeNbHBIX IMPOTrpaMM CPEAHEro MpodeccuoHanbHOro o0pa3oBaHUsl B
rOCy/AapCTBEHHBIX npodeccruoHanbHbIX o0pa3oBaTebHbIX OpraHu3anusx,
MO/IBEIOMCTBEHHBIX JlemapTaMeHTy 00pa30BaHUs U HAYKH ropoaa MOCKBbI»;

- IIpumepHas ocHoBHas oOpaszoBarenbHas nporpammel (ITOOIT) no cneunasbHOCTH
40.02.04 IOpucnpyneHuus, 3aperucTpupOBaHO B IOCYJaPCTBEHHOM PEECTpe NMPUMEPHBIX
obOpazoBatenbHbIx mnporpamm: Ilpukaz ®I'BOY JIIO HPIIO Ne 01-09-517/2024 ot
09.09.2024;

- Metoauueckue peKOMEHIAIMK [0 OpraHu3alMu y4eOHOro Ipolecca Mo OYHO-
3a04HOM M 3a0yHOM (opmam 0O0y4deHHs] B TOCYJapCTBEHHBIX 00pa30BaTEIbHBIX
OpraHu3aIusx, pean3yIomux oOpa3oBaTeNbHbIE POrpaMMBbl CpelHero
npodeccuoHaIbHOTO 00pa3oBaHus, IMOABEAOMCTBEHHBIX JlemaprameHTy o00pa3oBaHUs U
Hayku ropojga Mockesl (mucemo TAOY IO MIIPIIO ot 5 mapra 2025 r. Ne 01-07/02-
128/25);

- Metoauueckue peKOMEHIAIMK [0 OpraHu3alMi y4eOHOro mMpolecca Mo OYHO-
3a04HOM W 3a04HOM (hopMaMm OOydeHHsSI B 00pa30BaTENIbHBIX OPraHU3alUAX, PeaTU3yIOINX
OCHOBHBIE npodeccruoHanbHbIE oOpa3oBaTesIbHbIE POrPaMMBI CpeIHero
npodeccuoHalbHOTO  OOpa3oBanusi (mUchbMO MUHHCTEpCTBa O00pa3oBaHHMs W HayKu
Poccuiickoit @eneparuu ot 20 uroist 2015 r. Ne 06-846);

- JlokanbHbie HOpMaTuBHBIE akThl [AOY BO MITILVY.

1.3. Ilepeuyens cokpanieHuid, ucnonb3dyemMbix B Tekcre OOIT:

OI'OC CIIO — ®denepanbHBIi TOCYJapCTBEHHBIH 0Opa3oBaTENbHBIN CTaHAAPT
cpenHero nmpodeccuoHaNbHOTO 00pa30BaHNUS,

OOII — ocHoBHast 0Opa3oBaTeIbHas MPOTpamMma;

[TICC3 — mporpamma nmoAroTOBKH CHELUATUCTOB CPETHETO 3BEHA;

[MITKPC — nporpamma. oJIrOTOBKHA KBATH(PHUITUPOBAHHBIX PAO0UHX, CITyKAIIUX;

OK — o01me KOMIIETCHIINH;

[TK — mpodeccroHanbHbIe KOMIETEHITNH;

JIIK — monomHUTENbHBIE TPOPECCHOHATBHBIC KOMIIETECHIINH,

JIP — nuuHOCTHBIE pE3yJIbTATHI;

OOII — ob61eo6pa3oBaTEIBHBIN ITUKIT;

EH — marematrnyeckuii u 00Nl €CTECTBEHHOHAYYHBIN IIUKIT;

CT" — counaibHO-TyMaHUTAPHBIA LIUKIT;



OII — obwenpodeccnoHanbHBINA HUKIT;

[ — npodeccuoHanbHbIN LUK,

MK — MexIuCUUIIIIMHAPHBIA KYPC;

[IM — npodeccruoHaabHbIi MOAYb;

V]I — yueObHast AUCIUTUINHA;

VII — yyeOHasi mpakTUKa;

11T — mpou3BOACTBEHHAs IPAKTHKA;

[TI1 — npenaummomMHas MpaKkTHKA;

K3 — xBanudpukamoHHbIN SK3aMEH;

J1D — 1eMOHCTpallMOHHBIN 3K3aMEH;

JOT — nucta"iimoHHbIe 00pa30oBaTEIbLHBIE TEXHOJIOTHH,
20 — 3eKTpOHHOE 00yUCHHE;

I'MA — rocynapcTBeHHast NTOroBasi aTTECTaLKS.

Paspgen 2. O0mas xapakTepucTHKa 00pa30BaTeIbHOM IPOrPaMMbI

Peanuzarus o6pazoBaTenbHOM MPOTPaMMBbI OCYIIECTBIISIETCS. Ha TOCYJIaPCTBEHHOM
s3bike Poccuiickoit Penepanuu.

O6nactp podeccuoHaNTBHON JACSITCIIBHOCTH, B KOTOPOW BBIITYCKHUKH, OCBOMBIIIHE
00pa3oBaTebHYI0 IPOrPaMMy, OCYIIECTBIAIOT TPO(PEeCCHOHANBHYIO ACSITEIHHOCTH:
IOpucnpynenuus.

O06bekTamMu TPOGECCUOHATBFHOMN AESITEIPHOCTH BBITYCKHUKOB SIBJISIFOTCS: COOBITHS H
JEUCTBHSI, WMEIONIME IOPUAMYECKOE 3HA4YeHHUE; OOIEeCTBEHHbIE OTHOIICHUS B cdepe
IOPUIUYECKON JeATeTbHOCTH.

IIpu peanmuzamuu  oOpa3oBaTeNbHONW MTPOrpaMMBI  BO3MOXKHO  INPUMEHEHHE
AJIEKTPOHHOTO OOYYEHHS U JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH.

[Ipn 0o0yueHWHM WHBAIUAOB W JIMI[ C OTPAHMYCHHBIMH BO3MOXXHOCTSIMHU 3JI0POBBS
3JICKTPOHHOE OOyUYeHHE M JTUCTAHIIMOHHBIC 00pa30BaTEIbHbBIC TEXHOJOTHH MPETyCMOTPEHA
BO3MOYKHOCTbB TIpHueMa-Tfiepeaur HHGOPMAIMU B TOCTYIHBIX I HUX GopMax.

Cpox peamuszanimun  OOIl no creyuanvnocmu 40.02.04  [Opucnpydenyuu B
I'ymanutapro-mipaBoBoM koiiemke [AOY BO MITTIY 2 roga 2 mecsna.

2.1. Kpanmdukanus, nprucBanBaeMasi BBIITYCKHHKaM 00pa30BaTEIbHOM MPOTPaMMBI:
FOPHUCT.

[IpaBo Ha peanuzanuto [IIICC3 no cneyuarvnocmu 40.02.04 FOpucnpyoenyus nmeet
oOpaszoBarelbHasl  OpraHu3alMs NpU  HAIMYUHA  JIMIECH3WM HAa  OCYIIECTBIICHHE
00pa30BaTEIBLHOMN IEATEILHOCTH .

2.2. ®opma oOydeHHS: OUYHO-3a0YHAS.

2.3. Obuuit 06beM 00pa3oBaTENbHON MPOTPAMMBI, peaTn3yeMon Ha 6ase cpedHezo

https://st.educom.ru/eduoffices/gateways/get _file.php?id={28FA168B-791E-68CB-B331-
D7E47A12C07F}&name=lic.pdf;

https://st.educom.ru/eduoffices/gateways/get _file.php?id={40C2EF14-8FD0-3A23-C6E6-
A31F2C8FA81EY&name=acc.pdf;

https://st.educom.ru/eduoffices/gateways/get_file.php?id={ AC48CFBD-D20C-DE52-2E93-
3882504F8E2A}Y&name=acc_addit.pdf



https://st.educom.ru/eduoffices/gateways/get_file.php?id=%7b28FA168B-791E-68CB-B331-D7E47A12C07F%7d&name=lic.pdf
https://st.educom.ru/eduoffices/gateways/get_file.php?id=%7b28FA168B-791E-68CB-B331-D7E47A12C07F%7d&name=lic.pdf
https://st.educom.ru/eduoffices/gateways/get_file.php?id=%7b40C2EF14-8FD0-3A23-C6E6-A31F2C8FA81E%7d&name=acc.pdf
https://st.educom.ru/eduoffices/gateways/get_file.php?id=%7b40C2EF14-8FD0-3A23-C6E6-A31F2C8FA81E%7d&name=acc.pdf
https://st.educom.ru/eduoffices/gateways/get_file.php?id=%7bAC48CFBD-D20C-DE52-2E93-3882504F8E2A%7d&name=acc_addit.pdf
https://st.educom.ru/eduoffices/gateways/get_file.php?id=%7bAC48CFBD-D20C-DE52-2E93-3882504F8E2A%7d&name=acc_addit.pdf

obwez20 oopazosanus:. 2952 akageMUYECKUX daca.

Cpok mosyyeHus: oOpa3oBaHusl MO 0Opa30BaTENbHOM MporpaMMe B OYHO-320YHOU
dbopme oOydeHUs BHE 3aBHCHMOCTH OT TPUMEHSEMBIX 00pa30BaTEIbHBIX TEXHOJOTUUA W
MprcBanBaeMas KBaTH(pUKAIUS MPUBOAATCS B Tabyme 1.

Tabnuya 1
YpoBenb o0pa3zoBanmus,
o HanmenoBanue
HeoOXOAUMBIii 1J1sl MpHeMa Ha Cpoxk nosyuenusi 00pazoBaHus
KBaJIM puKanuu
o0yueHue
Cpennee obiee oOpa3oBaHue KOpuct 2 roga 2 mecsua

[Ipy o0OyueHMHM 1O WHAWBUAYyaAJIbHOMY YYEOHOMY IIIaHY CPOK IOJTYYCHHS
oOpa3zoBaHusl 1O 00pa3oBaTEIBLHON MporpaMMe BHE 3aBHUCHUMOCTH OT (PopMbI OOydeHHSs
COCTaBisieT He Ooiee cpoka TONydeHHS O0Opa3oBaHMSA, YCTAaHOBJICHHOTO IS
cooTBeTcTBYIOUIEH (hopmbl 00ydyeHus. [Ipu oOydeHUHN W 1O MHIUBUIYAJTBLHOMY YYEOHOMY
TJIaHy 0OYYaroIIMXCsl MHBAJIU/IOB U JIUIl C OTPAaHHYCHHBIMH BO3MOXKHOCTSIMHU 3/I0POBbSI CPOK
noJiy4eHust 00pa3oBaHusl MOKET ObITh YBEJIMYEH He OoJiee yeM Ha | roJl Mo CpaBHEHUIO CO
CPOKOM TTOJTy4eHHs] 00pa30BaHUs ISl COOTBETCTBYIOMIECH (hOpMBI 00ydeHUSI.

2.4. OOII CIIO pa3padoTaHa B COOTBETCTBUM € KOMIIETEHTHOCTHBIM Npoduiiem
BBINNYCKHUKA, JUIS YBeJIHYEHHS MPAKTHKO-OPHEHTHPOBAHHOCTH OOYYEHHSI ¢ Y4eTOM
NO/IX0/10B YPOBHSA 00pa30BaHUSI:

24.1. Ha 06a3e cpeaHero o0iiero oo0pa3oBaHHMsi C TIOJIyYCHHEM CPEIHETO
npodeccuonanbHOTO 06pazoBanus no cneyuarvrocmu 40.02.04 FOpucnpyodenyus.

— BBEJICHA [IOMOJHHUTENbHAsS MpodeccHs/A0MKHOCTh ciyxamux: «Cekperapb-
aJIMUHHUCTPATOP»;

— 00BEM yacoB mpodeccuoHaIbHOW TOAroToBKU coctaisier 2702 gaca (91,5 % or
o6mero oovema OIT), B ToM unciie npakTrka - 1260 gacos (42,7 % ot obmiero oobema OI1),
U3 HUX NMPOU3BOJCTBeHHAsA — 1224 yaca (41,4 % ot o6mero oovema OIT);

— 00beM vacoB CI' nukia - 250 gacos;

— 00beM yacoB EH nukia - 0 gacos;

— 00weM gacoB OII mukna - 403 yaca;

— 0o0BeM gacoB nmpodeccuonanpHOro mukina — 2083 gaca;

— 00beM 4acoB, OTBEAEHHBIX HA MPOBEJCHUE JTAOOPATOPHO-TIPAKTUYECKUX 3aHITHIA,
coctaBisieT 2422 yaca (82, % ot obuiero oosema OIl);

— B paMKaxX JIUCHUIUIMHBI «be30MmacHOCTh KU3HEACSATEILHOCTU» YUYTEHBI 4Yachl B
pasMepe 35 akaJieMUUECKUX YacoB JJIsi OpTaHU3AIMK TIPOBEICHUsT Y4eOHbIX cOOpOB Ha 0aze
OpraHu3aIii, ONpeIeICHHBIX YUpeauTeIeM.

2.5. Tlomyuyenne oOpa3oBaHusi HJs JUI C OrPAHUYECHHBIMU BO3MOYXHOCTSMU
3JI0POBBSI.

B cnyudae noctymienus B I'ymanutapHo-npaBoBoil komiemxk [TAOY BO MITTIY nun
C OrpaHUYCHHBIMH BO3MOXHOCTSMH 3J0POBBSl  pa3pabaThIBAIOTCS aJalTUPOBAHHBIC
o0pa3oBaTeNIbHBIE MPOTPAMMBI C YYETOM OCOOEHHOCTEH WX MCUXO(PU3NYECKOTO Pa3BUTHS,
WHIVBUAYaTbHBIX BO3MOXXHOCTEH U COCTOSHUS 3JIOPOBbSI M TPU HEOOXOJUMOCTH,
o0OecrieunBarONINe KOPPEKIUIO HAPYIICHWHA, pPa3BUTHS U COIHMAIBHYIO aJanTalliio
VKa3aHHBIX JIMI, a JJI WHBAIMJIOB — C YYETOM WHIWBHIYyAJIbHONH IPOTPaAMMBI




peabunuTanuu  MHBAIMJIA.  AJANTUPOBAHHBIE  MPOTrpaMMbl  pa3pabaThIBalOTCi B
cootBerctBuu ¢  TpedoBanmsimu  DOI'OC  CIIO mo cmenmansHocTrn  40.02.04
HOpucnpynenus.

2.6. OOpa3zoBaTeNbHbI MOAYJIb B PAMKaX OCHOBHON 00pa3oBaTeIbHOW MPOrpaMMBI
tst dpoBoil akoHOMEKH (nanee — LludpoBoit Mmoxyb).

HudpoBoit Moaynb HampaBieH HA MOATOTOBKY OOYyYarOIIMXCS K KOHKPETHOMY BH]LY
NEeSITEIbHOCTH U OPUEHTUPOBAH HAa OMNpEACNICHHBIM BUJ JEATEIbHOCTH MEXOTPaciieBOro
Xapakrepa.

Hudposoit Moaynb mnpeaycMaTpuBaeT (OpMHpPOBAHME NPAKTHUECKOIO OIbITa Yy
00y4arouuxcs 0 OCBOCHUIO TPO(eCCUOHANBHBIX KOMIETEHIMH ISl HU(PPOBON IKOHOMUKHU
B pamMKax oOpasoBaTenbHOM mporpammbl mo crenuanbHoctu 40.02.04 FOpucnpynenus,
MIPE/ICTABISET COBOKYNMHOCTh LU(POBBIX MPOPECCHOHATIBHBIX M OOIIMX KOMIETEHLHMH U
CBSA3aHHBIX C HUMM IepeyHEeil HaBBIKOB, YMEHUN U 3HAaHUN, KOTOpble (QopMHUpYyIOTCA Y
oOyuaromuxcsi 1o oOpa3oBarenbHol mnporpamme. UHudposoit moayns «Illudpossie
TEXHOJOTUHU B IOPUANYECKON JESITEIbHOCTHY BKIIIOYAETCS B COCTaB y4eOHOM IUCHUIIIMHBI
«MHpopMaIMOHHbIE TEXHOJIOTHH B IOPUINYECKOMN 1eATETbHOCTH.



HJ’[aHI/IpyEMbIe PE3YyJbTaThbl 0OCBOCHUS KOMHGTEHHHﬁ JIAA HH(l)pOBOﬁ IKOHOMHUKH

Kon Kop OIT/ O0bem Tema HaBbiku, 3HaHUs, yMeHUsI
OK, IIK MK (B aK. 4.)
OK 02, OI1.05 36 Nudopmanmonusie HaBbiku:
IIK 1.3, TEXHOJIOTHH B FOPUIHYECKON —paboThI ¢ 0a3aMU JaHHBIX;
IIK 3.1, JECATCIILHOCTH —o0ecnedeHus 3Tl KOPIIOPATHBHON MHPOPMAIIMOHHOM CPEbI OT
1K 3.4, aTak Ha MTHPOPMAIMOHHBIE CEPBUCHI;
IIK 3.5 Opraan3anoHHO-TIPABOBBIE

OCHOBBI 3aIIIUTHI
nH(popmaluy B opraHax
COLMAIBHON 3aIUThI
HaceJIeHUs, BHYTPEHHUX JIell,
CYJIOTIPOU3BOJICTBE

3amuTa HHPOpPMAIUH OT
YTEUKH Ha 00BEKTax
nH(pOpMAaTH3aIUN OPTAaHOB
COLIMAJILHOM 3aIUTEI
HaCeJIeHHUs, OpPraHoOB
BHYTPEHHUX JIEI,
CyJIOTIPOU3BOCTBA

3amuTa HHPOPMAIIMOHHBIX
IPOLECCOB U HH(OPMALIUU B
KOMITBIOTEPHBIX CUCTEMAX

3amura HHPOPMAILIUH B
TEJIEKOMMYHHUKAITUOHHBIX
cucremax (MuTepHer,
EUTKC OBJI)

—paboThI B ONEepallMOHHBIX cucTeMax cemerictBa Windows u Linux;

—oJepKaHUs B aKTyalbHOM COCTOSIHUU 0a3bl JaHHBIX MOJydaTenei
NEeHCHH, MocoOMi, KOMMEHCaluul, YCIyr, JbrOT U APYTrUX COLMAIBHBIX
BBIIUIAT C MPUMEHEHNUEM KOMITbIOTEPHBIX TEXHOJIOTUH;

—HCMOJb30BaHUS KPUNTOTpadUUECKUX CPEICTB AJS pELIeHHUs 3a1ad
UACHTU(DUKAIIMY U ayTeHTU(UKALINUH;

—paboThl C CEpBEPHBIMH TPUIOKECHUSIMH  TI0
MOHUTOPHHTY CETE€BOUM AKTUBHOCTH;

KOHTPOJIIO U

—mupoBaHus U AemHppoBaHuS HHHOPMAITIT
Ymenus:

—BBIABIAITH 1O 0a3e JaHHBIX JIHII,
rOCyJapCTBEHHOH TOJICPIKKU U TIOMOIIIH;

— KOHTPOJIMPOBATh  LEJIOCTHOCTh ~WHpOpManuu  (XduI-pyHKIHH,
NPUHIUIB UCTIOB30BaHUs XAII-(OYHKIUN U 00ecrieYeHus 1IeIOCTHOCTH
JAHHBIX);

—3alUIIaTh CUCTEMBbI
CIIaMoM);

— HCII0JIb30BaTh KPUIITOrpadUuecKue CpeACTBa Ui PEIICHUS 3ajad
uaeHTU(GUKAIKS U ayTeHTU(DUKALINS.
— OOBSICHSTD, B

MH(POPMALMOHHOM 0€301acHOCTH;

HYKJAIOMKUXCI B Mepax

ANIEKTPOHHOM TouThl (craM, Oopwba co

ke (%1 3aK/II049acTCA npo6neMa
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— OOBSCHATh, TMOYEMY IEJIOCTHOCTh, JOCTYIIHOCTh M
KOH(UICHIINATLHOCTh SIBIISTFOTCS TJIABHBIMH COCTaBJISIONUMHU
WH(POPMAITMOHHOK 0E30ITaCHOCTH;

— UCIIOJIb30BaTh CTAaHIAPTHI IS OICHKU 3al[UIICHHOCTH
UH(OPMAITMOHHBIX CUCTEM;

— BBEIOMpATh  MEXaHU3MBI  OE30MACHOCTH  JUIS  3allUTHI
pactpenesieHHbIX BEIYUCITUTEIILHBIX CETEH;

— OTIPEICIIATH KJIACCHI 3AIIUIIEHHBIX CHCTEM 10 COBOKYITHOCTH
Mep 3alllUThI,

— BBISIBIISITH M KJIacCU(DHUIIMPOBATH YTPO3bl HHPOPMAIHOHHOM
0€e30I1aCHOCTH;

— aHAJM3UPOBATH YIrPO3bl HHGOPMAIIMOHHON O€30TTaCHOCTH;

— MIPAKTHYECKH OI[CHUBATh PUCKHU, CBA3AHHBIC C CUTYAITUIMU
HECAHKITMOHUPOBAHHOTO JIOCTYIA K HH()OPMAITUH, 37I0YMBIIIICHHON
Moau(UKaK UHPOPMAIIUU U yTPAThI CIIY:KeOHOM HHpOopMaIHH;

— obecrieunBaTh O€30TIACHOCTH BEO-TIPUIIOKECHHIA,

— MPOU3BOJUTE MOHUTOPUHI COOBITHH U pacclieJoBaHHe
WHIIUJICHTOB WH()OPMAITMOHHONW O€30MaCHOCTH;
3HaHusn:

— CUCTEMBI JJOKYMEHTO000pOTa B CY/I€E;

— JOKYMEHTOOOOpOTa B CHUCTEME OpPraHOB M YUPEKICHHI
COLIMANIbHOM  3allUThl  HaceleHus, opraHoB IleHcuoHHoro QoHaa
Poccuiickoit ®enepanuu;

— nopsaaka o0ecrneueHuss JocTyna K uHGOpPMAaLUU O
JEeSITEIbHOCTH CYJIOB;

— UH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX CUCTEM B CyHeOHOM
NEeSITeNIbHOCTH;

— nopsJIKa pa3MeleHuss nHpopmanuu Ha oPUIIMATEHOM caiiTe
cyna B uH(GOPMAIMOHHO-TEJIEKOMMYHUKAIIHOHHOM CETH UHTEPHET;

— UH(OPMAIMOHHON 0E30MaCHOCTH U 3aIUIEHHON CUCTEME;

— nH(OPMAIMOHHON 0e30MacHOCTH HOPMATHUBHBIX
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nokymentoB, 'OCToB, oTpacieBbIX CTaHIAPTOB, (eaepaibHBIX 3aKOHOB
(P3-152; ®CTOK Ne 17 u Ne 21), npuka3oB BEAOMCTB U T.1.;

— UH(POPMAMOHHO-KOMMYHUKAITHOHHBIX TEXHOJIOTHH,
OPUMEHSEMBIX B OpraHax M YYpeXKJICHHSIX COIMAJbHON  3alllHUThI
HaceJieHus1, opranax [lencuonnoro ¢gonaa Poccuiickoit @enepanuuy;

— 00pabOTKM MEPCOHATILHBIX JIAHHBIX;

— nopsiaKa noaaep:kanust 0a3bl JaHHBIX TOJIydaTeseil TIeHCHH,
ocoOni, KOMITEHCAIINH, YCIIYT U APYTUX COIMATBHBIX BBITUIAT B YCIOBHSIX
(yHKIIMOHUPOBAaHUS II00AIBHBIX CETEH;

— OCHOBHBIX 3aJ1a4 o0ecreueHus 3aluThl HHPOpMaInH;

— OCHOBHBIX METOJIOB M CPEJICTBAX 3aLIUTH HH(POPMAITMOHHBIX
CHCTEM;

— 00 yrpo3ax 6€30TacHOCTH;

— CYIIHOCTH U OCHOBHBIX KaHAJIOB YTEUKH HH(POPMAITUHU HA
o0bekTax nHpopmaruzaruu OB/I;

— BUJIOB BO3MOXHBIX HApyLUIEHUH HHPOPMALIMOHHON CUCTEMBI;

— BHJIOB  yrpo3  uH(OpMarMoHHOW  O€30MacHOCTH  TIO
pa3iMuyHBIM  NpU3HaKaMm (MO MPUPOJE BO3HUKHOBEHHUS, CTENEHHU
MPETHAMEPEHHOCTH U T.11.);

— yIrpo3 pacKpbITUs MApaMEeTpOB CUCTEMbI, HapyLICHHs
KOH(HIEHIINATIBbHOCTH, LIEJIOCTHOCTH, YTPO3ax OTKa3a CIyxo;

— OCHOBHBIX IPUHUUIOB oOecneueHus HHGOPMALMOHHON
0€3011aCHOCTH B aBTOMaTH3MPOBAHHBIX CUCTEMAX;

— (dopmanbHBIX MoJeneil 0e30IacHOCTH, MX 3HA4YeHus JUis
HOCTPOEHUS 3ALIMILEHHBIX HHPOPMALMOHHBIX CUCTEM;

— byHKIMI MOHUTOpA 6E30MACHOCTH
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Paspgen 3. XapakrepucTuka npogecCHOHAJIbHOMN AeATeIbHOCTH BHINYCKHUKA

3.1. O6nacth mpodeccuoHaTbHON ACSITEIHLHOCTH BBIMTYCKHUKOB IO CHEIUATBLHOCTH
40.02.04 FOpucnpyaennus B coorBerctBrn ¢ ®I'OC CIIO: FOpucnpynentms.

3.2. CootBeTcTBHE NPOPECCUOHATBHBIX MOAYJEH MprUcBaBaeMoOi KBaTU(UKALIUU 110
cnermanbHOCTH 40.02.04 FOpucnpynenmus B coorBerctBun ¢ @PI'OC CIIO:

HanmeHoBaHMe BUI0OB HaumeHnoBanue
. Kpammpurkauus
AeATeTbHOCTH npo¢ecCHOHATbHBIX MOAYJIeH
1 2 3

BII/] 1. [IpaBonnpumeHuTENBHAS
JeSITENbHOCTD

[IM.01 ITpaBonpumeHUTEIBHAS
JeSITENIbHOCTD

IOpHUCT B cepe
IIPaBONIPUMEHUTEIBHON
JIeATEIbHOCTH

BII/J 2. TTpaBooxpaHuTenpHas
JeATeTbHOCTD

[IM.02 ITpaBooxpaHuTtenabHast
JeSITENIbHOCTD

IOpHUCT B cepe
IIPaBOOXPAHUTEIBHON
JIeSITEIbBHOCTH

BIIJI 3. Opranu3zammoHHO-
TEXHUYECKoe ol0ecrieueHne paboThl
CyZIOB

[IM.03 Oprasnu3anuoHHO-
TEXHUYECKOE 00€eCIIeUeHNE
paboTHI CyZIOB

IOpHUCT B cepe
cyne0HOTO
aIMUHUCTPUPOBAHHUS

BIIJI 4. OGecneuenue peanu3anuu
mpaB TpakaaH B chepe

TIM.04 ObGecrieuenue
peaM3aIyy mpaB Tpak/iaH B

IOpHUCT B cepe

MMEHCUOHHOTO 00€CTIeUeHUs 1 chepe IEHCHOHHOTO COIMATTBHOTO
COLMAJIBHOM 3aI[ATHI oOecriedeHus U COLIMAILHOM obecnieueHust
3aIIUThI

BIIJI 5. BeimonHenue pabot 1mo [IM.02 TTpaBonipuMeHUTETBHAS
aIMUHUCTPATUBHOMY, nestenbHOCT MJIK.02.04
JOKYMEHTAITMOHHOMY U Brimonaenue paboT no
HH(POPMAITMOHHOMY 00ECIICUCHUIO | aJIMUHUCTPATUBHOMY, ceKpeTaph-
NESTETFHOCTH OpPraHU3alluH, JOKYMEHTAITMOHHOMY U

. aIMUHUCTPATOP
OKa3bIBAIOIICH IOPUINICCKUE nH(pOpMaITMOHHOMY

yCIIyTH

00€eCreYeHNIO I TEIbHOCTH
OpraHu3aIiK, OKa3bIBaIOIIEH
IOPUINYECKUE YCITYTH
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Pa3nea 4. [lnanupyemMble pe3yJbTaThl 0OCBOCHHS 00pa30BaTe/JbHOM POrpaMMbl

Pe3ynbTaThl OCBOEHMSI OOpa30BATENBHBIX MPOrpaMM ONPEIENISAIOTCS NPUOOPETAEMBbIMH BBITYCKHHUKOM KOMIIETEHLUHUSMH, T.€. €ro
CIIOCOOHOCTBIO IPUMEHSTH 3HAHUSI, YMEHUS, HABBIK U JINYHOCTHBIE KAYECTBA B COOTBETCTBUU C BBINOIHIEMbIMU BUJIAMU ACSITEIbHOCTH.

4.1. OOmne KOMIIETEHIINHA

ba3oBble KOMIEeTEeHIMH

Ko @opmMyIUpOBKa . IToka3aTean muppoBLIX
A PMYJTHp JJ1s1 U poBoii 3HaHusl, yMeHUSs 1 (l)li
KOMIIETEHIIN T KOMIIETEeHIIN I KOMIIeTeHIN i
IKOHOMHUKH
OK 01 Bri6upats criocoOsr Kpeatusnoe VMeHHs: — yMeHHe TeHepHpOBaTh
peuenus 3aaa4d B MBIIIIJICHUEC

npoecCuoHAIBHON
NS TETEHOCTH
MNPUMCHHUTECIBHO K
pasIuyHBIM
KOHTCKCTaM

B LIM(poBoOii cpene

— pacmo3HaBaTh 33Ja4y WU/UIU
npobaemMy B podeccuoHaTEHOM U/UITH
COIMATBHOM KOHTEKCTE;

—  aHaJM3UpoBaTh 3a/1a4y U/WIH
poOJIeMy H BBICISTH €€ COCTaBHBIC YacTH;

—  OTIPEAEIIATH dTAIbl PEIICHUS 3a/1a9H;

—  BBIABIATH U 3 (HEKTUBHO UCKATH
nHpopMaIro, HEOOX0TUMYIO IS PEIICHUS
3a/1a4 U/WUU IPOOIIEMBI;

—  COCTaBJIATH IJIaH JIEHCTBUS;

—  OIpenensTh HEOOXOAUMBbIE PECYPCHI;

—  BJIQJICTh aKTYaJIbHBIMU METOJIaMU
paboThl B podeccunoHaIbHON U CMEXHBIX
chepax;

— peaJn30BBIBATH COCTABIICHHBIN IJIAH;

—  OLIGHUBATh PE3YJIbTAT U MOCIEACTBUS
CBOUX JICHCTBHI (CAMOCTOSITENILHO HITH C
MOMOIIHI0 HACTABHHKA)

—  CaMOCTOSATEIbHO MPUHUMATH
pellIeHUs U TPAMOTHO MPUMEHSThH TUIIOBbIC
METO/IbI U CIIOCOOBI PEIIEHUS OTIePATUBHO-
CIIY>)kKeOHBIX 33]]a4 B COOTBETCTBUU C

HOBBIC UJICH TS PEIICHUS 33149
M (pPOBON SKOHOMHUKH,
a0bCTparupoBaThCs OT CTaHIAPTHBIX
MOJIEJIEN: IepecTpanBaTh
CJIOKUBIIHECS CTIOCOOBI PEIICHUS
3aJ1a4, BBIJIBUTaTh ATbTCPHATHBHBIC
BapHaHThI IEUCTBUM C IIEJTBIO
BBIPAOOTKH HOBBIX ONITUMAJIbHBIX
aITOPUTMOB;

— HaBBIKU aHAIM3a U
cUcTeMaTu3auy HHGpopMaIuu,
MOJIy4aeMOii, B TOM YHUCIIE B
nudpoBoit oOpazoBaTeIbHOM
cpene;

— yMEHHE KPUTUYECKH
OTHOCHUTBCS K MHPOpMAaIuy,
MOJIy4aeMoi U3 UQPOBOIA Cpeibl;

— HaBBbIKU T€HEPUPOBATh
HOBBIEC HETUIIOBBIE UJICH;

— yMEHHE MBICIIUTh
HECTaH/IaPTHO, 0OOCHOBBIBATH
MPUHUMAaEeMble HHHOBAIIMOHHBIE
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YCTAHOBJICHHBIMH HOPMaMH OpraHU3aluu
paboTHI B IPaBOOXPaHUTEIBHBIX OPraHax;
—  aJIeKBAaTHO MPOBOJUTH OLEHKY U

CaMOOIICHKY BBITIOJTHEHHUS OTIEPATUBHO-
CITY’)K€OHBIX 3a7]ad B COOTBETCTBHH C
KpUTEPHUSIMH dPPEKTUBHOCTH U Ka4eCTBa
opraHu3anuu paboThl
3nanus:
—  aKTyalbHbIH NPO(ECCUOHATBHBINA U
COITMAIBLHBIN KOHTEKCT;
— OCHOBHBIE HCTOYHUKHU HH(POpMAIIH
U PECypCHI [T PEeIIeH s 3a1a49 ¥ IpooieM B
MpodeCCHOHAITBPHOM /U COTTMATBHOM
KOHTEKCTE;
—  aJITOPUTMBI BBITIOJTHEHHUS padoT B
MpodeCCHOHATBPHOU U CMEKHBIX 00JIaCTAX
— MeToAbl paboThI B
MpoeCCHOHAIBHON U CMEXHBIX chepax;

—  CTPYKTYpY IUIaHa;
— TOPSA0K OIICHKHU Pe3yJIbTaTOB

pelieHus 3a/1a4 npoQeccuoHalIbHON
eSITEIbHOCTH

peleHus

OK 02

Hcnonb3oBarh
COBPEMEHHBIE CPE/ICTBA
MIOUCKA, aHATIU3a U
HMHTEPIpETAINH
nHpOpMauu u
nH(pOpMaLMOHHBIE
TEXHOJIOTUH IS
BBITIOJTHEHUS 3a71a4
npodeccruoHaIbHON

VYnpasnenue
uHdopmaruein
U JTaHHBIMU

Ymenus:

—  HCIOJIb30BaTh Pa3IUYHbBIC
IMOMCKOBEIE CUCTEMBI, B TOM YHCJIE B CETH
HTEpHET U yCTAaHOBJICHUH MOPAIKA
OpraHu3aIuy JeJIOTPOU3BOICTBA,
MCITOJIb30BAaHUS CBEACHHUH, COJICPIKAIIUXCS B
TOKYMEHTAaX;

—  TI0JIb30BaHHE KOMITbIOTEPHBIMHU
[porpaMMamMH JiIsl HA3HAYEHUs MTEHCH,

— HaBBIKH 001IeH 1TUdpPOBOH
rpPaMOTHOCTH

— HaBBIKH 0€3011aCHOTO
MoBeACHUsS B IIU(POBOIA cpeie

— 3alIUTa JNYHBIX JaHHBIX U
KOH(UACHIIMATBHOCTH, aHAIN3 U
OLIEHKA YIpO3bl 1 PHCKOB
MH(POPMALMOHHOM 6€301acHOCTH

— OCYHICCTBJICHHUC MCD
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JACATCIBHOCTH

MOCOOUI M IPYruX COUMAIBHBIX BBITUIAT;

—  KOHCYJbTHUPOBATh IPaKJaH,
HY)KJAIOIIKUXCS B IPABOBOM MOJIEPIKKE B T.4.
C MCIIOJIb30BaHHEM MH(POPMAIIMOHHBIX
CIIPAaBOYHBIX CUCTEM

3HaHuA:

—  WH(POPMALMOHHO-CITPABOYHEIC
CUCTEMBI;

— OCHOBHBIE MPaBUJIa U MOPSAJIOK
MOJATOTOBKU U O(POPMIIEHHUS CITY’KEOHBIX

[IPOTUBOACUCTBUS HAPYILICHUAM
MH(POPMALIMOHHOM 0€301MacHOCTH

JIOKYMEHTOB

OK 03 [TnanupoBaTh 1 CamopasButue Ymenus: — CIIOCOOHOCTH K
pean30BEIBATh B YCIIOBHSAX - OIIPENEINIATh aKTYaJIbHOCTh CaMOPa3BUTHIO B WH()OPMAITMOHHON
COOCTBEHHOE HEOTIPEIeIIEHHOCTH HOPMAaTHUBHO-TIPAaBOBOW TOKYMEHTAIIMH B cpene;

npodeccruoHalbHOE U
JMYHOCTHOE Pa3BHUTHE,
MIPETPHUHIMATEITHCKYIO
NeSITeNIbHOCTD B
npohecCuOHATBHOU
cdepe, UCTIOJIB30BAThH
3HAHMUS M0 PABOBOM U
(uHaHCOBOM
IrPaMOTHOCTH B
Pa3IMYHbIX KU3HEHHBIX
CUTYaIUIX

poeCCHOHAITBHON e TETFHOCTH;

- aHaJIM3UpOBaTh  MOTpPeOHOCTH B
npodeccuoHanTbHOM pPa3BUTHH, B cdepe
IOPUCIIPYACHLIUY;

- IPUMEHSTb COBPEMEHHYIO Hay4YHYIO

npodeccuoHanbHYI0 TEPMUHOJIOTHUIO
OTIPENeNiATh M BBICTPaUBaTh TPACKTOPHUHU
npodeccunoHaIbHOTO pa3BUTUA u
camoo0pa3oBaHus;

- BBISIBJISITH JOCTOMHCTBA u
HEJ0CTaTKU KOMMEPUECKOM uieu;

- NPE3EHTOBATh  MJIEM  OTKPBITHS

COOCTBEHHOTO Jiefia B NMPO(EeCCHOHAIBHOM
NeSITEeIIbHOCTH,

- opopMIIATH Ou3Hec-TIIaH
paccuMThIBaTh ~ pa3Mepbl  BBIILUIAT IO
NPOIICHTHBIM CTaBKaM KpPEJIUTOBAHUS;

- OTIPEIEeISATh WHBECTUITUOHHYIO

IMPUBJICKATCIIBHOCTHE KOMMCPUCCKUX uaeu B

— CITOCOOHOCTH YEJIOBEKa
CTaBUTH ceOe 00pa3oBaTebHBIC
IEJTH 101 BOSHUKAOIIIHE
’KU3HEHHbBIE 3a]1a4M, IOIONPATh
CIOCOOBI PEIIeHUs U CPEACTBA
pa3BUTHSA (B TOM YHCTIE C
UCI0JIb30BaHNEM U POBBIX
CPEJICTB) IPYrux HEOOXOUMBIX
KOMIICTCHITUH;

— HaBBIKH 0011eH 1TU(POBOIA
IrPaMOTHOCTH

— HaBBIKU 0€3011aCHOTrO
MoBe/IeHUs B U(pOBOH cpee;

— 3alUTa JUYHBIX JaHHBIX U
KOH(UICHIINATBHOCTH;

— OCYHICCTBJICHUC MCP
HpOTI/IBOI[eI\/’ICTBI/ISI HapyHICHUsM

MH(POPMALMOHHOM 6€301acHOCTH
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pamkax npo¢eCCHOHaTBHON AeSITeLHOCTH;

- TPEe3eHTOBATh Ou3HEC-UIeI0
OonpCaAC/IATL HCTOUYHUKNU (1)I/IHaHCI/Ip0BaHI/ISI;

- MOCTOSIHHO OCYIIECTBIISATh
caM000pa3oBaHMUE;

- IJIAHUPOBATH U peryispHoO

IMPOXOJUTH NOBBIIICHUEC KBaJII/I(l)I/IKaIII/II/I
3nanus:

— COJIEp’KaHUE aKTyaJlbHOU
HOPMAaTUBHO-TIPABOBOW JIOKYMEHTAIUY;

— COBpPCMCHHAA Hay4YHasd U
npodecCuoHaAIbHAST TEPMUHOJIOT U,

— BO3MOXXHBIE TPAEKTOPUU
Mpo(EeCCHOHATBHOTO PAa3BUTHUS U
caM000pa3oBaHUs;

— OCHOBBI PEAIPUHUMATEIBCKOMN
e TEIILHOCTH;

— OCHOBBI (PMHAHCOBOM IPAMOTHOCTH;

— TmpaBuiia pa3pabOTKH OU3HeC-
MJIaHOB;

— TOPSAJOK BBICTPAUBAHUS
Mpe3CHTAlINH;

— KpeauTHble 0AaHKOBCKHE MPOIYKTHI,

— CHCTeMa MOBBIIIECHUs KBaU(UKALIUN
B chepe IopucpyaeHIINH

OK 04

DddexTuBHO
B3aMMO/ICHCTBOBATh U
paboTaTh B KOJUICKTUBE
Y KOMaHJIe

KommyHnukanus u
KooTieparus B
nudpoBoii cpene

Ymenus:

—  OpraHu30BBIBaTH pabOTy
KOJUIEKTHBA U KOMaH/IbI;

—  B3aMMOJEHCTBOBATH C KOJUIETaMH,
PYKOBOJICTBOM, KIIMEHTaMH B X0OJI€
npodeccnoHanbHOM e TENbHOCTH;

—  CJIEIOBATh 3TUYECKUM IMPABUIIAM,

— HaBBIKH MEXIJIMYHOCTHOU U
JIeJIOBOY KOMMYHHKAIIUU B
nudpoBoii cpene;

— KOHCTPYKTHBHBIC
B3aMMOOTHOIICHUS B KOMaHTHOH
paboTe Mo pelieHuto oOIHX 3a1a4
C MCTIOJIb30BaHUEM COBPEMEHHBIX
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HOpMaM ¥ TPUHITUIIAM, COCTABIISIOIIAM
coJiepKaHHue KOJIEKCOB MPO(ecCHOHAIBHOTO
U CITy’)keOHOTO MoBesieHHs B cepe
IOPUCTIPYICHITUH,

—  MPUMEHSATH TPUEMBI JISJIOBOTO
OOIIEeHUS ¥ MTPaBWII KYJIBTYPHI TIOBEICHUS C
MPEICTABUTEIISIMEA PA3JIMYHBIX COUATBHBIX
TPYII, KOJUIETAaMH U PyKOBOJUTEISIMU B
npoeCCHOHANBHON e TETHLHOCTH;

— pemath npodecCHoHANbHBIC 3a/1a4U
B IOpUINYECKOH chepe C ydeToM
TICHXOJIOTHYECKOTO B3aMMOJCHCTBHS C
OKPYKaIOIIUMHU
3HaHus:

— TPHUEMBI JITTIOBOTO OOIIEHNS;

— TICUXOJIOTHYECKHE OCHOBBI
NeSITeTPHOCTH KOJUICKTHBA,

—  TICUXOJIOTUYECKUE 0COOEHHOCTH
JMYHOCTH OCHOBBI MPOEKTHOU
NeSITeTbHOCTH,

— MpaBWia KyJIbTYPHl TIOBEACHUS C
NPEJCTABUTEIISIMU PA3IMYHBIX COIUAIBHBIX

rpyn;

— KOJICKCHl ~ MPO(PECCHOHATBHOTO |
CITYX)eOHOTO MOBEICHUS B chepe

CPEACTB CETEBbIX KOMMYHHUKALIUI

IOPUCIIPYACHLIUU
OK 05 OcymectBiATh ycTHyr0 | KoMMyHuKanus u Ymenus: — HaBBIKM MEXJINYHOCTHOU U
U IMCbMEHHYIO KooIepanus B —  KJaccu(uIMpOBaTh, JIeTI0OBOM KOMMYHMKALIUU B
KOMMYHHKAIIHIO Ha udpoBoii cpexe BU3YaJIM3UPOBATh u aHaJIM3UPOBATh | HU(PPOBOI cpene;

roCyJapCTBEHHOM
s36IKke Poccuiickoi
denepanuu ¢ y4eToM

cBefieHus Uid Y(PGEKTUBHOTO BBIOIHEHUS
npodeccHoHaNbHBIX 33a4;
— TpaMOTHO H3JaraTh CBOW MBICIH H

— y4yacTue B COUUAIIBHOMI
JKU3HU C TIOMOIIBIO IU(PPOBBIX
TEXHOJIOTUN
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0coOeHHOCTeH opopMIIATh JOKYMEHTBI 1o
COLIMAIBHOTO U npoeccuoHaITbHON TEeMaTHKe Ha
KYJIBTYpPHOTO roCyJapCTBEHHOM SI3BIKE, POSIBIATH
KOHTEKCTa TOJIEPAHTHOCTH B pab0UeM KOJIICKTHBE;
—  MPUMEHSTH PA3INIHBIC METOIBI
norcka HHPOpManuu npodeccuoHaAIBHON
JMYHOCTHOW HANpaBJIEHHOCTH,
—  CaMOCTOATENIBHO CO3/1aBaTh,
dbopmMaTUpOBaTh W TPEICTABIATH y4eOHBIE,
UCCIIEIOBATENIbCKUE,  IPABOBBIE  TEKCTHI,
BBICTYIUICHHSI M TIPE3CHTAIMK B OOJIACTH
IOPHUCIIPY/ACHIIUT
3HaHus:
— 0COOEHHOCTH COIMAILHOTO U
KYJbTYPHOTO KOHTEKCTA;
— TnpaBuiia 0QpopMIIeHUS JOKYMEHTOB U
MOCTPOCHHUS YCTHBIX COOOIIEHUH
— BUJbI TEKCTOB;
— METO/Ibl TIOUCKA U UCTIOIb30BaHUS
nHpopmarun
OK 06 [IposBasaTh VYnpasnenue Ymenus:
TPk JIaHCKO- uHdopmaruen — OmpenesaTh  3HAYUMOCTb  CBOCHU —  HaBBIKM 0€30I1aCHOTO
MaTPUOTHYECKYIO U JTaHHBIMU CHEIHAIbHOCTH; noBeeHus B HU(POBOI Cpese;
O3UIHIO, — BBIABJIATH u aHaJIM3UupOBATh
JI€MOHCTPUPOBATh UHPOPMALIUIO O BIUSHUU KOPPYHNIMOHHOTO KOP;HH?;?{HSEZ? s::(iixaf{ii?; u
OCO3HAaHHOC IIOBCIACHUC MIOBEJICHUA u JIIPyTux Hap}IH_IeHI/Iﬁ ?
Ha OCHOBE 3aKOHHOCTH Ha 3¢ hEeKTUBHOCTh OUCHKA YTPO3bI H PHCKOB
TPaIUIIUOHHBIX OTIEPAaTUBHO-CITYKEOHOM JeATeIbHOCTH; MH(OPMAIHOHHOH Oe30macHoCTH
00IIIe4eIOBEYECKHX — pa3pabarbIBaTh TaKTHKO-
IEHHOCTEH, B TOM CHElMallbHbIE  pelIeHHs C  Y4eTOM
HHUCIIC € yICTOM HE00X0IMMOCTH IIPOTUBOIECHCTBUS

rapMOHU3 AU

KOppYIMUUK, 00eCreYeHHus IUCHUTUIMHBI U
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MEXKHAIIMOHAJILHBIX U
MEXKPEJIIMTHO3HBIX
OTHOIIICHUH,
MPUMEHATH CTaHAAPTHI
AHTUKOPPYILIHLOHHOTO
MOBEACHMUS

3aKOHHOCTH

— NPUMEHSATH CTaHapThl
AHTUKOPPYINLIMOHHOIO IOBEACHHUS;

— cobuparb U aHAJIM3UPOBATh
UHPOPMALIUIO O JESATEIBHOCTH  KOJUIET,
MHTEpEecax pa3IMuHbIX KaTeropuil rpaxk/jaH;

— B3aMMO/IECTBOBATh C HACEJICHUEM, B
T.4. C TPEACTaBUTEISIMU  PaA3JIMYHBIX
Hal[MOHaJbHOCTE M  KOoH(eccuil  mpu
BBITIOJTHEHUH CITY’KEOHBIX 3a/1a4
3HaHuA:

— CYIIHOCTh rpaXKJaHCKO-
MaTPUOTUYECKON TIO3ULINH,
00IIeUeT0OBEUECKNX IIEHHOCTEN

— 3HAYUMOCTH npodeccnoHanbHOM
JEeSITENIbHOCTH 110 CHEeIMAIBbHOCTH;

— KOpPPYIUHUOHHOE NOBEICHNUE;

— CTaHJApThl  AHTUKOPPYMIIMOHHOTO
MOBEJICHUS U TIOCTIEICTBUSI €70 HApYIICHUS

OK 07

CoeiicTBOBATE
COXPAaHEHHUIO
OKpY’Karolllel Cpeibl,
pecypcocOepexeHuIo,
MIPUMEHSTH 3HaHUS 00
W3MEHEHHUH KJIMMaTa,
TIPUHIIUIIBI
OCPEIKITUBOTO
MIPOU3BO/JICTBA,

3¢ hexTHBHO
IEUCTBOBATH B
Ype3BhIUANHBIX
CUTYaIUSIX

Ymenus:

—  BBISBIATH U aHAJTU3UPOBATH
HM3MEHEHUS B YCIOBUAX MPOhecCHOHATBHOM
JIeITEIbHOCTH;

— 000CHOBATH MTPABOBBIC U
OpraHu3aIlMOHHBIC OCHOBBI OXpaHbl TPYy/a B
OpraHu3aIui, CHCTEMbI Mep TI0 0e301acHO1
9KCIUTyaTaI[i OMACHBIX MPOU3BOJACTBEHHBIX
0OBEKTOB ¥ CHI)KCHHUIO BPEIHOTO
BO3/ICHICTBUS HA OKPYKAIOIIYIO CPENY;

—  BBIABJIATH CJIOKHBIE U
SKCTpEMaJIbHbIE CUTYAlH B
npodeccHoHaNbHOM IS TENbHOCTH;

— HaBBIKHM 0€30MacHOI0
MOBEJICHHUS B IU(PPOBOM Cpejie;

— y4YacTHE€ B COIIMAIBHON
JKHU3HU C IIOMOIIBIO TU(PPOBBIX
TEXHOJIOTHI
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—  TPOSBIATH NPOPECCHOHATBHYIO
MaHEBPEHHOCTH B XOJI€ BBITIOJIHEHUS
OTIEPaTUBHO-CITY)KEOHBIX 3a7[au B YCIIOBUSX
pEeKrMa Ype3BBIYAHOTO MTOJIOKEHHS,

— paspabarbIBaTh CTPATETHIO PEIICHUS
CITY’KE€OHBIX 337124, TO3BOJISIOLIYIO
aIanTHPOBATHCS K MEHSIOIIEHCS
OTIEpPaTHUBHOM 0OCTAaHOBKE
3nanus:

— mpogeccruoHallbHasi MAHEBPEHHOCTB;

—  TIPUHIUIBI OEPEexINBOTO
MIPOM3BOJICTBA M OXPAHBI TPY/A,

— npaBuia 0€301aCHOCTH JIIs
COTPYIHUKOB TIPAaBOOXPAHHUTEITBHBIX
OpraHoB;

—  MEpOmpUsATHS 1o
OKpY>Kalollle Cpeibl;

OXpaHe

— 0Oe30macHbIC U CAHUTAPHO-
FUTHCHHYECKHE METO bl TPY/a, OCHOBHBIC
CpEACTBa W MIPUEMBI TPEAYITPEKACHUS U
TYIICHHS TI0’KapOB Ha paboyeM MecTe;

—  4pe3BblYaliHbIC CUTYyallUU B
npodeccnoHabHOM e TENbHOCTH

OK 08

Hcnons30BaTh
cpencTBa GU3HYECKOM
KYJIBTYpBI JJIs
COXpaHEHUS U
YKpETJICHHS 3J0POBbS B
rporiecce
npodeccruoHaIbHON
JEATEIIbHOCTH U

KommyHnukanus u
KooTieparus B

nudpoBoii cpene

Ymenus:

- UCIOJIb30BaTh (DU3KYIBTYPHO-
037J0POBUTEIILHYIO JAESTEIbHOCTD IS
VKPETIJICHUS 3/J0POBBS, TOCTHKEHUS
PKU3HEHHBIX ¥ TTPO(PECCHOHATBHBIX 1ETICH;

- MIPUMEHSATH PalMOHAIBHBIC TTPUEMBI
BUTATENBHBIX (QYHKIIUHA B

npodeccnoHaNbHOM e TENbHOCTH

y4aCTue B COHHaHBHOﬁ

JKU3HU C IIOMOIIBIO TU(PPOBBIX
TEXHOJIOTUN
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TOJUICPKAHUS
HEO0XOAMMOTO YPOBHS
buznueckoit
MOJI'OTOBJICHHOCTH

—  TI0JB30BATHCS CPEIICTBAMH
Npo(UIAKTUKY TIEpEHATIPSKEHUS,
XapaKTepHBIMU IS TaHHOM CIIEUAIbHOCTH;
—  OCYHIECTBIATH (PU3KYIBTYpHO-

0370POBUTEIIHHYIO IEATEILHOCTD JIJIs
YKpEIUICHUS 3A0POBbS, TOCTHKCHUS
PKU3HEHHBIX M MPO()ECCHOHATBHBIX IeNIeiH

3HaHuA:

— poJib GU3UYECKON KYIbTYpPHI B

0OIIEKYIIETYpHOM, TIPOQECCHOHATHPHOM U

COLIMAIIBHOM Pa3BUTHHU YEJIOBEKa;

— OCHOBBI 3JTOPOBOTO 00pa3a KU3HU

— ycIoBHs TPoecCHOHATEHON

JeSITeTPHOCTH Y 30HBI pHCKa (PU3HIECKOTO

3IOPOBBS IS CIIEIIHATBHOCTH;

— cpencTBa NpopUIakTUKH

nepeHanpsHKeHUs

OK 09

ITonp30BaThCs
npohecCuoOHATBHON
JIOKYMEHTalMen Ha
roCyJIapCTBEHHOM U
WHOCTPAHHOM SI3bIKax

VYnpasnenue
nHpopManuen
U JaHHBIMU

Ymenus:

— aHaAJIM3UPOBATH JICUCTBYIOIIEE
3aKOHOIATEILCTBO B 00JIaCTH
IOPUCTIPYICHIINY;

— [OHUMATh OOLIUN CMBICI YETKO
MIPOM3HECEHHBIX BbICKa3bIBAaHUI HA
npodeccuoHanbHbIE TEMBI;

— TOHHMMATbh TEKCThI Ha Oa30BbIE
npodeccuoHanbHbIE TEMBI;

— y4acTBOBATh B JAMAJIOrax Ha
npodeccuoHanbHbIE TEMBI;

— CTPOUTH IPOCTHIE BBICKA3bIBAHUS O
cebe 1 0 cBoel MpodecCHOHAIBHON
NEeSITeNIbHOCTH;

— KpPaTKo 00OCHOBEIBATH M OOBSICHATH

— HaBBIKM aHaJIU3a U
cUcTeMaTu3auy HHGpopMaIuu,
MOJTy4aeMoii, B TOM YHUCIIE, B
nrdpoBoit 0O6pazoBaTenbHOM cpee
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CBOM JICHCTBUSA (TEKYIINE U IIJIAHUPYEMBIE);
— TIHCaTh CBSI3HBIE COOOIICHUS Ha
3HAKOMBIE WJIM UHTEPECYIOLINE
npodeccCHoOHATEHBIC TEMBI
3HaHuA:
— JIEHCTBYIOILIEE 3aKOHO/1aTENIbCTBO;
— IpaBuJIa HOCTPOEHUS IPOCTHIX U
CJIOKHBIX IPEUIOKEHNUN Ha
MpodeCCUOHABHBIEC TEMBI;
— OCHOBHBIE O0LIEYOTPEOUTETBHBIE
riaroJisl (ObITOBas U MpodeccuoHanbHas
MEKCUKA);

— JIEKCHYECKHI MUHUMYM,
OTHOCSIIIMICS K OMUCAHUIO MPEMETOB,
CPEICTB U MPOIECCOB MPOdheccuoHaATBHOM
NEesITeNIbHOCTH;

— 0COOEHHOCTH NMPOU3HOLIEHHUS;

— IIpaBHWJIa YTCHUS TEKCTOB
po¢ecCHOHATLHON HANPaBJIEHHOCTH;

— HayyHas 4 IpaBoBasi TEPMHUHOJIOTUS
B 00JIACTH FOPUCTIPYICHITNHI
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4.2. llpodeccroHanbHble KOMIIETCHIIUU

Bremyckauk, ocBomBmmii mporpammy CIIO mo  cmemmamsnoctn  40.02.04  IOpucnpyneHmus JOMDKeH — 00JaaaTh
po¢eCCHOHANBHBIMA KOMIETSHIIUSAMUA

KO}J 1 HAMMCHOBAHHUE

BI/IIlbI JCeATCIBbHOCTH IToxa3zaTean ocBOEHUA KOMIECTCHIIUH
KOMIECTCHIIUH
BIIJ 1. [TIK 1.1 OcymiecTBiaTh HaBbiku:
[TpaBonpuMeHHUTENBHAS npodeccruoHaIbHOE TOJIKOBaHHE HOPM —  OCYIIECTBJICHHS TPO(PECCHOHATIEHOTO TOJIKOBAHUSI HOPM TPaBa;
ACATCIIBHOCTD npasa — peanu3alMH B TPOIIECCE OMEPATHBHO-CIYKEOHOU EATEeTbHOCTH

HOPM MaTEepUaIBLHOTO U MPOIIECCYAIbHOTO TPaBa,;
—  paboThI ¢ 3aKOHOIATETHLHBIMH aKTaMU

Ymenuna:

—  aHAJIMU3UPOBATh, TOJKOBATh W TMPABWIBHO NPHUMEHSTH IMPABOBHIE
HOPMBI,

—  XapakTepHu30BaTh, WHTEPIPETUPOBATH, aHATM3UPOBATH,

COMOCTAaBJIATh M MCCIEAOBaTh OCOOEHHOCTH IMPaBOBOIO CTaTyca
CyOBEKTOB ITPABOOTHOIICHHIA;

— CpaBHHUBaTh, TOJIKOBaTb U KBaTU(HUIMPOBATH JESHUE Kak
IIpaBOHAPYIICHHUE, PETYIUpPYyEeMOe HOpMaMHu aJMUHUCTPATUBHOTO MpaBa
U TIpolIecca;

— JeiicTBOBaTh B KOHKPETHOW CHUTYyallud B TOYHOM COOTBETCTBHUHU C
3aKOHOM;

— OTrpaHUYMBaTh MPECTYIUICHUE OT UHBIX MPABOHAPYIICHUI;

—  KBaIU(UIHUPOBATH OTAETIbHBIC BUBI IPECTYIIICHUN U
aJIMUHHCTPATUBHBIX MPABOHAPYIICHUHN
3Hanus:

— TIOHSATHE U OCHOBHBIE TOJOXEHUS U OCOOEHHOCTH HAayKH
aIMUHHCTPATHUBHOIO IpaBa B YacTU pPa3BUTHS aJIMUHUCTPATUBHO-
MPOLIECCYaTbHOTO PEryIupOBaHHS;

—  CYIIHOCTh, COJEpKaHHE OCHOBHBIX TOHSTUH, KaTeropuii,

24



KOHCTPYKIIUH, UHCTUTYTOB aJIMMUHHUCTPATUBHO-IIPOLIECCYAIBHOTO,
TPYAOBOIO U I'PaX/IaHCKO-IIPABOBOT'O 3aKOHO/IaTENIbCTBA;

— HOPMBI NIPaBa;

— YrOJIOBHO€ M aIMUHUCTPATHUBHOE 3aKOHOJATENICTBO Poccuiickoit
®denepauuu;

— TIIOHSATHE W OCHOBHBIE IIOJIOXKEHUS W OCOOEHHOCTH HayKH
aJMMHHMCTPAaTUBHOIO IIpaBa B YaCTU pPAa3BUTHS aJIMUHUCTPATUBHO-
IPOLECCYaNbHOTO PETYINPOBAHUS; CYIIHOCTh, COJEPKAHHE OCHOBHBIX
MOHATUH, KATETOPHA, KOHCTPYKIIUH,

— HHCTUTYTOB aJMHUHUCTPATUBHO-TPOLECCYAIIBHOTO, TPYIOBOTO M
IpaXKIaHCKO-IIPaBOBOI'O 3aKOHOAATEIbCTBA;

— 0co0eHHOCTH KBaTU(UKALUU OT/IEIbHBIX BUJIOB PECTYIUICHUH;

— 0COOEHHOCTU KBaTM(UKALMU OTJIEIbHBIX BUJIOB PABOHAPYIIEHUN

[IK 1.2 IIpumeHsATs HOpMBI ITpaBa AJis
peleHus 3a1a4 B IpoecCuOHaIbHON
NEeATENBHOCTH

HaBbiku:

— TpUMEHEHWs HOpPM  TpaBa Ui  pEmIeHWs  3aJad = B
poeCCHOHATBHON e TETHFHOCTH;

— peamu3alid B TIPOIIECCE  CBOCH  OMEPaTUBHO-CIY)KEOHOM
NESTeIbHOCTH ~ OPraHU3allMOHHO-TIPABOBBIX M TAaKTHUYECKUX OCHOB
obecriedeHnss 3aKOHHOCTH M TIPABOIMOPSANIKA, OXpaHbl OOIIECTBEHHOIO
NopsiJIKa

YMenus:

— ONEepHpOBaTh MOPHIAUYECKHUMH TOHATHUSAMU ¢  KaTErOPUSIMH;
aHAJIM3UPOBATh IOpUINYECKUE (DAKThl MU BO3HHUKAIONIWE B CBSI3U C HUMHU
MIPaBOOTHOIIEHUS; pasrpaHUYUBaTh MpaBOBbIC HOPMBI u
MIPaBOOTHOIIICHHUS B 3aBUCHMOCTH OT OTpaciiel Mpasa;

—  aHaJIM3UpOBaTh U TOTOBUTH MPEAJIOKEHUS IO YPEryIupPOBAHHIO
TPYAOBBIX CIIOPOB;

—  aHAIM3UPOBaTh M peIIaTh HOPHAWYECKHE MpoOIeMbl B cdepe
aJIMUHHUCTPATUBHO-TIPABOBBIX, TPAXXJAHCKO-TIPABOBBIX M  TPYAOBBIX
OTHOIIICHUM;

- aHaJIU3UPOBATH U  TOTOBHTH MPEeIIOKEHUS o
COBEpILIEHCTBOBAHUIO NMPABOBOM JESATENBHOCTH OpraHu3aluiy;
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— TIOJy4eHHUE CyleOHOTO pelIeHHs Ha MPOBEJCHUE CIICICTBEHHBIX
JeWCTBUHM, OrpaHMYMBAIOIINX KOHCTHTYLIMOHHBIE TpaBa M CBOOOMBI
IpakJ1aH

3nanus:

— HWCTOYHHMKH aJIMUHHUCTPATHBHOTO TIpOIlEecca, TPYJOBOTO TIpaBa,
IpaXXIaHCKOTO MpoIiecca;

— MOHATHE W  BHJIBl  AJIMHUHUCTPATUBHO-TIPOIECCYATLHBIX U
IPaXKIAHCKO-TIPOIIECCYAThHBIX HOPM;

— BWJIBI ¥ IPABOBOE COJICP)KAHNE CAMOCTOSTEIHHBIX TIPOU3BOJICTB U
aJIMAHHCTPATUBHBIX MTPOLIEYP, BXOIAIINX B COCTAB aJIMHHHACTPATUBHOTO
nporiecca;

— CYIIHOCTH U COJIEp)KaHUe CTaTyca yIaCTHHKOB aJIMHHHUCTPATHBHO-
MPOIECCYATbHBIX OTHOIICHHM, TPYJAOBBIX OTHOIICHHWH, T'PaXKIaHCKO-
MPOLECCYATbHBIX OTHOIICHUI;

— TMOPSJIOK 3aKIIOYCHUS, TMPEKPAIleHUs W HW3MEHEHHS TPYIAOBBIX
JIOTOBOPOB; BUBI TPYIOBBIX JOTOBOPOB;

— CcoJiep)KaHHe TPYIOBOW AUCIUTUINHBL,

— TMOPSJOK pa3pelIeHus! TPYIOBBIX CIIOPOB;

— BHJBI pad0Yero BpeMEHU M BPEMEHH OT/bIXa;

— (dOpPMBI U CUCTEMBI OTLJIATHI TPY/Ja PaOOTHUKOB;

— OCHOBBI OXPaHBI TPY/a;

— MOPSAJOK W YCIOBHSI MaTepUAIILHOW OTBETCTBEHHOCTH CTOPOH
TPYIOBOTO JJOTOBOPA;

— TIOpAZIOK cyne6HOTO pazOupaTenbCcTBa, 00KaTOBaHMUS,
OTIPOTECTOBAHMUSI, UCTIOJIHEHUS U TIEPECMOTpPA PEUICHUS CY/Ia;

— (hOpMBI 3aIUTHI ITPAB I'PAXKIAH U FOPUIUICCKUX JIHIL;

— BHIOBl W TOPAAOK TPAXKIAHCKOTO ¥  aJIMHHHCTPATUBHOTO
CYJOIIPOU3BO/ICTBA;

— OCHOBHBIC CTaIUM TPAXJAHCKOTO W  aJIMHUHHCTPATUBHOTO
nporiecca

TIK 1.3. BrageTs HaBBIKAMH
NOATOTOBKU FOPUJIMYECKUX

HaBbixu:
— TOJATOTOBKH IOPUINYECKUX TOKYMEHTOB, B TOM YHCIIE C

26




JIOKYMEHTOB, B TOM YHUCJIE C
WCIO0JIb30BaHNEM WH(POPMAITMOHHBIX
TEXHOJIOTUH

UCTIOJIb30BAaHUEM MH(OPMAIIMOHHBIX TEXHOJIOTHIA;

— BBITIOJIHCHU A OHepaTI/IBHO-CJIy)KC6HbIX 3aJa4 B COOTBECTCTBHHU C
npouiIeM e TeTHOCTH MMPAaBOOXPAHUTEIILHOTO OpraHa ¢ cOOII0IeHuEM
TpeOOBaHMH JIEIONPON3BOJICTBA U PEXKHUMA CEKPETHOCTH, B TOM YHCIIE C
UCTIOJIb30BaHUEM HH(OPMAIIMOHHBIX TEXHOJIOTHHA;

— TpaBWILHOTO  OMOPMIICHUS M  COCTABJICHUS  CIIY’)KEOHBIX
JOKYMCHTOB, B TOM YHCJIC CCKPCTHBIX, COACPKAIIUX CBCACHHA
OTPaHUYCHHOI'O ITOJIL30BAHUA

Ymenus:

— TPUMEHATh COBpPEMEHHble HH(POPMAIMOHHBIE TEXHOJIOTUHU IS
noucka u oOpaOOTKM mpaBoBOoM uHPOpMauu U  OQOPMIICHUS
IOPUINYECKUX IOKYMEHTOB;

—  COCTaBJIATH Pa3IMYHbIE BUJIbI OPUANYECKUX TOKYMEHTOB;

— HCIOJb30BaTh Pa3JIMYHbIE MOWCKOBBIE CHCTEMBI, B TOM YHUCIE B
cetu HWuTepHer mnpu OQOPMIIEHHUH YIPaABICHUYECKUX JOKYMEHTOB, a
TaK)Ke, B X0/I€ IOBEJICHUS YIIPABICHYECKUX PEIICHUN JI0 UCIIOTHEHMUS;

— HUCHOJb30BaTh DPA3JIMYHbIE METOJbl IOMCKA U HCIHOJIb30BAHUSA
uHpopMaLnu IpoPecCHOHATBHOMN 1 IMYHOCTHOM HAaIIPaBJIEHHOCTH, B TOM
YHCJIe ¢ UCTIOJIb30BaHUEM NH(OPMALMOHHBIX TEXHOJIOTHH;

— IOpenoTBpamiaTh B CIYXEOHOM  JESITENbHOCTH  CUTYalluH,
CBsI3aHHBIE C UH()OPMALIMIOHHBIMU PUCKAMH;

—  COCTaBJIATH U 0OPMIIATH IIPOLIECCYATbHBIC JOKYMEHTHI IO JIeiamM
00 aIMUHHUCTPATUBHBIX MPABOHAPYIICHUSX;

—  0OopMIIATH TOCTYNHBIINE COOOIIEHUS O COBEPIICHHOM WU
TOTOBSIIEMCS IPECTYIUICHHH;

—  0OpMIIATH MMPOTOKOJI CJICJICTBEHHBIX JICHCTBUH,

— TOPSA0K OTHECEHHUs CBEICHMI K rOCy/1apCTBEHHOM TaliHe,

— TIOpSIIOK  3aceKpEYMBAaHMUS M  PACCEKPEUMBAHUS  HOCUTEJCH
CBEJICHMIA, COCTABIIAIONINX FOCYIaPCTBEHHYIO TalHY;

—  TOPSJIOK JOMYCKA K TOCY/IapCTBEHHOM TaiiHe

3HaAHUA:
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— OCHOBHBIC TpaBWIa W TOPSIOK TMOATOTOBKHM M O(GOPMIICHUS
FOPUINYECKUX TOKYMEHTOB;

— TIPUHLHUIBL BEJAEHUS JOKYMEHTOOOOpOTa U BBEACHHUS HOBOM
[IPaBOBOM JTOKYMEHTALINH;

— IPaBHJIA COCTABJICHUS MPOLIECCYAIbHBIX JOKYMEHTOB,

— YCTaHOBJICHHBIM TNOPSAJOK OpraHu3aluu  JeJIONPOU3BOJICTBA,
MCITOJIb30BAaHUS CBEICHUM, COACPKALIUXCS B JOKYMEHTAX;

— OCHOBHBIE NpaBWJIa M TMOPAJOK MOATOTOBKM U OdopmiieHus
NTOKYMEHTOB;

—  OpraHU3allMOHHO-IIPABOBBIE OCHOBBI PEXHMMa CEKPETHOCTH B
MPaBOOXPAHUTENbHBIX OpraHax, IpaBWiia IOJIb30BaHUS U OOpaIIeHHs C
CEKPETHBIMU JOKYMEHTAMH U U3EIHIMU;

—  BH/JIbl IOUCKOBBIX CUCTEM

BIIJ 2.
[IpaBooxpaHuTenpHas
JeSITENbHOCTD

[IK 2.1. OcymecTBasiTe KOHTPOJIb
COOIIOIEHNS 3aKOHOJAaTEIbCTBA
Poccuiickoit @eneparuu cyobeKTaMu
paBa

HaBbIkn:
— wHOOPMUPOBaHUS, TpPHEMa ¥ KOHCYJIbTHPOBAHHUS TPaXIaH U
MPEACTABUTENEH FOPUANYECKUX JIUIL IO MTPABOBBIM BOIIPOCAM;
— TIpUeMa M PErucTpaly 3asiBJICHUI U TOKYyMEHTOB IpaX<JaH;
— pabOTHI C 3aKOHOIATEILHBIMU aKTAMH

Ymenus:

— OPHUEHTHUPOBATHCS B CHUCTEME M CTPYKTYpPE MPaBOOXPAHHUTEIBHBIX
U Cy/IeOHBIX OPTAHOB;

— pa3rpaHMuYMBaTh  (QYHKIMH W  KOMIETEHIMIO  Pa3IuYHBIX
MIPaBOOXPaHUTEIHHBIX OPTaHOB;

— BBISBIIATH M TPAaBWILHO OIEHWBATh CiIydaud HaPYIICHUS
3aKOHOJATEJILCTBA

3Hanus:

— JIeHCTByIOIIAs CHCTEMa MPABOOXPAHUTENBHBIX U CYIEOHBIX
opradoB B Poccuiickoii denepannu, ux CTpyKTypa U KOMIETCHIUH;

— OCHOBBI  MpPaBOBOTO  CTaTyca CyAed U  COTPYJHHUKOB
MIPaBOOXPAHUTEIBHBIX OPraHOB;

— OCHOBHBIC 33Jauyd W HampaBieHus ((QpyHKIUHU) OeATETbHOCTH

IMPAaBOOXPAHUTCIILHBIX OPIraHOB;
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—  INPU3HAKU COCTaBa MPECTYILICHUS;
—  CTaJuM YTOJIOBHOIO CYAOIPOU3BOJICTBA,;

—  IIpaBOBOE HI0JIOKEHUE Y4aCTHHUKOB YIOJIOBHOTO
CYJOIIPOU3BOJICTBA;
— (¢opMBl W  TOPANOK  TPOM3BOJACTBA  NPEABAPUTEIHHOTO
paccieoBaHus;
— Ipolecc A0Ka3bIBaHMsI U €r0 JIEMEHTHI
[IK 2.2. CucremaTu3npoBathb HaBbiku:

HOpPMAaTHBHBIE MTPABOBBIC aKTHI U
000011aTh MPAaBOIPUMEHUTEIbHYIO
MPAKTUKY 10 BOIIPOCaM
paccienoBaHus U TMPEAYTIPEKICHHS
MIPECTYIUIEHUHA U UHBIX
MIpaBOHAPYLIEHU I

— (GOpMHUPOBaHMS W PACCMOTPEHHUS TaKeTa JOKYMEHTOB IS
pa3penieHus: CIIOPHBIX BOIIPOCOB;

— TIOJATOTOBKHM IIPOEKTOB PELICHUN;

— aHalixu3a HOpMaTI/IBHBIX )]OKYMQHTOB nu HpaBOHpHMeHI/ITeHBHOﬁ
[IPAKTUKU;

— 0OIIeHNs ¢ HaceJIeHUEM

YMmenus:

— aHaJIM3UpOBaTh  YrOJOBHOE M  YrOJIOBHO-TIPOLIECCYaTIbHOE
3aKOHOJATEIbCTBO, HOPMATUBHBIE MPABOBbIE AKThI, PETIaMEHTUPYIOLIUE
JEeSITeNIbHOCTh MPABOOXPAHUTENBHBIX U CY/IEOHBIX OPTaHOB;

— [0JIb30BaThCsl MpPHEMaMHM TOJIKOBAHMS YrOJIOBHOTO 3aKoHa H
OPUMEHSTh HOPMBI YTrOJOBHOTO TpaBa K KOHKPETHBIM KHU3HEHHBIM
CUTYaIUsIM;

— aHaJIM3UPOBATh MAaTEpPUANIbI MPAKTUYECKON JESTEIbHOCTU C TOUKH
3pEHUS] UX COOTBETCTBUS 3aKOHOIATEIbCTBY;

— MpOBeJIEHUE Pa3zbsICHUTEILHO-TIPABOBOM pabOTHI C HACEIEHUEM 10
COJICHCTBHIO  NPABOOXPAHUTENBHBIM  OpraHaM B  IPECEUYCHUU
MIPOTUBOIPABHBIX IEUCTBUN

3nanusa:

— OCHOBHBIC OJTambl MPOU3BOJCTBA B CyIe MEpBOH U BTOPOit
WHCTaHIIUH;

— 0coOEHHOCTH TPOM3BOJCTBA B CYyJA€ C YYaCTHEM TMPUCSKHBIX

3aceJaTenei;
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— TPOU3BOACTBO IO PACCMOTPEHUIO U PA3pEIICHUI0 BOIPOCOB,
CBA3aHHBIX C UCIIOJIHCHUCM IIPHUTOBOPA,

— 0co0eHHOCTH IIpONU3BOACTBA 10 OTACJIBHBIM KaTCropuiam
YI'OJIOBHBIX [JIEJI,

— OCHOBHBIC IIOHSATHUS M HHCTUTYTHl YTOJIOBHO-IIPOLIECCYAIBLHOTO
ImpaBa; OCHOB KPpUMHWHAJIUCTHUKH,

—  YTOJIOBHO-TIPOLIECCYaJbHOE  3aKOHOAATENbCTBO  Poccuiickoi
®denepanuu;

—  3aKOHOJIATEIhCTBO B chepe aIMUHUCTPATUBHOM JIEATEILHOCTH;

—  3aKOH 00 OIepaTUBHO-PO3BICKHOM JIEATETLHOCTH;

—  0COOEHHOCTH MPEIBAPUTEIHHON MPOBEPKHU MATEPHUATIOB;

— TI0BOJbI, OCHOBaHUA U MOPAIOK BOBGY)KJICHI/ISI YIrOJIOBHBIX JECIT;

—  TOPAIIOK JOCYAEOHOTO MPOU3BO/ICTBA MO YTOJOBHBIM JIelIaM;

— HOpAaoK aIMUHUCTPATUBHOI'O IIPOU3BOJICTBA,

— ocobeHHOCTH IMPOU3BOACTBA B OTHOICHUH OTHCIbHBIX KaTel"OpI/II\/'I
TpaKJiaH;

—  Mepbl, HampaBJieHHbIE Ha MPEAYNPEKICHUE MPECTYIUICHUN U
MpaBOHAPYIICHU

[IK 2.3. OcyiecTBisiTh OLIEHKY
MIPOTHUBOIPABHOTO NMOBEACHUS U
OTIPEENATh MO/IBEJOMCTBEHHOCTh
paccMOTpeHHs Jie

HaBbiku:

—  OUEHKHU IPOTUBOINPABHOTO NMOBECHUS;

— pa3rpaHUYeHHs AIMUHUCTPATUBHBIX IPABOHAPYIICHUN 1
MPECTYIUICHU;

— YCTaHOBJICHHS COOTBETCTBHSI IPU3HAKOB COBEPIICHHOTO JCSTHUS
IpU3HAKaM KOHKPETHOT'O COCTaBa aMUHUCTPATUBHOTO MPaBOHAPYIICHUS
WM TIPECTYIICHUS;

— IepeceyeHus MPOTHUBOMPABHOTO MOBEIACHMUS,

—  BBISIBIICHUS M OCYIIECTBIICHHUS y4eTa JIUIl, COBEPIIMBIINX
MPECTYIICHUS
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YMmenus:

— OmpelensTh NPU3HAKKM COCTaBa KOHKPETHOTO MPECTYILICHHUS,
conepikamierocss B OcoOeHHOM 9acTh YTOJIOBHOTO KOJICKCA;

— COCTaBJISITh  YrOJOBHO-IIPOLIECCYAJIBHBIE  JIOKYMEHTHI; pELIaTh
3a/1a4¥ 10 KBATU(UKALUN TPECTYIIICHUH;

— ONpEeneNsaTh MOJABEAOMCTBEHHOCTh  PAaCCMOTPEHHS 1€l IO
aIMUHUCTPATUBHOMY U YTOJIOBHO-TIPOLIECCYAIBHOMY 3aKOHOIATEILCTBY;

— TIPaBUIIBHO KBaTU(UIIUPOBATH MIPECTYIJICHUS u
aJIMUHUCTPATUBHBIE TIPABOHAPYIIICHNUS;

— BBIOMpATh MPABWIBHYIO TAKTUKY WHAUBUIAYATBHBIX M TPYIIIOBBIX
JEUCTBUIM B TPOIECCE BBHITIOJIHEHUSI OINEPATUBHO-CIYXKEOHBIX 3a1ad C
NPUMEHEHUEM ¥  HUCIIOJIb30BAaHWEM  CHEIUAIBHBIX  CPEACTB U
OTHECTPEIBHOTO OPYKHS;

— obecreunBaTh 3aKOHHOCTH M TIPABOTIOPSIOK;

— TPAKTUYECKW PEaTU30BBIBATh 3a/ladydl W (PYHKIUU CIYy)KO W
MOJIpa3IeICHUI MOJIUIUH;

— NPUHATHE U PACCMOTPEHHE TMOCTYNUBUIMX COOOLICHUMA
MPECTYIJICHUN

o

3uanus:

— TIOJIOKEHUSI YrOJIOBHOTO, YIOJIOBHO IPOIECCYAIbHOTO KOJEKCa W
KOJIeKca 00 aJIMUHUCTPATUBHBIX IPABOHAPYIIICHUSIX;

— MEpBI YTOJIOBHO-TIPOIIECCYaTLHOTO MPUHYKICHNUS,

— TIOHSATHE, OCHOBAaHUA U TIOPAJNOK TMPHUMEHEHUS; IIpaBuja
MIPOBEJICHUS CIEACTBEHHBIX JEHCTBUM;

— OCHOBaHHMS YCJIOBHS TPUMEHEHHUS CHEIHAIbHBIX CpPEACTB U
OTHECTPETILHOTO OPYXKHUS;

— OCHOBBI CITYXObI B Opranax BHYTPEHHUX JieJ (TTOJIUIUN);

— OpraHu3aIMOHHOE MMOCTPOCHHUE H OCHOBHBIE 3aJa4u
(GyHKIMOHAIBHBIX W OTPAcleBbIX CIY)KO U TOApa3AeieHHl OpraHoB
BHYTPEHHUX eI (TIOJTUITIH)

BIIJ] 3. Opranu3zanuoHHO-

IIK 3.1. OcymuiecTBiATh BeieHUE

HaBbiku:
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TEXHUYECKOE OOecIeyeHue
paboThI Cy10B

CyZIeOHOTO JeIOTPOU3BOACTBA

—BeJIeHUs PabOThI C OOpAIIEHUSIMH I'PaXk/iaH, MOCTYMAIOIINMHU B CY/I
B DJIEKTPOHHOM BHJI€ M HA OyMa)KHOM HOCHUTEJIC;

—BeJIeHUs] TpUEMa KOPPECIOHICHIIMH U JIEJl B COOTBETCTBUH C
UHCTPYKLHUSMU TI0 CyIe0HOMY AETIONPOU3BOICTBY;

—OCYIIECTBJICHUSI MEPOIIPUATHI 110 MOATOTOBKE CyA€OHBIX /€T K
pazoupaTenbCTBY;

—II0ATOTOBKH, BbIIa4 1 HaIlpaBJICHUs KONUM CyI€OHbIX aKTOB U
JIOKYMEHTOB U3 CYy/ICOHBIX JIeT;

—IIOATOTOBKH Cy/I€OHBIX aKTOB K ONYyOJIMKOBAaHUIO Ha caliTe cyaa

Ymenun:

—BECTU NPUEM TPAXKIAH, KOPPECTIOHICHIINN U JIEJI B COOTBETCTBUH C
HOpMaTI/IBHI)IMI/I aKTaMU,;

— OCYIIECTBIIATH pabOTy MO MpHUEMY 0OpaIieHu i, MOCTYMAOIINX B
CYJl B DJICKTPOHHOM BH/IC;

— OCYIIECTBIISATh PETUCTPALINIO, YUET IBUKEHUS, OpopmiieHne
CyIeOHBIX JIEN. OCYIIECTBIIATh U3BEIICHUE YIaCTHUKOB Cy/1Ie0HOTO
pazbupaTenbCcTBa;

— OCYIIECTBIIATH 0(hopMIICHHUE, HAMPABJICHNE U BbIAAYy KOTIUH
CyeOHBIX aKTOB M JIOKYMEHTOB U3 CYACOHBIX JICT;

— OCYIIIECTBJIATH MOJITOTOBKY TEKCTOB CYACOHBIX aKTOB K
pPa3MEIICHHIO Ha CAaliTe CyJa B CETH UHTEPHET;

— OCYIIECTBIIATHh pabOTy MO OOPAIICHHUIO K UCIIOJTHEHHUIO CYIeOHBIX
aKTOB

3HaHuA:

—CoO/Iep)KaHHe HOPMATHUBHO-TIPABOBBIX  aKTOB, PETYIHPYIOMINX
BOIIPOCHI CYJJOYCTPOICTBA U CYIOTIPOU3BOJICTBA;

— HOPMAaTHUBHO-TIPABOBBIC aKThl W HOPMATUBHBIC JOKYMEHTHI IO
CyAeOHOMY JIeNIOTIPOU3BO/JICTBY;

— HOPMAaTUBHO-METOJJMYECKAE  JIOKYMEHTBI 10  00EeCIe4eHHIO
paboThI cyna;

— COBpEMEHHbIe HHPOPMALIMOHHBIE TEXHOJIOTHH;
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— OCHOBBI OXpaHbl TpyAa U TCXHUKHU 6630HaCHOCTI/I;

— o011re BOMPOCH! OpraHu3anuy padoThl CyAa;

— OCHOBHBIC HaIrpaBJICHHUA ACATCIBbHOCTHU CTPYKTYPHBIX
HOJIpa3ieNieHuii cyia, 00eCeunBalONINX CYA0POU3BOJICTBO;

— TMpaBWJIa IOBE/ICHUS PAOOTHHUKOB aIlliapara Cy/a;

—OJIKHOCTHBIC PETIIAMEHTHI pa0OOTHUKOB armapara Cyaa;

— TpaBWJIa BHYTPEHHETO pacrlopsiika Cyza;

—IIOPSIIOK yuéTa MOCTYNUBIIUX B CyZ OOpallleHud, TOKyMEHTOB U
ACII, perucTpanmuu CYI[€6HI)IX ACJ, MIPUHATBIX K ITPOU3BOACTBY,

—OpraHu3anus U BeAeHHe CyAeOHOTO EIOTPOU3BOCTBA HA CTAIUU
MOJTOTOBKH JIeJa K CyqeOHOMY pa30upaTebCTBY;

— HampaBJICHUE M3BEIIEHUH U BBI30BOB, OQOpMIIEHHE CYAEOHBIX
zer;

—oOprau3ans © TOpPSJAOK BEACHHS CyIAcOHOTO 3acelaHus H
BEJICHUE TIPOTOKOJIA Cy/IeOHOTO 3aCeIaHMS;

—TopsAA0K OQOpMIICHHS CyNCOHBIX NI B TEPHOA U TOCTEe WX
paccMOTpeHus;

—BbIJIa4a ¥ HANIPABJICHHE KOTIMIA CYACOHBIX aKTOB M JJOKYMEHTOB;

—TIOPSAZ0K O3HAKOMJICHUS C MaTepHATIaMH JIeJia;

—HarmpaBjeHue CyICOHBIX /el B BBIIMIECTOSIINEC WHCTAHIUU C
amneJUIIIMOHHBIMK,  KAaCCAllMOHHBIMH W HAJ30pHBIMH  JKanobamu,
YaCTHBIMU )KaJI00aMu;

—TIOPSIOK OCYIIECTBIICHHS KOHTPOJIS cynaeGHOTro
JIETIOTIPOU3BOICTBA U KOHTPOJIb UCIIOJTHEHHS,

—IIeNIU ¥ 33J1a4, CYOBEKThl KOHTPOJISI K UX TIOJTHOMOYUS

[IK 3.2. OcymiecTBasTh JEHCTBUS 110
IJTAHUPOBAHUIO U PealIU3aIliu
MEPOTIPUITHH 10 00eCIICUESHUTO
paboThl apxuBa cyaa

HaBbIkn:
—OCYIIeCTBIIEHUSI Pa0OTHI C CyI€OHBIMU JIEJIaMU, HapsAIaMH U
JIOKYMEHTaMU apXUBHOTO OHJA cy/ia

YMenus:

—OCYHIECTBIIATh pabOTy C CyZeOHBIMH JIeTaMH U JOKYMEHTaMH,
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rnepecaaBaCMbIM1 Ha APpXWBHOC XPAHCHUC W HAXOJAIIUMUCA B apXHUBC Cyaa

BHAHUA:
— TMOPSAJOK MOJATOTOBKH M TIEpeiadul CyJeOHBIX AeN U JOKYMEHTOB K
nepeaayue B apxuB Cyjia

[IK 3.3. CocTaBasith MPOEKTHI
MPOLIECCYATBHBIX U CITY)KEOHBIX
JIOKYMEHTOB CyJa

HaBbixku:
— COCTaBJICHUS CITYXEOHBIX JJOKYMEHTOB CyJa

YMmenus:
— COCTaBJIATH CIYXEOHBIE IOKYMEHTHI Cy/ia

3Hanusn:

— COJEp’)KaHWE€ HOPMATHUBHO-TIPABOBHIX aAKTOB, PETyIUPYIOIMIHNX
BOIIPOCHI CYJIOYCTPOIMCTBA U CYIONTPOU3BOJICTBA;

— HOPMaTHUBHO-TIPABOBBIE aKThl M HOPMATHUBHBIE JTOKYMEHTHI TIO
CyJ1IeOHOMY J1€I0NIPOU3BO/ICTBY;

— Kiaccuukanus Ciy:KeOHbIX JOKYMEHTOB U TpeOOBaHHUS K HUM
npeabsBisiembie B cOoTBeTCTBHH ¢ ' OCT 1 HOpMaTHBHBIMU aKTaMU,

— cHCTeMa JIOKYMEHTO0000pOTa B CyJIe;

— TOHATHE€ W  BHJIBI  JOKYMEHTOB, TpeOOBaHHS, K HUM
MIPEBSBIISIEMBIC

IIK 3.4. OcymiecTBasTh padboTy C
o0OpaleHnusIMH TpakJiaH 1
Oopra"u3arui

HaBpiku:
—  BeJeHUs paboThl C OOpAIICHUSIMU TPaXKJIaH, MOCTYHAOIUMHU B CY]I
B 9JICKTPOHHOM BHJI€ U Ha OyMa)KHOM HOCHUTEJIE

Ymenus:

—  BECTHU NPHUEM TpaxkJaH, KOPPECIOHACHITUH U JIe] B COOTBETCTBUH C
HOPMATHBHBIMHU aKTaMH,

—  OCYHIECTBJIATH paboTy mo npuémy oOpaiieHuid, TOCTYNAIUUX B
CYJl B DJIGKTPOHHOM BUJIE

3HaHuA:
— TOPAJOK Y4éTa NOCTYNHUBIINX B CyJ OOpalleHui, TOKyMEHTOB U
1e71 ¥ perUCTPaliy CYIeOHBIX JIeJ, IPUHATHIX K TPOU3BOJCTBY

1K 3.5. OcymecTBasTs padoTy 1o
PETUCTPALIMHY, YIETY U TEXHUUYECKOMY

HaBbixu:

— 06paI_I_ICHI/I$I Cy,Z[e6HLIX AKTOB K UCIIOJTHCHHIO
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0(OPMIICHHUIO HCTIOJTHUTETHHBIX
HOKYMﬁHTOBIK)Cyﬂe6HbﬂdHeﬂaM

YMmenus:

— OCYIIECTBISTH PadOTy MO 0OPAIIEHUIO K UCIIOJTHEHUIO CYICOHBIX
AKTOB

3HAHUA:

— TOPAJ0K 00paleHus K UCIIOIHEHUIO IPUTOBOPOB, PEIICHUH,
OIpe/IeIeHUH ¥ NOCTaHOBJICHUH Cyza

BIIJI 4. OGecnieuenue
peanu3aiuy mpas rpakiaH
B cepe MEeHCUOHHOTO
obecrieueHus 1
COLMAJIBHOM 3aIUThI

[1K 3.1. UndopmupoBats Ha IpreMe u
KOHCYJIbTUPOBAHUU CYOBEKTOB IpaBa
IO BOIIPOCAM COIHATBLHOTO
00eCIeUYCHHS U COIMAJIEHOM 3allUThI

HaBpbiku:

— aHaiM3a JCHCTBYIOUIETO  3aKOHOJATEeNbCTBA B 00JIacTH
NEHCUOHHOTO 00ecreueHus ¥ COLUAIbHOM 3allUTHI;

—IIpreMa rpak/JaH 1o BOIpocaM MEHCUOHHOTO o0ecreueHus u
COIMAITLHOM 3aITNATHI;

—OIpeIeJICHNs] TIpaBa, pa3Mepa U CPOKOB HA3HAYEHHUs CTPAXOBBIX
NEHCHUH, MEeHCUH MO TOCyJapCTBEHHOMY IE€HCHOHHOMY OO0€CIeueHHIo,
nocobuii, mocobui, KOMIEHCAaluH, €XKEMECSIUYHbIX JECHEXKHBIX BbIIUIAT,
MaTEPUHCKOTO (CEeMEMHOr0) KanuTajla ¥ Ipyrux COLMaIbHBIX BBIILIAT,

— oOuieHus c Ppa3InYHBIMU KaTeropusMu IpaXKJaH,
HYKJAIOIIMMHKCS B COLMAJIBHON MOMOIIHU

Ymenus:

—  OCYIIECTBIATH OIICHKY MIEHCHOHHBIX TIPaB 3aCTPaxOBaHHBIX JIMII,
B TOM YHCJIC C yUETOM CIEIUAIBLHOTO TPYIOBOTO CTaXa;
—  HWCIOJb30BaTh IEPUOJMYECKHE ¢  CICHHAIbHBIC HW3JIaHUS,
CIIPaBOYHYIO JIUTEPATYPY B MPO(PECCHOHATBLHOM IeITEIbHOCTH;
—  u“H(POPMHUPOBATH IPaXKJaH U JOJDKHOCTHBIX JIMIl 00 M3MEHECHHUSIX
B 00JIACTH MEHCHOHHOTO 00€CIICUEHMS ¥ COL[UAIbLHOM 3aIlUThl HACEICHUS

3nanusa:

— COJIep)KaHME HOPMATHBHBIX IPABOBBIX aKTOB (enepanbHOTO,
PErHOHAIIBHOTO M MYHHULMIAIBHOTO YPOBHEH, PETyIUPYIOUIUX BOMPOCHI
YCTaHOBJICHUS TEHCHUM, MOCOOMH M JPYrHMX COLMAIbHBIX BBIILIAT,
MPEIOCTABIICHUS YCIYT;

— TMOHATHE MW BUJbBl CTPAXOBbIX [EHCHH, TIEHCUH IO

roCyJapCTBEHHOMY MIEHCUOHHOMY obecrneyeHmio, nocoOwuii,
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exeMecsyHblX  JeHexHbIX  Boimat  (EJIB),  momosHUTENHHOTO
MaTepUaIHLHOTO 00ECIICUCHHMSI, IPYTUX COLMATBHBIX BBITLIAT, YCIOBHS HX
Ha3HAYEHUsI, pa3MEPbI U CPOKHU;

— CTpPYKTYypa CTPaxOBbIX IIEHCUH;

— cnocoObl MHGOPMHUPOBAHUS TPAXkKJIaH U JIOJDKHOCTHBIX JIMII 00
U3MCHCHUAX B OOJACTH TEHCHOHHOTO OOCCIICYCHUS H COIHAILHOM
3alIUTHI;

— TIOHATHE U BHUJBI COIMATBLHOTO OOCTYXWBAHHS W TIOMOIIIH,
HYKJIAIOIUMCS TpaXkaaHaM

[IK 3.2. OcymiecTBasTh
(dhopmupoBaHE U pACCMOTPEHHUE
MaKeTa JJOKYMEHTOB JIst
YCTaHOBJICHUS M BBITUIATHI TICHCUI U
WHBIX COIMATBHBIX BHITIIAT U
MIPEIOCTABJICHUS YCIYT
roCy/IapCTBEHHOIO COIMAILHOTO
obecrnieueHus, BKII0Yas BblIaqdy
JOKYMEHTOB 10 YKa3aHHBIM BBIILIATaM
U yciayram

HaBpbiku:
— ¢opMUPOBaHUS TEHCHOHHBIX (BBIIJIATHBIX) W JUYHBIX JEJ
noJtyyaTesiel NeHCHil, MocoOui M IPYrUX COLMAIbHBIX BBINJIAT

Ymenus:

— TMpPUHUMATh JIOKYMEHTBI, HEOOXOJMMBIC ISl yCTAaHOBJICHHS
TEHCUM, ITOCOOMM, KOMIICHCAIlMM, €)KEMECIYHBIX JEeHEKHBLIX BBHIILIAT,
MaTEepPUHCKOTO (CEeMEMHOT0) KalmuTajla W JAPYTUX COIMAIBHBIX BBITUIAT,
HEOOXOAMMBIX JUIsl YCTAHOBJIGHHUS TCHCHM, TOCOOMH U JApYyrux
COIIMAJIbHBIX BHIIIAT;

— OmpeneNsaTh IepedeHb JOKYMEHTOB, HEOOXOIUMBIX ISt
YCTAaHOBJICHUSI  TIEHCHUM, TOCOOWH, KOMIICHCAIUHA,  €KEMECSYHBIX
JICHEKHBIX BBITUIAT, MATEPUHCKOTO (CEMEHWHOT0) KamuTajia M JIPYTHX
COILIMAJIbHBIX BBIILIAT;

—  Pa3bACHATH MOPSAJOK MOJTYYEHHUS HEIOCTAONIUX JTOKYMEHTOB U
CPOKH HX MPEOCTABICHUS;

— ¢QopMupoBaTh  TNEHCHOHHBIC (BBIIUIATHBIC)  Jena;  Jena
noJtyyaTenel mocoOui, eXKeMeCIYHBIX JEHEKHBIX BBIIUIAT, MATEPUHCKOTO
(ceMeliHOTO0) KanuTalla U IPYTuX COIMAIBHBIX BBIILIAT

3HaHuA:

— HOopsAAOoK IIPEAOCTABICHHUA COHHUAJIBHBIX YCIYI W JOPYTUX
COLIMAJIBHBIX BBIILJIAT,
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—  TOpsAIOK (OPMUPOBAHUS MMEHCUOHHBIX (BBITUIATHBIX) U JTUYHBIX
JIeNl TIoNydaTeNiell MeHCHi, MOCOOuH, eKEeMECSUYHBIX JTCHE)KHBIX BBITLIAT,
MaTEepPUHCKOT0 (CEMEMHOr0) KanuTaia U JPYruX COUAIbHBIX BBITIJIAT

[IK 3.3. OcymiecTBisTh NOATOTOBKY HaBbiku:
IPOEKTOB PEUICHHUI 00 YCTaHOBIICHUH — M0JIb30BaHUS KOMIIBIOTEPHBIMM IIPOrpaMMaMU JUlsl Ha3HA4CHUs
(oTKa3e B yCTaHOBJICHUM) IEHCUH U IIEHCHH, TOCOOUH U IPYrUX COIMATBHBIX BBIILIAT;
MHBIX CONUAJIbHBIX BBIIIAT A — OIIpelesIeHHue IIpaBa Ha IIe€pepacyeT, MEepeBOJ C OAHOIO BHOA
NPEIOCTaBJICHUN yCIIYT IIEHCUM Ha JpYyrod, HWHACKCAUUI0 TPYAOBBIX IEHCUHW M IEHCUM IO
TroCyaapCTBCHHOTO CONMAJIBHOI'O roCcy/1apCTBEHHOMY IEHCHOHHOMY O0O€CIEUEHHNI0, HHIECKCAIII0 TTOCOOUI,
obecrnieueHus, NCIOJIb3Ys KOMIICHCAIIUM, €XKEMECAYHbIX JICHEKHBIX BBIILJIAT, MaTEPUHCKOTO
MH(OPMALHOHHO- (cemeitHOTO) KamuTaja u IPYyruX COMHAIBHBIX BBIILIAT;
KOMMYHHKAIIHOHHBIE TEXHOJIOTNU — ONpejeNieHWs TIpaBa Ha TMPEJAOCTABICHHE YCIYT H  Mep
COIMAIILHOM MOJJIEPKKH OITPEACICHHBIM KaTETOPHSM T'PaXKIAH
Ymenus:

— OMNpeneNsaTh NpaBO, pa3Mep W CPOKH HA3HAYEHUS TPYIOBBIX
MEHCUM, TIEHCUW IO TOCYIapCTBEHHOMY IEHCHOHHOMY OOCCIICUCHHIO,
MmocoOMii, KOMIIEHCAIMM, €XEMECIUYHBIX JEHEKHBIX  BBIIUIAT U
MaTEepPUHCKOTO (cemeiinoro) KamnuTaia c HCIIOJTh30BaHUEM
WH()OPMAITMOHHBIX CIIPABOYHO — MPABOBBIX CHCTEM;

— 3ampammuBaTh WHOOPMAIUMIO O COJEPKAHUU WHAMBHUIYaTbHBIX
JIMLEBBIX CUETOB 3aCTPAXOBAHHBIX JIMII U AHAJIU3UPOBATH MOJYYEHHBIC
CBEJICHUS O CTake pabOThI, 3apaO0THOM TIJIaTE U CTPAXOBBIX B3HOCAX;

— COCTaBJIATh NPOCKTHl OTBETOB Ha IMCHMEHHBIC OOpAIICHHS
rpakJiaH, UCIOJIb3YsI HHGOPMAITMOHHBIC CITPABOYHO— IIPABOBBIC CHCTEMBI;

— TI0JIb30BaThCSI KOMIIBIOTEPHBIMHU MIPOrpaMMaMu Jijisi Ha3HAYEHUs
Y BBITIATHI IEHCUH, TOCOOUH U IPYTUX COLMATbHBIX BBIILIAT;

— KOHCYJIBTUPOBATh TPaXJaH W MPEACTABUTENICH HOPUAMYECKUX
JIMI] TI0 BOMPOCaM TMEHCHOHHOTO OOECHEUYCHHUSI M COIMAIBHOM 3allUThI,
UCIOJIB3YS] HHPOPMAIIMOHHBIE CIIPABOYHO—TIPABOBBIE CUCTEMBI;

— COCTaBIIAITh TMPOEKTHl pelIeHHi 00 OTKa3e B YCTAHOBIECHUU
MEHCUH, MocoOMii, KOMIIEHCAIMH, €KEMECIUHON MEHEKHOW BBIILUIATHI U
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JIPYrUX COLMAIBbHBIX BBIIUIAT, B TMPEAOCTABICHUU YCIYT, BBbIJIaYU
ceprudukara Ha MaATCPUHCKUNA (CEMEWHBIN) KamwWTajd, HWCHOJIb3Ys
WH(GOPMAITMOHHBIE CIIPABOYHO—ITPABOBBIC CHCTEMBI

3HaAHUA:
— KOMITBIOTEPHBIC MTPOTPAMMBI 110 HA3HAYCHUIO TICHCHIA, ITOCOOMIt
U IPYTUX COIMAIbHBIX BBITLIAT;

— TOCYJapCTBEHHBIE CTAaHAAPTHI COLIMAIILHOTO 00CITYKHBAHUS

[IK 3.4. OcymiecTBasTh
dhopmupoBanue u BefeHUE 6a3
JTAaHHBIX 00 OOpaleHHsIX B
TEPPUTOpHAIBHBIN opraH PoHxa
MMEHCUOHHOTO Y COIIMAIBHOTO
cTpaxoBaHus Poccuiickoi
®denepanyu, B OpraHu3aluio
COIIMAJILHOM 3aIlUTEI HaCEICHUA
MOJIy4aTesie MEHCU U MHBIX
COLMAJIBHBIX BBIIUIAT U O
MPEAOCTABIECHUH YCIIYT
roCyJapCTBEHHOTO COLMAIBHOTO
obecrnieueHus

HaBbixku:

——  TIOJIb30BaHMSI  KOMIIBIOTEPHBIMU  MporpaMmamH  JUIs
BHECEHMSI CBEJICHHMHM B Perucrp mnosydareneldl COLMAIBHBIX YCIYI B
cyowsekte Poccuiickoit denepanuu;

—  paboTsl c HCIIOJIb30BaHUEM MH(OPMaIMOHHO-
KOMMYHUKAIIUOHHBIX ~ TEXHOJIOTUH,  CHCTEMaTU3allud  TOJYyYeHHOMH
uH(bopMaluu
Ymenus:

— mpaBwiIbHOE 0(OPMJICHHE Ha XpaHEHHE JIMYHBIX el MoTydareneit
NeHcuil, TmocoOui W  JAPYruX COLMAJbHBIX  BBIIUIAT  COTJIACHO
YTBEPKACHHOW HMHCTPYKIMHU O TMOPSAKE XpaHEHUS MEHCHOHHBIX JAeN U
yueTa OJaHKOB CTPOTOM OTYETHOCTH;

— BHECEHHWE  CBEJACHHMM  JUIS  BEJICHUS  HWHIMBHIYaIbHOTO
(mepcoHU(DHUIMPOBAHHOIO0) ydeTa B OCHOBHBIE (OPMBI OTUYETHOCTH,
npenoctapisieMblie B @oH 00513aTeIbHOIO MEHCHOHHOTO M COIUAIBHOTO
CTPaxOBaHHS

3HaHuA:

— 3aKOHOJIATENbCTBA [0 BONPOCAM BEACHUS WHIAMBHIYAIBHOTO
(mepcoHnPUITMPOBAHHOTO) yuera CBEJICHUH 0 KaKJIOM
3apErUCTPUPOBAHHOM JIMIE JUIsi OOECICUeHMsI pealH3aluyd €ro IpaB B
crucTeMax O00s3aTeIbHOTO TIEHCHOHHOTO CTPaxXxOBaHUS M 00S3aTEIBLHOTO
COIIMANILHOTO CTPAaXOBaHMs, CBEJICHUN O TPYAOBOW JEATEIHHOCTH, a TaKXKe

B NCJIAX MPEAOCTABJICHUA IT'OCYAAPCTBCHHBIX U MYHHUIIUTIAJIBHBIX YCIIYT';
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— OCHOBHBIX (pOpPM BeIeHHsSI OTUETHOCTH, MpeacTaBisieMoil B DoHJ
[IEHCHOHHOTO ¥ COLMAJIBHOTO cTpaxoBaHus PP

BIIJI 5. Beimosnnenue pa6or | AI1K 5.1 JlesrenbHOCTh cekpeTapsi- HaBpbiku:
110 aIMHUHUCTPATHBHOMY, aIMUHUCTPATOPAa B OpraHu3anusix, — HOJArOTOBKU 0030pOB 3aKOHOJATENHCTBA U CY1€OHOM MPaKTUKU IO
JOKYMEHTAI[MOHHOMY U OKA3bIBAIOLINX IOPHAMICCKUC YCIYTH | 3371aHHOM TEME;
WH(POPMAIMOHHOM H HU
6(1)0p AUHOTHOMY ACCIICHUIO — (opmupoBaHUs MMOAOOPKHU MPABOBBIX aKTOB, OTHOCSIIMXCS K
o0ecneveHuno .
AHAIU3UPYEMON CUTYaIUH;
NEeSITEIbHOCTH .
OpraHu3aIHy, — MOJrOTOBKH NPABOBOH NO3IMH B PAMKAX PELICHNA
OKA3HIBAOMIEH MOCTABJIEHHOM 3aJ]1auy;
IOPUINYECKUE YCITYTH —— YCTHOT'O KOHCYJIIbTUPOBAHUS 0 IPABOBBIM BOIIPOCAaM
Ymenus:
— aHaNM3MpOBaTh W3MEHEHMsI 3aKOHOJATENbCTBA M CyAeOHOMU
MPAKTHKY;

— TMPOBOJUTH MOHUTOPUHT CYA€OHBIX JET;
— IOATOTaBIMBATH MHCbMEHHBIE 3aKIOYEHUS 110 IPABOBBIM

BOIIPOCaM;

— pa3pabaTbIBaTh MIPOEKTHI IPABOBBIX IOKYMEHTOB;

— COIIOCTAaBJIATh W3MEHEHUS 3aKOHOJATEIbCTBA u
PAaBONMPUMEHUTENFHOM  MPAaKTUKKM €  paHee  JeMCTBOBaBIIUM
peryliupoBaHUEM;

— OIPpCACIIATh IEPECUCHDb IMIPpaBOBBIX aKTOB, IO JICXKaIIuX
IIPUMEHECHUIO B KOHKpGTHOfI CUTyalluu,

— HCIIOJIb30BaTh COBPCMCHHBIC CIIPpaBOYHBIC CHCTEMbI JIIA
COCTaBJICHUS HOI[60pKI/I IIpaBOBbBIX aKTOB, OTHOCAIIIUXCA K
aHaHHSpreMOfI CUTyalluu;

— OICHHBATb IIPAaBOBBIC AKTbl Ha IIPCIMET OTHOCHUMOCTH K
aHaHHSpreMOfI CUTyalluu;

— MNOAroTaBJIMBATh IIJIaH HeﬁCTBHﬁ, HaIIpaBJICHHBIX Ha PCHICHHUC
IMOCTaBJICHHOM 3aaa4u,

- Q)OpMYJ'II/IpOBaTL BBIBOJbI, TI0O UTOraM aHaJInh3a 3aKOHOJAaTCJILCTBA

39



M Cy/1eOHOM MPaKTHKH, MOHATHBIC JIUIIAM 0€3 I0pUANYECKOro 00pa3oBaHus

3HAHUA:

— Koncrutynus Poccuiickoit @enepannn, 3aKkOHOIaTEIbHBIE U UHBIE
HOpPMAaTHUBHBIC MMPaBOBBIC aKThl Poccuiickoit Deneparuu B chepe
IOPUINYECKON JESATEINBHOCTH;

— YT'OJIOBHOC IIPaBoO,

— OCHOBBI I'pa’KAaHCKOTI0, aAMUHUCTPATUBHOI'O, ITPOLCCCYAIbHOTO
3aKOHOJAaTCJIbCTBA,

— unH(OpMalIMOHHBIE TEXHOJIOTUU cOOpa, XpaHEHUs, IOUCKA U
00paboTky nH(MOPMAIIUU B FOPUTUIECKOMN JCSITEIBHOCTH,

— TPaBWJIA BCTYIUIEHUS B CHUJTy ITPABOBBIX AKTOB

JIIK 5.2 Opranusanusi padoTsl
CeKpeTapsi-aIMUHUCTPATOpa B
MMPaBOBOM 00€CTICUeHUN
JeSITeNIbHOCTH OpraHu3aluu

HaBbixku:

— COCTaBJICHUS MIPOEKTOB JIOTOBOPOB, JIOTIOJTHUTEITLHBIX
COTJIAIICHUH, aKTOB TMpHUeMa-Tiepeladdl W  HMHBIX  JOKYMEHTOB,
0(OPMIISFOIINX OTHOIIIEHUS CTOPOH B TPakIaHCKOM 000pOTE;

— MOATOTOBKH MHCEM M MPETEH3UH B aJpec KOHTPAareHTOB, OaHKOB,
rOCYy/IapCTBEHHBIX U MYHHUIIMIAIBLHBIX OPraHOB, UHBIX JIUII;

— MOATOTOBKH JOKYMEHTOB JJisi BHECEHHS B TOCYJapCTBEHHBIE U
HOTapualbHbIE peecTpbl HH(GOPMAIIUU B XOJI€ 3aKJIIOUEHUS U UCTIOJTHEHUS
ceToK (0 mepexo/ie npaB, HAIOKEHUU U CHATHH OOPEMEHEHHUI );

—  OCYWIECTBJIATH 3alpoC W3 TOCYIAPCTBEHHBIX W HOTAPHAIBHBIX
peecTpoB MHMOPMANMHK, HEOOXOUMOM JIJIsi TPOBEPKH KOHTPAreHTOB, UX
IpeJICTaBUTEIICH, 00BEKTOB HMMYIIECTRA, HUHTEIUICKTYaIbHOM
COOCTBEHHOCTH

YMmeHnus:
— COCTaBJISITh M BBIJIaBaTh IOBEPECHHOCTH;

— IPOBEPATH JOBCPCHHOCTHU, MNPCABABICHHLIC IIPCACTABUTCIIIMHA
APYTrux JIMI B IOATBCPKACHNUEC CBOUX HOJ'IHOMO‘-IPII’I;

— HPOBCPATH JHOTOBOPbI W HHBIX JOKYMCHTBI Ha COOTBCTCTBUC
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Tpe6OBaHI/I$IM 3aKOHOJATCIbCTBA,

— HOPOBCPATH JOTrOBOPbI W HMHBIX JOKYMCHTBI Ha COOTBCTCTBUC
IMPaBOBBIM MHTCPECAM 3aMHTCPCCOBAHHBIX JIMII,

— HCIOJIb30BaThb COBPEMCHHBIC TCXHOJIOTHUU W OTKPBITHIC PCCYPCHI
AJIs1 IPOBEPKU I[GﬁCTBI/ITCJILHOCTPI AOKYMCHTOB;,

— BBIABIIATDH B I[OKYMGHTaX II0JIOXKXECHMU A, HpOTHBOpeanII/Ie
3aKOHO/IaTEILCTBY;

— OLEHMBATh TEKCT OPUIUYECKUX JOKYMEHTOB Ha IpPEeaMET
COOTBETCTBHUSI NOCTAaBJIEHHOMN 3a7jaue M (PaKTHUYECKUM JOTOBOPEHHOCTSIM
CTOPOH;

— pa3pabaTeiBaTb UM  MPOBEPATH  JOTOBOPHI,  OodopmIIsIoLINe
OTHOIIEHMS] IO OKAa3aHWIO YCIYT U BBINOJHEHHIO paboOT: JOrOBOPHI
BO3ME3JJHOTO OKAa3aHUs YCIYr, MOAPsSAA, JAOBEPUTEIIBHOTO YIPaBIICHUS
UMYIIECTBOM;

— BECTH JIEJIOBYIO IEPETIHUCKY

3uanusa:

—Konctutynus Poccuiickoit @enepainiv, 3aKOHOAATEIbHBIE U MHBIE
HOPMAaTHBHBIC TIPaBOBBIC akThl Poccuiickoit denepanum B cdepe
IOPUINIECKON JCSATEIHHOCTH,

—aIMUHUCTPATUBHOE TIPABO;

—TPpaXKIaHCKOE 3aKOHOAATEIbCTBO U MPAKTHKA €0 MPUMCHCHHS B
YaCTH IMOJIOKCHHH O JIUIAX, CACTKaX, BEIIHBIX IPaBax, a TAak:Ke 00IIUX
MOJIOKEHUH 00 0053aTENIbCTBAX;

—TPpaXXKAAHCKOC 3aKOHOAATCIbCTBO M IIPAKTHUKA €TI0 IIPUMCHCHH B
YaCcTH MOJIOKEHUM O 3aKJIIOYCHUH, UCIIOJTHCHHUH, pACTOPKCHUHU, 4 TAKIKC O
MOCICACTBUAX HAPYLICHHUA TOTOBOPOB;

—aJIMUHUCTPATUBHOC 3aKOHOJATCJIbCTBO U IIPAKTHUKA €TI0
IMPUMCHCHHUS B YaCTHU PCTYIHMPOBAHUS HpOI/I3BOI[CTBeHHOI\/'I JACATCIIBHOCTHU,
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—TPY/Z0BOE 3aKOHO/IaTENbCTBO U MPAKTHUKA €T0 IPUMEHEHUS];

—popmanbsHbie TpeOOBaHHUS K COCTABICHUIO MPABOBHIX JIOKYMEHTOB;
NepeueHb HEOOXOIUMBIX PEKBU3UTOB;

—TpeboBaHuUs 3aKOHOJATEIHCTBA K COACPIKAHUIO PA3IUYHBIX TUIIOB
JIOKYMEHTOB;

—  TpaBuia JOKYMEHT0000poTa
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Pazgen 5. OpranunzaumoHHo-nexarorudeckue ycjaosus peaausanuu OOIl

5.1. YueOHbIit 1aH

VY4eOHbII miaH perinameHTHpyeT mnopsaok peanusamuun  OOIl  CIIO  mo
cnermasibHoctd  40.02.04  IOpucnpyaeHmus ¢ ydeToM  TpodHis — MOJy4aeMOro
npo¢ecCuoHaILHOTO 00pa30BaHUs.

[lepeuenr  mucuumuH/MOmynel, oOmuii o0BeM dYacoB  00pa3oBaTEIbHOM
MPOrpaMMbI, MaKCHUMAaJIbHBII 00BEM YacOB TO AMCIHILIAHAM, MEKIUCITUTUTMHAPHBIM
KypcaMm, TpoheCCHOHAIBHBIM MOAYJISIM, 00beM Y4eOHOW M TPOW3BOJICTBEHHOHN IPAKTHK,
MIepPEeUCHb JIOTOJTHUTEIBHBIX MPOQEcCcHii, coiepkaHue 00pa30BaTEIBLHON MPOTPaMMBI I10
OYHO-32049HOU (popMe 00yUEeHHS MJICHTUYHO COOTBETCTBYIOIIEMY OOBEMY YacOB IO OYHOMH
dbopme o0OyueHus, 3a HCKIIOYECHHUEM pACHpeiesieHUs 4YacoB Ha ayJuUTOPHYIO U
CaMOCTOATEIbHYIO BUIBI Pa0OT.

B yueOHbIX 1IMKIIax BBIJEISETCS 00bEM pabOThI 00yYarOIIUXCS BO B3aUMOACHCTBUU C
MperoaBaTesIeM 10 BUIaM YUEOHBIX 3aHATHH U CAMOCTOSTEIBHON Pab0Thl 00yJarOIIUXCsl.
[Ipu oyHO-3204HON (hopMe OOyYCHHS OCYIIECTBISIFOTCS CIEAYIONINE BHUABI Yy4eOHOMU
JICSTCIIBHOCTU: O030pHBIC W YCTAaHOBOYHBIC 3aHSATHS, BKJIFOYAS JICKIUU, MPAKTHYCCKUC W
1a00paTOpHBIC 3aHATHS, KypcOBbIe paOOThl (MPOEKTHI) JUIS TPOrpaMM IOATOTOBKH
CICITUAIUCTOB CPEJIHErO 3BE€HA, KOHCYJIbTAI[UH, TIPOU3BOJICTBEHHAS MTPAKTHKA.

I[Ipn peanuzauuu IIICC3 mno cneuuansHoctu 40.02.04 FOpucnpyneHuus
MPEeIyCMOTPEHO  BBIMOJHEHHE  KypcoBo¥  pabotel  (mpoekra) mo  I[IM.02
[IpaBooxpanutenbHasi JIesSTENbHOCTh, OCBOeHHE mpodeccuu "CekpeTapb-aIMUHUACTPATOP"
MJIK.02.01 CynoycTpoicTBO M IIPaBOOXPAHUTEIIbHBIE OpraHbl (2 cemectp).

Ucxons u3 cienuuku CrenuanabHOCTH JUIsl TPOBEICHUST MPAKTUYECKUX 3aHATUN B
paMKax y4eOHbBIX AMCHUILTHH /MPO(ECCHOHATBHBIX MOJIYJICH BO3MOXHO JIEICHUE YUeOHOI
TPYNIbl HA TOATPYIIIBL

5.2. KaneHngapHslii yueOHbBIN rpaduk

Kanennmapusiit yuebnsiii rpadux coctaBisercs Ha ocHoBe @I'OC CIIO ¢ yderom
CPOKOB U  MPOJOJKUTEIBHOCTH  MPAKTHUYECKOM  TOJATOTOBKM  OOydYarommxcs U
rOCy/apCTBEHHOMN UTOTOBOW aTTECTAIMH BBITYCKHUKOB 110 HAMIPABJICHUIO TOTOTOBKH.

Jliis ynoOCTBa COCTaBJICHUS paclMCaHusl YUeOHBIX 3aHATUN KaJIeHJApHbBIN yueOHBIN
rpaduk coctaBiieH IO Kypcam.

[Ipu cocraBiieHnn KaleHAApHOTO yueOHOro rpaduka, UCXOAS M3 KOJIHMYECTBAa YacoB
y4eOHOro IUIaHa TI0 ceMecTpaM, OCOOEHHOCTEeH opraHu3anuu y4eOHOTO IMpoiiecca,
noTpedHOCTEeN 00yJaromIMXCs, YITCHBI CIeAyIONINe CPOKU Hadalda ¥ OKOHYaHHUS yueOHOro
rojia mo Kypcam:

yueOHbI Ton Ha | kypce HaumHaetrcst ¢ 1 cenTsiOps u 3aBepuraercs 31 aBrycra
(BKJIFOUAs] KAHUKYJIbI);

y4eOHBI TOJ Ha 2 Kypce HaumHaeTrcst ¢ | ceHTsOps W 3aBepuraercs 31 aBrycra
(BKJIFOUAs] KAHUKYJIbI);

y4eOHbId Toj Ha 3 Kypce HaumHaeTrcss ¢ 1 ceHTsOps u 3aBepiiaercs 26 OKTSAOps
MPUCBOCHUEM KBAIM(DUKALINY CTICIIHAIMCTA CPEAHETO 3BeHa (FOPHUCT) 10 UTOTaM YCICIITHOTO
MpOX0kKJIeHUs ['0Cy 1apCTBEHHOM UTOIOBOM aTTECTALlMH.
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OunHo-3a0uHast ¢opma o0OydYeHHUs TMpeanoyaraeT MOCelIeHHe O0yYaroIIMMUCs
3aHATUU OT JBYX JO YETBIPEX pa3 B HENECII0 U CUCTEMAaTUYECKHE ayJUTOPHBIC 3aHATHS B
TE€YEHHUE BCETr0 yueOHOTO Troja.

[IpoomKUTENBHOCTE 00s3aTENbHBIX y4E€OHBIX (ayJUTOPHBIX) 3aHATUNA HpPH OYHO-
3a04HOM opMe 0OydeHUsT HE JTOJDKHA MPEBBINIATh 8 YacOB B JieHb. MaKCUMaIbHBIN 00beM
ayIUTOPHOM y4eOHOW Harpy3kd OOydYarloImMXCs TMPU OCBOCHUU 0Opa3oBaTEIbHOU
MporpaMMbl B OYHO-3a04HOM (opMe cocTaBisieT 16 yacoB B HeZEN0, BKIOYas 00bEM
y4eOHOU MPaKTUKH, pean3yeMoi paccpenoToueHo Ha 6aze Komnmemxka. B MmakcumanbHbIN
00beM ayIUTOPHOM yueOHOM Harpy3Kd HE BXOAIT y4ueOHasi U MPOU3BOJICTBEHHAS MPAKTUKA,
peanu3yeMble B OpraHu3aiusax- 6a3zax MpakTUKH.

[Ipo10MIKUTENBHOCTD AK3aMEHALIMOHHBIX CECCUM COCTABIISIET 6 HE/IENb!

1- rox oOyueHust — 2 Henenu;

2-1i o1 00yueHus: — 4 HeIemu.

Konmnemx mnpumensier snektpoHHoe oOydenue (manee O0) W IHUCTAHIIMOHHBIC
oOpa3zoBatenbHble TexHoJoruu (ganee JJOT) npu nmpoBeneHUN pa3IuvHbIX BUJOB yUEOHBIX,
Ta00paTOPHBIX WJIM TPAKTHUYECKUX 3aHATUM, TEKYIIETO KOHTPOJS, MPOMEKYTOUHOU
aTTecTallMi 00yYaroInXcs.

OO611as MpoAOIKUTENBHOCTh KAaHUKYJ 711 00YyYaroIMXcsl M0 OYHO-3a04HOM (hopme
yCTaHABIIUBAETCSA B 00BbEME, PaBHOM IMPOJOJDKUTEIBHOCTH I OOyYarOIIMXCS M0 OYHOU
dhopme oOydeHHs U COCTaBIsACT 22 HEACIIU:

1- rox oOyuenwus - 11 Henmenb, B TOM 4ucie 2 HEACIU B 3UMHHUI TIEPHO]T;

2-1i o 00yuenus - 11 Henenb, B TOM 4uCie 2 HEJCIH B 3UMHHUI TIEPHO/T;

3-if rog 00yuYeHHUs - HET.

B rpadux ydyeOHOro mpoiiecca MOTyT BHOCUTBHCS M3MEHEHHS, B CBA3M C Y4eOHO-
IPOU3BOJICTBEHHON HEOOXOAUMOCTHIO.

5.3. PabGoume mnporpammbl mpeameroB, aucumruimH, MJIK, mpodeccnoHanmpbHbBIX
moayieit yue6noro tana OOII (Ilpunoxenwe 1, Ilpunoxenue 2, Ilpumoxenue 3,
[Tpunoxenue 4).

PaGoune mporpammbl JUCHUIUIMH, MpOodEeCcCHOHAIBHBIX MOMAYJEH pa3paboTaHbl Ha
ocHoBe ®I'OC CIIO mo cnenuansaoctu 40.02.04 FOpucnpyaeHms.

O6nacTe TPUMEHEHHS MPOTPAMMBbI COJIEPKUT CBEIEHUS O TOM, 4acTbio kakoil OII
MOXeT sBISAThCA AaHHasg nporpamma ¢ yuetom OI'OC CIIO mo cnenumansHoctu 40.02.04
IOpucnpynenuus.

PackpbiBaeTcsi BO3MOXKHOCTH HCIOJB30BAHUS TPOrPaMMbl B JIOTIOJTHUTEIEHOM
npodeccuoHanbHOM 00pa30BaHUM C yKa3aHWEM HAMpPaBIEHHOCTH MPOTPaMM IOBBIIICHUS
KBaIU(PHUKAIIUH, TIEPETIOATOTOBKH U MPOGECCUOHATBFHOM MOATOTOBKH.

5.4. Opranuzaius MpaKTUIECKON MOArOTOBKH.

[IpakTuyeckass moaroToBka - opmMa opraHU3alMu 00pPa30BATEIBHON JESATEIHHOCTH
MpU OCBOCHHM 00pa30oBaTENbHONW MPOrpaMMbI B YCIIOBUSAX BBIMIOJIHEHUS O0yYarOmIUMUCS
OTIpeIeIeHHBIX BHJIOB PaboT, CBSI3aHHBIX ¢ OyIyIiel MpodecCHOHaIbHOU NeATeIbHOCTHIO U
HAIMpaBJICHHBIX Ha (OpPMHUpOBAHUE, 3aKPEIUICHHE, PAa3BUTHE MPAKTUYECKUX HABBIKOB U
KOMITETEHITUH TI0 TPOPIITIO.

[IpakTuyeckass TOATOTOBKA TMPH pealHu3aliud Y4eOHBIX MPEIAMETOB, KYpPCOB,
JAUCUUILTHH (MOJIYJIEH) TI0 OYHO-3a09HON (opMe 0OydeHHs opranusyercs B ['ymaHuTapHo-
npaBoBoMm kosuiemke 'TAOY BO MITIY nyrem npoBeaeHHs NPAKTHUECKUX 3aHATHH,
MPAKTUKyMOB U MHBIX aHAJOTUYHBIX BUJIOB YUEOHOU AESATEIBHOCTH, MPETyCMaTPUBAIOIINX
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y4JacTUe OOYYalOIIUXCS B BBIIIOJIHEHUU OTIEIbHBIX DJJIEMEHTOB pPabOT, CBSI3aHHBIX C
Oynyuieit npodeccuoHaNbHON NeATETbHOCTHIO.

[Ipaktuka siBasiercs oOs3aTenbHbM pazfenom OOIl u mpencrabisieT coOoW BUT
y4eOHBIX  3aHATUM, 00€CIEeUMBAIOIIUX  MPAKTUKO-OPUEHTUPOBAHHYIO  MOJTOTOBKY
oOyyJaronumxcsi.

I[Ipu peanmzanuu OIIOIT THICC3 mnpemycMarpuBarOTCA — CICAYIOIIUE  BUJIbBI
MPAKTUYECKOM MOTOTOBKHU:

- yueOHasi IPAKTHKA;

- IPOU3BOJICTBEHHAS MTPAKTHUKA,

- IPOU3BO/ICTBEHHASI MPAKTHUKA (TIPEAIUIIIIOMHAS ).

VYyebHas mpakTHKa ¥ TPOU3BOJACTBEHHAS MPAKTHKA MPOBOAITCS 00pa3oBaTeIbHBIM
YUPEKJIECHUEM IIPU OCBOCHUHU 00yYaromUMHUCs MPodheCcCUOHATBLHBIX KOMIIETCHIIMN B paMKax
Mpo¢eCCUOHATBHBIX MOAYJEH W MOTYT PEaJIM30BHIBATHCS KaK KOHIEHTPUPOBAHHO B
HECKOJIBKO TNEPUOAOB, TAK M PACCPEIOTOUCHO, YEPEAYSACh C TCOPETUYECKUMU 3aHSITUIMHU
B paMKax NpoecCHOHAIbHBIX MOIYJICH.

enu u 3amaum, nmporpamMmbl U (OPMBI OTYETHOCTHU OMPEACIAIOTCS 00pa30BaTEeIbHBIM
YUPEKICHUEM T10 KOKIOMY BUITY MPAKTUKH.

OOyuaromuecsi, coBMemiarone oOydeHHe C TPYAOBOM JeATETLHOCTHIO, BIIPaBE
MPOXOAUTH YUEOHYIO M MPOU3BOJICTBEHHYIO MPAKTUKY MO MECTY TPYAOBOM JCATEIHLHOCTH B
ciy4asix, eciii mpodeccruoHalibHas NEATebHOCTh, OCYIIECTBIIIEMass UMH, COOTBETCTBYET
TpeboBaHUsIM 00pa30BaTEIbHONW MPOrpaMMbl K MPOBEACHUIO MPAKTUKH. JIJIs1 HampaBieHUs
Ha TMPOXOXKJEHUE MPAKTHKU MO MecTy paboThl OOydaroIIUWCA MPENCTaBISET CIPABKYy C
MecTa paboThI.

OOyyatromumcsi, He paboTarouUM MO0 NPOGUII0 TOJyd4aeMON CHEelHaTIbHOCTH,
Komnemk npegocrapiisier MeCcTo JUIsl IPOXO0XKACHUS YUeOHOM U MPOU3BOACTBEHHON MPAKTUK

YyeOHas TIpakTHKa TMPOBOAMTCS B YyueOHBIX Jjabopatopusx OV wu (wnmm) B
OpraHM3alUsiX, HallpaBJIeHUE IEATeIbHOCTH KOTOPBIX COOTBETCTBYET MPOQUITIO MOATOTOBKU
oOydJaronuxcsi.

[Ipon3BojcTBEHHAss NpPAaKTUKa IMPOBOAUTCS HA OCHOBE JOTOBOPOB, 3aKJIIOYAEMBIX
mexay 1100 n opraauzanusiMu-colMaibHBIMU MAPTHEPAMHU, CPEIU KOTOPBIX: [lenmapTaMeHT
1o o0ecrneueHunto IeATeIbHOCTH MUPOBBIX Cyei ropoaa Mocksbl; [1aBHOE ynpaBiieHHe MO
0o0ecCreyeHnIo JAESITeIbHOCTH MHUPOBBIX cyaei MockoBckoit o0iact; MOCKOBCKUM
TOpOJICKON cyn; ApOutpaxkHbiii cysi MockoBckoil oOmactu; Ympasienue DenepanbHOU
HajoroBoi ciyx0b1 mo r. Mocke; I'Y MBJl P® no r. MockBe; VYmpaBieHue Ha
tpancnopte MBJ[ P® mno Llentpansnomy QenepanbHoMy okpyry; [nmaBHoe YrmpaBieHue
denepanbHON CcITy>kObI BOMCK HalMOHaNbHOW TBapauu P® mo r. Mockse; YMBJI Poccun
1o T.0. Jlomogemoso I'Y MBJI Poccun mo MOCKOBCKOM 00JIaCTH.

ATTecTanys Mo UTOraM MpOU3BOACTBEHHON MPAKTUKHU MPOBOJUTCS C YYETOM (MU Ha
OCHOBaHUHU)  PE3yJbTaTOB,  MOATBEPXKICHHBIX  JOKYMEHTaMU  COOTBETCTBYIOIIMX
OpraHu3alui.

VYyeOHasi MpakTUKa U MPOU3BOJCTBEHHAS MPAKTHKA MPOBOAITCS 00pa30BaTEIbHBIM
yUpEeXKIEHUEM MIPU OCBOCHUH 00YUaOIUMUCS MPOPECCHOHATBEHBIX KOMIIETEHIIUH B paMKax
npoeccuOHANBHBIX MOJYJIEH W PEaTU30BBIBAIOTCS KOHYCHMPUPOBAHHO B HECKOJBKO
MIEPUOJIOB.

VYyeOHasi MpakTUKa ¥ MPOU3BOJICTBEHHAS MPAKTUKA MPOBOISTCS B paMKax KaxKIOTro
npodeccuonanpHoro Momyss. OOmmuii 00beM y4eOHOUM MpaKTUKH cOCTaBisieT 1 Hemens,
o0muit 00beM MPOU3BOACTBEHHOM MPAKTUKU — 34 HEAeTH.
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KomnyecTBO YacoB NpPaKTHYECKOW TOATOTOBKM, HAMpPaBICHHBIX HAa OCBOCHHE
Mpo(eCCHOHANBHBIX HABBIKOB, JTa0OpaTOPHO-TIPAKTHUECKUX 3aHATHH MO JUCHUTUTHHAM
MAMeMamu4ecko20 u 00uje20 ecmecmeenHo-HayiHo20, 00uenpopeccuoHaIbHo20 YUKI08 U
NPOGeccUOHaNIbHbIM _MOOYIAM, A TakKkKe Yy4eOHOM M IPOU3BOJACTBEHHOM IPAKTUK,
cocrasisiet 2220 4. (85,6 % ot obmero o6bemMa yacoB mpohecCHOHATHHON MOATOTOBKH.

[Ipu sToM:

- 00beM 4acoB, OTBEACHHBIX Ha MPOBEJCHHE JIAOOPATOPHO-TIPAKTUICCKUX 3aHATHH,
coctaBigeT 92 % ot oObeMa 4acoB, OTBEACHHBLIX HA OUCUUNAUHY WUl HA_0Owull obvem
MIIK 6 npocdheccuonanvrom moovyie,

- 00muit 00BEM MPOU3BOICTBEHHOM MPAKTUKHU 32 BECh MEPUOJT O0YUEHHS COCTABIISIET
41,4 % ot obmero oobema 00pa3oBaTEIbHOM MPOTPAMMBL.

[lo y4yeOHOI M NPOM3BOACTBEHHOW MpaKTUKaM ompejesneHa (opma MNPOBEACHUS
MIPOMEXXYTOYHOM aTTECTAIlMU — B COOTBETCTBUU ¢ yueOHbIM mmanom OOIL.

5.5. Cucrema oreHka pe3ynbTaroB ocBoeHust OOIL.

Ouenounsie Marepuansl mgigs  OOII CIIO mno cneumanbHocTn — 40.02.04
IOpucnpynenius BkitoyaeT B ce0s METOIUYCCKUE MaTepuajibl, (GOPMbI U TPOIECAYPHI
TEKyIIEr0  KOHTPOJII ~ 3HAHWH,  TPOMEXKYTOUYHOM  aTTECTAllMd 10  KaKIOMY
MpeIMeTy/AUCIUILINHE, TPOPECCUOHATILHOMY MOIYJII0, TPAKTHKE, TOCYJIapCTBECHHON
WUTOTOBOM aTTeCTaIUH.

dopma OIEHOYHBIX MAaTEPHAJIOB, OMpPEACIACTCS O00pa30BaTCIILHON OpTraHU3aIMCH
CaMOCTOSITEIBHO.

5.5.1. dopmamu TeKyIIero KOHTPOJIA 1Mo npeamety/nucuurinae/MIK:

—  KOHTpPOJIbHBIE PabOTHI;

—  BBINIOJIHEHHUE U 3aIUTA JIAOOPATOPHBIX U MPAKTUYECKUX paboT;

—  OIEHKa KauecTBa BBINOJHEHHUS CAMOCTOSTENIbHONM pPaboThl 00ydarommxcs
(mokman, cooOmienue, pedepaT, KOHCIEKT, pellieHre 3a1a4 U Jp.);

— BBITIOJTHEHUE MCCIIEIOBATENbCKHUX, TPOEKTHBIX U TBOPUYECKUX PadoT;

— KypCOBOE IPOEKTUPOBAHHUE;

—  TeCTUpOBaHHE MO OTJCIbHBIM TeMaM U paznaenam aucuurins/MIK;

— YCTHBIN WJIM MUCbMEHHBIHN ONPOC Ha 3aHSTHH,

— IPOBEJICHUE KPYIJIOTO CTOJIA, AETOBOM UTPHI U JIP.

5.5.2. OcHOBHBIMH (hOpMaMHU ITPOMEKYTOTHOM aTTECTAIIUN SBJISTFOTCS
—  muddepeHIMpOBaHHbIN 3a4eT (3aueT), (B TOM YHCIIe KOMIUICKCHBIN);
—  9K3aMeH (9K3aMeH 0 MOAYJI0), (B TOM YHCIIe KOMIUICKCHBIN);
—  KBaIM(HUKAITMOHHBIA SK3aMEH;
—  JIEMOHCTPalMOHHBIA YK3aMEH.

3a4yeTsl ¥ 3K3aMEHBl MO JUCIUILTUHAM/MEXAUCIUIUIMHAPHBIM KypcaM HpPOBOJSATCS
IperojaBareieM B MEpHoj JabopaTOpHO-IK3aMEHAIMOHHOM ceccuu. IlpomexxyTouHas
aTTecTanus o0yJaroumuxcs o y4eOHOW M MPOU3BOJCTBEHHOM NMPAKTUKaM OCYILECTBIISIETCS
B paMKax yueOHOW U IPOU3BOJICTBEHHOM MPAKTHK.
OOII CIIO npenycMmatpuBaeT OCBOEHHE OCHOBHOM ¢ coomsemcmeuu ¢ PLOC CIIO
Y JIOTIOJHUTEIBHBIX KBanMu(ukanuii/mpodeccuii:
— CekpeTapb-aJMUHUCTPATOP.
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[lonyyenne oOyuaomumucsd nOpodeccuoHanbHOro oO0ydeHus Mo npodeccuu
paboyero, MOJKHOCTH CIIyKalllero B paMKax oOpa30BaTeIbHOM NpPOrpaMMbl CpPEIHErO
npodeccuoHanbHOr0 00pa30BaHUs 3aBEPIIAETCS CAayedl KBANM(UKALMOHHOTO 3K3aMeHa.
KBanudukanmoHHbll 3K3aMEH MPOBOAUTCA C 00s3aTENbHBIM YyYaCTUEM IPEACTaBUTENEH
pabotomaTensi W OLEHKOM TPOo(ecCHOHANBHBIX KBadU(UKAIMKA  O00ydyalomuXcsa, C
MIPUCBOCHUEM YPOBHSI KBaJTU(UKALIUH.

[lo pe3ynpTaTaM yCHEIIHOIO OCBOEHHS MPO(ECCHOHAIBHOIO MOJIYJS MO OCBOCHHIO
npodeccun/nomwknoctu «Cekperapp-aamunuctparop» OITOIT CITIO, koTopsIil BKIIIOYAET B
cedsl TpOBEICHUE MPAKTUKH, OOYyYalOIIMIiCs TMONYy4YaeT CBUIETENBCTBO 00 0OydeHuHU
YCTaHOBJIEHHOTO 00pasia.

5.5.3. ®opmoit rTocymapcTBeHHON uUTOroBOM arrectauuu (manee — [HA)
BBITYCKHUKOB 10 criennanbHocTu 40.02.04 FOpucnpyaeHIus SBiastoTCs:

— JIEMOHCTpPAllMOHHBIN PK3aMEH;
— 3alIyTa JUIUIOMHOTO MPOEKTa (paboThl).

['ocynapcTBeHHass UTOrOBasi aTTeCTallMs 3aBEPILAETCS MPUCBOEHUEM KBaIU(DUKALUU
CHEIMAJINCTa CPETHErO 3BEHA: IOPHCT.

Jis  rocynapcTBEHHOM  WTOrOBOM  aTrrectauMd — pa3paboTaHa  mporpamma
roCyJIapCTBEHHON UTOTOBOM aTTECTAIlUK U OlleHOuHbIe Matepuaisl ([Tpunoxenue 5).

5.6. Pabouast mporpamma Bocriutanus. (Ipunoxenwue 6)

5.6.1. Pabouas mporpamma BocnuTaHHUs pa3paboTaHa C y4eTOM IPEEeMCTBEHHOCTHU
uenet u 3amay  [IpumepHodt mporpamMMbl BOCHOUTaHUSA Uil  NPOGECCHOHATBHBIX
o0Opa3oBaTeNIbHBIX OpraHu3alui, pa3paboTaHHOd MHCTUTYTOM H3yueHUs AETCTBAa, CEMbU U
Bocriutanus PAO.

PaGouas mporpamMma BociuTaHUs BKJIKOYAET B ceOsl:

—  [Tacnopr paboueit mporpamMmbl BOCIIUTAHUS;

—  Oumuenka ocBoenust ooyvaromumucss OOIl B yacTu AOCTHXKEHHSI TMYHOCTHBIX
pE3yNbTATOB;

—  TpeboBaHus K pecypcHOMY 00€CTI€UeHUIO BOCIIUTATEIHHONU PAOOTHI.

5.6.2. KanenaapHbIii 171aH BOCIIUTATEIILHON PabOTHI.

Kanengapuplil mian BocnuTaTeNbHOW pabOThI MPEACTABICH C YYETOM OTPACIIEBBIX
npodhecCHOHAIbHO 3HAYMMBIX COOBITHIA U MPa3IHUKOB.
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Pa3nea 6. YcioBus peajausanun 00pa3oBare/ibHOM NPOrpaMMbl

6.1. OOmecucteMHble TpeOOBaHUS K YCIOBHUSM peanu3aluu o0pa3oBaTelIbHON
MIPOTPaMMBI.

I'ymanurapro-nipaBoBoit komiemx ['AOY BO MITIY pacnonmaraer Ha mnpase
COOCTBEHHOCTH MaTepualbHO-TEXHUYECKOW 0a30i, oOecreuynBaroliell MpoBEIEHUE BCEX
BHUJIOB y4€OHOH JEATETbHOCTH OOYyYaoIIUXCS, MPEAYCMOTPEHHBIX Y4YE€OHBIM IUIAHOM, C
yueroM OOIL.

6.2. TpeOoBaHus K MaTepHATbHO-TEXHUYECKOMY OOECHEUYEeHHI0 00pa3oBaTEIbHOU
IPOTPaMMBbI

6.2.1. CneuuanbHple TIOMEIICHHUS TPEACTABISIOT COOOM yueOHBbIE ayauTOpUU s
MIPOBEJICHUSI 3aHATUN BCEX BMJIOB, MPEAYCMOTPEHHBIX 00pa30BaTesbHOM MpOrpamMmoi, B
TOM 4YHCJE TPYNIOBBIX W WHIWUBUAYAIBHBIX KOHCYJBTAIM, TEKYIIETO KOHTPOIS H
MPOMEKYTOYHOM  aTTeCcTaluu, a TakkKe T[OMEUIeHUS JUIS CaMOCTOSITENIbHOW U
BOCIIUTATENILHOM palbOThl, MAacTEpPCKUE M JA0OpaTOpHUH, OCHAIICHHBIE O0OPYIOBaHUEM,
TEXHUYECKHUMH CpeJCTBaMU OOyYEeHHS M MaTepualaMH, YYHUTHIBAIOIIMMU TpeOOBaHUs
MEXTyHapOIHBIX CTAaHAAPTOB.

[lepeyenp crieruanbHBIX TTOMEIICHU:

KaOunersr:

— HCTOPHUH U OOIECTBO3HAHUS

— HMHOCTPaHHOIO S3bIKa

— 0e30MacHOCTH KU3HEAEATEIbHOCTH U OXpaHbl Tpya

— 001eo0pa3oBaTeNbHbIX JUCHUIUIMH

— TEOpUH rocyAapcTBa U MpaBa, KOHCTUTYLIMOHHOTO U aIMUHUCTPAaTUBHOIO IIpaBa

— TPaXJaHCKOTO MpaBa, aIMUHUCTPATUBHOIO U TPAXKAAHCKOI0 Ipolecca

— TPYJOBOIO IpaBa U MpaBa COLUAIBHOIO 00eCTIeUeHUs

— CYyJOYCTPOMCTBA U IPaBOOXPAHUTEIbHBIX OPTraHOB

— YTOJIOBHOTO IIpaBa M YTOJIOBHOTO IIpoLecca

— 1npohecCHOHANBHBIX JUCIUIUIMH

JlabGopaTopum:
— MH(OPMAITMOHHBIX TEXHOJIOTHI B MPO(ECCHOHATLHON JACSITeILHOCTH;
— wuH(pOpMaTUKH

CnopTUBHBII KOMILJIEKC!

— CHIOPTHUBHBII 3a;
3anabi:

— 0OubmHnoTeka;

— 4YWTaJbHBIN 3aJ1 C BBIXOJIOM B MIHTEpHET;

— AaKTOBBIU 3aJ.

6.3. TpebGoanuss k y4eOHO-METOAMUECKOMY oOOecreueHnuto o0pa3oBaTeIbHON
MPOTPaMMBI.

6.3.1. Xapakrepuctuka OubIMoTedHoro GoHmIa 00pa30BaTENHLHON OpraHU3aAINH

bubnnoreunsiii donn Komnemka yKOMIIEKTOBAaH TEYATHBIMU H3AAHUSIMH W/UITU
ANEKTPOHHBIMU W3JIAHUSMHU IO KKJIOW TUCIUTUINHE (MOJYIIO) U3 pacdera OJHO MeYaTHOE
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W3JIJaHUE W/WIN 3JIEKTPOHHOE H3JaHUE M0 KaXJA0H AUCUUIIMHE (MOAYJII0) Ha OJHOIO
oOyyarorerocs.

B kauecTBe OCHOBHOH JUTEPATYpHl MCIOJIB3YIOTCS YYEOHUKH, ydeOHbIE MOCOOMS,
IpeaycMaTpUBarolie peanu3annio ocHoBHoro cozaepxkanuss OIL. Ilomumo yueOHOIM
auTepaTypbl, OMOMMOTEYHBIM GOHJ BKIOYaeT OQUIUATBHBIC, MEPUOAUYECKUE U
CIpaBoYHO-OMONMMorpaduyeckue u3gaHus B pacuere 1-2 sk3emmiisgipa Ha Kaxapie 100
oOyyaromuxcsi. B uuranpHOM 3anme s 0OydaroIIMXCS JTOCTYIHBI HaydHble COOPHHKH,
pedepaTuBHbBIE U MEPUOANYECKUE KYpHAJIbl, COOpAaHUsl 3aKOHOJATEIbHBIX aKTOB, KOAECKCHI
P®, yueOHukH, yueOHO-METOIUYECKUE MOCOOUS, CIOBapH, B TOM YHUCJIE U DJICKTPOHHBIC
m3nanus. [Ipyu UCTONb30BaHUU DJIEKTPOHHBIX M3JAHUN KaXKIbIM 0Oydvaroluiics obecreueH
paboyrM MECTOM B KOMIIBIOTEPHOM KJIacC€ B COOTBETCTBMM C OOBEMOM H3y4aeMbIX
JUCTIUTLIVH.

6.3.2. OOyuaroniuecs WHBAJIWABI M JIMIA C OrPAaHUYCHHBIMH BO3MOXHOCTSIMU
3I0pOBbS OOecrieyeHbl NEYATHBIMU M (WJIM) JJIEKTPOHHBIMM Y4E€OHBIMH HW3/IaHUSMH,
aJanTUPOBAHHBIMHU IIPU HEOOXOIUMOCTH JIJIsl 00YUYEHUS YKa3aHHBIX 00yUYaroIuxcsl.

6.3.3. IlepeueHr HEOOXOJMMOTO KOMIUICKTa JIMIICH3MOHHOTO M  CBOOOJHO
pacnpoCTpaHsIeMOro MPOrPaMMHOTO OOecreueHus, B TOM YHCIE OTECYECTBEHHOIO
MIPOU3BOJICTBA.

Jlns obyuatoniuxcsa obecrneyeH AOCTYN K COBPEMEHHBIM MpoQeccCHOHaIbHbIM 0azaM
JTaHHBIX, WH(POPMAIMOHHBIM CIPAaBOYHBIM M TIOMCKOBBIM CHCTeMaM. Bce yucOHBIC
JUCHUIUIMHBI ~ PEau3yeMbIX  CIEUMAJbHOCTEH  NPEernojaroTcsl C  HCIOJIb30BaHUEM
KOMIBIOTEPOB U MYJIbTUMEIUIHONW TeXHUKH. B yueOHOM mpolrecce HCIONb3yeTcs
cleayrollee MporpaMMHoe oOecniedeHue: craHmapTHeii maker MS Office (WORD,
EXCEL, ACCESS, POWER POINT wu gp.), npodeccruoHanbHas MporpaMmma
«KoncynbTant+», nporpamma «1C» nist o0yuenus, meccenpkep «Chepym».

6.4. TpeboBaHus K KaJpOBBIM YCIOBHIM peajn3aluuu o0pa3oBaTeIbHON MPOrpPaMMBbI.

Peanuzanus oOpa3zoBarenbHOM MporpaMmbl  00€CTIeUUBAETCS IEJarornyecKuMHU
paboTHuKaMu 00pa30BaTENbHOW OpTraHM3AlluU, d MAaKdiCce JUYAMU, NPUBLEKACMBIMU K
peanuzayuy 0o6pazoeamerbHou nPoOSPAMMblL HA YCI0BUAX 2PAACOAHCKO-NPABOBO20 002080pd,
8 _MOM uucie U3 HUCIA pPYKosooumeneu U pabomHUKO8 Opeanu3ayuli, HanpasieHue
OesameNbHOCHY _KOMOPbIX CO0meemcmeayen ooiacmu_npo@eccuoHaibHol 0esamenrbHocmu
IOpucnpyoenyus v vMeromux cTaxk pabOTHl B JAaHHOW mpodecCHOHaNbHONW 00JacTH He
MeHee 3 JeT.

[lenarornueckne paOOTHUKM, TPUBIEKAEMblE K peanu3aluid 00pa3oBaTelbHOM
MpOrpaMMbl,  TOJY4YalOT  JIOTIOJHHUTENbHOE TpodeccnoHalibHOE  O0Opa3oBaHUE  TIO
MporpaMMaM TIOBBIIIEHUS KBaIM(HUKAIMKM, B TOM 4YHclie B ¢GopMe CTaXUPOBKH B
OpTaHM3alUsX, HanpasieHue OesMelbHOCMU KOMOpblX coomeemcmeyem —obaacmu
npogeccuonanvrol deasmenvnocmu FOpucnpyoenyus He pexe 1 pasa B 3 roga ¢ yuyeTom
pacimmpeHus crekTpa npohecCuoHaIbHBIX KOMITETSHIIUH.

Jlonst megarorndeckux pabOTHUKOB (B MPHUBENEHHBIX K IEIOYUCICHHBIM 3HAYCHUSIM
CTaBOK), OOECIEUMBAIOIIUX OCBOCHUE OOYYAOMIMMHUCS NPOPECCHOHATBHBIX MOYJIEH,
UMEIOIUX OIBIT JIEATEILHOCTH HE MeHee 3 JIeT B OpraHu3alusx, HanpasieHue
0esmebHOCMU _KOMOPbIX _CO0meemcmeayenm o0iacmu_npogeccuoHaibHol 0esamenbHocmu
FOpucnpydenyuss B 00IIeM 4HCIE TEAarorMYecKuX pPaOOTHUKOB, PEATU3YIONIUX
00pa3oBaTeNbHYIO IPOTPaMMy, COCTaBIISIET HE MEHee 25 MPOIIEHTOB.

6.5. TpeOoBanus K (PUHAHCOBBIM YCIOBUSIM peanu3aluud  00pa30BaTEIbHOMN
MPOrPaMMBI.
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PacueTsl HOpMaTUBHBIX 3aTpaT OKa3aHUSA TOCYAAPCTBEHHBIX YCIYT IO peaau3aluu
0o0pa3oBaTebHOM MTPOrpaMMbl  OCYIIECTBIISIETCSI B  COOTBETCTBUHU C  METOJUKOM
oIpeziesieHUss HOPMAaTUBHBIX 3aTpaT Ha OKa3aHHWE rOCYJapCTBEHHBIX YCIYT MO peaju3aluu
oOpaszoBatenbHbix nporpaMm CIIO mo mpodeccusM (CenHambHOCTIM) U YKPYITHEHHBIM
rpynnam mnpodeccuil (creuuanbHOCTeW), YTBepxkaAeHHOM MunHoOpHayku Poccum ot
27.11.2015 r Ne AII-114/18BH.

HopmartuBHbIe 3aTpaThl Ha OKa3aHUE IOCYAapCTBEHHBIX YCIyT B cdepe oOpa3oBaHUs
Mo peanu3anuu o0pa3oBaTENbHON MPOrpaMMbl BKIIIOUAIOT B ce0s 3aTpaThl Ha IJIaTy Tpyla
MpenojaBaTeieii U MacTepoB IMPOU3BOJCTBEHHOTO OOYYEHHS C YYETOM OOecIleyeHus
YpOBHS cpenHel 3apa00THOM IUIAaThl MEJarornyeckux pabOTHUKOB 3a BBIMOJIHSIEMYIO UMHU
y4eOHy0 (TIpernoaaBaTeabCKyl0) paboTy U APYyryro paboTy B COOTBETCTBHH C YKa3oM
[Ipesunenrta PO or 07.05 2012 r Ne 597 «O wmeponpuaTusx 0O peanu3anuu
rOCYIapCTBEHHOU COLMATIbHOU MOJIUTHUKH.

6.6. TpeboBaHUs K MPUMEHSIEMBIM MEXaHHU3MaM OIICHKHM KauecTBa 00Opa3oBaTeIbHOU
nporpamMMbl. KauecTBo 00pa3oBaTenbHOM MpOrpaMMbl OMNpENEisieTcs] B paMKax CHUCTEMbI
BHYTPEHHEH OILIEHKH, a TaKKe€ CHCTEMbl BHEIIHEH OIEHKM Ha JOOpOBOJIBLHOW OcHOBe. B
LEeJsIX COBEPIICHCTBOBAHMS 00pa3oBaTENbHON MPOTrpaMMbl MPHU MPOBEACHUU PEryIIsIpHON
BHYTPEHHEH OLIEHKH KayecTBa 00pa30oBaTEIbHON MPOrpamMMbl MPUBIIEKAIOTCS paboToaaTenu
U UX O0ObeOUHEHMSs, HUHble Iopuauydeckue © (W) Qunyeckue muna, BKIOYas
neJarornyeckux paboTHUKOB 00pa30BaTeIbHON OpraHU3aIUu.

BuemHss oneHka kadecTBa 0OO0pa30BaTENbHON MpOrpamMmbl OCYIIECTBIISIETCS TPHU
npoBeJieHUU padoTojaTeNIMi, UX OOBEAWHEHUSMM, a TaKXKE YIOJTHOMOYEHHBIMH HMHU
OpraHM3alUsiMU, C IeJbI0 MPU3HAHHSA KauecTBa U YPOBHS MOJATOTOBKH BBITYCKHUKOB,
OCBOMBIIIHNX 00pa3oBaTeNIbHYIO porpaMmy, OTBEYAIOIIUMU TpeOOBaHUSAM
npoecCHOHANIBHBIX ~ CTaHIAPTOB, TPEOOBAHUAM pbIHKA TpyJa K CIEHHAIUCTaM
COOTBETCTBYIOLIETO MPODUIISL.
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